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Restricted Rights Legend

Use, duplication, or disclosure by the Government is subject to restrictions as set forth in subparagraph
(c)(1)(ii) of the Rights in Technical Data and Computer Software clause at DFARS252.227-7013. Fourth
Generation Software Solutions, 100 Galleria Parkway, Suite 1020, Atlanta, GA 30039.

Copyright

Copyright (c) 1988-2015 Fourth Generation Software Solutions. All rights reserved. No part of this
publication may be reproduced, transmitted, transcribed, stored in a retrieval system, or translated into
any language in any form by any means without the written permission of Fourth Generation Software
Solutions.

Software License Notice

Your license agreement with Fourth Generation Software Solutions, which is included with the product,
specifies the permitted and prohibited uses of the product. Any unauthorized duplication or use of Fitrix
INFORMIX-4GL version, in whole or in part, in print, or in any other storage and retrieval system is
forbidden.

Licenses and Trademarks

Fitrix is a registered trademark of Fourth Generation Software Solutions.
Informix is a registered trademark of Informix Software, Inc.
UNIX is a registered trademark of AT&T.

FITRIX ACCOUNTING MANUALS ARE PROVIDED "AS IS" WITHOUT WARRANTY OF ANY KIND,
FURTHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, THE ENTIRE RISK AS TO
THE QUALITY AND PERFORMANCE OF THE FITRIX ACCOUNTING MANUALS IS WITH YOU.
SHOULD THE FITRIX ACCOUNTING MANUALS PROVE DEFECTIVE, YOU (AND NOT FOURTH
GENERATION SOFTWARE SOLUTIONS SOFTWARE OR ANY AUTHORIZED REPRESENTATIVE OF
FOURTH GENERATION SOFTWARE SOLUTIONS) ASSUME THE ENTIRE COST OF ALL
NECESSARY SERVICING, REPAIR, OR CORRECTION IN NO EVENT WILL FOURTH GENERATION
SOFTWARE SOLUTIONS BE LIABLE TO YOU FOR ANY DAMAGES, INCLUDING ANY LOST
PROFITS, LOST SAVINGS, OR OTHER INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISING
OUT OF THE USE OF OR INABILITY TO USE SUCH FITRIX ACCOUNTING MANUALS, EVEN IF
FOURTH GENERATION SOFTWARE SOLUTIONS OR AN AUTHORIZED REPRESENTATIVE OF
FOURTH GENERATION SOFTWARE SOLUTIONS HAS BEE ADVISED OF THE POSSIBILITY OF
SUCH DAMAGES, OR FOR ANY CLAIM BY ANY OTHER PARTY. IN ADDITION, FOURTH
GENERATION SOFTWARE SOLUTIONS SHALL NOT BE LIABLE FOR ANY CLAIM ARISING OUT OF
THE USE OF OR INABILITY TO USE SUCH FITRIX SOFTWARE OR MANUALS BASED UPON
STRICT LIABILITY OR FOURTH GENERATION SOFTWARE SOLUTIONS’ NEGLIGENCE. SOME
STATES DO NOT ALLOW THE EXCLUSION OF IMPLIED WARRANTIES, SO THE ABOVE
EXCLUSION MAY NOT APPLY TO YOU. THIS WARRANTY GIVES YOU SPECIFIC LEGAL RIGHTS
AND YOU MAY ALSO HAVE OTHER RIGHTS, WHICH VARY FROM STATE TO STATE.

Fourth Generation Software Solutions Corporate: (770) 432-7623
100 Galleria Parkway, Suite 1020 Fax: (770) 432-3448
Atlanta, GA 30339 E-mail: sales@fitrix.com
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Software License Agreement

This software is licensed or sub-licensed by Fourth Generation Software Solutions, Inc. This Software
License Agreement (“Agreement”) may be a legal contract between you, the end user, and Fourth
Generation Software Solutions, Inc. (‘FGSS”). This Agreement is printed on the software media envelope,
and by breaking the seal on the software media envelope, you are agreeing to be bound by this
Agreement and all its terms and conditions if you have not negotiated other terms or have executed
another software license agreement with FGSS or one of its distributors. If you do not agree to the terms
and conditions stated in this Agreement, please return the unopened software media envelope and all
companion materials (including written documentation and containers) to where you obtained them within
thirty (30) days of purchase for a refund in full.

LICENSES

Fourth Generation Software Solutions grants you the non-exclusive and non-transferable right to use one
copy of the standard FGSS software programs ordered (“Software”), and associated user and technical
documentation (“Documentation”), on the Designated CPU (the specific computer system identified by
you in a purchase order or otherwise.), subject to the terms and conditions of this Agreement and in
consideration of payment of FGSS license fees. You may access the Software lawfully licensed to you on
any number of terminals connected to the Designated CPU. You may transfer the Software to a single
hard disk, provided you keep the original solely for backup or archival purposes. You may modify the
software lawfully licensed to you, and/or merge it with other programs for your use in machine-readable
object code format on the Designated CPU, but any portion so modified, or merged with other programs,
shall continue to be subject to the terms and conditions of this Agreement.

Backup Copy. You may make backup copies of the Software and of any portions thereof which are
modified or merged with other programs in accordance with this Agreement. All such backup copies shall
also be subject to the terms and conditions of this Agreement. You must maintain an accurate record of
the location of the backup copies at all times.

Restrictions. Unless otherwise authorized by FGSS, you may not install, electronically transfer, network or
otherwise use the Software on any CPU other than the Designated CPU in a network. The standard
FGSS license fees apply only when one CPU functions as both the client CPU and the database server
CPU. You may not make any copies of the Documentation except as specifically provided above, you
may not make any copies of the Software except as specifically provided above, you may not make
alterations to the Software or to the Documentation, or to any part thereof, including, but not limited to,
unmodified sub-routines, functions, libraries, or other binary code segments of the Software. You may not
rent, sub-license, lease, distribute, or grant other rights to the Software or the Documentation to others.
You may not reverse engineer, disassemble , decompile, reverse translate, or in any manner decode the
Software in order to derive any source code not licensed by Licensor.

Proprietary Rights and Confidentiality. All title and rights of ownership | the software and Documentation
remain with FGSS and are protected by copyright., patent and/or trade secret laws. You agree to take all
steps necessary to protect FGSS’ s proprietary rights in the Software and Documentation including, but
not limited to, the proper display of copyright, trademark, trade secret and other proprietary notices on
any copies of the Software. You must reproduce and include any copyright ,trade secret, trademark or
proprietary data notices, and other legends and logos on the backup copies. You will, at your own cost
and expense, protect and defend Licensor’s and its suppliers’ ownership of the Software and
Documentation against all claims, liens and legal processes of your creditors and keep the Software and
Documentation free and clear of all such claims, liens and processes. You will not disclose or publish to
others, and will keep confidential the Software.

Terms and Termination. This Agreement is effective until terminated. You may terminate this Agreement
by destroying the Software and Documentation and all copies thereof. FGSS may immediately terminate
the Agreement if you breach any representation, warranty, agreement or obligation in the Agreement.
Upon termination, you shall either promptly return to FGSS all copies of the Software and Documentation
in your possession or destroy all copies of the Software and Documentation, and certify in writing to
FGSS that all such copies have been destroyed. If the enclosed Software is a 4GL Software generation
tool, then you have a royalty-free right to reproduce and distribute program executable files created using
the Software if you agree to indemnify, hold harmless, and defend FGSS from any claims, lawsuits or
liabilities, and to pay all expenses and damages including without limitation attorney’s fees, that arise
from the use, licensing or distribution of your software product. This royalty-free right does not apply to
FGSS Menus and FGSS User Control Libraries. Royalties are due FGSS on each application resold,
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licensed or transferred to a CPU other than the Designated CPU that incorporates FGSS Menus and./or
FGSS User Control Libraries.

WARRANTY AND LIMITATIONS

Limited Warranty. FGSS warrants and represents that it is the owner of the Software and/or has the right
to license the Software, and that for a period of ninety (90) days after the initial delivery of the Software to
you, the latest version of the Software released by FGSS shall substantially perform in accordance with
the standard FGSS Documentation. FGSS entire liability and your exclusive remedy shall be for FGSS, at
its option, to either; replace the Software that does not meet FGSS limited warranty described above and
which is returned to FGSS with its original distribution media; or attempt to correct any errors which you
find in the Software during this warranty period and which prevent the Software from substantially
performing as described in the standard FGSS Documentation. Any replacement Software will be
warranted for the remainder of the original warranty period or for thirty (30) days, whichever is longer.
Limitations of Warranty. The above warranty is null and void if you modify or change your copy of the
Software in any way not authorized by this Agreement, or if failure of the Software has resulted from
accident, abuse or misapplication. FGSS does not warrant that the functions contained in the Software
will meet your requirements, or that the operation of the Software will be uninterrupted or error free, or
that all defects will be corrected. FGSS shall not be required to correct errors during the above described
warranty period attributable to equipment malfunction, products other than the Software, use of the
Software in conflict with or contravention of the Documentation or the terms of this Agreement; or
accident, neglect, misuse, or abuse of the Software.

DISCLAIMER OF WARRANTY FGSS MAKES NO OTHER WARRANTIES REGARDING THE
SOFTWARE OR DOCUMENTATION, INCLUDING WITHOUT LIMITATION, EXPRESS OR IMPLIED
WARRANTIES, AND EXPRESSLY DISCLAIMS THE WARRANTIES OF MERCHANTABILITY, FITNESS
FOR A PARTICULAR PURPOSE, AND ANY OTHER WARRANTY, EXPRESS OR IMPLIED,
LIMITATION OF LIABILITY, IN NO EVENT SHALL FGSS BE LIABLE FOR ANY INCIDENTAL, SPECIAL,
INDIRECT, OR CONSEQUENTIAL DAMAGES LOSS OF BUSINESS LOSS OF PROFITS, LOSS OF
GOODWILL, OR TORTIOUS CONDUCT RELATING TO, CAUSED BY OR ARISING OUT OF ANY
BREACH OF OBLIGATIONS OR DELAY IN DELIVERY OF SOFTWARE OR DOCUMENTATION
UNDER THE AGREEMENT, OR FROM YOUR USE OR INABILITY TO USE THE SOFTWARE, EVEN IF
FGSS HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH LOSS OR DAMAGES SOME STATES
DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL OR
INCIDENTAL DAMAGES SO THE ABOVE LIMITATION MAY NOT APPLY TO YOU, ANY DAMAGES
THAT FGSS IS REQUIRED TO PAY FOR ANY AND ALL CAUSES, WHETHER FOR NEGLIGENCE,
BREACH OF CONTRACT, OR OTHERWISE, AND REGARDLESS OF THE FORM OF THE ACTION IN
THE AGGREGATE, SHALL BE LIMITED IN AMOUNT TO THE ROYALTIES PAID BY YOU TO FGSS
FOR THE SPECIFIC COPY OR COPIES OF SOFTWARE.

Restricted Rights Legend

Use, duplication, or disclosure by the Government is subject to restrictions as set forth in subparagraph
(c)(1)(ii) of the Rights in Technical Data and Computer Software clause at DFARS252.227-7013. Fourth
Generation Software Solutions, 700 Galleria Parkway., Suite 480, Atlanta, GA 30039.

General This Agreement shall be governed by the laws of the State of Georgia, and shall inure to the
benefit of Licensor it's successors, administrators, heirs and assigns. The United Nations Convention for
the International Sale of Goods shall not apply to this Agreement. The parties agree that Cobb County in
the State of Georgia shall be the proper forum for any action, including arbitration, brought under this
Agreement. No actions, regardless of form, arising from the transactions under the Agreement may be
brought by any party hereto more than 2 years after the facts creating the cause of action become known
to such party. If any term, provision or part of the Agreement is to any extent held invalid, void or
unenforceable by a court of competent jurisdiction the remainder of the Agreement shall not be impaired
or affected thereby, and each term provision and part shall continue in full force and effect. The terms,
conditions and warranties contained in the Agreement that by their sense and context are intended to
survive the termination thereof by the parties hereunder shall so survive the termination of the
Agreement. FGSS shall not be in default or liable for any failure in performance or loss or damage under
this Agreement due to any cause beyond its control.
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Learning Objectives

To learn the type of information and tasks that are maintained and completed in Production Order
Processing.

To learn the relationships of Production Order Processing to other modules in the Fitrix Accounting and
Distribution System.

To learn the steps involved in setting up the module.
To learn the steps necessary to process a Production Order
To learn about transaction processing

To understand inquiries and reports in the module
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Overview of Production Order Processing

What type of information is maintained in Production Order Processing?

Production Order processing stores the system information for processing orders to produce and
consume inventory, including:

Reference codes for filling orders including

Order types and hold codes

Orders for items to be produced

Component materials to be consumed in the production process

End items being produced from orders

Due dates and quantities to be produced and consumed

What tasks or activities are performed in Production Order Processing?

Setting up the production order processing module
Entering and maintaining production orders

Issuing component materials to orders

Receiving items produced from orders

Checking status of orders via inquiries and reports
Closing orders and optionally archiving them to history

What relation does order entry have to other Fitrix Modules?

Production Order Processing is one of three manufacturing execution applications and is tightly integrated
with four other Fitrix modules: General Ledger, Order Entry, Inventory Control and Purchasing.

Ledger information posts to the General Ledger activity table to update ledger account balances
components issued and items produced.

Order Entry has the ability to directly create production orders for orders with line type of MTO (make-to-
order). Item quantity availability is expressed as the net of any commitments from Production Orders OR
sales orders.

Inventory Control feeds the Production Order Processing system information about item availability.

Purchasing reports show components requirements from Production Orders for items received on
Purchase Orders.
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File Maintenance Menu

Options on the File Maintenance menu allow you to set up a number of reference files for production
orders. To view this menu from the main menu select Production Management > Production Orders >
File Maintenance (option 1).

F> Dev 5.40 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n EI@
File ‘“iew Execute Settings Help

demiz2@E

»

B 2 temM g5 1 F'rodu:

e R ®Copyright 2010
= 4 Purch: &5 3 Labor g5 2 Order |: I a Order Types Fourth i

________________________________________ H Softwal
& 5 Produt & 4 Actual @& 3 Trans: [&] b Hold Codes
6 5 ProduE NS & 4 Inquirh & ¢ Responsible Party
7 Cust Relati h
(=] S e o [E] d Setup Production Order Processing
B 8 Generalmdministrati(ﬂ Exit ﬂ Exit

o] Exit

m

| Status |dle

The following options are available on this menu.

Order Types — Used to enter one or more types that control how the order is to be processed after it has
been entered into the system.

Hold Codes — Used to define one or more hold codes that are used whenever a production order is
placed on hold. It allows you to define multiple business reasons for holding an order (for example,
material shortage, quality, scrap disposition, etc.).

Responsible Party - Used to define persons responsible for work orders.

Setup Production Order Processing — Used to enter the initial setup options for the module, as well as
indicating that the module is ready for use.
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Setup Production Order Processing
Use this option to set up the default values used by other programs in the module.

Select Setup Production Order Processing, from the File Maintenance menu (option d). The following
window displays:

F Setup Production Order Processing EI@
File Edit View Mavigation Tools Actions Help

CL=MVEX ABBE @O

O &

Update Browse

Default Order Type ST
Default Department 000
Order History Support
Automatic Order Numbers
Next Order Mumber 524
Automatic Pick Mumber Type |Unique per Order
Next Pick Number 297
Reason Code Required
Mext G/L Post Document 162
Mext G/L Post Seguence 1
Setup Complete ¥

Work in Process Account Defaults

Material 130000000 1 Production Scrap 100000000
Labor 130000000 .| Scrap Expense 100000000
Cverhead 100000000 . Receipts 100000000

Cutside Process 100000000

1of1

(]
=l

Select ‘Update’ to enter or change the defaults.

The following fields can be maintained:

Field Description
Default Order Each production order must be assigned an order type. This type is
Type validated against the Order Types reference table. The order type can be

automatically filled in with the value entered here. The user can still
change it to another valid order type.

Default Each order has a department code used to send transactions to Fitrix
Department General Ledger. The value entered here will automatically fill in during
Order Entry.
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Field

Description

Order History
Support

When production orders are closed, they can be archived to history files
for later review via inquiries and reports. Check this box if you want orders
to be archived when they are purged in the Order Closeout menu. If this
box is unchecked, closed orders are removed when they are purged, and
not copied to history.

Automatic Order
Number

Check this box if you want to automatically assign production order
numbers during Order Entry. You can still override the generated number
if you wish.

Next Order
Number

The next order number to be assigned, if you use Automatic Order
Numbers

Automatic Pick

This option has two choices:

N T . ' N .
umber Type e Unique per Order — The first pick list for a new order will be
assigned number ‘1°. Reprints will increment from 1, to indicate the
number of times a pick list has been printed for an order.
e Sequential — Each pick list will be assigned a unique number,

assigned from the entry in this setup screen

Next Pick The next pick number to be assigned, when the Sequential option is

Number selected for Automatic Pick Number Type

Reason Code

Check this box to require the entry of a reason code when an item is

Required scrapped vi a the Production Scrap transaction

Next GL Post The next document number to be assigned to transactions posted to Fitrix
Document General Ledger

Next GL Post The next posting sequence number to be assigned to transactions posted
Sequence to Fitrix General Ledger

Setup Complete

Set this value to Y when you are ready to begin using production order
processing.

WIP Default If accounting codes are not used for a Production Order, enter the account
Account — number to be debited when an item is issued to a production order with the
Material Component Issue transaction

WIP Default If accounting codes are not used for a Production Order, enter the account

Account — Labor

number to be debited when a labor transaction is posted to production
order with the Labor Reporting transaction

WIP Default
Account —
Overhead

If accounting codes are not used for a Production Order, enter the account
number to be debited when overhead for a labor transactions is posted to
a production order with the Labor Reporting transaction

WIP Default
Account —
Outside Process

If accounting codes are not used for a Production Order, enter the account
number to be debited when a transaction is posted to a production order
for an Outside Process routing step, with the Labor Reporting transaction

WIP Default
Account —
Production
Scrap

If accounting codes are not used for a Production Order, enter the account
number to be credited when an end item is scrapped on a production order
with the Production Scrap transaction.

WIP Default
Account — Scrap
Expense

If accounting codes are not used for a Production Order, enter the account
number to be debited when an end item is scrapped on a production order
with the Production Scrap transaction
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Field Description

WIP Default If accounting codes are not used for a Production Order, enter the account
Account — number to be credited when an end item is received to inventory on a
Receipts production order with the Production Receipt transaction

Order Types

Order types must be entered before you can use them on a production order. In addition, at least one
order type must be entered here before it can be selected as the default order type in the ‘Setup
Production Order Processing’ menu option.

Select Order Types (option a). The following window displays:

P~ Order Types [E=5(E=H 55
Eile Edit View [Navigation Tools Actions Help
O® i QAEBEOEREMN @O

A e 900 O 90 &\
Find Prev Mext Add Update Delete Browse
Order Type MTO
Description MAKE TO ORDER. - STOCK
Accounting Code DEFALLT
G/L Department 000
Type of Bill of Material | Standard with changes
Type of Routing | Standard with changes
Type of Purchase Order DTP
Price Calculation Method | Actual units and hours
Add Date 03/05/2015
Change Date 09,/30/2013

1of1
Field Description
Order Type Enter a unique 3-character identifier.
Description Enter a description of the order type
Accounting Enter a valid accounting code. This code will automatically fill in during
Code Order Entry, when you select this order type.
G/L Department | Enter a valid Fitrix General Ledger Department. This code will
automatically fill in during Order Entry, when you select this order type.
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Field Description
Type of Bill of
Material This value controls how a parent item’s bill of material is processed during

Production Order Entry. Select one of the following values:

e Standard No Changes — The manufactured item’s standard bill of
material is to be copied into the order’s list of components when
the order is saved and no changes are allowed.

e Standard with Changes - The manufactured item’s standard bill
of material is to be copied into the order’s list of components, and
the components will be displayed, to allow for changes, before the
order is saved.

¢ Manual Entry— No standard bill of material will be copied into the
order’s list of components, but the component list screen will be
displayed, to allow the user to enter a custom list of components,
before the order is saved.

Type of Routing

This value controls how a parent item’s standard routing is processed
during Production Order Entry. Select one of the following values:

e S —Use the standard routing for the parent item entered, and DO
NOT automatically display the routing window

e C - Use the standard routing for the parent item entered, and
automatically display the routing window before the order is saved

e M- Do not use the standard routing for the parent item entered,
but automatically display the routing window before the order is
saved

Type of
Purchase Order

Zoom to select what PO type should be created for purchase orders
issued for short components.

Price When generating the customer invoice if the production order for the line

Calculation types MTO/MTN has a price calculation method of Actual units and hours

Method then recalculate item price based on actual material and labor posted to
the prod order rather than the estimated/expected units and hours.

Add Date Maintained by the program

Change Date

Maintained by the program
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Hold Codes

When you change the status of an active production order to ‘H’ (for hold), and hold code must also be
entered to indicate a reason for the hold. This hold code is then used to control which types of
transactions may or may not be processed while the order is held.

To view this screen, select Hold Codes (option b). The following window displays:

P~ Order Types =N B =)
File Edit View Mavigation Tools Actions Help
O =JVEX QAALEMR OO

A6 00 0 O &
Find Prev Mext Add Update Delete Browse
QOrder Type ST
Description STD
Accounting Code DEFAULT
G/L Department 000
Type of Bill of Material C
Type of Routing C
Add Date 02/22/2008
Change Date 09/14/2011
4o0f4

Below is a description of the fields which can be entered in the Hold Codes window

Field Description

Hold Code Enter a unique 3-character identifier.
Description Enter a description of the hold code
Component Select one of the following options:
Allocations

¢ Not allowed — the user will not be allowed to use this menu option
for the held order

e Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status

e Allowed — the user is allowed to use this menu option
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Field

Description

Component
Issue

Select one of the following options:

Not allowed — the user will not be allowed to use this menu option
for the held order

Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status

Allowed — the user is allowed to use this menu option

Production
Packet Print

Select one of the following options:

Not allowed — the user will not be allowed to use this menu option
for the held order

Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status

Allowed — the user is allowed to use this menu option

Production Select one of the following options:
Receipts . . .
¢ Not allowed - the user will not be allowed to use this menu option
for the held order
¢ Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status
e Allowed — the user is allowed to use this menu option
Production Select one of the following options:
Scrap

Not allowed — the user will not be allowed to use this menu option
for the held order

Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status

Allowed — the user is allowed to use this menu option

Order Closeout

Select one of the following options:

Not allowed — the user will not be allowed to use this menu option
for the held order

Allowed with warning — the user will be allowed to use this menu
option, but a warning window will display reminding the user of the
held status

Allowed — the user is allowed to use this menu option

Responsible Party

Use this option to enter one or more persons responsible for the work orders.
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To view this screen, select Reason Codes (option c¢). The following window displays:

F Responsible Party EI@
File Edit View MNawvigation Tools Actions Help
OB U QA BALEM 9O
A0 9090 O 0 &\
Find Prev MNext Add Update Delete Browse
Responsible Party QC
Description QUALITY CONTROL DEPARTMENT
Default?
(New Document)
OVR
Field Description
Responsible Enter a unique 10-character identifier.
Party
Description Enter a description of the reason code
Default Check if this code should be the default code used on production work
orders

Scrap Reason Codes

Use this screen to set up reason codes that are then assigned to scrap transactions when entered

To view this screen, select Reason Codes (option e). The following window displays:

Fitrix Manufacturing
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E Scrap Reason Codes
File Edit View Mavigation Toals Actions Help

OB U« AELEM @O
A0 © 0 0 Q© =\

Find Prev Mext Add Update Delete Browse

Reason Code BAD
Description BAD ITEM S0 SCRAP
Accounting Code  DEFALLT
Add Date 07172014
Change Date

1of1

=R EER =)

VR
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Order Processing Menu

Options on the Order Processing menu allow you to create and maintain production orders, print
documents for the orders, and closeout the orders. To view this menu from the main menu select
Production Management > Production Orders > Order Processing (option 2).

