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About this Fourth Generation Documentation
Addendum:

This Fourth Generation Documentation Addendum éwigled to bring the associated ‘base’ document up
to date with the very latest changes and additionise software product. The ‘base’ document iedin
the title page of this addendum.

Addendum Date:

All software patches and supplements that havenpact on the base document are also covered by thi
addendum. Software patches and supplements aredpmsthe Fourth Generation web site in the custome
area and on the Fourth Generation ftp site (seéftpedrcess below). Patches and feature suppleraemts
listed by the date posted. All patches and suppisrgosted by the Addendum Date are covered by this
addendum. Each time a new patch or supplementalréeis released, this addendum will be updated if
documentation change is required. At that time Atddendum date will be updated to the latest patch
supplement date.

Infor mation not covered by this addendum:

This addendum covers only the subject area of éise bocument. For additional information and tezddni
details on the new features or patches, pleasailtdhe product release notes and patch/supplements
indexes found in the customer area of the Fourthe@dion Web site or FTP site. (see web/ftp access
below)

Web/FTP Access.

All new features and patches are maintained offrthugth Generation web site, in the customer area:
www.fourthgeneration.corand also on the Fourth Generation FTP $ipefourthgeneration.conpdated
versions of this Addendum will be posted there a.Wlost of the files and information in theseasés
restricted to customers with current software neaiahce contracts. To receive a current password to
access these areas, please contact the FourthaBendrelp desk: 770-432-7623, 1-800-374-6157,
support@fourthgeneration.com
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Feature Listing

Feature Number Description

1251 New Navigation Events

1303 Country Validation for Vendors
1310 Print GL Distribution on AP Checks
1311 New Field for Check Mailed Date
1517 Bank Reconciliation Process
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Feature 1251 New Navigation Events

The following programs have new navigation events:
Update Payable Documents - access to:

Update vendor information
Update pay-to information
Update account balances

Update Vendor Information - access to:

AP aging reports
Update vendor terms

Feature 1303 Country Validation for Vendors

The screen program that displays valid country sagleption (i) on the
Company Setup menu. The table that stores thisocdat@s preloaded with
207 valid country codes.

¢ Country Codes |Z@|®
File Edit %iew MNavigation Tools actions Help
OB ¢ UEEER ARN 90
A4 0 P W 0O QO

© Find Prev Mewt Add Update Delete  Browse

Dezcription: .-i'-.ND ORRA
1of 207

When entering vendors and there pay-to locatiorsdke country you enter in the
country field must be a valid country code. Zoomvailable
so that you can select from the list.
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Note to Current Users: The country code field ia thpdate Vendor Information and

Update Vendor Pay-To programs has been decreased tharacters. Therefore
you will need to update these records with a vialial character country code when you
install this feature.

Feature 1310 Print GL Distribution on AP Checks

Note: This was done for checks that are payingioesopreviously entered through the
accounts payable module. It will not include GLnpifior records entered through non AP
checks as these are typically manual checks teat@trprinted.

When you run the Print Checks program you will bengpted as follows:

Include GL Distrbution?

E‘,’a Yes ; [ri{ Mo ]

If you select yes, the GL account distributiondach invoice will print on the check
stub/remittance advice.

9 Print Check Forms - continuous

File Mavigate Help

© 0002 ¢

CHAMPION INC

143 2385716 02713708 246,87 846,87 o.00 246,87
Aoot: 704000000 Dept: 000 536,87
Aot FOE000000 Dept: 100 ZE0.00

A

Fourth Generation Business 2000: Accounts Payable User Guide 5.20 5
Last Update: November 20@8oftware Version 5.20)



Feature 1311 New Field for Check Mailed Date

A new field has been added to the Update A/P Checileen program for
“Mailed Date”. This is an optional field where yoan enter the date you mailed the
check to the vendor if it is different from the eléhe check was printed.

