Affordable, Adaptable ERP Software

‘ Inventory Control
User Guide

Version 6.00




Copyright

Copyright (c) 1988-2015 Fourth Generation Softw&odutions. All rights reserved. No part of this pcétion may be repro-
duced, transmitted, transcribed, stored in a retlisystem, or translated into any language infany by any means without the
written permission of Fourth Generation Softwaréu8ons.

Software License Notice

Your license agreement with Fourth Generation SaféaSolutions, which is included with the prodsgtecifies the permitted
and prohibited uses of the produkhy unauthorized duplication or use of Fitrix INFOIRK-4GL version, in whole or in part,
in print, or in any other storage and retrievaltegsis forbidden.

Licenses and Trademarks
Fitrix is a registered trademark of Fourth Generaoftware Solutions. Informix is a registeredienaark of Informix Soft-
ware, Inc. UNIX is a registered trademark of AT&T.

FITRIX ACCOUNTING MANUALS ARE PROVIDED "AS IS" WITHOUT WARRANTY OF ANY KIND, FURTHER EX-
PRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, TH ENTIRE RISK AS TO THE QUALITY AND PERFOR-
MANCE OF THE FITRIX ACCOUNTING MANUALS IS WITH YOU.SHOULD THE FITRIX ACCOUNTING MANUALS
PROVE DEFECTIVE, YOU (AND NOT FOURTH GENERATION SOWARE SOLUTIONS SOFTWARE OR ANY AU-
THORIZED REPRESENTATIVE OF FOURTH GENERATION SOFTWRE SOLUTIONS) ASSUME THE ENTIRE COST
OF ALL NECESSARY SERVICING, REPAIR, OR CORRECTION NO EVENT WILL FOURTH GENERATION SOFT-
WARE SOLUTIONS BE LIABLE TO YOU FOR ANY DAMAGES, IKLUDING ANY LOST PROFITS, LOST SAVINGS,
OR OTHER INCIDENTAL OR CONSEQUENTIAL DAMAGES ARISIS OUT OF THE USE OF OR INABILITY TO USE
SUCH FITRIX ACCOUNTING MANUALS, EVEN IF FOURTH GENEATION SOFTWARE SOLUTIONS OR AN AU-
THORIZED REPRESENTATIVE OF FOURTH GENERATION SOFTWE& SOLUTIONS HAS BEE ADVISED OF THE
POSSIBILITY OF SUCH DAMAGES, OR FOR ANY CLAIM BY AN OTHER PARTY. IN ADDITION, FOURTH GEN-
ERATION SOFTWARE SOLUTIONS SHALL NOT BE LIABLE FORNY CLAIM ARISING OUT OF THE USE OF OR
INABILITY TO USE SUCH FITRIX SOFTWARE OR MANUALS BASED UPON STRICT LIABILITY OR FOURTH GEN-
ERATION SOFTWARE SOLUTIONS’ NEGLIGENCE. SOME STATH30 NOT ALLOW THE EXCLUSION OF IMPLIED
WARRANTIES, SO THE ABOVE EXCLUSION MAY NOT APPLY TCXOU. THIS WARRANTY GIVES YOU SPECIFIC
LEGAL RIGHTS AND YOU MAY ALSO HAVE OTHER RIGHTS, WHCH VARY FROM STATE TO STATE.

Fourth Generation Software Solutions Cormor@70) 432-7623
100 Galleria Parkway, Suite 1020 Fax: (748D-3447
Atlanta, GA 30339 E-mail: sales@fitrix.com

http://www fitrix.com

Copyright (c) 1988-2015 - Fourth Generation Softwag Solutions Corporation - All rights reserved.
No part of this publication may be reproduced, $raitted, transcribed, stored in a retrieval systeitnanslated.



Fitrix Inventory Control User Guide

Table of Contents

(@4 o =1 0] (=] i 1
INErOdUCHION 1O INVENTOTY ..o e e e 1
Inventory Control—HIghlIghtSs ........oouuii e e e 2
Inventory Control—Features / FUNCHIONS. ... .. cceeer e e e e 3
=T 0o 1] o 3
INVENLOrY CONLIOI QOVEIVIEW ....uveiieiieiiie et e et e e e et e e e et e e e e e e s ee s e e e e atan s aeaeeannnnes 4
Setting UP YOUT INVENTOIY ...ovvui et e et eeeae e e e e et e e e eeanan e e 4
YT a1 (o] oA I = T g 1ST Tt 1o 1 PSPPSR 5
Maintaining AcCUrate NUMDEIS.........ui i cceeoe e e e e e eerna e e e e e e e eeeaeaas 5
Access to Detail INfOrMAation ............. e e 6
OVEIVIEW SUMIMIBIY ..vueieeeeeeieeeee it e e s s ee e e e e e tas s aeaaaeesansaeeeessaseeaaanneeeessnnaeeeessnnnaeeeeses 7

T o Aot olo1U T o1 1] o TK @3/ oX = PSS 8
General INFOIMALION .........ooiiiiiiie ettt e e e e e e e et e e bbb a e e e e e e aaeeenes 9
REfEreNCE FIlES ... ..o e 9
UNIES OF MBASUIE......coiiiiiieiiiit et ettt e e e e ettt e e e e e e e e e e eeae bbb e as 10

(@4 =1 ] (=] P 11
Y (T oI [ 1Y/ =T o] (0] o VPO 11
The Setup INVENTOIY MENUL.........uuii e e e e e e e e e et s e e e e aaanaeeeeennns 12
Update INVENtOry DEfAUILS .........co.uuu s ccmmmm et s e e e et e e e e et eeenaa e e e e aet s e e e eeaan s eeeeeaes 13
Update Warehouse DefiNItioNS ........coooiiiieecce e e et e e e e e e enes 19
Update Commission DefiNItIONS ............iiicemmmmeeeeiiireerie e eera e e e e e e e ane s 21
Update [tem ClasSifiCAtiONS ........ccoiiiiiteecce e e e e erea e e et e e e e aera e eeeeae 22

W] oo F= L0 I AN L =] g 0 F= L (= L 1= 0 P 23
Calendar Initialization and MaINTENANCE .......euuueiieiiiiii et a e eeeens 24
W] oo F= 10N =TT T I Yoo o 1P 25
Update Sales PrOJECHONS ... ...uui ettt e e e e e e e e e e s e e e e e st eeeeeeta e e e eeareaannns 26
UNIt OF MEASUIE LISES . .ieiiiiiiiiiii et e et e e e e e e e e et e e e et eeeeeata e e e e eattn e eeaees 27
Update UNitS Of IMEASUIE........cciiiiiii e e e e e e e e et e e e e et e e e e e et e e e eeareans 27
W00 F= 10T 0@ 1Y 1 £ 28
CrOSS SEIIIEEIMS ..ottt ettt eee e e e e e e ettt bbb s e e e e e e e e e eaennene 30
(O gF=T o)1 (=] S PSPPI 31
INVENLOrY MaAINTENANCE ... 31



Fitrix Inventory Control User Guide

The Inventory Mainte€NanCe MENU ..........coi e e e e e e e e tee e e et e e e e eaaa e eees 32
Update Inventory INfOrmation .............uieeeieiii e 32
The Maintain Inventory Rem HEAdEr .........occeem i e 32
PIICE LEVEIS ...t 37
Maintain Inventory Item Detail ............c.uummm e eeeeeiii e e e e e e 38
Modify Reorder DEtalil ............oiiiiiiii e e e e e aaaaa 43
(o o= 1aT] o o] 1A =] - | PP 46
VieW FIFO/LIFO COSt STACK........utiiiiii e ee e e 47
Copy Warehouse t0 ANOTNET .............uuui e e e e e e e eeaees 48
ViIEW USAQE HISTOIY .. ciiiiii i e e e e e re e e e e et e e e e e aeaans 49
Y= LY g TS = (0 1P 51
COMMISSION RAES. .....utiiiiiiiiiii e et e e e et e e e e e e e e e e ettt e e e eestaeesestnaaeeeesnnnsaaaaees 52
A To AN g F= 1) LR 52
120 0 1 AN [0 €22 PP 53
Other Icons on the [tem Master TOOIDAT .....coeee e ieiiiiiie e e e e 54
Print INVentory INfOrMatioN.............oiiiiimmm e ee e e e et e e e et e e e e a e e e e et e e e e eanaanens 55
Print ltem INfOrMation..........ooi i e e e e e et e e e rn e e e eat e e e e e eana e 55
Print INVENTOrY LADEIS ... oo e e e e e e e e e e 56
Create COUNE SNEELS......ciiiiiii e e e e e e e e e e e e e e et e e e e ettt e e e eerneans 56
o 11 O TN a1 A 1= T= £ S 59
Update Count Sheets-Standard ENTIY ........ccccceeiieoiiii e eeees e e e eeeae e e e 59
Update Count Sheets-SCanner ENLIY ........oeceeeremi i etee e e e 62
RESOIVE SCAN DIffEIrENCES ... it eemmce e e e e e e e e et e e e e e et eeeeeaes 65
11 O U 1 = 11 I 66
1AL @ YT ¢S] g T =T Lo SR 66
POST COUNLS ...ttt et e e et et e et e e e e e e e e e e anee e et ee e e e e eaneeen s 66
W] oTo F= U0 I [ 01Y7=T 0100 Y2 = (o T o o 67
W] oTo F= U0 [ 1Y7=T 0100 YA O 0 ] £ 68
W] o o F= 10N =TT T I Yoo o 1P 69
Delete ACHVE INVEINTONY ...cuvuiiiiieiee et e e e e e e e e e e e e e e e et e e e e enta e e eeeennnan s 72
View/Delete INVENTONY ILEIMS ....coovei e e e e e e e aaa s 72
View/Delete Iem War€hOUSES .........cooiii et e e e e e e e e 72
ViIEW/RESIOre INVENTOIY IIEIMS ... .. it ettt e e e e e e e ettt eeaa e e e e e e e eeeeneneannnnns 72
View/Restore ltem WarEhOUSES ........coooiiiiee et e e s 73
(O (o7 L NV =T o) (0T Y | (=1 1 1= PR 73
Rename INVENTONY ITEIMS ... ..o e e e e et e e e e e e e 74
Merge INVENTONY IEEIMS ... ..ottt ettt e e e e e eeee e e e e e e e e eeeeeababenaaanes 74
800 F= L0 IS A= U Y= TS (] PSP 75
(1CTa gV o To (U Lot o] o T IR T USSP RUPRTTR 76



Fitrix Inventory Control User Guide

(@4 =1 0] (=] P 79
T\ VZ=T 0o YA I = 1 IS T= o 1o o £ 79
INVENLOry TranSACtIONS MENU........iiiiiiieiiiieieii e ee et e e e e e e e e e e s e aa s e e e e ata e e aeeennns 80
Update INVENtOry RECEIVEM ..........uuiiiiiiieeec e e e e et rre e et e e e e e e e e aaees 81
Print Inventory Received (Edit LiSt) ........uccrreriieiiiiieii it e e ea s 83
POSt INVeNtory RECEIVEM ............ooiiiiiiiiii e 83
Update INVentory ShiPPEd.........oouuniiiii e e e e e e ee e e e e e e aearenns 84
Print Inventory Shipped (Edit LiS)...... .. oo eiieieiieiiii e 86
Post Inventory Shipped ... 86
Update INVENLOrY TranSTErS......ccouuiii e e e e e e e e e e eeearaaas 87
Print INVENTOrY TranSTEIS .. .iieuiii e eiees e et s e e e e ettt e e e e et e e enaa e e e e eetn s e e eeanenaaeaeees 89
L R A LNV =T 0 (o) Y I = ] (= PR 89

F Yo [V N 1) Y7=] 1 (o] Y/ 90
Print Adjustments (Edit LiSt).........coiuutummmmm e eee it e e e e et e e e et eeera e e e e e e aaa e e e e eanananns 93
POSt AQJUSTMENTS ... e e 93
WVNAE'S INBXL. ..ottt e e e et e ettt ettt bbb e e e e e e et bbbbb s e e e e e e aeeeeeeennnnes 93

(@4 =1 0] (=] TP 94
QUALILY CONLIOL.....eiiiiiiiiie i st e et s e s ebsnenennnnne 94
REASON COUBS ... ittt e ettt e e e e e ee e bbb e e e e e e e e e eeeeeabebennnnnns 96
COITeCtiVE ACLION COUES .....euiiiiiiti e e et e ettt e e e e e e e e eee bbb e e e e e e e e eeaeeeseeennnes 96
Quality MeasuremMeENt DALA ........oociiiiii i ccceeeer e ee s et e e e et e e e et e e e re e e e e anta s e e e e anen s 97
(@ U= 111 YA I = 1 1T T £ 1 100
0 =TT I L= 4 € 103
Corrective ACION STAtUS REPOIT.........uu i e e e e e e e e e e e e s 105
QuAlity ANAIYSIS REPOI .. ...cuut i e e e e e et e e e e e e e e e e at e e e e e et e e e e earaanans 106
(@ =1 0 (=] TP 109
Inventory ReportS and ANAIYSIS.....cc.cciiiieeieiiie et e e e e e e eeeeanana s 109
TaNVZ=T ol (o] YA =T oo K3 Y, = 1 P 110
L ToT= T (0 1) L P 111

S (oo TS =1 U S = =Y o1 ] o 112
RI=T0] (o [=T Yo AV, ToT T =T o Lo o AP 113
INVENtOry Control JOUINAL ..........coiiiiii i iceees e e e et e eerea e e e e et e e e e eaaa e e e e 114
Purchase/Sale HiStOry REPOIT........ccouii e err e e e e 115
(0101 2= 1= L1 o] g T =T 0 To ] 1 £ 116
PNt COSt ValUALION ...ttt e e e e e e e e e e e aeeaees 116



Fitrix Inventory Control User Guide

LIFO/FIFO COSt ONIY ..ttt ettt e e e e e e e e e e e mnnan e e e eeeeeaeaeeeaees 116

YN =T = Vo TSI @0 1) ] o] 116
(701 V2= 1 [ F= 11 o] o T =T 0 To ] S 117
LIFO/FIFO COSt ONIY REPOI .. .iiiiiii ettt e e e e e e e e e e e s ee e ee e e e e e e e 118
Average CoSt ONlY REPOI .......uuii i e e e e e e e e et e e e e et e e e e eneanns 119
INVENTOIY STALUS REPOIT .. ettt e e e e e e e e et e e e s e ee e 120
INVENTOIY TUIMS REPOI ... . iiiii ittt i ettt e ettt e et e e et e e e e s e e et s aea e e et s e e eeaeeeanaeeernnaaes 121
Print Lot EXPIration REPOI.........iiiiiiiieic et e e e e e s eme e e et e e e e e st e eeeeeanen 123
) o Tod QI Tor= Vo] 0 1 o) V2N = 1 o 1SS 125
[tem Lead TimMe ANAIYSIS ......uui i recreee e e e e e e e e e e e er e e e e e e e et e e e e e aaa s 126
Sales ProjeCtions ANAIYSIS ........uiiiiiii et e e e e e e 127
(102 0 g I AW o 11 B =T Lo o SRR 128
Item Shortage by War€hoUSE ... 129
Serial/Lot COMPOSItION INQUINY ... ..ot e e e e e e e e e e e e e e e e e e eeeeaenennn s 130
Print Non-Compliant [tem List by VENAOX ......ceem i 131

Production LiNE INVENTOIY ......cciiiii et e e et s e e e e e e e e e ae e e e e e aaa e e

Indented Serial/Lot Composition
Indented Serial/Lot Where Used

(O gF=T o1 (=] S G PP UPPRTRUPPRIN 135
F o [ a1 IS = T To] LY, =7 o U PP PPPTTPPPPPPP 135
F e [0 011 0 1153 (= Ui To ] o APPSR 136
Check Database STAtUS ...........couuuuutut e e e et ettt e e e eeeaeaae e e e e e aeeaeeeeenees 136
Check Database CONNECHIONS ............uuuummmmmmne ettt e et e e e e e eeeeebeeeanans 137
ROIE BASEU MENUS SEEUP.....uuiiiiiiii e ie ettt et e e e e e s e e e e e s e e e r e e e e annaaees 137
YT o U ] 4V =] Lo 1 £ PP 137
U0 = AN 1YY P 137
Update BatCh INfOrMatioN ............uiiiiet s e e e e e e e e e e et e e e ee e sesena e e eeerenaneeeeanes 138
(@4 =1 ] (=] AP 140
SOL QUETIES ..cetitiiie e ettt e e et emeee e e e e e e et e et e e e e e e eeeaesaaa s eeaaaaseaeeeeassaaaaaaeeeeennnnes 140
LU L3 o T PSSP 141
SELECT COMMEANG ...ttt ettt e e e e e e e e e e ettt e e e e e e e e eeaebebane s 142
USING SELECT and FROM........uuuiiiiiiiiiiiitamcece e e e e eeeeeeaeaesas s s s eesaessessannsnsssssensneneeeees 142
Selecting All COIUMNS ......ii e e e e e e e e e e ae e e e et eeeeaatanaeeeees 142
Selecting SPECific COIUMNS.......ccciiii e e e e e e e e e anaaans 143
Using Math in the SELECT Stat€mMENt .........ccmmmumeeereerrniiireiiiin e eeeiiiseeeseeiseeeeesneeesennnnns 143
Selecting Specific ROWS: WHERE ..........coo i e e e e e 144



Fitrix Inventory Control User Guide

Matching Character PAttErNS ...........uuiiiccceeeeie e e e e e aaa s 144
YN W o IV 1o o= T o PP 145
Using AND and OR in the WHere CIAUSE ....... o ieeeeeeiieeieeiiseee e e e seasiasseesnnneeaees 145
Using Multiple ANDS and ORS.......coocuiiiiieeiiiee e e eeee e e e aaaa s 146
Improper Use of AND OF OR .....iiiiiii et e e e e e e e ea e e e e e eaaeeees 146
WHERE USING LIKE ... .uuiiiiiiiiiiiiiiie it iis e e e e e e e e e e e e e e e e s e s e e st asee e smnmnnsessssssssesneeeeees 147
WHERE USING BETWEEN ......oiiiiiiiiiiiiiii ettt 147
WHERE USING IN ..ottt et et e e e e e e e e e aaaaaaaaaeaaaaaaaaeaaaaaanns 148
MatChiNG NULL ValUES........uiiiiiiii e s ettt e et e s e e e ettt e s e e e e e e e s e et e e e e anaan e eens 148
LU LT o 11 PP 148
Selecting From MUIIPIE TabIES .......couuiiiir e e e e e e e e e 149
Joining More Than TWO TabIlesS........cooviiiioiiee e 150
ORDER BY COMMANG.....ceiiiiiiiiiiiiiie ettt a e e e e e e e e e e ee et e e e e e e e e eeetaannn e aaaaeeeaeeeess 151
Sorting By MUltiple COIUMNS ........oouiuiiii e e e e et e e e e e e aa e e e e e aaaa s 151
UsIiNg AQQregate FUNCHONS .......couui e ieeeee et e e e e e e e e e e e e et e e e anaa s 151
GROUP BY COMMANG.........uuiiiiiiiiiiiiiie oo re e e e e e ne e e 152
GlOSSANY ... e e e e oo e oot e oo oo et e e e e ettt e e e et et et e e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaas 153
F Y o] 01T T LG A 163
F OIS e et 163
100 =3 TP PPPPPPPPP 165

Vi



Chapter 1

Introduction to Inventory

This chapter contains the following information igegd to introduce you to Fitrix Inventory
Control:

Inventory Control Highlights
eIntroduction to Inventory Control

*Overview of Inventory Control

Introduction to Inventory 1
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Inventory Control—Highlights

One of the biggest factors in cash flow managensaie effective management of inventory levelsdoise inven-
tory is one of the largest investments a comparkesiaA good software solution needs to provide wih up to
date information on what'’s in stock, where it'sdted, how much of it you sell, and when you wilh mut. Without
this information you run the risk of stock outs anerstocks which in turn can produce inferior oostr service
and reduced profitability due to lost sales andhlugrrying costs.

The Fitrix Inventory and Replenishment modules mewou with the tools to effectively manage yawentory.
Your on hand quantities are updated when the paecheder is received. During order entry you canveleat is on
hand, what is allocated to customer orders andittier detail, what is on backorder and the ordaidend what is
due to be received and the estimated receipt @htereplenishment module tracks what is being antithow
much needs to be ordered and when to avoid ovéraiod stock out situations. Also included is extemseporting
capabilities, maintenance programs for physicaht®and adjustments, and the ability to maintavermory in
multiple distribution centers.

2 Introduction to Inventory
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Inventory Control—Features / Functions

Modular Integration — Direct integration with Fitrix Replenishment,rBluasing, and General Ledger.

Item Code Unit Of Measure— automatically converts prices and quantities ragrmurchasing, stocking,
and selling units. You can sell and purchase itenmsultiple units of measure.

Item Classification — assign an item class code to each item for tieygopurposes or to group for special
pricing discounts.

Incremental Units — for items that you must sell or purchase inéneents of 2 or more, set the incremental
quantity so that purchases orders and customersonalgst have quantities in these increments.

Serial and lot number tracking and reporting.
Cost Method — cost method can be set to average, FIFO, or LIFO
Item substitutions and cross sells

Transaction History — ability to see per item the sales and purchasistgry online for each month with
drilldown to document detail.

Item Status— ability to drill down from the quantity on hatal see:
* Quantity allocated to customer orders with ordeaitle
* Quantity on back order with order detail
» Outstanding purchase orders and the estimatedtetate with PO detail.

Multiple warehouses— a separate inventory for each item can be magdaat any number of geographical
locations.

Multiple bin locations per item

Warehouse Transfers— a picking ticket is created for transfers betwdistribution centers, freight can be
added to the transaction prior to posting so thatéceiving center receives the items at a laedet] and
the option to fulfill customer backorders in theewing center.

Physical Count— inventory can be easily counted and adjustednCsheets are printed, variances, are en-
tered, a variance report lists quantity and vatuatlifferences, and the post program updates taetigy on
hand and General Ledger.

Reporting

Reports available include:

List price/Standard cost list
Purchas/Sales history
Reorder advice

Cost valuation

Inventory status

Inventory turns

Lot expiration report

Stock location by bin

Lead time analysis

Item movement audit report

Introduction to Inventory 3
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Inventory Control Overview

Fitrix Inventory Control provides the functionalijypu need to make a team of the computer and #s LiBhis
team concept is important because in today’'s ecgribmprimary goal of any company is to cut cosis still
maintain a high degree of service.

There are many elements to inventory managemenkianixi Inventory Control handles these differetgraents via
a menu-driven system that allows users easy dataamd quick access to critical information:

Setting Up Your Inventory

Inventory control begins with setting up and orgéarg your inventory system so you can manage éatiffely.
With Fitrix I/C you set up your system by definingdes and defaults. Using codes to reference deétaiformation
and defaults to automatically enter information mmazes efficiency by minimizing the effort it takés access in-
formation.

The first step in setting up your inventory systierto define "reference files." Reference file®aillyou to define
codes with detailed information: the system refeesrthe detailed information whenever someone ®ttercode.
For example, to define a warehouse, a user asisignsique code and then defines that code usasg tinfor-
mation about the warehouse—description, contactess, etc. At data entry time, instead of entedietgiled in-
formation the user simply enters the code, andystem looks to the reference file for the details.

Beyond the increased efficiency from defining cotdhed reference detailed information, users campetefaults
for the system. Setting up defaults saves usesstiyrautomatically entering information that is Hzene across
input functions. Where necessary, users can owedafault entries.

With reference files set up, users can enter cftesach inventory item. Users define inventoryriteodes with the
following information:

» A description of the item

* Anitem classification (for reporting and selecjing

» Serialized and/or lot control code

» Units of measure for the item (stocking, purchasgaling)

* Weight and volume for a stock unit of the item

* Account numbers to the item (Sales, Inventory, @odt of Goods)
When you add an item to your system and defing #tated above, this represents the "header" ifttomfor the
item, meaning this information is specific to them and remains constant even though you may sigkem in

several different warehouses; that is, this itesithes description no matter where it is storefbrimation that is
specific to a warehouse is set up in the ltem Waush Detalil.

I/C has multiple warehouse capabilities, so yousetrup a particular item in any number of the Wauses de-
fined.

You use the options on the toolbar as shown betwwpdating and viewing detail information for sifiedtems in

specific warehouses. At the warehouse level, srselect the option they need via the toolbar.i€bhe options
will differ depending on whether they are settinmthe inventory or updating current information.)

4 Introduction to Inventory
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Modify Warehouse Detail allows users to enter tifving information for an item in a particular vedouse:
» Cost, Price, and Average Cost
* Inventory location by bin location
* Cycle count code
» On hand quantity and serial/lot numbers(duringah&etup of inventory)
» Vendor and vendor item code (for reference only).

» Selling information—minimum sell quantity, backord#atus, tax status, commissions, and discounts

Inventory Transactions

Once your system setup is complete, you can begirepsing transactions:

* Receiving

* Shipping

» Transfers

e Adjustments

» Physical counts

Each transaction follows a three-step processnigrBhe transaction 2) Print an edit list; 3) Rbsttransaction.

If you have Fitrix Purchasing and Fitrix Order Bninstalled, these modules handle the receivingshipping
functions rather than the receiving and shippirggpams found on the inventory control menu.

Maintaining Accurate Numbers

The next step to successful inventory managemeheiaccurate representation of your physical itorgrwithin
the system. Users need to feel confident that timebers they see in the system are accurate. legpgason sees a
quantity of 20 on hand, they need to feel confidkat the 18 items their customer ordered will altyuship: they
do not have to call the warehouse or worse, gachedk to make sure there are really 20 in stockudate inven-
tory information is critical for making a team diet computer and the user.

Fitrix 1/C provides a Cycle Count feature as a nsetankeep inventory quantities up to date. Cyclent® are much
more effective than an annual or biannual inventawynt for keeping inventory quantities accuraszguse you
count smaller portions of your inventory more fregtly. The items included on a particular cyclerozan be
based on a number of selection criteria:

e Item code

e Warehouse stock location
« ABCclass

» Cycle count code

e Binlocation

You can create count sheets for two types of ayolents: Regular cycle counts, where the systentspitire quanti-
ty on hand on the count sheet, and Blind cycle tomnere the system does not print the quantitiamd. Included
in the cycle count capabilities is an Over/Shopore so you can review discrepancies, and a caljostment op-
tion (Update Count Sheets) so you can adjust imvgritased on cycle count results.

There are options on the Maintenance menu thawalt to change the price or cost of items in aigevare-
house. You can change the price or cost of invgrdither on a per item basis, where you selecteam in a certain

Introduction to Inventory 5
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warehouse and adjust the price or cost, or youacémmatically adjust the price or cost by a cerg@rcentage for a
selected group of items.

Reordering the correct quantities at the right tismanother key element for controlling costs arantaining ser-
vice. Using the second option on the WarehouseilQ®tker menu, a warehouse manager and/or buyeenger
the following Reorder Information for each itemamparticular warehouse:

* Reorder Quantity

* Reorder Point

» Safety Stock

» Average Lead Time

When you begin to purchase inventory, the systetonaatically updates the quantity on hand and leadd. You
utilize reorder information via Print Reorder Adeiceport. Whenever you run the report, the systerkd at the
inventory and gathers all the items that are &tetow their reorder point and prints the amountthee items you
should reorder based on reorder quantity and safetk.