E Dev 5.40 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n EI@
File ‘“iew Ewecute Setiings Help

demEzm

»

B 2temM 5 4 Produ:

3 BRI s n sy I & Copyrig

& 4 Purch &5 3 Labor &5 2 Orderl! & a Order Entry/Maintenance : Fourtn
e ' Softwar

& 5 Produ &5 4 Adual & 3 Trans: [&] b Order Spiits

& Prod : -
& 6 ProdulSl EXit ™ & 4 Inquiri & ¢ Print Production Packet
& 7 CustomerRelationsh g5 5 pepon = d Production Pick List
= 8 Generalmdministrati(ﬂ Bl

el s

m

[E} e Production Pick List - Reprint
. [E f operation Closeout

£ 9 Order Closeout

&) Exit

| Statuz Execute: aicmend inventiy

The following options are available on this menu.
Order Entry/Maintenance — Used to create or change production orders.
Order Splits — Used to split a base order into multiple releases.

Print Production Packet — Used to print a packet for the order, intended to be kept with the items being
produced.

Production Pick List — Used to print a list of components to be picked from inventory for the production
order.

Production Pick List - Reprint — Used to re-print a list of components to be picked from inventory for the
production order.

Operation Closeout — Used to select routing step operations for closeout.
Order Closeout - Use this option to access submenu and close out a specific production order, close out

a range of orders based on date, run a closed orders report, re-open a closed order, or purge closed
orders from the system.
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Order Entry/Maintenance

This menu option (a) is used to enter or change Production Orders. The following screen displays:

Allocate Now? |V

|@ oK | |(:{ Cancel |

Enter an order type. {Use Ctrl-z for a list)

T~ Order Entry/Maintenance EI@
File Edit View MNavigation Tools Actions Options Help
OB O UihRES LEBE @O
Cost S?menis Misgsm Comﬁenm Roﬁng Con%ure Serg_ot
S > T+ R <
Find Prev MNext Add Update Delete Browse
Order 861 Release 000
Item C-MAC [a] Stock Item Warehouse MIAMI [a]
Description MAC LAFTOP MEW WERSION Extd Desc 4TH GEN INTEL CORE PROCESSCR,, 13.3 "DISPLAY, 4GB MEMORY, 256 #
Order Quantity 2.000 GB FLASH STORAGE, DVD,/CD DRIVE NOT INCLUDED
StartDate 10/21/2014 [uhd] =
DueDate 10/22/2014 [tid] Assembly Line =)
Order Type m Accounting Code DEFAULT @
Order Status A G/L Department 000 [
Hold Code @ Job
Priarity Project
Sales Order E| Responsible Party BETTYE E|
Line @ Revision Level
Contact Name Bill Effective Date 10/21/2014 (7]
Contact Phone User Field 1
User Field 2
Eill of Material MFG User Field 3
Standard Routing MFG Type of Bill of Material W

Type of Routing | Standard no changes  «

The following fields can be entered:

Field Description

Order The unique number assigned to this production order.

Release The number of the release for this production order. This column is used
when splitting orders. The value defaults to ‘000’ for new orders. Values
other than 000 indicate a split order (described later).

Warehouse The identifier for the warehouse in which the item will be produced. Zoom
for a list of valid warehouses.
The item and warehouse entered must already exist in the Update Inventory
Information option in Inventory Control.

Order Quantity The number of units of the item being produced.

Start Date The date this order is to be started. If the date is not a valid working day, a
warning message will display. Zoom to display a calendar.
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Field Description

Due Date The date the order is scheduled to be complete. If the date is not a valid
working day, a warning message will display. Zoom to display a calendar.

Order Type Enter a valid order type. The default is automatically assigned from the

Setup window, but you can change it.

Order Status

This column can have one of the following values:
e A —Active. This is the default value for a new order

e H—Held. This indicates that the order is to be held from further

processing
Hold Code Enter a valid hold code. A hold code should only be entered if the status is
changed to ‘H’. Zoom for a list of valid hold codes.
Priority Enter a user-defined priority, up to 4 characters, A-Z or 1-9.
Sales Enter an optional sales order and line item for the associated demand for
Order/Line this production order.

Assembly Line

This field is reserved for future use

Accounting
Code

This field will be assigned automatically from the order type. You may
change this to a different accounting code, if needed. Zoom to display a list
of valid codes.

G/L Department

This field will be assigned automatically from the order type. You may
change this to a different department, if needed. Zoom to display a list of
valid departments.

Job

Enter an optional job identifier

Project

Enter an optional project identifier

Revision Level

Enter an optional engineering revision level for the item

Bill of Material
Effectivity Date

Enter an optional date to determine which components are to be used on
this order. Components can have an effective start and end date in a bill of
material. The date entered here is used to exclude components which
have effective dates before or after the entered date. If no date is entered,
component effective dates will be compared to the order start date, to
determine if they should be used.

User Field 1 Enter optional additional information
User Field 2 Enter optional additional information
User Field 3 Enter optional additional information

Bill of Material

The item’s default bill of material code (from Update Inventory Information)
will be assignhed automatically. You may change this code to another valid
bill of material for the produced item. Zoom to display a list of valid bill of
material codes for the item being produced.

Standard
Routing

The item’s default routing code (from Update Inventory Information) will be
assigned automatically. You may change this code to another valid routing
for the produced item. Zoom to display a list of valid standard routing
codes for the item being produced.
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Field Description
Type of Bill of This field will be assigned automatically from the order type. It controls how
Material an item’s component list is to be processed when a new production order

is entered. The allowed values are:

S — The manufactured item’s standard bill of material is to be
copied into the order’s list of components, when the order is saved

C - The manufactured item’s standard bill of material is to be
copied into the order’s list of components, and the components
will be displayed, to allow for changes, before the order is saved.

M — No standard bill of material will be copied into the order’s list
of components, but the component list screen will be displayed

Type of Routing

This field will be assigned automatically from the order type. It controls how
an item’s routing list is to be processed when a new production order is
entered. The allowed values are:

S — The manufactured item’s standard routing is to be copied into
the order’s routing list, when the order is saved

C - The manufactured item’s standard routing is to be copied into
the order’s routing list, and the list will be displayed, to allow for
changes, before the order is saved.

M — No standard routing will be copied into the order’s routing list,
but the routing list screen will be displayed, to allow the user to
enter a custom routing list, before the order is saved.

Component List screen

This screen displays when you take one of the following actions:

e Ifavalue of C or Mis entered in the Type of Bill of Material

e

o Ifthe COMPOrENts jcon is clicked on the summary screen

The component list displays the standard components from the produced item’s bill of material (if Bill of

Material Type C or S was selected), or an empty list (if Bill of Material Type M was selected).

The following screen displays:
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™ Work with Components o rE-] )

File Edit Navigation Help

OB OHBERER 2700ELDE 90

Sequence Item Warehouse  Description NS Phn IssueMethod Reqd Quantity ReqdDate  OnHand  Avalsbe PO Non-Stock Cost UnitPrice  Ind Pkt Ack Quo Inv
001 C-DISK MACON Stock Production Receipt 7.000 12/31/2012 000 000 S v
0002 C-KEY MACON Stock Production Receipt 7.000 12/31/2012 000 000 s.. 7
0003 C-MOUSE MACON Stock Production Receipt 7.000 12/31/2012 000 000 5.0 7
0004 C-Use MACON Stock Production Receipt 14.000 12/31/2012 000 000 S v
0005  C-USBCA MACON Stock Production Receipt 7.000 12/31/2012 000 000 S.. 7
0006 C-MON MACON Stock Production Receipt 7.000 12/31/2012 000 000 5. 7
0007 LABOR MACON Non-s.. Production Receipt 56.000 12/31/2012 7
@k | [fcancel | [Boewis | [Enotes | [ substiutes| (G costglements

Enterjchange the component item's sequence

Review the list of components displayed. You may change the list by adding new components, changing

existing components, or deleting components. The following fields can be entered for each component:

Field Description

Seq Enter a sequential identifier for the component. Components are sorted for
display and print based on this sequence.

Item Enter a valid item code for the component to be used. The combination of
the ‘Seq’ and ‘ltem’ must be unique for the line. Zoom to display a list of
valid items.

Warehouse Enter a valid warehouse from which this component will be used. Zoom to
display a list of valid warehouses..
NOTE: The item and warehouse entered must already exist in the Update
Inventory Information option in Inventory Control.

Description The description for the component item displays automatically. It cannot be

changed.

Phn (Phantom)

This field is assigned automatically from the item’s master information.
The possible values are:

e 1 (Yes)—this item is a phantom. It is NOT used from inventory,
but it's components ARE used from inventory. The phantom code
is a convenient way to configure multiple items under a common
item code. Then, wherever this common item code is referenced,
the phantom value of 1 indicates that the components for the
common item code should be used, NOT the common item itself.

e 0 (No) —this item is NOT a phantom. It will be used from inventory
directly.

Reqd Quantity

The total units of the component item required to produce the number of

(Required units of the produced item.

Quantity - - - - — .
This value is typically computed from the quantity per unit in the standard bill of
material, extended by the number of units of the produced item.

Reqd Date The date when this component item is expected to be issued from

(Required Date)

inventory.
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Field Description

On Hand The current on hand balance in inventory for the item. This is displayed as
a reference to allow the user to determine if a sufficient quantity exists to
be used on this order

Available The current on hand balance, minus allocations to sales orders or other
production orders. This is displayed as a reference to allow the user to
determine if a sufficient quantity exists to be used on this order.

While the quantity on hand may indicate a sufficient balance exists to be used,
the available quantity gives more information about additional requirements
from other orders for this same component.

PO The purchase order created for this component requirement if there was a
shortage of availability.

Non stock Cost enter the cost for non-stock items.

Unit Price
For job shop orders enter the price the customer should be charged. See

the chapter on Job Shop in this user guide for more information.

Check Boxes
Check which documents you want the components to print on. Choices

are:

Pkt — production packet

Ack- customer order acknowledgement
Quo — customer quotation

Inv — customer invoice

O O O O

Component Details screen

This screen displays when the cursor is positioned on a specific component on the Component List

screen, and you click the button. It lets you review and/or enter additional detail for the
selected component. Most of the values are loaded automatically from either the bill of material
components table, or the Item Inventory Information table.

The following screen displays:
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-

¥ View Component Detail = EE
— T . :
OB W LEEQA AR @O
Production Order Entry/Maintenance - Component Detail
Order 492 Release 000
Component Seq 0001 Description
Component Item C-DISK Desc 1 HARD DRIVE
Revision Level Desc 2
Extended D
Operation Used DAL b P
Operation Consumed —
Inventory/Meon-Inv | Stodk -
Issue Method |Component Issue »
Start Offset Days 0 Per Unit 1.0000000
Date Required  12/31/2012 Total Required 7.000
User Field 1 Issued 000
User Figld 2 Scrapped 000
User Field 3
[0 OK ] ’Q:{ Cancel l
OVR
Field Description

Revision Level

The current revision level of the item from the Item Inventory Information

Operation Used

The first step in the routing where this component item is used from
inventory.

Operation This field is reserved for future use.
Consumed

Inventory/Non- The possible values are:

Inventory

e S (stock) — this component is to be issued from stock

e N (nhon-stock) — this component will not be issued from stock.
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Field

Description

Issue Method

The possible values are:

e C —the component will be issued from stock with the Component
Issue transaction. This is typical when the production process
involves a relatively long lead time (such as a week or more).

¢ R -—the component will be issued when the end item is received
into inventory via the Production Receipt transaction. This is
typical when the production process involves a short lead time
(such as less than one week).

e —the component will be issued from stock with the Issue by
Operation transaction. Each component which has an ‘Operation
Used’ equal to the Operation being issued will be issued from
inventory.

o N —the component will not be issued. This is typical of items
which are sent to work in process in bulk, or for items which are
needed in the production process, but are not stocked items
(engineering drawings, tooling, etc).

Issue Type The possible values are:
e T —component is issued from inventory, and it's associated cost
per unit is used with the quantity to create a transaction for G/L.
e C—componentis not issued from inventory, but it's cost per unit is
used with the quantity to create a transaction for G/L.
Start Offset The number of days after the order starts when this component needed.
Days This offset if used to component the actual required date for the

component.

Date Required

The date when this component is to be issued from inventory. The default
value is the order date. If the component has a ‘Start Offset Days’ defined,
this will be added to the order start date to computer a required date.

User Field 1 Enter optional additional information
User Field 2 Enter optional additional information
User Field 3 Enter optional additional information

Quantities — Per
Unit

The number of units of the component to produce one unit of the end item.

Quantities —
Total Required

The total number of units of the component needed to produce the total
guantity of the end item.

Quantities — The total number of units already issued for the component
Issued

Quantities — The total number of units of this component already consumed by
Scrapped Production Scrap transactions
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Substitutions screen

This screen displays when the cursor is positioned on a specific component on the Component List

. Substitut . . .
screen, and you click the button. It allows you to review and/or select a substitute item for

the current component. This function is typically used when the component has an insufficient quantity of
inventory for the order.

The following screen displays:

P Look Up Substitute Items EI@

File Edit Help
VER Gt @O
Review Select Substitute Item
Seq  Substitute Item On Hand Available Qty  Comment

|O Ok | |t:1 Cancel | |M Mew Search

OVR
The following fields are displayed:
Field Description
Seq The sequential order for the component. Typically, the substitutes with

lower sequence values are preferred over higher sequence values

Substitute Item the item code for the substituting item

Available Qty the on-hand balance, minus existing allocations, for the substitute.

Comment a user-defined comment for how the substitute should be used.

To select a substitute, move the cursor the desired item, then click OK. The substitute item will be
returned to the Components List window, and will replace the component.
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Routing List screen

This screen will display when the user takes one of the following actions:

If a value of C or M is entered in the Type of Routing

&

If the Rouling jcon is clicked on the summary screen

The routing list displays the routing from the produced item’s standard routing (if Routing Type C or S was
selected), or an empty list (if Routing Type M was selected).

The following screen is displayed:

I3 Work with Routing

OB gURPER L2TO00EDHE O

1j0
Inside

Mach Labor Hr
0.0000000
0.0000000
0.0000000

Basis Unit Price

5
=3
]
3
=
3
o
e

5

g
2

Run Labor Hr
10000000
1.5000000
1.5000000

Setur: Hr Basis
0.000
0.000

0.000

Work Center Toal List
WC0L
‘Wcol

WCOL

Machine Dept
DPL
DP1
DP1

Description
ASSEMBLY

TEST

ANTI-VIRUS SCAN

LM

Labor-based
Labor-based
Labor-based

Seqg Oper
0001
0002
0003

H| (W]
| [
H| (W]

Inside

[T
EENE
= (W] [

]
]

Inside

« T 3

G

| |(11 Cancel ‘ |® Details | ‘@ Quanﬁﬁesl |® Hours ‘ ‘@ Cost | | MNaotes ‘

OVR.

Enter/change the operation's sequence

One or more routing steps may be entered for the production order. For each routing step, the following

fields can be entered:

Field Description

Seq Enter a sequential identifier for the routing step. Steps are sorted for
display and print based on this sequence.

Oper Enter an optional standard operation. Standard Operations can be defined

(Operation) in the Standard Routing module. Selecting an operation here can
automatically fill in many of the remaining columns for the step (ie Work
Center, Machine, Department, Tool List, Setup Hrs, Labor Hrs)

Description a free-form description of the routing step

L/M — Indicate whether this routing step should be scheduled based on labor

(Labor/Machine
Constrained)

hours or machine hours

1/0
(Inside/Outside
Process)

Indicate if this step is performed within the company’s production facilities,
or if it is performed by an outside entity (such as a service provider).

Work Center

Enter a required work center at which this step will be performed. If a Work
Center is selected, it's labor and overhead hourly rates are used to
compute labor and overhead costs for the order

Mach (Machine)

Enter an optional machine at which this step will be performed

Dept
(Department)

Enter an optional department at which this step will be performed.
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(Setup Hours)

Field Description

Tool List Enter an optional tooling identifier or list of tools required to be used at this
step

Setup Hrs Enter the number of hours required to prepare this step for the production

process. If there is no setup time needed, enter 0.

Run Labor Hrs

Enter the number of hours associated with completing this step for the

(Run Labor produced item. This field is used together with the basis code below.
Hours
) If the labor time is less than 1 hour, the time must be entered as the decimal

equivalent of an hour. For example, a run time of 5 minutes per piece must be
entered as 0.0833333, or 5/60 of an hour.

Basis Enter one of the following values:
H (Hours per piece) — the run labor hours above are expressed as the
‘hours required to produce one unit of the end item’
P (Pieces per hour) — the run labor hours above are expressed as the
‘pieces completed within one hour’

Mach Labor Enter the number of machine hours required to complete this step.

Hours

Basis Enter one of the following values:
H (Hours per piece) — the run labor hours above are expressed as the
‘hours required to produce one unit of the end item’
P (Pieces per hour) — the run labor hours above are expressed as the
‘pieces completed within one hour’

Unit price

For job shop orders enter the price the customer should be charged. See
the Job Shop chapter in this Guide for more information.

Check Boxes

Check which documents you want the routing steps to print on. Choices
are:

Pkt — production packet

Ack- customer order acknowledgement

Quo — customer quotation

Inv — customer invoice

o O O O
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Routing Detail screen

This screen displais when the cursor is positioned on a specific routing step on the Routing List screen,
and you click the button.

The following screen displays:

r= Routing Details =i X
File Edit View Tools | Help
@ B ¢ 4 bR B @ B O B OB
Exit Print OK Cancel Cut Copy Paste Zoom  MNotes Attachments U Fields To Do
Production Order Entry/Maintenance - Operation Misc
Order 479 Release 000
Sequence 0001 Operation
Description ASSEMBLY
Status ET Print on Packet Y
Work Center WCO1 E] Labor Transaction Type O
Machine @ Job Class @
Department .DPl E]
Teamm | E] Outside Process
Type L Order
Tool List Line
Mave Time .00 Blkt Rel
Scheduled Start 11/06/2012 '
Scheduled Compl 11/13/2012 ' User-Defined Fields
Last Activity e 1
2
3
’G 0K ] [t:{ Cancel ]
OVR
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Field

Description

Status

Possible values are:
e 0 -—the packet has not yet been printed

e 1 -—no activity on this operation, and no activity on
previous operation

e 2 -—no activity on this operation, and the previous
operation has started

e 3 -—no activity on this operation, and the previous
operation has been completed

e 4 —some activity has been reported for this operation
e 5—this operation is completed

e 7 —this operation is closed

Work Center

The required work center at which this operation is being
performed. Zoom for a list of valid work centers

Machine The optional machine at which this operation is being
performed. Zoom for a list of valid machines.
Department The optional production department in which this operation is
being performed.
Team The optional team performing the work at this operation
Type Possible values are:
e L —this operation is to be scheduled based on labor
hours remaining
e M —this operation is to be scheduled base on
machine hours remaining
Tool List The optional tooling list identifier for one more special tools
required for this operation
Move Time The optional move time in days after this operation is

completed. The default value is zero.

Scheduled Start Date

The date this operation is scheduled to be started

Scheduled Compl (Schedule
Completion Date)

The date this operation is scheduled to be completed.

Last Activity

The last date any labor activity was reported for this operation

Print on Packet

Y for yes, N for no
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Field Description
Labor Transaction Type This field is reserved for future use
Job Class The optional default Job Class for this operation. Job classes

can be used to set standard labor rates per hour which may
override the Work Center standard labor rate.

Outside Process — Order The purchase order number associated with this operation, if
the Inside/Outside Process type is O.

Outside Process — Line The purchase order line item

Outside Process — Blkt Rel Field is reserved for future use.

(Blanket Release)

User-Defined Field 1 Enter additional user-defined information

User-Defined Field 2 Enter additional user-defined information

User-Defined Field 2 Enter additional user-defined information
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Routing Quantities screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,
and you click the button.

The following screen displays:

F Routing Quantities E\@
File Edit View Tools Help
OB O QA EBELEH @O
Production Order Entry/Maintenance - Operation Quantities
Order 432 Release 000 Parent Item C-MAC
Sequence 0001 Operation Work Center  WC01 Machine

Description ‘__._lﬁt':;i

Quantities
Complete .0oo
Discrepant .0oo
Scrap .0oo
Rework .000
|G 0K | |t:1 Cancel |
QVR
The following fields are displayed:
Field Description
Quantities — Complete The number of units completed through this operation
Quantity — Discrepant This field is reserved for future use
Quantity — Scrap The number of pieces reported scrapped at this operation
Quantity — Rework This field is reserved for future use
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Routing Hours screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

F Routing Hours EI@
File Edit View Tools Help
OB O ABRM @6

Production Order Entry/Maintenance
Operation Hours

Order 492 Release 000 Parent Item C-MAC
Sequence 0001 Operation Work Center  WC01 Machine
Description  ASSEMBLY
Std Hrs per Unit Hours Reported at Standard
Run [1.0000000] Run .000
Basis Machine .qoo
Machine 0000000 Setup 000
Basis Rework Run .qoo
Actual Hours Reported iz ra i 000
Aun 000 Rework Setup .00
Machine .00

|G 0K | |{:‘ Cancel |

OVR
The following fields are displayed:
Field Description
Std Hrs per Unit — Run _The number of labor hours required to complete the end
item.
Std Hrs per Unit — Basis Possible values are:

H — Run hours are entered as ‘Hours required to produce
one unit’

P — Run hours are entered as ‘Number of units completed
in one clock hour

Std Hrs per Unit — Machine The number of machine hours required to complete the end
item.
Std Hrs per Unit — Basis Possible values are:

H — Machine hours are entered as ‘Hours required to
produce one unit’

P — Machine hours are entered as ‘Number of units
completed in one clock hour
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Field

Description

Actual Hours Reported —
Run

The number of labor hours reported to date for this
operation

Actual Hours Reported —
Machine

The number of machine hours reported to-date for this
operation.

Hours Reported at Standard —
Run

The number of units completed at this operated, times the
Run Labor hours per unit

Hours Reported at Standard —
Machine

The number of units completed at this operated, times the
Machine Labor hours per unit

Hours Reported at Standard —
Setup

If the operation has started the standard setup hours for this
operation displays. If the operation has not started, zero will
display here.

Hours Report at Standard —
Rework Run

Field is reserved for future use.

Hours Reported at Standard —
Rework Machine

Field is reserved for future use.

Hours Reported at Standard —
Rework Setup

Field is reserved for future use.

Routing Cost screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

F Routing Costs EI@
File Edit Mavigation Help
OB O Q oTO0EDRE O
Element Std Unit Cost Total Std Cost Total Actual Cost  Total Rework Cost
LABOR| E 7.0000 7.0000 0.0000 0.0000
OVERHEAD 7.0000 7.0000 0.0000 0.0000
|G OK | |(:f Cancel |
Enter a valid cost element. Zoom for a list O
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Field Description

Element Predefined cost elements associated with this order

Std Unit Cost The standard unit cost for the element associated with this
order.

Total Std Cost Tr:je total standard cost of the element associated with this
order

Total Actual Cost
The total actual cost of the element associated with

this order.

Total Rework Cost
The total rework cost of the element associated with this

order.

Serial/Lot Screen

If you are producing more than one of and item and the item being produced is serial and/or lot
# controlled and has one or more components that are serial/lot # controlled use this screen to
assign parent serial/lot #s to end items. Then when either Component Issue or Production
Receipt is run you can assign the component serial/lot #s to the parent serial/lots# thereby
having full traceability as to which parts went into each end item.

If auto serialization is turned on in the IC defaults table you will receive this prompt when you
click on the Serial/Lot screen button

Iz Message 24

Do you want to auto-generate serial numbers?

|Q Yes | |r; No |

If you answer Y this screen displays with the serial numbers populated:
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-

¥ Enter Component Senial/Lot IEI@
OB OUhPRE/ B 00EDEDO
Lot Serial Quantity -
ABC3903 1.000
ABC3904 1.000
ABC3905 1.000
ABC3906 1.000

[a ok l [t:{ Cancel ]

If auto serialization is not turned on this screen will still display but you will need o manually
assign serial and/or lots numbers.
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Multiple Inventory Items on the Same Work Order
Example:
You want a single work order that consumes one or more components and produces (to stock):

1 unit of anitem A
2 units of an item B
2 units of an item C

To accomplish this:

1. Set up a production order for 1 unit of item A.
2. Add components for all the material needed to produce items A, B and C.