& Update AIP Checks =

File Edit Wiew Navigation Tools Actions Options Help

O]

OB QU UhEEQA BRN RO0ED @0
@
it Batch Optionz

4 0 PO W 0O 9 &\
i Find Prev Mest Add Update Delete Browse

Dater D1A7/2008  fud] Mailed Date:  [02/15/2008 {224 Print Check:  [N|
Vendar: 123466 + | [yHoLiey wrer nc |
Posted: | PayTo  |PAYTO  &] [HOLLEY MFGR INC |
Cazh Acocount: |—'IDEDDDEDD__..—| = IF1EJ_-\_| Currency: @|
Check, Humber; W-] Dezcription; | |
ALtomatic Pay: |__| Take Dizc.: E_I
FPay On Account: |_—DDﬁ.| On Account: |—|:I-D_D|
. Crod | frvonce Die Date Dize Dt Dize Bal Balance Dize Applied
. Nz 0340242008 02/ /2008 20.00 34.00 0.00 233.00
|
|
|
|
|
Check Amount: |—2-33_|:I_El-i Tatal Discount Allowed: |—D._EI_EI_|
Total Applied: |—2§§Dﬁl
Jof 11

YR
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Feature 1517 Bank Reconciliation Process

Menu Changes:

The AR menus have been revised to include progthatsare used to process bank
deposits.

Fitrix 5.20 Database: sample Printers: Lexmark2/L exmark 2

File ‘iew Execute Seftings Help

demEam

ilcEllg 2 Accounts Receivable

L= BT | Receivable Ledger

e sl T o process Cash Receipts/Bank Deposits =) T
pyrig

4 Cirder| i i !
raerlis 3 Setup h PntR B a Update Man-AiR Cash Receipts e
5 Inventt

T Multile 5 ¢ Printin[E] b Update AR Cash Receipts
B Purch: =y 8 Admin el POSIR ¢ Print Cash Receipts Listing
7 MUl s 9 Selu iy e Praces {3 o Past Cash Receipts
8 Pavrullﬂ Exit
9 F_\KEU ASSETS. It

fPrIme@ e Update Bank Deposits

g PrintC = 1 Print Bank Deposits
a Replenishiment

0 g opEODEROODER

h PintG = g pastBank Depasits
i Create ﬂ Exit

j Create Recurting Documents

&
g
DRED MDD

k Gredit Gard Processing
B 2 Batch Maintenance.

6] Ext

: Status [dle

The AP menus have been revised to include new teanciliation programs:

Fourth Generation Business 2000: Accounts Payable User Guide 5.20 7
Last Update: November 20@8oftware Version 5.20)



Fitrix 5.20 Database: sample Printers: Lexmark2/Lexmark 2
Filz  View Execute Setings Help

slglmEg=

eyl 3 Accounts Payable
e llS BEEEE > check Processing
3 Accourgs 2 Check Rl | Check Reconciliation Programs

4 UIrt_Ierlﬁ, 3 Vendo [E b Updatt | a Reconcile Ghecking Accounts
5 bwentc o 4 genp ¢ Credte (B b print Reconciliation Report

b Purche iy 7 Mullle [ o Updaté = ¢ Past Check Recanciliation

7 MulticL i Admin = e Updal(ﬂ Euit

8 Payroll g q Setu’p‘g rPcimCh.iacI:(Lislmg

O Fired f5] Exit o5 g PrintChetks

a Rep\emsﬁm,ent- h PostChecks

B i CheckF’rotessmg Reports

cpopRDODOODEERE

ita)

53 | Theck Reconciliation Programs
ik Woid Posted Checks

7 Update Batch Maintenance

4 et

€ Copyright 2007
Fourth Generation
Boftwara Solutions, |nc

| Stalus idie

|Friday, October 31, 2008‘

Update Checking Accounts:
This screen program has been changed to includdielels for:

Bank Code

Bank Name

Branch

Branch Name
Account Name

Bank Address

Bank Account Number
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& Update Checking Accounts
File Edit “iew Mavigation Tools Actions Help
4 0 9 0 9 .