Accurate inventory numbers are essential for inmgntontrol. Utilizing the Cycle Count feature, Ujtd Price and
Update Cost features, and Reorder information,rittrg managers can lower inventory costs and miaitigh
service levels, which is good business.

Access to Detalil Information

How do users access the information they need? Wifitix I/C, they can access information onlinenoth printed
reports. The options on the Warehouse Detail piokemu allow users to view the following information

» LIFO/FIFO Cost Stack can show the purchase hieyaiokluding quantity purchased, item cost, and-ven
dor.

» Usage History allows users to see the total castatal sales amounts for the past months of theotifis-
cal year, and the quantities associated with tlse a@od sales totals. They can drill down to a $jdaie to
see the transactions that occurred in that month.

* |tem Status allows users to see the quantitiesspkaific item that are in the following stages:

e On hand (available for sale)

» Committed (on sales orders or production work aer
* On backorder

» On request via purchasing requisitions

* On purchase order / transfer

Reports are the "snapshots” of your inventory tisars can review to determine the status of thentory. Manag-
ers use this information to make decisions aboutwiansactions to perform, keeping in mind thesotiyes of
reducing costs and maintaining service. Users dai, gither to the screen, printer, PDF, or Exaghmary and
detail reports for general inventory informatiom ywirint options on the Inventory Maintenance mérhey can print
journal and warehouse detail information with opti@n the Inventory Reports menu.
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Overview Summary

This overview described some of the main featuféstax Inventory Control. Here is a quick revieamd basic
flow of the processes in I/C:

Set up your inventory, starting with referencediind defaults; add inventory items and set thein dg-
ferent warehouses.

Once setup is complete, you can begin transactidmeaintenance processes, which can include recgivi
shipping, transferring, and adjusting inventorye3é transactions are designed for simplicity acdracy
via a three-step process (UpdatePrint » Post).

Keep inventory accurate by utilizing cycle counts @rice and cost updates; maintain adequate ioxent
level via reorder information.

Inventory reports allow you to print out currenformation so you can make accurate decisions @hween-
tory control.

All these features and processes will help you manaur inventory more efficiently, which will loweosts and
help maintain a high service level.
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I/C Accounting Cycle

The following diagram illustrates the basic Fitli€ accounting cycle, which follows the basic aauting cycle.
After the Company Setup is complete, there is tbdute-specific I/C setup, transaction processing, end of pe-

riod activities:

l/C
Setup

:

Inventory
Transaction
Processing

:

Inventory
Reporting
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General Information

Reference Files

When you first set up your Inventory system, yowstraet up a variety of reference files. The entrigbese files
are used throughout the Inventory Control systeme description of each of these reference filesvba@hcludes
the menu and menu option used to setup and maifiaifile, and what is stored in the file.

Company Information

Access this program with the Update Company Infeioneoption on the Setup Company Menu. This progcam
tains your company’s hame and address for repdrblilevel Tax status, and department codes andrg®ons.
You can use department codes to assign incomexgshges to departments or divisions within your gany. The
use of department codes is optional and can bé&éd/or changed at any time.

Account Number Ranges

Access this program with the Update Account NuniRemges option on the Setup Company Menu. This arogr
stores the range of account numbers associateceaith type of account: Asset, Liability, Income, et

Ledger Accounts

Access this program with the Update Ledger Accoopt®n on the Setup Company Menu. Each recordigngro-
gram is one of your general ledger accounts. Inftion stored here includes the account numbedgeisription, an
optional subtotal group, and whether or not theoantis increased with a credit or debit.

Inventory Defaults

Access this program with the Update Inventory Di$aoption on the Setup Inventory Menu. This progistores a
variety of default entries and provides defaultresl on screens throughout the Inventory Contrdegys

Warehouse Locations

Access this program with the Update Warehouse Digfits options on the Setup Inventory Menu. Eaciore in
this program stores a code that represents a wasehits description, the shipping lead time fag tharticular
warehouse, and an optional department code, whkjaesents the department to which the transadtonbsing
this warehouse were posted.

Commission Codes

Access this program with the Update Commission idfins option on the Setup Inventory Menu. Thiggram
stores a commission code, its description, and@eptage rate associated with the code. Commisates can be
associated with the inventory items.

Item Classifications

Access this program with the Update Item Clasdifices option on the Setup Inventory Menu. Each mredo this

program stores a code that represents a singleciEsa and the description of this item class. Ittamsses are used
to group inventory for reports, count physical intary, etc.
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Sales Projections by item class

At the beginning of your fiscal year you can setafes projections by item class and then trackahsales versus
these projections throughout the year.

Calendar Initialization and Maintenance

Please refer to the User Guides for Production Cdecessing and Material Resource Planning for these pro-
grams are used.

Bin Locations

Access this program with the Update Bin LocatiopSon on the Setup Inventory menu. This prograonestthe
bin locations in your warehouse. You can have asyrbin location per warehouse as is needed andlearset
default primary and secondary bin locations atitdra level.

Inventory ltems

Access this program with the Update Inventory Infation option on the Inventory Maintenance MenusTimo-
gram is the most frequently used program of youelory control system. You can add new inventtegns, and
view, update, and store extensive information fra@rtg to each inventory item. It contains genendéimation for
each warehouse that stocks an item, and via sulsngou can view, update, and store detailed infiomdor each
warehouse that stocks an item (price and costtatejdocation and count information, vendor anéreginfor-
mation, movement history, etc.).

Alternate Items and Cross Sell ltems

Once you have set up your items you can set umatieitems that can be substituted for them deioentry if
there is none available for sale and also croséeeis that will be recommended during sales oedery.

Units of Measure

Cost, price, and quantity for each inventory item stored in the system as Stock Keeping Units (SKWhen
you purchase or sell items, the system convertsdbg price, and quantity to purchase or sellsynéspectively.
This conversion process is handled automaticalltheysystem once you have set up the conversioor§acYou
can also set up unit of measure lists that areite@rted into the item master. These “lists” allmu to sell and
purchase the item in multiple units of measure, ¢.sell in both eaches and boxes).
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Chapter 2

Setup Inventory

In this chapter, we describe the options, scresmd fields you use to set up I/C. You perform
I/C setup after you have installed the I/C moduid &ompany setup is complete. You must
complete setup procedures before you can begirepsat transactions that utilize inventory
information, e.g., sales/shipping, purchases/réugjtransfers, adjustments, counts, etc. The
following topics are covered in this chapter:

Inventory defaults
*Warehouse definitions
*Commission definitions

eltem classifications

*Bin locations

*Alternate and cross sell items
«Sales projections

*Unit of measure lists

*Setup complete
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The Setup Inventory Menu

The options on this menu allow you to setup therefce files used throughout the Inventory Corgystem. “Set-
up” is the process by which you enter all the refiee information needed before you can start réogtdansac-
tions into the Inventory Control system. The Setwgnu options are the first steps in preparing yiséesn for use
after installation and Company Setup is complete.

" Dev5.40 Database: sample Printers: Lexmark2/NPBCCTD (HP Laserlet P2035n) (= R
File ‘Wiew Esecute Geftings Help
domER

Dev 5.40
el 2 [tem Management
Lt = RILEIS 1 (nventory Control

Sales ' &= 2 Bill of I 75 1 Jnventc 4 sgtup Inventor}'

Purchz = e
ureh £ 3 Stand: & 2 Inventc: @ A Update Inventory Defaults
Produt & 4 Stande -

' g q Print Gross Sell tems

& 3 Inventc & b Update Warehouse Deﬂnmons
Produt B 5 Enagine B 4 Setup

(=]

II ¢ Update Commission Definitions
Custar

=6 F‘rodu:ﬂ Eﬁ E d Update ltem Classifications
Generﬂ Exit e Update Alternate Iltems

CEorooooooo

3-5'

m

~ & f Print Inventory Defaults
g g Print Warehouse Definitions
g h Print Commission Definitions
&) i Print ltem Classifications
[E} | Print Alternate ltems
[Z} k calendar Initialization
[E | calendar Maintenance
Bl m Update Bin Locations
E] n Update Sales Projections
B o UOM Lists

& p Update Cross Sell ltems

9] Ext =

Statuz |dle

Note

Update Warehouse Definitions and Update CommisBilinitions are duplicated in the Order
Entry package. If you have already set up thisrinfttion, it is not necessary to repeat the process
for I/C.
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Update Inventory Defaults

Note

Many of the defaults are based on the referencerirdtion set up for warehouses, commissions,
and item classifications, along with Company infation, such as ledger accounts, so you need to
set up this information before you update the defdile.

= Update Inventory Defaults
File Edit View Mavigation Tools Actions Help

QB & Wik AB0ERM OO
A e 00 0O O &=
Find Prey MNext Add Update Delete Browse
GL Accounts
Inventory: 120000000 | Cost Of Goods: 500000000
Inventory Adjustment; 510000000 | =, Count Adjustment: 510000000

Sales: 400000000 |4 Use Warehouse Dept: M

Spedal Handling Fees:

ABC Classification
3 8.00 4 10.00 7: 8.00 10: 8,00
25 8.00 5: 8.00 &: 8.00 11: 8.00 Min. Amt.Sold
3 10,00 &: 8.00 9 8.00 12: 8.00 9.00
Default
Cost Method: A Item Class: NOM | INA Days: 120
Count Cyde: A Ret Days: &l
Allow B.C.2: Comm Code: STD
Display Item Notes in OE?; Doc Mo: 104
Taxable?: Post Mo: 97
Terms Disc?: Barcode Prefix: @
Trade Disc?:

Setup Complete?:
Batch Adjustments?:

Require Approval to post?: Approval Code:

Tof1

= HoE &
Serialization
Auto-Serialize?:
Mext Serial Mumber 2709
Serial Prefix: ABC
Serial Suffix:
Streamline Inventory Setup
Inventory Adjustments: Post Adjustments: Print Edit/Post Repart:
Inventory Transfers: Print Tickets:
Print Transfers:
Post Transfers: Print Post Report:

The data in the Inventory Control Defaults progiamanique to each database (i.e. company). It @mntaly one
record and therefore, the commands on the toolitir the exception of Update and Quit, have besalded.

When you enter inventory items and run inventoapsactions, the system automatically assigns tfeldealues
to some of the information fields. The default \eunay come from a number of different places, deipg on the
type of data. By automatically filling fields wittefault data, the system saves the user from regythie same in-

formation for each transaction.

The user can overwrite default values when thestetion is entered by simply typing over the defaul
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Both the sample database and the live databade dfitentory Control package come with data alreatdgred
into the default fields. You should modify this dab fit your company’s application before using Hoftware.

Below you will find a description of each field ¢ime Inventory Defaults screen:

14

Inventory

This field stores a nine-digit Inventory accountrper. This account is increased (debited) whenpyouhase
inventory items and decreased (credited) when gtiirnventory items. Zoom is available to selectaacount
number from the defined ledger accounts. If youehténe inventory account number set up at the il lit
will be used instead of this one.

Cost Of Goods

In this field, you enter the Cost of Goods (soldd@unt number. As you sell inventory, this accadarihcreased
(debited). It stores the amount of the sale thatesents the cost of the item. The Zoom featuasaslable. If
you have the cost of goods account number set tipdtem level it will be used instead of this one

Inventory Adjustment

When you adjust quantity on hand and average ¢ogtuw inventory, the system creates a balanciagsaction
to the Inventory Adjustment account. That accowmhber is stored in this field. You may use the Zdarnc-
tion to select an account.

Count Adjustment

When posting the results of your physical inventdrthere is a discrepancy between the quantitiramd
stored in the computer, and the quantity counteslsystem makes an adjustment to quantity on hathé &al-
ancing transaction is made to the account numbeedin this Count Adjustment field. Typically, $his the
same account number as your Inventory Adjustmestwad. The Zoom feature is available.

Sales

The Sales field contains the income account nuritbeshich sales of inventory are posted. This actuim-
creased (credited) when you sell inventory itensu ¥hay use the Zoom function to select an accdlyu
have the sales account number set up at the iterhitevill be used instead of this one.

Use Warehouse Dept.

If you are not using multiple departments, you riganore this one-character field. This field labetetepts a Y
for “Yes” or an N for “No.” It defaults to N. Y t&d the system to use the departments associatbdheitware-
houses for items when posting to the Inventory leedgcount. An N tells the system to always usealdfault
000 department code when posting to the Inventocpant.

Special Handling Fees

In the item master there is a field for a spec@idiing fee that can be utilized if the item saduires special
handling. This fee will be automatically addedhe tustomer’s invoice and when the sale orderssegathe
dollar amount of this fee will post to this gendelger account number.
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ABC Classification

This section of the screen contains thirteen fighads allow you to classify your inventory itemssbd on item
sales or the amount of money an item moves thrgughinventory. It is an expanded version of the ABC
code.

These classes are then assigned to the indivitlimaldode in the Modify Reorder Detail screen. ThHEBE
classifications are used in conjunction with the@leeishment module formulas so if you are not usemen-
ishment there is no need to adjust these values.

Classes 1 and 2—highest categories

These two numeric fields make up the old A coderapdesent the items that move the most money gifrou
your inventory. Both of these fields default to@0, which means the top 16% of your inventory wél
classified as levels 1 and 2.

Classes 3 and 4—mid-level category

These two numeric fields make up the old B coderapdesent those items that move moderate amofints o

money through your inventory. Both of these fialid$ault to 10.00%, i.e., 20% of your inventory wi
classified as medium movers at levels 3 and 4.

Classes 5 thru 12—Ilowest category

These eight numeric fields make up the old C cadkrapresent those items that move less moneyghrou
your inventory. All of these fields default to 8%0which means that 64% of your inventory will bassi-
fied as low money movers at levels 5 to 12, 12 dppéte slowest moving items.

Min $ Value

This field holds the minimum monetary value thaftam must move in a year to be assigned to ortleeof
twelve classifications.

The lower section of the screen contains the defaliies the system assigns when you set up itemalie-
houses. Under the Inventory Maintenance Menu, usiadgJpdate Inventory Information option, you mayup
one or more warehouses for each inventory item.vBhges entered here on the Defaults screen adethelt
values provided by the system when you are setiintpe warehouses for an item.

Note

After setting up the first warehouse for a particutem, you can use the Copy Warehouse to An-
other function to copy the warehouse detail infafaraif it is the same for both warehouses.

Iltem Class

This field establishes the default item class cd@rir inventory may be organized into various itesibegories
that are useful for organizing reports, physicakimtory, etc. The code entered must have previdiesy setup
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in the Item Class program. You maintain the IterasSlcodes via Update Product Classifications omtiothe
Setup Inventory Menu. The Zoom feature is availaléen you initially set up items their class wiéfault t
this value but can be overridden.

Cost Method

This field accepts one of three different codesheadicating a method of determining the costhefitems in
your inventory. The three codes for costing methards

¢ A— Average Cost
e F—FIFO (First In, First Out)
e L—LIFO (Last In, First Out)

e S- Standard ( see tl&andard Costing User Guide for more information on this cost method)

The I/C system must know how you cost items puretids correctly calculate margins and post correct
amounts to the ledger Cost of Goods accountsgiite common for you to have a single item where pur-
chased different quantities at different costghla case, how does the system know which costeonhen you
sell one of these items? The cost method determihas cost the system will use.

« Average Costmethod handles different costs by calculatingaberage amount paid for each item on
hand. Whenever new items are purchased, the systeaiculates the average by dividing the total
amount paid for all items by the total number efiis.

¢ FIFO (First-In First-Out ) method tracks cost by assuming that items sotatterwise removed from
inventory are the oldest; that is, first purchasemins. The system maintains a record of the nuraber
items purchased at each different cost (the caskstWhen you sell an item, the system uses thesol
cost until the entire quantity of items purchasethat cost are sold. The next oldest cost is tiesmd un-
til the quantity purchased at that price is sofd] ao on.

e LIFO (Last-In First-Out) method is, as the name implies, the oppositeetFO method. LIFO as-
sumes that items sold are the most recently puechiégsms. The system maintains the same records for
LIFO as it does for FIFO. However, when you selitam, the cost is taken from the opposite endhef t
cost stack. The system uses the most recentlygeaiduntil all items purchased at that cost ard @ah-
less more items are purchased at a new cost im¢lamtime). The value of your inventory is therefore
based upon the oldest amounts you paid for anysifaratock.

« Standard method gives users a way to record costs at aatamdst and then compare this cost to actu-
al cost and analyze and book the variance betweetwo ( see thActual Costing User Guide and
Sandard Costing User Guide for more information on this cost method)

INA Days—inactive days

This field is currently a reference only field, tees no functionality.

Count Cycle—cycle count code

In this one-character field you specify your defaalunt cycle code. Count cycle codes provide ansmieéor-
ganizing the items printed on Inventory Count Ssewhich you can use to record the results of mlaysinven-
tory counts. (See "Create Count Sheets" in thig Gsgde).

When you run the Create Count Sheets menu optiersytstem allows you select the items to includéhen
sheets by entering the Count Cycle and other @itbising count cycles allows you to designategrates of
items for counting purposes. For example, you npagad your count over time: on one day, you may@pt
count those items in category A and the next cdagt you may count category B, and so forth.
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Ret Days—retention days

This field is currently a reference only field, tees no functionality.

Allow B.O.—allow this item to go on backorder?
Use this field to provide a default entry for thBofv Backorder field on the Item Warehouse detéihis box
is checked , when someone enters an order fotaheand it is out of stock, the system will createackorder.

Display Item Notes in OE- if checked any freeform notes you enter withiteen in the item master record
will display in sales order entry.
Comm Code—commission code

This field stores the default code for the salenmission rate the system applies when you setwgniory
items. You must have previously set the code upenCommission program. You maintain the Commission
codes with the Update Commission Definitions optorthe Setup Inventory Menu. The Zoom featurevisla
able.

Taxable

Check this box if you want the default for itemstaxable (subject to sales tax).

Doc No—last document number

When initially setting up your inventory, use tfield to set the starting document number you wadildel the
first document to have. For example, if you wisé tinst number to be 2000, enter a value of 1999.

As you enter transactions, this field stores tise d@cument number the system assigned to a ttéosathe
system uses document numbers as a unique keyrtiifydieansactions and it assigns the number whengn-
ter or update a transaction.

Note

Once you assign a beginning number and run trapnsacit is a good idea not to change this
number because if you accidently reset this nurttbamumber preceding the original, you will
get duplicate document numbers assigned.

Post No

You use this field to set the starting number fosting reports created when you post transactiodenthe In-
ventory Transactions menu. These numbers helpg/tratk and organize the posting reports. Oncepgst
transactions, the system increments the numbdisield to show the “last post number.”

Terms Disc—subject to term discounts

Checking this box means that items are subjecetan$ Discount. The system applies the default ynerénere
to the Subject To Terms Disc. field on the Item @feruse Detail screen when you set up an item. TterO
Entry system uses this field in the process ofrd@téng whether to apply a terms discount to ttésni when it
is sold.
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Trade Disc—subject to trade discount

Checking this box means that items are subjectadd Discounts. The system applies the defauleywer here
to the Subject To Trade Disc. field on the Iltem @euse Detail screen when you set up an item. Tder@&n-
try system uses this setting to determine whethaobto include the item in the calculation ofade discount
at the time of sale.

Batch Adjustments, Require Approval, Approval Code
See theGetting Sarted with Fitrix user guide for information on how batch controkkso

Setup Complete

When you first install I/C, you set up the referemformation and enter defaults, and enter inugritems into
the system. During this setup phase, this fieldhishecked meaning “No | have not completed setupyoiin-
ventory.” When Setup Complete is unchecked, youerdar values in the Average Cost and Quantity @ncH
in the fields on the Item Warehouse Detail scraad, you can enter history and cost stack informatiche
Usage History screen LIFO/FIFO Cost Setup scre@ce@ou complete the setup process and checkdkis b
meaning “Yes setup is complete,” then you can mgéo update the Average Cost or Quantity On Hanly: o
inventory transactions (shipping, receiving, adjpetts, and transfers) will cause the system toteptiase
fields. And the Usage History and Cost Stack s@dmtome “view only” screens.

Once all setup is completed, you will run the Ineen Valuation Report and verify the total valuetotees your
GL balance for your inventory account.

You can change the Setup Complete flag, but chgnfgom a checked to unchecked and vice versaalliws
the user to change system maintained fields whehagked, and allows the system to post to inventdrsn
checked. So if you need to make changes to systamtaimed fields, think about if you will need &flect
those changes in G/L, and make sure no one elfge®ystem is trying to post to I/C.

Auto- Serialize

Check this box if you want the PO Receipts progtarautomatically generate serial numbers wherakzzd
items are received. If this is unchecked you wekd to manually enter serial numbers.

Next Serial Number

If auto serialize is checked set this value to y&tarting serial number.

Serial Prefix and Serial Suffix

If auto serialize is checked and you want the katienber to have a prefix and suffix set up thoskeies here.

Streamline Inventory Setup

» Check the Post Adjustments box if you want to awtically post after entry

» Check the Print Edit/Post Report box if you waliaad copy of the posting report

» Check the Print Tickets box if you want to autoroati print a transfer ticket after entry

» Check the Print Transfers box if you want to autboadly print a transfers listing after ticket prin
» Check the Post Transfers box if you want to postraatically after the transfer listing

» Check the Print Post Report box if you want a el of the posting report
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Update Warehouse Definitions

Use this option to set up the Ship-To warehousgesntThese locations will print on your purchaseeos as the

Ship-To addresses for shipment of goods from timelee At least one warehouse must be entered er dodpro-
vide a default ship-to address. You may have asymanehouses as necessary.

File Edit View

QB &g

a ¢ ©

Find Prev Mext

Warehouse Code:
Description:
Department:
Address:

City:
State:
Zip:
Country:
Phone:
Fax:
Email:

Location Controlled:

E Update Warehouse Definitions

Mavigation Tools Actions

A BLEBEM 90

Help

@ O

Add Update Delete Browse

ATLAMTA

ATLAMTA DISTRIEBUTION CENTER
100 |® EAST DIST. CENTER.
700 GALLERIA PEMWY

ATLAMNTA

GA

3033%

s
404-555-1212
404-555-5000
fgss @fgss.com

N

Tof13
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This screen contains the following fields:

Warehouse Code

The Warehouse code uniquely identifies each indaidlistribution center

e Up to 10 characters

Description

Setup Inventory
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This is a description or name for the warehouse.

* Upto 30 characters

Department

This field contains an optional department numisspaiated with this location. If you enter Y in tise De-
partment field on the Purchasing Defaults forns tepartment code will be used as the defaultlfguachases
associated with this warehouse.

Address

There are two address lines available for eachhvearge location. The following four fields store sifie por-
tions of the warehouse address:

 City

e State

« Zip

* Country
Phone

This field holds the phone number for this warekocsntact.

Fax

This field holds the fax number for this warehouaseatact.

Email

This field holds the email address for this waretgcontact.

Location Controlled

To “turn on” the multi-bin feature at the wareholeseel, set Location Controlled to Y. If you wahe ware-
house to use just one static location as defindld the item using the Update Inventory Informatpwogram,
set this to N and you will not be prompted to setealtiple bins when processing transactions. Eimtrthis
field is mandatory.
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Update Commission Definitions

Through this menu option, you setup and maintaénGbmmission codes. Commission codes are useddciate
commission rates with individual inventory itemsid@ these codes are set up you can insert thasesviato the
item master record. See tBeder Entry user guide for more information on sales commisgpi@tessing

E Update Commission Definitions
File Edit View MNavigation

CommAed

A e 90 0

Commission Code: OEM

Commission Rate: 3.000

1of7

Help

A BLEBEM 90

Find Prev Mext Add Update Delete Browse

Description: MFGR. PROMOTIOMAL RATE

b E ]

The Commission Definitions screen contains theofelhg fields:

Commission Code

This field stores the unique code which may be &imam of six alphanumeric characters.

Description

In this alphanumeric field you enter a brief (ughoty characters) description of the commissiodes

Commission Rate

The commission rate is a percentage applied tader o determine commissions. The rate is entaseal per-

centage; e.g. 2 indicates two percent. This israaric field.
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Update Item Classifications

Through this option you set up and maintain thel@ass codes. Iltem Classifications are a meanatefjorizing
inventory items. For example, when you executeHihd command to select a set of inventory items, yay spec-
ify one or more item class codes on the Selectitiei@ screen. In addition, you may organize yplysical inven-
tory by item class, so you can print count shemt®fe or more item classes. There also severattsefhat can be
run by item class and you can maintain sales piiojezby item class.

P~ Update tem Classifications =] =[]

File Edit View

&y
L

A6 9

Find Prev Mext

Product Class Code: AUDIO
Description: AUDIO EQUIPMENT

50f31

Mavigation Tools Actiens Options Help

A B0EBEM 90

@ 0 9 &\

Add Update Delete Browse

The Item Class Codes screen contains the follofiahds:

Item Class Code

This field stores the unique code (up to six chiarag that identifies the Item class.

The item class description that appears on repamt on-line when you enter this item class caglstdred in
this 30-character field.

The next four options on the setup menu are pptibos that you can use to view or print out copiethe infor-
mation you have entered with the four previous UWedgtions. These printouts are basically to usedf@rence
and to check the accuracy of what you entered.

22
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Update Alternate Item

Through this option you enter alternate or subiitems. In Sales Order entry if an item is natikable the
backorder screen displays. From this screen yauliage the choice to select an alternate itemishatailable.

S

Alternate items are discussed further in@rder Entry User Guide.

r Update Alternate Ttemns
File Edit View MNavigation

OB & ihE
A e 900 0

Item Code: C-DISK2
Description: HARD DRIVE

Tools  Actions

@ &

Find Prev Mext Add Update Delete Browse

Help

QR BOBRM EQOEDC

= e

@0

Lem Loge

C-DISK2- ALT

Desaiption

HARD DRIVE

110f12
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Calendar Initialization and Maintenance

This program should be run annually at the begupiheach fiscal year or it can be run for a raofygears. The
calendar initialization and maintenance progranesuaed by three programs.

Production Order Maintenance — if a start date is entered but no due dat¢ ¢alculates one based on
the item’s lead time to be manufactured using #ierdars working days. If a due date is enteredhand
start date, it calculates one using the calends tiseProduction Order Processing User Guide for more
information.

MRP Generation — uses the lead time and calendar to calculater stdrt dates and component required
dates. See thdaster Resource Planning User Guide for more information.

SalesProjection Analysis Screen programuses the calendar program to display the totalb&usrof busi-
ness days in the month and the number of totahkasidays lapsed.

P icic210.ic21001 ==

This program dlears all dates currently in the calendar table, and

creates new dates based on the entries below.
StartDate  01/01/2012[8d]  EndDate 12/31/2012 [
Standard Working Days

Sunday  (YN) L]
Maonday (v ) v
Tuesday (YN ]
Wednesday (/M) J
Thursday (YN} v
Friday (v ) W
Saturday  (Y,/N)
[@ Ok ] |t:ﬂ Cancel |

(w]
~

The Calendar maintenance program below is usefdata the calendar created by removing days thdi@idays
and other days your business may not be openddy#f are removed the Shop Day humber assigneaodede in
sequential order are automatically recalculatethbyprogram.