3. Add item B as a component with a total qty required of -2, and an issue method of P(production
receipt).

4. Additem C as a component with a total gty required of -2, and an issue method of P(production
receipt).

5. Issue the components from step 2.

6. Enter a Production Receipt for item A. Items B and C will pop up at the bottom of the screen, with
negative quantities displayed in the ‘This Issue’ column.

7. When you click OK to save, it will put:
| unit of item A into inventory
2 units of item B into inventory

2 units of item C into inventory
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Order Splits

This menu option is used to separate a base production order into multiple releases. This is useful when
material or resource shortages exist on a base order, but enough material or resources exist to produce a
smaller quantity. The production quantity can be ‘split’ from the base order into a new order that refers to
the base order, but has its own release number.

Select the Order Splits option (b) from the Order Processing menu. The following window displays:

I~ Order Splits EI@
File Edit View Mavigation Tools Actions Help
CL=MVEX A B0ERM @0

A0 © 0 &\

Find Prev Next Update Browse
Production Order Split
Base Order
Order Number 465 . Item Mumber 100100
Release 000 Warehouse HOLLAND
Order Type ST

Order Status A Hold Code
Order Quantity 10,000
Completed Quantity .000
Scrapped Quantity 000
Remaining Quantity 10,000

Due Date 10/09/2012
Split Order
Split Order Release

Quantity
Due Date [E]

Description

212 of 240

(]
=l

You must first click the Find button, then enter the Order Number and Release for the base order you
wish to split, and click OK. After verifying the base order information, click the Update button to create a
split order.

Field Description

Split Order Release Enter a new release number for the split order. The split
order will retain the Order Number, but must have a unique
release number

Quantity Enter the quantity to be split into the new release
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Field Description
Due Date Enter the due date for the new release
Description Enter text describing the reason for the spilit.

After entering the split order information, click OK to create the split order. The base order will remain as
an active order, with the same due date, and a quantity which is the difference between the base order
guantity and the split order quantity.

Print Production Packet

This menu option (c) is used to print or reprint production packets for orders entered through the Order
Entry/Maintenance option. The Production Packet prints summary information about the order, such as
item produced and warehouse, quantity and due date, and reference information and notes. In addition:

e Component List — the component items and descriptions, along with their required quantities and
dates

e Routing List — the routing steps required to product the end item. Each step prints with description,
setup and labor hour, and department, work center, machine and teams used to produce.

When you select this menu option, you must first indicate the destination of the report on the ‘Select
Printer’ window (see Chapter 1). The following window then displays:

P~ Production Packet Print EI@

Print From To
All Unprinted Orders? |

Range of Orders?

Range of Items?

=
e
bk
=
it
i

Range of Due Dates?
Specific Orders?

Sections to Print
Component List?
Operation List?

Print Images? o

[o oK l |i;* Cancel |

[w]
el
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Enter the following fields to indicate which specific packets should print:

Field Description

All Unprinted Orders? If you select Y, all production orders which have not yet printed a
Packet, will print.

Range of Orders? If you select Y, you must also enter a range of order numbers

Range of ltems? If you select Y, you must also enter a range of item numbers

Range of Due Dates? If you select Y, you must also enter a range of order due dates.

Specific Orders? If you select Y, you must also enter individual order numbers (up to
eight orders).

Print Component List If you want the component list to print on the packet, select Y

Print Routing List If you want the routing list to print on the packet, select Y

NOTE: You can only select Y for one of the 5 five choices in the ‘Print’ section above.

After entering the selection information, click OK to process the report.

Production Pick List / Production Pick List — Reprint

These menu options (d and e) are used to print or reprint component material pick lists for orders entered
through the Order Entry/Maintenance option. The Production Pick List prints the inventoried components
which are to be picked to begin the production process. For each component, the item and description
are printed, along with the quantity required and required date. In addition, if the component(s) are either
serialized or lot controlled (see the Inventory Control User Guide), the serial or lot information is printed
below the description.

When you select this menu option, you must first indicate the destination of the report on the ‘Select
Printer’ window (see the Getting Started with Fitrix manual). The following window then displays:
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I~ Production Pick List Re-Print = cH ==

Warehouse SEA]

Range From To
Order
Release
Reqguest Date

Specific Orders
Orders/Releases

Line Item Sort Sequence I

[G 0K l |Q:‘ Cancel |

(]
=l

Enter the following fields to indicate which specific pick lists should print:

Field Description

Warehouse Enter the warehouse for the order(s) to be printed. If a production
order requires components from multiple warehouses, a separate
pick list must be printed from each warehouse.

All Unprinted Orders? If you select Y, all production orders which have not yet printed a
Pick List, will print.

NOTE: if you select Y here, you cannot also select a Range, or Specific
items

Range? If you select Y, you must also enter a range of order numbers

Specific Orders? If you select Y, you must also enter individual order numbers (up to
eight orders).

NOTE: you may enter a range, AND specific order numbers.

Line Item Sort possible values are:

Sequence .
q e | —Sort by item number

e L —sort by component sequence number

e D —sort by default stock location

After entering the selection information, click OK to process the report.
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Operation Closeout

Use this menu option (2-f) to set the status of open operations on a production order to completed.
Closing open operations removes them from the order scheduling functions in the Production Scheduling

module.

F Operation Closeout EI@
File Edit View Mavigation Tools Actions Help
OB VUhPEQAHNLEBEBHE BOQEDLE OO
a0 0 0 &\
Find Prev MNext Update Browse
Order 457 Release 000 Item C-MAC Start Date 09/14/2012
Ordered 1.000 Warehouse SEATTLE Due Date 09/21/2012
Completed 1.000 Respaonsible Party . \'
Scrapped .0oo Close All Operations? [Z]
Seq Description Work Ctr Mach Sts Start Complete Scrap Close e
0001 ASSEMBLY Wil 3 000 000 000 ]
0002 TEST Wil 1 000 000 000 ]
0003  ANTI-VIRUS SCAN Wil 1 000 000 000 ] -
10f38
OVR
Field Description
Responsible Party If necessary (optional)
Close All Operations? Check this box to close all operations

When you press tab, you may see the following popup window:

rﬁ Warning l = ‘ (=] Iﬁr

Some routing steps not complete
Do you wish to force close?

Click Yes to continue (all operations will display as checked), or No to return to the screen. If you select
Yes, the cursor will move to the checkbox for the first operation.
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Order Closeout

Use these menu options (2-g) to move completed production orders to the history inquiry tables,
re-open as needed, and also purge from the database.

Closeout by Order

Use this option to close a specific Production Order. The following window displays:

F ]
I3 Closeout by Order E‘ﬂﬂ
File Edit View Mavigation | Jools | Actions Help
OB &y QA BRALEM @O

260 0 0 &\
Find Prev MNext Update Browse
Order 525 Release 000 Close Order? [
Item C-MAC MAC LAPTOP
Warehouse MIAMI

Completed .0oo Original Current
Scrapped .000 Order Quantity 1.000 1.000
StartDate 03/05/2013 Due Date  03/06/2013 03/05/2013

Order Type ST
Status A Hold Code
Job
Project
Priority
Sales Order Line
Component Issue Status | Complete
Labor Reporting Status | None
Variance Reporting Status | Not posted

1of1

— ¥

Use the Find option to enter the order to be closed. Then select Update, and the ‘Close Order’
checkbox will automatically be checked. Click OK with the checkbox checked, and the order status
will be changed to Closed.
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Order Closeout by Date

Use this option to close orders based on their due dates. The following selection window displays:

I3 Order Closeout Report - by Date | AN X

Select

Completed Orders with Due Dates On or Before JEI PRk
[G OK ] |(:f Cancel |

Enter the date

[ 4

An order is eligible to be closed, if its due date is on or before the selected due, and:
¢ All components have been completely issued
o Alllabor has been reported in the Labor Processing module
¢ All variances have been posted from the Actual Costing module.

The selected Active orders will have their status changed to Closed. A report lists the Production
Orders which were Closed.

Closed Orders Report
Use this option to print a list of Production Orders that are closed. No selection window is displayed.
The report lists one line per closed order, with due date, closed date and quantities.

Re-Open Closed Orders

Use this option to re-open previously closed orders. It is common to re-open closed orders when:

e Additional, or previously missed, component materials are to be issued
e Additional labor is t be issued.

The following windows displays:
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(3 Re-Open Closed Orders |l oo S|
file Edit View MNavigation Tools Actions Help
OB G AipEEQ bhEMH @e
A0 @ 0 &\

Find Prev Next Update Browse

Order 522 Release 000 Re-Open Order? (Y/M) [
Item COMPUTER COMPUTER. REFURBISH
Warehouse SEATTLE

Completed 1.000 Criginal Current
Scrapped .000 Order Quantity 1.000 1.000
StartDate 03/04/2013 DueDate  03/04/2013 03/04/2013

Order Type MTT

Status C Hold Code Close Date  03/04/2013
Job
Project
Priority
Sales Order 4144 Line 1

Component Issue Status | Complete
Labor Reporting Status | Partial
Variance Reporting Status | Mot posted

72093

b

Use the Find option to enter the order to be re-opened. Then click Update, and the ‘Re-Open Order’
checkbox will be automatically checked. Click OK to re-open.

Purge Closed Orders

Use this option to remove closed orders from the Production Order tables, and optionally archive
them in the Production Order History tables. The following window displays:

-

I3 purge Closed Orders Report = | ] |-

Select

Warehouse [S=apl=

Itern C-MAC
Orders Closed between 03/01/2013 and 03312013

[G OK ] l[:{ Cancel ]

Enter the warehouse for dosed orders

k. 4

Warehouse — enter the warehouse for orders to be purged. If you do not enter a warehouse, orders
for all warehouses will be considered.
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Item — enter the end item for orders to be purged. If you do not enter an item, orders for all items will
be considered.

Orders Closed between MM/DD/YYYY and MM/DD/YYYY - Enter a range of closed dates. If you
do not enter a range, order with all close dates will be considered.

NOTE 1: If you do not enter ANY selection criteria, ALL closed orders will be removed and optionally
archived to Production Order History.

NOTE 2: If you want purged orders to be archived, you must select ‘Yes’ to the ‘Order History
Support’ option in Setup Production Order Processing.

A report will list the orders removed.
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Transaction Processing Menu

Options on the Transaction Processing menu allow you to enter and process inventory and cost
transactions related to production orders. To view this menu from the main menu select Production
Management > Production Orders > Transaction Processing (option 3).

=/ Fitrix Complete V 5.4 Database: sample Role: ‘all' Printers: Dell1/Dell Laser Printer 1710n [= ][ =[5

File ‘“iew Execute Seftings Select Role Help

dQovm=Ez@

Fitrix Complete V 5.4
[SREIUEWN 5 Production Management
B 2ttemM & 1 ProdufSEIIR I o

& 3 sales: &5 2 Produt &5 1 File v EIR T

[ 4 Purch: B5 3 Labor = 2 orderll

W 5 Produl g 4 Ad“ﬁ”_ & 3 Trans: & b ComponentIssue by Routing

& 6 F'rodu:?__l_ Exll = 4 Inquirt & ¢ Production Receipt
£ 7 Customer Relationst & 5 Reporl [ d Production Scrap
8 General/Administratic &g =y

Eh T [E] e Maintain Production Transactions

ﬂ Exrl i Bt EditProduction Transactions
= g PostProduction Transactions
@ h Assign Componenent SeriallLot Numbers
o] Evit

| Statuz Idle

The following options are available on this menu.

Component Issue - Use this option to move component items from inventory to work in process via
production orders

Component Issue by Routing - Use this option to move component items from inventory to work in
process via production orders, for components used at a specific labor routing step.

Production Receipts - Use this option to move component items from inventory to work in process, and to
move completed items from work in process to finished inventory.

Production Scrap - Use this option to move component items from inventory to work in process and to
report units of end item scrapped from production to a scrap expense account.
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Maintain Production Transactions - Use this option to process inventory movement transactions in the
General Ledger module, if they were not updated immediately during entry.

Edit Production Transactions - Use this option to print a validation report for transactions to be posted to
General Ledger.

Post Production Transactions - Use this option to print a posting report for transactions being posted to
General Ledger.

Component Issue

This menu option (a) is used to issue component inventory from stock, and add it to a production order’s
component material usage. This option is useful when a production order has a lead time that is long
enough to require tracking of the value of work in process on a periodic basis. For example, of a
production order requires a 2-week lead-time to complete, and if the material is needed at the start of the
order, it is possible that the order might still be in progress at the end of an accounting period. If
accounting practices specify that the value of any work-in-process be quantifiable at month-end,
Component Issue supports this requirement.

When you select the menu option, the Component Issue window displays. To enter an issue transaction,
click the Add button. The first time you select Add, the Session Default screen displays (see below). After
you review/change the session defaults, enter the transaction information into the following screen:

I3 Component Issue o= =

OB O« QABLEBRN E00EDE SO

A6 9 0 &\

Find Prev MNext Add Browse

Transaction Reference
Order . Rel

Pick Number

Issue Number

Due Date GL Document

Item Sales Order Reference
Warchouse Sales Order
Issue Date E] tne
Update Inventory Mow? Customer
Unissusd Only?

Default Quantities?

(New Document)(Deleted)

Field Description

Order Enter the production order number for this transaction.
Zoom for a list of valid production orders
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Field Description
Release Enter the production order release number for this
transaction.

When you press tab after entering the Release, other fields
related to the order are automatically displayed

Pick Number If you want to issue from a specific pick list number, enter it
here. If you leave this field blank, all components which are
eligible to be issued will be included.

Due Date date product should be completed by.

Item Finished good item.

Warehouse The warehouse the finished good will be put in.

Issue Date Enter the date to be recorded with the issue. The default is

the Session Default Transaction Date.

Update Inventory Now? Check if you wish to update the inventory immediately, or
uncheck if to update later, via the Post Production
Transactions menu option.

Unissued Only?
You can issue components over multiple sessions. Each

time you start a session this flag determines what
components display in the detail section of the screen. The
options are Unissued only, Active Only, All Components.
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Field

Description

Default Quantities?

Check to automatically fill in the issue quantities with the
expected issue quantities (you can still make changes if
needed). Uncheck to fill in the quantities manually.

When you press tab after selecting the Default Quantities
choice, the list of components which can be issued display
automatically.

Only components with an Issue Method of ‘C’ will be displayed.

If one or more components has insufficient inventory for the
issue, a warning window will display:

Qe or more companents ig shortl

This Issue

Enter or verify the quantity issued for each component. To
reverse a previous component receipt set the Unissued Only
flag to All Components and enter a negative quantity.

If you press tab while the cursor is in the ‘This Issue’ column,

AND the Detail’ column is highlighted as ‘Needed’, the Serial
and Lot Selection screen will display automatically (See ‘Detail’
description below)

If you press tab while the cursor is in the ‘This Issue’ column,

and the on-hand balance is less than the issue quantity, the
following error displays:

& Error E][E|E|

Rezulting balance cannot be negative

R,

You must correct the inventory balance before you can issue
the component.

GL Document

Document number assigned by the program when the
issue is posted.
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Field Description

Sales Order Reference
If there is a sales order tied to the work order, its information

displays here.

Sts (Status) Possible choices are:

Close — Change the issue status of this component to
Closed. No further issues can be entered.

Leave Open — The issue status will remain Open. Further
issues can be entered later.

Re-Open — For a component which was previously closed,
change the issue status back to open.

The Status will be automatically set to Close, if the total quantity
issued is equal to or greater than the quantity required, OR to
Leave Open, if the total quantity issued is less than the quantity
required

Detall The possible values are:

Needed - If the component is serialized OR lot-controlled,
this button will be turned on. This indicates that an
additional window will display for you to selec t the serial
numbers or lots to be selected.

Supplied — If the component is serialized OR lot-controlled,
and the serial or lots have been successfully selected, this
button will be turned on.

NONE - If the component is NOT serialized and NOT lot
controlled, neither button will be turned on, and the serial or
lot selection window will not display.

‘Short’ This label will display automatically for any component with
an on-hand balance less than the required quantity.

Comment Enter an optional comment for the component being issued

Session Defaults Window

This screen displays:
1. The first time you click the Add button

e

2. When you click the =558 pytion

You typically review or change these session defaults one time, then begin entering transactions.

The following screen displays:
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rr-'f Set/Change Ses... { = |E| ‘&]1

Enter a user-defined reference

File Edit Help
O B O o -

Exit Print OK Cancel Cut Copy

Set/Change
Session Defaults

Session: 430
Type: CI
Reference:
User: kathyh
Transaction Date: 11/06/2012

IQ oK I [Qa Cancel I

The following fields can be entered:

Field Description

Reference Enter a user-defined general reference to be saved with the
transactions

User Enter the user associated with this transaction

Transaction Date Enter the date the transactions physically took place.

Click OK when finished

Serial and Lot Selection Screen

This screen displays when:

e You tab past ‘This Issue’, for

@

a component where the Detail column was highlighted as ‘Needed'.

e Youclickthe 588 1y 6n when the cursor is positioned on a component where the ‘Detail’
column is highlighted as ‘Needed’ or ‘Supplied’

You must select serial numbers or lots with a total quantity that matches the issue quantity.

The following screen displays:
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T~ Loc/Lot/Serial Detail =n =R
File Edit MNavigation Help
OB & HQ 25 00EDdE 00
Component Item C-MON Warehouse MIAML Issue Quantity 4.00 Primary Location Al
Location Lot Serial Expire Date On Hand Issued This Issue Parent Serial Parent Lot o
Al ABC2256 1.000 1.000 E 5
Al ABC2257 1.000 1.000
Al ABC2258 1.000 1.000
Al ABC2259 1.000 1.000
Al ABC2260 1.000 000
Al ABC2261 1.000 000
Al ABC2262 1.000 000
Al ABC2263 1.000 000
Al ABC2264 1.000 000
Al ABC2265 1.000 000
Al ABC2266 1.000 000 -
Enter the parent item's serial number being produced &l

The following fields can be entered:

Field Description

This Issue Enter a quantity of the serial number or lot issued

The issue quantity for each selected serial or lot is summed and
compared to the issue quantity for the component. If the sum
does not match, an error is displayed:

'_L“ Error: @

Location total not same as line total
Want more information ?

[Q Yes ] &* Mo

-,

If you assigned serial/lot #s to the end item being produced you can zoom from the Parent Serial or
Parent Lot # fields to associate component serial/lots #s with the parent item they will be a part of. If you
have not you will received this error.
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E Warning IEI@

End item serial/lot numbers have not

been assigned yet. Stop and assign them
now, using Production Order Maintenance, or
assign later with the Assign Cormponent Serial

/Lot Mumbers menu option

The same will hold true in the Production Receipt screen if that is the issue method used.

Component Issue by Routing

Use this menu option (option 3-b) to issue component inventory from stock, and add it to a production
order’'s component material usage, for components used at a specific labor routing. This option is very
similar to the Component Issue transaction, but in cases where material usage is closely aligned to labor
routing steps and associated reporting, it more accurately reflects exactly WHEN components are issued.
As with Component Issue, if accounting practices specify that the value of any work-in-process be
guantifiable at month-end, Component Issue supports this requirement.

Production Receipt

This menu option (b) is used to complete the production order cycle. The end item defined on a
production order is received into finished inventory. Optionally, for components defined with a Component
Issue Method of ‘P’, quantities are issued from inventory and added to the usage quantities. It is useful to
define components with this issue method when there is a relatively short lead time. In these cases, this
function can save keystrokes, and offer a higher level of accuracy, as both component issue and
production receipt happen simultaneously.

Please note that if you try to run the production receipt for a work order that has an issues method of
component issue and not all components have been issued you will receive this error and not be allowed
to continue.
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7~ Warning [F=N[HCh ==

Mot all cornponents have been issued for the item being received

The cost of the itern being received may not be accurate

Review component issued quantities before continuing

When you select the menu option, the Production Receipt window displays. To enter a receipt
transaction, click the Add button. The first time you select Add, the Session Default window displays (see
below). After you review/change the session defaults, enter the transaction information into the following

screen:

5 Production Receipt [=l@][=]
OB GURhEER B BOQEDE 9O
Lttglwa\
A\ W @ &
Find Prev Next Add Browse
Sales Order Reference
Order 10 «| Release 000 Receipt Number 1 Receipt Date 09/30/2013 It Unit Cost $100.0000  pescription MAC LAPTOP
Item C-MAC Due Date 04/15/2015 This Receipt 1000 Complete |Close Sales Order 12-0654-01
Warehouse MIAMI 3 Ordered 1.000 Detail @ Needed Supplied Update Inventory Now Line 1
Status A Total Received .000 GL Document No Customer 15 OLYMPIC AUTO WAREHOUSE INC
Sequence Warehouse Item Description QtyOnHand Qty Available Required Total [ssued  Serialflot This Issue Sts Detail Comment
) Meeded () Supplied
) Meeded () Supplied
) MNeeded ) Supplied
@ox | [Hconcl | [BEreader |
Enter a single serialflot or 200m to enter more than one e
The following fields can be entered:
Field Description
Order Enter the production order number for this transaction.
Zoom for a list of valid production orders
Release Enter the production order release number for this
transaction.

When you press tab after entering the Release, other fields
related to the order are automatically displayed
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Field Description
Receipt Number This number is automatically generated, to indicate the
number of receipt transactions entered for the current
production order.
Receipt Date Enter the date to be recorded with the receipt. The default
is the Session Default Transaction Date.
This Receipt Enter the quantity to receive. To reverse a previous
production receipt enter a negative quantity.
If the end item is either serial or lot controlled, the Enter
Serial/Lot Numbers screen will display when you click tab from
the Receipt Quantity (see below)
When you click tab, if any associated components have an on-
hand balance which is less than the required quantity, the
following window displays:
One or more compaonents iz short!
When you click tab after entering the receipt quantity, the list of
components which can be issued displays automatically. Only
components with a Component Issue Method of ‘P’ will display.
Unit Cost The unit cost for the end item will be automatically
calculated, from the costs associated with the components
issued. You can change this value.
WARNING: If you change the calculated unit cost, you may
cause the work in process balance for this order to be incorrect.
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Field

Description

Complete

The possible values are:
Leave Open — Do not set the order status to Closed

Close — Set the order status to close. Further receipts wil
not be allowed.

This value will be automatically computed based on the
Receipt Quantity entered. If the total received quantity
equals or exceeds the order quantity, it will be set to Close.
If less, it will be set to ‘Leave Open’.

If you do enter a short quantity received but you want the
receipt quantity to be costed as if all the components had
been used, manually change the Complete value to Closed.
This is handy when you did use all components but some of
the end items produced had to be scrapped. You want what
was produced to be the cost of all components used and the
work order to be closed.

Update Inventory Now?

Check if you wish to update the inventory immediately, or
uncheck if to update later, via the Post Production
Transactions menu option.

When you click tab after selecting the Update Inventory Now
choice, the cursor will move to the first component. If no
components display, click OK to complete the receipt.

This Issue

Enter or verify the quantity issued for each component.

If you press tab while the cursor is in the ‘This Issue’ column,
AND the Detail’ column is highlighted as ‘Needed’, the Serial
and Lot Selection screen will display automatically (See ‘Detail’
description below)

If you press tab while the cursor is in the ‘This Issue’ column,
and the on-hand balance is less than the issue quantity, the
following error displays:

Status

Possible choices are:

Close — Change the issue status of this component to
Closed. No further issues can be entered.

Leave Open — The issue status will remain Open. Further
issues can be entered later.

Re-Open — For a component which was previously closed,
change the issue status back to open.

