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Chapter 1

Introduction to Production
Order Processing

This chapter contains basic information about Fitrix Production Order Processing. It
iS meant to give you a general picture of what the module can do and how it is used.
The sections that address this are as follows:

e General description of the Fitrix Production Order Processing system
e Features of Fitrix Production Order Processing

e Overview of Production Order Processing

Introduction to Production Order Processing 1
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General Description

Production Order processing tracks and controls production activities within an organization. It also man-
ages all material movement relative to production. Production is controlled through the use of production
orders. Material movement, such as component material issues and returns, scrap, and production receipts
are managed by production orders. Production orders are also used by the planning applications to ensure
the appropriate production and purchase activities are performed to support external demand.

This chapter is designed for readers who want to know how Production Order Processing is used to man-
age the production process. It describes the major functionality of Production Order Processing and pro-
vides brief descriptions of the features that are offered in the application.

Features

An effective production order processing application should allow you to quickly and effectively execute
a production plan. It should support efficient but flexible material movement methods. It should also al-
low production to take place in a variety of business scenarios (make-to-stock, make-to-order, engineer-
to-order, rework, prototyping). And it should make production information available to management in a
timely manner, to assist in decision-making activities.

To address these requirements, the following features are included in Production Order Processing:

Flexible Order Types

Production orders can be processed using a variety of methods to support the changing needs of business.

e Orders can be processed for standard make-to-stock items, using a fixed bill of material.
These orders can be entered with minimal effort.

e Orders can be set up for items which are a variant of a standard item. A fixed bill of ma-
terial can be used, but changes are allowed to define a slightly customized product.

o Orders can be established for prototype items, with no bill of material initially. The
components can be added as needed to configure the new item.

The variations are managed through the use of order types. Multiple order types can be established, defin-
ing which bill of material method and routing method should be used. During order entry these order
types construct the appropriate bill of material and routing.

2 Introduction to Production Order Processing
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Order Hold Codes

Hold codes are used to control activities which can take place for a production order. If it is determined,
for example, that a certain order or group of orders should be held until a defective prototype is reworked,
the orders can be assigned to a hold code that prevents material issues. When the rework is complete, the
hold codes may be removed to continue production. Hold codes can be used to control:

« Component issues and returns

»  Component transfers and scrap reporting
» Production receipts and scrap reporting

» Production packet print

Order Splits

Order splits allow production for an existing order to be moved ahead of the base order. For example, if a
production order is being held up due to a partial component shortage, the portion of the order that can be
completed is split into a new order. It carries the correct proportion of component material and labor (for
costing purposes). Production is completed on the split order. When the component shortage is replen-
ished, the base order can also be completed. A base order can be split multiple times. For costing purpos-
es, the base order and splits are combined to collect accurate total costs.

Component Issue Methods
Components may be issued to production orders in one of two ways:
Component issue transaction (Issue Method = C) - Components are issued explicitly to orders.

During production receipt (Issue Method = P) - When the production receipt is entered, the components
are presented for issue.

Each component can be set up with its own issue type. The issue type is established in the Inventory In-
formation table.

Job Shop Capabilities

Using Sales Order Entry in conjunction with Production work orders, Routing, and Labor Processing you
can create “jobs” for MTN items (make to non stock) and roll up costs that will then calculate a fixed or
marked up price. An example of this would be the amount you would charge your customer to refurbish a
computer system they purchased from you.

Introduction to Production Order Processing 3
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Order Notes

Unlimited freeform notes may be included on a production order. The notes may be entered at the order
summary level, or for each component, or each routing step. If notes were established for the standard bill
of material (in Bill of Material), or standard routing (in Standard Routing), they are automatically includ-
ed in the production order.

Multiple Component Transactions

A variety of component material movement transactions are available, to provide maximum flexibility
and control over work in process inventory:

Component allocation - Allows you to allocate components to a specific location, batch lot, serial num-
ber, and FIFO date, if desired. In cases where it is known exactly which material should be used, you can
‘reserve’ it. When the material is ultimately issued the allocated material is used automatically.

Component issue - This transaction issues material from inventory to work in process for production or-
ders. The issue can be processed for the required quantities automatically, or require entry of the issued
quantities explicitly. For components that must be controlled by location, batch lot, serial number, or
FIFO date, additional details must be provided.

All of these transactions update inventory and order status immediately when they are entered. Transac-
tions are also logged to the inventory transaction history table, for later review and analysis.

Order History

Completed production orders are flagged to indicate they are ready for close. The closed orders can be
removed from the system, or moved to production order history. Inquiries can be used to review orders in
history, to determine past production methods and effectiveness.

Material Requirements Planning Integration

Production Order Processing works with Material Requirements Planning in the following areas:

e MRP can create production orders with the Order Review/Release function.

e MRP reviews the status of open production orders when determining if scheduled receipts are
sufficient to meet external demand from forecast or sales orders. If open order quantities are not
sufficient, planned orders are created.

¢ MRP Item Requirements Inquiry displays open quantities and due dates for production orders,
when analyzing item requirements and projected inventory levels.

4 Introduction to Production Order Processing
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Sales Order Management Integration

Production Order Processing works with Sales Order Entry in the following areas:

o Scheduled receipts from production orders can be reviewed for items entered on a sales order. If
insufficient inventory is available, the production order due dates can be used to commit delivery
dates to customers.

o When sales orders are entered for items designated as assemble-to-order in the item master, pro-
duction orders are automatically created after order entry. The production order is linked to the
sales order, to facilitate component material picking and shipping.

e Production orders for make-to-stock items can be directly linked to sales orders. This causes the
produced item to be discretely allocated to sales orders when it is received to stock.

Purchase Management Integration
Production Order Processing works with Purchase Orders in the following areas:

e During purchase receipt transaction entry, production orders can be reviewed to determine if a re-
guirement exists for the item being received.

Item Management Integration

Production Order Processing works with Inventory Control in the following areas:

e Production order entry can allocate components at the item/warehouse level. This is a high level
of material reservation, to give management a warehouse level view of material availability.

e Production order entry updates the on-order quantities for items at the item/warehouse level. This
gives management a warehouse level view of scheduled receipt quantities by item.

o Component issues and returns update inventory balances at the item/warehouse and
item/warehouse/serial or lot levels. They also log the movement to the inventory transaction his-
tory table.

e Production receipts update the on-hand inventory balances for finished items at the
item/warehouse and item/warehouse/serial or lot levels.

Bill of Material Integration
Production Order Processing works with Bill of Materials in the following areas:

o Standard bills of material can be used as the starting point for a new production order. The bill of
material may be changed to support the specific item being produced.

Introduction to Production Order Processing 5
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Standard Routing Integration
Production Order Processing works with Standard Routing in the following areas:

e Standard routings can be used as the starting point for a new production order. The routing may
be changed to support the specific item being produced.

Labor Processing

You can collect labor costs and assign these costs to a routing step.

Overview

Before You Begin

Before you can use Production Order Processing, you must first complete “setup” of the module. Setup is
the process by which you enter all of the information required to begin entering production orders into the
system. Setup includes entry of basic “control” information that the programs need to run, and entry of
special Order Entry reference information.

Production Order-related activities can be divided into three broad categories: order entry setup, order
processing, and report production.

Setup

There are two aspects of setup: Company Setup and Production Order Processing setup. During setup,
you enter all of the information the system references as transactions are recorded.

Company setup includes entering basic control information that the programs need to run, such as compa-
ny information, and administrative information. This basic setup information is covered in the Getting
Started with Fitrix User Guide. Because the menu options used for company and administration pertain to
the company as a whole, the menu options used to do this initial company setup are located under the
General/Administrative menu. You only need to perform this setup procedure once for the system.

Module-specific setup, on the other hand is required for each module you have installed. The following
option, accessed from the Production Orders/File Maintenance menu, is used for module setup:

Setup Production Order Processing (5-1-1-e)

6 Introduction to Production Order Processing
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In addition, you must use the following options, accessed from the Production Orders/File Maintenance
menu, to enter reference information which will be used during Production Order Entry and Transaction
Processing:

Order Types (5-1-1-a)

Hold Codes (5-1-1-b)
Reason Codes (5-1-1-c)
Responsible Party (5-1-1-d)

These options allow you to set up (and update) special codes and definitions, and the order entry defaults,
all of which are referenced on a regular basis when entering and processing production orders. These
steps are described in detail later in this manual.

Order Processing

After setup is complete, you can begin entering and processing production orders. For all types of pro-
duction orders, the steps in this process correspond to options located on the Order Processing Menu. In
general, regular order processing involves entering and maintaining production orders, printing Produc-
tion Packets and Pick Lists, issuing components, receiving produced items, and closing out completed
orders.

Component Issue (5-1-3-a)

Component Issue by Routing (5-1-3-b)
Production Receipt (5-1-3-c)

Production Scrap (5-1-3-d)

Maintain Production Transactions (5-1-3-¢)
Edit Production Transactions (5-1-3-f)

Post Production Transactions (5-1-3-g)

Transaction Processing

Production Orders are used to manage the component items to be used on an order, and to report produc-
tion of item being produced on the order. The following transactions are available, on the Transaction
Processing Menu:

Component Issue (5-1-2-a)
Production Receipt (5-1-2-b)

Introduction to Production Order Processing 7
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Each transaction can be selected to immediately post to inventory and accounting, or be posted later (for
example, at the end of the day). When transactions are selected to post later, options on the Transaction
Processing menu are used to edit, maintain an post them:

Maintain Production Transactions (5-1-3-c)
Edit Production Transactions (5-1-3-d)
Post Production Transactions (5-1-3-€)

8 Introduction to Production Order Processing
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Inquiries

Inquiries are used to review the status of orders in a display format. They are accessed on the Inquiries
menu:

Production Order Status (5-1-4-a)
Production Order History (5-1-4-b)
Component Requirements (5-1-4-c)

Reporting

Reports are used to review the status of orders in a printed format. They are accessed on the Reports
menu:

Order Shortage (5-1-5-a)

Order Detail (5-1-5-b)

Order Detail — by Job (5-1-5-¢)

Order History Detail (5-1-5-d)

Order Component Comparison Detail (5-1-5-¢)
Production Order Status Report (5-1-5-f)

Job Cost/Price Detail Report (5-1-5-0)

Work in Process Cost Status Report (5-1-5-h)

Introduction to Production Order Processing 9



Chapter 2

Setup Production Order
Processing

This chapter covers the options, screens, and fields you use to set up the Production
Order Processing module. It is assumed that if you are reading this chapter for setup
reference, you have already done the basic Company setup that is required before
you can set up any Fitrix module. For a more complete discussion of the Company
setup, see Getting Started with Fitrix. Additional setup is required in the Item Man-
agement module for any items and components used on production orders. A brief
explanation is included in this chapter, but additional information regarding item set-
up can be found in the Item Management User Guide under Inventory Control - Up-
date Inventory Information.

Setup Production Order Processing 10
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File Maintenance Menu

The Production Order Processing File Maintenance Menu provides options for updating module defaults,
and creating entries in reference tables used during Order and Transaction Processing.

E Dev 540 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n E'

File ‘“iew Ewxecute Seftings Help

demE2m

[=EEIEL 5 Production Management
SRACULE=RET 1 Production Orders
& 3 Sales: g5 2 Produt &5 1 Flem: I T

5 4 Purché £5 3 Labor 5 » Orderl: Order Types :

Dev 5.40 !

m

& 5 Produ & 4 Actual &5 3 Trans: [ b Hold Codes
& 6 Produ SFExit = 4 Inguiri ¢ Responsible Party
T Customer Relationsk
(= E3 5 Repor d Setup Production Order Processing
& 8 Generalmdministraﬁ(ﬂ il ﬂ Exit

o] Exit

| Status |dle

Order Types

This menu option is used to setup and maintain the Order Types information. Order types provide default
control information used during entry and maintenance of production orders. You can define multiple or-
der types, then use them when you entering new orders.

Note

At least one order type must be entered before the ‘Setup Production Order Processing’
option is executed.
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F= Order Types

'9@! VA

Order Type
Description
Accounting Code
G/L Department
Type of Bill of Material
Type of Routing
Type of Purchase Order
Price Calculation Method
Add Date
Change Date
1of1

=N B =

Eile Edit View [Navigation Tools Actions Help

QAELEH @O

A e 900 O 9 |

Find Prev Mext Add Update Delete Browse

MTO

MAKE TO ORDER. - STOCK
DEFALILT

Qoo

Standard with changes
Standard with changes
oTP

Actual units and hours
03/05/2015

09/30/2013

The Order Types screen contains the following fields:

Order Type - A unique code (up to 3 characters) to designate order type.

Description — A description (up to 30 characters) for this order type.

Accounting Code — A code relating to the account numbers to be used for the work-in-process related

transactions. Use the zoom button to preview a list of available accounting codes.

G/L Department — General Ledger department to be used for production orders using this order type.

Type of Bill of Material —This code controls how an item’s bill of material is to be processed when a

new production order is entered. The allowed values are:

e Standard No Changes — The manufactured item’s standard bill of material is to be copied into
the order’s list of components when the order is saved and no changes are allowed.

e Standard with Changes - The manufactured item’s standard bill of material is to be copied into
the order’s list of components, and the components will be displayed, to allow for changes, before

the order is saved.

e Manual Entry— No standard bill of material will be copied into the order’s list of components,
but the component list screen will be displayed, to allow the user to enter a custom list of compo-

nents, before the order is saved.

Type of Routing —This code controls how an item’s routing list is to be processed when a new produc-

tion order is entered. The allowed values are:
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e S — The manufactured item’s standard routing is to be copied into the  order’s routing list,
when the order is saved

e C - The manufactured item’s standard routing is to be copied into the o  order’s routing list, and
the list will be displayed, to allow for changes, before the order is saved.

e M — No standard routing will be copied into the order’s routing list, but the routing list screen
will be displayed, to allow the user to enter a custom routing list, before the order is saved.

Type of Purchase Order — zoom to select what PO type should be created for purchase orders issued for
short components.

Price Calculation method - when generating the customer invoice if the production order for the line
types MTO/MTN has a price calculation method of Actual units and hours then recalculate item price
based on actual material and labor posted to the prod order rather than the estimated/expected units and
hours.

Add Date — The system will automatically record the date this row was added.

Change Date —The system will automatically record the date this row was last changed.

Hold Codes

Hold codes allow you to suspend order-related activities from taking place after an order has been en-
tered. You can create multiple hold codes to customize how you might wish to suspend specific activities.
When an order is to be held, update the order and enter the appropriate hold code on the order summary
screen.
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e

'~ Hold Codes
File Edit Wiew MNavigation Tools Actions Help
OB & ud ABALEBME OO

A 99 0 90 &\

Find Prew MNext Add Update Delete Browse

Hold Code DEF
Descripion  DEFALILT - STOP ALL ACTIVITY

Functions Allowed

Component Allocations | Mot allowed Add Date  08/22/2010

Component Issue | Mot allowed Change Date

Production Packet Print | Mot allowed
Production Receipts | Mot allowed
Production Scrap | Mot allowed

Order Closeout | Mot allowed

Tof1

o
sl

Hold Code

Description — Enter description (up to 30 characters) to describe hold code.

Functions Allowed — each function (menu option) can be controlled separately by entering one of the

— Enter a unique identifier (up to 3 characters).

following values:

Not allowed — this function (menu option) cannot be performed, as long as this hold code is assigned to

the order

Allowed with warning — this function (menu option) can be performed, but the user will be warned that

the order is held

Allowed — this function (menu option) can be performed.

Add Date —

The system automatically records date this hold was added.

Change Date —The system automatically records ate this hold was last changed

14
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Responsible Party

F Responsible Party

=N B =)

File Edit View Mavigation Tools Actions Help

CL=JVEX A B0EBHE @O
a6 © 0 Q &

Find Prev MNext Add Update Delete Browse

Responsible Party QC
Description QUALITY CONTROL DEPARTMEMT
Default?
{New Document)

Responsible Party — Abbreviation for party responsible for production order (up to 10 characters).

Description- Description of responsible party (up to 30 characters)

Default- Select to choose default responsible party displayed on production order entry screen.

Setup Production Order Processing

This menu option allows you to setup default values for the module, default values that are used through-
out the Order Processing and Transaction Processing options. Some of the default entries on this screen
are codes you set up in reference files using the other menu options on the File Maintenance menu, so you
want to set up the necessary reference files and information before you set up the defaults file. For exam-
ple, before you can enter a default order type, it must have been defined via the Order Types option.
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F Setup Production Order Processing EI@
File Edit View Mavigation Tools Actions Help

CL=MVEX ABBE @O

O &

Update Browse

Default Order Type ST
Default Department 000
Order History Support
Automatic Order Numbers
Next Order Mumber 524
Automatic Pick Mumber Type |Unique per Order
Next Pick Number 297
Reason Code Required
Mext G/L Post Document 162
Mext G/L Post Seguence 1
Setup Complete ¥

Work in Process Account Defaults

Material 130000000 1 Production Scrap 100000000
Labor 130000000 .| Scrap Expense 100000000
Cverhead 100000000 . Receipts 100000000

Cutside Process 100000000
1Tof1

When you enter orders and other transactions, the system automatically assigns default values to some of
the information fields. The default values may come from a number of different places, depending on the
type of data. By automatically filling fields with defaults, the user saves time by not having to enter in-
formation for each transaction. You can overwrite most default values by simply entering the desired val-
ue.

The data in the Setup Production Order Processing screen is unique to each company’s database. Notice
that the screen contains only one entry (the screen displays (1 of 1) at the bottom of the screen). There-
fore, the commands on the command prompt are disabled, with the exception of Update and Quit. For
example, you cannot Use Find because there is only one entry to find and it shows up automatically.

Note

If your system is setup to run more than one company, you must enter defaults for each company.
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The screen contains the following fields:

Default Order Type - the order type to be filled in automatically whenever you enter a new Production
Order. Click the Zoom button to select from the current list of defined order types.

Default Department- the General Ledger Department to be filled in automatically whenever you enter a
new Production Order. Click the Zoom button to select from the current list of defined departments.

Order History Support - select if you want closed orders to be transferred to Order History files when
they are purged from the active Production Order tables. Do not select if you want closed orders to be
removed completely from the system when they are purged.

Automatic Order Numbers — select if you want the system to automatically assign Production Order
numbers. When you enter a new order, the Next Order Number will be assigned to the order. You can
override this number during Order Entry if desired. Do not select if you want to manually assign the Or-
der Number each time.

Next Order Number-The next order number to be assigned. Used only if the Automatic Order Numbers
option is selected..

Automatic Pick Number Type - This value determines how Production Pick List Numbers are to be as-
signed.

Unique per order — the first pick list printed for a new order is 1. Subsequent pick lists will
be 2, 3, 4, etc
Sequential — each Pick List will have a number that is unique within the module.

Reason Code Required — select if you want production scrap transactions to have a reason code entered
with them. Do not select if you do not require a reason code when entering production scrap transactions.

Next G/L Post Document — Transactions posted to G/L from this module are assigned a Journal of ‘PD’,
and a sequential document number. Enter the beginning value for this document here.

Next G/L Post Sequence — Transactions posted to G/L from this module are assigned a Journal of ‘PD’,
a sequential document number, and a sequential posting sequence number. Enter the beginning value for
this sequence here.

Setup Complete - Enter Y when setup activities are complete, and you are ready to begin processing pro-
duction orders.

Work in Process Account Defaults —Accounting codes are typically used to assign account numbers to
production transactions for the General Ledger module. These accounts are used as a default in the event
that accounting are not used, or were not set up properly.

Material — The account to be debited when component issues are entered. (Note: the account to be cred-
ited comes from the components Inventory Information)
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Labor — This account is reserved for future use.

Overhead — This account is reserved for future use.

Outside Process — This account is reserved for future use.

Production Scrap — The account to be credited when a production scrap transaction is entered

Scrap Expense— The account to be debited when a production scrap transaction is entered

Production Receipt — the account to be credited when a production receipt is entered. (Note: the account

to be debited comes from the components Inventory Information)

Scrap Reason Codes

Use this screen to set up reason codes that are then assigned to scrap transactions when entered

E Scrap Reason Codes
File Edit View Mavigation Toals Actions Help
OV EX QA EBEEH @O
Py =0
a0 Q0 0 0O &\
Find Prev Mext Add Update Delete Browse
Reason Code BAD
Description BALD ITEM SO SCRAP
Accounting Code  DEFALLT
Add Date 07/17/2014

Change Date
1of1

=R EER =)

VR
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Setup for Manufactured Items and Components of a
Production Work Order

Additional setup must be done for manufactured items and the components of these items in the ltem
Management Module under Inventory Control, Update item information (2-1-1-a menu option), before a
production order can be entered and processed.

The Production Order module uses the Bills of Material which consists of multiple items and their rela-
tionships to each other in a production environment. A bill of material defines the items (components) and
their respective quantities required to produce another item (parents).

Items are defined as components or parents in the Inventory Control module, in Inventory Mainte-
nance/Update Inventory Information.

To access the manufacturing-related fields for component and/or parent items, update an item in Invento-

(]

ry Control/Inventory Maintenance/Update Inventory Information, then select the Mf@Base  pytton. The
following window displays:

F Manufacturing Base Information E\@

File Edit View Tocls Help
OB oo He  AOEBEH @0

Manufacturing Base Information

Item Code C-MAC MAC LAPTOP
General Engineering
Part Type |Manfact..|red - | Revision Level
Production Type |Make—to—5hock - | Drawing Mumber
ABC Class |Misc - | Change Mumber
Product Code E|
Group Code EI Bill of Material
Planner EI Bill of Material MFG | % Maintain
Buyer 0 Routing MFG | % Maintain
Phantom Order Quantity 0.00
Component Issue Method | Component Issue - |
Accounting Code DEFAULT (=)
Department |E|

|O oK. | |{:‘ Cancel |

Enter the product code ELE
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Field Description

Item Code: Inventory Item Code

Description: Item Description

Part Type Manufactured or Purchased. This determines how the Planning applications are to plan
for either production or purchase of an item. In addition, if a manufactured part is placed
on a purchase order to buy, or if a purchased item is entered an an item to be produced,
warning messages will be displayed.

Production Type | Assemble to Order or Make to Stock. This determines whether items are configured
during sales order entry and allocated to a specific sales order or if item is made to simp-
ly add to on hand stock.

ABC Class An optional classification to be used in reports. It rates an item in comparison to other
items as an extension of it’s cost times usage.

Product Code You may optionally assign this item to a pre-defined Product Code. Reports in other
modules allow you to select items within specific product codes

Group Code You may optionally assign this item to a pre-defined Group Code. Reports in other mod-
ules allow you to select items within specific group codes

Planner You may optionally assign this item to pre-defined Planners. Reports in other modules
allow you to select items within specific planner codes

Buyer You may optionally assign this item to pre-defined Buyers. Reports in other modules
allow you to select items within specific buyer codes

Phantom: Phantoms are a convenience for defining a collection of components which are used to-

gether in multiple parent items. The components can be defined once under a ‘Phantom
parent item’, then this item is entered as a component in the parent items that use the
collection. A phantom is typically never directly produced or stocked in inventory. You
may, however, decide to stock phantom items. In this case, whenever a parent item has a
phantom in its bill of material, a production order for the parent will test inventory avail-
ability for the phantom before ‘exploding’ its components. Whatever inventory is availa-
ble is used directly; any shortages will trigger an explosion to the component items in the
collection.
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Field

Description

Component Issue
Method

For items which are to be used as components in a bill of material, one of the following
values:

Component Issue — Issue this item via the Component Issue transaction in the Production
Order Processing module

Production Receipt — Issue this item via the Production Receipt transaction in the Pro-
duction Order Processing module. These components will be issued at the same time the
parent items is being received to inventory. This is often referred to as ‘back-flushing’.