Shop Days are used by Production Work Orders. Tdler@ar Initialization program assigns a shop dayto the

first day in your calendar. Every working day aftieat has the next sequential number assignedIfaiproduction
order is to start on theé'bf the month and has a 15 day lead time, the proggets the shop day for the 1st, adds 15
days to this shop day to find the shop day 15 daysand then retrieves the associated date foistiop day to give
you the date the product ‘s due date (start daie lpbhd time).
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P> Calendar Maintenance
File Edit View Mavigation Tools Actichs Help

OB UWhhBEARALEREE 96
A e OO0 0 9 &\

Find Prev Mext Add Update Delete Browse

Calendar Date 10/10/2012 i
Shop Day 724
1of1

=)

Update Bin Locations

This program is used to set up the various bintiooa in your warehouse if your warehouse definiti® set to lo-
cation controlled Y. When moving inventory (receigj shipping, transferring, etc.) a valid bin lasatmust be

used.

¥~ Update Bin Locations
File Edit View Mavigation Tools Actions Help

OB UWEBEEQA BALEM OO
A e 90 0 9 &\

Find Prev MNext Add Update Delete Browse

Warehouse Code: MIAMI

Bin Location: B1

10f 17

e )
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Update Sales projections

Use this program to enter sales projections foh é&en class. Just enter a period for one classtatdsame period
will be automatically created for all other itenas$es. Then simply enter the dollar amount for paciod/item
class. These projected sales are then comparetiLial aales on the Sales Projection Analysis sadesmussed in
chapter five.

F=' Update Sales Projections
File Edit View Mavigation Tools Actions Help

OB ik ABLEBEM B00ED 00
A e 900 0 9 &\

Find Prev MNext Add Update Delete Browse

4 View Detal

Item Class: COMP .| COMPUTER. EQUIPMENT
Period Yiear Sales Projection *
n 2012 1000.00
02 2012 1000.00
03 2012 1000.00
04 2012 1000.00
05 2012 1000.00
06 2012 1000.00
07 2012 1000.00

| 08 2012 1000.00
09 2012 1000.00
10 2012 1000.90

Tof1
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Unit of Measure Lists

Unit of measure lists allow you to purchase antiaeitem in multiple units of measure. For examptau may
purchase an item in both boxes and caBbis submenu has the following options:

o UOM Lists

@ a Update Units of Measure
[E| o Update UOM Lists

=l ¢ Print Units of Measure

d Print UOM Lists

&S] Exit

Update Units of Measure

The first step in setting up a UOM List (Units Oklsure List) is to define your basic units of measiYou do
this using the Update Units of Measure option efthtOM List menu of the Setup Inventory Menu.

' Update Units of Measure

[E= B =5
File Edit View MNavigation Tools Actions Help

OB U WhBPHABALEREM 9O
A e 909 0 9 &

Find Prev MNext Add Update Delete Browse

UOM Code: CS
Description: CASE
1of1

5

UOM Code: Enter a unique code that is self-explanatory.

Description: Enter a 30 character description for the unit ebsure.
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Update UOM Lists

After you have setup your basic units of measuve,setup your UOM Lists. These list codes are thserted into
the item master record so the various programs kmbigh units of measure are valid for the item whearchasing
it or selling it.

= Update UOM Lists ==
File Edit Wiew Mavigation Tools Actions Help

OB UUREEHQABALEBM B00EDH 900

a0 99 0 9 =\

Find Prev Mext Add Update Delete Browse

JOM List Code:  SWITCHES Description:  WIRELESS SWITCHES

Stock Unit: EA R EACHES
Quantity of Deamal Places: o

iEA EACHES EA EACHES 1.000 Mone
iPI{ PACK EA EACHES 2.000 Sell

iCS CASE EA EACHES 12.000 Both

PL PALLET s CASE 10.000 Purchase

1of1

UOM List Code: You can enter up to 10 characters for the UOM Cisde. Required.
Description: Enter up to a 30 character description for the UO# Code. Required.

Stock Unit: Enter the stock unit for inventory items using th®M List. The Stock Unit is used for inventory
counts, transfers and adjustments. The Stock ydnitenter here becomes the Stock Unit for the.itdime Stock
Unit should be the smallest unit for the item. Egample, You sell an item in EA (eaches) and GS€); purchase
in CS (case) and PL (pallet). The Stock Unit stdé EA for eaches because that is the smallesfarrthe item.
Required.

Quantity of Decimal Places: Enter the number of decimal places allowed for djtias. If you only sell or pur-
chase in whole units, enter 0. If you sell or pas#in tenths of a unit, enter 1. If you sell orghase in hundredths
of a unit enter 2. If you sell or purchase in taudths of a unit, enter 3.

The detail section:

UOM: Enter UOM Code that you defined using Update Uaitsleasure. The Zoom feature is available.

Ref Unit: Enter the reference unit for this UOM List linentelefinition. The reference unit is the unit o tiuan-
tity. Using the information above, a PK (PACK)ntains 2 reference units of EACHES. In other wofdPK = 2
EA.

Quantity: Enter the quantity of reference units in the UOM.
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Type: Enter N, S, P or B. The type field determines rghgu can use the unit of measure. If you chooserN
None, then you can only use the unit of measurg¢hf@rstock keeping unit. If you choose S for Saiitthen you

can use the unit of measure in order entry andtibek keeping unit. If you use P for Purchase, uh&n you can
use the UOM in purchasing and as the stock keeyitg If you choose B for Both, then you can use YOM in

order entry, purchasing and as the stock keepiitg un

The first entry in the detail must be in termstod base unit — that is the Reference Unit mustlehaaBase Unit.
For each line entered the reference unit must hlready been defined previously. Each line mastha unique
by UOM code and Ref Unit. Each detail line defori must be consistent with the previous linesr é&xample,
you cannot define a CS as 14 EA if you have alrebdyned a CS as 6 PK (PK= 2 EA). Please see exalnetow.

If you need to change a quantity and the prograltmat let you it is because changing the quantibuld invali-
date another row. The quickest way to chang&Jt# List definition is to delete it and reentergain correcting
the inconsistency.

If the quantity within a package changes ( ie- gellin cases and a case now has 100 eaches imdt&2d) you
can set up a new UOM like C2 that has 120 eackesgse and change the selling UOM to C2. Samefgoesir-
chase UOM.

You can define the same UOM on multiple lines usirdifferent Ref Unit. The advantage of definihg same
UOM on multiple lines is for data entry people.rléaample, when zooming on the UM (Unit of Measune)p-
date Customer Orders is executed, the followinglawm displays. Data entry people can see that ad?kains s
EA and a CS contains 12 EA. They do not have tthdanath themselves.

p

E pulibucmdz | = || IEI_I Sé'

OB} Ul 90

| Unit  Ref. Quantity Ref
PK 200 EA
|CS 12,00 EA
|Q oK | |Q3 Cancel | + H

OVR

The Zoom above is using the UOM List Code of SWHES above. Note that only the units with a typ&dbr
Sell or B for Both are displayed.
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Cross Sell Items

Cross sell items are items that can go with andtber being ordered. An example of a cross selas you may
sell a computer monitor and there are other itdrasdan be sold along with it. During order enttistof these
items will display so you can ask your customehdy also want to purchase these items.

r‘:" Update Cross Sell tems |E’

File Edit View MNavigation Tools Actichs Help
OB UUBPEABUEBN BOQ XD«
A e PO 0 9 .\

Find Prev Mext Add Update Delete Browse

90

Ttem Code: C-MON
Description: 24" MOMITOR

Item Code Desaiption
C-KEY KEYEOARD
C-MOUSE MOUSE

50f5
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Chapter 3

Inventory Maintenance

This chapter contains the following information igegd to introduce you to Fitrix Inventory
Maintenance:

«Setting up Inventory Items

*The Physical Inventory Cycle Count Process
*Updating List Prices and Costs

*Updating bin locations quantities

*Deleting Inventory Items and Warehouses
*Cloning, renaming, and merging items

» Update Serial or Lot Number Master
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The Inventory Maintenance Menu

When you select Inventory Maintenance the followimgnu displays:

I Dev 5.40 Database: sample Printers: Lexmark/Dell Laser Printer 1710n = EcE =
File View Erecute Setirgs  Help

demiERg@E

& 2temM & 14 \nvenk
& 3 Sales & 2 Eilofl & 4 Invent:

E= 4 Purch: 2
ny f 8 3 Stand g 2 Inventt (B a Update Inventory Informati s Update Serial Master

& 5 Produ( 5 4 stand: I 3 Invent &5 b Print Inventory Information

& B Produ( &5 5 Engint = 4 Setup =) ¢ Print Inventory Status

& 7 Custal &5 5 Produt & Exit =) d Create Count Sheets
(= Gener‘ﬂ Exit

‘=l & Print Count Shests

-ﬂE)HT .. & fuUpdate Counts

= g Print Count Edit List

= h Print Over/Short Repart

= i Post Counts

[E | Update Inventory Pricing

[E k Update Inventory Costs

| Update Bin Location Quantities
B2 o Delete Active Inventory

p Clone Inventory ltems

= q Rename Inventory ltems

=) r Merge Inventory ltems

4] et o

Status Idle

Update Inventory Information

The first menu item, Update Inventory Informatiteikes you directly into the Maintain Inventory Itescreen. You
can select items to view current inventory inforimat add new inventory items, or browse throughltiventory
file.

The Maintain Inventory Item Header

After you select Update Inventory Information, gystem returns the Maintain Inventory Item scré@u use this
screen to enter, update, or display basic infolmnabout an inventory item.
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The Maintain Inventory Item screen:

'~/ Update Inventory Information. [=n E=8 =
File Edit View Mavigation Tools Actions Options Help
OR CURHPHANLRM BO0QLEDE QO
L L) Q@ &
Find Prev Next Add Update Delete Browse
General
Catalog Item Code: C-MAC Commodity Code:
Description: MAC LAFTOP
History Ttem Class: COMP COMPLITER EQUIPMENT Chieck 1F This Is A Special Order ter
SeriallLot: |Serialzed - Market Prices. N Special Handing Chg:
i MfgName: APPLE UPC Code: 100193817
s Mfg Item: MD761LL/A Price Group:  LAPTOP
FMD Required: RoHS Compliant: Warranty Days: 180
Mfg-Base Units of Measure Accounting Extended Deccription
UOM List: ] Tnventory: 120000000 [ INVENTORY 4TH GEN INTEL CORE PROCESSOR, 13.3 " DISPLAY, 4GB
Mfg-Plan MEMORY, 256 GB FLASH STORAGE, DVD/CD DRIVE NOT
Stocking Unit: EA | CostofGoods: 500000000 (% PARTS COGS S
e, Seling Unit: EA [, Sales: 400000000 4, PARTS SALES =
A L0000 Dimensians Price Levels
Alternates Ingement: 1.00 Weight: 5000 LB Discount Level 1; 25.00
it e Volume: Discount Level 2: 20.00
Eatoc; 1006000 Discount Level 3: 15.00
TG 200 Discount Level 4: 10.00
Discount Level 5: 5.00
Warehouses
arehouse | Location on Hand Avalable AverageCost  Purd Standard Cost Price verdor
MIAMT a 2000 -4000 50.0000 2930000 00000 333000 -
1of1 Attachments(1)

The header section of the Maintain Inventory Itemeen contains the following fields:

Item Code—inventory item code

This is a required field that stores a unique iterde set up to identify each item in inventory. Yaun enter an
item code up to 20 characters. Zoom is availabketect from existing item codes.

Commaodity Code

This field is freeform where you can enter any c@geto 20 characters). It is designed for thos@rasses that
use codes set forth by the Federal Governmenassiy and identify all types of commodities, kstfunction
is simply reference and classification.

Description—item description

There are two lines (up to 30 characters eachthfodescription. These fields are free-form, so gau enter
any information you need.

Item Class—item classification

You can enter a code in this field, up to threeabi@rs, used to categorize an inventory itemteaihs to which
you assign the same code are in the same classn¥suhave defined the code in the Item Class progr
which is maintained via Update Item Classificati¢otion 4-d). Zoom is available allowing you tdesz a val-
id Item Classification.

Special Order Item

When entering sales orders, the user nedoks ¢gavare of when the item is a special order itetthgy can advise
their customer of this and the fact thas inot carried and will be backordered.
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34

If this field is checked:
1. When user enters a sales order they get this messag
“This is a special order item that will be backemeld. Continue Y/N?”
2. When user enters a vendor purchase order thehigahessage:
“This is a special order item. Continue Y/N?”

3. The inventory replenishment programs will igndrede special order items since
the items are not ordered on a Baguhsis.

Serial/Lot—serial and/or lot control flag

This field accepts one of three flags: S for “dezéad,” which indicates that each item has a senethber asso-
ciated with it and is therefore under serial contcdor “lot,” which indicates this item is groupdnto lots with
lot numbers; or B for “both,” which indicates thiism is under both serial and lot controlled. Y@ @lso leave
the field blank, which indicates no serial or lohtrol so the system uses the default costing ndetBerial and
lot numbers provide an exact means for trackingasting items.

Market Price

In this field, enter Y or N depending on whethenot the item’s price is subject to change basethemarket
value. If set to Y, you can change the price righto the point of invoicing.

Special Handling

This is a special handling fee that will be addethe invoice for this item. The total amount cteatavill be this
fee multiplied by the quantity sold.

Mfg Name

Enter the manufacturer’s name (optional)
UPC Code
Enter the item’s UPC code in this field.

Mfg Item
Enter the manufacturer’'s part number (optional)

Price Group—price group code

You can enter a code so that the system groupgehiswith other items that have the same priceigraode.
On a customer order, the system combines the giearif items that have the same price group, whaips
achieve volume quotas for price breaks. Say yotkgtens and you give a 3% discount for orderingd1@0
more pens. In your inventory, you stock red pertsldne pens and they both have the same price grodg. If
customer ordered 600 blue pens and 400 red pensysitem would combine the two quantities and there
achieve the volume discount.
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FMD Required

Check this box if this item requires a Full Mat&siReclaration document be submitted to you by ysupplier.
If checked and the vendor has not submitted thereat a line item note will be added to the vermlochase
order requesting this documentation. Once receaihedk it as received in the item catalog Berchasing Us-
er Guide for more details).

RoHS Complaint
Check this box if the item is been deemed RoHS Ciamip(Restrictionof HazardousSubstances).
Warranty Days

For serialized inventory enter the number of d&ys product is covered by a warranty agreement.iVthe
sales order is posted the warranty expiration ttetedisplays on the Update Serial Master scredrbwiset to
the invoice date plus this number of days.

UOM List

Using UOM List codes allows you to purchase antlaseitem with different units of measure. For exden
you may purchase an item in both eaches and lamdasell in boxes and cases. If a UOM List codmigred,
the Stocking Unit, Selling Unit and Purchasing Wnitust be defined for the UOM List. In additiorg tBell
Unit must have a Type of Sell or Both for both s&ltl purchase and the Purchase Unit must haveadfyp
Purchase or Both. If a UOM List code is enterbd, Factor and Increment fields are skipped. Tdwdr field
is looked up using UOM List code. The Incremealdiis left blank.

Stocking Unit—stock unit or stock keeping unit (ski)

Enter a two-character abbreviation for the univirich you stock the item (EA for eaches, BX for bexPT for
pallets, etc.). If you are using a UOM List codely@an zoom to find a list of available uom. You esuter any
two character designation for this unit of measMi@u define the stock unit based on conversiorofadthat
you enter for the Purchasing units and Sellingsunit

Weight—inventory item weight

You can enter the weight of 1 sku of this item 099999.999. When you press TAB, you go to an uketar
field next to the Weight field where you can erdet-character unit if weight (LB, KG, etc.). Thislfl is not
required but if you are using landed cost in Pusgigaand the cost allocation method is based oghwegiou do
need to enter a value here.

Volume—volume of inventory item

You can enter the volume of one sku of this itemai99999.999. This number would represent thevolitme
standard to your industry. This field is not regditbut if you are using landed cost in Purchasimjthe cost al-
location method is based on volume you do needter @ value here.

Extended Description

Enter a description of up to 256 characters fa iti@im.

Selling Unit

Enter a two-character designation for the unit esure in which you sell this item (EA, CS, BX,.ptlf you
are using a UOM List code you can zoom to findstdff available uom
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Note

For serialized items, all the conversion factoes Brwhich is the default.

Conversion Factor—sell conversion factor

Enter the number of stocking units that are inlbausgt. For example of you stock in eaches, selboxes
and there are 6 eaches in a box the factor shautgtto 6. Conversely if you stock an item in tsoaed
sell the item as eaches, and there are 6 selliiig per box, then the conversion factor is 1/6 .466667.

Note

The system is capable of calculating the decimaivedents of reciprocals such as 1/6. Enter a -6
in the Conversion factor and the system will calteil. 166667, enter -2 to get .500000, just as an
example.

Purchasing Unit—purchase unit of measure

Enter the two-character designation for the uninefsure in which you purchase this item (CS, EB, R you
are using a UOM List code you can zoom to findsadf available uom .It is the conversion facttat tgive
them meaning in relation to the sku.

Conversion Factor—purchase conversion factor

Enter the number of stocking units that are in lpase unit. For example of you stock in eacheshase in
cases and there are 24 eaches in a case theghotdd be set to 24. Conversely if you stock am ite cases
and purchase the item as eaches, and there argt24er case, then the conversion factor is 1Lf2@1167.
Inventory Acct.—inventory account number

The Inventory account is where the system postifal transactions involving inventory items. Thédd is
required and it defaults to the Inventory Accounintoer set up in Inventory Defaults.

Cost of Goods Acct.— cost of goods account number

The Cost of Goods account is the account the syptests the amounts of costs for inventory purchatid
field is required and it defaults to the Cost ofo@® Account number set up in Inventory Defaults.

Sales Acct.—sales account number

The Sales account is where the system posts dalegeatory items. This field is required and ifaelts to the

Sales Account number set up in Inventory Defaults.

Sell Unit Increment - the incremental quantity tosell.
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This quantity represents the incremental quantity may use for orders. For example, if it is se?,tgou can
only enter order quantities in increments of 2 @8l etc.)

Purchase Unit Increment - the incremental quantityallowed to purchase.

This quantity represents the incremental quantity may use for purchase orders. For examplejsfset to 12,
you can only enter purchase order quantities irements of 12 (12, 24, 36, etc.)

Price Levels

Use these levels to determine the price to change gustomer if you do not have prices set upén th
special price file (See section in Order Entry Uggide that describes Special Pricing set up). tiea enter
this discount level in the customer master progoanthe OE Info screen. Using the example abovecastom-
er that has a discount level of 1 will be chargB#aff list for this item.
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Maintain Inventory Item Detail

A great deal of information about the inventorynites stored at the warehouse level and the usextdhvouses al-
lows you to have multiple sets of this informatfon a single item.

To enter the detail section of the screen, cliclkJpalate, and then Detail or press Ctrl TAB.

Each line in the detail section may represent aighlly different warehouse. The columns in theadlsection,
which pertain to an inventory item in a specificrel@ouse, are display-only and represent informatiaered in the
Item Warehouse Detail screen (discussed next).

Warehouse

This column displays the warehouse code for eaakhveaise that stocks this inventory item. You sethase
warehouse codes in the Warehouse program via Updatehouse Definitions (option 4-b) on the Setwem
tory Menu.

Location

Displays a static location of the inventory itenthin a warehouse (aisle, row, and bin). This laoaprints on
the picking ticket and many of the inventory repott you are using the multiple bin functionalifwarehouse
is location controlled) the primary bin locationfided on the warehouse detail screen discusseavheilb dis-

play.
Vendor—vendor code

This code represents the vendor from which the isepurchased for the specific warehouse. If thmits pur-
chased from multiple vendors, set this to yourgnrefd vendor. Use the item catalog program in tivetRasing
module to set up additional vendors and the phieg tharge.

On Hand—quantity on hand
This column displays the quantity on hand for ttém in the warehouse represented by a particular |
Available

The quantity currently available (on hand less gjisanommitted to sales orders and/or productiomknar-
ders).

Average Cost
The weighted average cost of the item in stockimigsithat is maintained by the system.

Purchase Cost—purchase cost of the item
The default cost in stocking units.
Standard Cost

The standard cost of the item in stocking unit® BeStandard Costing User Guide for more information on
this cost
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Price—list price of the item

List price per unit. Please note that this shoddHhe list price based on stocking unit not selling. For exam-
ple, you stock in eaches, sell in cases, and tteg @aches in a case. The list price per eaddOsfid when
you sell a case the list price will be multiplieglthe sell conversion factor of 6 to come up witteae price of

$320 ($60 x 6 eaches).
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Warehouse Detail Screen

From the detail section you can add, update, av wimre specific information for an item in a specikarehouse
by accessing the various icons on the toolbar entril the detail line for that warehouse.

&

When you select thi bl L icon, the system returns the Iltem Warehouse Dstedlen where you enter detalil

information about an inventory item:

!" Warehouse Detail Infarmation = |@

File Edit Help
OB @i

Item Warehouse Detail

50

Item: C-MAC MAC LAFTOR
Warehouse: | JI0 [®] mzamrwHsE
Cost and Price Information
Purchase Cost: 29%.,0000 Last Cost: Qty.:
Average Cost: 0.0000 Last Date:
Standard Cost: 2990000 Sold Date:
Price: 999,0000

Location and Count Information

Primary Location: C1 IEJ Secondary Location: D1 |E|
Location Aisle: Rowy: Bir:
Count Cyde Code: A Last Count: On Hand: 0.000

vendor Information
Vendor: |@
Vendor Item:

Selling Information

Minimum Sell Qty. 1.00 Allow Backorder: Y Taxable: Y
Subject To Terms Disc.: Y Subject To Trade Disc.: Y Reg Profit % 25.00
Commission Code: STD E| STANDARD COMMISSION RATE
o oK | |lf1‘ Cancel |

Enter the code for thiz warehouse,

The information on this screen pertains to a simgleehouse. You can have multiple warehouses, terdfore,
multiple sets of this information for each inventdiem. All quantities, costs, and prices entenedlemtered in stock
units.

The top section of the screen contains the follgwields:

Item—item code and description

This field holds the item code and description fritia header portion of the Inventory Maintenanceest. It is
a display only field.
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Warehouse— warehouse code and description

If you are setting the item up in a new warehottsen you must enter a warehouse code. You can rocet
lect from existing warehouses. If you are updatiragehouse detail information, this field is disptayly.

The next section holds Cost and Price Informafidris section shows the cost detail for a given itenthe ware-
house level. All quantities and costs are in stouiks:
Purchase Cost— cost per stock unit
Enter or update the default cost for of one stauk This is your standard cost and is the costithased if you
set up Order Entry special price definitions that@markup from cost.
Average Cost

You can enter an average cost for items you haveod when you initially set up an item in a wangde The
system will then automatically calculate the wegghfiverage cost based on purchases/receipts andlilttie a
display only field.

Standard Cost

Enter the standard cost if you are using Standasli®y. See th&andard Cost User Guide for more infor-
mation on standard cost tracking and analysis.

Price—list selling price

Enter or update the price at which you plan tothédl item. This is the price that is used if yeti sp Order En-
try special price definitions that are a discouifist.

Last Cost—last purchase cost

This cost is recorded automatically during recejfurchasing.

Last Date—last date of purchase

This field stores the date this item was last neinto inventory. It is automatically maintaineyg the system.

Sold Date—most recent shipment

This field represents the date of the most redeipisent of this item. It is automatically maintaihiey the sys-
tem.

Qty.—quantity

This field stores the last amount received andiisraatically maintained by the system.

The next section is Location and Count Informatighich contains the following fields:

Primary and Secondary Locations

For each warehouse the item is located in that@@pmultiple locations , you should define a Priyrend Sec-
ondary bin location and this must have first hteupeusing the Update Bin Locations program ( thezsebe left set
to null if you do not use primary and secondarylbgations) . If set up these locations will be ttefault bin loca-
tions inventory will be received into and pickedrr unless you choose other bin locations when vegeiour
purchase orders and processing your sales orders.
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The primary bin location entered should the biratamn this item is typically picked from for outhbmai shipments.
The secondary bin location should be the bulk ocadf the item. These must be different bin lomasi.

Location Aisle , Row, Bin

Please note that if the location controlled valuetlie warehouse is N you will not be able to eptenary and sec-
ondary bin locations but you will be able to erdestatic location in these fields. Conversely & tbcation con-
trolled value for the warehouse is Y you will bdeato enter a primary and secondary bin locatianniot a static
location.

Count Cycle Code

You can enter a code for an item and the systempgrit with other items that have the same codgolips them
when you create count sheets and you use courd cgdes to select items to go on a count sheett@gule
codes can be any single character (A-Z, 0-9).

Last Count—date item was last counted

The system maintains this field and updates it wdneount including this item is posted.

On Hand—quantity on hand

You cannot change the On Hand quantity in thiglfairing normal data entry; you can only changequnentity
during inventory setup. After that, it can onlydfenged by receiving, shipping, transferring, qustihg this in-
ventory item.

Vendor—vendor code

You can enter the code for the primary vendor fwanom you purchase a particular item. If you useRhat Reor-
der Advice program, the items will be grouped hyg trendor code If the Accounts Payable modulessaited, you
should have vendor codes setup in the AccountsbiRayéendor file. If you purchase the item from nplé ven-
dors, this information is set up using the ltemalag (see Purchasing User Guide).

Vendor Item—vendor’s item code

This field is for you to reference the vendor’s eddr an item if it is different than yours.

Minimum Sell Qty.—minimum quantity

You can enter this number up to seven digits, whidicates the minimum quantity (in stock unittth customer
must purchase on a single order line.

Allow Backorder—controls backorders

You enter either a Y or N depending on if you wilow this item to go on backorder or not. If thilue is set
to No and you enter a sales order for the itemhawe none on hand, the program will cancel theitera ra-
ther than allowing it to go on backorder.
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Taxable—controls taxation of item

You enter either a Y or N depending on whetheriteiw is taxable or not. If you enter and N, thediistthe system
not to tax the order line for this particular itewen if the order as a whole is taxable.

Subject To Terms Disc.—ontrols terms calculation

Enter “Y” if you want this item to be included ihd calculation of a terms discount offered to damgr on an
order; N if you do not want this item to be subjecterms discounts.

Subject To Trade Disc.—eontrols trade discounts

Enter “Y” if you want this item subject to tradesdounts as specified in O/E. Enter N if you dowant this item
subject to trade discounts.

Req Profit % - required profit %

In Order Entry, if the difference between sellirrgcp and cost is below this percentage, the usébwinotified.
This is not a required field. You can also set babal required profit % in the Update Order Eribgfault pro-
gram that will pertain to all item codes. A valudgered here will override the global default.

Commission Code—type of commission

Enter a commission code that applies the commigsitenfor this item. You should have some commissiades
setup in the Commission program via I/C Setup sneis also available.