The Status will be automatically set to Close, if the total quantity
issued is equal to or greater than the quantity required, OR to
Leave Open, if the total quantity issued is less than the quantity
required

Ordered

Total quantity on the work order

52 Production Order Processing

Fitrix Manufacturing




Fitrix Manufacturing Execution Course Workbook

Field Description
Total Received Total received to date
GL Document No Document number assigned by posting routine

Sales Order Reference
If the production work order is tied to a sales order the sales

order information will display in these fields

Detail Possible values are:

Needed - If the component is serialized OR lot-controlled,
this button will be turned on. This indicates that an
additional window will display for you to select the serial
numbers or lots to be selected.

Supplied — If the component is serialized OR lot-controlled,
and the serial or lots have been successfully selected, this
button will be turned on.

NONE - If the component is NOT serialized and NOT lot
controlled, neither button will be turned on, and the serial or
lot selection window will not display.

‘Short’ This label will display automatically for any component with
an on-hand balance less than the required quantity.

Comment Enter an optional comment for the component being issued
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Enter Serial/Lot Numbers screen

This screen displays when the end item is either serialized or lot controlled (See the Inventory Control
User Guide). You must enter the required information to receive the item into inventory.

The following screen is displayed:

' Loc/Lot/Serial Detail == Il
File Edit Mavigation Help
OB O Q 2vOQEREDO
Component Item  C-MOM Warehouse SEATTLE Issue Quantity 1.00
Location Lot Serial Expire Date On Hand Issued This Issue o
A -1 -AA MNGC4218 000
A Y ¥ NGC4219 000
A -1 -AA MNGC4227 1.000 1.000
A -1 -AA NGC4228 1.000
A -1 -AA MNGC4229 1.000
A -1 -AA MNGC4230 1.000
A -1 -AA NGC4231 1.000
A -1 -AA MNGIC4232 1.000
A -1 -AA MNGC4233 1.000
A -1 -AA MNGC4234 1.000 o
[G 0K I [f;‘ Cancel I
OVR
Field Description
Lot Number Can only enter into this field if the item is Lot Controlled (the

serialized value for the item must be L or B)

Quantity Enter the total quantity to be received

Serial/Lot Number Verification screen

This screen displays:
o After you finish entering the required information on the ‘Enter Serial/Lot Numbers’ screen.

o

e You click the L2351l biiion, when the cursor is located on the Header portion of the
screen.

The following screen displays:
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Enter the location to be received to

P~ Loc/Lot/Serial Detail ==l ==
File Edit Mavigation Help

OB OWRPEA LYO0EDE 9O

End Ttem C-MAC Warehouse MIAMI Receipt Quantity 1.00

Bin Location Lot Serial Expire Date Receipt Quantity =

EHIPP =] FGS4698 1.000

[O 0K l [t:{ Cancel ]

OVR

Session Defaults screen

This screen displays:

The first time you click the Add button

e

e When you click the =558 pytton

You typically review or change these session defaults one time, then begin entering transactions.

The following screen displays:

F Set/Change Session Defaults

File Edit Help

SetfChange
Session Defaults
Session: 520
Type: PR

Reference:

bettyb
03/14/2013 4]

User:

Transaction Date:

[ o

l [t:{ Cancel l

Enter a user-defined reference

OB OUUEEEX @O

=N B =

The following fields can be entered:

Field Description

Reference Enter a user-defined general reference to be saved with the
transactions

User Enter the user associated with this transaction
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Field Description

Transaction Date Enter the date the transactions physically took place.

Click OK when finished

Serial and Lot Selection screen

This screen displays when:

e You tab past ‘This Issue’, for a component where the Detail column was highlighted as
‘Needed'.

e Youclickthe 25518l ton when the cursor is positioned on a component where the
‘Detail’ column is highlighted as ‘Needed’ or ‘Supplied’

You must select serial numbers or lots with a total quantity that matches the issue quantity.

The following window displays:

5 Add on detail sc20403

File Edit Mawigation Help
‘OB OWEEE/R 23004ED 0O
Compaonent [tem |'I oog |Wareh0use ATLAMTA lssue Quantity
Location Lat Serial Expire Date On Hand |zzued This |ssue »
A 1A A41001BEB 1.000 —
A -1 A A47004EEB 1.000
A -1 A A41005EEE 1.000
A1 A41006EEE 1.000
A 1A A41007EEB 1.000
A 1A A87008EEE 1.000
A1 A41009EEE 1.000
A 1A A81010BEB 1.000
A 1A AA81011BEB 1.000
A -1 A A47012BEB 1.000 v
" ok ] [Q:*Cancel ]
OWR,
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The following fields can be entered:

Field Description

This Issue Enter a quantity of the serial number or lot issued

The issue quantity for each selected serial or lot is summed and
compared to the issue quantity for the component. If the sum
does not match, an error is displayed:

#% Error:

Lacatiaon tatal nat zame az line tatal
YW ant mare infarmation ?

[' ez ] E‘;{ND

Production Scrap

When you select this menu option, the Production Scrap screen displays. To enter a scrap transaction,
click the Add button. The first time you select Add, the Session Default screen displays

rE Set-"ChangE...l = | (=] |ﬁr
File Edit Help
O O WinEE »

SetfChange
Session Defaults

Session: 1113
Type: PS5
Reference:
User: randyj
Transaction Date:  07/11/2014 114

|@ok | [Fqcance |

Enter a user-defined reference L

e

After you review/change the session defaults, enter the transaction information into the following screen:
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F3 scsc210.5c21001g - =B . |
File Edit View MNavigaton Tools Actions Help
OB OUWEPEHABIBEH BOQEDE SO
a6 9 0 =

Find Prev Mext Add Browse

Production Scrap Entry

Order 480 @ Release 000 @ Scrap Number 12 Ordered 20.000 Scrap atSequence 1 @ This Scrap 1.000 Update Now?
Item C-MAC Warehouse MIAMI Total Received 1.000 Scrap Date 07/11/20 14 Reason DEF @
Total Scrapped 3.000 6L Document UnitCost| PO
Seq  Warehouse Item ©On Hand Required Total Issued Serial/Lot This Issue Sts Detail Comment e
4 MIAMI C-DISK 3997.000 20.000 1.000

[Q oK I I[:( Cancel ] LE Detail ]

QVR

Enter the unit cost for this receipt

The following fields are available:
Order — Enter the production order number for this transaction. Zoom for a list of valid production orders

Release — Enter the production order release number for this transaction.

NOTE:

when you press tab after entering the Release, other fields related to the order are
automatically displayed

Scrap Number — This number is automatically generated, to indicate the number of scrap transactions
entered for the current production order.

Scrap Date — enter the date to be recorded with the scrap. The default is the Session Default Transaction
Date.

Scrap Quantity — enter the quantity to be scrapped.

NOTE1: When you click tab, if any associated components have an on-hand balance
which is less than the required quantity, the following window displays:

ﬁ Warning

Qe or mare components ig shartl

NOTEZ2: When you click tab after entering the receipt quantity, the list of components
which can be issued displays automatically. Only components with a Component Issue
Method of ‘P’ will display.

Unit Cost — The unit cost for the scrapped item(s) will be automatically calculated, as noted above. You
can change this value.
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WARNING:

If you change the calculated unit cost, you may cause the work in process balance for
this order to be incorrect.

Complete —The possible values are;

e Leave Open — Do not set the order status to Closed
e Close — Set the order status to close. Further receipts will not be allowed.
This value will be automatically computed based on the Receipt Quantity entered. If the total
received quantity equals or exceeds the order quantity, it will be set to Close. If less, it will be set
to ‘Leave Open’.
Update Inventory Now? — check if you wish to update the inventory immediately, or uncheck if to update
later, via the Post Production Transactions menu option.

NOTE:

When you click tab after selecting the Update Inventory Now choice, the cursor will move
to the first component. If no components display, click OK to complete the receipt.

The following component fields are available:

This Issue — Enter or verify the quantity issued for each component.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘This Issue’ column, AND the ‘Detail’
column is highlighted as ‘Needed’, the Serial and Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘This Issue’ column, and the on-hand
balance is less than the issue quantity, the following error displays:

Resulting Balance cannot be negative. You will not be allowed to continue unless you

change the quantity to less than or equal to the on  hand

Sts (Status) — the possible choices are:

¢ Close — Change the issue status of this component to Closed. No further issues can be entered.
e Leave Open — The issue status will remain Open. Further issues can be entered later.
e Re-Open - For a component which was previously closed, change the issue status back to open.
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NOTE:

The Status will be automatically set to Close, if the total quantity issued is equal to or
greater than the quantity required, OR to Leave Open, if the total quantity issued is less
than the quantity required

Detail- The possible values are:

e Needed - If the component is serialized OR lot-controlled, this button will be turned on. This
indicates that an additional window will display for you to select the serial numbers or lots to be
selected.

e Supplied — If the component is serialized OR lot-controlled, and the serial or lots have been
successfully selected, this button will be turned on.

o NONE - If the component is NOT serialized and NOT lot controlled, neither button will be turned
on, and the serial or lot selection window will not display.

‘Short’ — This label will display automatically for any component with an on-hand balance less than the
required quantity.

Comment — Enter an optional comment for the component being issued.

Enter Serial/Lot Numbers screen
This screen displays when the end item is either serialized or lot controlled (See the Inventory Control

User Guide). You must enter the required information to place the item into inventory.

The following screen is displayed:

P~ Loc/Lot/Serial Detail = EH ==
File Edit Mavigation Help
OB O QA L2GOQEDCE 0O
Component Item C-MOMN Warehouse SEATTLE Issue Quantity 1.00
Location Lot Serial Expire Date On Hand Issued This Issue -
A -1 -An NGC4218 000
A -1 -AA MNGZ4219 000
A -1 -AA MNGC4227 1.000 1.000
A -1 -AA MNGC4228 1.000
A -1 -An NGC4229 1.000
A -1 -An NGC4230 1.000
A -1 -AA MGC4231 1.000
A -1 -AA MGZ4232 1.000
A -1 -AA MGZ4233 1.000
A -1 -An NGC4234 1.000 -
|G 0K | |t:1 Cancel |
OVR

The window displays a list of components, with their bin locations, lot numbers, serial numbers (if
applicable) and On Hand balances. You can enter into the following columns::
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This Issue — enter the total quantity to be issued.

NOTE: If the component is serialized, you should only enter a quantity of 1, for each unit to be used.

Maintain Production Transactions

This menu option (c) is used to work with production inventory transactions which were NOT processed
with the ‘Update Inventory Now’ choice. You can make changes to the Transaction Date, and Account

Numbers/Departments, before posting them to Inventory Control and General Ledger.

The following window displays:

I Maintain Production Transactions (o= | =

@@J,ﬁ

A4 6 ©

Find Prev Mext Update Browse

Transaction Type
Item

Session

User

Recpt/Ship Mumber
Entry Date

Entry Time

Debit

Credit Account/Dept

(No Documents Selected)

A ELEH @O
O &

Change Transaction Details

Warehouse

Reference

Order

Release

Line

Blkt Rel
Amount

Transaction Date (k]

Account/Dept

OK to Post(Y /M)

Enter into the following fields:

Field

Description

Transaction Date

The date to be recorded in the General Ledger

Debit Account/Dept

Enter the user associated with this transaction

Credit Account/Dept

Enter the date of the transactions

OK to Post (Y/N)

Enter Y to allow posting to Inventory Control and General
Ledger or N to prevent posting.
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Edit Production Transactions

Use this menu option (d) to print an edit listing of production inventory transactions which were NOT
processed with the ‘Update Inventory Now’ choice.

When you select this menu option, you must first indicate the destination of the report on the ‘Select
Printer’ window (see the Getting Started with Fitrix manual). The following window will then display:

P~ rna.mal26.mal2601 EI@

Process

From To

Production Crder
Warehouse

Session

Transaction Date jLEg e
User
Entry Date [WE] [TE]
Reference
[G OK ] |t:1 Cancel |
OVR

Enter the transaction type from

Enter From- and To- ranges for any of the available fields, then Click OK to process the edit listing.
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Post Production Transactions

Use this menu option (e) to print a posting list of production inventory transactions which were NOT
processed with the ‘Update Inventory Now’ choice. The posting updates inventory on hand balances, and
posts accounting entries to the General Ledger transaction tables.

When you select this menu option, you must first indicate the destination of the report on the ‘Select
Printer’ window (see the Getting Started with Fitrix manual). The following window will then display:

x -

F~ ma.mal26.mal2601 EI@

Process
From To

Production Crder

Warehouse
Session
Transaction Date e [¥E]
User
Entry Date [TE] TE]
Reference

[G oK ] |t:;1 Cancel |

(]
=l

Enter the transaction type from

Enter From- and To- ranges for any of the available fields, then Click OK to process the posting list.

Assign Component Serial/Lot Numbers

Use this program to assign component serial/lot #s to parent items if you have not already done so during
either Component Issue or Production Receipt.

Find the production work. Components that have not been assigned to a parent will display in the detalil.
Go into update mode and then zoom to find the serial/lot # the component went into.
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E Assign Componenent Serial/Lot Numbers EI@
File Edit View Mavigation Tools Actions Help

OB OWEPEQARLEBEN BO00EDE OO

qa & O 0 &\

Find Prev MNext Update Browse

Order 533 Itemn C-MAC Order Quantity 5.000

Rel 000 Desc MAC LAPTOP MEW VERSIOM Due Date 08/13/2014

Comp Sequence Component Serial Number Lot Issued Quantity  Parent Serial Parent Lot =
1 C-MON ABC2059 1.000 ABC2878

1 C-MON ABC2158 1.000 E.]

1 C-MON ABC2113 1.000

1 C-MON ABC2160 1.000

1 C-MON ABC2114 1.000

5 C-MEMORY 201408184 10.000

94 of 138
[a oK ] [Q:‘ Cancel ] E Header ]
OVR
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Inquiries

The options on the Inquires submenu allow you to view information about the production work orders.

' Dev 5.40 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n [ -E ]

File ‘View Execute Settings Help

el i=2@

»

Dev 5.40

[SRBEE 5 Production Management

(SRR CUN SRR 1 Production Orders

s AT

4 Purch: @& 3 Labor & 2 Order!

& 5 Produ 5 4 Actual [ 3 Trans: b Production Order Histary
§ Prod i -

(5] roduc S Exit [ 4 Inquiri: © Component Requirements

B3 7 Customer Relationst &5 Repuﬂﬂ Exit

2 Generalmdmlmstratltiﬂ Em o

&] Exit

m

Status [dle

Production Order Status
Use this menu option (option 4-a) to display the current status of an open production order. Information is

presented as an at-a-glance summary, showing status relative to quantities produced, due dates, and
current operation statistics. You can also review component and routing step details.

Production Order Status screen

When you select the menu option, the following screen displays:
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F~ Production Order Status EI@

File Edit View MNavigation Tools Actions Options Help

OB VWRHEABLEBEH @O

CostElements Components Routing  Order History Motes Misc Costs

A 60 9 0O &\

Find Prev Mext Details Browse

Order 527 Item C-MAC Warehouse SEATTLE
Release 000 Description  MAC LAFTOP um  EA
Order Type 5T Job Customer
Order Status  C Project Order
Hold Code Priarity Line
Packet Prints
Quantities Dates Processing Status
Original Order 1.000 Start 03/14/2013 Component Issue | Complete
Current Order 1.000 Original Due 03/21/2013 Labor Reporting | Partial
Total Complete 1.000 Current Due 03212013 Variance Posting | Mot posted
Total Scrapped .000 Completed 03/14/2013 Hours Remain
Remaining .000 Created 03/14/2013

Closed 03/14/2013

Current
Oper 0001 ASSEMBLY
Waork Ctr WCD1 Mach Dept DP1
Respaonsible

1of1

Click the Find button to search for the order. You can then click the Details button to access more options
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Component List screen

&

This screen displays when you click the Toampanentz pytton from the Status screen:

EComponenB
File Edit Mavigation Help

[l -]

OB VWP ER LHOQEDE 9O

Seguence Item Description Required Date  Required Qty  Issued Qty T
000 1] C-DISK HARD DRIVE 03/14/2013 1.000 1.000
0002 C-KEY KEYBOARD 03/14/2013 1.000 1.000
0003 C-MOUSE MOUSE 03/14/2013 1.000 1.000
0004 C-USB USB FLASH DRIVE 03/14/2013 2.000 2.000
0005 C-USBCA USB CABLE 03/14/2013 1.000 1.000
0006 C-MON 24" MONITOR 03/14/2013 1.000 1.000

[G oK. ] [&1 Cancel l

Enterchange the component item's sequence

The following additional information is available, by clicking the appropriate button:

View additional details for the current component

View user-defined notes for the current component
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Routing List screen

@

This screen displays when you click the 743 putton from the Status screen:

-

ERnuting =N =N E

OB O LBPER LY 00EDE 0O

Seq  Operation Description LM Work Center | Tool List s

oooi ASSEMBLY L Wil

0002 TEST L Wil

0003 AMTI-VIRUS SCAN L Wil

l"s Miscellaneous ] ["s Quantities ] ["s Hours ] I‘K Motes ]

[O 0K ] [[:{ Cancel l

_— OVR

Enter/change the operation's sequence

The following additional information is available, by clicking the appropriate button:

@, hizcellaneous

@, [uantities

@ Hours

@, Motes
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View additional descriptive information for the current routing step

View quantity-related information for the current routing step

View hours-related information for the current routing step

View user-defined notes entered for the current routing step
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Order History screen

<

This screen displays when you click the UrderHistory  button from the Status screen. It displays the
Production Receipts which have been processed for the current order.

-

3 ook Up Inventory Transaction History List EI@

OB OUDEEA LHOQEDE @O

Inventory Transaction History List

Item Sequence Date Type  Warehouse Location Quantity Serial Lot =
C-MAC 03/14/2013 PR SEATTLE A -1 -AA 1.000 FGS4647 L
C-DISK 0001 03/14/2013 I SEATTLE 1.000

C-KEY 0002 03/14/2013 I SEATTLE 1.000

C-MOUSE 0002 03/14/2013 I SEATTLE 1.000

C-lUsB 0004 03/14/2013 I SEATTLE 2,000

C-USBCA 0005 03/14/2013  CI SEATTLE 1.000

C-MaM 0006 03/14/2013  CI SEATTLE A -1 -AA 1.000 NGC4227

4 T | »

’a oK ] ’Q:i Cancel ]
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Order Notes screen

(4

This screen displays when you click the Motes  putton from the Status screen. It displays any user-
defined notes entered for the current order.

I Review Summary Motes E\@

File Edit MNavigation Help

QG HEPERA OQEDE O

User: bettyb on Mar14, 2013 at 03:39 PM
Email B. Jones when completed

’@ OK ] [!:1 Cancel ] [é’ Edit ] ’*l-. Time Stamp
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Production Order History

Use this menu option (option 4-b) to display the summary and details for orders which have been purged
to history using the purge program on the Order Processing submenu. Information is presented as an at-
a-glance summary, showing status relative to quantities produced, due dates, and last operation
statistics. You can also review component and routing step detalils.

Production Order History screen

When you select the menu option, the following screen displays:

I~ Production Order History EI@
File Edit View MNavigation Toels Actions Options Help
OB Ut QAEALERMN OO
, J -] J

Components Routing Order History  MNotes

A Qe © 0 .\

Find Prev MNext Details Browse

Order 131 Item TESTIOB Warehouse SEATTLE
Release 000 Description TEST FOR JOB TO PRODLUCE um EA
Order Type  MTT Job
Order Status C Project
Hold Code Priority
Packet Prints Cemand Order 49 Line 1
Quantities Dates Processing Status
Criginal Order 1.000 Start 12/13/2012 Component Issue | None
Current Order 1.000 Original Due  12/13/2012 Labor Reparting | None
Total Complete 1.000 CurrentDue 12/13/2012 Variance Posting | Posted
Total Scrapped .000 Completed 12/20/2012 Hours Remain 0.000
Remaining .00a Created 12/13/2012 Current
Closed 12/20/2012 Oper \Work Ctr
Purged 03/14/2013 Mach Dept
1of1

Click the Find button to search for the order. You can then click the Details button to access more options
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Component List screen

&

This screen displays when you click the Components putton from the Status screen:

F Com ponents
File Edit Help

OB OB E

Production Order Inquiry - Components

Mavigation

@0

Ttem
12138
C-05X

Sequence

o
00z

Description

SCM A SERIES CORR (PK/2)
C-MAC OPERATIMG 5YSTEM

Required Date  Required Qty
12/13/2012 1.000
12/13/2012 2.000

Issued Qty
000
000

-

| Details | @ Notes | [ History |

(@ ox

] l[:* Cancel ]

Enter/change the component item's sequence

The following additional information is available, by clicking the appropriate button:

@ Maotes

Reserved for future use
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View additional details for the current component

View user-defined notes for the current component
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Routing List screen

@

This screen displays when you click the 743 putton from the Status screen:

7 Routing =N ECR (==

File Edit Mavigation Help

Production Order Inguiry - Routing List

Seq  Operation Description LM Work Center | Tool List s
001] ASSEMBLY L W

l"s Miscellaneous ] ["s Quantities ] ["s Hours ] \ Cost
’0 OK ] [Q:* Cancel ]

Enter/change the operation's sequence

The following additional information is available, by clicking the appropriate button:

-2t View additional descriptive information for the current routing step

S View quantity-related information for the current routing step

Rilos View hours-related information for the current routing step

View cost-related information for the current routing step

@, Motes

[
[m]
“

View user-defined notes entered for the current routing step
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Order History screen

<

This screen displays when you click the UrderHistory  button from the Status screen. It displays the
Production Receipts which have been processed for the current order.

F= Look Up Inventory Transaction History List EI@

File Edit Help
OE} U090

Inventory Transaction History List

Item Date Type  Warehouse Location Quantity Before After h

4| 1 §

IG OK ] [Q:* Cancel ] [M New Search
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Order Notes screen

(4

This screen displays when you click the Motes  putton from the Status screen. It displays any user-
defined notes entered for the current order.

I Review Summary Motes EI@

File Edit MNavigation Help

QUL FERAOVQEDE O

rged on 3{14/2013 per D. Stokes|

Gok | [idcancel | [P Edit | |... Tme Stamp
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Component Requirements

Use this menu option (option 4-c) to display the production orders which require a common component.
This is useful in determining where a component item might be needed when it is in stock, or when

arriving on a purchase order.

Component Requirements screen

When you select the menu option, the following screen displays:

rs Component Requirements EI@
File Edit View MNavigation Tools Actions Options  Help
OB UUphPREQAALIREMNM G00EDE DO
- - o,
o o o
Order Details  Prod Receipts  Purch Receipts
a6 © 0 =
Find Prev Mext Detailz Browse
Item C-USB Warehouse ATLANTA On Hand .000 On Order 50,000
USE FLASH DRIVE M EA
QOrder Rel Stz  Sequence Required Qty Issued Qty Required Date | Due Date g
315 000 A 0004 2.000 000 08717/2011 03/24,/2011
316 aoo A 0004 2.000 000 08/17/2011 08,/24/2011
389 a0 A 0004 2.000 000 08/17/2011 08/24/2011
1o0f5
OVR

First click the Find button, and enter the component item and warehouse to be reviewed. After the item
and its requirements are displayed, click the Detail button to access more options.
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Order Details screen

<

This screen displays when you click the Order Detailz pytton from the Status screen:

F= Order Inquiry EI@
File Edit View MNavigation Toels Actions Options Help
— e = — >
OB WhELEA ADEM @O
& e e e e ©
CostElements  Components Routing  Order History Motes Misc Costs
Find Prev Mext Add Details Delete Browse Options
Order |5 Item C-MAC Warehouse  ATLANTA
Release 000 Description  MAC LAFTOP um  EA
Order Type  MTO Job Customer 12
Order Status A Project Order 2528
Hold Code Priority Line 1
Packet Prints
Quantities Dates Processing Status
Original Order 1.000 Start 08/17/2011 Component Issue | Mone
Current Order 1,000 Criginal Due 08/24/2011 Labor Reporting  Partial
Total Complete .000 Current Due 03/24/2011 Variance Posting | Mot posted
Total Scrapped .000 Completed Hours Remain 0.000
Remaining 1.000 Created 08/24/2011
Clozed
Current
Oper 0001 ASSEMBLY
Work Ctr WC01 Mach Dept DP1
Responsible
1of1
v
Goxk | [ndcance |
} OVR
Enter the production arder, or allow to default

From this screen, you can access the same additional data as in the Production Order Status Inquiry
(menu option 4-a).
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Production Receipts screen

L

This screen displays when you click the FredReceipts button from the Status screen. It shows scheduled
receipts from open production orders. If the component item is a manufactured item, this screen would
show any pending production for the item.