© Find Prev Mest Add Update Delete Erowse

OB @ W DR 3N QB B B ® o

© Quit Print | OF Cancel Cul Copy Paste Zoom | MWotes UFields ToDo o Technical statuz  Help

Bark Code; BOA |
Bank Mame: |BANK OF AMERICA |
Branch: /0007 |
Branch Mame: [CUMBERLAND |
Assount Name: [ABC DISTRIBUTION |
Bank Address: 100 CUNBERLAND BLYD ATLANTA GA 30339

Bark Account Mo iEI1 1524023657 |

GL Account Ne: | 100000001 =, | |CASHACCOUNT |
Depattment Code; (000 < | /ADMIN. OFFICE |
50f5

OR

Update Receivable Defaults:

A new field has been added to this screen progoarBdnk Deposit ID:
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¢ Update Receivable Defaults
File Edit Wiew Mavigation Tools Actions Cptions Help

LI SN Y
A 0GP0 0 9O W

© Find Prev Mest Add Update Delste Browse

A

i e
i Aging
Tax Rate: [ T Tems Code: & Zl [MET 30
Take Discount on Mise: IN' Freight: IN-' Tax: .N'
- tultilewel Tax - -

Mizcellaneous Tax Group: Irevoice Diefault Tax Group: _W

Freight Tax Group: _ — Enter Goods Amounts as Gross: 'EI

Finance Charge T ax Group: Calculate Tax on Cash Dizcounts: .N|

Account Mumbers -
A | 110000000 5| Sales: | | Miso: | 400000000 % Taw | 200000000
FC: [ 480000000 @ | Freight Cash: [ 100000000 & | Disct: | 420000000 & |

wirite: CHEF:
Aging Information
Age On; ._IjJ [ - Due Drate, | - Invoice Date]
Miscellaneous
|z &/ Setup Complete?: :Y_: Batch - [rvoices?: NI Receipts?: 'NI
Require Approval to post? N Approval Code: |_ |
Bark DepostiD: | 11]
% Tofi
DR,

This value is initially set to 1 and then increneghais bank deposits are created.

Update Bank Deposits:

In prior versions of Fitrix every cash receipt mustor each customer made a separate
entry into the check reconciliation table. Now yaan group cash receipts by deposit ID

so that a single entry is made into the check reitiation table for multiple cash
receipts.

To create a bank deposit, select option (e) froamtlenu below:
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x 5.20 Database: sample Printers: Lexmark2/Lexmark 2

File  View Execute

sl m 2

2 Accour 5
3 Accour

5 Im'\rentca
8 Purche g
i Mulﬁ[:_Lﬁ

EocopopepooooeoGmE

ey 2 Accounts Receivable

4 Urderlﬁ, -

8 Fixed ,’r\:SSEIS_

a Replenishment

Settings  Help

LI 1 Receivable Ledger
efullulf =B BVET 2 Process Cash Receipts/Bank Deposits ‘s © Copyright 2007
pyright 2

3 Setup b PAiMtR & & Update Non-A/R Cash Receipts Sofers Sotiom, e
T Multile (5 ¢ Printin B b Update AR Cash Receipts
8 Admin = 4 F'OSiR_’ ¢ Ptint Cash Receipts Listing
9 Setup B ¢ Proces 51 Post Cash Receipts

T Print Rt ] [& Update Bank Deposits

g9 P”ﬂ-'sg 1 Print Bank Deposits

7

h PHALG & g Past Bank Deposits

i Create g

k Credit Card Processing

2 Batch Maintenance

G0 D EEDDBD

Statuz [dle

Fourth Generation Business 2000: Accounts Payable User Guide 5.20 11
Last Update: November 20@8oftware Version 5.20)



¢ Update Bank Deposits Q@
File Edit %iew Mavigation Tools Actions Help

OB U URHER BBNBOOEDH 00

A 000 0 O &

© Find Prev Mest Add Update Delste Browse

Deposit Date: | i) Deposit 10 | |
Bank Code: | @ i D escription; - ]
Branch; i_ :I [rescription: , |

Account Name: | il

Account Mumber: !_ ]

GL Accaount Nu:u:i | Departnent Code: | [
Deposit Arnaunt; | | Posted: | i
[helude Post o, Amolint

|
[
[
|
[
|
|

(New Document)(Deleted)

YR,

Go into Add mode and enter:
Deposit Date
Bank Code

Branch- if there is just one branch the branch ceilleauto fill this field. If there are
multiple branches, you will need to enter a bracatie.