Operation Complete — Issue this item via the Operation Completion transaction in the
Production Order Processing module.

Not Issued — this item is never issued to a production order. Non-production materials
such as drawings, containers, and tooling are used in this way.

Accounting

Code The accounting code entries define the actual account numbers to be used for a variety of
production related transactions such as which work in progress account numbers should
be debited and credited when components are issued and production receipts for the fin-
ished goods are processed.

Department Enter or zoom to find a department code.

Engineering Re-

Enter an optional value to indicate the current revision level for the item. This is useful

vision Level where items with extensive and/or frequent configuration changes must be managed.
Engineering Enter an optional drawing number that could be cross-referenced to a physical drawing
Drawing Num- or electronic document

ber

Engineering In cases where Revision Levels are used, this can further reference an engineering de-

Change Number

partment change number that advanced the item to its current revision level.

Bill of Material

Enter the identifier for the default bill of material for the item. Items are allowed to have
more than one bill of material (for example: engineering, production, and service), and
each bill has its own unique identifier. This value indicates the default bill of material
identifier to be used when entering production orders and performing material planning.

Routing

Enter the identifier for the default routing for the item. Items are allowed to have more
than one routing (for example: engineering, production, and service), and each routing
has its own unique identifier. This value indicates the default routing identifier to be used
when entering production orders and performing material planning.

Order Quantity

Enter an option default standard ordering quantity for the item, whenever it is produced
or purchased.

Setup Production Order Processing
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Maintaining Item/Warehouse Manufacturing Information

Additional information about the inventory item is stored at the warehouse level as well, and the use of
warehouse allows you to have multiple sets of this information for a single item, depending on the ware-
house in which it is used.

From the detail section if the Update Inventory Information window, you can access manufacturing in-
formation that is specific to an item in an individual warehouse.

TA D etai
&

house to be maintained for the item, and select the Mfa"#h-Base pytton. The following window will dis-
play.

To access the manufacturing-related fields, select the button, move the cursor to the ware-

F Manufacturing Base Information EI@
File Edit View Tools Help
O O« QA BELEBEM @6
Base Information
Item Code CHMAC Warehouse ATLANTA
Type |Manu1’ach1red vl Default Bl  MFG
Planner E| Default Routing  MFG
Buyer @ Default Order Qty 0,000
Prod Type |Make—to—5b3d< - | Production Line
Issue Method |ComponentIssue vl Department 100 @
Accounting Code  DEFAULT =
|Q aK | |Q:‘ Cancel |
Select a default make ar buy value 2

Many of the fields in this window are the same as the Mfg-Base window described above. These values at
the Item/Warehouse level allow you to override characteristics or behavior of an item depending on the
warehouse in which it exists. For example an item might be produced in one facility (warehouse) and
consumed in another facility, within the same enterprise. In this case, the item can have a Type of Manu-
factured in one warehouse, and Purchased in another.

Field Description
Item Code: Inventory Item Code
Warehouse Warehouse ldentifier
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Field Description

Type Manufactured or Purchased. This determines how the Planning applications are to plan
for either production or purchase of an item. In addition, if a manufactured part is placed
on a purchase order to buy, or if a purchased item is entered as an item to be produced,
warning messages will be displayed.

Planner You may optionally assign this item to pre-defined Planners. Reports in other modules
allow you to select items within specific planner codes

Buyer You may optionally assign this item to pre-defined Buyers. Reports in other modules
allow you to select items within specific buyer codes

Prod Type Valid values are make to stock or assemble to order.

Issue Method

For items which are to be used as components in a bill of material, one of the following
values:

Component Issue — Issue this item via the Component Issue transaction in the Production
Order Processing module

Production Receipt — Issue this item via the Production Receipt transaction in the Pro-
duction Order Processing module. These components will be issued at the same time the
parent items is being received to inventory. This is often referred to as ‘back-flushing’.

Operation Complete — Issue this item via the Operation Completion transaction in the
Production Order Processing module.

Not Issued — this item is never issued to a production order. Non-production materials
such as drawings, containers, and tooling are used in this way.

Accounting

Code The accounting code entries define the actual account numbers to be used for a variety of
production related transactions such as which work in progress account numbers should
be debited and credited when components are issued and production receipts for the fin-
ished goods are processed.

Default Bill Enter the identifier for the default bill of material for the item. Items are allowed to have

more than one bill of material (for example: engineering, production, and service), and
each bill has its own unique identifier. This value indicates the default bill of material
identifier to be used when entering production orders and performing material planning.

Default Routing

Enter the identifier for the default routing for the item. Items are allowed to have more
than one routing (for example: engineering, production, and service), and each routing
has its own unique identifier. This value indicates the default routing identifier to be used
when entering production orders and performing material planning.

Default Order
Quantity

Enter an option default standard ordering quantity for the item, whenever it is produced
or purchased.

Production Line

This field is reserved for future use

Setup Production Order Processing
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Field Description
Department Enter or zoom to find a department code.

The Order Processing Menu

Use the options on this menu to create and modify production orders, print shop paperwork, and closeout
orders.

E Dev 5.40 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n EI@

File ‘“iew Ewecute Setiings Help

demEzm

4 Purchz b
(=] 5 3 Labor g5 5 Order | & a Order Entry/Maintenance . e

[ 5 Produt 55 4 Actual B 3 Trans: E b Order Splits

& Prod i -
= roducd] Exit = 4 Inquirt =) ¢ Print Production Packet

& 7 CustomerRelalionst g 5 Rapon = d Production Pick List
= 8 Generalmdministrati(ﬂ Bl

m

g e Production Pick List - Reprint
ﬂ Exrt [El f operation Closeout

£ 9 Order Closeout

&) Exit

Statuz Execute: aicmend inventiy

This menu contains the following options:

Order Entry/Maintenance - Use this option to enter new production orders, and to maintain existing
orders.

Order Splits - Use this option to split an existing production order into multiple orders with different or-
der quantities and due dates.

Print Production Packet - Use this option to print a packet of information for the order, including re-
quired components and routing list. This document is typically placed with the item being produced, to
track and record the physical progress of the order in the production facility.
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Production Pick List - Use this option to print a component list to be used by personnel responsible for
picking the components and making them available to the production processes.

Production Pick List - Reprint - Use this option to re-print a pick list which was already printed. It is
used in the event the original was misplaced or lost.

Operation Closeout — Use this option to close routing list steps for an open production order.

Order Closeout — Use this option to access submenu and close out a specific production order, close out
a range of orders based on date, run a closed orders report, re-open a closed order, or purge closed orders
from the system.

Order Entry/Maintenance
Use this option (2-a) to enter or modify production orders. The option consists of 5 primary screens:

Order Summary
Cost Elements
Misc Costs List
Component List
Routing List
Configure

Order Entry/Maintenance - Summary screen

When you select Order Entry/Maintenance options, the Order Summary screen displays:
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T~ Order Entry/Maintenance

File Edit View MNavigation Tools Actions Options Help
OB VWP EARALERRE @O
& @ e © @

CostElements Misc Costs Components Routing Configure Serial/Lot

G © @ O ©

Frev MNext Add Update Delete Browse
Order 861 Release 000
Item C-MAC [a] Stock Item

Description MAC LAFTOP MEW VERSION

Order Quantity 4.000

Start Date 10/21/2014 [t
Due Date 10/22/2014  [g¥

Order Type E @

=
sy

Order Status A
Hold Code @
Priarity
Sales Order
Line @
Contact Name
Contact Phone

Eill of Material MFG
Standard Routing MFG
Allocate Now? |V

|@ OK | |(;( Cancel |

Enter an order type. (Use Ctrl-z for a list)

Warehouse

Extd Desc

Assembly Line
Accounting Code
G/L Department
Job

Project
Responsible Party
Revision Level

Bill Effective Date
User Field 1

User Field 2

User Field 3

MIAMI [a]
4TH GEN INTEL CORE PROCESSOR, 13.3 " DISPLAY, 4GB MEMORY, 256
GB FLASH STORAGE, DVD,/CD DRIVE NOT INCLUDED

Q)
DEFAULT (=
000 [
BETTYE @]
10/21/2014 %)

Type of Bill of Material | Standard no changes  +

Type of Routing | Standard no changes

The following fields are displayed:

Order - The identifier for the order being entered. If the Setup Production Order Processing — Automatic
Order Number was set to Y (yes), this number will be automatically assigned when you exit this field.

Release — The number of the release for this production order. This column is used when splitting orders.
If you do not enter a value, a value of 000 will be used automatically.

Item — The identifier for the item being produced. Zoom for a list of valid items.

Warehouse — The identifier for the warehouse in which the item will be produced. Zoom for a list of val-

id warehouses.

NOTE:

The item and warehouse entered must have already been set up in the Update Inventory
Information option in Inventory Control.
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Extd Desc — use this field to enter an extended description for the work order. If the work order is a result
of a sales order being entered the extended description on the sale order will display here but it can be
revised.

Order Quantity — The number of units of the item being produced.

Start Date — The date this order is to be started. If the date is not a valid working day, a warning message
will display. Zoom to display a calendar.

Due Date — The date the order is scheduled to be complete. If the date is not a valid working day, a warn-
ing message will display. Zoom to display a calendar.

Order Type — Enter a valid order type, or leave blank to allow the system default to be automatically
used.

Order Status — This column can have one of the following values:

e A — Active. This is the default value for a new order
e H —Held. This indicates that the order is to be held from further processing

Hold Code — Enter a valid hold code. A hold code should only be entered if the status is changed to ‘H’.
Zoom for a list of valid hold codes.

Priority — Enter a user-defined priority, up to 4 characters, A-Z or 1-9.

Sales Order/Line —enter an optional sales order and line item for associated demand for this production
order.

Contact Name — if attached to a sales order and a contact name was entered on the order it will display
here.

Contact Phone - if attached to a sales order and a contact phone number was entered on the order it will
display here.

Bill of Material — The item’s default bill of material code (from Update Inventory Information) will be
assigned automatically. You may change this code to another valid bill of material for the produced item.
Zoom to display a list of valid bill of material codes for the item being produced.

Standard Routing — The item’s default routing code (from Update Inventory Information) will be as-
signed automatically. You may change this code to another valid routing for the produced item. Zoom to
display a list of valid standard routing codes for the item being produced.

Allocate Now — Enter Y to allocate material immediately or N to allocate material later.

Assembly Line —reserved for future use.
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Accounting Code —assigned automatically from the order type. You may change this to a different ac-
counting code, if needed. Zoom to display a list of valid codes.

G/L Department - this field will be assigned automatically from the order type. You may change this to
a different department, if needed. Zoom to display a list of valid departments.

Job —enter an optional job identifier.

Project — enter an optional project identifier.

Responsible Party — enter an optional reference to a party responsible for the order.
Revision Level — enter an option engineering revision level for the item

Bill of Material Effectivity Date — enter an optional date to determine which components are to be used
on this order. Components can have an effective start and end date in a bill of material. The date entered
here is used to exclude components which have effective dates before or after the entered date. If no date
is entered, component effective dates will be compared to the order start date, to determine if they should
be used.

User Field 1 — enter optional additional information
User Field 2 — enter optional additional information
User Field 3 — Enter optional additional information

Type of Bill of Material — this field will be assigned automatically from the order type. It controls how
an item’s component list is to be processed when a new production order is entered. The allowed values
are:

e S -—The manufactured item’s standard bill of material is to be copied into the order’s list of com-
ponents, when the order is saved

e C - The manufactured item’s standard bill of material is to be copied into the order’s list of com-
ponents, and the components will be displayed, to allow for changes, before the order is saved.

e M — No standard bill of material will be copied into the order’s list of components, but the com-
ponent list screen will be displayed, to allow the user to enter a custom list of components, before
the order is saved.

Type of Routing — this field will be assigned automatically from the order type. It controls how an item’s
routing list is to be processed when a new production order is entered. The allowed values are:

e S —The manufactured item’s standard routing is to be copied into the order’s routing list, when
the order is saved

e C - The manufactured item’s standard routing is to be copied into the order’s routing list, and the
list will be displayed, to allow for changes, before the order is saved.
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e M — No standard routing will be copied into the order’s routing list, but the routing list screen
will be displayed, to allow the user to enter a custom routing list, before the order is saved.

Cost Elements screen

When you are in update mode and select the

e

Cost Elements

icon the following screen displays:

#

P~ View Cost Elements EI\EI
File Edit Mavigation Help
OB Ot Q Loy OEDEDO
Element Costs
Element Expected Unit Expected Total Actual Total Rework Total Basis Driver a
LAEOR E 163334 147.0000 0.0000 0.0000 U RH
MATERIAL 0.0000 0.0000 0.0000 0.0000 U C
MNOMN-STOCK MATERIAL 0.0000 0.0000 0.0000 0.0000 U C
OVERHEAD 21.0000 0.0000 0.0000 0.0000 U MH
Total Costs [ Price f Margin
Cost 147.0000 0.0000
Price
Maragin
Margin % 0.000 0.000
IQ OK I I[ﬁ Cancel I
Enter a valid cost element. Zoom for a list o

Element — predefined cost elements associated with this order.

Expected Unit Cost- the expected unit cost for the element associated with this order.

Expected Total Cost- the total standard cost of the element associated with this order.

Actual Cost- the total actual cost of the element associated with this order.

Rework Cost — the total rework cost of the element associated with this order.

Basis- This value defaults to ‘Units’, and should not be changed. It specifies that costs are calculated
based on units of components or labor hours used to produce. The ‘Cost’ choice is currently not support-

ed.
Driver- This value is one of:
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Component Issue — cost is driven by Component Issue to the parent item

Component Scrap — cost is driven by Component Scrap to the parent item

Run Hours — cost is driven by labor reporting of Run Labor hours

Machine Hours — cost is driven by labor reporting of Machine hours

Setup Hours — cost is driven by labor reporting of Setup hours

Outside Process — cost is driven by outside process costs per piece in the labor routing

Misc — cost is driven by miscellaneous costs charged to the parent item. This driver is currently
not in use.

Total Cost/Price/Margin - see the chapter on Job Shop in this user guide.

Miscellaneous Costs screen

(1)

When you are in update mode and select the | Mscests | jcon the following screen displays:

=l View Miscellaneous Costs EI@

File Edit Mavigation Help

O & BHA 25,00€EDE Q0

Element Description Expected Cost Actual Cost Frice Ind Pkt Ack Quc Inv =
PACK -@ SHIPPIMG CRATE 15.0000 0.0000 30000 W M M W W
|Q OK | |t;{ Cancel |

Enter a valid cost element. Zoom for a list

Element — predefined miscellaneous cost elements associated with this order.
Description- enter a description of the element.
Expected Cost- the expected cost for the element associated with this order.

Actual Cost- the actual cost of the element associated with this order. A display only field that displays
actual cost entered through an AP invoice tied to this work order. See the chapter on Job Shop in this user
guide for more information.

Price- the price the customer should be charged for this element. If this is a job shop order you will be
prompted to “roll up” the price to accommodate this when you save the production work order. See the
chapter on Job Shop in this user guide for more information.

Check boxes - check which documents you want the miscellaneous costs to print on. Choices are:

e Pkt — production packet
e Ack- customer order acknowledgement
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e Quo — customer quotation
e |Inv — customer invoice

Component List screen

This screen displays when you are in update mode and take one of the following actions:

If a value of C or M is entered in the Type of Bill of Material or

&

If the Lomponents jcon is clicked on the summary screen

The component list displays the standard components from the produced item’s bill of material (if Bill of
Material Type C or S was selected), or an empty list (if Bill of Material Type M was selected).

The following screen displays:

T~ Work with Components =2 =

File Edit Mavigation Help

Sequence Item Warehouse  Description NS Phn Issue Method Reqd Quantity ReqdDate  OnHand Available PO Non-Stock Cost UnitPrice  Ind Pkt Ack Quo Inv
oo 1] C-DISK MACON Stock Production Receipt 7.000 12/31/2012 000 000 S V|
0002 C-KEY MACON Stock Production Receipt 7.000 12/31/2012 000 000 S v
0003 C-MOUSE MACON Stock Production Receipt 7.000 12/31/2012 000 000 L V]
0004 C-UsB MACON Stock Production Receipt 14.000 12/31/2012 000 000 S V|
0005 C-USBCA MACON Stock Production Receipt 7.000 12/31/2012 000 000 S v
0006 C-MOMN MACON Stock Production Receipt 7.000 12/31/2012 000 000 L V]
0007 LABOR MACON Non-s... Production Receipt 56.000 12/31/2012 V|
|O oK | |Q11 Cancel | |® Details | | Notes | |® Suhshmtesl |® Cost Elements

Enter/change the component item's sequence

One or more components may be entered for the production order. For each component:

Seq — Enter a sequential identifier for the component. Components are sorted for display and print based
on this sequence.

Item — enter a valid item code for the component to be used. The combination of the ‘Seq’ and ‘Item’
must be unique for the line. Zoom to display a list of valid items.

Warehouse — enter a valid warehouse from which this component will be used. Zoom to display a list of
valid warehouses.

Description — the description for the component item displays automatically. It cannot be changed.
N/S - defaults to the type of item ( stock or non-stock)

Phn (Phantom) — this field is assigned automatically from the item’s master information. The possible
values are:

e (Yes)—thisitem is a phantom. It is NOT used from inventory, but its components ARE used
from inventory. The phantom code is a convenient way to configure multiple items under a
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common item code. Then, wherever this common item code is referenced, the phantom value of 1
indicates that the components for the common item code should be used, NOT the common item
itself.

e (No) —this item is NOT a phantom. It will be used from inventory directly.

Reqd Quantity (Required Quantity) — the total units of the component item required to produce the
number of units of the end item. This value is typically computed from the quantity per unit in the stand-
ard bill of material, times the number of units of the produced item.

Reqd Date (Required Date) — the date when this component item is expected to be used from inventory.

On Hand - the current on hand balance in inventory for the item. This is displayed as a reference to al-
low the user to determine if a sufficient quantity exists to be used on this order.

Available — the current on hand balance, minus allocations to sales orders or other production orders.
This is displayed as a reference to allow the user to determine if a sufficient quantity exists to be used on
this order.

Note

While the quantity on hand may indicate a sufficient balance exists to be used, the available quan-
tity gives more information about additional requirements from other orders for this same compo-
nent.

PO — the purchase order created for this component requirement if there was a shortage of availability. If
you are short components you will receive this prompt when you save the work order:

F Message @

Do you want to create purchase orders for short components now?

Lg Yes | |Q:* No |

If you answer Yes this screen displays and you can select which items you want to create purchase orders
for, select the type of purchase order, vendor, and enter the cost.

™ Additional Information el -o- =

File Edit Navigation Help
OB OUEREA RTOOEDE GO
Confirm Order Type Sequence Item Warehouse ~ DueDate  RequredQty OnHand Avalable  Short  QtyOmPOs  QtytoOrder Vendor Buyer  UnitCost Status

V| DTP-Direct To Pr... 0005 C-USBCA SEATTLE 05/13/2013 2000 5.000 -92.000 2000 24,000 2000 123457 2.000)
0007 LABOR SEATTLE 05/13/2013 8.000 0,000 0000 8000 0.000 8.000 123462 11.000

@k | [fdcance | (@ create Orcers

Enter quantity, or allow to default
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If the production work order type is ST (for make to stock) this PO release screen recommends an order
quantity that will cover all short units on all work orders, not just the production work order being creat-
ed, and the PO type will be REG. If you want to just order enough components for the one work order
you can change the “Type” on the screen shown above to DTP and receive this message:

E Message IEI@

Do you want to change the order quantity to match

only the quantity needed for this order?

XIS

Answer Yes and the order quantity will automatically be reduced to what the one work order requires.

If the production work order type is MTO or MTN (created automatically from a sales order and is there-
fore make to order or make to order nonstock) this PO release screen recommends an order quantity that
will cover just the work order being created and the PO type will be DTP (direct to production).

If the AVL Required check box in the Update Purchasing program is checked and you enter a non-catalog
vendor you will receive this prompt.

T~ Validate Password EI@

File

o)

This vendor is not one of the approved vendors for this item. Enter the password
to continue or contact the purchasing manager and request it be added to the
Approved Vendors List:

Password:

[G 0K ] |t:1 Cancel |

Enter AVL password
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Click on the Create Orders button at the bottom of the screen to create the purchase orders and the order #
created will now display as shown here:

I3 Additional Information == =]
OB & Q25 00gEDEQO
Confirm Order Type Sequence Ttem Warehouse ~ Due Date Required Qty OnHand Available  Short QtyOnPOs  QtytoOrder  Vendor Buyer Unit Cost  Status
0 e 0005 C-USBCA SEATTLE  05/06/2013 2000 5000  -94000 2000 24000 2000 123457 2] 2000 New Order Created
[&] 0007 LABOR SEATTLE  05/06/2013 8000 0000 0000 2000 0000 8000 123462 11.000

< i b

[@oc ] [idcancel | [ create orders

Enter the buyer code

The PO number created will then display on the Component Screen. The available and on hand are null to
show that the component quantity will be supplied by the purchase order.

T~ Work with Components =2 =

File Edit Mavigation Help

O QUEPRER 2T00EDEQSO

Sequence Item Warehouse  Description NjS Phn  Issue Method Reqd Quantity ReqdDate  On Hand Available PO Mon-Stock Cost  UnitPrice  Ind Pkt Ack Quo Inv
jooo ] C-DISK SEATTLE  HARD DRIVE Stock  [] Production Receipt 1000 03/14/2013 10489000 410000 220000 [EEE]
0002 CKEY SEATTLE  KEVBOARD Stock  [] Production Receipt 1000 03/14/2013 182000 91,000 32989 EHEIE]
0003 C-MOUSE SEATTLE  MOUSE Stock  [7] Production Receipt 1000 03/14/2013 181,000 112,000 17.589 [EIE]E]
0004 c-us8 SEATTLE  USB FLASH DRIVE Stock  [] Production Receipt 2000 03/14/2013 215000 77,000 55.000 [EENE]
0005 C-USBCA SEATTLE  USB CABLE Stock  [] Production Receipt 1000 03/14/2013 935 2800 0O olE
0006 C-MON SEATTLE 24" MONITOR Stock  [7] Production Receipt 1000 03/14/2013 103000 25,000 175989 [EIE]E]
0007 LABOR SEATTLE  LABOR CHARGES Non-s.. [] Production Receipt 2000 03/14/2013 2800 [EHENE]

IQ oK I Iﬁ* Cancel I I@ Details I MNotes I I@ Suhsmutesl I@ CustEEmEntsJ

Enterfchange the component item's sequence

If after creating purchase orders you add additional components that you are also short on you can zoom fron the
Order field when the screen above displays to add these components to POs already created. If you instead want to
issue yet another PO, leave the order field blank.

Non-Stock Cost — enter the cost for non-stock items

Unit Price — for job shop orders enter the price the customer should be charged. See the chapter on Job
Shop in this user guide for more information.

Check boxes - check which documents you want the components to print on. Choices are:

Pkt — production packet

Ack- customer order acknowledgement
Quo — customer quotation

Inv — customer invoice

O O O O

Action Buttons — With the cursor positioned at a specific component, the following buttons support addi-
tional functions which can be accessed

Click to display window with additional details for the component item
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holes Click to enter additional text for the component.