Modify Reorder Detail
)

Reorder Detail

If you want to enter or view reorder reference infation, select th_ icon from the toolbar.
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P Reorder Information IEI@
File Edit View Tools Help
L IXE
Item Warehouse Detail
Item: C-MAC MAC LAFTCP
Warehouse: ATLANTA ATLANTA DISTRIBUTION CEMTER

Reorder and System Information
Obsolete?: | Seasonal: ABC Class:

Last Activity Date:  05/28/2012

On Hand: 20,00
Reorder Quantity: 10,000
Reorder Point: 100,000
Safety Stodk: 30,000
Safety Factor: 10,000
Out of Stock Date:
Average Lead Time: 30.00
Last Lead Time: 1]
Mext to Last Lead Time: 0
Freeze Flag:
Freeze Date: 1Y) Freeze Expiration Date: |m
[@ox | [Fgcancet |

Enter [Y] ta mark item as cbsolete, [N] otherwise.

Use this screen to add, update, or view informapieraining to reorder and system information. idpeportion of
the screen contains the item code, item descriptianehouse code, and warehouse description. Youotanodify
this information on this screen.

Obsolete?

Enter a Y if the item is obsolete. If you try ander a purchase order for an obsolete item youredleive a mes-
sage that the item is obsolete and that you cgmurshase this item.

Seasonal

This field is currently a reference only field, m@gy there is no functionality. You can enter an¥his field to sig-
nify that this is a “seasonal item,” where salethid item are concentrated in a number of montiisetating with a
particular season.

ABC Class— ABC classification

You can classify items based upon an ABC classifinsset up in the Inventory Control Defaults fi{8ee page
4-4 for information on ABC classification.). Thedassifications are used in some of the replenisttimedules
formulas.

Last Activity Date (display only)

The system enters the date of any transactiorhéiniventory item.
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On Hand—item quantity on hand (display only)

The system displays the on hand quantity for e it

Reorder—reorder quantity

Enter the quantity of the item (in stock units) yeant to reorder when inventory drops to the reopidént. The
amount you reorder is usually based on usageleate time, and safety allowance.

Reorder Point

Enter the quantity (in stock units) at which theteyn flags the item for reorder. Items appear erReorder
Advice report when the quantity on hand drops welts point.

Safety Stock

Enter the safety stock level (in stock units). 8astock is the quantity below which you do not wiaaventory
to fall for a particular item. This safety stockyisur “pad” against variations in usage rates @ad times that
might otherwise cause you to run out of an item.

Safety Factor

This is a percentage of the total order that iseddd the order and will be the safety stock. ttakulated based
on usage.

Out of Stock Date

This is the date that the item ran out.

Average Lead Time (in days)

The system calculates the average lead time oncéeggin purchasing inventory. It is calculatedhesaverage
of the past two (2) lead time performances ((nexast lead time + Last lead time)/2).

Note

The system calculates lead times based on thesedate (or the PO date if no request date) and
subtracts that from the receive date.

Last Lead Time (n days)

This field is automatically updated by the systehewa PO receipt is posted and it sets the ladttiee to the
days between ship date and receipt date.

Next to Last Lead Time {n days)

This field is automatically updated by the systelrewa PO receipt is posted and records the néastitead
time to be what was previously in Last Lead Time.

Freeze Flag

This field reserved for future use.
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Freeze Date

This field reserved for future use.

Freeze Expiration Date

This field reserved for future use.

Location/Lot/Serial

S

If the item is serial or lot number controlled &lion the -2</Let/S=ral

iocn to view the details.

E \ﬁew Locehum’:‘; ’SelH/lbf Wolma!'um

File Edit Help
LRI

Item Code: C-MAC Warehouse: MIAML
PO No RecDoc Recpt Date Bin Location Lot Number Expiry Date Serial Number Recvd Qty Cost On Hand i
113 07/04/2012  SHIPPING NGC4151 !
150 142 10/05/2010 1 SW1149 1.00 299.0000 1.000
150 142 10/05/2010  C1 SW1150 1.00 2980000 1p00 .
[@ox | [l | [..c More optons
OVR
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View FIFO/LIFO Cost Stack

You may purchase items at different costs fromedéht vendors and the system keeps track of tfasnmation via
the cost stack.

&

Cost Stack

To view this screen click on tt icon on the toolbar.
File Edit View Toocls Help
OB ¢ YR EANULMN OO
LIFO/FIFO Cost Setup
Item: 12104 SCM A SERIES MULSTRIKE
Warehouse: ATLANTA
On Hand: 1230.00

System Hier{+ PO No Rec Doc Mo Req:ltf)ate Recv Qty Recv Cost 0On Hand Qty Cost ‘endor ot
1557 536.000 10.0000 513500 -10.0000 ‘
1584 601 129 01/08/2012 1.000 17.0000 1.000 17.0000 123457 =
1576 628 537 02/07/2012 500,000 153600 500,000 153600 123457 ‘
1581 640 543 03/23/2012 1.000 22,5480 1,000 22,5480 123457 |
1582 5649 547 03/28/2012 20,000 15,0000 20,000 15.0000 123457
1590 665 548 03/29/2012 1.000 15,0000 1,000 15.0000 123457
1591 667 549 03/29/2012 100,000 15,0000 100.000 15.0000 123457
1595 677 552 04/10/2012 1,000 15,0000 1,000 15,0000 123457
1617 699 574 05/15/2012 10.000 15,0000 10.000 15.0000 123457
1628 708 580 05/24/2012 1.000 15,0000 1.000 15.0000 123457 -

Ia oK | 124 cancel

OVR.

System Hierarchy No.

This is an internal number assigned by the systetie cost stack.
PO No

Purchase order number item was received on.

Rec Doc No

Receiving document number assigned by the systbim.iFthe Receipt No value found on the Updatecipes
screen program.

Recpt Date

Receipt Date
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Recv Quantity

Quantity received for a particular purchase (ctatlsentry).

Recv Cost

The unit cost for this receipt.

On Hand Qty

Quantity currently left on hand in this cost stack
Cost

Unit cost of the on hand quantity

Vendor

The vendor code of the vendor that you purchasiedtém from..

Note

This is view mode only after you set the IC seflag to Y on the Update Inventory Defaults
screen. When you are setting up the I/C module camuenter cost stack information via this
screen.

Copy Warehouse to Another
&

Click on the Loy tiiisz icon to copy warehouse detail information frometected warehouse. This just saves you
time in setting up the same item in multiple warnedes. If you have the item set up in all warehsadeeady, noth-
ing happens when you select this option. If you'dibie system returns a window for you to seleetwarehouse

you want to copy the detail information into.
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File Edit Help

OROH @

E Select New Warehouse to Duplicate From: ATLANTA

EDM EDMOMNTOM WHSE

GILROY  GILROY MAIN WAREHOUSE
HOLLAMD  HOLLAMD FACILITY
MAIN  MAIN WAREHOUSE
MAMCHESTER MANCHESTER WHSE
5C SOUTH CAROLIMA

[@ox | [qcance |

View Usage History
&

Click on the |Jzage Hiztary

icon to view the transaction history for the itémthe specific warehouse.

Note

You can manually update the information on thigearwhen you set up your inventory; howev-
er, once setup is complete, you cannot changedindoirmation via this screen because the sys-

tem then maintains and updates this information.

=

10 2011

T View Purchase/Sales History
File Edit View Tools
OB & WibBE BEE e
Transaction History
Ttem: C-MAC MAC LAPTOP
Warehouse: MIAMI MIAMI WHSE
Total sold last 12 months: 0,00
Average sold per month; 0.00
Last sold date; 03/07/2011
Month ‘Year % Cost % Sales Cost Qty Sales Qty o

0.000 i
1.000 0.000

0.000 0.000
3 201 40576.700 3896.000 200.000 4.000
1 2010 750,000 0.000 3.000 0.000
10 2010 8970.,000 0.000 20,000 0.000

(Ctrl-z} to View Transaction Detail

[& ox

RS

OVR
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For each period the following information is disgd:

Month

This number represents the month in which the sysezorded the history of the item. Each row repmesa
specific month for which the cumulative totals liat row apply.

Year

This is the fiscal year in which the month falls.

$ Cost—total purchase cost (cost of goods)

Represents the cumulative costs for the item redeiv a particular month.

$ Sales—amount of sales

Represents the cumulative sales for the item sotdgarticular month.

Cost Qty—quantity purchased

Represents the cumulative purchase quantity foitene for this month.

Sales Qty: —quantity sold

Represents the cumulative quantity sold for tiemifor this month in the period.

To view details about a monthly total, click on thagnifying glass and this detail screen will digpl

T View Burchase/Sales History

File Edit Mavigation Help

Docurment Date 0] Type Who Business Mame Qty Stats Unit Cost Unit Price -.

ETE 0371072011 OE 5H 3 CENTRAL 4 WHEEL DFL... 100 Y 303.00 999,00

240 03/10/2011 PR PU 123467  GEMERAL MOTORS CO... 100.00 ¥ 10277

239 03/08/2011 PE. PU 123457  CHAMPIOM INC 100.00 ¥ 303.00

371 03/08/2011 OE 5H 3 CENTRAL 4 WHEEL DFL... 100 Y 250,00 999.00

348 03/07/2011 OE 5H 13 GARDMNER GEMERAL PA... 000 N 999.00
03/07/2011 ; ) ] GARDNER GEMERAL PA... {
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View Item Status

To view the current status of an item’s availapititick on the

S

Slelles icon to view this screen.

= View ftem Availability

File Edit Mavigation

I

Help

Item Code: C-MAC
Unit: EA

Factor: 1.000000

= Eol =)

On Hand
232,000

Warehouse
MIAMI

Committed
7.000

On BKO
0.000

Available
225,00

On Reg
0.000

On POfTransfer =
39.000

’m Cancel ] [Q Detail ]

QOVR

With the Item Status screen each row of the dsé&ation represents a different warehouse that stiliekselected
item. The columns show the quantity on hand, thentity committed, the quantity on backorder, thartgity on
requisition, and the quantity on purchase orderamsfer for each warehouse that stocks the itdns. ftatus screen
is also accessible by zooming from the item’s qityafield when entering sales orders

By clicking om the Detail button you can view tihetail of what makes up the quantity for committenl BKO,

and on Po/Tsf.

#

E
File Edit Help

OROH @

=5 Eoh )

List Commit Orders

List BKID Orders
List PO's/Transfers

[@ox | [qcance |
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Commission Rates

(42

Click on the©@mmission jcon to set up variable commission precentagescbas list price rather than using the one
flat rate entered on the warehouse detail scrééme item is sold below the lowest begin pricecommission is
earned. If sold above the highest end price thentigsion percent used is the same as the highestrgeiThese
commission levels can also be overridden at thizithalal customer level using the Update Customérimation
screen.

rs—’ Variable Commission Rates = @

File Edit Mavigation Help
OB OB ERA BVO0QEDE 9O

Item Code: C-MAC

Begin Price End Price Commission %
Em 499.0000 2.00
4990001 599.0000 3.00
599.0001 £99.0000 4.00
699.0001 799.0000 5.00
799.0001 8990000 500
£99.0001 999.0000 7.00

|Q oK | |g11 Cancel J

Enter begin price

Price Analysis

S

. Price Analysis . . .
Click onthe ' "="*% icon to launch this screen program. This “whasiffeen program can be used deter-

mine sales price based on a % discount off listvalnat the profit margin will be. You can also erdesales price
and the % off list and profit margin will be calatéd for you.
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T Price Analysis F= ][ ] || T Price Analysis = '
File Edit View Tools Help File Edit View Tools Help
OB OWREEQAE »|| OB Ui E/RA B »
Item Code: C-MAC Item Code: C-MAC
Average Cost: 1322, 50} Average Cost: 322.50
Warehouse Code:  ATLANTA E] Warehouse Code: ATLANTA E.]
List Price; 1200.00 List Price; 1200.00
Selling Price: Selling Price; 1000.00
% off List: %% off List: 16.67
% Margin: l % Margin: 6?’ };'5-
@ok | [gcance | @oxk | [4cancel |
L Enter selling price. Ll
Iltem Notes
Click on the ""°™%  button on the toolbar to launch the Notes Typesli®wn here:
P~ Choose a Note Topic E\@
File Edit Help
(ORL Y VX
Print Motes

Itern Motes
Lost Sale Motes

[@ox | [qcance |

Picking notes— print on the picking ticket

Item notes— display in sales order entry if the “Displaynité&otes in OE” checkbox on the Update Inventory De-
faults screen is checked.

Default
Cost Method: A
Count Cyde: A
Allow B.0.7:
Display Item Notes in OE?:
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Lost Sale Notes- used to record information on why this item wassold. There are also Lost Sales notes at the
sales order level (see teder Entry User Guide).

Print Notes — used to enter notes that print on the documepsuwr choice based on this list that displasyraftei
enter the note.

P Select Document(s) EI@
File Edit Mavigation Help
OL-NJX A RGOQED »
Document Name Print?

Sales Quotations

Order Acknowledgements v
Picking Documents

Packing Slips

Inveices And Memos V

Purchase Orders

[G oK ] |t:‘ Cancel |

Chedk If The Notes Should Print On This Document

Other Icons on the Item Master Toolbar

The Catalog button is used to launch the Item @gtptogram discussed in the Purchasing User Guide.

The History button launches the Purchase/Saleshfistport discussed on the Reports chapter of this
document.

The Turns button launches the Inventory Turns regiscussed on the Reports chapter of this document

The Cross Sells button launches the Item Cross Saleen program discussed on the Setup chapter of
this document.

The Mfg-Base and Mfg./Wh-Base buttons are usednamufactured items and are discussed in the Bill
of Materials and Production Order Processing Used&s.

The Mfg-Plan and Mfg./Wh-Plan buttons are usedFibyx planning applications and are discussed in
the Master Scheduling and Material Planning Usdd&u

The Sourcing button- used to define product sogrased by the Materials Planning module. Please see
this User Guide for more information.

The Alternates button launches the Item Alternaties8tution screen program discussed on the Setup
chapter of this document.
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Print Inventory Information

Print Item Information

This menu item prints the inventory informationexetd under Update Inventory Information. Execufmont In-
ventory Information brings up the Print Inventonfdrmation submenu.

b Print Inventory Information

=) a Summary List by ltem Code

=) b Summary List by ltem Class
=] ¢ Detail List by ltem Code

=) d Detail List by ltem Class
=) e PrintInventory Labels

&) Exit

This submenu allows you to print two basic repdts, Summary report and the Detail report. The Sargmeport
shows the most basic information about each invgritem. The Detail report shows all of the iterditail, includ-
ing detailed warehouse information.

When you run any of these print options, the systetorns a Selection Criteria screen so you canifgpiae scope
of the inventory to print.

¥ Enter Selection Criteria EI@

File
&)

Select Item
Ttem Code:

Desc:
Type:
Class:
Warehouse Code:

Stock Location:

[G oK l [ﬂ* Cancel I
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The Select Item screen allows you to select theritory records you want. Pressiagter selects all inventory
items. You can narrow your selection to only thibsms you are interested in by filling in one ormnof the fol-
lowing fields:

Item Code—unique item code

Desc.—tem description

Type—stock or non-stock

Class—product class

Warehouse Code—tnique warehouse code

Stock Location—location in warehouse

As you enter data in in this screen, you may usdoards. Se&etting Sarted with Fitrix on how to use print op-
tions including selection criteria.

Print Inventory Labels

Use this program to print a label for your invegtitem that can then be affixed to the packaging.

) I~ Print Inventory Labels = ol ==
F= Enter Selection ... IEIEII'E'J e
e Edit He O d00D <
© &gl o
Selection Criteria y
e Cothes SCM A SERTES MULSTRIKE
STRIKE MULTIPLE
o) o |
Enter item code, S L ul :

Create Count Sheets

Cycle counts are a way to count your inventorylotks. The increased frequency of the cycle countieases the
accuracy of inventory numbers; annual or semi-ahinwantory counts make for less accurate inventanytrol.

The Create Count Sheets menu item lets you proGooat Sheets used to take a physical inventoryof ware-

houses. When creating a count sheet, you entemniation about the count in the Create Count SHa&ismation
screen.
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P~ Enter Selection Criteria E\@
File
-/

Enter Count Sheet Information
Warehouse: | QIGIEN
Description:  PHYSICAL 10/25/2012
Type: C
SortBy: I

([Gok | [qcance |

Enter warehouse code for this Count Sheet.

Note

If you create the count sheet for a Type C (cyolent), the system will print the current quantity
on hand on the count sheet. IF you create the ahedt for type B (blind count), the system will
not print quantity on hand on the count sheet.

Upon entering this information, you cli€kK to bring up the Select Inventory Information scred/ith this screen
you select the inventory items you want on thisnt@lneet using specific information or wildcardrséas.

P Enter Selection Criteria E\@

File
V)

Select Inventory Information

Item Code:

Stock Location:
Aisle:

Row:

Bin:

ABC code:

Count Cycle Code:

[@ oK ] [t:_‘ Cancel I

Enter item code with wildcards (?=any character, *=any character set). 2

This screen allows you to select which items wilbaar on your count sheet.

Item Code—unique item code
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58

Allows you to select a specific item or group @ts for the count sheet for a particular warehouse.

Stock Location—location in warehouse

Allows you to put items on the count sheet thatimr particular location within the warehouse.

Aisle,Row,Bin

Allows you to put items on the count sheet thatilare particular location within the warehouse.

ABC class—ABC classification

You can select items you want for a cycle counebdam their ABC classification, which are the 12:ls you
set up in the Inventory Defaults file. For exampiey may want to count all the Class 1 items thay nepre-
sent the top 8% of your inventory in terms of clistv.

Count Cycle Code

The cycle count code is the single letter code ybatoptionally assigned each inventory item. When enter a
code in this field, the system will find all thetibs that have this same code assigned to themremddhgm on
the count sheet.
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Print Count Sheets

The system uses the selection criteria you entgatioer the items you want to go on a particulatecgount. The
system assigns each count sheet a unique numbeuséothe Print Count Sheets option to view thentsheets
you created and to print hard copy count sheetpdmsonnel to record the results of the physicamory count.

= e

F3 Print Count Shests
O 002 <
Date: 10/25/2012 Z4BC DISTRIBUTION
Time: 1T7:i21-2% Cycle Count Worksheet
Warehouse: MIAMT MIMMT WHSE Count Sheet §:
Location Item Code Degecription usis Qty On Hand
Al 030336-COMP TEST FOR MULTI-F ER
Bin: Al Seriel:-SW1443 HE=TN
Bin: Al Serial:-SW1450 s ==
Bin: 21 Serial:-SWl451 o
Bin: Al Serial:-SWl4s:2 e
Bin: Al Serizal:-SW1453 —
Bin: 21 Serial:-SWl454 =
Bin: 21 Serial:-SW1455 S
Bin: A1 Serial:-SW14Gs =
Bin: A1 Serisl:-SW1457 e
Bin: A1 Serial:-SWl4ks s
Bin: M1 Serial-SWl4ss e
Bin: Al Serial:-SWl4s0 S
Bin: Al Serial:-SWl4el N —
Bin: Al Serial:-SWl4eZ ——
Bin: Al Serial:-SW14€3 i
Bin: Al Serial:-SWl4e4 l—
Bin: A1 Seriasl:SW14£3 i e
Bin: 21 Serial:SWl4ss s =

Update Count Sheets-Standard Entry

Use this program to enter the results of a physisadntory count based on the count sheets créatbe system or

you can add the results of a count directly witharetating count sheets.

Once counters have recorded physical inventorjnerattual count sheets, you can find the matctongtcsheet.
Using the Next, Prev., and Browse commands, youindrthe items you need to update on the Updaten€o

Sheets screen.
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F- Standard Entry = |E|

File Edit View MNavigation Tools Actions Options Help

OB OWphBEEQA BLEREMH @6
*
Delete Count

A6 90 0 9 .\

Find Prev MNext Add Update Delete Browse

Count Sheet Mo: 162 Page: 1 Posted:
Description @ PHYSICAL 10/25/2012
Warehouse i MIAMI
Location Item Code Qty on Hand UM Count Qty Adj Qty
Al 030336-COMP \ 97.000 EA 96.000 -1.000
1062

Note

You can enter the results of counts directly withfinst creating a count sheet in the system. In
this case, you use the Add command and fill inUpdate Count Sheets screen with the results of
an inventory count.

60

Count Sheet No.

This is the system-assigned number that you catouselect one or more current count sheets fochviou
want to enter results. When entering results diedthout a count sheet, the system skips this feend assigns
a number when you save the transaction.

Page—page number

Shows the page number of the count sheet you evéng or updating, for example, page 1 of counesié08,
page 2 of count sheet 1008, etc. You can useithistb select just one specific page of a coueesh

Description—count description

You can enter a brief description of the countt@BO0 characters).

Warehouse—warehouse code

When you find a current count sheet to updatesyistem returns the warehouse code automaticallyriveéin-
tering results directly, without a count sheet, yant to enter the warehouse. Zoom is available.

Location—item warehouse location

Stock location of this warehouse item by aisle,,rand bin.

Item Code—inventory item code
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If you are updating a count sheet, the item codfisislayed automatically. In the Add mode, you ettte valid
item code. Zoom is available in Add mode.

Qty on Hand—quantity in computer

This is the quantity of the item (in stock unitsatt is supposed to be in inventory at the timénefdount, and it
is what shows up on cycle count sheets, but notldount sheets. It is a display-only field.

Count Qty—count quantity

The actual quantity counted is what you want t@eint this field. If you are recording the counsults from a
count sheet, you enter the amount the countereshfer the number of items they counted.

Adj Qty— adjustment quantity

For count sheets in the system, the quantity onl lealready entered, so when you enter the causmtiy, the
system automatically enters the adjustment quaridy example, if your quantity on hand is 200 #relcount
produces 202, the system displays 2.000 in theQagffield. If the count quantity was 198, the adijpent quan-
tity would be  -2.000.

If your warehouse is location controlled and/oriteen is lot or serial number controlled, this srewvill display
after you enter the adjustment quantity so thatgauenter the bin location/serial number/lot nunibat needs
adjusting.

= Enter Serial/Lot Information [ || -= |
File Edit Navigation Help

OB O

Item Code: 030336-COMP Warehouse: MIAMI Quantity: -1.00 Unit: EA
Bin Location Lot Mumber Expiry Date Serial Number Total OnHand  PIC/SHP/INV Net Bin Qty GQuantity 2
Al SWid49 1.000 0.000 1.000 -1.000 L |
Al SW1450 1.000 0.000 1.000 |
Al SWI451 1.000 0.000 1.000 2
Qo< | [gcane |

Enter the quantity for this transaction
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Update Count Sheets-Scanner Entry

Use this program to enter the results of a physisantory count based on the count sheets créatbe system by
scanning the items barcodes.

Do a Find and select an existing count sheet nunither items included on the count sheet will digpla

!' Scanner Entry ==k IE’

File Edit View Mavigation Tools Actions Options Help

OB OWRPREABLEBMN EO00EDE 9O

Sca%er Item g}rlnmary
“@a ¢ 9 @
Find Prey Next Update
Count Sheet No 162  Warehouse MIAMI CountDate 10/25/2012
Description PHYSICAL 10/25/2012 Posted
Line  Item Code Bin Location Serial No Lot Mo Count Qty a
030336-COMP Al SW1449 E
1 030336-COMP Al SW1450
1 030336-COMP Al 5W1451
1 030336-COMP Al SWi1452
1 030336-COMP Al 5W1453
1 030336-COMP Al SW1454
1 030336-COMP Al W1455
1 020336-CaMP Al SW1456
1 0303356-COMP Al SW1457
1 030336-COMP Al SW1458
1 030336-COMP Al SW1459
1 030336-COMP Al SW1460 -

1of1

I@ oK | Ili{ Cancel l |E Header |

..
B

Enter the item counted

Next go into Update mode and click the button anttiolbar labeled “Scanner” and you will be plaoed this
blank scanner screen and can begin scanning initgas
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' Additional Information
File Edit MNavigation Help
QR OUREER R 00EHE 00
Item Code Bin Location Serial No Lot No Count Qty =
(& o | [ cancel |
Enter the item counted DV

If an item is scanned that does not exist on thumtcsheet you will receive this warning:

Once you are done scanning click OK and you wilidterned to the main screen and scanned quaniitiesis-

play.

F Warning

This itern or combination of

item/location/senal/lot is not on the count sheet

Do you want to add it?

=N R =

Quality Control
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7~ Scanner Entry
File Edit WView Mavigation Tools Actions Options Help
OB OQUWhERERA LB BOQEDE 90
Scanner  Ttem Summary
A Q@ © 0O ik
Find Prev Next Update Browse
Count Sheet No 162  Warehouse MIAML CountDate 10/25/2012
Descripion PHYSICAL 10/25/2012 Posted
Line  Item Code Bin Location Serial No Lot Mo Count Qty i
1 030336-COMP Al SW1449 1.00 E
1 030336-COMP Al SW1450 1.00
1 030336-COMP Al SW1451 1.00
1 030336-COMP Al SW1452 1.00
1 030336-COMP Al SW1453 1.00
1 030336-COMP Al SW1454 1.00
1 030336-COMP Al SW1455 1.00
1 030336-COMP Al SW1456 1.00
1 0303356-COMP Al SWi457 1.00
1 030336-COMP Al SW1458 1.00
1 030336-COMP Al SW1459 1.00
1 030336-COMP Al SW1460 1.00 -
fof1
I@ oK | &1 Cancel l @Header ]
Enter the item counted QYR

You can also click on the item summary button anttolbar to see in summary format the perpetudland quan-

tity and the total quantity scanned.

I~ Additional Information == =
File Edit Mavigation Help
B e 2500 06
Item Code Qty OnHand  Count Qty Variance Sl
030336-COMP 97.000 45.000 -52.000
12104-2333 7.000 0.000 =
12104-BKO 1.000 0.000
12120 8.000 0.000 W
12138 39.000 0.000
12195 92.000 0.000
200100 30,000 0.000
200200 30.000 0.000
20700 1.000 0.000
20702 2,000 0.000
299672 1.000 0.000
4004100 18.000 0.000
4006100 18.000 0.000
500100 300.000 0.000
500200 20.000 0.000 -
OVR
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Resolve Scan Differences

This program is option (c) on the Update Countsrseru. Any item where the scanned quantity is défiethan the
perpetual quantity must be assigned a resolutide before the results can be posted and the onchaantities
updated.