Once the bank name and branch are filled in, teeafethe information associated with
them will display.

A list of all cash receipts posted that have nerbassigned a deposit ID will display in
the detail section of the screen. To add recegpésdeposit go to this detail section and
change the Include flag from N to Y. The depogilitcn the header section of the screen
will display as cumulative total as receipts arected.
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EEX)

File Edit “iew Mavigation Tools Actions Help
OB UWhEREE| BABM B00ED 00

A 0 OO0 O 9 K
i Find Prey HMest Add Update Delete Browsze

Deposit Date: | 11/03/2008 4| Deposit D | [
Bank Code: | BOA % Description: |BANK OF AMERICA, |
Branch: '[EIEIEI'I o Description: |EUMEEHL.%I_D [

Account Mame: |ABC DISTRIEUTION |

GL Account Mao: | 100000007 | Department Code: |_EIE_IEI_|
D eposit Amount: | 38835 78| Posted: |EI
Irclude: Pogt Mo, Amourt

Hi | 143 31308.78

1 | 144 75.30.00

[ ak J [Qalzancel ] [EHeader ]

YR,

Enter [¥] if you want to include this line.

Once you are done selecting your receipts, clickdDiress enter to store the record. A
deposit ID will be assigned automatically.

Run the edit and post program next to record tip@siein the check reconciliation table.
The customer checks that make up the depositigtilbh these reports.
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9 Post Bank Deposits |Zl@|®

File Mavigate Help

‘© 00D &

~
Date: 10/31/2008 Post Bank Deposits
Time: 11:43:30 ARC DISTRIBUTION Page: 1
Bankz Code: EOA Branch Code: 000L
Account Nawme: ABC DISTRIEUTION Apcount Number: 0L15Z40Z3657
Deposit ID: 12 Deposit Date: 11/03/Z008 Deposit Amount: I8E38.78
————————————— Post. No. ---- Check No. --- Cust Code Amount.
143 24342 iz 420878
143 27EETT I 2000.00
143 783729 % Z4000.00
144 557656 Z 7530.00
w

Reconciling the Checking Accounts:

To reconcile the checking accounts select optiGrfd¢em the menu below:
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Fitrix 5.20 Database: sample Printers: Lexmark2/Lexmark 2

File

View Execute  Settings  Help

slglmEg=

=]
&
=
&=
=
=
=
=
(=]
(=]

o] Bxit

e 3 Accounts Payable
e llS BEEEE > check Processing
3 Accoltfsy 2 S TS0l | check Reconciliation Programs

4 OTﬂBrlﬁ 3 Vendo & b Updat [E| a Reconcile Checking Accounts
§ Inventt B 4 Setup ¢ Credte (B b print Reconciliation Report

B Purchefsy 7 Multile d Update /5 ¢ post Check Reconeiliation
7 Multice 5= 2 Admin 5 g Up_datsﬂ Exit

8 Payoll & 9 setup
8 Fixed £ 5] Exit

a Replenishment

f Print Check Listing

g Print Checks

h PostChecks

i Check Frocessing Reports

| Check Reconciliation Programs

8

k \oid Posted Checks

2 Update Batch Maintenance

<l Bt

| Status Idie

€ Copyright 2007
Fourth Generation
Boftwara Solutions, |nc

Go into Add mode and enter bank name and branob. ddee rest of the information will
be retrieved from the Update Checking Accountsetaliext enter the bank statement
date. Once this date is entered all transacticatshigve posted to your General Ledger
through this date but have not yet been reconédiecired your account) will list in the
detail section of the screen:
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¢ Reconcile Checking Accounts

File Edit' “iew Mavigation Tools Actions Help

a @ © 0 0 9O &
i Find Frey Mest Add Update Delete Browse

Bark Code:[BOA  [RJ| [BANK OF AMERICA

OB QUhPER BN BOOLED @00

Branch: | 0001 (& [CUMBERLAND

Account Name: \ABC DISTRIBUTION.