If a component has additional text as part of the standard bill of material, this text is copied into the pro-
duction order components as well.

Click to see a list of predefined substitute items for the component item. If a component
displays an insufficient quantity on hand or available, the screen may offer alternative components to al-

low the order to proceed.

| cost Elements] Cick to see a list of predefined cost elements associated with the order.  Add appropriate
costs that should be included in production order costs.

Un-attaching DTP Purchase Orders from a Work Order

1. Find the DTP PO, go into update mode and set the work order # to null as shown here.

References & Contract References & Contract

Cust Doc Mo: 1264 Cust Doc Mo:

Orig Cust Doc Mo:

Qrig Cust Doc Mo
Production Order: 343 (] Production Order: @
Confirm Date: E] Confirm Date: [E]
On Board Date: W] On Board Date: WE]
Multiple Orders: M Multiple Orders: M
Contract: Contract:
Contact Name: Contact Mame:
Container: Container:

If the PO HAS already been received (and therefore already automatically issued to the Work Order).
The steps are:

1. Enter NEGATIVE Component Issues on the Work Order, for the items on the PO you want to
remove — this either puts the stock inventory back into stock, or moves the $ for non-stock mate-
rial back to the expense account it belongs to. Either way, it removes the $ from the work order.

2. Update the PO in PO Maintenance - blank out the Production Order in the PO Header — this will
take the PO OFF the Job Cost Report for the Work Order.
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To attach the removed DTP PO to another work order
1. Find the PO, go into update mode and enter the work order #.

References & Contract
Cust Doc Mo:

References & Contract

Cust Doc MNo:

LITBTIETE T Orig Cust Doc Mo:

Production Order: _ E'] Production Order: 343 E.]
Confirm Date: _ _ Confirm Date:
On Board Date: On Board Date: .
Multiple Orders: N Multiple Orders: N
Contract: Contract:
Contact Name: Contact Mame:
Container: Container:

You will get this message when you try to save the transaction because you need to attach the PO
line to the WO line.

I

7~ Message =N [R5

One ore more lines has not been

matched to a component sequence
on the new Production Order

You cannot add this reference

[

Details

2. Go to the detail line on the PO, click the button on the toolbar and this screen will

display:
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¥~ Additional Item Informatien

File  Edit

View Tools

Help

== =3

OB WP E/RA ALREM @O

MOM STOCK KEEPING ITEMS

Item Code:

Description:

.Iﬁi
MISC SUPPLIES

Purchase Unit:  EA E]
Item Cost: 5.0000
Tax Code:  NOTAX o]
Sales AccountNo: 400000000 (@
COS/iny AccountNo: 730000000 (&
Warehouse:  MIAMI E]
Required Ship Date: [ .
Required Delivery Date: -DSJfDZJrZD 14 .
Confirm Date: .
On Board Date: .
Component Sequence: E]
’0 QK ] [t:{ Cancel ]

oo0 (@)

Click on the Component Sequence magnifying glass, this screen will display. Confirm the info is
correct and click OK to save. This sets the sequence # on the PO line and the PO and WO are

now attached.

-

Epu.i_order.compz (== ][ =]
OEQ Ol 90
Order Rel Component Seguence Warehouse Qty Reqd Qty Issued Reqd Date “
349 o0 MISC 1 MLARI 50.000 000 05/02/2014
’G 0K l [[:f Cancel ] ’M New Search

If the PO has already been received use the Component Issue option to issue the components to
the Work Order. This would normally happen automatically when the Purchase Receipt is en-
tered. But in this case, the items have already been received.
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Component Details screen

This screen displays when the cursor is positioned on a specific component on the Component List

screen, and you click the button. It lets you review and/or enter additional detail for the se-

lected component. Most of the values are loaded automatically from either the bill of material components
table, or the Item Inventory Information table.

The following screen displays:

-

| View Component Detail o= | =|

o o] H ;
OB Uy HQABALEM @
Production Order Entry/Maintenance - Component Detail
Order 492 Release 000
Component Seq 0001 Description

Component Item  C-DISK Desc 1 HARD DRIVE

Revision Level Desc 2
Operation Used Extended Desc i
Operation Consumed 4
InventoryMon-Inv |Stock -
Issue Method
Issue Type Quantities
Start Offset Days i} Per Unit 1.0000000
Date Required  12(31/2012 Total Required 7.000
User Field 1 Issued 000
User Field 2 Scrapped 000
User Field 3

FEERIXEE

The following fields are displayed:
Order number- the system assigned number associated with this production order.
Release- the system assigned sequential release number associated with this production order.

Component Item and description - the component item number and its description
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Extended Description — optional extended description for this component item.

Revision Level —the current revision level of the item from the Item Inventory Information.
Operation Used — The first step in the routing where this component item is used from inventory.
Operation Consumed — this field is reserved for future use.

Inventory/Non-Inventory — the possible values are:

e S (stock) — this component is to be issued from stock
e N (non-stock) — this component will not be issued from stock.

Issue Method - the possible values are:

e C —the component will be issued from stock with the Component Issue transaction. This is typi-
cal when the production process involves a relatively long lead time (such as a week or more).

e R —the component will be issued when the end item is received into inventory via the Production
Receipt transaction. This is typical when the production process involves a short lead time (such
as less than one week).

e —the component will be issued from stock with the Issue by Operation transaction. Each compo-
nent which has an ‘Operation Used’ equal to the Operation being issued will be issued from in-
ventory.

¢ N —the component will not be issued. This is typical of items which are sent to work in processs
in bulk, or for items which are needed in the production process, but are not stocked items (engi-
neering drawings, tooling, etc).

Issue Type — the possible values are:

e T —component is issued from inventory, and it’s associated cost per unit is used with the quantity
to create a transaction for G/L.

e C — component is not issued from inventory, but it’s cost per unit is used with the quantity to cre-
ate a transaction for G/L.

Start Offset Days — the number of days after the order starts when this component needed. This offset if
used to component the actual required date for the component.

Date Required — the date when this component is to be issued from inventory. The default value is the
order date. If the component has a ‘Start Offset Days’ defined, this will be added to the order start date to
computer a required date.

Print on Packet — Y will print the component on the Production Packet. N will not print the component
on the Production Packet.

User Field 1 — enter optional additional information
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User Field 2 — enter optional additional information

User Field 3 — Enter optional additional information

Quantities -

Per Unit — The number of units of the component to produce one unit of the parent or end item.

Total Required — The total number of units of the component needed to produce the total quantity of the
parent or end item.

Issued — The total number of units already issued for the component.

Scrapped — The total number of units of this component already consumed by production scrap
transactions.

Notes screen

This screen appears to allow entry of additional text for the component.

Note

If a component has additional text as part of the standard bill of material, this text is copied into
the production order components as well.

[ Component Notes 0001/C-DISK =ET >

File Edit Mavigation Help
QOB ER OQEDE O

check warranty

|

« [ T . b
[@ok  |[i4cancel | | Edt | L Time Stamp
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Substitutions screen

This screen displays when the cursor is positioned on a specific component on the Component List

screen, and you click the button. It allows you to review and/or select a substitute item for

the current component. This function is typically used when an insufficient quantity of the component is
available for the order.

The following screen displays:

F= Look Up Substitute Items IEI@

File Edit Help
VER Gt @O
Review Select Substitute Item
Seq  Substitute Item On Hand Available Qty  Comment &

IO Ok I [t:‘ Cancel I [M Mew Search

Seq — The sequential order for the component. Typically, the substitutes with lower sequence values are
preferred over higher sequence values.

Substitute Item — the item code for the substituting item
On Hand Qty (On Hand Quantity) — the on-hand balance
Available Qty (Available Quantity) — the on-hand balance, minus existing allocations, for the substitute.

Comment — a user-defined comment for how the substitute should be used.

User Actions

Click to use the selected component
Click ignore any selected substitute and return to the Component List screen
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Click [# NewSearch |, o or additional search criteria to shorten the list of substitutes

Routing screen

This screen will display when in update mode and the user takes one of the following actions:

If a value of C or M is entered in the Type of Routing

(3

If the Raouting jcon is clicked on the summary screen

The routing list displays the routing from the produced item’s standard routing (if Routing Type C or
S was selected), or an empty list (if Routing Type M was selected).

The following screen is displayed:

I3 Work with Routing o || B &

O OURPEHA 2T00EDHE 9O

Seq  Oper Description LM 1o WorkCenter  Machine Dept Toollist  SetpHr RunlaborHr  Basis Mach Laber Hr Basis Unit Price
0001 ASSEMELY Labor-based Inside  WCOL DPL 0.000 10000000 00000000
0002 TEST Labor-based Inside  WCOL DPL 0.000 15000000 00000000
0003 ANTIVIRUS SCAN  Laber-based Inside  WCOL DPL 0.000 15000000 00000000

g
a
]
3
=
&
o
e

5

'
E

]| [
ENENE
]| (] [

]| [

]| [

]
(]
1]

2l i »

‘Q oK | |g11 Cancel ‘ |® Details | ‘Q} Quanm:es| |® Hours ‘ ‘@ Cost | | Nates ‘

Enter/change the operation's sequence

One or more routing steps may be entered for the production order. For each routing step::

Seq — Enter a sequential identifier for the routing step. Steps are sorted for display and print based on this
sequence.

Oper (Operation) — Enter an optional standard operation. Standard Operations can be defined in the
Standard Routing module. Selecting an operation here can automatically fill in many of the remaining
columns for the step (ie Work Center, Machine, Department, Tool List, Setup Hrs, Labor Hrs)

Description — enter a free-form description of the routing step

L/M — (Labor/Machine Constrained) — Indicate whether this routing step should be scheduled based on
labor hours or machine hours

1/0 (Inside/Outside Process) — Indicate if this step is performed within the company’s production facili-
ties, or if it is performed by an outside entity (ie a service provider).

Work Center — enter an optional work center at which this step will be performed. If a Work Center is
selected, it’s labor and overhead hourly rates are used to compute labor and overhead costs for the order

Mach (Machine) — enter an optional machine at which this step will be performed
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Dept (Department) — enter an optional department at which this step will be performed.
Tool List — enter an optional tooling identifier or list of tools required to be used at this step

Setup Hrs (Setup Hours) — enter the number of hours required to prepare this step for the production
process. If there is no setup time needed, enter 0.

Run Labor Hrs (Run Labor Hours) — enter the number of hours associated with completing this step
for the produced item. This field is used together with the basis code below.

If the labor time is less than 1 hour, the time must be entered as the decimal equivalent of an hour. For
example, a run time of 5 minutes per piece must be entered as 0.0833333, or 5/60 of an hour.

Basis — enter one of the following values:

o H (Hours per piece) — the run labor hours above are expressed as the ‘hours required to produce
one unit of the end item’

e P (Pieces per hour) — the run labor hours above are expressed as the ‘pieces completed within
one hour

Unit Price — for job shop orders enter the price the customer should be charged. See the Job Shop chapter
in this User Guide for more information.

Check boxes - check which documents you want the routing steps to print on. Choices are:

Pkt — production packet

Ack- customer order acknowledgement
Quo — customer quotation

Inv — customer invoice

O O O O

Action Buttons — With the cursor positioned at a specific routing step, the following buttons support ad-
ditional functions which can be accessed.

(& Detais Click to display window with additional miscellaneous details for the routing step
@ Cluantities . . . . .
Click to display quantity-related details for the routing step

3 Hous Click to display hours-related details for the routing step

(& Cost Click to display cost-related details for the routing step

I Click to enter additional text for the routing step.
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If a routing step has additional text as part of the standard routing, this text is copied into the production
order routing steps as well

Routing Detail screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

The following screen displays:

I= Routing Details

= | (O] -

File Edit View Tools

O B O o

Exit Print OK Cancel

Help

Q@ A

Cut Copy Paste Zoom

Notes Attachments U Fields To Do

] Es [

»

Production Order Entry/Maintenance - Operation Misc

Order
Sequence
Description
Status

Work Center
Machine
Department
Team

Type

Tool List

Move Time
Scheduled Start
Scheduled Compl
Last Activity

479
noo1
ASSEMBLY

Il
g

WiCn1

®
DP1

.00
11/06/2012
11/13/2012

Release

Operation

ooo

Print on Packet
Labor Transaction Type
Job Class

Outside Process
Order
Line

Blkt Rel

User-Defined Fields
1

Y
0

®

2
3

[Q oK ] [t:( Cancel ]

W

Status — possible values are:

o 0 —the packet has not yet been printed

e 1 -no activity on this operation, and no activity on previous operation

e 2 -—no activity on this operation, and the previous operation has started

e 3 -no activity on this operation, and the previous operation has been completed
e 4 —some activity has been reported for this operation

e 5 —this operation is completed
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Work Center — the optional work center at which this operation is being performed. Zoom for a list of
valid work centers.

Machine — the optional machine at which this operation is being performed. Zoom for a list of valid ma-
chines.

Department — the optional production department in which this operation is being performed.
Team — the optional team performing the work at this operation
Type — possible values are:

e L —this operation is to be scheduled based on labor hours remaining
e M —this operation is to be scheduled base on machine hours remaining

Tool List — the optional tooling list identifier for one more special tools required for this operation.
Move Time — the optional move time in days after this operation is completed. The default value is zero.
Scheduled Start Date — the date this operation is scheduled to be started

Scheduled Compl (Schedule Completion Date) — the date this operation is scheduled to be completed.
Last Activity — the last date any labor activity was reported for this operation

Print on Packet — Y for yes, N for no.

Labor Transaction Type — this field is reserved for future use. The possible values are:

e L —Ilabor is reported by the Labor Transaction Entry function
e O —labor is reported by the Operation Transaction function
o P —labor is reported by the Production Receipt function

Job Class — the optional default Job Class for this operation. Job classes can be used to set standard labor
rates per hour which may override the Work Center standard labor rate.

Outside Process —

e Order — The purchase order number associated with this operation, if the Inside/Outside
Process type is O.

e Line— The purchase order line item

o BIkt Rel (Blanket Release) — this field is reserved for future use.

User-Defined Fields 1, 2 and 3 — Enter additional user-defined information
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Routing Quantities screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

The following screen displays:

F Reuting Quantities EI@
File Edit View Tocls Help
OB ¢ QA BRAEBEH @O
Production Order Entry/Maintenance - Operation Quantities
Order 432 Release 000 Parent Item C-MAC
Sequence 0001 COperation Work Center  WC01 Machine

Description I-E' = : 5 I|

Quantities
Complete .0oo
Discrepant .0oo
Scrap .0oo
Rewark .000

|O oK. | |{:‘ Cancel |

Quantities — Complete — The number of units completed through this operation
Quantity — Disrecpant — This field is reserved for future use
Quantity — Scrap — The number of pieces reported scrapped at this operation

Quantity — Rework — This field is reserved for future use.

Routing Hours screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

The following screen displays:
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E Routing Hours E@
File Edit View Tools Help
OB oe QAEALERMN OO

Production Order Entry/Maintenance
Operation Hours

Order 492 Release 000 Parent Item C-MAC
Sequence 0001 Operation Work Center  WC01 Machine
Description  ASSEMBLY
Std Hrs per Unit Hours Reported at Standard
Run 1.0000000)] Run .000
Basis Machine .000
Machine ,00002000 Setup 000
Basis Rework Run .000
Actual Hours Reported == 080
Run ao0 Rework Setup .000

Machine .00

|G 0K | |t:1 Cancel |

Std Hrs per Unit:

¢ Run (Standard Hours per Unit — Run) — the number of labor hours required to complete the

end item.

Basis — possible values are:

e H — Run hours are entered as ‘Hours required to produce one unit’
e P —Run hours are entered as ‘Number of units completed in one clock hour.

e Machine (Standard Hours per Unit — Machine) — the number of machine hours required to

complete the end item.

Basis — possible values are:

e H—Machine hours are entered as ‘Hours required to produce one unit’
e P —Machine hours are entered as ‘Number of units completed in one clock hour.

Actual Hours Reported:

e Run —the number of labor hours reported to-date for this operation

e Machine — the number of machine hours reported to-date for this operation.

e Hours Reported at Standard:

¢ Run - the number of units completed at this operated, times the Run Labor hours per unit
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e Machine - the number of units completed at this operated, times the Machine Labor hours per
unit

e Setup — if the operation has started the standard setup hours for this operation displays. If the op-
eration has not started, zero will display here.

e Rework Run — this field is reserved for future use.

¢ Rework Machine — this field is reserved for future use.

e Rework Setup - this field is reserved for future use.

Routing Cost screen

This screen displays when the cursor is positioned on a specific routing step on the Routing List screen,

and you click the button.

The following screen displays:

P

F Routing Costs EI@

File Edit Mavigation Help

OB UhFERA RY00EDE DO

Element Std Unit Cost Total 5td Cost Total Actual Cost  Total Rework Cost
LABOR| -@ 7.0000 7.0000 0,0000 0,0000
COVERHEAD 7.0000 7.0000 0,0000 0,0000

@ok | [Fgcancel |

Enter a valid cost element. Zoom for a list

Element — predefined cost elements associated with this order.

Std Unit Cost- the standard unit cost for the element associated with this order.
Total Std Cost- the total standard cost of the element associated with this order.
Total Actual Cost- the total actual cost of the element associated with this order.

Total Rework Cost — the total rework cost of the element associated with this order.
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Configure Screen

See the Product Configurator User Guide for information on configured items.

S

Serial/Lot Screen Serialilot

If you are producing more than one of and item and the item being produced is serial and/or lot # con-
trolled and has one or more components that are serial/lot # controlled use this screen to assign parent
serial/lot #s to end items. Then when either Component Issue or Production Receipt is run you can assign
the component serial/lot #s to the parent serial/lots# thereby having full traceability as to which parts
went into each end item.

If auto serialization is turned on in the IC defaults table you will receive this prompt when you click on
the Serial/Lot screen button

F Message

&% |

Do you want to auto-generate serial numbers?

G [l |

If you answer Y this screen displays with the serial numbers populated:

-

I3 Enter Component Serial/Lot (== =]

Lot Serial Quantity “
ABC3903 1.000
ABC3904 1.000
ABC3905 1.000
ABC3906 1.000

[O ok l [t:{ Cancel ]

If auto serialization is not turned on this screen will still display but you will need o manually assign seri-
al and/or lots numbers.
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Multiple Inventory Items on the Same Work Order
Example:
You want a single work order that consumes one or more components and produces (to stock):

1 unit of anitem A
2 units of an item B
2 units of an item C

To accomplish this:

1. Set up a production order for 1 unit of item A.

Add components for all the material needed to produce items A, B and C.

3. Add item B as a component with a total gty required of -2, and an issue method of P(production
receipt).

4. Add item C as a component with a total gty required of -2, and an issue method of P(production
receipt).

5. Issue the components from step 2.

6. Enter a Production Receipt for item A. Items B and C will pop up at the bottom of the screen,
with negative quantities displayed in the ‘This Issue’ column.

7. When you click OK to save, it will put:

N

I unit of item A into inventory
2 units of item B into inventory
2 units of item C into inventory

Order Split

Use this menu option (option 2-b) to split a production order into multiple orders. This option is useful
when the total number of units cannot be completed, due to material shortages or insufficient capacity of
resources. Splitting an order into smaller quantities may allow you to complete a lesser quantity and then
complete remaining quantities when the shortages/capacity issues have been resolved.

You must first click the Find button, then enter the Order Number and Release for the base order you
wish to split, and click OK. The following screen displays:
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I3 Order Splits E'@
File Edit View Mavigation Tools Actions Help

OB U i QREBOBE @O
A @ 0 0 &

Find Prev Mext Update Browse
Production Order Split
Base Order
Order Mumber 465 . Item Mumber 100100
Release 000 Warehouse HOLLAMD
Order Type ST

Order Status A Hold Code
Order Quantity 10,000
Completed Quantity .000
Scrapped Quantity .000
Remaining Quantity 10,000

Due Date 10,03/2012
Split Order

Split Order Release

Quantity
Due Date [E]

Description

212 of 240

L)
A

Split Order Release — enter a new release number for the split order. The split order will retain the Order
Number, but must have a unique release number

Quantity — enter the quantity to be split into the new release
Due Date — enter the due date for the new release
Description — enter text describing the reason for the split.

After entering the split order information, click OK to create the split order. The base order will remain as
an active order, with the same due date, and a quantity which is the difference between the base order
guantity and the split order quantity.

Print Production Packet

You use this menu option (2-c) to print or reprint production packets for orders entered through the Order
Entry/Maintenance option. The Production Packet prints summary information about the order, such a
item produced and warehouse, quantity and due date, and reference information and notes. In addition:
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¢ Component List —the component items and descriptions, along with their required quantities and
dates

e Routing List — the routing steps required to product the end item. Each step prints with descrip-
tion, setup and labor hour, and department, work center, machine and teams used to produce.

After selecting output destination, the following screen will then display:

P~ Production Packet Print EI@

Print From To
all Unprinted Orders?  {

Range of Orders?

Range of Items?

=
o
03
=
i
Ik

Range of Due Dates?
Specific Orders?

Sections to Print
Component List?
Operation List? o

Print Images?

[O oK. l |Q:‘ Cancel |

(]
=l

All Unprinted Orders? - Double click to select (\) and print packets for all production orders which
have not yet been printed.

Range of Orders? - Double click to select (V) and print packets for a range of orders. You must also
enter a beginning order number and ending order number.

Range of Items?— Double click to select() and print packets for a range of item numbers. You must
also enter a beginning item number and ending item number.

Range of Due Dates? - Double click to select (V) and print packets for a range of due dates. You must
also enter a beginning date and ending date.

Specific Orders? — Double click to select (V) individual order numbers (up to eight orders).
Sections to Print-

e Component List— Select if you want the component list to print on the packet. The default is V.
e Routing List-Select if you want the routing list to print on the packet. The default is V.
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NOTE:

You can only select (V) for one of the 5 five choices in the “Print’ section above.

After entering the selection information, click OK to process the report.

Production Pick List / Production Pick List - Reprint

You use these menu options (2-d and 2-e) to print or reprint component material pick lists for orders en-
tered through the Order Entry/Maintenance option. The Production Pick List prints the inventoried com-
ponents which are to be picked to begin the production process. For each component, the item and de-
scription are printed, along with the quantity required and required date. In addition, if the component(s)
are either serialized or lot controlled (see the Inventory Control User Guide), the serial or lot information
is printed below the description.

After selecting output destination, the following screen will displays:

'~ Production Pick List Re-Print = ===

Warehouse SEAT

Range From To
Order
Release
Reqguest Date

Specific Orders
Orders/Releases

Line Ttem Sort Sequence I
[G OK ] |t:& Cancel |

()
A

Warehouse — Enter the warehouse for the order(s) to be printed. If a production order requires compo-
nents from multiple warehouses, a separate pick list must be printed from each warehouse.

All Unprinted Orders? (Y or N) — Enter Y to print all orders which do not yet have a pick list. Other-
wise, select N.

NOTE

If you select Y here, you cannot also select a Range, or Specific items.
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Range — you can enter ranges of Orders, Releases, and Request Dates

Specific Orders — You can enter specific order and release numbers.

NOTE:

You may enter a range, AND specific order numbers.

Line Item Sort Sequence — possible values are:

e | —Sort by item number
e L —sort by component sequence humber
e D —sort by default stock location

After entering the selection information, click OK to process the report.