User will do a Find and enter the count sheet numbe

P~ Resolve Scan Differences EI@@
File Edit View Mavigation Tools Actions Options Help
OL=UAX A BORE EO0EDE QO
Item Summary
¢ @
Find Prev  Next L
Count Sheet Mo 160 Warehouse MIAML CountDate 07/31/2012
Description Posted
Line Item Code Bin Location Serial No Lot MNo Qty OnHand Count Qty AdjustQty  Entered By Disposition Warehouse &
1 030336-COMP Al SW1448 100 100 0.00 randyj
2 030336-COMP Al SW1443 1.00 1.00 000 randyj No Action
3 030336-COMP Al SW1450 1.00 1.00 0.00  randyj No Action
4 030336-COMP Al SWI451 1.00 1.00 000 randyj No Action
5 030336-COMP Al SW1452 1.00 1.00 0.00 | randyj No Action
6 030336-COMP Al SW1453 1.00 1.00 000 randyj No Action
7 030336-COMP Al SW1454 100 1.00 0.00  randyj No Action
8 030335-COMP Al SW1455 1.00 1.00 000 randyj No Action
9:030336-COMP Al SW1456 1.00 1.00 000 randyj No Action
10 030338-COMP Al SW1457 1.00 0.00 -1.00 Remove from Stock
11 030336-COMP Al SW1458 1.00 0.00 -1.00 Remove from Stock
12 030336-COMP Al SW1458 1.00 0.00 -1.00 Remove from Stock
13 030336-COMP Al SW1460 1.00 0.00 -1.00 Remeve from Stock
14 030336-COMP Al W1dA1 1.00 .00 -1.00 Remoue from Stock =

10f1

lo oK | |r:1 Cancel ] |E Header ‘

Select one of the dispositions (Required)

There are five possible dispositions codes:
No Action- no action required as the perpetual and scannadtities match.

Remove from Stock— item was short so quantity on hand will be redludny items short will default to this
disposition code.

Move to Warehouse item was short but further investigation as topighwarranted. This disposition will re-
duce the quantity on hand in the count warehoudenave to an alternate warehouse of your choosing.

Add to stock— overage so quantity on hand will be increaset ifems found or where quantity scanned ex-
ceeds perpetual will default to this dispositionleo
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Move from Warehouse— item was found or scanned quantity exceededepaapquantity. Use this option if
this overage was a result of moving the item franakernate warehouse to the count warehouse. Ylbthen
need to enter the warehouse it was moved from.

Once all disposition codes have been set corragilst may run the edit and post programs.

Print Count Edit List

This menu option provides two functions: first, System verifies information internally to prepé&we posting the
adjustments; and second, you can print out thdtsesiientries you made via Update Count Sheetschrdk for
data-entry errors by comparing this edit list withur completed count sheets. The edit list onlyshthe items for
which you made adjustments, and for each itemybtem displays the Item Code, Warehouse, and Adprst
Quantity.

Print Over/Short Report

The Over/Short report shows the differences between physical count and the amount on hand irctreputer.
Unlike the Count Edit List, this report shows alétitems on the count sheet whether they had gogtatknt or
not, and it gives the item code, warehouse, on lqaadtity, count quantity, and adjustment quantity.

Note

If you find any discrepancies, it may be a goodiitterecount any items in question. You can
make changes through the Update Count Sheets aption discover your count was incorrect.
Actual adjustments are made to the inventory whanryn the Post Counts option.

Post Counts

When you run this option, it prints out a repodttehows the adjustments made to inventory anchvientory ledger
accounts.

You can post each count individually based on thentsheet number and you do not have to completeiat
sheet before you post adjustments. This way, yauadiust the inventory incrementally as the cosrmompleted.

Before posting you should do the following:
1. Compare the Count Edit list with the originaludb Sheet printouts to discover any data-entryrsrro
2. Check the Over/Short report for any discrepancie

3. If there are differences between the physicahtand the systems Quantity On Hand, check invgragain to
see that you have not miscounted.

4. Update any differences via Update Count Sheetgexrun the edit list.
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The posting process adjusts the quantity on haimd/entory and makes an adjustment to the ledgsowatds. The
monetary value represented by the amount an inseitean is over or short is balanced between tleifis inven-
tory item’s Inventory ledger account and the Cobdijustment account as defined in the Update Inwgrbefaults
program.

The system produces a posting report that showsethits of the adjustments to inventory and ledgeounts.

Update Inventory Pricing

You can use this program to make a list price chdng given set of inventory items. You can chamiges for a
selected set of inventory items either manualbn(itoy item) or automatically (update the entirecfétems at one
time).

When you select the Update Inventory Pricing opttbe system displays the Item Price screen.

= Update Inventary Pricing =B .

File Edit View Mavigation Tools Actions Options Help

OB OUhEER ALEBMN @0
===
Auto Change

A0 @ 0O K
Find Prev Mext Update Browse
Code: 10000000 Class: INT
Description: WINDOW ASSEMBLY
: LM:3.000 WD:4.000 HG:8.0001

Stock Unit: EA
Sell Unit: EA Sell Factor: 1.00
Bill Unit: Bill Factor: 1.00
Warehouse: SEATTLE SEATTLE DISTRIBUTION CEMTER
Vendor Code: 123457 CHAMPIOM INC
Last Sold Date!
Price: .0000
10of 116

The first step in updating prices is to Find thiteens whose price you want to change. Once you kelezted a set
of inventory items (by item code, warehouse, vermbale, or item class) you cannot update the hesdtion be-
cause that information is specific to the Inventlgintenance screen.

The lower section of the screen shows the curnéce fior each inventory item, and it is here thati gan change

the price manually, on a per item basis, via thdaip command. Any change here changes the lig prithe Price
field on the Update Inventory Information screen.

Quality Control 67



Fitrix Inventory Control User Guide

Price—inventory item price

This numeric field (up to eight digits to left ¢fe decimal) holds the expected selling price (@tlsunits) of the
product before discounts.

To change the prices of a group of items, you $éfecOptions command and then the Auto command;hwh
brings up the Automatic price changes screen.

I~ additional Informatien EI@
File Edit Mavigation Help
ULV AR Ao0eERc O

Enter a negative percentage to decrease price and a positive
percentage to increase price.
Example:
enter 10 to increase by %10, -15 to decrease by %15
Percent: g
Press OK or Cancel
If OK, the system will execute an SQL statement to update
the current price to the new price via the following equation:
New price = price + (price * Percent change / 100)

[Q oK l |r11 Cancel |

The system will change the prices of all of theniseyou selected by the percentage you enter iAtl@matic price
change screen, so make sure you have correctigtsdlenly those items you wish to change. Use tloavBe, Nxt,
and Prv commands to look through the selected dscéwain, changing the prices here will updatepttiee in the
Item Warehouse Detail screen.

Update Inventory Costs

Updating the costs of inventory items is basicHil same as updating the prices for inventory itéses Update
Inventory Pricing). The main differences are ttnat $creen says Cost and what you are updating igetin cost in
the warehouse detail. You use the same screenifomatically changing the cost for a group of itamsvhich you
enter a percentage by which you want the costseoitéms to change.
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Update Bin Locations

This program is used to move items from one biation to another (ie- from secondary bulk locatiomprimary

picking location).

F Update Bin Location Quantities | =
File Edit View Mavigation Tools Actions Help
OB @ A ALEBEM B00EDRdE 00
“ U W (U]
Find Prev MNext Update Browse
Ttem Code: ADI-VHC TEST PROFIT CONVERSION
Warehouse: MIAMI MIAMI WHSE
Primary Bin: C1 On Hand: 182.000
Secondary Bin: Serialized: L
! Bin Location Serial Mumber Lot Mumber Cost On Hand Committed Mew On Hand
! Al ADJ-VHC-1 10.00 108.000 100,000
|BL ADJ-VHC-1 10,00 52.000 60,000
‘ D1 ADJ-VHC-3 10.00 22,000 |
|
35 of 119
|O oK | |r;f Cancel | !—E Header
Enter the new quantity on hand i

In the example above we are moving 8 from locafiérto location B1.

The committed quantity is the sum of any open saildsrs that have not yet been posted. You canowera quan-

tity greater than what is available to be movedolhis quantity on hand less committed.

If when picking merchandise the item does not érighe bin location that prints on the picking<gt use this pro-
gram to relocate the item to its correct bin lamatiUsing the example below if this item did noisein the pick

ticket bin location because it was moved but theensas not recorded using this program, move 6thdaorrect
bin location and let the sales order posting pnogramove the remaining 36 that are already comdhitighis bin.
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-

ﬁ Update Bin Location Quantities = |_ET|I |
o B P oL £
OB Qi LM BO0QEDE 90O
Qa @ @ (U] =
Find Prev MNext Update Browse
Item Code: ACR44T AC/DELCO R44T SPARK PLUG
Warehouse: MIAMI MIAMI WHSE
Primary Bin: Al On Hand: 99000
Secondary Bin: B-l. Serialized:
Bin Location Serial Mumber Lot Mumber Cost On Hand Committed Mew On Hand o
Al 048 99,000 36.000 36,000
Bl 0.000 63,000
®
34 of 119
|@ oK | ’!;i Cancel ‘ @ Header |
Enter the bin location 2k

If the item is lot number controlled you can onlgve like lots to an existing bin location. If yoeed to put a dif-
ferent lot number in an existing bin location yousngo to the bin location field and enter thelbization as a new

row on the screen. In the example below we wantdwe 1 of lot 2350 from AA1 to BB1. Because therlamber
on that row is not the same you receive this amessage:

] Update Bin Location Quantities @
File Edit WView MNavigation Tools Actions Help
OB @i ; LEMBO0QEDE OO
“@ o W:J @ i
Find Prev Next Updaste Browss
Item Code: ALPS203 ALPINE 6%5 THREE WAY SPEAKER
Warehouse: MACON MACON WHSE
Primary Bin: 2a1 ©On Hand: 34,000
Secondary Bin: BB1 Serialized: L
Bin Location Serial Mumber Lot Mumber Cost On Hand Committed Mew On Hand .
AML 2350 90,00 1.000 0.000
BB1 2350 75.00 1.000
EE1 LOTL 75.00 32,000 33.000
Tof2
|@ Ok | ’t;i Cancel ‘ @ Header |
Enter the new quantity on hand R
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lels

Total gty for a serialflot cannot change
Want more information ?

|@ Yes | %1 Mo g

In order to move it | need to enter a new row tikis:

E Update Bin l_oca}..ion'(.}ﬁanfrﬁes @
File Edit WView MNavigation Tools Actions Help
OB @i A ALBEBM E00ERdE 00
e & a @ i
Find Prey Next Update Browse
Item Code: ALPS203 ALPINE 6%5 THREE WAY SPEAKER
Warehouse: MACON MACON WHSE
Primary Bin: 2A1 i On Hand: 34,000
Secondary Bin: BE1 Serialized: L
Bin Location Serial Mumber Lot Mumber Cost On Hand Committed Mew On Hand o
AM 2350 90,00 1.000 0.000
BB1 2350 75.00 1.000
BB1 LOTL 75.00 32.000
BB1 2350 90,00 0.000 1.000
l [
Tof2
I@ oK | [P:* Cancel l [_E Header ]
Enter the bin location i

This same logic also applies when moving serialingdntory.
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Delete Active Inventory

This feature gives users the ability to delete imwey items and warehouse codes regardless ofquectivity.

This feature is option “O” on the Inventory Maingette menu and the submenu is as follows:

o Delete Active Inventory

@ a View/Delete Inventory ltems
@ b View/Delete ltem Warehouses
@ c View/Restore Inventary ltems

[El d view/Restore ltem Warehouses

&) Exit

View/Delete Inventory Items

The View delete inventory items (option a) scressgpam is similar to the 'Inventory Informationteen and will
delete all the corresponding item/warehouse coalethé item code selected.

Items are deleted using the Delete Item buttorheridolbar. In order to delete the item code thmimust pass
three tests:

1. No open orders.
2. No open purchase orders.

3. No warehouses with quantity on hand.

View/Delete Item Warehouses

The View/Delete Iltem Warehouses (option b) deletaehouses using the Delete Item button on thééooln
order to delete the warehouse the warehouse codepass three tests:

1. No open orders.
2. No open purchase orders or transfers.

3. No quantity on hand.

View/Restore Inventory Items

The View/Restore Inventory Items (option c) progrdisplays deleted items and warehouses. Usingraptiia the
ring menu the user can choose to undelete itemsalhadsociated warehouses.
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View/Restore Item Warehouses

The View/Restore Item Warehouses (option d) progiéplays deleted warehouses. Using options viaitige
menu the user can choose to undelete the warehouse

Clone Inventory ltems

This program allows you to create a new item franexsisting one and have all the information asgediavith the
existing item transfer to the new item.

Input screen:

¥~ Enter Selection Criteria EI@

From Item Code: | 12112

Item To Create:
Indude Bill of Material:
Incude Routing: [V

12112-A
V]

Indude Warehouse: (¥
Indude Substitutes: [

[G Ok ] |t:& Cancel |

]
A

Check to copy bill of material

From Item Code — enter an existing item code.
Item To Create — enter the new item code you are creating.

Include Bill of Material — check this box if you want the new item to hagdill
of material cloned from the existing item.

Include Routing - check this box if you want the new item to héseouting cloned from the existing
item.

Include Warehouse- check this box if you want the new item to h&sanventory information (standard
cost, list price, etc.) cloned from the existingnit
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Rename Inventory ltems

This program converts an item code from one value new value in the item master and changes Huziased
entries in all application tables where the origitean code is used.

Input Screen:

¥ Enter Selection Criteria = [~ =

From Item Code: | EiEsE]
To Ttem Code: 20000

VESRIREEN

Enter existing item code

From Item Code — enter the existing item code that will be rendme

To Item Code—- enter new name for existing item code.

Merge Inventory ltems

This program allows you to merge all of the infatian for one item code (quantity on hand, senahbers, sales
activity, etc.) into that of another existing itemmde. The average weighted cost will also be gutlat

Input screen:

¥~ Enter Selection Criteria | [~

From Item Code: | [EELE]
Merge Into Item Code: 12112

Gox | [ifcancel |

Enter existing item code
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From Item Code — enter the existing item code that will be mergad then
deleted.

To Item Code— enter existing item code you are transferririgrimation to.

There are two checks in place:

1. If the two items do not have the same units of mesgou will receive this error message and thegmer
cannot take place:

& Error:

Uits of measure do not match
Wi att mare infarmation

IZI X T

2. If the two items do not have the sale serial/lagfsetting in item master you will receive thisoemessage
and the merge cannot take place:

& Error:

Serial/Lat Setting must match
Wi att mare infarmation 7

Grves ] LR ]

Update Serial Master

This program allows the user to maintain warranfgrimation on serial or lot controlled items. Tlog f
lowing values can be updated:

Manufacturer’s serial number
Warranty expiration
Warranty material cost
Warranty labor cost
Warranty sales amount
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'~ Update Serial Master = ‘E‘

File Edit View MNavigation Tools Actiens Help

OB QWP HA ALRE 0O
A e O O &

Find Prev Mext Update Browse

General Warranty
Ttem Code 4004100 Warranty Expiration 12/31/2012
Warehouse MIAMI Warranty Material Cost 10,00
Serial Mo MGC4152 Warranty Labor Cost 15.00
Lot No Warrranty Sales Amount 200,00

Bin Location A1

Purchase Order Sales Order
PO Mumber Sales Order
Receipt Date Line
Vendor Customer
Manf Serial Mo Shipped Date
Unit Cost

Production Order
Production Order 433
Release 000
Produced Date

1 0f 278

Item/Production Line

Use this program to assign bills of material ta@dpiction line and also identify the bin locatidrem
which to issue material during a component issushbging. The line code must first be defined udimeg
Production Line program found on the Standard Rgufile Maintenance submenu.

The minimum and maximum quantities are referengethe user-defined minimum and maximum bal-
ances which can or should be stored at the lirstitmt. The Production Line Inventory report usessth
values to print an exception when the line locabiatance is below the minimum, or above the maxi-
mum.
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¥ Rem/Production Lne
File Edit Wiew Mavigation Tools Actions Options Help
OB QWP EQRAALEH B00EDE 90
@
Copy Bil

A e 909 0 9 &\

Find Prev MNext Add Update Delete Browse
Ttem CAMAC |, | Description MAC LAPTOP NEW VERSION

Warehouse MIAMI

Production Line LINE1 Description PRIMARY LINE

Putaway Location Al

== E=n

Routing Seg Comp Seq Component Item Component Description Linge Location Min Quiantity Max Quantity W
2 1 C-MOM 24" MONITCOR B2 10.000 500.000
2 C-KEY KEYBOARD B2 10.000 500.000
2 3 C-MOUSE MOUSE B2 10.000 500.000
1 4 C-DISK HARD DRIVE D1 10.000 500.000
1o0f1
OVR
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Chapter 4

Inventory Transactions

This chapter contains descriptions of the menwaptiscreens and fields you use to perform
the following inventory transactions:

Inventory Receipts
Inventory Shipments
Inventory Transfers

Inventory Adjustments

You will find all of the transactions on the Inveng Transactions menu (option 2) on the In-
ventory Control Main menu.
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Inventory Transactions Menu

The second menu option on the Inventory ControllMaenu is the Inventory Transactions menu.

' Dev5.40 Datat ple Printers: Lexmark2/Del Laser Printer 1710n == )
File ‘iew Ewscute Setings Help
sl miER

& 1 Financ
B 2 temM g 4 Invent(
£ 3 Sales & 2 Billofl = 1 Invent(

2 4 P @ 5 S g 2 e [B = Opte manon Recaed
65 5 Prod @ 4 St B 3 e [ b Pt ey s
& 8 Produc & 5 Engine = 4 Setup [= ¢ Post Inventory Received
& 7 Cosol ﬁ g Produ:ﬂ Exit [E d Update Inventory Shipped
ﬁ i Gener.:ﬂ Exit = e Print Inventory Shipped

ﬂ e/ S &) f Post Inventory Shipped

m

@ g Update Inventory Transfers
g h Print Inventory Transfers
g i Post Inventory Transfers
[El | Adjustinventory

& k Print Adjustments

=} | Post Adjustments

@ m Update Batch Maintenance

S Exit

Status [dle

If you are using Fitrix Order Entry and/or Fitrix P urchasing, you do not need to use the Shipping ordgeiv-
ing options. These functions are handled by O/E andU. They handle not only the inventory adjustments, bu
they track the orders and also feed Accounts Rabhvand Accounts Payable if these Fitrix modutesrsstalled.

If you are using Fitrix Accounts Receivable andfirix Accounts Payable, but not Order Entry or ¢hasing, you
need to understand how A/R and A/P work in relat@mventory accounting. When you ship inventoagéd on a
sale, the Inventory Shipped functions reduces dfyanthand. It does not perform any general ledgamsactions,
because there is no way for the program to know ti@xcustomer is paying for the sale without O/Ep&nding on
whether the customer pays cash or you invoice tstomer via A/R, you must enter a transaction b @/A/R to
create the general ledger activity for the sale.

When you receive inventory you purchased, the ltorgrReceived function increase quantity on hardrizze but
you still need to enter a separate transactiorn/lindBA/P to create the general ledger activitythoe receipt.
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Update Inventory Received

You use Update Inventory Received (option 2-aetmrd the receipt of inventory.

E Update Inventory Received =[S

File Edit View Mavigation Tools Acticns Help

OB U WP EQABLBRE HOQEDC
A e ©0 0 9 &\

Find Prev MNext Add Update Delete Browse

@0

Reference/P.O.No.: PO# 103938 Date: 10f25f2012 uiq
Description:

Vendor Code: 123457 o) CHAMPIOM INC

liem Code Warehouse Cost

113206346 ATLAMNTA EA 100.000 0.5000 50.00

Total Amount Received: 50.00
(New Document)

The header section of the Inventory Received soteatnins general information about the receiviaguinent.

Reference/P.O.No—reference or purchase order number (required)

Use this ten-character field to enter your purctaager number or some other reference to this aetcm.

Date—date received (required)

This is the date the items were received. The dtafatoday, but you can override the default date.

Description—description of the receipt (optional)

This is an optional field where you can enter bde$cription of the receipt (up to 30 characters).

Vendor Code(optional)

You can enter the vendor code (up to 20 charadiens) whom you have purchased the items. If Accolray-
able is installed, you must enter a valid vendatecthat has been previously been setup in the AT pro-
gram. The Zoom feature is available.
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The detail section of the screen is used to ehtespecific inventory items received. To move t@iiess the [TAB]
key.

Item Code—inventory item code (required)

This is the unique item code that identifies theemmtory item. Item codes you enter must have fiestn setup in
the Update Inventory Information program. The Zdeatture is available.

WH—warehouse code

This field is where you enter the warehouse cogeegenting the warehouse where you are receivageam.
You must enter a valid warehouse code, so the Zeatare is available for you to select from thé ¢idefined
warehouses.

Unit—purchase unit

This no entry field holds the purchase unit of noeagor the item.

Quantity—number of purchase units

Enter the number of items (in purchase units) yoatare receiving. After you enter a quantity, siggtem then
multiplies the cost by the quantity and displaystittal cost in the Extension column.

Cost—purchase cost per unit

The Purchase Cost associated with an item appe#lie iCost column of this screen (this value iseeed from
the Item Warehouse Detail). You can enter a cosvéaride the default cost for this receipt. Th&em this
field is used to update the Last Purchase Cogh#item in the Item Warehouse Detail, and thig moalso
used to determine the Average Cost of the inveritery.

Extension—total cost for the line

The system calculates this total based on the fyamd the cost.

The bottom portion of the Inventory Received scrisettisplay only.

Total Amount Received—document total

This field holds the sum of all the totals in thadhsion column, which the system automaticallgekites. It
represents the total cost for this receipt.

If any of the items being received are serial dnlamber controlled or if the warehouse is locationtrolled this
screen will display so that you may enter serdl, bin location information. The quantity enteredhe detail sec-
tion must equal the quantity that displays at tpedf the screen.
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¥~ Add Location/Serial/Lot Information =] = | =]
File Edit MNavigation Help
OB O
Item Code: ALP7292 Warehouse: MIAML Quantity: 2.00 Unit: EA
! Bin Location Lot Mumber Expiry Date Serial Number On Hand Committed Available Quantity
Al MGC4321 0.000 0.000 0.000 1.000
I Bl MNGZ4322 0.000 0.000 0.000 1.000
| g .
L
[Gox | [E4cancel |

Enter the bin_location of this transaction

Print Inventory Received (Edit List)

Prints an edit listing of receiving transactionsuymust print an edit list before posting. You cae this list to ver-
ify the accuracy of data entry.

Post Inventory Received

The Post Inventory Received menu option updatefotlmving data:
* Quantity On Hand is increased by the amount redeive
» Average Cost of each item is recalculated based thpo Cost entered during receipt.

» Last Purchase Date and Last Purchase Cost
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Update Inventory Shipped

You use Update Inventory Shipped (option 2-d) tmrd the shipment of inventory.

E Update Inventory Shipped =[S .

File Edit View Mavigation Tools Acticns Help
OB QWP A BLRH BE00EDE OO

5 MNext Add Update Delete Browse

Fing

Reference/Order No.: S50 20398 Date: 10/26/2012 iig
Description:
Customer Code: 12 R, CLASSIC PARTS UMLIMITED

i Item Code Warehouse Uni | Quantity Price Extension .
I 12104 MLAMI EA 19625 1.96

| .
¢ i —
Total Amount Shipped: 1.86

|G oK | |Q:f Cancel J [E Header ‘

Enter quantity sold.

The header section of the screen stores basianafton about the Inventory Shipped form:

Reference/Order No—informational field

Use this field (alphanumeric, up to ten charactassyou deem appropriate. You may enter your etk
number or some other reference to a manual documistis a required field.

Date—date received

This is the date the order was shipped. The emtrg Is used to update the Last Sold Date in thenitory file.
If no date is entered, the system defaults to taddgte.

Description—description of the receipt

This is an optional brief description of the shiprnesed to identify the document. It is an alphaeriatfield
which may hold up to thirty characters.
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Customer Code

This field stores a customer code if the shipmemécorded against a specific customer. If Ordérytor Ac-
counts Receivable is installed, the code you entest have previously been setup in the Update Gestén-
formation Program. The Zoom feature is available.

The detail section of the screen is used to eh&especific inventory items shipped. To move tpiigss the [TAB]
key.
Item Code—inventory item code

This is the unique item code that identifies theeimtory item. All items entered must have firstibeetup. The
Inventory items are maintained with the Update igey Information option on the Inventory Maintecan
Menu. The Zoom feature is available.

WH —warehouse code

This field is where you enter the warehouse copgeesenting the warehouse from where you are stgppie
item. You must enter a valid warehouse code, sar¢Zfaature is available for you to select from tisedf de-
fined warehouses.

Unit—sell unit

This no entry field holds the unit of measure inahhyou sell the item.

Quantity—number of sell units

Enter the number of items that you are sellingséh units). After you enter a quantity, the systéen multi-
plies the price of the item by the quantity ancliigs the total cost in the Extension column.

Price—selling price per unit

If there is a Selling Price associated with thenitode in the Inventory file, it appears in thecBrtolumn of the
screen. If not, you may enter a price in this caluithis numeric field reflects the price of thenitén sell units.
In the Add or Update mode, you can override thpldiged value; however, this does not override tigirel
price set up in the Price field of the Inventosnit program.

Extension—extended price

This system automatically calculates the total priee based on the quantity and the price oftdra.i

Recurring Usage—does this sale represent recurring usage?

This is the unmarked column at the end of theiling@hich you enter a Y or N depending on if thiselirepre-
sents recurring usage: A recurring usage is defasea sale or transfer transaction that is likelsepeat. Recur-
ring usage is used for replenishment purposest IiosY this transaction will be included in theceage sales
calculation used to determine the quantity to renr@ihe default is N, which tells the system thé tsnot a re-
curring sale.

The bottom portion of the screen is display-only.

Total Amount Shipped—document total

The system automatically calculates the sum tdtallthe amounts in the Extension column.

Quality Control 85



Fitrix Inventory Control User Guide

If the item is serial or lot number controlled bthe warehouse is location controlled this scneéhdisplay
where you may enter the serial, lot, or locatidiorimation. The quantity entered in the detail secof the
screen must match the quantity that displays atahef the screen.

File Edit MNavigation Help

OF O «! iR 25 00EDE 9O

!" Add Location/Serial/Lot Information = ” (= |

Item Code: 12104 Warehouse: MIAML Quantity: 1.00 Unit: EA
i Bin Location Lot Mumber Expiry Date Serial Mumber On Hand Committed Available Quantity :
a1 £043.000 0.000 8042.000 L L
i Al 10032.000 0.000 10032.000
l Al 4,000 0.000 4,000

Gox | [deane |

Enter the quantity for this transaction

Print Inventory Shipped (Edit List)

This option prints an edit listing of the shippitngnsactions. You should check this list againstdhginal docu-
ments before posting to verify the accuracy of dettay.

Post Inventory Shipped

The Post Inventory shipped menu option updateoit®ving data:
e Quantity On Hand—decreased by the amount shipped
e Last Quantity Sold in the item master
» Last Sold date in the item master

» Recurring Usage activity—if line item is flagged fecurring usage.
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Update Inventory Transfers

Use this menu option to record the transfer of im@ey from one warehouse to another. After selgctipdate In-
ventory Transfers, the system displays the Trarefemtory Item screen.

From Warehouse:

To Warehouse:

ATLANTA
MIAMI

E Update Inventary Transfers || =]
File Edit View MNavigation Tools Actiens Options Help
OB U WP EA ALBRN HOEDE 0O
&
Ticket
A0 00 0 © & @
Find Prev MNext Add Update Delete Browse Options
Reference: 3231 Doc Mo 41
Date: 10/26/2012 X4
ETA Date; 10/28/2012 |4
Desciption: NOVEMBER. SHOW IM MIAMI

Service Amount:

G/l Account-Dept:

100.00
200000000 =, - 000

liem Code

112104

v Available Limi | Tra

459.000 EA

50,000

4 View Detail

(New Document)

The header section of the Inventory Transfer scst@res basic information about the Inventory Tfans

Reference—reference or transfer number (required)

Enter a number that you will use to identify thisnsfer transaction, the number can be up to 1facteas long.
This is a required field.