Statement [1ate: |11_f'l1éf'l_2_|:"jg

£

)X

Enter adjustments.

GL Balance: | _'I_S_EIB_EBE?Ti
Mat Reconciled: | 3?_82_51?8|

Adjuztrents: | @|
Statement Balance:l 'IDEDEB.BEl Reconciled: |E
| At [rate 0 | Chk/Dep (D Docurment D escrption Smouat
i M 1040942008 CDh 12331 FRT -222.00
|M 10/31/2008 Ch 2342342 7.0
|M 10/31/2008 GJ  GEMJRM Bk CHGS -10.00
|M 11/03/2008 CR 12 CASH DEPOSIT 3883878
|
|
|

& ok | [Fdconcel | [ERDetal |
ohE

GL Balance- GL balance as of the statement datresht

Not reconciled — total of items in the detail sectof the screen.

Adjustments — enter any adjusting amounts that teéé made (ie- bank charges, etc.)

Statement Balance — GL Balance +/- Not Reconcileddjustments.

To mark the items in the detail section as cleackck on Detail or Ctrl TAB to enter the

detail section of the screen and change the Agtfftam N to Y.
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+ Reconcile Checking Accounts QE@
File Edit' “iew Mavigation Tools Actions Help
OB WP ER BN BOOED 0O

a4 @G © 0 0O © W
i Find Frey Mest Add Update Delete Browse

Bark Code: [l [RJ| [BANKOF AMERICA ]
Branch: | 0001 (& [CUMBERLAND |

Account Name: \ABC DISTRIBUTION.

GL Account Me: | 100000007 | Depattment Code: (000

| Pk |

GL Balance: |

Mot Reconciled: |

Sdjustrments: | [
Statement Balance:l 139808.83| Reconciled: E
At [rate 0 | Chk/Dep (D Docurment D escrption Smouat
by 1040342008 Ch: | 12331 |[FRT [ -222.00
by 1043142008 CO | 2342342 . [ 700
b 1043142008 Gl GEMJREM |BE.CHGS | -10.00
W [1140342002 LR 12 |CASH DEPOSIT [ 3883878

& ok | [Fdconcel | [ERDetal |

Enter the bank code %R

Note in the example above the bank statement antmas not equal the GL balance due
to an adjusting entry of $50.00 for bank chargée feconciliation will not post until an
entry has been made for the Adjustments amount.

Store the reconciliation as is by clicking OK oegsing enter.

Entering Adjustments:

1. Enter a journal entry for bank charges and postehtry to your General Ledger.
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¢ Update General Journal

File Edit “iew MNavigation Tools Actions Options Help
OB OUEELEA AN EB00ED @O
i © e o

i Batch Optionz  Reverse JE  Chart

e @0 0 @ O 9 &\

© Find Prev Mest Add Update Delete Browse

Diate: [11/05/2008 2] Posted:| |
Description: BANK CHARGES |
EOP Reverselr/NJ: M|
Sowce: [GEMJRN & | [GENER&L JOURNAL |

Account Group: : @ | | |
Izer: ! [
Accaunt Drept [rezcription Aot Drehit/Credit

710000000 000 [BANK CHARGES | | 50.00 DB
100000001 000 \CASH ACCOUNT [ ] 50.00 CR

Totals-Debits | 50.00] Credits | B0.00| Differerice | 000

(New Document) Batch ID: 174
Tt iew Detal |
OWR

2. Go back to the Bank Reconciliation program, dorailfo find your
reconciliation, and then go into Update mode. Twnal entry will now display
in the detail section of the screen as an iterryabteconciled.
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¢ Reconcile Checking Accounts IZ