Operation Closeout

Use this menu option (2-f) to set the status of open operations on a production order to completed. Clos-
ing open operations removes them from the order scheduling functions in the Production Scheduling

module.
F Operation Closeout EI@
File Edit View Mavigation Tools Actions Help
OB U UHEEQA LB BOQEDLE 9O
A0 © 0 .
Find Prev Next Update Browse
Order 457 Release 000 Item C-MAC Start Date 09/14/2012
Ordered 1.000 Warehouse SEATTLE Due Date 09/21/2012
Completed 1.000 Responsible Party
Scrapped .000 Close All Operations? [
Seq Description Work Ctr a Sts Start Complete Scrap Close o
0001 ASSEMBLY Wil 3 000 000 000 ]
0002 TEST Wil 1 000 000 000 ]
0003 ANTI-VIRUS SCAN Wi 1 000 000 000 = -
10f38
OVR

Enter Responsible Party if necessary (optional).
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Close All Operations? — check this box to close all operations.

When you press tab, you may see the following popup window:

rr-'f Warning l = ||E| |ﬁ]1

Some routing steps not complete
Do you wish to force close?

G e

Click Yes to continue (all operations will display as checked), or No to return to the screen. If you select
Yes, the cursor will move to the checkbox for the first operation.

Order Closeout

Use these menu options (2-g) to move completed production orders to the history inquiry tables, re-open
as needed, and also purge from the database.

Closeout by Order

Use this option to close a specific Production Order. The following window displays:

Use the Find option to enter the order to be closed. Then select Update, and the ‘Close Order’ checkbox will
automatically be checked. Click OK with the checkbox checked, and the order status will be changed to Closed.

Order Closeout by Date
Use this option to close orders based on their due dates. The following selection window displays:
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l I3 Order Closeout Report - by Date | = |5 ﬁl l

Select

Completed Orders with Due Dates On or Before (EAIEE
[G oK ] Id{ Cancel I

Enter the date

[ 4

An order is eligible to be closed, if its due date is on or before the selected due, and:
e All components have been completely issued
e All labor has been reported in the Labor Processing module
e All variances have been posted from the Actual Costing module.

The selected Active orders will have their status changed to Closed. A report lists the Production Orders which
were Closed.

Closed Orders Report

Use this option to print a list of Production Orders that are closed. No selection window is displayed. The report
lists one line per closed order, with due date, closed date and quantities.

Re-Open Closed Orders

Use this option to re-open previously closed orders. It is common to re-open closed orders when:
e Additional, or previously missed, component materials are to be issued
e Additional labor is to be issued.

The following windows displays:
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-
IS Re-Open

Closed Orders

=B |

Eile  Edit

QA @
Find Prev
Order

Item
Warehouse
Completed
Scrapped
Start Date
Order Type
Status

Job

Project
Priority

Sales Order

View Mavigation Teols Actions Help

OB VU LBPERBALERE O

@ 0 =

Mext Update Browse

522 Relesse 000 Re-Open Order? (Y/M) [
COMPUTER COMPUTER. REFURBISH
SEATTLE
1.000 Criginal Current
.00 Order Quantity 1.000 1.000
03/04/2013 DueDate  03/04/2013 03/04/2013
MTE
C Hold Code Close Date 03042013
4144 Line 1

Component Issue Status | Complete
Labor Reporting Status | Partial
Variance Reporting Status | Mot posted

72093

b

Use the Find option to enter the order to be re-opened. Then click Update, and the ‘Re-Open Order’ checkbox
will be automatically checked. Click OK to re-open.

Purge Closed Orders

Use this option to remove closed orders from the Production Order tables, and optionally archive them in the

Production Order History tables. The following window displays:

I3 Purge Closed Orders Report

Select

Item C-MAC
Orders Closed between 03/01/2013

[@ OK l [Q:* Cancel ]

Enter the warehouse for dosed orders

Warehouse [ZZapil=

and 03312013
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Warehouse — enter the warehouse for orders to be purged. If you do not enter a warehouse, orders for all
warehouses will be considered.

Item — enter the end item for orders to be purged. If you do not enter an item, orders for all items will be consid-
ered.

Orders Closed between MM/DD/YYYY and MM/DD/YYYY — Enter a range of closed dates. If you do not
enter a range, order with all close dates will be considered.

NOTE 1: If you do not enter ANY selection criteria, ALL closed orders will be removed and optionally
archived to Production Order History.

NOTE 2: If you want purged orders to be archived, you must select “Yes’ to the ‘Order History Support’ option
in Setup Production Order Processing.

A report will list the orders removed.

g Order Closeout

[E a Closeout by Order

b Order Closeout by Date
&} ¢ Closed Orders Report
[El d Re-Open Closed Orders

= e Purge Closed Orders

5] Exit
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Chapter 3

Transaction Processing

This chapter contains reference information about the different menu options on the
Transaction Processing menu (option 3), and the screens and fields associated with
these options. The information is organized by menu option. .

For each menu option we briefly describe what the menu option does, show an ex-
ample of the screen or report associated with the option, and describe each field on
the data-entry screens.
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The Transaction Processing Menu

Use the options on this menu to enter inventory transactions related to production orders, and work with
reports and screens to control the processing of the transactions.

T~ Fitrix Complete V 5.4 Database: sample Role: ‘all' Printers: Delll/Dell Laser Printer 1710n = ==

File ‘iew Ewecute Seftings Select Role Help

dem=2zm@

Fitrix Complete V 5.4
[=REFEUN 5 Production Management
(SRR BRI 1 production Orders

& 3 Sales' &5 2 Produt & 1 File M RN Processing

5 4 Purch: &5 3 Labor &= 2 Orderl @[5 compornentiesos]

& 5 Produ g 4_’\51“_2_”_ [ 3 Trans: &) b Component Issue by Routing

& °© Produ:ig: Em & 4 Inquit & ¢ Production Receipt
&= 7 Customer Relationsk & 5 Repor @ d Production Scrap
& 8 Generﬁl{ﬁq@?!?t_@[‘iﬂ Exit [E| e Maintain Production Transactions

ﬂ Exrl SRR f Edit Production Transactions
g g PostProduction Transactions
@ h Assign Componenent Serial/Lot Mumbers
o] Exit
| Statuz Idle

This menu contains the following options:

Component Issue - Use this option to move component items from inventory to work in process via
production orders

Component Issue by Routing - Use this option to move component items from inventory to work in
process via production orders, for components used at a specific labor routing step.

Production Receipt - Use this option to move component items from inventory to work in process and to
move completed items from work in process to finished inventory.

Production Scrap - Use this option to move component items from inventory to work in process and to
report units of end item scrapped from production to a scrap expense account.
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Maintain Production Transactions - Use this option to process inventory movement transactions in the
General Ledger module. You can make changes to the Transaction Date, and Account Num-
bers/Departments, before posting them to Inventory Control and General Ledger.

Edit Production Transactions - Use this option to print a validation report for transactions to be posted
to General Ledger if the posting was not done real time.

Post Production Transactions - Use this option to print a posting report for transactions being posted to
General Ledger if the posting was not done real time.

Component Issue

Use this menu option (option 3-a) to issue component inventory from stock, and add it to a production
order’s component material usage. This option is useful when a production order has a lead time that is
long enough to require tracking of the value of work in process on a periodic basis. For example, of a
production order requires a 2-week lead-time to complete, and if the material is needed at the start of the
order, it is possible that the order might still be in progress at the end of an accounting period. If account-
ing practices specify that the value of any work-in-process be quantifiable at month-end, Component Is-
sue supports this requirement.

Component Issue screen

When you select the menu option, the Component Issue screen displays. To enter an issue transaction,
click the Add button. The first time you select Add, the Session Default screen displays.

This screen displays:

e The first time you click the Add button or

<

e When you click the #5521 hytton

You typically review or change these session defaults one time, then begin entering transactions.
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.

r3 Set/Change Ses... { = ||§| Iﬁr
File Edit Help
O B O & B @

Exit Print OK Cancel Cut Copy

x>

Set/Change
Session Defaults
Session: 430

Type: CI
Reference:
User: kathyh
Transaction Date: .11,"06,"2012 .

[Q oK l [t:{ Cancel l

Enter a user-defined reference

b

Reference — Enter a user-defined general reference to be saved with the transactions
User — Enter the user associated with this transaction
Transaction Date — Enter the date of the transactions (default is system date)

After you review/change the session defaults, and adding any information, select OK and the following
screen displays:

P ComponentIssue = o |

File Edit View Mavigation Tools Actions Options Help

OB CURPHABDLIBRHN HOQEDHE PO

™ ™ ™
wr wr wr wr
Session Scanner Issue History Add Component
A Q00 @&
Find Frev Mext Add Browse
- g rd Transaction Reference
Issue Number
Pick Number
GL Document
Due Date
Item Sales Order Reference
Warehouse Sales Order
Issue Date TE) Line
Update Inventory Now? [5] Customer

Unissued Only?

Default Quantities? [0

Sequence Warchouse Item Desaription B Qty On Hand Qty Available Required | Issued | Serialilot This Issue  Sts Detl Comment -

(No Documents Selected)

OWR

Enter the following fields:
Order — Enter the production order number for this transaction. Zoom for a list of valid production orders

Release — Enter the production order release number for this transaction.
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NOTE

When you press tab after entering the Release, other fields related to the order are automatically
displayed.

Pick Number — If you want to issue from a specific pick list number, enter it here. If you leave this field
blank, all components which are eligible to be issued will be included.

Due Date - date product should be completed by.
Item — finished good item code.
Warehouse — warehouse finished good will be put into.

Issue Date — enter the date to be recorded with the issue. The default is the Session Default Transaction
Date.

Update Inventory Now? — check if you wish to update the inventory immediately, or uncheck if to up-
date later, via the Post Production Transactions menu option.

Unissued Only — you can issue components over multiple sessions. Each time you start a session this flag
determines what components display in the detail section of the screen. The options are Unissued only,
Active Only, All Components.

Default Quantities? — check to automatically fill in the issue quantities with the expected issue quantities
(you can still make changes if needed). Uncheck to fill in the quantities manually.

Issue Number - issue number for this work order.
GL Document — document number assigned by the program when the issue is posted.

Sales Order Reference — if there is a sales order tied to the work order, its information displays here.

NOTES

NOTE 1: When you press tab after selecting the Default Quantities choice, the list of
components which can be issued display automatically.

NOTE 2: Only components with an Issue Method of ‘C’ will be displayed.

NOTE 3: If one or more components has insufficient inventory for the issue, a warning
window will display:
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! Warning

One or more components iz short!

This Issue — Enter or verify the quantity issued for each component. To reverse a previous component
receipt set the Unissued Only flag to All Components and enter a negative quantity.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘This Issue’ column, AND the ‘De-
tail” column is highlighted as ‘Needed’, the Serial and Lot Selection screen will display
automatically (See ‘Detail” description below)

NOTE 2: If you press tab while the cursor is in the ‘This Issue’ column, and the on-hand
balance is less than the issue quantity, the following error displays:

Sts (Status) — the possible choices are:
Close — Change the issue status of this component to Closed. No further issues can be entered.
Leave Open — The issue status will remain Open. Further issues can be entered later.

Re-Open — For a component which was previously closed, change the issue status back to open.

NOTE:

The Status will be automatically set to Close, if the total quantity issued is equal to or
greater than the quantity required, OR to Leave Open, if the total quantity issued is less
than the quantity required

Detl- The possible values are:

o Needed - If the component is serialized OR lot-controlled, this button will be turned on. This in-
dicates that an additional window will display for you to select the serial numbers or lots to be se-
lected.

e Supplied — If the component is serialized OR lot-controlled, and the serial or lots have been suc-
cessfully selected, this button will be turned on.

e NONE - If the component is NOT serialized and NOT lot controlled, neither button will be
turned on, and the serial or lot selection window will not display.
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‘Short’ — This label will display automatically for any component with an on-hand balance less than the
required quantity.

Comment — Enter an optional comment for the component being issued.

Serial and Lot Selection screen

This screen displays when:

e You tab past ‘This Issue’, for a component where the Detail column was highlighted as ‘Needed’.

S

e Youclickthe -22=1& 100 when the cursor is positioned on a component where the ‘Detail’
column is highlighted as ‘Needed’ or ‘Supplied’

You must select serial numbers or lots with a total quantity that matches the issue quantity.

The following screen displays:

= Loc/Lot/Serial Detail E=n EER(E<")
File Edit MNavigation Help

OB & HR 2TO00EDE QO

Component Item C-MOMN Warehouse MIAMI Issue Quantity 4,00 Primary Location Al

Location Lat Serial Expire Date On Hand Issued Thiz Izssue Parent Serial Farent Lot <
Al ABC2256 1.000 1.000 @ 5
Al ABC2257 1.000 1.000

Al ABC2258 1.000 1.000

Al ABC2259 1.000 1.000

Al ABC2260 1.000 000

Al ABC2261 1.000 000

Al ABC2262 1.000 000

Al ABC2263 1.000 000

Al ABC2264 1.000 000

Al ABC2265 1.000 000

Al ABC2266 1.000 oo -
Enter the parent item's serial number being produced !

This Issue — Enter a quantity of the serial number or lot issued

NOTE:

The issue quantity for each selected serial or lot is summed and compared to the issue
guantity for the component. If the sum does not match, an error is displayed:

T~ Error @

Location total not same as line total
Want more information ?

IQ fes J |t: Mo
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If you assigned serial/lot #s to the end item being produced you can zoom from the Parent Serial or Parent Lot #
fields to associate component serial/lots #s with the parent item they will be a part of. If you have not you will re-
ceived this error.

7~ Warning [F=N[HCh ==

End item serial/lot numbers have not

been assigned yet. Stop and assign them
now, using Production Order Maintenance, or
assign later with the Assign Cormponent Serial

/Lot Mumbers menu option

The same will hold true in the Production Receipt screen if that is the issue method used.

Issue History screen

o

This screen displays when you click the History putton. It displays any previous issue transactions for the
current component item.

The following screen displays:
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E View Component Issue History EI@

File Edit Mavigation Help

Component Issue History

Issue Mumber Date Quantity e

OVR
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Component Issue by Routing (Operation)

Use this menu option (option 3-b) to issue component inventory from stock, and add it to a production
order’s component material usage, for components used at a specific labor routing. This option is very
similar to the Component Issue transaction, but in cases where material usage is closely aligned to labor
routing steps and associated reporting, it more accurately reflects exactly WHEN components are is-
sued. As with Component Issue, if accounting practices specify that the value of any work-in-process be
guantifiable at month-end, Component Issue supports this requirement.

Component Issue by Operation screen

When you select the menu option, the Component Issue by Operation screen displays. To enter an issue
transaction, click the Add button. The first time you select Add, the Session Default screen displays.

This screen displays:

e The first time you click the Add button or

<
e When you click the 285521 putton
You typically review or change these session defaults one time, then begin entering transactions.

r!*— Set/Change Ses... { = |E| ‘i&r
File Edit Help
O B ¢ Y,

Exit Print OK Cancel Cut Copy

Set/Change
Session Defaults

b

Session:
Type: CI
Reference:
User: kathyh

Transaction Date:

|& ok

| |{1{ Cancel |

Enter a user-defined reference

430

11/06/2012 (1]

Reference — Enter a user-defined general reference to be saved with the transactions

User — Enter the user associated with this transaction

Transaction Date — Enter the date of the transactions (default is system date)
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After you review/change the session defaults, and adding any information, select OK and the following
screen displays:

=l Component Issue by Routing - (=] B -
Fle Edit View Navigaton Tools Actions Options Help
OB & QA HAOBMEO00LEDdE OO
' ' 1 ! -+
Lotflocation IssueHistory Scanner Session Add Component
A6 9 0 &
Find Prev Next Add Browse
Order J Rel Transaction Reference
Routing Seq Issue Number
Pick Number Elrmret
Due Date
Ttem Sales Order Reference
Warehouse Sales Order
Iesue Date g e
Update Inventory Now? [&] Customer
Unissued Orly?
Default Quantities? [H]
,,,, ip Qty OnH Q Reguired
(No Documents Selected)
OVR.

Enter the following fields:
Order — Enter the production order number for this transaction. Zoom for a list of valid production orders
Release — Enter the production order release number for this transaction.

Routing Seq — Enter the labor routing step for the components to be issued for this transaction.

NOTE

When you press tab after entering the Release, other fields related to the order are auto-
matically displayed.

Pick Number — If you want to issue from a specific pick list number, enter it here. If you leave this field
blank, all components which are eligible to be issued will be included.

Issue Date — enter the date to be recorded with the issue. The default is the Session Default Transaction
Date.

Update Inventory Now? — check if you wish to update the inventory immediately, or uncheck if to up-
date later, via the Post Production Transactions menu option.

Unissued Only? - Select one of the following choices

Unissued Only — skip any components that have been fully issued
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Active Only — display only components that have an ‘Active’ Status

All Components — display all components, regardless of status or previous issue quantity. This

choice is typically used when a negative issue quantity (ie a return to stock) is to be entered.

Default Quantities? — check to automatically fill in the issue quantities with the expected issue quantities
(you can still make changes if needed). Uncheck to fill in the quantities manually.

A sample component issue screen is shown below:

Enter a single seriallot or zoom to enter more than one

r - |
=l Compenent Issue by Routing ==
Fle Edt Vew Navigaion Took Actons Optons Help
OB WP E]Q AULEN BOQEDE 0O
L @ < &
LotfLocation Issue History Scanmer Session  Add Compenent
O @ O &
Find Prev MNext Add Browse
Order 430  Rel 000  MACLAPTOP TemE EEEE
Routing Seq 2 J ADD PERIPHERAL DEVICES Emtm E
Fick Number EeEmmnmt
Due Date 07/08/2014
Item C-MAC Sales Order Reference
Warehouse MIAMI Sales Order
Issue Date 07/11/2014 7] Line
Update Inventory Now? Customer
Unissued Only? | Unissued Only
Default Quantities?
Sequence Warehouse Item Descripin  QtyOnHand Qty Avalable Requred  Issued Serialflot ThisIsse  Sts Detl Comment
1 MIAM CHMON 24" MONITOR 532.000 303.000 20,000 2,000 & 18.000 ® Needed () Suppled
2 MIAMI C4EY  KEYBOARD 2881.000 2498.000 20,000 1.000 13.000 @ needed ) Suppled
3 MIAMI CHMOUSE  MOUSE 353,000 15.000 20,000 1.000 13.000 © Needed () Supplied
[@ok | [iqcancel | [EHeacer |
ow

NOTES

NOTE 1: When you press tab after selecting the Default Quantities choice, the list of

components which can be issued display automatically.

NOTE 2: Only components with a bill of material Issue Method of ‘O’(Issue by Rout-
ing), AND an Operation Where-Used that matches the entered routing sequence, will be

displayed.

NOTE 3: If one or more components has insufficient inventory for the issue, a warning

window will display:
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This Issue — Enter or verify the quantity issued for each component.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘This Issue’ column, AND the ‘De-
tail” column is highlighted as ‘Needed’, the Serial and Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the “This Issue’ column, and the on-hand
balance is less than the issue quantity, an error message will display.

Sts (Status) — the possible choices are:

Close — Change the issue status of this component to Closed. No further issues can be entered.

Leave Open — The issue status will remain Open. Further issues can be entered later.

Re-Open — For a component which was previously closed, change the issue status back to open.

NOTE:

The Status will be automatically set to Close, if the total quantity issued is equal to or
greater than the quantity required, OR to Leave Open, if the total quantity issued is less
than the quantity required

Detl- The possible values are:

Needed - If the component is serialized OR lot-controlled, this button will be turned on. This in-
dicates that an additional window will display for you to select the serial numbers or lots to be se-
lected.

Supplied — If the component is serialized OR lot-controlled, and the serial or lots have been suc-
cessfully selected, this button will be turned on.

NONE - If the component is NOT serialized and NOT lot controlled, neither button will be
turned on and the serial or lot selection window will not display.

‘Short’ — This label will display automatically for any component with an on-hand balance less than the
required quantity.

Comment — Enter an optional comment for the component being issued.

Serial and Lot Selection screen
This screen displays when:

You tab past ‘This Issue’, for a component where the Detail column was highlighted as ‘Needed’.
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S

e Youclickthe Lo3#ial byton when the cursor is positioned on a component where the ‘Detail’
column is highlighted as ‘Needed’ or ‘Supplied’
You must select serial numbers or lots with a total quantity that matches the issue quantity.

The following screen displays:

,,
I3 Lac/Lot/Serial Detail = | B |-
File | Edit | Mawvigaton Help
= e oo . =5 =z

OB WP EHA 25 00EDE OO

Component Item C-MOM Warehouse MIAMI Issue Quantity 18.00
Location Lot  Serial Expire Date On Hand Issued This Issue J*
Al ABC2351 1,000 oog| |E|
Al ABC2352 1,000 .0oo

Al ABC2353 1,000 .0oo

Al ABC2354 1.000 .0oon

Al ABC2355 1,000 .0oo

Al ABC2356 1.000 .0oon

Al ABC2357 1,000 .0oo

Al ABC2353 1.000 .0oon

Al ABC2359 1,000 .0oo

Al ABC23580 1.000 .0oon

Al ABC23561 1.000 .0oon

Al ABC2352 1,000 .0oo

Al ABC23563 1.000 000 -

-
Goxk | [idcance |
OVR
.

This Issue — Enter a quantity of the serial number or lot issued

NOTE:

The issue quantity for each selected serial or lot is summed and compared to the issue
guantity for the component. If the sum does not match, an error is displayed:

F= Error @

Location total not same as line total
Want more information ?

[Q fes ] |{: Mo
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Issue History screen

&

This screen displays when you click the History pytton. It displays any previous issue transactions for the
current component item.

The following screen displays:

-

I3 View Component Issue History | = || = |[ 22 |

BoOUd 2500 @90
Component Issue History

Issue Number Date Quantity o

Production Receipt
Use this menu option (option 3-b) to:

o Receive a completed item from a production order into inventory.

e Optionally, issue component inventory from stock, and add it to a production order’s component
material usage. Please note that if you try to run the production receipt for a work order that has
an issues method of component issue and not all components have been issued you will receive
this error and not be allowed to continue.
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r-

Warning =N B =

Mot all components have been issued for the item being received

The cost of the item being received may not be accurate

Review component issued quantities before continuing

This option is used to complete the production order cycle. The end item defined on a production order is
received into finished inventory. Optionally, for components defined with a Component Issue Method of
‘P’, quantities are issued from inventory and added to the usage quantities. It is useful to define compo-
nents with this issue method when there is a relatively short lead time. In these cases, this function can
save keystrokes, and offer a higher level of accuracy, as both component issue and production receipt
happen simultaneously.

Production Receipt screen

When you select this menu option, the Production Receipt screen displays. To enter a receipt transaction,
click the Add button. The first time you select Add, the Session Default screen displays

E Set/Change Session Defaults EI@
File Edit Help
OB O e 90
SetfChange
Session Defaults

Session: 520
Type: PR
Reference:
User: bettyb
Transaction Date: 03/14/2013

[0 OK ] [[ﬁ Cancel ]

Enter a user-defined reference

After you review/change the session defaults, enter the transaction information into the following screen:
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I3 Production Receipt

OL=MEX] AEHBERNEOQEDE OO

'

A @ @ G

d Prev Next Add Brawse

Sales Order Reference
Order 10 | Release 000 Receipt Number 1 Receipt Date 09/30/2013 14 Unit Cost $100.0000  Deseription MAC LAPTOP
Item C-MAC Due Date 04/15/2015 This Receipt 1000 Complete |Close Sales Order 12-0654-01

Warehouse MIAMI Y Ordered 1.000 Detal @ Needed () Suppied Update Inventory Now Line DL

S Total Received EIE (Rt Customer 15 OLYMPIC AUTO WAREHOUSE INC
Sequence Warehouse Item Desaiption QtyOnHand  Qty Avallable Required  Total Issued  Serialilot This Issue Sts Detal Comment

Nesded ) Supplied
Needed () Supplied
Needed () Supplied

<

@ox | [Hconcl | [BEreader |

Enter a single seriallot or zoom to enter more than one

The following fields are available:
Order — Enter the production order number for this transaction. Zoom for a list of valid production orders

Release — Enter the production order release number for this transaction.