Doc No—System maintained field.

This document number will need to be entered td thastransfer.

Date—date transferred (required)

This is the date the transfer is to take place.System defaults to today’s date, but you can aethe default.

ETA Date—estimated time to arrival

Approximate date the transfer will be receivechat fTO” warehouse.
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Description—description of the transfer (optional)

Enter a brief description of the transfer (up tocB@racters).

From Warehouse—the sending warehouse

Enter the warehouse code for the warehouse theharedise is being transferred from. Zoom is avadablow-
ing you to select from a list of defined warehouses

To Warehouse—the receiving warehouse

Enter the warehouse code for the warehouse theharadise is being shipped to. Zoom is availablenatig
you to select from a list of defined warehouses.

Service Amount—cost of freight

Enter the freight amount charged to transfer thmitWhen the transfer is posted, this freight arhaulhbe
added to the cost of items transferred (landed.cost

GL Account - Dept -

This will default to your AP account number. Whae freight bill is received from the carrier, itostd be en-
tered into AP using this same account number. Byglthis the net result of the transfer posting ARdposting
will be:

» Debit Inventory

» Credit Accounts Payable

The detail section of the screen is used to ehtespecific inventory items transferred. Press [JT#&Bmove to the
detail section.

88

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup in the
Inventory file. The Inventory file is maintainedtiithe Update Inventory Information option on thedntory
Maintenance Menu. The Zoom feature is available.

Qty. On Hand—quantity on hand in the From warehouse.

After entering a valid item code and valid wareteuosdes, the system displays the quantity on hamithét
item in the From warehouse. This value is retrieiveth the Inventory file, so this is a no-entryldie

Unit—unit of measure.

This is the stocking unit of measure of the item woe transferring, which the system automatiaaitsieves
from the Inventory file.

Transfer—quantity transferred.

Enter the number of stock units you want to tranffam the From warehouse to the To warehouse.

Recurring Usage—does this transfer represent recurring usage?

This is the unmarked column at the end of theilinghich you enter a Y or N depending on if thiselirepre-
sents recurring usage: A recurring usage is defasea sale or transfer transaction that is likelsepeat. Recur-
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ring usage is used for replenishment purposesfandrked Y will be included in item usage calcuwat. The
default is N, which tells the system that this ®Na recurring transfer.

If the item is serial or lot controlled this screeitl display for both the From and To warehouselsat you may
select the serial, lot, bin location of the iteningetransferred and also the bin location the itgithbe placed into
in the To warehouse.

File

!" Add Location/Senal/Lot Information = ” (=] |

Edit Mavigation Help

Item Code: 12104 Warehouse: MIAMI Quantity: 50.00 Unit: EA
Bin Location Lot Mumber Expiry Date Serial Number On Hand Committed Available GQuantity 2
Al &048.000 0.000 8048.000 50,000 |
o 1] E‘| 10032.000 0.000 10032.000
Al 4,000 0.000 4,000 2
Qo< | [gcane |

Enter the bin_location of this transaction

Once the transfer is entered, you can selec

=

Tieket icon on the toolbar to print to transfer ticket.

Print Inventory Transfers

The Print Inventory Transfers option prints an dditng of transfers entered in the system. You caeck the edit
list against the original transfer transaction iestbefore posting to verify data-entry accuraoyu Ynust print an
Inventory Transfer edit list before you can poah#fers.

Post Inventory Transfers

When you post Inventory transfers between waretsyibe system updates the following data:

Decreases the Quantity On Hand of items in therfPrearehouse and increases quantity on hand okitem
in the “To” warehouse.

Update the Average unit cost in each of the warsbésu
Update the Last Activity date in each of the waredes.
Update the Recurring Usage activity—if line itenfle&gyged as recurring usage.

Releases customer backorders in the “To” warehidysel enter a "Y" when prompted “Release Customer
Backorders (Y/N)” when you run the posting report.
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Adjust Inventory

This menu option allows you to enter a transadti@t will adjust the on-hand quantity for an invamgtitem and/or
adjust the average cost. After selecting Adjusehtary, the system displays the Inventory Adjustinseneen.

Fa Adjust Inventory I: = "E_Ill 5% |

ABLBRME00EDE 90O

OB O WhE

&,

sk

A 60 9 9 O 9 &

Find Prev Mext Add Update Delete Browse

Reference: 04242014 Posted:
Date: 04/24/2014 (kY

Description: SPOT CHECK BY TMK

Ledger Adj Account : 510000000 =, MATERIALS QUANTITY YARIAMCE
|:'-'.en. Code umM  \Warehouse Available Oty T | Adj Qty Adj Cost & |
‘12112 EA  MIAMI 402,000 Q -8.000 1
(New Document)
8 view Detail |

The header section of the Inventory Adjustmentesti@ntains basic information about the Inventodyuatment
document:
Reference—informational field (required)
Use this alphanumeric field (up to ten charactassyou deem appropriate. You can use this fietttdes-
reference this computer document to any manualrdeats you have for this transaction.
Date—date of adjustment (required)

The date of the adjustment is entered into thld.fiéf no date is entered, the system defaulteday’'s date.

Description—description of the receipt (optional)

Use this field to enter a brief description of #djustment. This is an alphanumeric field whichdisalp to 30
characters.

Ledger Adj. Account—adjustment ledger account (required)

This field stores the nine-digit ledger account bemwhere the system will post activity generatedhis
transaction. An adjustment increases or decrehgsdaventory value, and that change is balancenhsighe
ledger account specified in this field. This fielefaults to the inventory adjustment account nunsk&urp in the
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Inventory Control Defaults program. You can oveerttie default if you need to and enter anothed\adicount
code. Zoom is available to select form a list afrent ledger accounts.

Use the detail section of the screen to enterpkeific inventory items you need to adjust.

Item Code—inventory item code (required)

This is the unique item code that identifies theeimtory item. All items entered must have firstibsetup in the
Inventory program. The items are maintained withthpdate Inventory Information option on the Inwegt
Maintenance Menu. Zoom is available.

UM —units of measure

This no entry field holds the stocking unit for lkem you want to adjust.

Warehouse—warehouse code (required)

This field stores the warehouse code for the warstén which the item is stored. It must be a validehouse
code; that is, this code must have previously tsegap in the Warehouse program. The Warehouse eodes
maintained with the Update Warehouse Definitionsoopon the Setup Inventory Menu. In addition, tibésn
must be setup in the specified warehouse. The Zeature is available.

Available Quantity — (quantity on hand - any commitments) for thenitat the time the adjustment is made.

Once you have entered a valid item code and wasshoade, the system automatically displays thetdgyam
hand for the item in the warehouse.

Adj. Quantity —adjustment quantity

This field serves two purposes: first, you canitige simply increase or decrease the quantityamdrby enter-
ing the positive or negative value by which you wanadjust the quantity; or second, you can eateumber of
items involved in an average cost adjustment, whlsh utilizes the Adj. Cost field discussed below.

As an example, say Receiving entered 15 unitsisfitdm in the system as received, and then pdk&deceipt,
but actually they only received 13 of the item. ¥leuld then enter an adjustment with an entry2df-the
Adj. Quantity field. And in this case, they wouldter nothing in the Adj. Cost field.

If you happen to enter a quantity adjustment tHitnew prevent you from fulfilling all of the outanding
commitments you have on sales orders this screledigplay so you know which sales orders are aumging.
In the example below the available quantity thawvehfor item 12999 is 0 because there are 10 od banthey
are all committed to a customer order.
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DR mverory oo e
File Edit View Mavigation Tools Actions Options Help
A ALBMNM E00EDE OO
-~ d a3 .:-I'
Find Pre Mext Add Update Delete Browse
Reference: 22°1 Posted:
Date: 04/24/2014 |t
Description:
Ledger Adj Account : 510000000 | =, MATERIALS QUANTITY WARIANCE
Item Code UM Warehouse Available Qty T AdjQty Adj Cost x
12992 E& MIAMI 0.000 Q -2
[@ oK | lt;f Cancel ] |E Header
2 = OVR
Enter adjust quantity
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So once the adjustment is posted you will needijesathe quantity on the sales order accordingéduce to 8
or leave 8 as ordered and backorder the remaiiitgship at a later date when the item is oncéaailable)

H”Adr.i'rﬁcn&! Information {=]
File Edit MNavigation Help
o e = = N P Tt EE
OB OURDEER LDGOQEDE O
Item Code: 12999 Warehouse: MIAMI
Mew On Hand: 8.0000 Committed: 10,0000
OnEKO: 0.0000 Mew Met Available: -2,0000
Customer Sales Order No Stage  Quantity -
12 829 Iy 100000

QUANTITY ORDERED EXCEEEDS AVAILABLE QUANTITY IN WAREHOUSE. ADJUST SALES ORDERS ACCORDIMGLY

@ ox

| |l;1 Cancel l

Adj.Cost—adjustment to cost

To adjust the Average Cost of the item, you enteuraber in the Adj. Quantity column, which mustebposi-
tive number, and then you enter in the adjustedtbas will apply to the number of items entered.

For example, say you have a quantity on hand dfieb@s and all were purchased at a cost of $10@i0hg an
average cost of $100.00. Let's say that you waatfast the cost of 5 of those items to $110.0@hénAdj.
Quantity column, you enter 5. In the Adj. Cost eotuyou enter 110. The system would remove 5 items a
$100.00 each from inventory, and then add 5 iten$4 80.00 each back to inventory, and calculateva n
weighted average cost. The GL transaction fordbg adjustment will be:
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Qty adjusted x (new cost- old cost) or 5 x ($000. $100.00) = $ 50.00

The adjust cost functionality can also be usedijost the cost of items that were received at thangy cost.
Let’s say you received 50 of an item at $100 buémvizou received the invoice from the vendor the isolisted
as $105.00. You would enter 100 in the qty field 8405 in the cost field. The GL transaction fostcost ad-
justment will be:

Qty adjusted x (new cost- old cost) or 50 x ($005 $100.00) = $ 50.00

If the item is serial or lot controlled this scresifl display so that you may select the serial, bin location of the
item being adjusted.

F- Add Location/Senial/Lot Information | = || =l |
File Edit MNavigation Help

QE OWHDHERA LHOQEDE 0O

Item Code; 12112 Warehouse: MIAMI Quantity: -3.00 Unit: EA

Bin Location Lot Mumber Expiry Date Serial Number On Hand Committed Available Quantity

0 587.000 232,000 365.000 -8.000

Al 1.000 1.000 0.000

Bl 1.000 0.000 1.000

Bl 328,000 263.000 65,000

|0 oK | |i;f Cancel ]

Enter the quantity for this transaction

Print Adjustments (Edit List)

This process prints out an edit list of Adjustmiahsactions. You should check this edit list agiatihe original
transactions before posting to ensure the accurbdgta-entry.

Post Adjustments

When you post adjustments, the system updateshiogving data depending on the kind of adjustment go:
» for a quantity adjustment, Quantity On Hand
» for a average cost adjustment, Average Cost

» Makes an entry to General Ledger to adjust thentory account and variance account.

What's Next

This concludes the description of the Inventorynbections menu. Once you have entered and proceasedc-
tions, you can use Inventory Reports to study thrus of your inventory, look at trends and makeisiens about
your inventory. Inventory Reports is the focushs hext chapter.
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Chapter 5

Quality Control

This chapter contains descriptions of the menwaptiscreens and reports used to perform
quality control transactions:

* File Maintenance
* Quality Measurement Data
« Entering Quality Transactions

 Reporting

You will find all of the quality control programsianenu (option 4) on the Inventory Control
Main menu.
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With Fitrix Quality Control you have the ability tmllect quality control information related to
items purchased or produced. The collected datsad for statistical reporting and can also im-
pact downstream transactions for active orderd) asorder holds and corrective actions.

Items can be flagged to automatically prompt ther ts enter QC data within the following
transactions:

* Purchase Receiving
» Production Receipt
¢ Component Issue

e Labor Entry

Please note that if you are using handheld deviaeséding to process the above transactions
you will need to enter your quality transactionsmrally using the Quality Transaction program
(option ¢ on the Quality Control menu).

The Quality Control programs can be accessed \tiarof4) on the Inventory Control submenu.

& 4 Purch: g5 3 Stand: 5 2 Inventc & 3 File Maintenance

5 5 Produ &5 4 Standz g5 3 inventc El b Quality Measurement Data

5 6 Produt &5 5 Engine 25 4 Qualit & c Quality Transactions
I 7 Custor &5 6 Prodwt 5 5 Setup 5 d Reporis

3 8 GenerS] Exit & Exit o] Exit

5] Exit
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Reason Codes

Use this program to set up reasons that an itenfidilead a QC measurement

P~ Reason Codes

=N Eol =)

File Edit View Mavigation Tools Actions Help

OB OWRFHA ALRE 9O
A6 ©0 0 @ K

Find Preyv MNext Add Update Delete Browse

Reason Code: DISK

Description: HARD DISK FAILED

1of3

Corrective Action Codes

Use this program to set up codes that define dhective action needed to fix a QC issue.

»

F3l Corrective Action Codes

(o= =]

OB Uik A BLEBEM OO
A0 99 06 9 K.

Find Prey MNext Add Update Delete Browse
Corrective Action Code: REFMT

Description: REFORMAT, TEST HARD DRIVE

Toft
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Quality Measurement Data

Use this program to enter data for items that abgest to quality control. The transactions must
be associated with either a purchase or productider.

Quality measurement data can be entered via the wgiion or using t

&

 QCData

Button on the Update Inventory Information toolbéou can enter multiple measurement types
per item. The C-MAC laptop six different qualityrtml tests as shown here.

) F3 ici_gcmsr.browse

=N EER =5

File Mawvigation Help

OB 2300 900

Item Code Measurement Collection Type Collection Stage Data Type

C-MA BRIGHTMESS TEST Production Component  Component Issue

C-MAC CABLE TEST Production Operation Labeor Entry Mumeric only
C-MAC KEYBOARD TEST Production Operation Labor Entry Numeric only
C-MAC POWER SOURCE TEST Production Operation Labor Entry Mumeric only
| C-MAC QCTEST Production Summary Production Receipt MNumeric only
C-MAC SECTOR TEST Production Component  Component Issue Mumeric only

K==

a
B

The Quality Measurement screen:

E Q:uaréy Measurement Data

File Edit View Mavigation Tools Actions Help

OB GHpPEA BLEM @O
a6 90 0 0 9 =

Find Prev Mext Add Update Delete Browse

Ttem C-MAC

Measurement Type SECTOR TEST

Collection Type
Collection Stage
Collected Data Type
Routing Sequence

Component Sequance

Production Component -
Component Issue

Mumeric only

4

Component Item C-DISK
Detail Required |
Tolerance Values for Numeric Measurements
Low 0.0000000 Low
High 10,0000000 High

Headings for Mumeric User-Defined Fields
User 1
User 2
User 3

Tof1

&N

Tolerance Values for Character Measurements

Production Order Hold For Failed Quantities
Hold Order

Hold Code HLD @,
Headings for Character User-Defined Fields
User 1
User 2
User 2

Corrective Action Code to be Applied
CAR Code REFMT R,
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Item
Enter or drilldown to find the item quality dataositd be collected for.
Measurement Type
Freeform description of the type of test.
Collection Type
» Production Summary — QC data collected for the petidn order, independent of a spe-

cific routing step or component item. This is tyglig related to an inspection done be-
fore a completed item in placed into inventory.

» Production Operation — QC data collected for a petidn order at a specific labor step
in the routing.

* Production Component — QC Data collected for a ammept on a production order. This
is typically related to a component being issuedifinventory before being issued to a
production order.

» Purchased Iltem — QC data collected as a purcheseads being moved into inventory.

* Miscellaneous — QC Data collected that is not $madly linked to a production or pur-
chase order. This could be related, for exampl#dpection of an item that has been in
inventory for an extended period of time, and nigsinspected prior to shipment. It
could also be related to an item that has beemedwia an RMA.

Collection Stage

The value defined here determines when the uskbajprompted to enter quality control test re-
sults. Valid values include:

Production Receipt
Labor Entry
Purchase Receipt
Quality Transaction

Be careful when setting this value and make suwreiitcides with the collection type. For exam-
ple if your collection type is “Purchased Item” yaould not want to set the collection stage to”
Component Issue” since components are not issuquifchase order receipts.
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Collected Data Type

Valid values are Numeric only or Character and Nuend Numeric is selected access to the
Character Measurement fields is not allowed azhéracter and Numeric is selected access to
the Numeric Measurement fields is not allowed.

Routing Sequence

Drilldown to find routing sequence number. Requivdten Collection Type is “Production Op-
eration”.

Component Sequence

Drilldown to find component sequence number. RegLiwhen Collection Type is “Production
Component”.

Component ltem

Drilldown to find component item. Required when IEotion Type is “Production Component”.

Detail Required

Check this box if transactions require the uséereserial and or lot number detail about the items
being test. You may also check this box if you wartapture unit or sample size level details

for items that are not serial or lot-controlled.

Tolerance Values for Numeric Measurements

Enter numeric measurement values.

Tolerance Values for Character Measurements

Enter character measurement values (can be alpteain).

Hold Order

Check to hold production order (fields skippedgarchased items).

Hold Code

Enter valid hold code. Entry required if Hold Ordi@x is checked.
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CAR Code

Enter valid corrective action code. Entry is op&b

Headings for Numeric User Defined Fields

The quality control transaction screen has thrd®oal fields for you to store additional data.
Enter the headings for these fields here.

Headings for Character User Defined Fields

The quality control transaction screen has thrdoal fields for you to store additional data.
Enter the headings for these fields here.

Quality Transactions

100

Items can be flagged to automatically prompt ther ts enter QC data within the following
transactions:

» Purchase Receiving
* Production Receipt
e Component Issue

e Labor Entry

Please note that if you are using handheld deviaeséding to process the above transactions
you will need to enter your quality transactionsmnally using the Quality Transaction program
(option ¢ on the Quality Control menu).

When the transaction is saved this message dgplay

ot

I3 Message [TEzE]

Quality Control Transactions will now be processed

i':{ Close |
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Click Close and the Quality Transaction screehdigiplay:

T3 Quality Transaction Entry - from Production Receipt

@
© @ 9

dd  Update

Item and Messurement

s B B

e Options

BOOELDLEDO
& ¥

Delete  Browss

Production/Purchase Order

General Information

Item C-MAC Order 486 Date 07/03/2014 (124
MAC LAFTOP Release 000 Quantity Tested 2.000
Warehouse MIAMI Line Quantity Passed 1,000

Measurement QCTEST
Collection Type  Production Summary

Collection Stage Production Receipt

Optional References

Routing Sequence
Component Sequence

Component Item

Order Hold Information Corrective Action

Quantity Failed
Quantity Warning

1000 Reason DISK
0.000 Reason

\| HARD DISK FAILED

Comment THE 2 OF BAD SECTORS EXCEEDS THE MAZIMUM ALLOWED OF 3

User-Defined Data

Measured 5 Hold Order? CAR Code CARL Lowest Measured
Low Tolerance 1.0000000 Haold Code HLD |4 Number Entered By Highest Measured
High Tolerance 3,0000000 Completed lxd By Average Measured
Comment
SerialjLot Detalls
Serial No Lot No Pass Oty Fail Qty Resson Warning Qty  Reason 5 ommer Hi
i »
@ ox 7dcancel | [BF et
Entering transaction 10of 1 e
Enter a user-defined optional value -

Quantity Tested

Display only field that defaults to the total qugnin the transaction. When you enter the pass
and fail quantity the quantity tested will be uggthto be the total of the two.

Quantity Passed

Enter the quantity that passed. Cannot exceedusetity of the transaction and if you enter a
guantity greater than that you will receive thisoer

. Y

2 Eror |E2 |

Pass gty more than inventory gty
Want mare information ?

[@ Yes

X
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Quantity Failed

Enter the quantity that failed. Cannot exceed dited tjuantity for the item on the work order or
purchase order and if you enter a quantity grehter that you will receive this error:

2 Eror 'E _'

Test gty more than order open gty
Want mare information ?

|0 Yes | |t:1 Mo

Reason

Enter reason for failure (optional)

Quantity Warning

Enter the quantity that failed

Reason

Enter reason for warning (optional)

Comment

Enter optional comment

Measured

Enter data measured

Hold Order

Checked if order should be held. Change as needed

Hold Code

Change as needed

CAR Code
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Corrective action code. Change as needed.

Entered By

Who entered this quality transaction. Will defauoltogin ID.

Completed

Date completed
By

Who completed this quality transaction. Will defaollogin ID.

Comment

Enter optional comment

Serial/Lot Details

If the quality measurement “Detail Required” chéak is required this message will display
when you try to save the transaction without tletait

r!‘ Erron -'

One or more detail lines is reguired
Want more information 7

| ves | [#;1 Ma

Email Alerts

There are two email alerts that can be activateldwalh be sent when quality transactions are
saved. These are accessed via Option (k) on thep@oySetup submenu:
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Fitrix Complete V 5.4
[=MBEUY 8 General/Administration
B 2 temM =l 1 Company Setup

= 3 Sales 2 Syste

[& 4 Purchz @5 3 Datalr b Print Company Information

I 5 Produt &5 4 wWebS E c Update Account Number Ranges
& 6 Produt &5 5 Archive = d Print Account Number Ranges

&7 E e Update Ledger Accounts
i1 & General/Administratic

e f Print Ledger Accounts
ﬂ Ex'l | E g update Checking Accounts
E] h Document Messages
[E i country Codes
& j city Codes
[E| k Update E-Mail Templates
[E| | Update Printer Defaults
E] m Update Email Address Mapping

S Exit

Sent to the buyer assigned to the purchase order:

EUpdateE—MaﬂTwnp!a:m
File Edit View MNavigation Tools Actions Options Help
OB & i QACERME00E:
) (S (5 4

ReplyTo Reports: Redpients CcRedpients BeocRedpients

A0 9 0 0 9 &\

Find Prey Mext Add Update Delete Browse

Event Code: PURCHASE CAR
Description:  CORRECTIVE ACTION ISSUED FOR PURCHASED ITEM
Active; ¥
Type: EMAIL Friority i -
Message Subject; CAR #&car_no issued for Item &item_code on Purchasze Order &po_no

Seq Text
1 The above corrective action transaction was entered
2 for this item. Please follow up

16 of 18

OVR
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Sent to the person responsible for the productiorkwrder

T Update E-Mail Templates Ele e

File Edit View MNavigation Tools Actions Options Help

OB O ik ABLEBEME00EDE Q9O
B EH @
ReplyTo  Reports CcRedpients Boc Redpients
F:‘d Pgr Ngt Add Update Delete Browse
Event Code: QC_HOLD
Description: PRODUCT QUALITY ISSUE
Activer ¥
Type: EMAIL Priority i
Message Subject; ' Quality issue needs resolution CAR# &car:_no Reason &nopass_reason
Seq Text -,

1 See CAR# &car_no. Quality inspection failed and needs to be resclved I
2 before further processing can take place

17 of 18

WH

Corrective Action Status Report

Selection criteria:

F- Select cel_item EI@

File
V)

Warehouse Code: | [
Item Code:

CAR Code:

[@ox | [dcance |

Enter Warehouse code or range of warehouses,
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ABC MANUFACTURING

Corrective AZction Status Report

Page:

Item Code:12104-QC

SCH R SERIES MULSTRIEKE

Order Bel Line Date QC Type
5e0 1 0&/03/2014 Purch Rcpt

I
@
[
[

w
o
%]
"

w
m
-
"

w
o
%]
"

0&/04/2014 Purch Rept

0870472014 Purch Rcpt

0870472014 Purch Rcpt

0870472014 Purch Rcpt

803 1 0671672014 Purch Rcpt
802 1 0671672014 Purch Rcpt
803 1 0671672014 Purch Rcpt

o
=)
[x]
"

0871672014 Purch Rcpt

Quality Analysis Report

Selection criteria

106

Fail Qty
0.0

-0

5]

1.0

-0

w

Warehouse :MIAMI

Fail Rsn
RSN1

BEN1

R5N1

R5N1

RENZ

R5N1

R5N1

CRR Ceode
CRR1

CRR1

CRRZ

CRRZ

CRRZ

CRRZ

Car No

14

——————— Comment/Entered By
ED COK

bettyb

bettyb

bettyb

BOB

!‘;l Select sel_item

File
)

Warehouse Code:
Ttem Code:
Transaction Date:
Print Detail:

o) [Heme

Enter Warehouse code.

Quality Control
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Date: 0&/16/2014 LBC MRNUFACTURING
Time: 17:10:50 Quality Contreol Analysis Report Page: 1
Item Code: 1Z2104-QC S5CM R SERIES MULSTRIEE Warehouse :MIRMI
Rel/
Order Line Date Iype Pass Qty Fail Qty Fail Rsn Warn Quy Warn Reason Comment
5&0 1 0&/03/2014 Purch Rcpt 45.00 0.00 RSN1 0.00
5el 1 0&/04/2014 Purch Rcpt 2.00 1.00 RSM1 0.00
5&Z 1 0&/04/2014 Purch Rept 8.00 2.00 RSN1 0.00
5el 1 0&/04/2014 Purch Rcpt 2.00 1.00 RSM1 0.00
5&Z 1 0&/04/2014 Purch Rept 7.00 3 .00 RENZ 0_00
€03 1 0&/1&6/2014 Purch Rcpt 43.00 1.00 RSM1 0.00
&02 1 0&/1&6/2014 Purch Rcpt 50.00 0.00 0.00
€03 1 0&/1&6/2014 Purch Rcpt 50.00 0.00 0.00
&02 1 0&/1&6/2014 Purch Rcpt 45.00 5.00 RSNl 0.00
Item Totals Paas 258.00 55.Z20% Fail 13.00 4.80% Warn 0.00 0.00%
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Chapter 6

Inventory Reports and
Analysis

This chapter covers information about the reportslable from the Inventory Reports menu
(option 3) on the Inventory Control Main menu.