'~ View Production Receipts E\@
File Edit MNavigation Help
BUea 2500 90
Order Rel Due Date Order Quantity Recvd Quantity Curr Oper Curr Center  Curr Machine i
OVR
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Purchase Receipts screen

<

This screen displays when you click the FPurchRecsipts putton from the Status screen. It shows scheduled
receipts from open purchase orders. If the component item is a purchased item, this screen would show
any pending purchase receipts for the item.

E View Purchase Receipts EI

File Edit Mavigation Help

Order Line  Vendor Due Date Quantity Ordered Quantity Received s
1 123457 02/28/2013
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Work in Process Reconciliation Steps

Balance Sheet Balance: $ 1,000,000
Add:

WIP Open Orders Report: DTP Not Invoiced total 25,000 (1)

WIP Closed Orders Report: DTP Not Invoiced total 15,000 (1)
Subtract:

WIP Closed Orders Report Total fiscal YTD (120,000) (2)
Revised WIP Balance (should match WIP Open Orders report total): $ 920,000

1)

(2)

DTP purchase orders and purchase orders for non-stock items (line type NON) do not post to GL
WIP until the vendor invoice is received and posted to AP. However these items are included on
the WIP Cost Status report. Because of this the balance sheet and WIP report will never balance
due to these transactions so this total must be added to the balance sheet balance when
reconciling the two reports.

In order to maintain a proper balance between the Work in Process Cost Status report and the
General Ledger work in process account, it is necessary to review the cost details for orders
which are closed out during an accounting period and confirm that all costs have been properly
recorded in the General Ledger.

When using the Average Costing option for inventory valuation, the cost of end items
manufactured on production orders is the sum of all material, labor, overhead and outside
process costs. If the production receipt is the last transaction for an order, the sum of the costs is
transferred from work in process to the end item’s inventory account. This leaves a balance of
zero for the production order. In addition, the order is automatically closed. These types of orders
reflect a proper balance with General Ledger.

In some cases, it is necessary to re-open an order to add more material, labor, overhead, or
outside process costs. This results in additional costs being added to the order that may not be
transferred to inventory and therefore a non-zero balance for the order. The ‘Work in Process
Report — Closed Orders’ prints the cost value of any orders where this additional activity occurs.
Any cost balances on closed orders must be either:

e Resolved with additional transactions to properly close the order (see Approach I)

e Used to create a General Journal that transfers the cost balances to another account,
typically Cost of Goods Sold (see Approach II)
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Approach 1 — Resolve Remaining balances
The recommended steps to resolve remaining balances on Production Orders are:

a. Runthe WIP Cost Status Report — Closed Order — to get the list of orders to be
addressed

b. Use the Production Orders/Order Processing/Order Closeout/Re-Open Closed
Orders — to reactivate a closed order

c. Enter NEGATIVE Production Receipt transactions for the total received
d. Enter adjusting transactions for Component Issue — if applicable

e. Enter adjusting Labor Transactions and post them

f. Enter POSITIVE Production Receipt transactions

g. Runthe WIP Cost Status Report — Closed Orders — to confirm the order has a zero
balance

By executing these steps, you can be assured that all costs transferred into WIP, and from
WIP to inventory, are properly recorded in the General Ledger. If you run the Closed Order
report and see balances for a given accounting period, but do not resolve them, recognize
that they represent costs that were automatically removed from Work In Process, but did
NOT have a corresponding transfer of costs in the General Ledger.

Approach 2 — Record General Journal

a. If you choose not to take the above steps, you can use the total cost from the Closed
Order report to record a General Journal that credits the GL WIP account for the total
value of the orders for the date range specified. For the debit if a shop is mostly
make-to-stock, it will be a production variance (i.e. a contra asset account). If make-
to-order, it will be a COGS account.
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Reports

Use the options on this menu to review on screens the status of open and closed production orders .
Samples of the reports can be found in the Production Order Processing User Guide.

I~/ Fitrix Complete V 5.4 Database: sample Printers: Delll/Dell Laser Printer 1710n o] ===

File

ol ¥ I =

Wiew Execute Settings

7z @

Help

»

Fitrix Complete V 5.4
[SBEIEIY 5 Production Management
SRS SRR 1 production Orders

E 3 Sales' &5 2 Produt [SERIERE 5 Reports

[l
=

& 4 Purchi &5 3 Labor [ 2 Order a Order Shortage

[ 5 Produt &5 4 Actual [ 3 Trans:

& 6 Produtd] Exit £ 4 Inquiri
= 7 Customer Relationsh & 5 Repor

& 8 Generalmdministrati(ﬂ Exil
41 Exit

b Order Detail

Ta1|
=

d Order History Detail

c Order Detail - by Job

e Order Component Comparison

i g f Production Order Status Report

m

g Job CostPrice Detail Report

£ h Workin Process Cost Reports

{Zi[i Print Production Order Log |

| Job Price Summary by SalesPerson/Customer

& Exit

Statuz |dle
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Section Summary

Production Order Processing maintains information about production orders, and supports inventory
transactions related to those orders.

Setting up Production Order Processing includes:

Defining Order Types, Hold Codes and Reason Codes
Completing the Production Order Processing Setup option and setting the Setup Complete flag to
KEY”.

The main tasks which are performed in Production Order Processing include:

Entering and maintaining Production Orders

Entering inventory-related transactions for production orders:
Component Issue

Production Receipt

Optionally posting transactions to General Ledger

Closing orders and moving them to the Order History archive

84 Production Order Processing Fitrix Manufacturing



Fitrix Manufacturing Course Workbook

Lab Exercise a: Set Up Production Order Processing

In this lab you will be setting up production order processing defaults and reference files and adding to
the Database.

1. Setup new Order Types (option a on File Maintenance menu)

Order Type | Description Accounting GL Department | Type of Type of
Code Bill Routing
MTO Make To Order DEFAULT 000 C S
STD Standard to DEFAULT 000 S S
Stock

2. Set Up Hold Codes (option b on File Maintenance menu):

Decide if you want to use hold codes. If so, add as many as you will need to support the types of
production order hold situations you will encounter (for example Material Short, QC Problems, machine
down, etc)

3. Set Up Reason Codes (option c on File Maintenance menu):

This task will be deferred, as the Production Scrap transaction is not yet available.

4. Set Up Production Order Processing (option d on File Maintenance menu):

Decide which of the Order Types already set up should be the default

Decide if you want Order History Support

Decide it you want automatically generated order numbers

Decide what type of pick number you want to use

Decide on default work in process account numbers
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Lab Exercise b: Production Order Entry/Maintenance

Order Entry/Maintenance (option a on the Order Processing menu):

1. Add anew order

Use the item WINASSY defined in the Bill of Material exercises

Warehouse should be the primary stocking warehouse

Use order type STD, as we want to build WINASSY, and put it into stock before selling it.
Enter a quantity and due date

Verify that the Bill of Material and Routings are both ‘MFG’

Verify that the type of Bill of Material is S, and type of Routing is S

You will be prompted to create purchase orders for any short components. Select NO.

Print Production Pick List (option d on the Order Processing menu)
2. Select the specific order you just entered

Verify that the content is consistent with the components and their quantities per unit.
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Lab Exercise c: Transaction Processing

Enter Production Receipt Transaction

Run the Inventory Valuation report for the main stocking warehouse

Select Add option to enter a new transaction

Select OK on the Session Defaults screen

Enter the Production Order number from Lab Exercise B.

Skip pick number

Enter quantity produced; components should then display with quantities filled in.
Check the box for ‘Update now’

Select OK to process the receipt

Verify that inventory balances were updated in Inventory Information Maintenance

Run the Inventory Valuation report and compare to the earlier run of the report.
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Learning Objectives
To learn the type of information and tasks that are maintained and completed in Labor Processing

To learn the relationship between the Labor Processing module and other modules in the Fitrix
Accounting and Distribution System

To learn the steps involved in setting up the module
To learn the steps necessary to process Labor Processing Transactions

To understand inquiries and reports in the module
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Overview of Labor Processing

What type of information is maintained in Lab Processing?

Fitrix Labor Processing is an application in the Production Management family. It facilitates the
processing of labor transactions against production orders. Actual labor time, actual labor costs, and
overhead costs for production orders are reported and calculated in this application. Together with Fitrix
Production Order Processing, this application provides a complete picture of the activities that occur in
completing a production order.

An effective labor reporting system allows easy and accurate reporting of time spent on a job. Costs and
hours are accurately calculated based on a variety of cost elements and time-keeping rules. It supports
the flow of hours and costs to the general ledger, payroll, and costing modules.

To achieve these objectives, the Fitrix Labor Processing application includes the following features:

o User defined labor types for setup, run, direct or indirect labor.
e Single transaction entry for a group of employees.

o Multiple shift codes for the same physical shift

o Employee job classifications for alternate labor costing.

e Standard Costing Integration

e Actual Costing Integration

e Production Processing Integration

What relation does order entry have to other Fitrix Modules?

Fitrix Labor Processing works with an integrated database where information entered is immediately
available to all other Fitrix applications. The figure below identifies the primary tables used by Fitrix Labor
Processing and the functions which interact with them.

]

Labor
Transactions

:

LABOR
PROCESSING

Labor
Payroll Reports

90 Labor Processing Fitrix Manufacturing




Fitrix Manufacturing Course Workbook

File Maintenance Menu

Options on the File Maintenance menu allow you to set up a number of reference files for use in other
functions within Labor Processing. To view this menu from the main menu select Production
Management > Labor Processing > File Maintenance (option 1).

T~/ Dev 5.40 Database: sample Printers: Lexmark2/Lexmark 5400 Series = Eol ==

File ‘iew Execute Seftings Help

QR ==

B 2 ltemM 5 1 F'rodu:
£ 3 Sales' & 2 Produc & 1 File L7 1 File Maintenance |

B 4 PUTh: 5 3 Labor g5, 2 Transt @1 & Upasteshits |

E 5 Produt &5 4 Actual B 2 Inguiri b Update Labor Types

&e Produ:iﬂ Ex'l = 4 Reporl ¢ Update Job Classes
&7 CustomerRelationsriél"éx'ﬁ""'
B 8 General/Administraion

d Update Employee Groups

e Update Teams

9] Ext f Period Intervals
g Setup Labor Processing
&) Exit

Status |dle
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Update Shifts

Use the Update Shift menu option (a) to add, update or delete shift information.

This table defines the parameters for the time calculation in labor transaction processing. Lunch, break
start and finish times are some of the parameters in this table. At least one shift must be defined.

I~ Update Shifts =
File Edit View Mavigation Tools Actions Help

(O X=X ARLEBEMR @O
a @ O U 0 O =\
Find Prev MNext Add Update Delete Browse
Shift Mumber 1
Shift Description  FIRST
Shift Start Time  08:00
Shift Stop Time  17:00
Clodk On
Early Time 07:55
Late Time 08:05
Clock Off
Early Time 15:55
Late Time 17:05
Shift Premium
Tof1

(]
A

Below is a description of the fields which can be entered in the Planning Parameters window

Field Description

Shift Number The identifier for the shift being defined.
The identifier of the shift being defined.The identifier for the shift
being defined.

Shift Description Description of shift

Shift Start Time Time of day shift begins

Shift Stop Time Time of day the shift ends

Clock On The early time is the earliest time of day a transaction can take

place. The latest time is latest time of day a person can clock in
and not be considered late.

Clock Off The earliest time of day that a person can clock out and
not be considered leaving early.

The earliest time of day a person can clock out and the
latest time of day a person can clock out and not have
their time considered as overtimeThe earliest time of
day that a person can clock out and not be considered
leaving early.

Shift premium Monetary amount for premium pay (i.e.- graveyard shift)
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Update Labor Types

Labor type codes define whether the labor in the transaction is direct or indirect.
e labor type so that the general ledger transactions are assigned to the

information is assigned to th
correct general ledger accoun

Workbook

ts numbers. At least one labor type must be defined.

F Update Labor Types E\@
File Edit View MNavigation Tools Actions Help

(O =JVEX QEALEHEH @O
A6 00 0O 0 &\

Find Prev Mext Add Update Delete Browse

Labor Type RN
Description Run Labor
Direct/Indirect | Direct
Setup/Run | Run
Run/Rework | Run
Accounting Code
Date Added ]

Date Maintained 09/04/2012 k]

1of1
OVR.
Field Description
Labor Type The identifier for the labor type being defined
Description Description for the labor type

Direct/Indirect

Whether this labor type is direct (charged to a specific work
order) or indirect (not charged to a specific work order)

Setup/Run

Setup or run labor time

Run/Rework

Run or rework labor time

Accounting Code

The identifier for the general ledger accounting codes that
should be used with this transaction. These accounting codes
are set up using the Accounting Codes program on the Bill of
Material File Maintenance submenu.

Date Added/Maintained

These dates are maintained by the program
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Job Classes

Job class codes are used in the costing process to assign labor costs. If the employee entering the labor
time has a job class code in their employee master record, and the Setup Labor Processing program is
set up to use job class as the default labor rate type, the standard rate found here will be used rather than
the employee’s rate will be used. Use of job classes is optional.

F Update Job Classes EI@
File Edit Wiew MNavigation Tools Actions Help
CL-MVER QA ELE »

A ¢ 9090 O 9 .\

Find Prev MNext Add Update Delete Browse

Job Class JC1
Description DEFALILT JOB CLASS

Department D1 \ DEFALLT DEPT
Standard Rate 10,000
Minimum Rate 3.000
Maximum Rate 15,000

Date Added 08042012  ||i4
Date Maintained 09/13/2012 X4

Tof2
OVR
Field Description
Job Class The identifier for the class being defined
Description A description for the job class.
Department The identifier for the department that this job class is assigned.

To view a list of departments press [CTRL]-[z] or click on the
magnifying glass.

Standard Rate The standard rate of pay for employees assigned to this job
class.

Minimum Rate The minimum rate of pay for employees assigned to this job
class.

Maximum Rate The maximum rate of pay for employees assigned to this job
class.

Date Added/Maintained These dates are maintained by the program

Fitrix Manufacturing Labor Processing 95



Fitrix Manufacturing Execution Course Workbook

Employee Groups

This table defines the group that can be used in reporting labor transactions. By assigning employees to
a group, only one person needs to report labor transactions for the group. Each employee assigned to
the group will have the correct labor information added to his employee number. The table contains the
group ID and description. This table is optional.

F Update Employee Groups EI@
File Edit View Mavigation Toels Actions =
(O =X @ G B »
a0 090 O 9 K
Find Prev Mext Add Update Delete Browse
Group Number GP1
Description  DEFALLT GROUP
Date Added 09/04/2012
Date Maintained 09,/04/2012

Tof1
QVR
Field Description
Group Number The identifier for the group being defined.
Description A description for the group.
Date Added/Maintained These dates are maintained by the program

Update Teams
This table defines the teams that can be used in scheduling work. The table contains the description for

the team, the team capacity by shift and the resource information needed for the planning applications.
This table is optional.
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F Update Teams EI@
File Edit View Mavigation Tools Actions Help
(O =JVEX QEALEREHE OO

A0 @ @ O 0 |
Find Prev MNext Add Update Delete Browse
Team Mumber TM2

Description WEEKEMD TEAM
Capacity in Hours/Day

Shift 1 8.00
Shift 2 8.00
Shift 3 8.00

Rough-Cut Resource

Rough-Cut Conversion
Date Added 10/02/2012

Date Maintained

1of1
Field Description
Team Number An identifier for the employee team that you want to define.
Description A description of the team.
Capacity in Hours Hours per shift the team is capable of performing
Rough Cut Resource Reserved for future use with the Master Scheduling module.
Rough Cut Conversion Reserved for future use with the Master Scheduling module.
Date Add/Maintained These dates are maintained by the program

Period Intervals

Fitrix Manufacturing has many inquiries and reports where past or future activity is presented in a table
format, with the columns representing time periods, such as days, weeks, months, etc., and the rows
representing summarized business data, such as labor hours reported (past), or expected sales (future),
or planned production (future).
These inquiries/reports use Fitrix Period Intervals, to define the lengths of the above time periods. Some
period intervals are pre-defined and shipped with Fitrix, such as:

e 26 weekly time periods

e 12 monthly periods

These pre-defined intervals are used when running various Fitrix inquiries/reports. If necessary, new
Period Intervals can be created with other defined lengths of time periods. For example, the Material
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Planning application may be set up to display future inventory movement in weekly periods for the next 8
weeks, then monthly for the next 10 months after the initial 8 weeks.

Use the Period Intervals menu option (f) Period Intervals to set up interval codes that define the number
of periods and the number of days in each period. When defining a Period Interval, a 1 to 3 digit value is
used to define each specific period (1 or more) and is associated with the selected number of calendar
days (such as 1-daily, 7-weekly, 30-monthly, etc).

F2 Period Intervals = | B ER

OB Ui Q BB aEQOEDSE 9O
TR0 00 0 0 &

Find Prev Mext Add Update Delete Browse

Interval Code: A
Description: DEFALLT INTERVAL

Period 1 2 3 = 5 6 7
Days 7 7 7 7 7 7 7
Period 8 9 10 11 12 13 14
Days 7 7 7 7 7 7 7
Period 15 15 17 18 15 20 21
Days 7 7 7 7 7 7 7
Period
Days
[
&£ View Detail

()
A

When running an inquiry or report, one part of the selection criteria is a ‘Start Date’. This date is used as
the beginning date for the first interval (the first column in the table). The next column beginning date is
the first column, PLUS the period interval in calendar days, and so on.
When running an inquiry/report that looks at future activity (such as Material Planning or Production
Scheduling), using a start date of ‘today’ is appropriate, because the data being reviewed is future-
oriented.
When running an inquiry/report that is looking at past activity (such as Labor Efficiency), it is more
important to review data in the past, so the start dated entered should be 30 days BEFORE today, in
order for the last 30 days of activity to be displayed by period interval. If period intervals are set to 7 days,
then the activity for the past 30 days would be summarized and displayed in 4 columns.
The menu options in Fitrix that use Period Intervals:

Labor Processing/Inquiries/Labor Efficiency — multiple (includes past labor activity)

Material Planning/Reports/Material Planning — multiple (includes future inventory activity)

Material Planning/Reports/Material Planning Recommendations — multiple (includes future

inventory activity)

Production Scheduling/Inquiries/Order Status by Warehouse — includes future labor activity
Production Scheduling/Inquiries/Capacity vs Load — multiple (includes future labor activity)
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Set up Labor Processing

This table establishes the controls for processing labor transactions. Default values are defined and this
table is required

F Setup Labor Processing EI@

File Edit View Mavigation Tools »
O =N AX! QARAbL »
o
Update

Default Labor Rate Type | Work Center =
Interface to General Ledger |V
Interface to Payroll [/
Efficiency Percent Thresholds

Good 20.00
Warning 55.00
Poor 50.00

|Q oK | |Q:* Cancel |

Chedk(Yes) or unchecdk{Mo) 2
Field Description
Transaction History Y indicates labor transaction will be written to the

history table when posted. They can be viewed
online after posting. Many reports use this

history table.
N indicates labor transactions will not be written to
history.
Default Labor Type Rates can come from either the work center, job class, or
employee table
Interface Check Boxes Check these if you want GL transactions and payroll timecards

created when the labor processing transactions are posted.

Efficiency % Threshold These values are used by the Labor Efficiency Inquiry programs
discussed in Chapter 4. For example, if the actual labor hours
worked is 80% or more of the standard hours this is rated as
good performance.
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Employee Master

Use the Update Employee Information menu option to add, update or delete employee information.

-

I3 Fitrix Complete V 5.4 Database: sample Printers: Delll/NPBCCTD1 (HP Laserlet P2035n) (== =]
File 'iew Ewecute Settings Help

JemizZ2@m

Fitrix Complete V 5.4

(SIRBZUELY 1 Financial Management ! 'tr
5 2 temM & 1 Gener§f Payroll >

& 3 Sales' &5 2 Accour &5 1 Payro ) Employee Information ‘

4 Purch:
= = 3 Accour 5 2 Payroll: a Update Employee Infarmation |

5 Produt
(=] = 4 Payrall &5 3 Emplo £ b Print Employee Information

& 6 Produ &5 5 Fixed/ £ 4 Setup ¢ Update Employee History

7 Cust i 1
= SOt & 6 Muli-CiS] Exit d Print Employee History

8 Gener; il
& I & 7 Multi-Level Tax £ e Print Employee Recap

ﬂ Em i ﬂ Exit & f PrintWage History

&) Exit

| Statuz Idle |

S

Once in this program, select Find to display the employee. Select Update and then click on the Mfg Labor

icon on the toolbar to launch the Manufacturing Labor program.
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F Manufacturing Labor EI@

File Edit Help

OB @t HA @0

Labor Entry Defaults Labor Entry Override Permissions
Departﬂentﬁ Machine? |
Job Class 1C1 @ Work Center? [V
Team TM1 El Department? [
Group GP1 = Team? [
Shift 1 E shift? |V
Job Class? [
Standard Hours? |V
Transaction Date? |V

|O oK | |t:;1 Cancel |
Enter a department{Optional). Use Ctrl-z for a list. LA
Field Description
Department The department the employee works in (not to be confused with

the department codes used when recoding accounting
transactions). These departments are set up using the
Department program located on the Standard Routing File
Maintenance menu. To view a list of departments press [CTRL]-
[2] or click on magnifying glass.

Job Class The job class to which this employee is assigned. To view a list
of job classes press [CTRL]-[z] or click on magnifying glass

Team The team to which this employee is assigned. Ateamis a
resource that is used for planning and scheduling activities. To
view a list of teams press [CTRL]-[z] or click on magnifying
glass.

Group The group to which this employee is assigned. Employees may
be assigned to a group so that a transaction for the group will be
propagated to each employee in the group. This reduces the
number of transactions required. A group is different from a
team in that a group is used only in this application for
transaction processing. A team is a resource that is used for
planning and scheduling activities. To view a list of groups
press [CTRL]-[z] or click on the magnifying glass.

Shift The shift this employee usually works. To view a list of shifts
press [CTRL]-[z] or click on the magnifying glass.

Labor Entry Override Checking these check boxes means the value can be changed (
Permissions i.e. change the sift an employee is assigned to0 when entering
labor transactions
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Transaction Processing

When work on a production order is reported, the time information is entered into a labor transaction. The
labor transaction updates the production order status at the time the transaction is entered. The costing
information is calculated and updated on the production order when the Post Labor Transactions option is
executed. GL transactions and payroll time card entries are also created at this time.

"~ Dev 5.40 Database: sample Printers: Lexmnark2/Lexrark 5400 Series El@
File ‘“iew Ewecute Settings Help

QL =E2E

B 2temM B 4 Produt
£ 3 Sales & 2 Produc &y 1 File Mz

& 4 Purch: &5 3 Labor & 2 Transz; [ a Enter Labor Transactions |

E 5 Produt g5 4_*‘_“?1_“_2_1'_ [ 3 Inquiri = b | jstLabor Transactions

6 Producs] Egi
e u:g’__ Bit 5 4 Reporl [ ¢ PostLabor Transactions
&7 CustomerRelationsriél"éx'ﬁ""'ﬂ —

[ 8 General/Administration

&) Exit

Status |dle

Enter Labor Transactions

The steps to assign labor costs to items being manufactured are as follows:

e Enter a production work order

e Print a production packet

e Print a production pick ticket

e Pull components

e Run component issue to commit components and record work in process
e Assemble/build the item(s)

Enter, edit, and post labor transactions to add labor cost to the finished products and create
timecard entries for labor hours worked.
Post production receipt to remove components from inventory, place finished goods in inventory,
increase inventory GL balance, and reduce work in process GL balance.