NOTE:

When you press tab after entering the Release, other fields related to the order are automatically
displayed

Receipt Number — This number is automatically generated, to indicate the number of receipt transactions
entered for the current production order.

Receipt Date — enter the date to be recorded with the receipt. The default is the Session Default Transac-
tion Date.

This Receipt — enter the quantity to receive. To reverse a previous production receipt enter a negative
quantity.

NOTES

NOTE 1: If the end item is either serial or lot controlled, the Enter Serial/Lot Numbers
screen will display when you click tab from the Receipt Quantity (see below)

Transaction Processing 75



Production Order Processing User Guide

NOTE 2: When you click tab, if any associated components have an on-hand balance
which is less than the required quantity, the following window displays:

Ore or more components iz ghort!

NOTE3: When you click tab after entering the receipt quantity, the list of components
which can be issued displays automatically. Only components with a Component Issue

Method of ‘P’ will display.

Unit Cost — The unit cost for the end item will be automatically calculated, from the costs associated with
the components issued. You can change this value.

WARNING:

If you change the calculated unit cost, you may cause the work in process balance for this
order to be incorrect.

Complete —The possible values are:

e Leave Open — Do not set the order status to Closed

e Close — Set the order status to close. Further receipts will not be allowed.
This value will be automatically computed based on the Receipt Quantity entered. If the total re-
ceived quantity equals or exceeds the order quantity, it will be set to Close. If less, it will be set to

‘Leave Open’.

If you do enter a short quantity received but you want the receipt quantity to be costed as if all the
components had been used, manually change the Complete value to Closed. This is handy when
you did use all components but some of the end items produced had to be scrapped. You want
what was produced to be the cost of all components used and the work order to be closed.

Update Inventory Now? — check if you wish to update the inventory immediately, or uncheck if to up-
date later, via the Post Production Transactions menu option.

NOTE:

When you click tab after selecting the Update Inventory Now choice, the cursor will move to the
first component. If no components display, click OK to complete the receipt.
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The following component fields are available:

This Issue — Enter or verify the quantity issued for each component.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘This Issue’ column, AND the ‘De-
tail” column is highlighted as ‘Needed’, the Serial and Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘This Issue’ column, and the on-hand
balance is less than the issue quantity, the following error displays:

Sts (Status) — the possible choices are:

Close — Change the issue status of this component to Closed. No further issues can be entered.
Leave Open — The issue status will remain Open. Further issues can be entered later.
Re-Open — For a component which was previously closed, change the issue status back to open.

NOTE:

The Status will be automatically set to Close, if the total quantity issued is equal to or
greater than the quantity required, OR to Leave Open, if the total quantity issued is less
than the quantity required

Total Received- total received to date.

GL Document No — the document number assigned to the work order by the posting routine.

Sales Order Reference — if the production work order is tied to a sales order the sales order information
will display in these fields

Detail- The possible values are:

Needed - If the component is serialized OR lot-controlled, this button will be turned on. This in-
dicates that an additional window will display for you to select the serial numbers or lots to be se-
lected.

Supplied — If the component is serialized OR lot-controlled, and the serial or lots have been suc-
cessfully selected, this button will be turned on.

NONE — If the component is NOT serialized and NOT lot controlled, neither button will be
turned on, and the serial or lot selection window will not display.
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‘Short’ — This label will display automatically for any component with an on-hand balance less than the
required quantity.

Comment — Enter an optional comment for the component being issued.

Enter Serial/Lot Numbers screen

This screen displays when the end item is either serialized or lot controlled (See the Inventory Control
User Guide). You must enter the required information to place the item into inventory.

The following screen is displayed:

= Loc/Lot/Serial Detail |- s

File Edit MNavigation Help

OB O FEHA RVOQEDHE VO

Component Item C-MOM Warehouse SEATTLE Issue Quantity 1.00

Location Lot Serial Expire Date On Hand Issued This Issue -
A1 -AA MNGC4218 000

A1 -AA MNGC4219 000

A -1 -AA MNGC4227 1.000 1.000

A -1 -AA MNGC4228 1.000

A1 -AA MGC4229 1.000

A1 -AA MGC4230 1.000

A -1 -AA MNGC4231 1.000

A -1 -AA MNGC4232 1.000

A -1 -AA MGC4233 1.000

A1 -AA MGC4234 1.000 -

[G OK ] [Q:* Cancel ]

The following fields are displayed:
Lot Number — you can only enter into this field if the item is Lot Controlled

Quantity — enter the total quantity to be used.
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Production Scrap

When you select this menu option,

the Production Scrap screen displays. To enter a scrap transaction,

click the Add button. The first time you select Add, the Session Default screen displays

rE Set-"ChangE...l = | =l |_ih]1

File Edit Help
OB B E »
SetfChange
Session Defaults
Session: 1113
Type: PS5
Reference:
User: randyi
Transaction Date: 07/11/2014 [152]

[0 OK ] [[:1 Cancel ]

Enter a user-defined reference L

After you review/change the session defaults, enter the transaction information into the following screen:

F3 s5c5c210.5c21001g - = | E | S
File Edit View MNavigaton Tools Actions Help

OB OUBLPHABRH EOQED E OO

a0 @ 0 &\

Find Prev Next Add Browse

Production Scrap Entry
Order 480 @ Release 000 @ Scrap Number 12 Ordered 20.000 Scrap atSequence 1 @ This Scrap 1.000 Update Now?
Item C-MAC Warehouse MIAMI Total Received 1.000 ScrapDate 07/11/2014[884]  Reason DEF (&)
Total Scrapped 3.000 GL Document Unit Cost [130.00]

Seq  Warehouse Item ©On Hand Required Total Issued Serial/Lot This Issue Sts Detail Comment e

4 MIAMI C-DISK 3997.000 20.000 1.000

4 b

[a oK I I(:q Cancel ] LE Detail ]
Enter the unit cost for this receipt &L

The following fields are available:

Order — Enter the production order number for this transaction. Zoom for a list of valid production orders

Release — Enter the production order release number for this transaction.
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NOTE:

when you press tab after entering the Release, other fields related to the order are auto-
matically displayed

Scrap Number — This number is automatically generated, to indicate the number of scrap transactions
entered for the current production order.

Scrap Date — enter the date to be recorded with the scrap. The default is the Session Default Transaction
Date.

Scrap Quantity — enter the quantity to be scrapped.

NOTEL: When you click tab, if any associated components have an on-hand balance
which is less than the required quantity, the following window displays:

! Warning

Qe or more components is shaortl

NOTEZ2: When you click tab after entering the receipt quantity, the list of components
which can be issued displays automatically. Only components with a Component Issue
Method of ‘P’ will display.

Unit Cost — The unit cost for the scrapped item(s) will be automatically calculated, as noted above. You
can change this value.

WARNING:

If you change the calculated unit cost, you may cause the work in process balance for this
order to be incorrect.

Complete —The possible values are:

e Leave Open — Do not set the order status to Closed
o Close — Set the order status to close. Further receipts will not be allowed.
This value will be automatically computed based on the Receipt Quantity entered. If the total re-
ceived quantity equals or exceeds the order quantity, it will be set to Close. If less, it will be set to
‘Leave Open’.
Update Inventory Now? — check if you wish to update the inventory immediately, or uncheck if to up-
date later, via the Post Production Transactions menu option.
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NOTE:

When you click tab after selecting the Update Inventory Now choice, the cursor will
move to the first component. If no components display, click OK to complete the receipt.

The following component fields are available:

This Issue — Enter or verify the quantity issued for each component.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘This Issue’ column, AND the ‘De-
tail” column is highlighted as ‘Needed’, the Serial and Lot Selection screen will display
automatically (See ‘Detail” description below)

NOTE 2: If you press tab while the cursor is in the ‘This Issue’ column, and the on-hand
balance is less than the issue quantity, the following error displays:

Resulting Balance cannot be negative. You will not be allowed to continue unless you
change the quantity to less than or equal to the on  hand

Sts (Status) — the possible choices are:

e Close — Change the issue status of this component to Closed. No further issues can be entered.
e Leave Open — The issue status will remain Open. Further issues can be entered later.
e Re-Open - For a component which was previously closed, change the issue status back to open.

NOTE:

The Status will be automatically set to Close, if the total quantity issued is equal to or
greater than the quantity required, OR to Leave Open, if the total quantity issued is less
than the quantity required

Detail- The possible values are:

o Needed - If the component is serialized OR lot-controlled, this button will be turned on. This in-
dicates that an additional window will display for you to select the serial numbers or lots to be se-
lected.

e Supplied — If the component is serialized OR lot-controlled, and the serial or lots have been suc-
cessfully selected, this button will be turned on.

e NONE - If the component is NOT serialized and NOT lot controlled, neither button will be
turned on, and the serial or lot selection window will not display.
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‘Short’ — This label will display automatically for any component with an on-hand balance less than the
required quantity.

Comment — Enter an optional comment for the component being issued.

Enter Serial/Lot Numbers screen
This screen displays when the end item is either serialized or lot controlled (See the Inventory Control

User Guide). You must enter the required information to place the item into inventory.

The following screen is displayed:

= Loc/Lot/Serial Detail =] s

File Edit Mavigation Help

Component Ttem C-MOMN Warehouse SEATTLE Issue Quantity 1.00

Location Lot Serial Expire Date On Hand Issued This Issue o
A -1 -AA MNGZ4218 000

A -1 -AA NGC419 000

A -1 -AA MNGC4227 1.000 1.000

A -1 -AA MGC4228 1.000

A -1 -AA MNGZ4229 1.000

A -1 -AA MGZ4230 1.000

A -1 -AA NGC4231 1.000

A -1 -AA MGC4232 1.000

A -1 -AA MGC4233 1.000

A -1 -AA MGC4234 1.000 =

’G OK ] l[:f Cancel ]

The window displays a list of components, with their bin locations, lot numbers, serial numbers (if appli-
cable) and On Hand balances. You can enter into the following columns::

This Issue — enter the total quantity to be issued.

NOTE: If the component is serialized, you should only enter a quantity of 1, for each unit to be used.
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Maintain Production Transactions

Use this menu option (option 3-c) to work with production inventory transactions which were NOT pro-

cessed with the ‘Update Inventory Now’ choice. You can make changes to the Transaction Date, and Ac-
count Numbers/Departments, before posting them to Inventory Control and General Ledger.

The following screen displays:

-

I Maintain Production Transactions

A e 9 0 .

Find Prev Mext Update Browse

Transaction Type
Item
Session
User
RecptyShip Mumber
Entry Date
Entry Time
Amourt
Transaction Date
Debit Account/Dept
Credit Account/Dept
OK to Post(Y /M)
{No Documents Selected)

OB i QBN GO

Change Transaction Details

Warehouse
Reference
Order
Release
Line

Blkt Rel

L]

The following fields are available:

Transaction Date — the date to be recorded in the General Ledger

Debit Account/Dept — Zoom to display valid accounts and departments

Credit Account/Dept — Zoom to display valid accounts and departments
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OK to Post (Y/N) — Enter Y to allow posting to Inventory Control and General Ledger or N to prevent
posting.

Edit Production Transactions

Use this menu option (option 3-d) to print an edit listing of production inventory transactions which were
NOT processed with the ‘Update Inventory Now’ choice.

P~ ma.mal26.mal 2601 EIIEI

Process
From To

Production Order
Warehouse

Session

Transaction Date ] e
User
Entry Date [¥E] [VE]
Reference
[Q oK l |Q:* Cancel |
OVR

Enter the transaction type from

Enter From- and To- ranges for any of the available fields, then Click OK to process the edit listing.
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Post Production Transactions

Use this menu option (option 3-e) to print a posting list of production inventory transactions which were
NOT processed with the ‘Update Inventory Now’ choice. The posting updates inventory on hand balanc-
es, and posts accounting entries to the General Ledger transaction tables.

o ]

P~ ma.mal26.mal 2601 EI@
Process
From To
Production Order
Warehouse
Session
Transaction Date m m
User
Entry Date [WE] [TE]
Reference
[Q oK. l |Q:‘ Cancel |
Enter the transaction type from -

Enter From- and To- ranges for any of the available fields, then Click OK to process the posting list.

Assign Component Serial/Lot Numbers

Use this program to assign component serial/lot #s to parent items if you have not already done so during
either Component Issue or Production Receipt.

Find the production work. Components that have not been assigned to a parent will display in the detail.
Go into update mode and then zoom to find the serial/lot # the component went into.
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F Assign Componenent Serial/Lot Numbers EI@
File Edit View Mavigation Tools Actions Help

OB OHEPEQABLOEN S0QEDE 9O

a0 QO 0 @&

Find Prev MNext Update Browse

Order 533 Item C-MAC Order Quantity 5.000

Rel 000 Desc MAC LAPTOP MNEW VERSIOM Due Date 08/19/2014

Comp Sequence Component Serial Number Lot Issued Quantity  Parent Serial Parent Lot -

1 C-MON ABC2059 1.000 ABC2878

1 C-MON ABC2159 1.000 E

1 C-MON ABC2113 1.000

1 C-MON ABC2160 1.000

1 C-MON ABC2114 1.000

5 C-MEMORY 201408184 10.000

94 of 138
[a oK ] [Q:{ Cancel ] E Header ]
OVR
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Chapter 4

Inquiries

This chapter contains reference information about the different menu options on the
Inquiries menu (option 4), and the screens and fields associated with these options.
The information is organized by menu option. .

For each menu option we briefly describe what the menu option does, show an ex-
ample of the screen or report associated with the option, and describe each field on
the data-entry screens.
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Inquiries Menu

Use the options on this menu to review on screens the status of open and closed production orders

E Dev 5.40 Database: sample Printers: Lexrnark2/Dell Laser Printer 1710n
File ‘iew Execute Settings Help

el =2a

&1 Financ
2 temM g5 4 F'rodm
5 3 Sales &y 2 Produc &5 1 File 4 inquiies |

E5 4 Purch: &5 3 Labor g 2 Orderl!

& 5 Produc g5 4 Acual IE 3 Tran b Production Order History

6 ProducJEtE [E5 4 Inquiri ¢ Component Requirements
7 Customer Relationsk &5 Reponﬂ Exit
B8 Generalmdministrati(iél' Ex“ s

&) Exit

[E=5 Hol =)

I

| Status Idle

This menu contains the following options:

Production Order Status - Use this option to review the current summary status of an order, as well as

details related to components and routing steps.

Production Order History - Use this option to review the summary status of an order which has been
closed and purged to history, as well as details related to component usage and routing step completion.

Component Requirements - Use this option to review all open orders using a common component item.
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Production Order Status

Use this menu option (option 4-a) to display the current status of an open production order. Information is
presented as an at-a-glance summary, showing status relative to quantities produced, due dates, and cur-
rent operation statistics. You can also review component and routing step details.

Production Order Status screen

When you select the menu option, the following screen displays:

I~ Production Order Status
File Edit View Mavigation Tools Actions Options Help
OB U QA RAEBEHE @

o T < / T o
CostElements Components Routing Order History  MNotes sc Cos
A6 © 0 &

Find Prev MNext Details Browse
Order 527 Item C-MAC
Release 000 Description MAC LAPTOP
Order Type ST Job
Order Status  C Project
Hold Code Priority
Packet Prints
Quantities Dates
Original Order 1.000 Start 03/14/2013
Current Order 1.000 Original Due 03212013
Total Complete 1.000 Current Due 03/21/2013
Total Scrapped 000 Completed 03/14/2013
Remaining .000 Created 03/14/2013
Closed 03/14/2013
Current
Oper 0001 ASSEMBLY
Work Ctr WCO1 Mach Dept DP1
Responsible
1of1

(=[S sl

Warehouse SEATTLE
UM EA
Customer
Order

Lire

Processing Status

Component Issue | Complete
Labor Reporting | Partial
Variance Posting | Mot posted

Hours Remain

Click the Find button to search for the order. You can then click the Details button to access more options
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Component List screen

S

This screen displays when you click the Components putton from the Status screen:

F Components EI@

File Edit Mavigation Help

OB OHipPHA BVO0QEDE OO

Seguence Item Description Required Date  Required Qty  Issued Qty o
000 1] C-DISK HARD DRIVE 03/14/2013 1.000 1.000
0002 C-KEY KEYBOARD 03/14/2013 1.000 1.000
0003 C-MOUSE MOUSE 03/14/2013 1.000 1.000
0004 C-USB USB FLASH DRIVE 03/14/2013 2.000 2.000
0005 C-USBCA USB CABLE 03/14/2013 1.000 1.000
0006 C-MON 24" MONITOR 03/14/2013 1.000 1.000

[@ aK ] [Q:{ Cancel ]

Enter/change the component item's sequence

The following additional information is available, by clicking the appropriate button:

View additional details for the current component
| |
View user-defined notes for the current component
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Routing List screen

S

This screen displays when you click the F=4ina pytton from the Status screen:

-

F3 Routing [= = =]

OB R ERA v 00€DEDO

Seq Operation  Description LM Work Center | Tool List i
0001 ASSEMBLY L Wil
0002 TEST L Wil
0003 AMTI-VIRUS SCAN L Wil

[Q Miscellaneous l [Q Quantities l [Q Hours l [‘l Motes ]

’G OK ] l[:{ Cancel ]

Enter/change the operation's sequence

The following additional information is available, by clicking the appropriate button:

[ Miscelaneous | \siew additional descriptive information for the current routing step

R View quantity-related information for the current routing step

Rla View hours-related information for the current routing step

Rl View user-defined notes entered for the current routing step
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Order History screen

&

This screen displays when you click the OrderHistary pytton from the Status screen.

duction Receipts which have been processed for the current order.

It displays the Pro-

-

F3 Look Up Inventory Transaction History List EI@
OB UHBRBRER RH00EDE 0O
Inventory Transaction History List
Item Sequence Date Type Warehouse Location Quantity Serial Lot |«
C-MAC 03/14/2013 PR SEATTLE A -1 -AA 1.000 FGS4647 L
C-DISK 0001 03/14/2013 I SEATTLE 1.000
C-KEY 0002 03/14/2013 I SEATTLE 1.000
C-MOUSE 0003 03/14/2013  CI SEATTLE 1.000
C-UsB 0004 03/14/2013  CI SEATTLE 2,000
C-USBCA 0005 03/14/2013 (I SEATTLE 1.000
C-MON 0006 03/14/2013 (I SEATTLE A -1 -AA 1.000 NGC4227
< m | »
-
[Gox | [fdcancel |
OVR
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Order Notes screen

&

This screen displays when you click the Motz button from the Status screen. It displays any user-defined
notes entered for the current order.

I Review Summary Motes EI@

File Edit MNavigation Help

QO HREHE] OQEDE O

User: bettyb on Mar14, 2013 at 03:39 PM
Email B. Jones when completed

’@ OK ] [!:1 Cancel ] [é’ Edit ] ’*l-. Time Stamp
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Production Order History

Use this menu option (option 4-b) to display the summary and details for orders which have been purged
to history using the purge program on the Order Processing submenu. Information is presented as an at-a-
glance summary, showing status relative to quantities produced, due dates, and last operation statistics.
You can also review component and routing step details.

Production Order History screen

When you select the menu option, the following screen displays:

Click the Find button to search for the order. You can then click the Details button to access more options

94

I~ Production Order History EI@
File Edit View MNavigation Toels Actions Options Help
OB @ i NEEEYCEY
. . -] .
< o <
Components  Routing Order Histo lotes
a6 © 0 &\
Find Prev MNext Details Browse
Order 131 Item TESTIOB Warehouse SEATTLE
Release 000 Description TEST FOR JOB TO PRODLUCE um EA
Order Type  MTT Job
Order Status  C Project
Hold Code Priority
Packet Prints Demand Order 49 Line 1
Quantities Dates Processing Status
Original Order 1.000 Start 12/13/2012 Component Issue | None
Current Order 1.000 Original Due  12/13/2012 Labor Reparting | None
Total Complete 1.000 CurrentDue 12/13/2012 Variance Posting | Posted
Total Scrapped .000 Completed 12/20/2012 Hours Remain 0.000
Remaining .000 Created 12/13/2012 Current
Closed 12/20/2012 Oper \Work Ctr
Purged 03/14/2013 Mach Dept
1of1
OVR
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Component List screen

&

This screen displays when you click the Companents  putton from the Status screen:

F Components EI@

File Edit Mavigation Help
OB O Uh@EE

Production Order Inguiry - Components

@0

Sequence Item Description Required Date  Reguired Qty  Issued Qty s
001 12138 SCM A SERIES CORR (PK/2) 12/13/2012 1.000 000
a2 C-08K C-MAC OPERATING SYSTEM 12/13/2012 2.000 000

| Details | % Notes | = History |

[G OK ] [Q:{ Cancel ]

Enterfchange the component item's sequence Bl

The following additional information is available, by clicking the appropriate button:

View additional details for the current component
- -
View user-defined notes for the current component

Reserved for future use
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Routing List screen

<@

This screen displays when you click the F24ina  putton from the Status screen:

7 Routing =N e (==

File Edit Mavigation Help

Production QOrder Inguiry - Routing List

Seq Operation  Description LM Work Center | Tool List i
001] ASSEMBLY L Wil

[Q Miscellaneous l [Q Quantities l [Q Hours l \ Cost
’0 oK ] l[:{ Cancel ]

Enterfchange the operation's sequence

The following additional information is available, by clicking the appropriate button:

(A Miscelaneous | \/iew additional descriptive information for the current routing step

Balands View quantity-related information for the current routing step

-l View hours-related information for the current routing step

I View cost-related information for the current routing step

Rl View user-defined notes entered for the current routing step

©
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Order History screen

&

This screen displays when you click the OrderHistary  putton from the Status screen. It displays the Pro-

duction Receipts which have been processed for the current order.

F= Look Up Inventory Transaction History List E\@
File Edit Help

oBE] U4 90

Inventory Transaction History List

Ttem Date Type  Warehouse Location Quantity Before After “

1| 1]

[O Ok l [[:{ Cancel l [M Mew Search

Inquiries
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Order Notes screen

&

This screen displays when you click the Motz button from the Status screen. It displays any user-defined
notes entered for the current order.

I Review Summary Motes E\@

File Edit MNavigation Help

QG HRERE] O0EDE O

rged on 3{14/2013 per D. Stokes|

Gok | [idcancel | [P Edit | |... Tme Stamp

OWR.
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Component Requirements

Use this menu option (option 4-c) to display the production orders which require a common component.
This is useful in determining where a component item might be needed when it is in stock, or when arriv-

ing on a purchase order.