Reports and Analysis 109
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Inventory Reports Menu

When you select Inventory Reports, the system msttire following menu:

File ‘iew Eseculs Seltngs SelectBde  Help

sddem=Ez@

£ 4 Purch: & 3 Stand: g 2 invent g a Print Price/Cost List r Production Line Inventory
5 & Produt (& 4 Stands & 3 Invente (5 b printStock Status
& b Produt & 5 Engine & 4 quality c Print Reorder Advice
B 7 Cuslor & 6 Produc g 5 Setup d PrintliC Journal

8 Generisl Bxit | h
ﬁ" il :ﬁliﬁﬂ! ”ﬂ .g e Print Purchase/Sale History

B
@! LT (@ [ Print CostValuation

5 Indented Serial Composition

[El[t Indented Serial Where-Used

g Print Inventory Status

=) h Printinventory Tums

g i Print Lot Expiration Report

=] | Stock Location by Bin

k Item Lead Time Analysis

@ | Sales Projections Analysis

m Item Audit Report

@ n tem Shortage by Warehouse
o Serial/Lot Compesition Inquiry

.g p Print Non-Compliant ltem List by Vendor

9] Exit

m

Status Idie
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Price/Cost List

This menu option prints a profitability analysisyafur inventory. The report shows each item andh @zgarehouse it
resides in, in addition to the standard cost astcpliice in that warehouse. It shows the margithahitem, both as
a dollar figure and as a percentage.

o
T Print Price/Cost List
File Mavigate Help
©@ 002 <
— ;
Date: 10/2&/2012 ABC DISTRIBUTICN
Time: 1Z:4&:Z5 Inventory Price/Cost List Ezge: 1 =
Item Code Whas QOH Cost Brice Margin Margink
12104 ATLANTR
1z30.500 17.0000 £5.0000 8.00 32.00
12104-2333 ATLANTR [
1.040 5.2500 7.8500 Z.80 33.1z2
12104-BEQ LTLANTZ
a.0ad 5.2500 7.8500 2.&0 33.12
12104-FE55 ATLENIR
31.000 17.0000 £5_0000 8.0a 32.00
12104-FE551 ATLANTR
Z.000 17.0000 £5.0000 8.00 32.00
12104/10 ATLANTR
a._04aa 5.2500 7.8500 Z.80 33.1z2
12104L0T LTLENTZ
296.0040 0.0000 10._0000 10.400 100.00
121040 ATLENIR
0.00a 17.0000 £5_0000 8.0a 32.00
12312 ATLANTR
1370.000 Z2.2500 3.3700 T X2 83.23
12120 ATLANTR o
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Stock Status Report

This option prints a report that shows the avalitgtof your inventory. It shows each item with vehiouses where
the item is stocked, and how many of these item®arhand in a warehouse.

5
P Print Stock Status
File Mavigate Help
O 3002 <
| .
SSSSSS—-—————___—___STSTS
Date: 10/26/2012 LBC DISTRIBUTICH
Time: 12:47:13 Inventory Stock Status Bage: 1
Item Code Warehouse Description Qty On Hand 3
12104 ATLANTR SCM & SERIES MULSTRIEE 1230.500
12104-2333 ATLENTER S5CH & SERIES MULSTRIEE 1.000
12104-BEC ATLANTE S5CM R SER MULSTRIEE a.000
12104-FGS5 ATLANTE SCM A SERIES MULSTRIEE 31.800 | &
12104-FES51 ATLANTR SCM 2 SERIES MULSTRIEE Z.000
1z2104/0 ATLENTR SCM A SERIES MULSTIRIEE Q.ooa
1210410T ATLRENTIZ LOT CONIROLLED ITEM 256.000
121041 LTLLNTE SCM & SERIES MULSTRIEE 0.000
12112 ATLANTR S5CM & SERIES CVR-UP TAEE 1370.000
12120 ATLANTRE 5CM & SERIES LIFT-OFF T52.000
121200 ATLANTE S5CM A SERIES LIFT-COFF 0.000
1z1z8 ATLANTR S5CHM A SER 3€72.000
12158355 ATLENTE DRET 18 11.000
12185886 LTLENTE DRET 15 0.000
121858 ATLENTR SCM A SERIES NYLOM 485%8._000
12252 ETLENTER BERRING RSSEMBLY 4_000
123100381 ATLENTR FRRT Z0 a.000
12335851 ATLANTR PART Z1 0.000
12342325 ATLANTE PART 22 a:000
12834230 ATLANIZ PRRT 23 a.a00
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Reorder Advice Report

Use this option to print a report to assists irrdedng/replenishing your inventory. The reportwieach item
whose quantity on hand has fallen below its reopdént entered when you set up the item, It shdwestem ware-
house, how much is on hand, the reorder pointtfamduggested vendor reorder quantity if any.

After the selection criteria entered you are praedptSkip Iltems Where Reorder Point is < Quantityeably Or-
dered?” If the answer is yes items where the qtyaoti hand + what is already on vendor purchasererid greater

than the reorder point will not print. For examifl®H + PO = 1000 and reorder = 900 the item wit print.

F=' Print Reorder Advice
File MNavigate Help

OQe02 <

[o o =]

Date: 03/30/2013

Time: 12:20:50

Item Code

ABC MANUFRCTURING

Inventory Recrder Advice

Whae Rty On Hand On BO

Reorder Point

—:

Page: 1

Beorder Qty

C-DISKE

MIZMT 4_000 5.000

1,500.000

4

L1

100000

s

m
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Inventory Control Journal

This option allows you to print a ledger report\simg the account activity generated from transadtio I/C. This
report shows all the ledger debits and creditesdoly the document number assigned to each trémsa¥bu se-
lect a date range for which you want to reportgeations.

File Mavigate Help

O 002 <

| .
eSS
Date: 1072672012 LBC DISTRIBUTION =
Time: 12:55:37 Inventory Control Jourmal Dage: 1 T
Between 03/01/2012 and 05/30/201Z
Document Date RAccount Reference
187 08/0&8/2012 TEST COST ADJUSTMENT
120000000-000 INVENTORY 115.87 DB
510000000-000 MARTERIZLS QUANTITY VARIRNCE 119.87 CR
18 08/06/2012 ZND TEST
1Z0000000-000 INVENTORY 57.93 DB
510000000-000 MATERTIALS QUANTITY VARIANCE 57.33 CR
ias9 d03/0&8/2012 ADJUST 50
120000000-000 INVENIORY 28.97 CR
510000000-000 MATERIALS QUANTITY VARIANCE 28.37 DB
131 03/13/2012 IEST
1z0000000-000 INVENTORY 5.5 DB
510000000-000 MATERIALS QUANTITY VARIANCE 5.25 CR
152 058/15/2012 TEST
120000000-000 INVENTORY 5.00 DB
510000000-000 MATERIALS QUANTITY VARIANCE 5.00 CR
133 08/15/2012 TEST
1z0000000-000 INVENTORY 35.98 CR
510000000-000 MATERIRLS QUANTITY VARIRNCE 39.98 DB
134 08/21/2012 ADJ BRLENCE
1z0000000-000 INVENTIORY 2750.00 DB
510000000-000 MRTERIRLS QUANTITY VARIRNCE 2750.00 CR
Total Debits Total Credits
3,00&.80 3,008.80
-
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Purchase/Sale History Report

This option allows you to print an item history oep The report shows each item, each warehouseavthe item is
stocked, and how many of these items were purchasgedold in both dollar and unit figures. Thisioptreturns
both date range and selection criteria screens.

T Print Purchase/Sale History
File Mavigate Help
O 002 <
E
| .
Date: 102672012 LBC DISTRIBUTION
Time: 12:57:3 Inventory Purchase/Sales History Dage: 1
Between 10/01/2012 and 10/26/Z2012
Item Code Whse Szles Qty Sales Emt Purch. Qty Purch. Amt
C-DISEZ- RLT
SEATTLE 1.000 200.00 0.000 0.00
1.000 Z00.00 0.000 0.00
C-EEY
SERTTLE 1000 25.58% a.0oa 0.ao0
1.000 23.38% 0.000 0.00
C-MAC
MIRMI Z.000 2100.00 Z.0aa 553.00
SEATTLIE 1.000 1z00.00 a.aad 000
3.000 3300.00 Z_000 538.00
C-MON
ELTTLE 1.000 1549549 0.000 0.00
1.000 153.89 0.000 0.00
CWIsoo
ATLANTA 11.000 55.00 20.0040 100.00
MIAMI —4_000 —Z0.00 0.000 0.00
-
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Cost Valuation Reports

When you select the Print Cost Valuation optior, glistem returns the following submenu:

f Print Cost Valuation

&} a Print Costvaluation
E b LIFOSFIFQ Cost Only

&) ¢ Average Cost Only

S Exit

Print Cost Valuation

You can use this report to see the cost valuatiogdur inventory items at any given date with tb&l cost for
each item in each warehouse, and at the end oéfuwet, you have a grand total for all the itemeaced. If you
would like to see the serial and lot number ddtaiitems rather than just a grand total for edemiselect Yes on
this screen that displays:

'~ Confirm @

Print Serial /Lot detail?

Vi X | [ @qut |

LIFO/FIFO Cost Only

This report prints FIFO (first in-first out) andRO (last in-first out) cost valuation information all selected items
at any given date. For each item selected, therpnogjsts each warehouse that stocks that itenrgaléth the cost
stack that shows how the cost of the item is detexth

Average Cost Only

You can use this report to view the quantitiesyage cost, and totals for each item in each warghatiany given
date.
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Cost Valuation Report

-

E Print Cost Valuation |£”EI|_£_|

-~
[
Date: 10/26/2012 Inventory Cost Report
Time: 13:00:3%8 LBC DISTRIBUTICH Dage: 1
DAging Date: 10/Z8/201Z2
Item Warehouse Qty. ‘Awvg_Cost Total
030336-003 ATLENTA 0.009 -ao 0.08
030338-003 CHICRGO Q.a00 -aa a.00
030336-003 MIAMI 4.000 25.00 100.040
03033e—COMP EDM 0.000 Serial 0.00
030336-COMDP MIAMI 57_000 Serial 2,425.00
Serial No. Lot Mo. Lot Qty Cost
SW1445 1.000 Z5.0000
SW1450 1.000 25.0000
EW1451 1.000 25.0000
SW145Z 1.000 25.0000
5W1453 1.000 Z5.0000
SW1454 1.000 25.0000
SW1455 l.000 25.0000
SW145E l1.000 25.0000
SW1457 1.000 Z25.0000
SWl4se 1.000 25._0000
SW1453 1.000 25.0000
SW14E0 1.000 25.0000
SW14E1 1.000 25.0000
EWl4Ez 1.000 25.0000
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LIFO/FIFO Cost Only Report

#

¥3 LIFO/FIFO Cost Only

© 000D &

(= M=]f=]

Date: 1072672012
Time: 13:03:57

»

|
m |

Inventory (FIFD/LIFD) Cost Valuation
LBC DISTRIBUTICH Dage: 1
DAging Date: 10/Z8/201Z2

Item Code Whse Order Quantity Coat Total
C-DISE MIEMI E 50.9000 100_0000 5000.00
i B ;;j;;; ____________________ ;;;;j;;
C-DISKE SEATTLE 2L 10494.000 10.0000 104940.00

Total for Warehouse: SEATTLE 10494.000 104940.00
Total for Item: C-DISK 105844900 113340.00
C-DISKZ MIRMI i} 1000 00000 80.00
C-DISKZ MIRMI z 1.000 &0.0000 &0.00
Total for Warehouse: MIAMI Z.000 120.00
Total for Item: C-DISKZ Z.000 1z20.00
C-DISEZ- ALT MIAMI 1 50._000 55.0000 Z2750.00
Total for Warehouse: MIAMI 50.000 2750.00

118
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Average Cost Only Report

E Me!agé'(foﬁﬁnly
File Mavigate Help

© Q00D

| -
Date: 10/26/2012 Inventory Rvg. Cost Valuation =
Time: 13:05:58 LRBC DISTRIBUTION Dage: 1
DAging Date: 10/Z8/201Z2

Quantity Coat Total
C-DISK MARCON 0.000 0.0000 0.00
C-DISK MIRMI 50.000 100.0000 5000.00
C-DISE SERTTLE 10454 ._000 10.0000 104940.09
Total for Item: C-DISK 10584.000 113940.00
C-DISKZ MIAMI Z.000 &0.0000 1z0.00
C-DISKZ SERTTLE 0.000 0.0000 0.00
Total for Item: C-DISEZ Z.000 1z0.00
C-DISEZ- ALT MIAMT 50._000 55.0000 Z2750.00
C-DISEZ- ALT SEATTLE 37.000 52 _5000 5032 .50
Total for Item: C-DISEZ- ALT 147000 7842 .50
C-EEY HMIRMT 137.000 15_0000 2055.00
C—EEY SEATTLE 192 _000 l0.0503 1329.6%6
Total for Item: C-EEY 3z5.000 3384 .6&
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Inventory Status Report

This print option allows you to view the statussefected items, status being the quantity on hiedjuantity
committed, quantity on backorder, quantity on regigns, and quantity on purchase orders.

File Mavigate Help

O 002 <

.Epﬁh't‘fmruﬂowm :

Date: 1072672012 LBC DISTRIBUTION
Time: 13:07:08 Item Status Report Dage: 1
Item Code:C-DISE HARD DRIVE

Unit:EL Factor: 1.000000
— Warehouse ——-- On Hand -- Committed ---——-— On BED —— On Begq. ————- on B ——-—
MACCOH 0.00 0.000 0.000 0.000 0.000
MIEMI S0.400 13.000 0.00a 0.000 a.aoa
SERTTLE 10454 .00 10068_000 0.000 0.000 0.0oa
Item Code:C-DISEZ HRARD DRIVE

Unit:EX Factor: 1.000000
— Warehouse —-— On Hand —-— Committed --—— o BRQ-—— Gn Begs ———— O PO =
MIAMI 2.00 2.000 0.4900 0.000 0.4909
SERTTLE a.00 o_o000 1.000 1.900 0000
Item Code:C-DISKZ- ALT HARD DRIVE

Unit:EA Factor: 1.000000
— Warehouse —-- On Hand -- Committed —---——-— On BED —— On Beq. ————- On BD ————
MIRMI 50.00 0.000 0.000 0.000 a.000
SERTTLE oS- B0 5.000 0.000 0.00a a.000
Item Code:C-EEY EEYBEOLED

Unit:EL Factor: 1.000a04
— Warehouse —--— On Hand —— Committed —--——- On BEQ —- Om Begq. ———- on BQ ————
MIRMI 137.00 Z1.000 0.00o 0.000 0.000
SEATTLE 182.00 T79.000 0.000 0.000 40.000
Item Code:C-MAC MARC LAPTOP

»

m
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Inventory Turns Report

This report will help you identify any slow moviitgms you may have by calculating the month’s syigpl have
on hand for the items selected and the numben@gtiyou "turn” the stock per year.

The classic method for calculating inventory tusto determine the number of months in inventorgividing the
total inventory dollars by the average cost of sébe a certain time period defined by the usee fésult is the
number of months in inventory. Dividing this figurgo 12 months gives the number of inventory tysesyear.
For example, if you have $1,000,000 in inventorgt #re average monthly cost of sales over the lasttgr was
$290,000, you have 3.5 months of inventory or Bvéntory turns per year.

When you select this report, the system displalgcten criteria screens so you can customizernfemation that
prints on the report.

) Enter Selection Critenz [f=|-=

File Edit Help
© &b

Selection Criteria

Warehouse Code: |
Product Class:

Item Code:

I ox | (2§ cancel |

Enter warehouse code. Press [ENTER] for all. (Zoom)

¥~ Enter Selection Criteria | [~
File
Q
Selection Criteria

Begin Period: | ZH1 2012
End Period: 10 2012

Print Warehouse Detail ¥/MN: ¥

[' Ok | |t_:_1 Cancel |

Enter begin period.

» If you select Y to Print warehouse detail a sepaliat for each warehouse will print.

» If you select N, one line for each item code prentsl it will be a summation of all warehouses.
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=

TG
| P Print Inventory Tums.
File Mavigate Help

©2000 ¢

==

Date: 1072672012
Time': 12513730
Warehouse Code: ALL
Product Class - RLL

Begin Period: 01 2012

Inventory Turnover Report

ALBC

Item Code:

DISTRIBUTICH

1210412120
End Pericd: 10 2012

—

»

Dage: 1

m

Item

Product Class: AUDIO
12104
Product Class: HON

Warehcouse
Goods

S5CM R SERIES MULSTRIEE

EDM 0.65
MROON a.00
ATLANIR 31.53
MIAMI 0.10
SEATTLE 40.63

Coat of

Inventory
Value

50.00

0.00

15.01
53210.00
10006100.00

Month
On Hand

12120 SCHM A SERIES LIFT-OFF
ATLANTER &8.54 2354 .21 360.1 .0
EDM .00 95 .80 .0 .0
MIAMT 0.00 762.38 0.0 0.0
EFrand Totals: T5.45 10082Z587.20 126648.3 a.0
=
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Print Lot Expiration Report

If you have lot number controlled merchandise thatate sensitive you will find this report veryetid as it lets
you view which lots have expired or are about tpiex The expiration date for lots is entered wiea receive

vendor purchase orders.

There are two selection criteria screens:

¥~ Enter Selection Criteria
File Edit Help
B =
Selection Criteria
MIAMI

Warehouse Code:

=)

Item Code: ALP®

IG ox | g cancel |

Enter item code.

In this next screen enter the number of days empiration date. In the example below we want ®akitems that
will expire in the next 60 days:

- Enter Selection Criteria
File
O}

Mumber Of Days to Expiry: |90

[' Ok | |r;1 Cancel |

Enter number of days to expiry.

=8 =)
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Date: 1072872012 RBC DISTRIBUTICN
Time: 13:16:14 Lot Expiration Report Page: 1
These lots expire within 30 days
Days To

Warehouse Item Code Lot Expire Date Lot Rty Expire Location
MIAMI RLEEZ03 1001 1273172010 10.00 EXHPIRED E -3
MIRMI RLEGZ03 1001 12/31/72010 733.00 EEPIRED E -3
MIAMI BLEEZ03 1001 1273172010 59.00 EHPIRED E -3
MIAMI RLEEZ03 1001 1273172010 153%.00 EXPIRED E -3

124
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Stock Location by Bin

This report will list all of the bin location areitn is listed in.

| 7 Stock Location by Bin
File Mavigate Help

© 00D :

(i

—

>

Date: 10/2€/201Z

RBC DISTRIBUTION 3
Time:- 13:20:17 Stock Location by Bin Page: 1
Warehouse MIAMI

Item/Desciption

Bin Location Lot/Serial Number On Hand Committad Availabla
121395 SCHM A SERIES NYLON Primary Al Secondary Bl

Bl 5.00 0.00 5.00

c1 85.00 8.00 77.00

T 10.00 0.00 10.00
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ltem Lead Time Analysis

For purchased items this report will print averdgst, and next to last lead times in days plusoupe
last ten PO receipts. For manufactured items Itpiht review, fixed, and variable lead times ayd

plus up to the last ten production work order netsei

File Edit Help
Q iR

A9
Selection Criteria
Warehouse Code:  SEATTLE
Item Code:  C-MAC
Type: M
Mumber of Receipts to Print: &

[@ oK ] 1.4 Cancel

Enter the number of receipts to indude in the detail print, Defaultis 10

OVE:

7 Enter Selection Critera =)

Type — P for purchased or M for manufactured

P~ Htem Lead Time Analysis
File Mavigate Help

90000 ¢

Date: 1072872012 LBC DISTRIBUTION
Time: 13:29:5¢ Item Lead-Time Enalysis Page: 1
————— Purchase-—— --Production—

Item Code Description Warehouse Type Avg Last Prev Revw Fix Var

C-MAC MAC LAPTOR SEATTLE M 0.00 0.00 0.00 0.00 5.00 0.00
el L e el Line Vendor Quantity Flzced Recwvd Lezd Time
471 0oa 1.00 1071173012 10/18/2012 7.00
472 0oa 1.00 107112012 10/18/Z012 7.00
480 ooo 1.00 03/1872012 08/25/2012 i i
458 0oo 1.00 0871772012 03/24/2012 7.00
457 000 1.00 03%/14/2012 08/21/2012 7.00
388 000 10.00 11/28/2011 11/28/2011 0.00

>

m
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Sales Projections Analysis

This screen program displays projected sales vaisusl by item class. How to enter Sales Projastigas cov-
ered in Chapter Two but they can also be modif&dgithis screen by going into Update mode.

#& Sales Projections Analysis

File Edit ‘View Mavigation Tools Actions Options Help
QB UWRFEQA ABR E00ED E 9O
Monthly Detail
" Find Prev Mext Update
Month: [04 | ‘Year: | 2011 |Business Day: 11 iTotaI Day: 21 |
Part Type MTD Sales Marain o Margin Projected Sales ariance MTE Purchases
| EXTERMNAL REBUILT 0.00 0,00 0.00 0,00 Qoo .00
|NEW PARTS 0.0 0.00 0.0 20,95 -20,95 | £000,00
|REBULLT 0.0 0.00 .00 000 0.0 0.00
|USED PARTS £5.55 32.05 | 48.89 1048 55.07 0.00
_CORE CHARGES D.DD. EI.DU. D.DD. D.DD. EI.DD. 0.00
__SH;PPING CH.\?\.RGES 1.00 | 0.50 | 50,00 | 0,00 | 0,00 | 0,00
_DEITIVE_R\" SALES ZDD | 2_._DU 100,00 | 0,00 0,00 | _D.DD
_SHIF‘PED SALES_ 0,00 | 0.00 0.00 0,00 0.00 0.00
TOTALS: Il £5.55 | 3205 || 48.89 | 3143 | .12 | £000,00
1of1
DR,
. Monthly Detail
If you want to see total $ sales by month clickios button on the toolbar.
7 Monthly Detail o =
File Edit Mawvigaticn Help
Bl 28500 00
Period: 09 Year: 2012 Business Day: 20 Total Day: 20
Period Year MTD Sales Margin %% Margin MTD Purchases =
09 2012 627052.29 62541579 99.74 17145.00
08 20§12 1054.00 209.00 19.83 928.00
a7 20§12 25210.80 13647.58 5413 531.00
06 2012 51.25 41.22 80.43 465784 .78
a5 2012 115.00 -98.67 -85.80 850.00
04 2012 900.00 821.25 91.25 16213.00
a3 2012 3350.00 317399 94.75 50008461 45
02 2012 332.07 12465 37.54 14007.00
o 2012 -674.85 -30313 44,92 2093.00
12 2011 120.00 -480.00 -400.00 247280
11 2011 801.98 -137.66 -17.17 4153.00
10 2011 2048 -440.87 -2151.63 0.00 —
OVR
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ltem Audit Report

This report lists beginning balance, transactiansl ending balance of items based on date range.

(i B =
File MNavigate Help

© 002 ¢

Date: 10/2€/2012 ABC DISTRIBUTION
Time: 13:58:34 Item Rudit Report Page: 1
Between 10/01/2012 and 10/28/2012

»

Item Code Sescripticn Hazehouse Date 57 fuantity Salance

C-MAC MAC LRPTOR MIRMI

Beginning Balance z32.000
Sales Order: 2888 10/23/201z SH -1.000 £31.000 T
Ssles Ozdexz: 3710 10/26/2012 SH -1.000 230.000
Purchase Order: 803 10/26/2012 j=lig Z_000 23z .000

Znding Bzlance z3z2.000

C-MAC MAC LADTOR SEATTLE

Beginning Balance 27.000
Production Receipt: MFE-471 10/18/2012 =1 1.000 za.000
Sales Order: 3880 1071872012 SH -1_000 27._000
Production Receipt: MFE-472 10/18/2012 ER 1.4000 za.000

Ending Balance Zg.000
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Item Shortage by Warehouse

This inquiry displays all items where available iy (on hand less committed to orders) is negativ

Tt tortage by Viardhomse

File Edit View Mavigation Toels Actions Options Help

A ALEBEH B00ESE 90

Commit

Q@ 9 s

Find Prev MNext Browse
Warehouse: CHICAGO CHICAGO DISTRIBUTION CENTER
| Item Code Description UM  OnHand Committed Net Available On Qrder f
075-1312/312TB SEAL, P/5 PUMP FRONT SEAL
149,/70BM O-RING, 149/70BM ZF & PUMPS EA 0.00 200 -2.00 0.00
2.5 X15MM J-RING 2.5 X 15MM EA 0.00 1.00 -1.00 0.00
2.5 X 20MM 0-RING, 2.5 X 20MM EA 0.00 1.00 -1.00 0.00
2.510MM 0-RING, 2.5 X 10MM EA 0.00 200 -2.00 0.00
246-T0/BN 0-RIMNG, 246.70BM EA 0.00 1.00 -1.00 0.00

3of 14

[E ExitDetaiI] [ on_order J

QVR

If you click on view detail to go inot the detaéiction of the screen you can view the committeditlby
clicking on the Commit button on the toolbar and @rder detail by clicking on the n Order button.
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Serial/Lot Composition Inquiry

Use this screen to view what serial or lot numberat into making a manufactured item.

F3 Sesial/Lot Compaosition Inquiry (=)= |[=]
QR & QAB0ERERME00EDE Q0
QA 0 © =\
Find Prev Next Browse
Ttem Code 4008000 Production Order 440 Release 000
S5YS 2012 DODGE RAM BI-FLUEL Receipt Date 07/05/2012
Warehouse MIAMI Sales Order 47
Serial No NGC4192 e 1

Lot Mo Customer 12

Bin Location Al CLASSIC PARTS UNLIMITED
On Hand 0.000 Date Sold

nce Componer Description tity Issued Date Issued Warehouse Serial Number Lot Mumber Bin Location ™
001 4004100 FILL A55Y & TL BX COVER 1.000 MLAMT NGC4152 Al
002 4006100 UNDRHD 5Y5 DODGE RAM 1.000 BALAMT NGC4172 Al
Q03 5017400 TAMNK TYPE 4 24GGE QUANTUM 1.000 MIAMI NGC3100 El
004 5018400 WALVE OMB VEGA D18 1.000 MIAMT NGC3151 Al
005 5020200 STRAPS MOUTNIMG 21X60 QUA.., 1.000 MIANT NGC3650 El

630f79
iew Detail
ow
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Print Non-Compliant Item List by Vendor

File Mavigate

© 000D

Date: 06/13/2013 Non-Compliant Item List by Vender

Time: 1&:54:28 ABC DISTRIBUTICON FPage: 1
Vendor Code Item Code Description 1 Description Z
104588 12104 SCM A SERIES MULSTRIEE STRIEKE MULTIFLE
104588 12112 SC¥ R SERIES CVR-UP TAFE ALUMINUM
123457 12104 SCM A SERIES MULSTRIEE STRIEE MULTIFLE
123457 C-MREC MRC LRPTOE

123458 12104 S5CM A SERIES MULSTRIEE STRIEE MULTIFLE
123480 12104 SCM R SERIES MULSTRIEE STRIEE MULTIPLE
1Z234a0 1z11z SCH A SERIES CVR-UP TAPE ALUMINUM
123447 1zZ104 SCH A SERIES MULSTRIEE STRIEE MULTIIFLE
123478 12104 SCM A SERIES MULSTRIEE STRIEKE MULTIFLE
123478 I2XI2 SCM R SERIES CVR-UP TRPE ALUMINUM

CRNON 12104 S5CH R SERIES MULSTRIEE STRIEE MULTIFLE
CRMON 12112 S5CHM A SERIES CVR-UP TAPE ALUMINUM
EPA-RL 12104 SCM A SERIES MULSTRIEE STRIKE MULTIFLE
s 12104 SC¥ B SERIES MULSTRIEE SIRIEE MULTIPLE
SCM 12112 SCM A SERIES CVR-UP TAPE ALUMINUM

< 1

m
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Production Line Inventory

Lists on hand balances for bin locations associaidta Production Line.