Use menu option (a) Enter Labor Transactions to report labor transactions against production orders.
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2 Transaction Processing

[El|[a Enter Labor Transactions |

b ListLabor Transactions

& c PostLabor Transactions

&S] Exit

Labor transactions can be manually entered into this application. The date, shift, and employee number
are required to record labor transactions. Each labor transaction will require a labor type, the production
order number, the step in routing, and the time worked and the quantity produced. Transaction data is
validated against the production order as it is entered. Then run menu option (b) List Labor Transactions
to verify accuracy of information and correct any errors. Then run menu option (c) Post Labor
transactions to post transactions.

When you go into Add mode this screen will display:

F Set/Change... EI@

File Edit Help

OB & o

Session 198
Type LR
Reference |

User randyj

Transaction Date 10/11/2012

[G oK J Id{ Cancel I

Enter a user-defined reference &

Session Number
A unique sequential number assigned by the program.

Type

Defaults to LR for labor reporting. This is a source code stored with the GL activity transactions created
by the labor posting program and used as reference to indicate that this transaction was created by the
Labor Processing module.

Reference
Optional freeform field.

User ID
Defaults to the User login ID

Transaction Date
The date the transaction occurred. This is also the date used by the posting routine.
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Once you press Enter or click OK this screen displays:

T~/ Enter Labor Transactions =2 EcE |
File Edit View Navigation Tools Actions Options Help

OB O QELEBHM E00ELdE 00

'+ '+ o

a6 @ 0 -

Find Prev Next Add Update Delete Browse

Employee Number ERSKCN \ TransDate 09/30/2013 (44 Shift 1 J status A

CARL ERSKINE StartTime 08:00 StopTime 12:00 Elapsed +.00
abor Type Prod Ordey Rel  Desiption Sales Orde e | Custome ame Seq Start | Stop  Elapsed  Complete Sarap € MachPers Pers Mach i
RUN 86 000 REPARR 275 1|18 GIDEON ALL AROUND AUTO SUP.. 1 0800 1200 400 1000 c 1 1000
(New Document)

4 View Detai |

Header Screen

Employee Number
The employee code for the employee whose time is being reported. The employee name will be

displayed after the code. To view a list of Employees press [CTRL]-[z] or click on the magnifying
glass.

Trans Date

Defaults to the value entered on the Set/Change Sessions Defaults screen. This will be the date
used for the GL activity transactions created by the posting program.

Shift

Defaults to the employee’s shift code but can be changed. Ctrl Z or click on magnifying glass to
find a different shift.

Status
Display only field maintained by the system. Valid values are A for Active and P for Posted.

Start and Stop Time

Time employee started working on the production order and the time when the employee stopped
working on the production order.

Elapsed - time

Calculated value based on start and stop times. You can also leave start and stop times blank
and enter the elapsed time instead.
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Detail Screen

Time

Labor Type
The type of labor being reported. Defaults to Run. To view a list of labor types press [CTRL]-[z] or
click on magnifying glass.

Prod Order
The production order being reported against. To view a list of orders press [CTRL]-[Z] or click on
the magnifying glass.

Rel (Release)
The release level of this order. To view a list of releases press [CTRL]-[z] or click on the
magnifying glass.

Description
Description of the item.

Sales Order
Sales order number work order is linked to.

Line
Sales order line number.

Customer
Customer Code.

Name
Business name.

Seq (Sequence)
The routing step that is being reported against. To view a list of routing steps press [CTRL]-[z] or
click on the magnifying glass.

The following columns define how much time is spent on this operation. If start time is entered then the
stop time must be entered. The elapsed time is calculated automatically. If the start and stop times are
left blank, then the elapsed time must be entered.

Start
The time work began on this operation.

Stop
The time work ended on this operation.

Elapsed
The amount of time spent on this operation. This is calculated automatically if the start and stop
times were entered.

Quantity Complete
The number of units that are completed on this operation.

Quantity Scrapped
The number of units that are rejected on this operation.

C (Complete)
Blank indicates that this operation is not complete.
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C indicates that this operation is complete. A completed operation is still open and
can have additional transactions posted to it. It is closed in the operation closed
transaction in production order processing.

Mach/Pers (Machine/ Persons)

The number of machines per person assigned to this transaction. The default value is 1. This
means that one hour of labor time also creates one hour of time to be costed at the work center’s
overhead rate. If a direct labor employee works on multiple machines during a shift, this number
should be the number of machines worked at. If Mach/Pers is 2, then each hour of labor time
creates 2 hours of overhead rate time. If Mach/Pers is entered, then Pers/Mach is skipped.

Pers/Mach (Persons/Machine)

The number of persons per machine assigned to this transaction. The default value is 1 (if Mach/
Pers is not used). This means that one hour of labor time also creates one hour of time to be
costed at the work center’s overhead rate. If multiple direct labor employees work on a single
machine during a shift, this number should be the number of persons working at the machine. If
Pers/Mach is 2, then each hour of labor time creates 1/2 hour of overhead rate time.

% Comp
The estimated percent of the operation that is complete.

History Screen
While in either the header or detail section of the Labor Entry screen and in either Add or Update mode

o

click on History jcon to see past labor transactions associated with the employee code.

T Zoom 1p20202 =N EEh )

File Edit Help

OB U 90

Session

178 10/04/2012

1 1
1 1
181 10/05/2012 1 ERSKCN 18 000 0001 4:00 4,000 1.000 0,000 1 0.00 D1 WCoL ML ML il
181 10/05/2012 1 ERSKCN 18 000 0002 0:45 0.750 1.000 0.000 1 0.00 D1 WCo1 ML Thil =}
182 10/05/2012 1 ERSKCN 18 000 0001 4:00 4,000 1.000 0.000 1 1000 D1 WCo M ML I C
183 10/05/2012 1 ERSKCN 18 000 0001 0:45 0.750 1.000 0.000 1 0.00 D1 WCol ML Tl It
184 10/05/2012 1 ERSKCN 18 000 0002 0:45 0.750 1.000 0.000 1 0.00 D1 WCo1 ML Thil =}

Oper Start Stop  Elapsed Hours Complete  Discr MchPers PersMch Pct Dept WorkCtr Mach  Team JobClass C ~

Date shift  Employee  Order Rel
177 10/04/2012

ERSKCN 16 000 0001 4:00 4,000 1.000 0.000 000 D1 W01 M1 TML I

@

I [!:‘ Cancel I [M New Search

OWR

Overrides Screen
While in either the header or detail section of the Labor Entry screen and in either Add or Update mode

click on

S

Qverrides joon to view and modify any of the default settings associated with this employee code.
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7 Bxtension Ip20203 o= ]
File Edit Help
OB UUihEHE! @0
Machine TH (@]
Depariment-Dl E.]
lJobClass 11 [&)
Work Center WCD1 (&)

Team TM1 E.]
Group .GPI E]
Std Hours 0.0

[@ Ok ] [Q:{ Canicel l

Enter a machine code{Cptional). Use Ctrl-z for a list. ELE

List Labor Transactions

Use menu option (b) List Labor Transactions entered.

2 Transaction Processing

"= b ListLabor Transactions

‘= ¢ PostLabor Transactions

&) Exit

This edit listing must be run prior to posting the labor transactions.

108 Labor Processing

& Labor, Shift-End Transaction List g@@

Shift End Processing
This option will post costs For labor transactions to
production orders, It will add transactions to GL activity
and Payrall timecards, if the interfaces to GL and Payrall
are activated in Setup Labor Processing. It will optionally
copy the bransactions to labor history, if transaction
history is activated in Setup Labar Processing,

Date selecked 0114 3

Fram Shift [ ] Ta Shift [ ]
[@ Ok ] [d{ Cancel l

Enter Labor Transaction Date to process e
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& List Labor Transactions

File Mavigate Help

Q00D <

—

0l/14/2013 10:24:37 AEBC DIESTRIEUTION Page: EZ
Uszer: kathvh Labor Shift-End Transaction List Pom: 1pZ08
Trans Lbr --Time---- ---- Quantity----- Ir Mc % Work Job Std ---Elap=sed--
Hess Date Shf Typ Order Bzl Seq Start Stop Complete Scrap C Mc Pr Conp Mach Cntr Dept Team Cls Hours Pun Mach
Euployes 1666 SMITH, JOHN Start 07:00 Stop 15:00 Hours a.0o0
337 01/14/13 1 IUN 120 000 000z Z.00 o.00 1 u} wCcol Dl 4.00 .00 .00
Employes Total 400 a.0o0 a.00
———————————————— Beport Total Hours -—-—-—--——-—-—-----
Standard 4.00 Toar 2.00 Machine 2.00

Post Labor Transactions

Use menu option (c) Post Labor Transactions after reviewing the edit listing.

2 Transaction Processing

E a Enter Labor Transactions |

IZ} b ListLabor Transactions

‘= ¢ PostLabor Transactions

&S] Exit

This program will create the timecard entry for employees that have labor transactions and also creates
GL transactions in the activity table.
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B

&l L.abor Shift-End Transaction Post

Shift End Processing
This option will post cosks For labor transactions bo
production arders. Tt will add transactions bo GL ackiviey
and Pavyrall timecards, if the interfaces to GL and Payrall
are ackivated in Setup Labor Processing. It will optionally
copy the transactions to labar histaory, iF transaction
hiskory is activated in Setup Labor Processing.

Date selected

Ta Shift

[ ]

From Shift

PR

[ ]

l [Q:* Cancel ]

Enter Labor Transaction Date bo process S

CBX

& Post Labor Transactions

File  Mavigate Help

0002 <

—é

0171472013 10:Z8:59 AEC DISTRIBUTION Page: Z

1pz0g

Uszer: kathyh Labor Shift-End Transaction Post Pom:
GL Doc Number: 223
Trans Lbr —-Time---- ---- Quantity----- Ir Mc % Work Job Ztd —---Elap=sed--
Sess Date Shf Typ Order Bel Zeqg Start  Stop Complete Scrap C Mo Pr Cmp Mach Cntr Dept Team Cls Hours Pun March
Employes Z1l&eds SMITH, JOHN Start 07:00 Stop 15:00 Hours a.00
237 01714513 1 LN 120 ooo oooz z.00 o.oo 1 u} WCol Dl 4.00 2.00 g.00
Employes Total 400 a.00 a.00

Beport Total Hours

Standard 4. Pumy g.00 Machine g.00

If you find errors in any transactions you post you can enter a negative transaction to reverse it and then
re-enter it correctly.

The standard entries are as follows:

Program Cost Debit Credit Work Center | Job Class | Employee | Standard
Type (labor type (labor type | Rate Costing
W) J) (labor type | instead of
E) average
costing
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Labor Labor WIP-Labor Mfg Control Hrs worked Hrs worked | Hrs worked Pieces
Posting (LP) -Labor X WC x JC X complete x
labor rate rate Employee WC Labor
rate Rate x
Std hrs per
piece
Overhea | WIP — Ovhd | Mfg Control- | Hours worked Hours Hours Pieces
d Ovhd X worked x | worked x complete x
WC Ovhd WC Ovhd Work WC Ovhd
Rate Rate Center Rate x
Ovhd Rate Std hrs per
piece
Setup WIP-Labor Mfg Control- | Hours worked Hours Hours WC Labor
Labor X worked x Worked x Rate x
WC Labor JC Rate Employee Setup hours
Rate Rate
Payroll Mfg Control- | Payroll Hours worked Hours Hours Hours worked
Posting Labor payable or X worked x | worked X X
cash Employee Employee Employee Employee
Rate Rate Rate Rate
Production Labor Mfg Control | Labor Rate | Hours worked Hours N/A WC Labor
Order Cost | Rate - Labor Variance X worked  x Rate x
Varla.nce Variance Expense WC Rate - JC Rate - ((Pieces
Posting (AC) Empl Rate Empl Rate complete x
Std hrs  per
piece) -
Hours
Worked)
Labor Mfg Control- | Labor Rate | N/A N/A N/A WC Labor
Usage Labor Variance Rate x
Variance Expense ((Pieces
complete x
Std hrs per
piece) -
Hours
Worked)
Overhea | Mfg Control | Ovhd Rate | N/A N/A N/A N/A
d Rate - Ovhd Variance
Variance Expense
Overhea | Closeout WIP Close Total WIP Total WIP Total WIP Total WIP
d Usage | Variance Var- WIP Additions - Additions - | Additions - Additions -
Variance | - Expense Subaccount Prod Prod Prod Prod
Receipts Receipts Receipts Receipts
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Assumes a positive variance. If variance is negative, debits and credits will be reversed.

Assumes the accumulated value in WIP is more than the Production Receipt value.
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Inquiries

The inquiry functions included are:

e View Labor History
e Labor Efficiency

e}

0O O O O O O O

View Labor History

By Order

By Department

By Group
By Team
By Item

By Machine
By Work Center

By Employee

o s ) 5

b Lahor Efficiency by Qrder

¢ Labor Efficiency by Department
d Lahor Efficiency by Group

e Labaor Efficiency by Team

f Lahar Efficiency by Machine

g Labor Efficiency by Work Center

[El[h Lahor Efiiciency by Employee |

&S] Exit

Use menu option (a) View Labor History to see posted labor entries.

T Review Transaction History E@
File Edit Help
OBQ 090
Employee Order Rel Seq LaborType Start  Stop ActHours StdHours WorkCtr  Complete Qty Date Machine Shift JobClass Team  Scrap Qty GL Doc -
ERSKCN 26 000 0002 RUN 08:00 12:00 400000 1.00000 WCO1 1000 10/11/2012 M1 JC1 Tl 0.000 60
ERSKCN 28 000 0002 RUN 08:00  12:00 400000 1.00000 WCOL 1000 10/12/2012 ML 1 1a ™ML 0.000 G4 r
ERSKCN 29 000 0001 SET 08:00 0845 075000  0.00000 WCO1 0000 10/15/2012 M1 1 1a ™ 0.000 65 E|
ERSKCN 29 000 0001 RUN 08:45 1245 400000 5.00000 WCO1 1000 10/15/2012 M1 1 1a ™1 0.000 65 b
ERSKCN 30 000 0001 SET 08:00 0845 075000  0.00000 WCO1 0000 10/15/2012 M1 1 1a ™ML 0.000 67
ERSKCN 30 000 0001 RUN 08:45 1245 400000 5.00000 WCO1 1000 10/15/2012 M1 1 1a ™1 0.000 a7
ERSKCN 31 000 0001 SET 08:00 0845 075000 0.00000 WCOL 0000 10/15/2012 M1 1 1a ™ML 0.000 ]
ERSKCN 31 000 0001 RUN 08:45  12:45 400000 5.00000 WCO1 1000 10/15/2012 M1 1 1a ™ 0.000 68
ERSKCN 34 000 0001 SET 08:00 0845 075000 0.00000 WCO1 0000 10/15/2012 M1 1 )a ™1 0.000 n
ERSKCN 34 000 0001 RUN 08:45  12:45 400000 5.00000 WCO1 1000 10/15/2012 M1 1 1a ™ 0.000 7
RSKLN 000 000 08:00 08;4 0,75000 0.00000 0 0,000 10/15/20 M M 0,000 AT
[a Ok ] I[:{ Cancel I [M New Search
OVR
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Employee
The identifier for the employee that performed the work in this transaction

Order
The production order number for which work is being reported

Rel (Release)
The identifier for the split of the production order that is being reported

Seq (Sequence)
The identifier for the step in the routing for which the work is being reported

Lab Typ (Labor Type)
The identifier for the type of work being reported. Labor types are user defined in labor type
maintenance.

Start
The time of day that the activity being reported was started

Stop
The time of day that the activity being reported was stopped

Act Hours
Total of actual hours reported

Std Hours
Total standard hours per routing steps

Work Center
The identifier for the work center in which this routing step is being worked

Complete Qty
Quantity produced

Mach (Machine)
The identifier for the work center in which this routing step is being worked

Shift
The identifier for the shift on which the work being reported in this transaction occurred

Job Class

The identifier for the job class that is assigned to the employee reporting time in this
transaction

Team
The identifier for the team assigned to this routing step

Scrap Qty
Quantity scrapped

GL Doc
Posting document number
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Labor Efficiency Screen Programs

Use options b through h to display labor efficiency by production work order, department, group, team,
machine, work center, and employee. The screen below is Labor Efficiency by Order.

Select Find, enter warehouse, start date, and interval code. Press enter or click OK to find records that
match the search criteria.

Warehouse code
Warehouse in which work order is being produced

Start Date
Start date to use in displaying labor transactions

Interval Code
Pre-defined interval codes are setup in Period Interval File Maintenance. They represent a
specific number of periods and the number of days per period.

&l Labor, Efficiency by Order

File Edit ‘ew Mavigation Tools Actions Help

: - e 1 = g -

OB O W PR E & B ] B B L2} Q @ & D & »
© Quit Print Ok Cancel Cut Copy Paste Zoom | Motes Attachments UFelds ToDo  View Detal MextPage Previous Page InsertRow Delete Row  Append Row

< )

¢ Find Prev  Mext

Warehouse Code: |SEATI'LE

Start Date: [01/21/2013 | Interval Code: [ |

Ordler Rel | Description of21 0128 | 02f04 | 02f1l 0218 | 02/25 | 03f04 | 0311 |03/18 (0325 0401 0408 0415 0422 0429 | C
000 | MAC LAPTOP | 1m0 o 1 0 o o 1 0 o o 0 0 o o 0
205 000 | COMPUITER: REFLIREISH 50 ] 0 0 ] ] 0 0 ] ] 0 0 ] ] 0
208 000 | GENERAL REFAIR. | 1m0 [ [ ] [ [ [ ] [ [ ] ] [ [ ]
207 000 | GEMERAL REPATR ] ] 0 0 ] ] 0 0 ] ] 0 0 ] ] 0

S >

S5of5
[0 O ] [Q:( Cancel ] [M Transaction Details]
QR

Enter Production Order

To view transaction details, place the cursor on the selected detail period and click on the
button. The detailed labor records for the selected time period will display.

& Period Transaction Details
Edit

File Mavigation Help

100.00

Tokal Ackual: 20,00 | Takal Standard: |

Labar Type

20.00 | Efficiency:

Ack Hours | Std Hours | Work Chr Machine | Shift | Job Cla| Team GL Doc

5.00000 W01

Skark Skop Complete Date Scrap Gy

5.000 01)21] E
4,000 01/21}2013

0001

21666 195 ooo o 000z RUN £.00000 8.00000 W01 1 0,000

ERSKCM 195 ooo - 000z - RUW 2.00000 2.00000 W01 1.000 01212013 1 a1 M1 0.000 241

21666 195 000 0003 RUM 5.00000 5.00000 W01 5.000 01/21/2013 1 0.000 243
OWR
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Employee
The identifier for the employee that performed the work in this transaction

Order
The production order number for which work is being reported

Rel (Release)
The identifier for the split of the production order that is being reported

Seq (Sequence)
The identifier for the step in the routing for which the work is being reported

Lab Typ (Labor Type)
The identifier for the type of work being reported. Labor types are user defined in labor type
maintenance.

Start
The time of day that the activity being reported was started

Stop
The time of day that the activity being reported was stopped

Act Hours
Total of actual hours reported

Std Hours
Total standard hours per routing steps

Work Ctr
The identifier for the work center in which this routing step is being worked

Complete Qty
Quantity produced

Date
The date this labor transaction is reported

Mach (Machine)
The identifier for the work center in which this routing step is being worked

Shift
The identifier for the shift on which the work being reported in this transaction occurred

Job Class
The identifier for the job class that is assigned to the employee reporting time in this
transaction

Team
The identifier for the team assigned to this routing step

Scrap Qty
Quantity scrapped

GL Doc
Posting document number
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Reports

The reports included in FITRIX Labor Processing are:

Labor History by Order, Department, Group, Work Center, Machine, Team, Employee

Labor Efficiency by Order, Department, Group, Work Center, Machine, Team, Employee

4 Reports

& a Labor Histan by Grder

b Labor History by Department
& © Labor History by Group

d Labor History by Wark Center
& e Labor Histany by Machine

f Labor History by Team

E g Labor History by Employes

h Labor Efficiency by Order

E i Labor Efficiency by Department
i Lahaor Efficiency by Group

E k Lahoar Efficiency by Wark Center

| Lahor Efficiency by Machine

] Exit

Labor History Reports

E, rm Lahor Efficiency by Team

n Lahor Efficiency by Employee

Historical labor reports can be run by order, department, group, work center, machine, team, or

employee. The example here is Labor History by Order.

I~ Labor History by Order

MIMAI

From

Warehouse

Production Order

Transaction Date  10/01/2012  [143]
Shift
1 2 3
Specific Labor Types | ;01|
[G OK ] l[:{ Cancel ]

Enter a labor type, or leave blank for all

To

"10/24/2012

(= E =]
o
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I~/ Labor History by Order
File Mavigate Help

Q002 <

— ‘

[E=NEol )

1072472012 11:21:52 ABC DISTRIBUTICH Page: 2

User: randy] Lzbor History Report by Order Pgm: 1p411
Trans Lbr -—-Time---—- ———- Quantity—-———— Pr Mc % Job Std ---Elapsed--—

Sess Emply Date Shf Typ Order Rel Seq Start Stop Complete Scrap C Mc Pr Cmp Mach Dept Team Cls Hours BRun Mach

Order Ze ZE

200 ERSECN 10/11/2012

.

RUN Z& 000 0002 08-00 12-00 1.00 a_oo 1 0 M1 D1 TM1 Jc1 1.00 4_00 4_00 W

Order Teotal -oo -oo 1.00 4.00 4.00 =
Order 28 3= L3
208 ERSECW 1071272012 1 000 0002 08:00 12:00 -0o -0o 1 0 M1 D1 JC1 1.00 4.00 4.00

Order Teotal -0o -0o 1.00 4.00 4.00

Report Tetal -0a -0a Z2.00 8.00 8.00

Labor Efficiency Reports

You can run efficiency reports by order, department, group, work center, machine, team, or employee.
The example here is Labor Efficiency by Order.

= Labor Efficiency by Order

[o]l e ]

MIAMI
From To
Production Order

Transaction Date  10/01/2012 [114] 10/24/2012 [ukd]
Shift

Summary /Detail

(& ox

Warehouse

] [Q:f Canicel l

Enter a range of user-entered shifts, or leave blan B
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"~ Labor Efficiency by Order
File Mavigate Help

oQe0e2 <

— ]
1042472012 11:29:49 ABC DISTRIBUTICH Page: 2
User: randy] Lebor Efficiency Report by Order Pgm: 1p4Z1
Trans Lbr Cmp Quantity Quantity M P L Reported Hours Standard Hours % Efficiency
Emply Order Rel Oper Date 5hf Typ Cde Complete Scrapped P M M Setup  Run Setup Bun Setup Run Total
Production Order Z& 5CM R SERTES MULSTRIKE
ERSECHN Z& 000 0002 1071172012 1 RUN 1.00 000 1 L 0.00 4_00 0_00 1.00 -0 25.0 250
Order Total 0.00 4.00 0.00 1.00 -0 25.0 25.0
Production Order 28 SCM A SERIES MULSTRIEE 3
ERSECH 28 000 0002 10/1Z2/201Z 1 RUN 1.00 .00 1 L 0.00 4.00 0.00 1.00 -0 25.0 25.0
Order Total 0.00 4.00 0.00 1.00 -0 25.0 25.0
Report Total 0.00 8.00 0.00 Z.00 -0 25.0 Z5.0
i
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Exercise a: Set Up Labor Processing

In this lab you will be setting up labor processing defaults and reference files and adding to the Database.

Fitrix Manufacturing Labor Processing 123



Fitrix Manufacturing Execution Course Workbook

Lab Exercise b: Labor Processing Transactions
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Lab Exercise c: Inquiries and Reports
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Learning Objectives

Job Shop is a type of production process that handles custom and/or makes to order products. Jobs are
an accumulation of stock and non-stock items, labor, overhead, miscellaneous charges, and outside
process steps, each of which may have associated internal costs and charges to be billed to the
customer. These elements are then consolidated in the job, for both the cost and price. Reporting is
available that compares price to both actual and estimated costs and calculates the gross margin
achieved.