Component Requirements screen

When you select the menu option, the following screen displays:

E Component Requirements EI@
File Edit View MNavigation Toels Actions Optiens Help
OB VURPLHABALEBM E00EDE 0O
- - -

wr wr wr
Order Details  Prod Receipts  Purch Receipts

A6 9 0O =\

Find Prev Mext Details Browse

Item C-USB Warehouse ATLANTA On Hand .000 On Order 50,000
USB FLASH DRIVE UM EA
Order Rel Sts  Sequence Required Qty Issued Qty Required Date  Due Date “
315 aoo A 0004 2.000 000 08/17/2011 08/24/2011
316 000 A 0004 2.000 000 08717/2011 03/24,/2011
389 aoo A 0004 2.000 000 081772011 08/24,2011
1o0f5

First click the Find button, and enter the component item and warehouse to be reviewed. After the item
and its requirements are displayed, click the Detail button to access more options.
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Order Details screen

@

This screen displays when you click the Urder Details putton from the Status screen:

T~ Order Inqui [=]
quiry
File Edit View Navigation Tools Actions Options Help
— oo e — " .
OB OWEhFEQABLEH @O
< & & & e @
CostElements  Components Routing  Order History  Notes  Misc Costs
Find Prev MNext Add Detsils Delete Browse Options
Order | BB Item C-MAC Warehouse  ATLANTA
Release 000 Description MAC LAPTOP UM  EA
Order Type  MTO Job Customer 12
Order Status A Project Order 2528
Hold Code Priority Line 1
Packet Prints
Quantities Dates Processing Status
Original Order 1.000 Start 08/17/2011 Component Issue |MNone
Current Order 1.000 Criginal Due 08/24/2011 Labor Reporting | Partial
Total Complete 000 Current Due 08/24/2011 Variance Posting | Mot posted
Total Scrapped .000 Completed Hours Remain 0.000
Remaining 1.000 Created 08/24/2011
Closed
Current
Oper 0001 ASSEMBLY
Wark Ctr WC01 Mach Dept DP1
Responsible
1of1
5
ok | [dcancel |
. OVR
Enter the production order, or allow to default

From this screen, you can access the same additional data as in the Production Order Status Inquiry (menu
option 4-a).
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Production Receipts screen

&

This screen displays when you click the FrodReceipts button from the Status screen. It shows scheduled
receipts from open production orders. If the component item is a manufactured item, this screen would
show any pending production for the item.

7'~ Viiew Production Receipts EI@
File Edit Mavigation Help
B yea 2500 90
Order Rel Due Date Order Quantity Recvd Quantity Curr Oper Curr Center  Curr Machine i
OVR
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Purchase Receipts screen

@

This screen displays when you click the FurchFeceipts pytton from the Status screen. It shows scheduled
receipts from open purchase orders. If the component item is a purchased item, this screen would show
any pending purchase receipts for the item.

F View Purchase Receipts El

File Edit Mavigation Help

Order Line  Vendor Due Date Quantity Ordered Quantity Received -
1 123457 02/28/2013
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Chapter 5

Job Shop

Job Shop is a type of production process that handles custom and/or makes to order
products. Jobs are an accumulation of stock and non-stock items, labor, overhead,
miscellaneous charges, and outside process steps, each of which may have associated
internal costs and charges to be billed to the customer. These elements are then con-
solidated in the job, for both the cost and price. Reporting is available that compares
price to both actual and estimated costs and calculates the gross margin achieved.

In this chapter we will cover the options, screens, and reports used to process and an-
alyze jobs. As a prerequisite for job shop processing you should have already become
familiar with the following Fitrix modules:

e Sales Order Entry
e Production Work Order Processing
e Standard Routing
e Labor Processing

e Accounts Payable
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Setting Up Non-Stock Items to Be Used In Sales Order Entry

The end item being produced by a job can be either a make to stock item (an item you typically stock) or
a non-stock item. For make to stock items that exist in the item master table you simply use the line type
MTO when entering the sales order and a production work will be created when the sales order is saved.
For non-stock items you must first create the item using the Update Non Stock Items program found on
this Purchasing submenu. You then use the line type MTN (make to order for non-stock) on the sales or-
der.

& ¢ e BIBHT & zros @ » oo TN

[E31 5 Production Managem :
£ 3 PORe |5 b PrintP! &3 Update Non-inventory llems |

& 6 Producion Planning g5 4 Manuf: gy ¢ Update [E b Update ltem Catalog

B2 7 Customer Relationst 2 :
[ 5 Purchz &5 d Print I [E ¢ Update Vendor Catalog

= 8 Generalmdministraticﬂ Exit

&S] Exit

& e Update Z} d Print Non-Inventary ltems
[El f Update & Print ltem Catalog

[ g Updat = f printVendor Catalog

E| h Updatt §] Exit

&) Exit
A good example of a non-stock item used in a job would be an item for REPAIR as shown here.

The job for this item could then consist of stock and non-stock items needed to refurbish an item previ-
ously purchased plus labor and miscellaneous costs like the packaging needed to ship the repaired item to
your customer.
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E Update Non-Inventory Items E'@
File Edit View Mavigation Tools Actions Help
OB & RBEBRHE OO

A0 Q0 O 0 &\
Find Prev MNext Add Update Delete Browse
Item Code: REPAIR
Viendor Code: 123457 . CHAMPION INC
Commodity Code: Extended Description

Description: REFURBISH A COMPUTER \USE THIS NON-STOCK ITEM WHEN REFURBISHING COMPUTERS =
PREVIOSULY SOLD THAT HAVE BEEN RETURNED FOR. REPAIR
OR. UPGGRADE.

Item Class: NON \ MOM ITEM CLASS
Purchasing Unit: EA
Weight: 1.000 Unit: LB
Violume:
Sales Account No: 400000000 | =,
Cost of Sales Account No: 500000000 | &,
Taxable?:

Subject to Trade Discount:

=2 =2 =2

Item Type:
Commission Code: STD 1 STANDARD COMMISSION RATE
Default Unit Cost: 50,0000

Tof1

Item Code
This code uniquely identifies each approved non-inventory item to the system.

« Up to 20 characters

Vendor Code
This field holds the vendor code from which this item is usually purchased.

« Up to 20 characters

Commodity Code

This field holds the uniqgue commaodity code for this item. Certain industries use standard
commodity codes to identify items they buy and sell. Entry in this field is optional.

Description

There are two description lines available for each item entered.

Extended Description
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Enter up to 256 characters of extended description.

Purchasing Unit

This two character field is required and specifies the default unit of purchase for this item.

Weight

The weight of each unit can optionally be entered in this field.

Unit
This field contains the unit of measure for the weight entered in the previous field.
Volume

This field contains the volume of the item.

Sales Account Number

Enter the sales account number that should be credited when this item is sold. Initially de-
faults to the sales account number in the Update Order Entry Defaults program but can be
changed.

Cost of Sales Account No

Enter the cost of sales account number that should be debited when the production work order
is posted. Initially defaults to the Non-stock Account number set up in the Update Purchasing
Defaults program but can be changed.

Taxable

Enter Y if taxed should be charged on this item when it is sold to a customer that you collect
sales tax from.

Subject to Trade Discount

Enter Y if this item should be included in trade discounts offered to your customers.

Item Type

This is a non-entry field. It will contain an N for a non-stock item.
Commission Code:

Enter a commission code if commission is paid on this item when it is sold.
Default Unit Cost:

Cost used when non stock item is included in a bill of material. For job shop items this cost is
not used. The cost will be the accumulation of all components, labor, and miscellaneous costs
on the work order.
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Entering A Sales Order For A Job

You should already be very familiar with how to process a sales order using the Fitrix Order Entry mod-
ule. If you are not, you should read the Fitrix Order Entry User Guide What will be discussed in this sec-
tion are items that need to be made or reworked in some way via a production work order.

Quotation for a Job

The sales order entry screen:

=" Update Customer Orders [E=NE=E|
File Edit View Navigation Tools Actions Options Help
QB ¢ o @ 1] B M ) ) ) L D @ 2] @ @ 4 =
Quit Print OK Cancel Cut Copy Paste Zoom  Notes Attachments UFields ToDo  ViewDetal NextPage PreviousPage InsertRow DeleteRow AppendRow  Technicalstatus Help | Summary Defauts CreditCheck Recalc
a6 o 0 &
Find Prev Next Add Update Delete Browse Options
Customer Order Credit/Debit/RMA
Phone: 5749935436  Order Type: QUO Contact Name: BOB JONES Reason:
Customer: 12 ContactPhone:  404-567-4038 Description:
MName: CLASSIC PARTS UNLIMITED Extended Description RMA Status:
i g:ﬁgggz\‘usgzﬁswsms HARD DRIVE AND REPLACE THE Description:
Contract: Base Doc No: 4157
ship To Order Number: 4157 R Ref Doc o
Ship To: WEST \ Document: 4167 EEER =
Ship/Return Date: 03/19/2013 2] ShipType: OTHER Orcer Date:  03/19/2013 [L24 BT
Required Date: lkd]  ship Via: YELLOW Multiple Orders:
Name: WEST DISTRIBUTION CENTER Ship Complete:
Address: 200 WILLOW LANE Status: REF
Stage: NEW
City: SOUTHBEND Currency:
State: IN Zp: 30032 Discount Code:  NONE
Country: US UNITED STATES Grder Total: 100,00
Fixed Price:
Line Ttems
N Type Stg Item Code Description A Desarip Varehouse Quantity et Amount Tax CRM Rsn BKO Ref
1 MTN NEW  REPAIR REFURBISH A COMPUTER SEATTLE EA 1.000 100.0000 100,00 NOTAX

If the order type entered is QUO for quotation any components added to the production work order after
the sales order is saved will not be committed because the Allocate Now flag on the production work
order created is unchecked as shown here.
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Order

Item
Description
Order Quantity
Start Date
Due Date
Order Type
Order Status
Hold Code
Priority

Sales Order
Line

Contact Name
Contact Phane

Bill of Material
standard Routing
Allocate Mow?

If you need to send a quotation to your customer for approval, click on the

532 Release

REPAIR

REFURBISH A COMPUTER
1.000

03/19/2013  [nid

03/19/2013 [ty

MTN

A

4167

1
BOB JOMES
404-567-4039

aa

Mon-Stock Item

Options

button on the toolbar

and select Quotation from the drop down list that displays. You can also print the quotation using the
Print Quotes/Order Acknowledgements option on the Order Maintenance Menu (option b).

ABC

DISTRIBUTION

Sell Ta: CLASSIC PARTS UNLIMITED
22601 T2MD
CLEARING POINT BUSINESS CENTER
SOUTH BEND I 46601
us

QUOTE MO QUOTE DATE

4167 0341913

QUOTED UM ITEM DESCRIPTION

1.000 EA  REPAIR

1110 Sample Street
Seattle, WA 98133
(800) 555-1212

Ship To:WEST DISTRIBUTION CENTER
200WILLOW LANE

QUOTATION

SOUTH BEMD IM 30032
us

Ship Terms: PREPAID SHIF FOINT

REFURBISH A COMPUTER

SE ORDER

LNIT PRICE

100.0000

TERMS
MET30
EXTEMDED PRICE

100.00

If the quote is not accepted and the sale order is cancelled, this in turn will cancel the production work

order linked to it.
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Sales Order for a Job

You can enter a regular order (order type REG) or if a quotation was entered you can change the order

type from QUO to REG. This will commit the component inventory on the production work order and
change the Order Status from REF for reference to ACT for active on the sales order.

' Update Customer Orders
File Edit View Mavigation Tools Actions Options Help

QO B O o @ 1] B
Quit Print OK Cancel Cut Copy Paste Zoom MNotes Attachments UFields ToDo

A0 Q0 0 9O & ¥

Find Prev Next Add Update Delete Browse Options

v @ &

Technical status  Help

Summary Defaults Credit Check

Customer Order Credit/DebitRMA

Phone: 5749935435  OrderType: REG Contact Name:  BOB JONES Reason:

Customer: 12 Contact Phone:  404-567-4039 Desription:

Name: CLASSIC PARTS UNLIMITED Extended Description RMA Status:

MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE

.3 .

Customer PO: 31122 St Desription:
Contract: Base Doc No: 4157

; RMA Ref Doc No:

ShipTo Order Number: 4167
Ship To: WEST \ Document: 4167 Defauit Type:

To Be Invoiced:

Ship/Return Date: 03/19/2013 144 ShipType: OTHER

[ti4]  Ship Via: YELLOW

Order Date:  03/19/2013 |12

Required Date: Multiple Orders:

Name: WEST DISTRIBUTION CENTER. Ship Complete:
Address: 200 WILLOW LANE Status: ACT
Stage: NEW
City: SOUTH BEND Currency:
State: IN Zip: 30032 Discount Code:  NOME
Country: US UNITED STATES Order Total: 100,00
Fixed Price:
Line Items
Ln Type Stg Item Code Description tional D Varehouse antit Price let unt ax RM Rsr BKO Re
1 MTN NEW REPAIR REFURBISH A COMPUTER SEATTLE EA 1.000 100.0000 100,00 NOTAX
Options

If you need to send an Acknowledgement to your customer for approval, click on the button on
the toolbar and select Acknowledgement from the drop down list that displays. You can also print the
acknowledgement using the Print Quotes/Order Acknowledgements option on the Order Maintenance
Menu (option b).

ABC— 1110 Sample Street ACKNOWLEDGEMENT
Seattle, WA 98133
DISTRIBUTION (800) 555-1212

Sell Tor CLASSIC PARTS UNLIMITED
22601 72ND
CLEARING POINT BUSINESS CEMTER
SOUTH BEMD I 46601
g

Ship To:WEST DISTRIBUTION CEMTER
200 WILLOWY LANE

SOUTH BEMD IN 30032
U

Ship Terms: PREPAID SHIP POINT
ORDER MO OFRDER DATE CUSTOMER SALESPERSOM  PL \SE ORDER
4167 031913 12 BAB 122

SHIP V1A
VELLOW
UNIT PRICE

TERMS
MET20

ORDERED UM ITEM DESCRIFTION EXTEMDED PRICE

1.000 EA  REPAIR

REFUREISH A COMPUTER

100.0000 100.00
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Below is a list of differences between processing a sales order for a stock item versus an MTO or MTN
item that will be made or reworked in some way.

Sales Order Header Screen:

Contact Name

Enter a contact name if there is a specific contact for this sales order. This contact name will
transfer to the production work order that is created when the sales order is saved and it will

also display on the Labor Entry screen.

Contact Phone

Enter a telephone number for the contact entered. This contact phone will transfer to the production
work order that is created when the sales order is saved and it will also display on the Labor Entry

screen.

Description

Use this field to enter an optional description about the order. The description can be up to 256 charac-
ters long. This description will transfer to the production work order that is created when the sales or-

der is saved.
Fixed Price

Check this box if you do not want to update the unit price based on a roll up of prices calculated
and/or entered on the work order.

Sales Order Detail Screen

Line Type — there are two line types that create production work orders.

e MTO — make to order. Using this line type will create a production work order. The line stage
will initially be set to NEW and when the item is made and the production order is processed, the
line stage will be reset to ORD so that the item can be picked and shipped. If the order quantity is
greater than 1 you will receive this prompt:

F Message E\@

Item : C-MAC

This itern is serialized

Do you want to create multiple production orders?

XIS

(]
A
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Answer yes if you want to create multiple production work orders or no if you want to create one
production work order for the total quantity ordered.

e MTN — make to order non stock item. Using this line type will create a production work order.
The line stage will initially be set to NEW and when the item is made and production order is
processed, the line stage will be reset to ORD so that the item can be shipped. When you enter a
MTN item the standard Non-stock item screen shown here will display.

F~ Mon Stock Item
File Edit View Tools Help

OB &t QA RALEBEHE @O
MAKE-TO-ORDER MON-STOCK

Vendor: EEA: : E

Item Code: REPAIR

[= ] 2 )

EED)

Description: REFUREBISH A COMPUTER

Item Class: MON EI NOM ITEM CLASS

Commodity Code:

Purchase Unit:
Unit Cost:
Weight:
Taxable?:

Discountable?:

EA
10,0000
1,000 Unit: LB
N
M

Sales AccountMo: 400000000 (&)

Cost of Sales Account No: 500000000 @

(& ok

| |(:f Cancel |

Enter the vendor code (jf known).

The cost that displays on this screen will not be used as the cost of the MTN item. The cost instead will be
the accumulated cost of all components, labor, and miscellaneous costs on the corresponding production
work order.

Price — you have the option of updating the price entered on the sales order by rolling it up based on the
pricing of components, labor , and costs on the production work order unless you have checked the Fixed
Price check box in the order header. See the section on Production Work Orders for more information on
price roll up.
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Production Order Maintenance

When the sales order for an MTO or MTN item is saved the production work order is automatically creat-
ed. This production work can be accessed by going to Order Entry/Maintenance option (a) on the Order
Processing submenu shown here:

B 2ltemM 5 1 F'roout

5 4 Purch: &5 3 Labor & 2 Order| [E a Order Entry/Maintenance
5 5 Produt &5 4 Actual &5 3 Trans: & Order Splits
= 6 Produdd] Exit [ 4 Inquih [ ¢ Print Production Packet

& 7 CustomerRelationsh & 5 gapan = d Production Pick List

8 General/Administratic .
- ﬂ Exit ,,'_5‘ e Production Pick List - Reprint

9] Ext [E| f Operation Closeout

[ g Order Closeout

<

It can also be accessed from within Sales Order Entry by clicking on the MakeTe Crder  ytt0n on the
toolbar while on the line item in the detail section of the Sales Order Entry screen.

Sales order # 4167 (screen shot on previous page) created this production work order when it was saved.
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F= Order Entry/Maintenance

File Edit View MNavigation Tools Actions Options Help
OB UUWihPREQARALIERER @6
) L ) L
o wr o wr wr
CostElements Misc Costs Components Routing  Configure
a6 © 0 O 0 &\
Find Prev Mext Add Update Delete Browse
Order 532 Release 000
Item REPAIR J Non-Stock Ttem
Description REFURBISH A COMPUTER

Order Quantity
Start Date

Due Date .

Order Type
Order Status

Hold Code

Priority

Sales Order

Line

Contact Name
Contact Phone

Bill of Material
Standard Routing
Allocate Now?

'03/19/2013

1.000
1id]
03/19/2013 |44

. MTM \

A

4167 \.
1 \.

BOB JOMNES

404-567-4039

1of1

Warehouse

Extd Desc

Assembly Line T

Accounting Code
G/L Department
Job

Praject

Responsible Party

Revision Level

Bill Effective Date
User Field 1

User Field 2

User Field 3

Type of Bill of Material

Type of Routing

[F=8|EoN ==

 SEATTLE |

MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE
DAMAGED KEYBOARD.

. DEFALLT \ .
l 000 |= l

03f18/2013 vE)|
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Adding Components

. . Components
To add components to the work order, go into update mode and then click on the button on
the toolbar. This screen displays:
T~ Work with Components =2 =
File Edit Mavigation Help
QB @i QR2TO0EDELO
Sequence  Item Warehouse  Description NS Phn  Issue Method Reqd Quantity Reqd Date On Hand Available PO Non-Stock Cost  UnitPrice  Ind Pkt Ack Quo Inv
1 C-DISK SEATTLE HARD DRIVE Stock Component Issue 1.000 03/19/2013 10488.000 407.000 220000 V] M W M
2 C-KEV SEATTLE KEVBOARD Stock Component Issue 1.000 03/19/2013 181.000 88.000 32989 V] W W W ¥
[Gox | [fcancel | [@oetais | [EInotes | [ substiutes] [ costEements
Enter/change the component item's sequence: 22

Enter the component items needed for the job. The price will default to the list price or whatever pricing
structure is set up for the customer (i.e.- cost plus 30%) in the Special Pricing Defaults defined in the
Order Entry module ( see Chapter 2 of the Order Entry User Guide, Update Special Price Defaults, for
more information on customer pricing).

If any component is a non stock item you must also enter the cost for the item.

If the price of the component should be included in the price roll up , check the Incl check box. Also
check which documents you want the component detail to print on. The choices include:

e Production Packet

e Order Acknowledgement
e Customer Quotation

e Customer Invoice
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Short Components

If you are short components you will receive this prompt when you save the work order:

F Message @

Do you want to create purchase orders for short components now?

Lg Yes | |{:‘ No |

If you answer yes this screen displays and you can select which items you want to create purchase orders
for, select the vendor the PO should be issued to, and the cost that should be used.

™ Additional Information (=N [Een =

File Edit MNavigation Help

OB GUhPEHA LT 00EDE 0O

Confim Order  Type Sequence Item Warehouse  DueDate  RequredQty OnHand Avallable  Short QtyOnPOs  QlytoOrder Vendor  Buyer  UnitCost  Status
i DTP-Direct To Production 0005 C-USBCA SEATTLE 02/15/2013 1000  7.000 -65.000 1.000 20.000 1.000 123457 2.000]
DTP-Direct To Production 0007 LABOR SEATTLE 02/15/2013 8000  0.000 0.000 8.000 0.000 8.000 123462 0.000
& ok ¥4 Cancel

Enter quantity, or allow to default

If the production work order type is ST (for to stock) this PO release screen recommends an order quanti-
ty that will cover all short units, not just the production work order being created, and the PO type will be
REG. If the production work order type is MTO or MTN (for to make to order) this PO release screen
recommends an order quantity that will cover just the production work order being created and the PO
type will be DTP (direct to production).

If you have already created a PO and then add an additional component to the work order that should be
included on the PO, enter the PO number in the order column before you click on Create Order. If you
don’t do this a new PO will be created.

If the AVL Required check box in the Update Purchasing program is checked and you enter a non-catalog
vendor you will receive this prompt.
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T~ Validate Password
File

o

=N >

This vendor is not one of the approved vendors for this item. Enter the password
to continue or contact the purchasing manager and request it be added to the
Approved Vendors List:

Password:

[G OK ] l[:{ Cancel ]

Enter AVL password

The PO number created will then display on the Component Screen. The available and on hand are null to
show that the component quantity will be supplied by the purchase order.

Enter/change the component item's sequence

' Work with Components Felfe ==
File Edit Navigation Help

QR UURAER 2T00ELDHE GO

Sequence Item Warehouse  Description NS Phn Issue Method Reqd Quantity ReqdDate  OnHand Avaiisble PO NonStock Cost  UnitPrice  Ind Pkt Ack Quo Inv

oo ] C-DIsK SEATTLE HARD DRIVE Stock [Z] Production Receipt 1.000 03/14/2013 10489.000 410,000 220000 i |

0002 C-KEV SEATTLE  KEVBOARD Stock  [] Production Receipt 1.000 03/14/2013 182.000 91.000 32989 [Ei=ll=]

0003 C-MOUSE SEATTLE  MOUSE Stock  [] Production Receipt 1000 03/14/2012 191.000 112000 17589 Oooo

0004 C-use SEATTLE USB FLASH DRIVE Stock 7] Production Receipt 2,000 03/14/2013 215.000 77.000 55000 O ae

0005 C-USBCA SEATTLE  USB CABLE Stock  [] Production Receipt 1.000 03/14/2013 935 8:800 [=lall=]

0006 C-MON SEATTLE 24" MONITOR Stock  [] Production Receipt 1000 03/14/2012 102.000 25000 175.989 Oooo

0007 LABOR SEATTLE LABOR CHARGES Non-s.. [T] Production Receipt 8.000 03/14/2012 8.800 O oa

[@ox | [6fcancel | [@oetuis | [Enotes | [ substitutes] [ Cost Eements|

oR

The purchase order is created with an order type of DTP which stands for Direct to Production. When the
purchase order is received the production orders the parts should be allocated to will print on the receipt
posting report.
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Adding Routing
e

To add routing steps to the job click on the — button on the toolbar and this screen displays:

P~ Work with Routing =8 B=R(==
File Edit Navigation Help
OB UREPDER 2TOQEDHE IO
Seq Oper  Description LM Ifo Work Center Machine Dept  Tool List SemEHr Run Labor Hr Basis Mach Labor Hr Basis Unit Price Ind Pkt Ack Quo Inv =
1 0010  STANDARD ASSEMELY Labor-based Inside  WCO01 DP1 0.000 20000000 Hours per piece 0.0000000 Hours ... 30,000
| OoDooD

[@ox | [Mcanel | (@ petis | (B quantites| (Sirows | (S cost | [E]voes |

Enter/change the operation's sequence

Just like with the components, enter the price to be charged to the customer and select which documents
the routing steps should print on.
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Adding Miscellaneous Costs

. . . Misc Costs . . .
To add miscellaneous costs to the job click on the button and this screen will display:
T~ View Miscellaneous Costs EI@
File Edit Mavigation Help
OE Uy QALeTOCEDHE OO
Element Description Expected Cost Actual Cost Frice Ind Pkt Ack Quc Inv =
PACK SPECIAL CRATE AND SHRINK WRAP 20,0000 50.000

[Q oK I [d{ Cancel ‘

Enter ¥ to print this charge on the Sales Invoice

Element — must have been previously set up using the Cost Elements program (option (b) on the
Standard Routing File Maintenance submenu).