)X

File Edit' “iew Mavigation Tools Actions Help

O WVIXEET=E

a4 @G © 0 0O © W
i Find Frey Mest Add Update Delete Browse

A BRE BO00ED 00

Bank Code: | [ [&| [BANK OF AMERICA |
Branch: | 0001 (& [CUMBERLAND |

Account Mame: (A48T DISTRIEUTION

|
Acoount Mumber: (011524023657 |
|

GL Aceount Mo: | 1 OOCA000 | Diepartment Code: (000
Statement Date: | 11/15/2008  [13
GL Balance: | 139308 63|
Mot Reconciled: | EEI_EIEI_|
Sdjustrnents: | EEI_EIEI-|
Staternent Balance:l 139808.83| Reconciled: E
At [rate 0 | Chk/Dep (D Docurment D escrption Smouat
b 10/03/2008 CO | 12331 |FRT [ -222.00
b 104312008 Ch | 2342342 [ [ P00
B 10431/2008 G |GEMJRN |BK.CHGS | -10.00
b 11/03/2008 CR 12 |CASH DEFDSIT _ 3883873
i |11/06/2008 G | GEMJRAM |BANE. CHARGES _ -R0.00
50f5

I ok | [fdcance | [##Detal |

Enter the bank code

2R

3. To reconcile the bank charges set the Adjustmeouaito 0 and mark the
journal entry for bank charges as reconciled (ckakgj value form N to Y).
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¢ Reconcile Checking Accounts EE@

File Edit' “iew Mavigation Tools Actions Help

OB U YhEEA ARM EB00ED @0
A 600 O 0 &

© Find Prev Mext Add Update Delete Erowse

Bank Code: [BOA & | [BANK OF AMERICA ]

Branch: | 0001 % | [CUMBERLAND |
Account Name: \ABC DISTRIBUTION.

GL Account Mo |
Statement [1ate: |-'I_'I_f"'|5;'_2_EIDE
GL Balance: |
Mot Reconciled: | EI_EIEI_|
Adjustments: | 0.00]
Statement Balance:l 139808.83| Reconciled: E
At [rate 0 | Chk/Dep (D Docurment D escrption Smouat
by 1040342008 CO | 12331 |[FRT [ -222.00
by 1043142008 CD | 2342342 . [ 700
b 1043142008 Gl GEMJRN |BE.CHGS | -10.00
Y 11403420028 CR 12 |CASH DEPOSIT [ 38838.74
Y |11.405/2002 G | GEMJEM |BAMK CHARGES [ -50.00

50f5

OYR
4. Save the reconciliation by either clicking OK oegsing enter.
Posting Your Reconciliation:
Now that the adjustments have been reconciled nyayipost your reconciliation by
running option (a) and then (b) on the menu below.
j Check Reconciliation Programs
IEl [a Reconcile Checking Accounts|
Eq‘ b Print Reconciliation Report
= ¢ Post Check Reconciliation
o Exit
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Here is the first prompt you will receive:

4 Confirm

Print Pozted Reconciliation Fepart?

@ Yes J [rl{ Mo ] [@ Cuit ]

If you want to reprint a reconciliation report freconciliation that has already been
posted, select Yes. If you are printing a recoatidn report for a reconciliation that has
not yet been posted select No.

Next enter the bank code, branch, and statemeatolathe reconciliation report you

want to print.
¢ Query query[- [O/X]

File Edit Help
QO DUBRER

Selection Criteria

Bank Code: -- |

Branck: 0001

Statement Date; |'I_'I'I§EIB_ |

[@ oK ] [I::{ Cancel ]
Enter bank code. et
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9 Print Reconciliation Report |Zl@|®
File Mavigate Help

© %002 ¢

-~
Date: 10/31/2008 Check Reconciliation Report
Time: 12:28:20 ARBC DISTRIBUTION Page: 1
Banlz Code: EBOA Branch Code: 0001 Statement Date: 1171572002
Balance Per Bank Statement: 139,808.63
Deduct.: Outstanding Checks fother credits: o_a0
Add: Depogits in transit fother debits: o.oo0
Deduct: Outstanding Checks /other credits: 0.00
Revised Bank Balance: 133,808 63
GL Balance: 123,808,632
Adjustments: 0.00
Devised CGL Balance: 123,808,632
v

Once you have printed the reconciliation report aerfied the information is correct,
you may now run the posting program. This will mtr& reconciliation as posted.
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