In this chapter we will cover the options, screens, and reports used to process and analyze jobs. As a
prerequisite for job shop processing you should have already become familiar with the following Fitrix
modules:

. Sales Order Entry
. Production Work Order Processing
J Standard Routing
. Labor Processing
. Accounts Payable
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Setting up Non-Stock Items to Be Used in Sales Order Entry

The end item being produced by a job can be either a make to stock item (an item you typically stock) or
a non-stock item. For make to stock items that exist in the item master table you simply use the line type
MTO when entering the sales order and a production work will be created when the sales order is saved.
For non-stock items you must first create the item using the Update Non Stock Items program found on
this Purchasing submenu. You then use the line type MTN (make to order for non-stock) on the sales

order.

Dev 5.40

[~
&= 2
&= 3
= 4
[ )
[
&7
= 8

&S] Exit

ltem M 25 1 Purchzm
Sales 5 2 Repler 5 1 Requis
Purch: |5  Exit = 2POMa &F a Updats

Production Managem i
£ 3 PORe |5 b PrintP! &3 Update Non-inventory llems |

Production Plannin t
9 = 4 Manuk = c Updatt & b Update Item Catalog

Customer Relationsk i i
& 5 Purchi g5 d Print A [El ¢ Update Vendor Catalog

General!ﬁdmlnlstratl(ﬂ Exit E e Updat d Print Non-Inventary ltems
& f Update IZ} e Printltem Catalog

E3 o Updatt f Print Vendor Catalog

& h Update 5] Exit

&) Exit

A good example of a non-stock item used in a job would be an item for REPAIR as shown here.

The job for this item could then consist of stock and non-stock items needed to refurbish an item
previously purchased plus labor and miscellaneous costs like the packaging needed to ship the repaired
item to your customer.
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E Update Non-Inventory Items E\@
File Edit View Mavigation Tools Actions Help
OB U AER0EM OO
A6 00 0 0 =
Find Prev MNext Add Update Delete Browse
Item Code: REPAIR
Vendor Code: 123457 . CHAMPION INC
Commodity Code: Extended Description
Description: REFLRBISH A COMPUTER USE THIS NON-STOCK ITEM WHEN REFURBISHING COMPUTERS
PREVIOSULY SOLD THAT HAVE BEEN RETURNED FOR. REPAIR
OR UPGGRADE.
Item Class: NON s NON ITEM CLASS

Purchasing Unit: EA
Weight: 1.000 Unit: LB
Violume:
Sales Account No: 400000000
Cost of Sales Account No: 500000000
Taxable?:

Subject to Trade Discount:

=2 = =2

Item Type:
Commission Code: STD 1 STANDARD COMMISSION RATE
Default Unit Cost: 50,0000

Tof1

Item Code
This code uniquely identifies each approved non-inventory item to the system.

« Upto 20 characters

Vendor Code
This field holds the vendor code from which this item is usually purchased.

+ Upto 20 characters

Commodity Code

This field holds the unique commodity code for this item. Certain industries use standard commodity
codes to identify items they buy and sell. Entry in this field is optional.

Description

There are two description lines available for each item entered.
Extended Description

Enter up to 256 characters of extended description.
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Purchasing Unit

This two character field is required and specifies the default unit of purchase for this item.

Weight

The weight of each unit can optionally be entered in this field.

Unit
This field contains the unit of measure for the weight entered in the previous field.
Volume

This field contains the volume of the item.

Sales Account Number

Enter the sales account number that should be credited when this item is sold. Initially defaults to the
sales account number in the Update Order Entry Defaults program but can be changed.

Cost of Sales Account No

Enter the cost of sales account number that should be debited when the production work order is
posted. Initially defaults to the Non-stock Account number set up in the Update Purchasing Defaults
program but can be changed.

Taxable

Enter Y if taxed should be charged on this item when it is sold to a customer that you collect sales tax
from.

Subject to Trade Discount

Enter Y if this item should be included in trade discounts offered to your customers.

Item Type

This is a non-entry field. It will contain an N for a non-stock item.
Commission Code:

Enter a commission code if commission is paid on this item when it is sold.
Default Unit Cost:

Cost used when non stock item is included in a bill of material. For job shop items this cost is not
used. The cost will be the accumulation of all components, labor, and miscellaneous costs on the work
order.
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Entering a Sales Order for a Job

You should already be very familiar with how to process a sales order using the Fitrix Order Entry module.
If you are not, you should read the Fitrix Order Entry User Guide What will be discussed in this section
are items that need to be made or reworked in some way via a production work order.

Quotation for a Job

The sales order entry screen:

F=" Update Customer Orders ==
File Edit View Navigation Tools Actions Options Help
Q B ¢ o LY ] B M =3 ] =]
Quit Print OK Cancel Cut Cop aste Zoom  Notes Attachments UFields ToDo View Detal NextPage Previou Technical status  Help Summary Defaults CreditCheck Recalc

A6 00 0 9

Find Prev Next Add Update Delete Browse Options

Customer Order Credit/Debit/RMA
Phone: 5749935436  Order Type: QUO |4 Contact Name: BOB JONES Reason:
Customer: 12 & ContactPhone:  404-567-4038 Description:
MName: CLASSIC PARTS UNLIMITED Extended Description RMA Status:
i g:’ﬁgggz\‘usgm?ws THE HARD DRIVE AND REPLACETHE Description:
Contract: il Base Doc No: 4157
ShipTo ] RMA Ref Doc No:
Ship To: WEST \ Document: 4167 EEER =
Ship/Return Date: 03/19/2013 2] ShipType: OTHER 1 Orcer Date:  03/19/2013 [L24 BT
Required Date: lkd]  ship Via: YELLOW y Multiple Orders:
Name: WEST DISTRIBUTION CENTER Ship Complete:
Address: 200 WILLOW LANE Status: REF
Stage: NEW
City: SOUTHBEND Currency:
State: IN Zp: 30032 Discount Code:  NONE
Country: US J UNITED STATES Grder Total: 100,00
Fixed Price:
Line Ttems
N Type Stg Item Cod Description um Quantity Price et Amount Tax CRM Rsn BKO Ref
1 MTN NEW  REPAIR REFURBISH A COMPUTER EA 1.000 100.0000 100,00 NOTAX

If the order type entered is QUO for quotation any components added to the production work order after
the sales order is saved will not be committed because the Allocate Now flag on the production work
order created is unchecked as shown here.
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Order

Item
Description
Order Quantity
Start Date
Due Date
Order Type
Order Status
Hold Code
Priority

Sales Order
Line

Contact Name
Contact Phane

Bill of Material
standard Routing
Allocate Mow?

532 Release

REPAIR

REFURBISH A COMPLTER
1.000

03/19/2013  [ndg

03/19/2013  [ndg

MTN

A

4167

1
BOB JOMES
404-567-4039

000

MNon-Stock Item

hY

If you need to send a quotation to your customer for approval, click on the Options button on the toolbar

and select Quotation from the drop down list that displays. You can also print the quotation using the Print
Quotes/Order Acknowledgements option on the Order Maintenance Menu (option b).

ABC 1110sampesuer QUOTATION
Seartle, WA 98133
DISTRIBUTION  (800)555-1212

SellTor CLASSIC PARTS UNLIMITED
22601 T2MD
CLEARING POINT BUSINESS CENTER
SOUTH BEMD I 46601

Ship To:WEST DISTRIBUTION CENTER
200WILLOW LANE

SOUTH BEND IM 30032

us us
Ship Terms: PREPAID SHIF FOINT

QUOTE MO QUOTE DATE CUSTOMER SALESPERSON PURCHASE ORDER SHIP VIA TERMS

4167 0319113 12 BAB 32z YELLOWY MNET30
QUOTED UM ITEM DESCRIPTION UNIT PRICE EXTEMDED PRICE

1.000 EA  REPAIR 100.0000 100,00

REFURBISH A COMPUTER

If the quote is not accepted and the sale order is cancelled, this in turn will cancel the production work
order linked to it.
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Sales Order for a Job

You can enter a regular order (order type REG) or if a quotation was entered you can change the order
type from QUO to REG. This will commit the component inventory on the production work order and
change the Order Status from REF for reference to ACT for active on the sales order.

/' Update Customer Orders ==
File Edit View Navigation Tools Actions Options Help
@B G Q b B i) @ O 9 o @ w
Quit  Print OK  Cancel Cut Copy Past= Zoom  MNotes Attachments UFields ToDo View Detai Technical status  Help Summary Defaults CreditCheck Recalc
A ©0 0 0 & I
Find Prev Mext Add Updste Delete Browse Options
Customer Order Credit/Debit/RMA
Phone: 574993 5436 Order Type: REG \| Contact Mame: BOB JONES Reason:
Customer: 12 3 Contact Phone:  404-567-4039 Description:
Name: CLASSIC PARTS UNLIMITED Extended Description RMA Status:
. MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE - .
Customer PO: 31122 DAMAGED KEYBOARD. Description:
Contract: i Base Doc No: 4167
Ship To Order Number: 4167 RMA Ref Doc No:
Ship To: WEST y Document: 4167 I
Ship/Return Date: 03/19/2013 1£4] Ship Type: OTHER J Order Date:  03/13/2013 14 To Be Inuoiced:
Required Date: kEd)  shipvia: YELLOW \ Multiple Orders:
MName: WEST DISTRIBUTION CENTER Ship Complete:
Address: 200 WILLOW LANE Status:  ACT
Stage: NEW
City: SOUTH BEND Currency:
State: IN Zip: 30032 Discount Code:  NONE
Country: US 3 UNITED STATES Order Total: 100.00
Fixed Price:
Line Ttems
Ln Type Sty Item Code Description Additional Description Varehouse Quantit Price let Amount Tax CRMRsn BKO Ref
1 MTN NEW REPAIR REFURBISH A COMPUTER SEATTLE EA 1.000 100.0000 100,00 NOTAX
. Options
If you need to send an Acknowledgement to your customer for approval, click on the button on

the toolbar and select Acknowledgement from the drop down list that displays. You can also print the
acknowledgement using the Print Quotes/Order Acknowledgements option on the Order Maintenance
Menu (option b).

ABC 1110 Sample Street ACKNOWLEDGEMENT
Seattle, WA 98133
DISTRIBUTION (800) 555-1212

Sell To: CLASSIC PARTS UMLIMITED Ship To:WEST DISTRIBUTION CEMTER
22601 T2ND 200 WILLOWY LAME
CLEARING POINT BUSINESS CENTER
SOUTH BEMD IM 46601 SO0UTH BEMD 1M 30032
g us

Ship Terms: PREFAID SHIP POINT
ORDER MO OFDER DATE CUSTOMER SALESPER ORDER SHIP viA TERM S
4167 0311913 12 BAB YWELLOWY MNET30

ORDERED U ITEM D RIPTION UNIT PRICE EXTEMDED FRICE

1.000 EA  REPAIR 100.0000 100.00
REFURBISH A COMPUTER
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Below is a list of differences between processing a sales order for a stock item versus an MTO or MTN
item that will be made or reworked in some way.

Sales Order Header Screen:
Contact Name

Enter a contact name if there is a specific contact for this sales order. This contact name will transfer
to the production work order that is created when the sales order is saved and it will also display on
the Labor Entry screen.

Contact Phone

Enter a telephone number for the contact entered. This contact phone will transfer to the production
work order that is created when the sales order is saved and it will also display on the Labor Entry
screen.

Description

Use this field to enter an optional description about the order. The description can be up to 256
characters long. This description will transfer to the production work order that is created when the
sales order is saved.

Fixed Price

Check this box if you do not want to update the unit price based on a roll up of prices calculated
and/or entered on the work order.

Sales Order Detail Screen
Line Type — there are two line types that create production work orders.

e MTO — make to order. Using this line type will create a production work order. The line stage will
initially be set to NEW and when the item is made and the production order is processed, the line
stage will be reset to ORD so that the item can be picked and shipped. If the order quantity is
greater than 1 you will receive this prompt:

F Message EI@

Itern : C-MAC

This itemn is serialized

Do you want to create multiple production orders?

XIS

Answer yes if you want to create multiple production work orders or no if you want to create one
production work order for the total quantity ordered.
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e MTN — make to order non stock item. Using this line type will create a production work order. The

line stage will initially be set to NEW and when the item is made and production order is

processed, the line stage will be reset to ORD so that the item can be shipped. When you enter a

MTN item the standard Non-stock item screen shown here will display.

7~ Non Stock ftem
File Edit

OB @8

Vendor:
Item Code:

Description:

Item Class:
Commodity Code:
Purchase Unit:
Unit Cost:
Weight:
Taxable?:
Discountable?:

Sales Account Mo:

View Tools

Help
AN @6

MAKE-TO-ORDER MON-STOCK

25557

REPAIR.

2| =]

REFUREISH A COMPUTER

NOM (]  nOMITEM CLASS
EA
10.0000
1000 Unit: LB
N
N
400000000 (@]

[ ][]

Cost of Sales Account Mo:

(& ok

500000000 (@)

| |(:f Cancel |

Enter the vendor code (if known).

The cost that displays on this screen will not be used as the cost of the MTN item. The cost instead will be
the accumulated cost of all components, labor, and miscellaneous costs on the corresponding production
work order.

Price — you have the option of updating the price entered on the sales order by rolling it up based on the

pricing of components, labor , and costs on the production work order unless you have checked the Fixed
Price check box in the order header. See the section on Production Work Orders for more information on
price roll up.
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Production Order Maintenance

When the sales order for an MTO or MTN item is saved the production work order is automatically
created. This production work can be accessed by going to Order Entry/Maintenance option (a) on the
Order Processing submenu shown here:

It can also be accessed from within Sales Order Entry by clicking on the

5 4 Purch: &5 3 Labor & 2 Orderl! & a Order EntrvfMaintenance

[E 5 Produt B5 4 Actual & 3 Trans: & b Order Splits

B Produs] Byt -
- ﬂ Bt 5 4 Inqui = ¢ Print Production Packt
5 7 Customer Relationst & 5 Repor B d Production Pick List
- e =} e Production Pick List - Reprint

ﬂ . [E| f Operation Closeout

B g Order Closeout

S

Make To Order b tton on the

toolbar while on the line item in the detail section of the Sales Order Entry screen.

Sales order # 4167 (screen shot on previous page) created this production work order when it was saved.
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F= Order Entry/Maintenance

File Edit View MNavigation Tools Actions Options Help
OB U EA RALE R @
E) ™ E) ™
od wr wr wr wr
CostElements Misc Costs Components Routing  Configure
a8 00 O 0 @\
Find Prev MNext Add Update Delete Browse
Order 532 Release 000
Item REPAIR \. MNon-Stock Ttem Warehouse
Description REFURBISH A COMPUTER. Extd Desc

Order Quantity

StartDate
Due Date I

Order Type
Order Status

Hold Code

Priority

Sales Order

Line

Contact Name
Contact Phone

Bill of Material
Standard Routing
Allocate Now?

1.000
03/19/2013 |4
03/19/2013 |4

. MTM \

A

4167 \.
1 \.

BOB JOMES

404-567-4039

1of1

Assembly Line T

Accounting Code
G/L Department
Job

Project

Responsible Party T

Revision Level

Bill Effective Date
User Field 1

User Field 2

User Field 3

Type of Bill of Material

Type of Routing

'SEATTLE |

MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE
DAMAGED KEYBOARD.

. DEFALLT \ .
. 000 |= .

03/19/2013 ]
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Adding Components

o

Components

To add components to the work order, go into update mode and then click on the button on
the toolbar. This screen displays:

= Work with Components ol ===
File Edit Mavigation Help

O & QR 2HTOQEDI @O

Sequence Item Warehouse  Description NS Phn  Issue Method Regd Quantity Reqd Date On Hand Available PO Non-Stock Cost  UnitPrice  Ind Pkt Ack Quo Inv

1 C-DISK SEATTLE HARD DRIVE Stock  [] Componentlssue 1.000 03/18/2013 10488.000 407.000 220,000

2 C-KEY SEATTLE KEVBOARD Stock  [[| Componentlssue 1.000 03/19/2013 181.000 88,000 32989

] aE B 0B

[@ox | [6fcancel | [@oetic | [EInotes | [ substitutes] (G CostEements

Enter/change the component item's sequence

Enter the component items needed for the job. The price will default to the list price or whatever pricing
structure is set up for the customer (i.e.- cost plus 30%) in the Special Pricing Defaults defined in the
Order Entry module ( see Chapter 2 of the Order Entry User Guide, Update Special Price Defaults, for
more information on customer pricing).

If any component is a non stock item you must also enter the cost for the item.

If the price of the component should be included in the price roll up , check the Incl check box. Also check
which documents you want the component detail to print on. The choices include:

e Production Packet

e  Order Acknowledgement
e Customer Quotation

e Customer Invoice
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Short Components

If you are short components you will receive this prompt when you save the work order:

F Message

Lg Yes | [f;‘ No J

5

Do you want to create purchase orders for short components now?

If you answer yes this screen displays and you can select which items you want to create purchase
orders for, the type of PO, select the vendor the PO should be issued to, and the cost that should be

used.

™ Additional Information
File Edit Navigation Help

OB OUEREA RTOOEDE GO

Confirm Order Type

]

Sequence Item Wareshouse ~ DueDate  RequredQty OnHand Avalable  Short  QtyOnPOs

DTP-Direct To Pr... 0005 C-USBCA SEATTLE 05/13/2013 2000 5.000 -92.000 2000

0007 LABOR SEATTLE 05/13/2013 8.000 0,000 0000 8000

24,000
0.000

[E=E [0 =55
QtytoOrder Vendor  Buyer  UnitCost Status
2,000 123457 j2.000]
8.000 123462 11.000

@k | [fdcance | (@ create Orcers

Enter quantity, or allow to default

If the production work order type is ST (for make to stock) this PO release screen recommends an order
quantity that will cover all short units on all work orders, not just the production work order being created,
and the PO type will be REG. If you want to just order enough components for the one work order you
can change the “Type” on the screen shown above to DTP and receive this message:

F Message EI@

Do you want te change the order quantity to match

only the quantity needed for this order?

XIS

Answer Yes and the order quantity will automatically be reduced to what the one work order requires.

If the production work order type is MTO or MTN (created automatically from a sales order and is
therefore make to order or make to order nonstock) this PO release screen recommends an order
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guantity that will cover just the work order being created and the PO type will be DTP (direct to
production).

If you have already created a PO and then add an additional component to the work order that should be
included on the PO, enter the PO number in the order column before you click on Create Order. If you
don’t do this a new PO will be created.

If the AVL Required check box in the Update Purchasing program is checked and you enter a non-catalog
vendor you will receive this prompt.

¥~ Validate Password EI@

File

o

This vendor is not one of the approved vendors for this item. Enter the password
to continue or contact the purchasing manager and request it be added to the
Approved Vendors List:

Password:

[G OK ] I[ﬁ Cancel J

Enter AVL password

Click on the Create Orders button at the bottom of the screen to create the purchase orders and the order
# created will now display as shown here:

3 Additional Information [E=]=]
[CL =N XX] QRIOOLEDE 0O
Confirm Order Type Sequence Item Warehouse  DueDate  Requred Qty OnHand Avalable  Short QiyOnPOs  QtytoOrder Vendor  Buyer  UnitCost  Status
0 |92 005 C-USBCA SEATTLE  05/06/2013 2000 5000  -94000 2000 24000 2000 123457 = 2000 New Order Created
[ 0007 LABOR SEATTLE  05/06/2013 8000 0000 0000 2000 0000 8000 123462 11.000
« I ¥
IQ oK ‘ I(ﬂ Cancel J I@ Create Orders
Enter the buyer code ®.3

The PO number created will then display on the Component Screen. The available and on hand are null
to show that the component quantity will be supplied by the purchase order.

If after creating purchase orders you add additional components that you are also short on you can zoom
fron the Order field when the screen above displays to add these components to POs already created. If
you instead want to issue yet another PO, leave the order field blank.
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T~ Work with Components =2 =

File Edit Navigation Help

O OUEPER RT00EDEGO

Sequence  Item Warehouse  Description NS Phn  Issue Method Reqd Quantity ReqdDate  On Hand Available PO Mon-Stock Cost  UnitPrice  Ind Pkt Ack Quo Inv
jooo ] C-DISK SEATTLE  HARD DRIVE Stock  [] Production Receipt 1000 03/14/2013 10489000 410000 220000 [aRElE]
0002 CKEY SEATTLE  KEVBOARD Stock  [] Production Receipt 1000 03/14/2013 182000 91,000 32989 EHEIE]
0003 C-MOUSE SEATTLE  MOUSE Stock  [] Production Receipt 1000 03/14/2013 191,000 112,000 17.589 [ElE]IE]
0004 c-us8 SEATTLE  USB FLASH DRIVE Stock  [] Production Receipt 2000 03/14/2013 215000 77,000 55.000 [EENE]
0005 C-USBCA SEATTLE  USB CABLE Stock  [] Production Receipt 1000 03/14/2013 935 2800 EHEIE]
0006 C-MON SEATTLE 24" MONITOR Stock  [] Production Receipt 1000 03/14/2013 103000 25,000 175989 [ElE]IE]
0007 LABOR SEATTLE  LABOR CHARGES Non-s.. [] Production Receipt 8000 03/14/2013 2800 [EENE]

IO oK I Iﬂ* Cancel I I@ Details I Notes I I@ Suhsnmtesl I@ CustEEmEnEJ

Enter/change the component item's sequence

The purchase order is created with an order type of DTP which stands for Direct to Production. When the
purchase order is received the production orders the parts should be allocated to will print on the receipt
posting report.

Un-attaching DTP orders from Work Orders

1. Find the DTP PO, go into update mode and set the work order # to null as shown here.

References & Contract

References & Contract
Cust Doc Mo: 1264 Cust Doc Mo:
Orig Cust Doc Mot Orig Cust Doc No:

Production Order: 348 Production Order:

@
Confirm Date: Confirm Date:

On Board Date: 0On Board Date:

BE®

Multiple Orders: M Multiple Orders: M
Contract: Contract:
Contact Name: Contact Mame:
Container: Container:

If the PO HAS already been received (and therefore already automatically issued to the Work Order).
The steps are:

1. Enter NEGATIVE Component Issues on the Work Order, for the items on the PO you want to
remove — this either puts the stock inventory back into stock, or moves the $ for non-stock
material back to the expense account it belongs to. Either way, it removes the $ from the work
order.
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2. Update the PO in PO Maintenance - blank out the Production Order in the PO Header — this will
take the PO OFF the Job Cost Report for the Work Order.

To attach the removed DTP PO to another work order
1. Findthe PO, go into update mode and enter the work order #.

References & Contract
Cust Doc No:

References & Contract

Cust Doc No:

Orig Cust Doc No: Orig Cust Doc No:

Production Order: _ E'] Production Order: 343 E]
Confirm Date: Confirm Date:
On Board Date: On Board Date; . .
Multiple Orders: N Multiple Orders: N
Contract: Confract:
Contact Mame: Contact Mame:
Container: Container:

You will get this message when you try to save the transaction because you need to attach the
PO line to the WO line.

P

5 Mesage oo e

One ore more lines has not been

matched to a component sequence
on the new Production Order

You cannot add this reference
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2. Go to the detail line on the PO, click the

display:

P~ Additional Erem Information

File  Edit

View Tools

@

Detais button on the toolbar and this screen will

=& |=s

Help

OB QLR HAA BOEBEH @O

MNON STOCK KEEPING ITEMS

Item Code:

Description:

H' 115C]
MISC SUPPLIES

Purchase Unit:  EA E.]
Item Cost: 5.0000
Tax Code:  NOTAX =
Sales AccountNo: 400000000 @]
COSfinv AccountNoi 730000000 (&) 000 (&)
Warehouse:  MIAMI E]
Required Ship Date: [ .
Required Delivery Date: .DSJ'DZJ"ZD 14 .
Confirm Date: .
On Board Date: .
Companent Sequence: E.]