Expected Cost- enter what the expected cost is and this cost will be included in the total expected
cost calculation on the Job Cost/Price Detail report discussed later in this chapter.

Actual Cost — this cost will come from the AP invoice received from your vendor. See the sec-
tion below “AP Invoices for Miscellaneous Costs”.

Price — enter the price the customer should be charged for this cost element.

Just like with the components and routing steps select which documents the routing steps should print on
by checking the appropriate check boxes.
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Cost Elements Screen

oH

To view all of the cost elements that make up the job, click on the CestEEments  pytton

Enter a valid cost element. Zoom for a list

P~ View Cost Elements EI@
File Edit Mavigation Help
OB OWULPER 3 000EDE OO
Element Costs
Element Expected Unit Expected Total Actual Total Rework Total Basis Driver =
LAEOR E] 14.0000 14.0000 0.0000 0.0000 U RH
MATERLAL 21.0503 21.0503 0.0000 0.0000 U C
PACK 20,0000 20.0000 0.0000 0.0000 C M
Total Costs [ Price [ Margin
Cost 55.0503 0.0000
Price 362.989 362.939
Margin 307.939 362.939
Margin % 84.830 100,000
[G OK ] [Q:* Cancel ]
OVR

The actual costs will not display until components have been issued, labor processed and posted, and mis-
cellaneous cost are posted through AP. All of these steps are discussed later in this chapter.
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Adding Freight to a Job

If the vendor charges freight on the merchandise purchased as part of a job and you want this freight cost
included in the job here is the best way to handle this.

1. Create a nonstock item FREIGHT.
2. Enter FREIGHT as a non-stock component on the Production Order, with an estimate of the cost
3. When the PO is created for the Production Order components that are short, FREIGHT will be
added to the PO as a line item.
4. When the PO lines are received, the FREIGHT line will be flagged as received along with the
other lines
a. If the AP Invoice is available at the time, the actual freight amount must be updated on
the PO, BEFORE it is received (just like the price on all other items on the PO should be
verified). If the freight cost is NOT updated, then the freight cost added to the job will
not be the actual cost.
5. When the AP Invoice is entered in Purchasing, the freight line cost can be changed to the actual
freight charged if this was not done in step 4a.

Charging Sales Tax on Jobs

On the Component screen, Routing screen, and Miscellaneous Costs screen there is a box labeled
Tax. If you want to charge sales tax, check this box. The default values are as follows:

Stock and Nonstock items — will default to taxable if taxable flag at item level is Yes.

I3 Work with Components == ]=]

Sequence Item Warehouse  Description N/S Phn  Issue Method Reqgd Quantity RegdDate  OnHand Available PO Mon-Stock Cost  UnitPrice  Tax Ind Pkt Ack Quo Inv
1 C-DISK  SEATTLE HARD DRIVE  Stock  [C] Production Rec.. 1,000 05/13/2013 10481.000 376.000 220,000

{O OK I I[:j Cancel J I@ Details J I Notes J l@ Subsﬁmbesl K} Cost Elements

Enter ¥ to print this component on the Sales Tnvoice QR

Routing steps - defaults to not taxable.
= Work with Routing EI@

File Edit Mavigation Help

Seg Oper  Description LM 1jo Work Center Machine Dept  ToolList SetupHr Run Labor Hr Basis Mach Labor Hr  Basis UnitPrice Tax Ind Pkt Ack Quo Inv
1 0040 PACKAGING Laborbased Inside WCO1 4,000 0.2500000 Hours per pie... 00000000 Hours .., 45000 [

{Q OK J It:‘ Cancel J I@ Details ] l@ QuanhhasJ I@ Hours J I@ Cost ] l Notes ]

Check to print this operation on the Sales Invoice
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Miscellaneous Costs — defaults to not taxable.

P> View Miscellaneous Costs EI@
File Edit MNavigation Help
- B g == p
OB O QL2IYOOLEDE QO
Element Description Expected Cost Actual Cost Price Tax Incd Pkt Ack Quc Inv s
PACK SPECIAL CRATE 50.0000 75.000 [C]

l@ oK I I[;‘ Cancel I

Enter ¥ to print this charge on the Sales Invoice ELs

The rule for charging tax on fixed priced jobs is as follows:

1. If material and labor is not broken out on the invoice always charge tax on the fixed price $
amount.

2. If material and labor is broken out on the invoice and labor is not taxable, charge tax on the lesser
of actual material or fixed price.

Price Rollup

Unless you have checked the Fixed Price box on the Sales Order header screen, every time you are in up-
date mode and save the production work order this prompt will display:

F Message @

Do you want to update sales order prices?

[9 Yes | I[: Mo J

Select yes if the unit price on the sales order should be a cumulative total of pricing on all components,
routing steps, and miscellaneous costs.

Component Issue

To remove components from inventory run the Component Issue program (option (a) on this submenu):
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B 2ltemM g5 1 Produt
5 3 Sales’ & 2 Produc & 1 File Mz

& 4 Purch: g 3 1abor [E 2 Order ' & a ComponentIssue h

=i Bt 5 4 Inquirh & ¢ Maintain Production Transactions
T Customer Relationsk
& = 5 Repor d Edit Production Transactions
8 GenerallAdministratic g oe
[ﬁ o Exit = e PostProduction Transactions

mww:ﬂm

The Component Issue screen:

E Component Issue
File Edit View MNavigation Actions  Options

OB VHRRERABDIBH H0Q0EDE 9O

) ) ) ]

Tools Help

o wr wr wr
Session Scanner Issue History Add Component

Qa0 Q0 0 =

Find Prev MNext Add Browse
Order 532 -\. Release 000  Pick Number Issue Number 1 DueDate 03/19/2013 Update Inventory Mow?

Item REPAIR Warehouse SEATTLE GL Document Issue Date .03,{19;’2013 (2] I Components to Process | Unissued Only Default Quantities?
Sequence \Warehouse  Item Description Qty OnHand  Qty Available Required Issued Serialflot  ThisIssue  Sts Detl -
1 SEATTLE C-DISK HARD DRIVE 10488.000 406,000 1.000 000 1.000 Close MNeeded Supplied

2 SEATTLE C-KEY KEYBOARD 181.000 87.000 1.000 000 1.000 Close MNeeded Supplied

4 ¥

{New Document)
QVR.

Processing a component issue will book the work in process to your General Ledger. To view what makes
up the Work in Process total run the Work in Process Cost Status Report on the Production Management
Reports submenu.

31872013 17:11:34
User: bettyh

REC DISTRIBUTION
Work in Processz Cost 2tatus Report
Detail by Item/Order

Page: 1
Pom: cmd 10

Ttem REPRIR REFURBISH B COMPUTE

Warehouse SEATTLE

Order Rel Type S8tz (Quantity Due Date M Setup Laber overhead  Outside Reovd Sarap Ealance
532 000 MIN A 1,000 03/18/13
Components
Seq Item Element
1 C-DIZE MATERIAL 11.00 11.00
z C-KEY MATERIAL 10.08 10,05
order Totals 21.05 000 6.00 0.00 6.00 6.00 21,05 .00 0.00 21.05
Item Totals 21.05 000 0.00 0.00 0.00 0.00 21.05 0.00 0.00 21.05
Report Totals 21.05 000 0.00 0.00 0.00 0.00 21.05 0.00 0.00 21.05
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Post Labor Costs to the Job

To post labor costs to the job, run the three programs found on this submenu.

Dev 5.40

[=REFUEU 5 Production Management
[ERECLN BRI 3 | abor Processing

& 3 Sales: &5 2 Produt & 1 File: IR Processing

@ a Enter Labor Transactions |

IS 4 Purchz &5 3 Labor & 2 Transs & 3 Enter Labor Transadtions |

& 5 Proou g 4 Acual 5 3 Inquirih (= b ListLabor Transactions

] F'rodu:i-m Exit - )
& ﬂ Bxit &5 4 Repor ¢ PostLabor Transactions
[E5 7 Customer Relationsk - )
o] Exit &) Exit
[E5 8 GenerallAdministration
5] Exit 5
The Enter Labor Transactions screen:
= Enter Labor Transactions E@
File Edit Wiew Navigation Tools Actions Options Help
OB CHURREQAALEN S0QELEDdE @0
£ N )
wr o wr
Overrides  History  Session
A0 © 0 0 0 I\
Find Prev Next Add Update Delete Browse
Employee Number ERSKCN TransDate 03/19/2013 %4 Shift 1 % Status A
CARL ERSKINE Start Time 10:00 Stop Time  12:00 Elapsed 2:00
Labor Type Prod Order | Rel  SalesOrder Line  Customer Name Contact Phone Seq Start | Stop  Elapse Complete  Saap € Mach Pers PersMach  PctComp |+
RUM 532 000 4167 112 CLASSIC PARTS UNLIMITED  BOB JONES 404-567-4033 1 10:00 1200 200 1.000 000 1 0.0
(New Document)
OVR

For more information on this screen program please refer to the Labor Processing User Guide.

Once the labor has been entered run the edit and post program to update both the actual labor costs asso-

ciated with the job and the general ledger balances.
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Post Miscellaneous Costs to the Job

These costs are processed through Accounts Payable. Use the Update Payable Documents program found
on this submenu.

Dev 5.40
([SREEIEWY 1 Financial Management

SRACUUNSRREIEE 3 Accounts EVEL]L

= 3 sales B 2 Accowr &5 1 Payabl 1 Payable Ledger

5 4 Purchz &5 3 Accowr & 2 Check' EI[3 Undate Pavable Docoments | -

&} b Print Payable Listing
& 6 Produc & 5 Fixed/ = 4 Setup [E ¢ post Payable Documents
S 7 Custor &5 5 Muli-CS] Exit

E 5 Produt &5 4 Payroll E3 3 Vendo

&) d Print Payables Journal
E’ 8 Cener: @& 7 Mult-Level Tax £ e Print GIL Activity
'ﬂ Em i ﬂ Exit @ f Update Ledger Accounts

@ g Update Account Groups

g h Create Recurring Documents
£ i Credit Card Import

[E% z Batch Maintenance

&) Exit

When entering the detail lines for the invoice simply enter the work order that the cost should be added to.
Zoom is available to find the work order number, release number, and cost element.
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'~ Update Payable Documents EI@
File Edit View Mavigation Tools Actions Options Help
OB U UREPREABIBHA E00EDHE 0O
) ) ] e

wr o o o
Batch Options  Vendor Payto Chart

A6 © 090 0 90 =

Find Prev MNext Add Update Delete Browse

Date: 03/19/2013 103 Gross AmtEntry: M Dept.: 300
Vendor: 123457 .| CHAMPIOM INC Posted: M
Pay-To: .PAYTO \. Recurrent Code: Recurrent Times:
Doc. Type: I 5u92 RefiNo: T \. Fix Date:
Descript: Invoice Date: .03,{19;’2013 (k] |
Terms: .B \. 2% 10 MET PAYMENT 30 DAYS Default Tax: .NDTAX
Pay On: 03/29/2013 || Due: 04f18/2013 [kzl| Disc.: 03(29/2013 El Disc%: 2.000
P.O. Mo.: P.O.Date: |
Acct.Grp: 3 Cash: 100000000 =) - 000
Account Dpt Description Code Amount Order Rel  Element -
121500000 000 WIP- PR MOTAK 35.00 35.00 DB 532 000 PACK
Currency: STD Multilevel Tax: 0.00 0.00 DB
TIL= T 200000000 \.-.000 \. ACCOUNTS PAYABLE 35.00 35.00 CR

(New Document)

The GL account number that should be used should be the same GL account number that is debited when
the production receipt is posted. See the section in this chapter “GL Accounting for Jobs”.

Once the AP invoice has been entered, run the edit and post to post the item to the vendor’s account to be
paid and to update the GL balances.
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Production Receipt

The Production Receipt program is found on this submenu:

Dev 5.40
[SIEEEN 5 Production Management
[ERECUUE SRR 1 Production Orders

B 3 Sales &g 2 Produ &5 1 File R Processing

£ 4 Purchz &5 3 Labor £ 2 Orderl & a Componentlssue |

= 5 Produt &5 4 Acual & 3 Trans: [E[ b Production Receipt
B 6 F'rodu:ﬂ Exit £ 4 Inquiri @
[E% 7 Customer Relationsr & 5 Reporl

¢ Maintain Production Transactions
I=} d EditProduction Transactions

8 G lAdministrati o
[E.‘Jeneramwsrauﬂ Exit & PostProduction Transactions
& Exit

This program will change the line stage on the sales order from NEW to ORD so that it can be processed
and shipped and also posts entries to the General Ledger. See the section in this chapter “GL Accounting

ER)
for Jobs”.
= Production Receipt El@
File Edit View Mavigation Toels Actions Options Help
OB CURPEAALNEN H0Q0EDHE QO
3
wr
Lot/Serial
A6 @0 =
Find Prev Next Add Browse
Order 532 @ Release 000 ReceiptNumber 1 Receipt Date 03/19/2013 104 Unit Cost $41.0503
Item REPAIR Due Date 0319/2013 This Receipt 1.000 Complete |Close
Warehouse .SEATI'LE Q) Ordered 1,000 Detail Needed Supplied Update Inventory Mow
Status A Total Received .000 GL Document No 167
Sequence  Warehouse Item Description Qty On Hand Qty Available Required  Total Issued  Serial/Lot This Issue St; Detail o
4 ’
(New Document)
OVR
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Invoicing the Customer

Once the Production receipt program is run here are the steps needed to invoice the customer:

Program Menu Option

Print Picking Ticket 3-2-1-c

Update Invoices/Memos 3-2-1-i-b

Print Invoices and Memos 3-2-1-i-f

Print Order Entry Edit List 3-2-1-k (end of day process for all invoices)
Post Order Entry Documents 3-2-1-1 (end of day process for all invoices)

Please note that when the invoice is created if the production order type has the Price Calculation Method
set to Actual units and hours and the sales order is not fixed priced, the item pricing will be based on the
actual material and labor pricing on the production order not the estimated.
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Job Profitability Reporting

To determine the profitability of the job run the Job Cost/Price Detail Report found on this submenu:

Dev 5.40
[SREEIEWY 5 Production Management

SRS S N =R ECITT | Production Orders
E 3 Sales' &5 2 Produc [SIREEE 5 Reports

& 4 Purchz &5 3 Labor &5 2 order! = 5 Order Shortage

=)
B 5 Produ¢ &5 4 Actual &5 3 Trans: @ |

&S 6 Producg] Exit [ 4 Inguiri: =
£ 7 Customer Relationsk & 5 Repor p

(]

B 8 GeneraIfAdministrati(ﬂ Exit
=)

&) Exit

e

(=
En

& Exi

0371972013 18:20:17
ket tyk

Uz=r Job Coestf/Prices Dstail

Order Detail
Order Detail - by Job
Order History Detail

Order Component Comparison

f Production Order Status Report

Job Cost/iPrice Detail Report
Work in Process Cost Status Report

it

ABC DISTRIBUTICON

REzpart

Pag=: 2
Pgm: =430

Item: REPAIR REFUREISH A COMPUTER
Order 532 Sales Order 4187 ----- Dates
Rl Q00 Lins 1 Start=ad 0371
Wh=s= SEATTLE Custaomsr 12 Dus 0371
Typ= MTH CLAESIC PRRTE UWLIMITED Cles=d 0471
Etatu=s C
Dez¢ REFUREISH & COMPUTER
—————————————————————————————————————————————— COMPOMNEN
—————— Quantity
Saq Componsnt / Dessoription 8/ Regquirsd T
1 C-DISK =} 1.000
HARD DRIVE
z C-KEY 8 1.000
EEYECRRD
------------------------------------------------ ROUTING
Werk ------ Hours ---
S=q IO Description Ctr Exp=ctad  hotu
1 I STRWMDARRD RSSEMELY WCoO1 2,00
------------------------------------------------ CHALERGE 2
Elem=nt Desariptien
PRCK SPECIAL CRATE AMD SHREIME WRAP

777777 ---- Quantitiss -- ------- PricefCost
Q2013 ords=rad 1.000 Pric=
8/2013 Compl=ated 1.000 Expscted Cost
Q2013 UM ER Expectsd Margin
Actual Cest
Rotual Margin
T B - - mm e m e
—------ --------- Cogbt ----------
=zu=ad Expected Rotual Prics
1.000 11.00 11.00 220.00
1.000 10.058 10.05 32.8%
S--- —-------- Cast ----------
2l Expected Retual Frice
Z.00 14.00 20.00 60.00
————————— Qask ----------
Expaoted Raotual Pricse
20.00 0.00 50.00

41.05
b8.60%

Item Subk-Totals
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GL Accounting for Jobs

The item being produced isa MTN (made to order non-stock item)

Component Issue

Debit — for stock items the work in process account that is debited is the account number for material as
defined for the accounting code used on the production work order (See Accounting Codes on the Bill of
Material File Maintenance menu). For example, if the accounting code DEFAULT was used on the pro-
duction work order this account will be debited.

There is no component issue for nonstock components. See DTP PO posting below.

r Accounting Codes E@I
File Edit View Mavigation Tools Actions Help
OB U QAELEBH »

a6 90 0O 0 &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: MATERIAL
Description: DEFAULT ACCOUNTS
Account Number: 121100000
Date Added: 02/22/2008
Date Last Changed: 02/28/2013
3of8

Credit —for stock items the item’s inventory account number as defined in the item master. For non-stock
components there is no component issue. See DTP PO posting below.

Job Shop 129



Production Order Processing User Guide

PO Post for Nonstock Components

For nonstock components a DTP purchase order (direct to production) can be created to order the items
when the production work order is saved. When the PO is received there is no GL entry made. When the
PO is posted to AP the entry is a debit to WIP for the account number defined for the accounting code for
nonstock items shown here and a credit to the AP liability account.

F Accounting Codes EI@
File Edit View Mavigation Tools Actions Help
PLIIX QEORE -
a6 9

Find Prev Mext Add Update Delete Browse

Accounting Code: DEFAULT
Account Type: | NOMN-STOCK MATERIAL
Description: NOSTOCK MDSE
Account Number: 120000000
Date Added: 09/23/2010
Date Last Changed: 09/23/2010
4of8

The cost of the nonstock components is recorded when the production receipt is posted. See Production

Receipt below.

Labor Posting

Debit — the work in process account that is debited is the account number for labor as defined for the ac-
counting code used on the production work order (See Accounting Codes on the Bill of Material File
Maintenance menu). For example, if the accounting code DEFAULT was used on the production work
order this account will debited:
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r- Accounting Codes E'
OB &4 QBLEM
a6 090 0 @ &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | LABOR
Description: LABOR
Account Mumber: 121200000
Date Added: 05/23/2010
Date Last Changed: 02/28/2013
1of8

=5

File Edit View MNavigation Tools Actions Help

»

The amount of the transaction is the number of hours worked multiplied by the employee rate in the em-
ployee payroll table if the Labor control program uses Employee Rate for costing as shown here ( versus
using a work center or job class rate). See Setup Labor Processing program on the Labor Processing File

Maintenance submenu.

F Setup Labor Processing
File Edit View Mavigation Toels Actions Help

@@IJL"

Update

Transaction History Support
Expected Labor Rate Type for Average Costing Employee Rate
Interface to General Ledger
Interface to Payroll
Effidency Percent Thresholds
Good
Warning

Foor

[B=3) o8
QA EHEEREMNM @0

100.00
80.00
60.00

Credit — the work in process account that is credited the account number for labor control as defined for

the accounting code used on the production work order (See Accounting Codes on the Bill of Material
File Maintenance menu). For example, if the accounting code DEFAULT was used on the production

work order this account will credited:
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r- Accounting Codes E@I
File Edit View MNavigation Tools Actions Help
ORIV X A B0ERHE -

a6 090 0 @ &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | LABOR. CONTROL
Description: WIP LABOR. OFFSET
Account Mumber: 551000000
Date Added: 08/30/2012
Date Last Changed: 10/03/2012
3of 14

Miscellaneous Charges Posted via AP

Debit - the account debited is whatever account is used when entering the vendor invoice. It is recom-
mended that you use the WIP- Production Receipts account since this is what will be credited when the
production receipt is posted. See Accounting Codes on the Bill of Material File Maintenance menu. For
example, if the accounting code DEFAULT was used on the production work order this account will
credited when the receipt is posted:

r- Accounting Codes E@I
File Edit View MNavigation Tools Actions Help
ORIV X A B0ERHE -

a6 090 0 @ &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | WIP RECEIPT
Description: RECFT TO FG
Account Mumber: 121500000
Date Added: 05/09/2010
Date Last Changed: 10/03/2012
14 of 14

Credit — Accounts payable liability account as defined in the Vendor Master record.
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Production Receipt

Debit- (MTN item) the item’s cost of goods account number as defined in the Update Non Inventory
Items catalog program.

Credit — Production Receipts WIP account as defined for the Accounting code assigned to the work or-
der.

r- Accounting Codes E'@
File Edit View MNavigation Tools Actions Help
O® G A QR BORE -

a6 090 0 @ &\
Find Prev Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | WIP RECEIPT
Description: RECFT TO FG
Account Mumber: 121500000
Date Added: 05/09/2010
Date Last Changed: 10/03/2012
14 of 14

Order Entry Invoice Posting Stock or MTO Items

Debit — Accounts Receivable
Debit- Cost of sales as defined in the item master
Credit — Inventory as defined in the item master

Credit — Sales as defined in the item master

Order Entry Invoice Posting Non-stock or MTN Items
Debit — Accounts Receivable
Credit — Sales as defined in the Non Invetory Items catalog

The cost of goods is debited when the production recepit was posted. See above.

Month End Journal Entries
1. All the work in process (WIP accounts) will net each other out but if you use different WIP

account numbers for material, labor, overhead, you will need to do a journal entry to offset the
various balances to 0.
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2. There will be a balance in the Labor Control account that was credited when the Labor was
posted. Run the Labor History by Empolyee report for the month to see how many hours were
recorded for labor. Then do a journal entry to debit the labor contol account and credit salary
expense.

Fitrix Complete V 5.4

[SREEUEUN 5 Production Management
B 2 ltem M &5 1 Produc i Processing
5 2 sales &5 2 Produc & 1 File M: 4 Reports

E 4 Purch: &5 3 Labor! & 2 Trans:!

5 Prodi i
& 5 Produt &g 4 Acual & 3 Inquin /=) b Labor History by Department

6 Prodi i
(= rodut ] Exit E3 4 Repor ¢ Labor History by Group
7 Cust Relati h .
& b ﬂ Exit ,,'_5‘ d Labor History by Work Center
£ 8 GeneraliAdministration B o Labor History by Machine
=)
o] Exit =

/= T Labor History by Team

,,'_5‘ g Labor History by Employee

= h Labor Efficiency by Order

,,'_5‘ i Labor Efficiency by Departtment
I=} | Labor Efficiency by Group

,,'_5‘ k Labor Efficiency by Work Center
/= | Labor Efficiency by Machine

= m Labor Efficiency by Team

,g n Labor Efficiency by Employee

&S] Exit
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Chapter 6

Sample Reports and WIP
Reconciliation Steps

This chapter contains reference information about the different menu options on the
Reports menu (option 5), and the screens and fields associated with these options.
The information is organized by menu option. .

For each menu option we briefly describe what the menu option does, show an ex-
ample of the screen or report associated with the option, and describe each field on
the data-entry screens.
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Reports Menu

Use the options on this menu to review on screens the status of open and closed production orders

¥~ Dev 5.40 Database: sample Printers: Lexmark2/Dell Laser Printer 1710n =N AR
File ‘“iew Execute Seftings Help

dvmE2m

B 2itemM g5 4 F'rodu:
Tl e e ]

& 4 Purchz B 3 Labor &5 2 Order! ® = order Shortage

5 Prod H i
=] rodut & 4 Actual 5 3 Trans: =) b Order Detail

& 6 Produc S St 5 4 Inquirh = ¢ Order Detail - by Job

& 7 Customer Relationsh £ 5 Reporl =) g Order History Detail

& s _Gen_e_r_z{lf_A_n?l:m_r{@t_r_aT[( ﬂ Exit I= e Order Component Comparison

ﬂ Exrl = f Production Order Status Report
/=) g Job Cost/Price Detail Report

,,Eq‘ h Waork in Process Cost Status Report

5] Exit

Statug |dle
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Order Shortage Report

P~ Order Shortage
File MNavigate

Q%002 <

Help

03/14/2013 17:50:44 ABC DISTRIBUTICN Page: 13
User: bettyb PBroduction Order Shortage Pgm: sc402
OMNI DONGLE ENCABSULATION

Total Components 10

Compeonents Short 1
Order 427 Release 000 Ordered 500.000 Due Date 07/02/2012 Job Group
Item MACH1SWSLFLEX1-EO1 Desc MACH, 13Completed -000 Project Preduct
Whse ATLANTA U/M ER Status A Planner
————————————————————————————— COMPONENTES - == == === == == == === === ===~

First Quantity  Quantity Date Quantity Available
Seq Component/Description Warshouse M/F Oper Der Unit  Required Required  On Hand  On Rqd Date
0001 CAB1SWSLFLEXL ATLANTA 1.00000 500.000 06/14/2012 8.000 SHORT
00028 WIRE1ZAWEELE ATLANTA 72.00000  3€000.000 06/14/2012  3216.000 SHORT
0003 PRINTERICTTHERMAL ATLANTA 1.00000 500.000 0&/14/2012 1€1.000 SHORT
0008 POWERSUPPLY ATLANTA 1.00000 500.000 0&/14/2012 213.000 SHORT
0008A01 PCEOMNIDONGLERSEY ATLANTA 1.00000 491 _000 0&/14/2012 0.000 SHORT
0008A0Z ENCAPCMNIDCNGLE ATLANTA 1.00000 500.000 0&/14/2012 5.000 SHORT
OMNI DONGLE ENCABSULATION
Total Components 10
Compeonents Short
u

Order 435 Release 000 Ordered 3z.000 Due Date 07/03/2012 Job Group
Item MP M200 02 Desc MZ00 SECompleted -000 Project Preduct
Whse ATLANTA U/M ER Status A Planner i
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Order Detail Report

P~ Order Detail
File Mavigate Help
Q%002 <
03/14/2013 17:51:38 ABC DISTRIBUTICN Page: 1148
User: bettyb Droductien Order Detzil Report Dgm: =sc406
Ordexr 526 Rel 000 Item C-MAC Whse SEATTLE Desc MAC LAFTOP U/M EA
Type ST Inv/Non 5 Crder Desc MAC LAPTOP
Status A Hold Code Job Project Packet Count
Pricrity
Demand Quantities —----—-
Oxder Criginal Order 1.000 Start 03/14/2013 Total Standard -000
Line Type Current Order 1.000 Original Due 0371472013 Total Actual -000
Remaining 1.000 Current Due 03/14/2013 Remaining
Total Complete _0oa Completion
Component Issue Status a Total Serap 000 Close
Labor Repeorting Status a
Variance Posting Status a
COMPONENTS
Seq 0001 Item C-DISE Desc HARD DRIVE
Hhse First Cperation
Gty per Unit 1.00000 Date Required 03/14/2013 Oper Consumed
Total Reguired 1.000 Issue Type T
Total Issued 0.000 Status A Start Offset o
Total Scrapped 0.000 Inv/Non 0.000
Seq 0002 Item C-KEY Desc REYBOARD
Hhse First Cperation -
Gty per Unit 1.00000 Date Required 03/14/2013 Oper Consumed [
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Order Detail by Job

P~ Order Detail - by Job
File Mavigate Help

Q%002 <

03/14/20138 17:47:23 ABC DISTRIBUTICN Page: 11439
Tser: bettyb Production Order Detail Report - by Job Pgm: sc407
Seq 0006 Item C-MON Desc z4" MONITOR
Whse First Operation
Qry per Unit 1.00000 Date Required 03/14/2013 Oper Consumed
Total Required 1_000 Issue Type T
Total Issued 0.000 Status A Start Offset o
Total Scrapped 0.000 Inv/Nen 0.000
Seg 0007 Item LRABROR Desc LABOR CHARGES
Whse First Operation
Qry per Unit 8.00000 Date Required 03/14/2013 Oper Consumed
Total Required 8.000 Issue Type T
Total Issued 0.000 Status A Start Offset 0
Total Scrapped 0.000 Inv/Nen 0.000

ROUTING

Seq 0001 Desc ASSEMBLY Operation Work Center WCOL  Machine Tool
Status 0 Priority Queue Time 00 Move Time .00 Labor/Machine L
fffffff Quantities Hours Dates

Start 1.000 Std Setup 000000 Schedulsd Starc 03/14/2013
Total Complete 000  Std Labor/Unit 1.0000 Schedulsd Compl 03/14/2013
Total Discrepant 000 Std Mach/Unit 0000 Lest Retivicy
Total Scrap 000 Labor st Std 0000
Total Rework 000 Mach =t Std 0000
Remaining 1.000 Zctual Setup 0000 Setup % Complete 00
Zctual Labor 0000 Run % Complete 00

[ER [
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Order History Detail

¥ Order History Detail
File Mavigate Help
Qo002 <
03/15/2013 1. 55 ABC DISTRIBUTICN Page: 3
User: bettyb Preoduction Order Detail Repert Pgm: sc408
Order 131 Rel 000 Item TESTJOB Whse SEATTLE Desc TEST FOR JOB TO FRODUCE U/M EA
NON-STOCK ITEM
Type MIN Inv/Non N Orxder Desc TEST FOR JOB TO PRODUCE
Status C Hold Code Job Project Packet Count
Driority
-- Quantities =--—---==  -—-———-— Dates --—-=—-=—-= —=——=—=% WIE Accounts -——-—-—-
Demand Criginal Order 1.000 Start 12/13/2012
Order 43 Current Order 1.000 Original Due 1271372012
Line 1Type Remaining -000 Current Due 12/13/2012
Total Complete 1.000 Completion 12/20/2Z01Z2
Component Issue Status o Total Scrap .000 Cleose 12/20/201Z2
Labor Repeorting Status o Purge 03/14/2013
Varisnce Posting Status r e Hours ————————— Accounting Code DEFAULT
Total Standard -000
Total Actual -000
Remaining _000
COMPONENTS
Seq 001 Item 12138 Desc SCM A SERIES CORR (PK/2)
Whse First Operaticn
Gty per Unit 1.00000 Date Required 12/13/2012 Oper Consumed
Torzl Reguirsd 1.000 Issue Type T
Total Issued 0.000 Status A Start Offset o
Total Scrapped 0.000 Inv/Non 0.000
Seq 002 Item C-0SX Desc C-MAC OPERATING SYSTEM
Whse VERSION 10.& First Cperation
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Order Component Comparison

F Order Component Comparison
File Mavigate Help

0002 <

04/04/2013 13:28:08 ZBC DISTRIBUTION Page: Z
User: bettyb Production Order Comparison Report Pgm: sc4ls3
Item C-MRC
Desc MARC LRPTOP u/M ER
Baszse Order 525 Rel 000
Compare Order 526 Rel 000
—- Component Differences —--- -—=
——————— Base Order ----—-—-— ---—- Compare Order ----- --—-—--—- Difference —-————---——
Component Seguence Quantity Cost Quantity Cost Quantity Cost
C-DISKE 0001 Z2.0000000 1.0000000 1.0000000
C-EEY [a[alu}-3 1.0000000 1.0000000 0.0000000
C-MOUSE 0003 1.0000000 1.0000000 0.0000000
C-Use 0004 Z2.0000000 2.0000000 0.0000000
C-USBCR 0005 1.0000000 1.0000000 0.0000000
C-MON 0008 1.0000000 1.0000000 0.0000000
LZBOR a0a7 2.0000000 2.0000000 0.0000000

4

I

m
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Production Order Status Report

F~ Production Order Status Report
File Mavigate Help

0002 <

0470472013 13:-29-40 LBC DISTRIBUTICHN Page: I
User: bettyb Production Order Status Report Dgm: scd42
Order Item Sales Order Line Customer Iype Due Date Prty Oper Responsble Sts
3 12104 5T 08/30/2010 3
UNISSUETD COMPONENTS

Segquence Item Description Total Reguired Issued

0001 1211z SCM R SERIES CVR-UP TAPE 1.000 0.000

Order Ttem Sales Order Line Customer Type Due Date Prty Oper Responsble Sts
243 SWPRZZBIEE 5T 07/22/2011 Z

UNISSUETD COMPONEMNTS

Sequence Item Description Total Required Issued

1 SWERZZF SMITH & WESSON ZZ" FRAME 1.000 0.000

1 SWPZZH WING RERO HANDLEBAR 1.000 0.000

1 SWPZZP RRCING FEDAL Z2.000 0.000

1 SWPZZ5 TEMPO SRADDLE 1.000 0.000

Z SWPZZT SMITH & WESSON TIRES Z2.000 0.000

Order Item Sales Order Line Customer Type Due Date EBrty Cper Responsble Sts
245 PROCESS 5T 07/29/2011 1 z

Order Item Sales Order Line Customer Type Due Date DPrty Oper Responsble Sts
248 AClizin 8T 07/230/2011 3
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Job Cost/Price Detail Report

"~ Job Cost/Price Detail Report
File Mavigate

03002 <&

Help

12/28/2013 13:43:20 ABC MRNUFACTURING Page: Z3
User: bettyb Job Cost/Price Detail Report DBgm: sc430
Item: MISC MISC SURLLIES Unit Price: Extended Drice:
Order 101 Sales Order 3120  ===== Dates -—-—--—-— —---- Quantities ----- -—-———--— Price/Cost —-—-—-————-——
Rel 000 Line 1 Started 10/05/2013 Ordered 2.000 Calculated Price 300.00
Whae MIRMI Customer 12 Due 10/03/2013 Completed 0.000 Expected Cost 200.00
Type MIN CLASSIC PARTS UMLIMITED Closed U/M ER Expected Margin 33.33
Status R Fixed Price W Zectuzl Cost 100.00
Desc MISC SUPPLIES Actual Margin Be&.87
PURCHZAZSE OCRDERS
DO Numbexr Vendor Nams Order Date Item Code Descripticn Ordered Receiwved
z44 CHRMPION INC 10/09/2013 CPARPERE11 COPY PRPER 8.5 X 11 10.00 10.00
COMPONENTS
—————— Quantity Cost
Seg Component / Description S5/ Reguired Issued Expected Zcotual Price
1 CPRPERE11 2} 10.000 10.000 Q.00 100.00 300.00
COPY PAPER 5.5 X 11
0.00 100.00 300.00
Calculated Price Expected Cost Expected Margin% Actual Cost Actual Marging
Order Sub-Totals 300.00 0.00 33.33% 100.00 6E.€7%
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Work in Process Cost Status Report — Open Orders

7 Work in Process Cost Status Report [e=@]=]
03000 <
04/04/3013 13:31:53 ABC DISTRIBUTION Page: 1 |[E
User: bettyb Work in Process Cost Status Report Bgm: cmél0
Detzil by Item/Order
Ttem 10000000 TOP PART Warshouse SEATTLE
Costs
Order Rel Type Sts Quantity Due Date Material Setup Labor Overhead Outside Misc Charge Total In Recvd Scrap Balance
Item Totals a.00 0.00 0.00 0.00 0.00 0.00 0.a0 a.00 0.00 0.00
Item 12104 SCM A SERIES MULSTRIKE Warshouse SEATTLE
Costs
Order Rel Type Sts Quantity Due Date Material Setup Labor Overhead Outside Misc Charge Total In Recvd Scrap Balance
Item Totals a.00 0.00 0.00 0.00 0.00 0.00 0.a0 a.00 0.00 0.00
Item AC11Z21A ADAPTER KIT, VIS CAMERA Warehouse SEATTLE
Costs
Order Rel Type Sts Quantity Due Date Material Setup Labor Overhead Outside Misc Charge Total In Recvd Scrap Balance
246 000 ST 50.000 07/30/11
Operations
Seq Description Element
0001 ASSEMBLY LaBOR 7.00 7.00 <
« i »

Additional information about the numbers on this report:

e  Component issues add dollars to the material column

e Labor postings add dollars to the overhead column

e  Production receipts adds dollars to the rcvd (receipts) column

e The balance on the work order is Material + Overhead - Rcvd

At the bottom of the reprot after the total you will see this:

OTP Purchase Order Hecap: Receipts

184.57
Invoices 0.00
Not Invoiced 124.57

e Receipts on Direct to Production purchase orders

e Invoices on Direct to Production purchase orders

¢ Not Invoiced = Receipt Amount — Invoice Amount . Since the DTP purchase orders do not affect the GL
WIP balance until they are posted to AP (debit WIP and credit AP) this number needs to be added to the
GL WIP balance to get it to match the WIP report total. See the section in this guide on reconciling work
in progress.
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Work in Process Cost Status Report — Closed Orders

04/24/2012 12:34:09 BBC MANUFACTURING Page: &
TUser: bettyb Work in Process Cost - Closed Orders Bgm: cméll
Detail by Item/Order
Item C-MAC MAC LABTOP Warehouse MIEMI
Costs

Order Rel Type Sts Quantity Due Date Msterial Setup Labor Overhead Outside Misc Charge Total In Recvd Scrap Balance

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
a7 00 ST C 5.000 09/28/13 Closed Date:

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
88 00 ST © 5.000 09/25/13 Closed Date:

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
a3 00 ST © 5.000 09/25/13 Closed Date:

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 000 MTO © 1.000 04/16/15 Closed Date:

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
a1 00 ST © 10.000 10/01/13 Closed Date:

Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Item Totals 330.15 0.00 0.a0 0.a0 0.00 0.00 330.13 200.00 0.00 130.13
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Work in Process Reconciliation Steps

Balance Sheet Balance: $ 1,000,000
Add:

WIP Open Orders Report: DTP Not Invoiced total 25,000 (1)

WIP Closed Orders Report: DTP Not Invoiced total 15,000 (1)
Subtract:

WIP Closed Orders Report Total fiscal YTD (120,000) (2)
Revised WIP Balance (should match WIP Open Orders report total): $ 920,000

(1) DTP purchase orders and purchase orders for non-stock items (line type NON) do not post to GL
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WIP until the vendor invoice is received and posted to AP. However these items are included on
the WIP Cost Status report. Because of this the balance sheet and WIP report will never balance
due to these transactions so this total must be added to the balance sheet balance when reconciling
the two reports.

In order to maintain a proper balance between the Work in Process Cost Status report and the
General Ledger work in process account, it is necessary to review the cost details for orders
which are closed out during an accounting period and confirm that all costs have been properly
recorded in the General Ledger.

When using the Average Costing option for inventory valuation, the cost of end items manufac-
tured on production orders is the sum of all material, labor, overhead and outside process costs. If
the production receipt is the last transaction for an order, the sum of the costs is transferred from
work in process to the end item’s inventory account. This leaves a balance of zero for the produc-
tion order. In addition, the order is automatically closed. These types of orders reflect a proper
balance with General Ledger.

In some cases, it is necessary to re-open an order to add more material, labor, overhead, or out-
side process costs. This results in additional costs being added to the order that may not be trans-
ferred to inventory and therefore a non-zero balance for the order. The “Work in Process Report —
Closed Orders’ prints the cost value of any orders where this additional activity occurs. Any cost
balances on closed orders must be either:

o Resolved with additional transactions to properly close the order (see Approach I)

e Used to create a General Journal that transfers the cost balances to another account, typi-
cally Cost of Goods Sold (see Approach 1)
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Approach 1 — Resolve Remaining balances

The recommended steps to resolve remaining balances on Production Orders are:

a.

b.

Q@+e a0

Run the WIP Cost Status Report — Closed Order — to get the list of orders to be ad-
dressed

Use the Production Orders/Order Processing/Order Closeout/Re-Open Closed Orders
— to reactivate a closed order

Enter NEGATIVE Production Receipt transactions for the total received

Enter adjusting transactions for Component Issue — if applicable

Enter adjusting Labor Transactions and post them

Enter POSITIVE Production Receipt transactions

Run the WIP Cost Status Report — Closed Orders — to confirm the order has a zero
balance

By executing these steps, you can be assured that all costs transferred into WIP, and from
WIP to inventory, are properly recorded in the General Ledger. If you run the Closed Order
report and see balances for a given accounting period, but do not resolve them, recognize that
they represent costs that were automatically removed from Work In Process, but did NOT
have a corresponding transfer of costs in the General Ledger.

Approach 2 — Record General Journal

1.

If you choose not to take the above steps, you can use the total cost from the Closed
Order report to record a General Journal that credits the GL WIP account for the to-
tal value of the orders for the date range specified. For the debit if a shop is mostly
make-to-stock, it will be a production variance (i.e. a contra asset account). If make-
to-order, it will be a COGS account.
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Production Order Log

This report prints all production orders entered for the year specified by the user. Due to the amount of
information it contains this report should always be exported to Excel since it will not fit on a 8.5x11
form.

Production Order
Sales Order
Description and Extended Description
End Item

Order Quantity
Start Date

Due Date
Responsible Party
Customer PO #
Customer Code
Customer Name
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Job Price by Salesperson/Customer

1272872013 13:3%:43 Page: 1
Tser: Job Price by SalesPerson/Customer Pgm: sc434
Account Prod Order Sales Order Line Invoiced Material Labor Hours Rate Description
=hy BILL JOHNSON
1z CLASSIC PARTS UNLIMITED
1z7 2el 000 1a5.38 1a5.38 0.00 0.00 0.00
1z8 382 000 1a5.38 1a5.38 0.00 0.00 0.00
Account Totals 373.3¢ 375.3¢ 0.00 0.00 0.00
Sales Person Totals 375 _36 375 .36 0.00 0.00 a_0d
e R
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INDEX

A

ABC Class, 20

Accounting Code, 12, 21, 23, 28
Actual Cost, 29, 30, 48, 118
Adding Components, 114
Adding Routing, 117

Allocate Now, 27, 107

Basis, 29, 43, 47

Bill of Material, 4, 5, 12, 21, 27, 28, 31, 129, 130, 131, 132

Buyer, 20, 23

Closed Orders Report, 56

Component Issue, 61, 121

Component Issue Method, 21, 74, 76, 80
Component Issue Methods, 3
Component List, 25, 31, 38, 41, 52, 90, 95
Component Requirements, 99

cost elements, 29, 30, 35, 48, 119

Cost Elements, 25, 29, 118, 119, 120

D

Default Bill, 23

Default Order Quantity, 23

Default Routing, 23

Department, 12, 17, 21, 24, 28, 42, 43, 45
Driver, 29

E

Edit Production Transactions, 84
Element, 29, 30, 48, 118

Engineering Change Number, 21
Engineering Drawing Number, 21
Engineering Revision Level, 21
Entering A Sales Order For A Job, 107
Expected Cost, 30, 118
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Expected Total Cost, 29
Expected Unit Cost-, 29

Fixed Price, 110

G

GL Accounting for Jobs, 129
Group Code, 20

Hold Code, 14, 27
Hold Codes, 3, 7, 13

1/0 (Inside/Outside Process), 42
Invoicing the Customer, 127
Issue History screen, 66, 73
Issue Method, 3, 23, 39, 63, 70
Issue Type, 39

Job Class, 45
Job Profitability Reporting, 128

Labor Transaction Type —, 45
Line Type, 110

M

Mach (Machine), 42

Machine, 30, 42, 45, 47, 48

Maintain Production Transactions, 83
Miscellaneous Costs, 30, 118, 124
Move Time, 45
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Non-Stock Items, 104

o)

Operation Closeout, 25, 54

Operation Consumed, 39

Operation Used, 39

option
Invoicing Programs, 25
Print Order Acknowledgements, 24, 60
Print Picking Documents, 24, 61, 88
Print Shipping Manifests, 25
Update Customer Orders, 24, 25, 60, 62, 68, 88
Update Debit/Credit Reasons, 17
Update Picked Quantities, 25, 61

Order Closeout, 25, 55

Order History screen, 92

order maintenance menu, 24, 60, 88, 136

Order Notes, 4

Order Notes screen, 93

Order Split, 50

Order Status, 9, 27, 88, 89, 100, 109, 142

Order Types, 2, 11

Outside Process, 18, 30, 42, 45

P

Part Type, 20

Phantom, 20

Planner, 20, 23

Post Labor Costs to the Job, 123
Post Miscellaneous Costs, 124
Post Production Transactions, 85, 86
Price Rollup, 120, 121

Print on Packet, 39, 45

Prod Type, 23

Product Code, 20

Production Order History, 94
Production Packet, 24, 39, 51, 114
Production Pick List, 17, 25, 53
Production Receipt, 68, 73, 126

Production Type, 20
Purge Closed Orders, 57

Quotation for a Job, 107

R

Release, 4, 26, 38, 45, 50, 51, 62, 63, 69, 75, 79, 80
Re-Open Closed Orders, 56

Responsible Party, 7, 15, 28, 54

Rework Cost, 29, 48

Routing, 3, 12, 21, 25, 28, 42, 44, 46, 48, 52, 91, 96, 117

Run Labor Hrs, 43

Sales Order for a Job, 109
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Scrapped —, 40

Serial and Lot Selection screen, 65, 71
Serial/Lot Numbers screen, 75, 78, 82
Setup Hrs, 42, 43

Short Components, 115

Standard Routing, 4, 6, 27, 42, 103, 118
Start Offset Days, 39

substitute items, 35

Substitutions, 41

T
Team, 45
Tool List, 42, 43, 45
U
Update Customer Orders
option, 25
W

Work Center, 42, 45
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