(@ ox

] [[:{ Cancel ]

Click on the Component Sequence magnifying glass, this screen will display. Confirm the info is
correct and click OK to save. This sets the sequence # on the PO line and the PO and WO are

now attached.

-

Epu.i_order.compz [= =3 =]
OEQ Ol 90
Order Rel Component Seguence Warehouse Qty Reqd Qty Issued Reqd Date “
349 o0 MISC 1 MLARI 50.000 000 05/02/2014
’G 0K l [[:f Cancel ] ’M New Search
OvR

3. Ifthe PO has already been received use the Component Issue option to issue the components to
the Work Order. This would normally happen automatically when the Purchase Receipt is
entered. But in this case, the items have already been received.
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Adding Routing

e

. . . Routi . .
To add routing steps to the job click on the 18 putton on the toolbar and this screen displays:

P~ Work with Reuting =2 B=RE==
File Edit Navigation Help

OB UREPDER 2TOQEDHE IO

Seq Oper  Description LM Ifo Work Center Machine Dept  Tool List SemEHr Run Labor Hr Basis Mach Labor Hr Basis Unit Price Ind Pkt Ack Quo Inv =

1 0010  STANDARD ASSEMELY Labor-based Inside  WCO01 DP1 0.000 20000000 Hours per piece 0.0000000 Hours ... 30,000

| OoDooD

[O oK ] [g:( Cancel ] [ﬁ Details ] [Q} Quanm]es] [{} Hours ] [{b Cost ] Notes ]

. OVR
Enterfchange the operation's sequence

Just like with the components, enter the price to be charged to the customer and select which documents
the routing steps should print on.
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Adding Miscellaneous Costs

S

. . . Misc Costs . I
To add miscellaneous costs to the job click on the button and this screen will display:
F= View Miscellaneous Costs EI@
File Edit MNavigation Help
OB ¢y Qayv00gEDcE 9o
Element Description Expected Cost Actual Cost Price Ind Pkt Ack Quc Inv =
PACK SPECIAL CRATE AND SHRIMK WRAP 20,0000

50.000

IQ oK I It:‘ Cancel ‘

Enter Y to print this charge on the Sales Invaice

Element — must have been previously set up using the Cost Elements program (option (b) on the
Standard Routing File Maintenance submenu).

Expected Cost- enter what the expected cost is and this cost will be included in the total
expected cost calculation on the Job Cost/Price Detail report discussed later in this chapter.

Actual Cost — this cost will come from the AP invoice received from your vendor. See the section
below “AP Invoices for Miscellaneous Costs”.

Price — enter the price the customer should be charged for this cost element.

Just like with the components and routing steps select which documents the routing steps should print on
by checking the appropriate check boxes.
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Cost Elements Screen

To view all of the cost elements that make up the job, click on the

oH

Cost Elements button

P~ View Cost Elements EI@
File Edit Mavigation Help
OB O QA LOTO00EDREE 0O
Element Costs
Element Expected Unit Expected Total Actual Total Rework Total Basis Driver =
LAEOR E 14.0000 14.0000 0.0000 0.0000 U RH
MATERLAL 21.0503 21.0503 0.0000 0.0000 U C
PACK 20,0000 20.0000 0.0000 0.0000 C M
Total Costs [ Price [ Margin
Cost 55.0503 0.0000
Price 362.989 362.939
Margin 307.939 362.939
Margin % 84.830 100,000
[G OK I [Q’A Cancel I
Enter a valid cost element. Zoom for a list O

The actual costs will not display until components have been issued, labor processed and posted, and
miscellaneous cost are posted through AP. All of these steps are discussed later in this chapter.

Adding Freight to a Job

If the vendor charges freight on the merchandise purchased as part of a job and you want this freight cost
included in the job here is the best way to handle this.

1.

2.

Create a nonstock item FREIGHT.

Enter FREIGHT as a non-stock component on the Production Order, with an estimate of the cost

When the PO is created for the Production Order components that are short, FREIGHT will be

added to the PO as a line item.

When the PO lines are received, the FREIGHT line will be flagged as received along with the

other lines
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If the AP Invoice is available at the time, the actual freight amount must be updated on
the PO, BEFORE it is received (just like the price on all other items on the PO should be
verified). If the freight cost is NOT updated, then the freight cost added to the job will not

be the actual cost.

a.

5. When the AP Invoice is entered in Purchasing, the freight line cost can be changed to the actual
freight charged if this was not done in step 4a.
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Charging Sales Tax on Jobs

The rule for charging tax on fixed priced jobs is as follows:

1. If material and labor is not broken out on the invoice always charge tax on the fixed price $
amount.

2. If material and labor is broken out on the invoice and labor is not taxable, charge tax on the lesser
of actual material or fixed price.

On the Component screen. Routing screen, and Miscellaneous Costs screen there is a box labeled
Tax. If you want to charge sales tax, check this box. The default values are as follows:

Stock and Nonstock items — will default to taxable if taxable flag at item level is Yes.

= Work with Components ===

Sequence Item Warehouse  Description N/S Phn  Issue Method Regd Quantity RegqdDate  OnHand Available PO Mon-Stock Cost  UnitPrice  Tax Ind Pkt Ack Quo Inv
1 C-DISK  SEATTLE HARD DRIVE  Stock  [C] Production Rec.. 1,000 05/13/2013 10481.000 376.000 220,000

[O OK ] [[:_1 Cancel ] [@ Details ] Nobes ] [@ Subsﬁmbes] [@ Cost Elements

Enter ¥ to print this companent on the Sales Invoice

Routing steps - defaults to not taxable.
T~ Waork with Routing EI@

File Edit Mavigation Help

-

Seq Oper  Description LM 1jo Work Center Machine Dept  ToolList SetupHr Run Labor Hr Basis Mach Labor Hr  Basis UnitPrice Tax Ind Pkt Ack Quo Inv
1 0040 PACKAGING Labor-based Inside WCO1 4,000 0.2500000 Hours per pie... 0.0000000 Hours .., 45000 [

[Q OK ] Itif Cancel ] I@ Details ] [0 Quanhhas] I@ Hours ] I@ Cost ] Notes ]

Check to print this operation on the Sales Invoice ®:d

Miscellaneous Costs — defaults to not taxable.
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I~ View Miscellaneous Costs EI@

File Edit Mavigation Help

Element Description Expected Cost Actual Cost Price Tax Ind Pkt Ack Quo Inv
PACK SPECIAL CRATE 50,0000 75000 O]

[G oK ] [[:1 Cancel ]

Enter ¥ to print this charge on the Sales Invoice

Price Rollup

Unless you have checked the Fixed Price box on the Sales Order header screen, every time you are in
update mode and the save the production work order this prompt will display:

F Message @

Do you want to update sales order prices?

[Q Yes | [Q: Mo ]

Select yes if the unit price on the sales order should be a cumulative total of pricing on all components,
routing steps, and miscellaneous costs.

Component Issue

To remove components from inventory run the Component Issue program (option (a) on this submenu):
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Dev 5.40
[SIEEEE 5 Production Management

B 2temM & 1 ProdufEEE R

& 3 Sales: &5 2 Produt & 1 File - EIRTE T

E 4 Purch: g5 3 Labor 3 2 Orderl [ & a

= 4 Inquiri & ¢ Waintain Production Transactions

omponent Issue

7 Customer Relationst
& = 5 Reporl d Edit Production Transactions

(Tl
=

mmmiﬂm

& 8 Generalmdministrati(:ﬂ'E,;“"

The Component Issue screen:

e Post Production Transactions

F Component Issue

File Edit View MNavigation Tools Actions Options Help

OB U PEARALEBE HO00EDE 00
) -] ) -
w wr wr wr

Session  Scanner  Issue History  Add Component

A0 @ 0 &

Find Prev MNext Add Browse
Order 532 --\. Release 000  Pick Mumber Issue Mumber 1 DueDate 03/13/2013 Update Inventory Mow?

Item REPAIR Warehouse SEATTLE GL Document Issue Date .031'19,’2013 g [ Components to Process | Unissued Only Default Quantities?
Sequence  Warehouse  Item Description Qty OnHand | Qty Available Required Issued Serialflot  This Issue St Detl o
1 SEATTLE C-DISK HARD DRIVE 10488.000 406.000 1.000 000 1.000 Close Meeded Supplied

2 SEATTLE C-KEY KEYBOARD 181.000 87.000 1.000 000 1.000 Close MNeeded Supplied

4 F

(New Document)
OVR

Processing a component issue will book the work in process to your General Ledger. To view what
makes up the Work in Process total run the Work in Process Cost Status Report on the Production

Management Reports submenu.

p3/1?1’2013 17:11:34 REC DISTRIBUTION Page: 1
Uzer: bettyh Weork in Process Cozt Status Report Pgm: cmd 10
Detail by Item/Order
Item REPRIR REFURBISH A COMPUTER Warehouse SEATTLE
------------------------------------------------- e
order Rzl Type 8tz Quantity Due Date Material Betup Lakbor Orerhead outzide Mize Charge Totzal In Recwvd dorap Balance
532 000 MIN A 1.000 03719713
Components
geq Item Element
1 C-DISKE MATERILL 11.00 11.00
2 C-KEY MATERIAL 10,05 10.05
order Totals 21.05 0.00 0.00 0.00 0.00 0.00 21.05 0.00 0.00 21.05
Item Totals 21.05 0.00 0.00 0. 00 0.00 0.00 21.08 0.00 0.00 21.08
Report Totals 21.05 0.00 0.00 0. 00 0.00 0.00 21.08 0.00 0.00 21.08
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Post Labor Costs to the Job

To post labor costs to the job, run the three programs found on this submenu.

B 2 ltemM 5 1 F'roout
£ 2 Sales & 2 Produc & 1 File Mz

& 4 Purch: & 3 Labor &5 2 Transz, [E] a Enter Labor Transactions |
B 5 Produt &5 4 Actual & 3 Inquii (= b ListLabor Transactions

- b ListLabor Transactions
B 6 Produ:iﬂ Exit

[E5 4 Repor ¢ PostLabor Transactions

[E5 7 Customer Relationsk - )
&) Exit 5] Exit
[E3 8 General/Administration
The Enter Labor Transactions screen:
T~ Enter Labor Transactions E@
File Edit View MNovigation Tools Actions Options Help
O U EQAALEMN E0QEDdE 90
N N N
o wr
Owverrides  History — Session
460 @0 0 O &\
Find Prev Next Add Update Delete Browse
Employee Number ERSKCN |4, TransDate 03/19/2013 |44 Shift 1 ) status A
CARL ERSKINE Start Time 10:00 Stop Time  12:00 Elapsed 2:00
Labor Type Prod Order Rel  Sales Order Line  Customer Name Contact Phone Seq Start Stop FElapse Complete  Saap C Mach Pers Pers Mach | PctComp =
RUN 532 000 4167 112 CLASSIC PARTS UNLIMITED | BOBJOMES ~ 404-567-4030 1 1000 1200 2:00 1.000 000 1 0.0
(New Document)
ovR

For more information on this screen program please refer to the Labor Processing User Guide.

Once the labor has been entered run the edit and post program to update both the actual labor costs
associated with the job and the general ledger balances.
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Post Miscellaneous Costs to the Job

These costs are processed through Accounts Payable. Use the Update Payable Documents program

found on this submenu.

Dev 5.40
[SREILEL 1 Financial Management

B 2lemM g5 1 Cener BT EVELE
5 3 Sales 5 2 Accowr & 1 payahl 1 Payable Ledger

4 Purchz p P
(=] Urch? &5 3 Accour g5 2 Check: [&[a Update Payable Documents | |

& 5 Produt & 4 Payroll & 3 vendo @ p print Payable Listing

5 6 Produt 5 5 Fixed/ &5 4 Setup /=) ¢ PostPayable Documents
E 7 Custr g5 5 Multi—Cﬂ Exit
5 8 Gener 5 7 MultiLevel Tax

d Print Payables Journal

[E% e Print GIL Activity

@ f Update Ledger Accounts

@ g Update Account Groups

h Create Recurring Documents
[ i Credit Card Import

£ z Batch Maintenance

S Exit

When entering the detail lines for the invoice simply enter the work order that the cost should be added
to. Zoom is available to find the work order number, release number, and cost element.

E Update Payable Documents EI@
File Edit View Mavigation Tools Actions Options Help
OB VHEBRER LEM E00EDHE 00
& v U @
Batch Options Vendor Payto Chart
Qa4 & © 0 @ =
Find Prev MNext Add Update Delete Browse
Date: 03/19/2013 {04 Gross AmtEntry: N Dept.: 300
Vendor: .123457 '\. CHAMPION INC Posted: M
PayTo: PAYTO " Recurrent Code: Recurrent Times:
Doc.Type: I susz2 RefNo: T Fix Date:
Descript: Invoice Date: .03,’19;’2013 El!.
Terms: B L 2% 10 NET PAYMENT 30 DAYS Default Tax: NOTAX
Pay On: 03/23/2013 [fd] Due: 04/18/2013 il Disc.: 03/29/2013 ez Disc%: 2.000
R.O. MNo.: P.O.Date: ]
Acct.Grp: Cash: 100000000 (@) - 000
Account Dpt Description Code Amount Order Rel  Element -
121500000 000 WIP- PR MOTAK 35.00 35.00 DB 532 000 PACK
Currency: STD Multilevel Tax: 0.00 0.00 DB
TTL: 200000000 (%) - 000 |% ACCOUNTS PAYABLE 35.00 3500 CR
(New Document)
OVR
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The GL account number that should be used should be the same GL account number that is debited
when the production receipt is posted. See the section in this chapter “GL Accounting for Jobs”.

Once the AP invoice has been entered, run the edit and post to post the item to the vendor’s account to
be paid and to update the GL balances.
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Production Receipt

The Production Receipt program is found on this submenu:

B 4 PUICh: &5 3 Labor &5 2 Ovderl @ a Componentissue |

& 5 Produt &5 4 Actual &5 3 Trans: &b Production Receipt

6 Produt i i
= o] Exit & 4 Inquirh & ¢ Maintain Production Transactions

L S e S E3 5 Repod {Z} d Edit Production Transactions
8 General/Administratic ”
ﬁ simblnlubleel 1| - &} e PostProduction Transactions

This program will change the line stage on the sales order from NEW to ORD so that it can be processed

and shipped and also posts entries to the General Ledger. See the section in this chapter “GL Accounting
for Jobs”.

T~ Production Receipt EI@
File Edit View Mavigation Tools Actions Options Help
OB OHURBPEABOEBM HOQ0EDE QO
k)
wr
Lot/Serial
A6 © 0 &
Find Prev MNext Add Browse
Order 532 @ Release 000 Receipt Number 1 Receipt Date 03/19/2013 e Unit Cost £41,0503
Item REPAIR Due Date 03/13/2013 This Receipt 1.000 Complete |Close
Warehouse SEATTLE X Ordered 1.000 Detail Needed Supplied Update Inventory Mow
Status A Total Received .000 GL Document No 167
Sequence  \Warehouse Item Description Qty On Hand Qty Available Required  Total Issued  SerialfLot Thig Issue ste | Detail -
4 b
(New Document)
OVR
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Invoicing the Customer

Once the Production receipt program is run here are the steps needed to invoice the customer:

Program Menu Option

Print Picking Ticket 3-2-1-c

Update Invoices/Memos 3-2-1-i-b

Print Invoices and Memos 3-2-1-i-f

Print Order Entry Edit List 3-2-1-k (end of day process for all invoices)
Post Order Entry Documents 3-2-1- (end of day process for all invoices)

Please note that when the invoice is created if the production order type has the Price Calculation Method
set to Actual units and hours and the sales order is not fixed priced, the item pricing will be based on the
actual material and labor pricing on the production order not the estimated.
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Job Profitability Reporting

To determine the profitability of the job run the Job Cost/Price Detail Report found on this submenu:

ltem M = 1 F'rodut
Sales' &5 2 Produc & 1 File ME

Purch: & 3 Labor &5 2 Order!! (=] a Order Shortage

Produt H i
5 4 Adual 5 3 Trans: = b Order Detail

ProduS] Bxit & 4 Inquiri [ ¢ Order Detail - by Job
£ 7 Customer Relationsk £ 5 Repor

ISR,

oo @

=}

d Order History Detail
B 8 Generals’Administrati(ﬂ Exit 55, o Order Component Comparison
ﬂ " f Production Order Status Report
g Job CostPrice Detail Report

h Work in Process Cost Status Report

4] Exit

Q371072010 10,2017 LEC DISTRIEBUTICH
Usz=r: Job Coztf/Price Detail R=port

It=m: REPRIR REFUREISH A COMPUTER
Ord=r F3Z Zale=z Order 4187  ----- Dat=z ------ ---- Quantities ----- ------- PricefCast ---------
R=1 Q00O Lins 1 Btart=ad 0371072013 ord=r=d 1.000 Pric= 162,00
Wh=z= SEATTLE Custemsr 12 Du= 03/18/2013 Complstsd 1.000 Expscted Cost ER.OK
Tygp= MTH CLASESIC PARTS UMLIMITED Cles=d 0371072013 U/M ER Expected Margin 04.83%
Status C hotual Cost 41.0F
De=zc REFUREISH R COMPUTER Rotual Margin 0o.60%
—————————————————————————————————————————————— COMPOMNEMNTE --------m o mmmmmmmm oo
—————— Quantity ------- --------- Coskt ----------
Seq Componsnt / Description 8/H Reguirsd I=szu=d Expected Reotual Prics
1 C-DISK = 1.000 1.000 11.00 11.00 220.00
HARD DRIVE
2 C-KEY s 1.000 1.000 10,08 10.05 Bz.00
KEYBCARD
------------------------------------------------ ROUTIH G -ommmmmmmmmmmmmmmmmmm oo oo e
Work ------ Hours ------- --------- CJast ----------
Seq IS0 Dezoription Ctr Exp=otad Lotual Expeoted Rotual Erice

Ttem Subk-Tatals 362.989 ER. 0B 04.03% 41.08 B88.69%
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Job Profitability Reporting
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GL Accounting for Jobs

The item being produced is a MTN (made to order non-stock item)

Component Issue

Debit — for stock items the work in process account that is debited is the account number for material as
defined for the accounting code used on the production work order (See Accounting Codes on the Bill of
Material File Maintenance menu). For example, if the accounting code DEFAULT was used on the
production work order this account will be debited.

There is no component issue for nonstock components. See DTP PO posting below.

L Accounting Codes EI@
File Edit View Mavigation Tools Actions Help
O® & A QR BORE -~

a6 00 0O 0 &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type:  MATERIAL
Description: DEFAULT ACCOUNTS
Account Mumber: 121100000
Date Added: 02/22/2008
Date Last Changed: 02/28/2013
3of8

Credit —for stock items the item’s inventory account number as defined in the item master. For non-stock
components there is no component issue. See DTP PO posting below.

PO Post for Nonstock Components

For nonstock components a DTP purchase order (direct to production) can be created to order the items

when the production work order is saved. When the PO is received there is no GL entry made. When the
PO is posted to AP the entry is a debit to WIP for the account number defined for the accounting code for
nonstock items shown here and a credit to the AP liability account.
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s Accounting Codes E@I
File Edit View Mavigation Tools Actions Help
OV EX QAELEBH »

a6 90 0O 0 &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | NOM-STOCK MATERIAL
Description: NOSTOCK MDSE
Account Number: 120000000
Date Added: 03/23/2010
Date Last Changed: 09/23/2010
4o0f8

The cost of the nonstock components is recorded when the production receipt is posted. See Production

Receipt below.

Labor Posting

Debit — the work in process account that is debited is the account number for labor as defined for the
accounting code used on the production work order (See Accounting Codes on the Bill of Material File
Maintenance menu). For example, if the accounting code DEFAULT was used on the production work
order this account will debited:

E Accounting Codes E@I
File Edit View Mavigation Tools Actions Help
OB U A QR BORE >~

a6 09090 0 0 &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: LABOR
Description: LABOR
Account Mumber: 121200000
Date Added: 05/23/2010
Date Last Changed: 02/28/2013
1o0f8

The amount of the transaction is the number of hours worked multiplied by the employee rate in the
employee payroll table if the Labor control program uses Employee Rate for costing as shown here (
versus using a work center or job class rate). See Setup Labor Processing program on the Labor
Processing File Maintenance submenu.
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E Setup Labor Processing E@
File Edit View Mavigation Tools Actions Help
OB Ui AEBEERE @O
O
Update

Transaction History Support
Expected Labor Rate Type for Average Costing | Employee Rate
Interface to General Ledger

Interface to Payroll
Effidency Percent Thresholds

Good 100.00

\Warning 30.00

Poar 60.00
OVR

Credit — the work in process account that is credited the account number for labor control as defined for
the accounting code used on the production work order (See Accounting Codes on the Bill of Material File
Maintenance menu). For example, if the accounting code DEFAULT was used on the production work
order this account will credited:

= Accounting Codes EI@
File Edit View Mavigation Tools Actions Help
OB G QR BORE -~

a6 09090 0 0 &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | LABOR. CONTROL
Description: WIP LABOR. OFFSET
Account Mumber: 551000000
Date Added: 08/30/2012
Date Last Changed: 10/03/2012
3of14

Miscellaneous Charges Posted via AP

Debit - the account debited is whatever account is used when entering the vendor invoice. Itis
recommended that you use the WIP- Production Receipts account since this is what will be credited when
the production receipt is posted. See Accounting Codes on the Bill of Material File Maintenance menu.
For example, if the accounting code DEFAULT was used on the production work order this account will
credited when the receipt is posted:
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r Accounting Codes E@I
File Edit View MNavigation Tools Actions Help
O® G A QR BORE -

a6 090 0 @ &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | WIP RECEIPT
Description: RECFT TO FG
Account Mumber: 121500000
Date Added: 05/09/2010
Date Last Changed: 10/03/2012
14 of 14

Credit — Accounts payable liability account as defined in the Vendor Master record.

Production Receipt

Debit- (MTN item) the item’s cost of goods account number as defined in the Update Non Inventory
Items catalog program.

Credit — Production Receipts WIP account as defined for the Accounting code assigned to the work
order.

r Accounting Codes EI@
File Edit View Mavigation Tools Actions Help
o®B O QAEBCERME »

A6 99 O O |
Find Prev MNext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | WIP RECEIPT
Description: RECPT TO FG
Account Number: 121500000
Date Added: 09,09/2010
Date Last Changed: 10/03/2012
14 of 14
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Order Entry Invoice Posting Stock or MTO Items
Debit — Accounts Receivable
Debit- Cost of sales as defined in the item master
Credit — Inventory as defined in the item master
Credit — Sales as defined in the item master
Order Entry Invoice Posting Non-stock or MTN Items
Debit — Accounts Receivable
Credit — Sales as defined in the Non Invetory Items catalog
The cost of goods is debited when the production recepit was posted. See above.

Month End Journal Entries

1. Allthe work in process (WIP accounts) will net each other out but if you use different WIP account
numbers for material, laor, overhead, you will need to do a journal entry to offset the various
balances to 0.

2. There will be a balance in the Labor Control account that was credited when the Labor was
posted. Run the Labor History by Empolyee report for the month to see how many hours were
recorded for labor. Then do a journal entry to debit the labor contol account and credit salary
expense.
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Fitrix Manufacturing

5 4 Purch: &5 3 Labor g5 2 Trans:

£ 8 GenerallAdministration

&S] Exit

[E5 5 Produc £5 4 Actual £ 3 Inquiri

B 6 Produ:ﬂ Exit £ 4 Repor
B 7 CustomerReIationsrﬂ Exit

(ol

/=) b Labor History by Department

= ¢ Labor History by Group

,,Eq‘ d Labor History by Work Center

= e Labor History by Machine

(ol

v= T Labor History by Team

,,Eq‘ g Labor History by Employee

=) h Labor Efficiency by Order

,,Eq‘ i Labor Efficiency by Department

(ol

/= | Labor Efficiency by Group

,,Eq‘ k Labor Efficiency by Work Center

= | Labor Efficiency by Machine

=) m Labor Efficiency by Team

(ol

v=) n Labor Efficiency by Employee

&) Exit
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Exercise a: Set Up Job Shop
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