™3 Production Line Inventory

00D <

Date: 10/07/2014 LBC MANUFACTURING

Time: 15:06:34 Production Line Inventory Page: 1

Warehouse MIRMI

Lime  mm—————— Current On Hand --—--—-—--- Bouting Minimam Maximam
Location Component Item Line In Primary Other Locs Parent Item Seq Quantity Quantity Excpt
Producticn Line LINEL PRIMRRY LINE
BZ C-EEY 0.000 0.000 2756.000 C-MRC 2
BZ C-MON 0.000 436.000 Z.000 C-MRC z
BZ C-MOUSE 0.000 0.000 &33.000 C-MRC 2
D1 C-DISE 852.000 852.000 3033.000 C-MARC 1
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Indented Serial/Lot Composition

This screen shows indented serial and lot numbee#bility for a produced/sold product. Enter amit
code and a serial or lot number and an indentedfliserial and/or lot numbers that were purchased

produced to make the item is displayed.

'~ Indented Serial Composition
File Edit View MNavigation

OB UUWRPEABALIBRH S00EDHE 00

A0 Q0 &\

Find Prev Next Browse

Item Code: C-MAC-R]
Serial Mo: ABC3339

Tools

MAC LAFTOP - WITH BOARD DETAIL

Actions

Help

Serialized: | Serialized

Lot Mo:
Level Item Code S/LB Serial Lot Source Type Source Order | Quantity Vendor
1 C-MAC-RJ Serialized ABC3839 Production 603,000 1.000
.2 C-MON Serialized ABC2233 Purchase 606/1 1.000 123458
2 C-BOARD-ASSY Serialized ABC3535 Production 578,000 1.000
W3 C-PROCESSOR Serialized ABC3530 Purchase T94/1 1.000 123457
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Indented Serial/Lot Where Used

This screen shows indented serial and lot numberavased traceability for a produced/sold product.
Enter an item code and a serial or lot number aniddented list of serial and/or lot numbers that-c
sumed the entered serial/lot is displayed.

T~/ Indented Serial Where-Used
File Edit View MNavigation Tools Actions Help

OB VHLhEERAAIBRN BE0Q0EDE 00

A6 @ .

Find Prev MNext Browse

Item Code: C-PROCESSCR

Serial No: ABC3530

INTEL CORE I5 PROCESSER

Serialized: | Serialized

Lot No:
Level Item Code S/LB Serial Lot Where Used Type  Where Used Order Quantity Customer vendor
0 C-PROCESSOR Serialized ABC3530 Purchased 794/1 1.000 123457
1 C-BOARD-ASSY Serialized ABC3535 Comp Issue 578/000 1.000
2 C-MAC-RJ Serialized ABC3839 Comp Issue 603/000 2,000
.3 C-MAC-R) Serialized ABC3830 Sale 1728/1 1.000 12
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Chapter 6

Administration Menu

*Check Database Status
*Check Database Connections
*Update Database Statistics

* Security Reports

*Purge Activity

*Update Batch Information
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Administration

The Administration Menu:

File ‘iew Esxecute Seftings Help

demEam

Dev 5.40
a8 General/Administration
LU = R el o system Administration

3 Sales g 2 Systen: & a Check Database Status

4 Purchz & 3 Datalr E| b Check Database Connections

5 Produt g 4 wWeb S & e Update Database Statistics
6 Produt 2

Ve = m Security Reports

i B p Purge Activity
3_ Ge.nera.erdr.ﬂlnistratl.( [E z update Batch Information

ET 8] Exit

Epooooooow

I Devsao Database: sample Printers: Lexmark2/NPIBCCTD (HP LaserJet P2035n)

Status Idle

The following Options are available:

Check Database Status

Note

This function should only be used by your Systenmidstrator. Please contact your Fitrix Rep-

resentative for further information.

Check Database Status (option a). Use this optice¢ if the database is up and running. If thesta "Online"
then the database is up and ready for connect8ir@muys the current status of the database such as:

¢ Database version

e Status- Online/Quiescent/Offline
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» Number of days the database has been up

» Size of memory allocated.

Check Database Connections

Note

This function should only be used by your Systenmidstrator. Please contact your Fitrix Rep-
resentative for further information.

Check Database Connections (option3f)jows information about the current users conndctélte database. There
will be one line of information for each user tiaturrently connected to the database in thevatig report:

» Session ID

* SQL Statement type - Select/Insert/Update/Delete
+ Database name

* Isolation Level

» Error info if any.

Role Based Menus Setup

Use these programs to set up custom menu strudtureach role/user. See tBetting Sarted with
Fitrix User Guide for instructions on how to do this.

Security Reports

This menu option (option m) allows you to printeport of current security settings (ie- who is af#al to do what
with the Fitrix software).

Purge Activity

Purge Activity (option p). This menu option has thlkowing submenu:
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p Purge Activity
[El h Merge Customer Activity
[l

= 1 Print Duplicate Customer Info

[El j Merge Ship-To Activity

&S] Exit

Merge Customer Activity - this program is useful when a company changegesand you want to set up a new
customer code that reflects the new company nam¢hem transfer all sales history/activity to tleswcode.

) E Merge Customer Activity |i|

File Edit VWiew Mavigation Tools Actions Help

O R EQ AEM @O
#.
WARMING: This program will transfer all activity, open items, and
reference records from the old customer code to the new customer
code and then delete the old customer code.
Enter Old Customer Code:  [B (=)

CLASSIC PARTS UNLIMITED
Enter New Customer Code: 16 =

WILD WEST MOTOR. RANCH

(@ox | [Fqcancel |

Enter Old Customer Code, S

Print Duplicate Customer Information - this report program will list any informationathcould not be merged
into the new customer code because it is a dupli¢air example, if old customer 2 has a ship-tediiland new
customer 12 also has a ship-to code 01, ship-taf1 be merged. What you will need to do in tlaseis set up a
new ship-to code under customer 12 for this shigpiddress.

Merge Ship To Activity - This program transfers all sales history/actititghe new code and then deletes the old
code.

Update Batch Information

Update Batch Information (option z). See the chapititied Batch Control Maintenance in iBetting Sarted
With Fitrix guide for information on this program.
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Chapter 7

SQL Queries

*  Why SQL Queries are run
* SQL Commands - Select, Order By, Group By
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Using SQL

SQL stands for Structured Query Language. It imadard method for accessing a SQL-compatible dat@akrhis
section of the manual discusses how to use SQAhtteeginformation from the database.

SQL is used primarily to generate ad hoc repoa. 8ont end tools, such as Informix ISQL, allomyt enter
and run standard SQL queries with a simple sebofroands. Other productivity tools allow you to lidéta in the
SQL database to spreadsheets, word-processing éntsinsharts, and graphs. As the information irddtabase
changes, the spreadsheet changes automatically.

Before you use SQL report generators or produgtiaiols, you must know how SQL itself works. Thougpartic-
ular SQL front-end tool may differ, the basic instion sets should work in a similar manner. Theisti®n intro-
duces you to the basic use of these statementgiaeslyou examples of how they are used in a waoktvays

The examples use General Ledger tables and colBimse all accounting transactions eventually gméhithe

General Ledger, it is a common application for Sfpleries. The point of this section, however, isdoer the ba-
sics of SQL, not to teach you how to create spedifieries in individual applications.
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SELECT Command

The SELECT statement gets information from the lukda. There are only six different clauses thatrobwhich
information this SELECT retrieves. They are caliéglises since they describe a part of the oveELIEET com-
mand. Only two of these clauses are required fgrSfPL database query. These commands or clauséstaceand
described below.

SELECT: The SELECT clause is the start of all SQL quetlieis.required for all information retrieval. & used to
tell the system which information categories oldse—in SQL they are called columns—you want to asce

FROM: The FROM clause is also required for all SQL Stsleit is used to tell the system from which filetable
to take the data.

WHERE: The WHERE clause is optional. It lists the setatiiriteria for the Select statement. It allows youle-
scribe which records you want to see.

ORDER BY: The ORDER BY clause is also optional. It allowsi Yo tell the system in what order to put retrieved
records.

GROUP BY: The GROUP BY clause is also optional. It allows yo tell the system how to group records for to-
tals and subtotals.

HAVING: The HAVING clause is also optional. It allows ytmutell the system which groups to select.

You can retrieve any type of information from a S@itabase with these six clauses. In the next sksections we
will cover these commands in more detail.

Using SELECT and FROM

The format for the most basic SQL query is:

SELECT col utm- nanes FROM t abl e- nanes
In this statement, SQL commands are printed inagital letters; however, most SQL tools are ngecgensitive.

Column-names refers to the names of the actuahu@dwor information categories created in the tabddle-names
refers to the database tables that contain the data

Selecting All Columns

When you don’t want to specify specific column namgu can use the asteri¢k (o indicate that you want the
values in all columns. For example, suppose you wasee all information from a control table. BEnte

SELECT * FROM stxcntrc

“Stxcntrc is the name of the control table. Typligathere is only one record in this control tahhe, in this exam-
ple, the columns in it are company name, addresadtress #2, city, state, zip, county, countrg,fitst current
asset account, the first fixed asset account,dirgtent liability account, the first long termbidity account, first
capital account, the first income account, firsitaaf goods account, and the first expense account.
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In response to this query, the system displayvahees associated with each of these columns. X&et éormat in
which this information is displayed differs froms$gm to system.

Selecting Specific Columns

If you just want to see specific columns from deéaknter the names of the columns. For examplmufwant just
the name and address information from the dataleases;

SELECT co_nane, addrl, addr2, city, state, zip, county, country
FROM st xcntrc

The names used are those that are part of thaldséitanary. In order to select specific columnsy youst know
what they are named in the database. Some SQL quystgms provide a display of these column anc: tahines.
Typically, however, you must work from printed tahlefinitions. There are SQL queries that allow imtetrieve
information about the names of the columns ancetainl the database, but they are not covered here.

Notice that the different column names are sepdisyecommas. This is usually required. The lasticwl name
does not have a comma after it.

Using Math in the SELECT Statement

You can also include mathematical operations wiloiar SELECT statement. The mathematical operaigmsg-
nized are:

+  Addition
- Subtraction
* Multiplication
/ Division
Here is an example of addition:

SELECT doc_no, ampunt, anount + 1 FROM stgactvd
The result of this query shows the document nuntheramount of the transaction, and that amount + 1

Here is an example of multiplication:

SELECT doc_no, anpunt, anount * .077 FROM stgactvd

You do not need to use literal amounts as parbaf ynath. You can use other column names.

SELECT doc_no, anpunt, anount / doc_no FROM stgactvd
You can combine multiple mathematical operations ¢kample, you can multiply, divide, add, and saddtall in
the same SELECT statement), and you may combingreohames and literals in calculations.

SELECT doc_no, anount, doc_no + amount, anmount / 2

FROM st gact vd

You can also use parentheses to show the ordeeoégence of mathematical operations.

SELECT doc_no, amount / (1 + 2)
FROM st gact vd
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This expression adds 1 + 2 before dividing this sumamount.

Selecting Specific Rows: WHERE

The simplest selection statements show all therimddion in a file or table. However, you may onlgnt to see
specific rows (records) that meet a given seledtiiteria. To make such a selection, use the WHERESe.

The format for the WHERE clause is:

WHERE col um- nane rel ati onal - operator val ue

This may seem a little complicated, but an examshtauld clarify how it is used. For example, FitBisiness uses a
table to store all of the accounting detail frora Beneral Ledger system. If you want to see theéesrfor a particu-
lar original journal, use the following statement:

SELECT * FROM stgactvd WHERE orig_journal = "AP"

The asterisk causes the system to display all asduimthis table. The table named stgactvd is thigity data table
for the General Ledger system.

In the WHERE clause, you see the name of a coluimgnjournal, followed by a relational operator =ddimished
by a value, AP. What this statement means isalighe columns in the table stgactvd where therol
orig_journal contains AP.

In composing this query, you can use any columnenamnthe table.

Relational operators consist of the following:
Symbol Meaning
= Equal To
<> Not Equal To
> Greater Than
< Less Than
>= Greater Than or Equal To

<= Less Than or Equal To

Matching Character Patterns
The keyword MATCHES can be used within the WHER&uUSsE to select rows that contain certain strintgpa.

The format is as follows:

WHERE col umm- nane MATCHES val ue

In this case, the column name must be a charagierdblumn. This means that it must contain charachot num-
bers. The value is a pattern of characters and baushclosed in quotation marks. For example, cavipus query
of the general ledger activity table could haverbstated using the MATCHES keyword like this:

SELECT * FROM stgactvd WHERE orig_j ournal MATCHES " AP"
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In this example, we require an exact match, wisobxiactly the same as an = command. The real paiwer
MATCHES comes into play when you use wildcardsitd i meaningful character string within a londeamcter
column.

MATCH Wildcards

There are three wildcards:
* This matches any set of characters or no chagacter
? This matches any single character.

[ X-Y] This matches the range of characters indicated.

You can use these wildcards in a variety of wayselect the proper rows from a table. For examnipléhe General
Ledger detail table, there is a column that comstéie department code. Note that even though depattcodes
typically consist of digits, it is still a charactigeld, not a numeric field. These codes can beduaracter string up
to three characters long. Use these codes to sieledtem detail in the variety of ways detailegldw:

SELECT * FROM st gactvd WHERE department MATCHES "1*"

This finds any rows where the department code I3egith the character 1.

SELECT * FROM stgactvd WHERE departnment MATCHES "*10*"

This finds any rows where the department code amnthe character string 10 anywhere within it.

SELECT * FROM st gactvd WHERE departnent MATCHES "?10"

This finds any line item where the department dostthe characters 10 preceded by any other sugleacter. It
does not find a department beginning with 10, bfihds 110, 210 and so on.

SELECT * FROM stgactvd WHERE departnent MATCHES "1[1-5]*"

This finds all rows containing department codes begyin with the digit 1, followed by the digitstirough 5, and
then followed by any other characters. This doedind rows where the digits 1 through 5 do not ietiately fol-
low the beginning digit 1.

Using AND and OR in the Where Clause

You can make your WHERE clause more complicateddiayg AND and OR as follows:

* AND: Makes the clause more restrictive. In order tedlected, the data must pass all tests joinedey th
AND clauses.

* OR: Makes the clause less restrictive. To be seletiieddata only need pass one test or the othersye
tax for the use of AND and OR is:

WHERE col um_nane rel ati onal - operator val ue
AND col um_nane rel ati onal - operator val ue

or

WHERE col um_nane rel ati onal - operator val ue
OR col um_nane rel ati onal -operator val ue

In the next example, the WHERE clause selects v in which the department code begins with tlyé d and
whose document number is greater than one hunBmgs in which the department code begins with 1waindse
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document number is less than or equal to 100 arsatected. Rows in which the document numberestgr than
one hundred, but in which the department code doebegin with 1 are alsmt selected.

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
AND doc_no > 100

In the following example, even more documents atected. All documents in which the department doeigins
with 1 are selected because they pass the fitstiteaddition, all documents with numbers gre#ten one hundred
are selected because they pass the second test.

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
OR doc_no > 100

Note

Even though some documents may pass both tesygsathenly selectednce.

Using Multiple ANDs and ORs

You can use AND and OR to join any number of ptsase

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
AND doc_no > 100

AND orig_journal = "AR'

AND anount > 1000

Note

Remember: adding multiple AND statements makesebiemore and more restrictive; in order to
be selected, the row must mebtof these criteria.

You can also use parentheses to group ANDs and ORs.

SELECT * FROM stgactvd WHERE (departnent MATCHES "1*"
AND doc_no > 100) OR (orig_journal = "AR'
AND anount > 1000)

In this test, selected records or rows must eltlage a department code that begins with 1* andcardent number
greater than 100 or they must have an originahjalucode of AR and an amount greater than 1000.

Improper Use of AND or OR

Remember the AND and the OR are used to join campl@umn_name relational-operator value phrasgsmwi
the WHERE clause. It isot used to join separate WHERE clauses or to joinegto a single column_name.

Correct:

SELECT * FROM st gactvd WHERE department MATCHES "1*"
OR doc_no > 100
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I ncorrect:

SELECT. . .
OR WHERE doc_no > 100

Correct:

SELECT * FROM stgactvd WHERE departnent MATCHES "1*"
OR departnment MATCHES "*1"

I ncorrect:

SELECT. . .
OR MATCHES "*1"

WHERE Using LIKE

LIKE is a keyword that works almost identicallyMATCHES. The major difference is that it has diéfet wild
cards. Instead of using an asterisk to match ctems@ percent sign (%) is used. Instead of questiarks to
match a single character, an underscore is used.

SELECT * FROM stgactvd WHERE departnent LIKE "1%

This finds all departments that begin with 1 arelfatlowed by any combination of other charactef&E can only
be used for character columns (letters or digithg values used must be enclosed with quotatioksnar

WHERE Using BETWEEN

You can use the keyword BETWEEN to indicate that y@nt to select a value between two other values.

SELECT * FROM stgactvd WHERE anpunt BETWEEN 10 AND 40
This selects all rows in which the amount colums aaalue from 10 and 40, inclusive.
When you use BETWEEN, you must use AND, as shovovheo indicate the second set of values.

Correct:

SELECT * FROM st gactvd WHERE anpunt BETWEEN 10 AND 40

I ncorrect:

SELECT... BETWEEN 10 40

You also must show the values in the proper ordtr tive smallest value first. The wrong examplesioet pro-
duce an error message, but no rows are selected.

Correct:

SELECT * FROM stgactvd WHERE anpunt BETWEEN 10 AND 40

I ncorrect:

SELECT. .. BETWEEN 40 AND 10

You can also use BETWEEN to specify a range ofdatelphanumeric characters.

SELECT * FROM stgactvd WHERE orig_j our nal
BETWEEN "A" AND "Z"
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This query selects all documents with an originarpal code beginning with a capital letter.

WHERE Using IN

Use the keyword IN to compare the value in a colwith a list of possible values. You could do theng thing
using a series of ORs, but IN makes this somewloaé rstraight-forward.

The syntax:

WHERE col um-nane IN (list of val ues)

Here is an example of selection from a list of fassvalues.

SELECT * FROM st gactvd
WHERE orig_journal IN ("AR',"AP","GI")

This select statement finds any rows which confd) AP, or GJ in the original journal code column.

It is the same as the following SELECT statement:

SELECT * FROM stgactvd WHERE orig_journal = "AR'
OR orig_journal =" AP"
OR orig_journal ="Q&"

You can see the advantage of using the IN keyword.

Matching NULL Values

SQL discriminates between a column filled with sgsaor zero and one filled with a NULL value. A aolu with a
NULL value has never had any values entered into itas had those values removed. Spaces or the xafo are
not considered NULL.

You may wish to identify the values that are NULhem selecting records. For this purpose, you h&wULL
keywords for use with the WHERE clause.

The syntax:

WHERE col umm_nane |'S NULL

For example:

SELECT * FROM stgactvd WHERE departnent 1S NULL.

This finds all records in the activity table whilsave no department code associated with them.

Using NOT

With many WHERE statement keywords, you can uséélygvord NOT to select records that aot matched by
your selection criteria. NOT can be used with titofving keywords:

* MATCHES
* LIKE
« BETWEEN
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« IN
« NULL

For example, if you wanted to find all records watlwalue NOT NULL in the department column, usefdtiew-
ing:
SELECT * FROM stgactvd WHERE departnent 1S NOT NULL.

finds all the rows with values in the departmertiom
SELECT * FROM st gactvd WHERE ori g_j our nal
NOT IN ("AR',"AP","Q&J")
selects all rows that have orig_journal codes &hatnot equal to AR, AP, or GJ

SELECT * FROM st gactvd WHERE depart nent
NOT BETWEEN "A" AND " Z"

selects rows whose department codes do not betinavdapital letter

SELECT * FROM stgactvd WHERE departnment NOT MATCHES "1*"

selects all rows where the department code doelsegih with 1

SELECT * FROM stgactvd WHERE departnent NOT LIKE "1%

selects all rows where the department code doelsemih with 1.

Selecting From Multiple Tables

So far, we have shown only SQL queries that take filam one table. Using the WHERE command youaiao
join two tables together and get related informafrom them.

For example, in Fitrix General Ledger, the activdple, stgactvd, contains the information aboahdene item that
is posted to the system. It does not contain tlseclhaformation about the document, such as whermad created
and a general description of the document. Thizrimétion is in a general reference table for alhsactions on the
system. This table is called stxtranr.

To see the document date as well as the informationit specific line items, select columns fromhbaftthese
tables and join them together using a WHERE claoghat only the related records are selected.

The syntax for joining multiple tables is:

SELECT [tabl e-nane] . col um-naneg, [t abl e- nane. ] col um-nane, ...
FROM t abl el, table2,...
WHERE t abl el. col um- nane=t abl e2. col utm- nane

The WHERE clause causes the SELECT statementumrenly those rows where the specified columresaich
table are identical. The table name after the SELE@tement only needs to be used when the colame rap-
pears in both tables.

In Fitrix Business, the table name must always be used because wbearotumns carry matching data used for

joins, they are named identically. You can see Wwicidumns need to be joined in the WHERE clauseydiing
which columns in the two tables have the same name.
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Here is an example of a query that returns a fishwounts for the individual lines that make upaas$action, se-
lected from the general ledger activity table, glaith the corresponding document date and desamniptf the
transaction from the general transaction table.

SELECT stxtranr.doc_no, doc_date, doc_desc, anpunt
FROM st xtranr, stgactvd
WHERE st xtranr.orig_journal =stgactvd. ori g_j our nal

AND st xtranr.doc_no = stgactvd. doc_no

This selection produces one row for each line tet entered under the Update General Journal ofiaxch line
contains the document number, the document daeldbcription of the transaction, and the amoustaabfor that
line.

Notice that doc_no after the SELECT is precedethbytable name, stxtranr. This table name is reduiecause
doc_no is used as a column in both tables. Theitects are identical, but you need to specify il 8@ich table
you want to use.

Also notice that we did not have to use the tablmes for doc_date, doc_desc, and amount. Thicaube these
columns only appear in one table or the other.

Joining More Than Two Tables

You can use any number of tables in a SELECT statentf more tables are used, you simply extendAMiHERE
clause to equate columns within each table.

For example, in Fitrix, there is another table thalds information about a transaction. This tablstgtranr and it
contains information such as the accounting pesitdl year for the transaction. If you want to séitiformation
for each of your activity lines, extend your quéryinclude this third table.

SELECT stxtranr.doc_no, doc_date, doc_desc, acct_period, acct_year, anmpunt
FROM st xtranr, stgactvd, stgtranr

WHERE st xtranr.orig_journal =stgactvd. ori g_j our nal

AND st xtranr.orig_journal =stgtranr.orig_journal

AND st xtranr.doc_no = stgactvd. doc_no

AND st xtranr.doc_no = stgtranr.doc_no

Notice that two new columns have been added: aedbgand acct_year. No tables need to be speddicthese
columns because they occur only in the table sigt@tgtranr has been added to the FROM clauseANi2
clauses have also been duplicated to join the amduinom stxtranr to the matching ones in stgtrahe choice of
stxtranr for the join in this case was arbitramncs all tables involved contain the same keys.®¢dacould have
just as easily been used. However, this may naysvbe the case; many joins may take place on caldhat are
unique to a particular table.
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ORDER BY Command

Use the ORDER BY clause to sort the output. Ifp8amal and can be used in conjunction with anyotiptional
clauses.

The syntax:

ORDER BY col um- nane

Column-name must be an element in the SELECT fisblumns; that is, you cannot ORDER BY a columat thas
not been selected. For example, to see all ofdvs in the General Ledger activity table sortedlbgument num-
ber, use the following command:

SELECT * FROM stgactvd ORDER BY doc_no

If you want to do the same thing but select ondpacific original journal, use the following comnaan

SELECT * FROM st gactvd
WHERE orig_journal = "AR' ORDER BY doc_no

Sorting By Multiple Columns

You can create sorts within sorts. For examplgoif want to see all order lines organized by odbjaurnal, and
within each original journal, organized by depanmtneumber, use the following command:

SELECT * FROM st gactvd
ORDER BY orig_journal, doc_no

Using Aggregate Functions

There are a number of special functions that perfoalculations among the rows selected. Theseadliedaggre-
gate functions because they work on a group of réMigen they are used, you do not see the indivichvas them-
selves, but the results of the operation on allsrowgroups of rows.

The aggregate keywords and their functions are:
AVG (column-name) Calculates the average of the column specifiedhierows selected.
COUNT (*) Counts the number of rows retrieved by the WHEREs®e.
MAX (column-name) Finds the maximum value in the column specifiettii@ rows selected.
MIN (column-name) Finds the minimum value in the column specifiedtfe rows selected.

SUM (column_name)Adds the column specified and totals it for thesselected.

These aggregate functions are used like column siafer the SELECT keyword. They do not subtotdssyou
use the GROUP BY clause (explained in the next@@ct

Correct:

SELECT sun{anpunt) FROM stgactvd WHERE doc_no = 4

This query produces the total amount for documetfitdbes not, however, show the document numbelfit
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I ncorrect:

SELECT doc_no, sum(anount) FROM stgactvd

This produces an error requesting a GROUP BY phrase

GROUP BY Command

This clause gives you subtotals for different goprows using aggregate functions. The syntax:

SELECT colum-1ist, aggregate-functions FROM tabl e-nane
GROUP BY col um-1li st

For example:

SELECT doc_no, sum(anount) FROM stgactvd
GROUP BY doc_no

This produces a list showing each document numhbettee total for that document next to it.

Note

You must have a GROUP BY clause for each columecssdl.

Correct:

SELECT doc_no, acct_no, sun(anount) FROM stgactvd
GROUP BY doc_no, acct_no

This produces a line for each unique combinatioa dbcument number and an account number. In otbiets,
you get the sum for document number one, for tis¢ diccount number, then the sum for document nuie for
the second account number, and so on. Yomotiget the sum for a given document number alone.

I ncorrect:

SELECT. ..
GROUP BY doc_no

This produces a GROUP BY error because you refegtacct_no in the column selection but did not aéften
the GROUP BY column list.
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Account—An account is a classifying or summarizing deviteepresents a category of transactions that mess
entity has decided to track. All transactions rdedrin a journal are subsequently posted to twoare
accounts. A transaction is posted as a debit @itazetry to an account. The difference betweertated of all
debit entries and the total of all credit entriested to a single account is referred to as theuatts “balance.”
Depending on the type of account, an account’'snigal#s either increased or decreased by a debiedit entry
(see Debits and Credits).

Account Number—Each account in the Chart of Accounts is identifigch unique number, up to nine digits long.
Accounts of a given type usually are grouped byantnumber. For example, all asset accounts nhigdin
with a “1” followed by up to eight numbers.

Example: a basic Chart of Accounts

Table 1: A Basic Chart of Accounts

Number Account Description Type
100000000 CASH ACCOUNT ASSET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 PRODUCT SALES INCOME
500000000 COST OF GOODS EXPENSE
600000000 GENERAL EXPENSE EXPENSE

Account Types—There are three basic types of accounts: asdeiljitiiaand capital. Capital is also referred to as
owners’ equity. Income and expense accounts anbsesof retained earnings, which is a capital aeto

Accounting Periods (General Ledger Periods}-Each business transaction is time-sensitive.ilgystem, a new
accounting period is created every time you clagelte existing period. You are not limited to ayiyen
number of periods during the course of a year.afigaction that takes place in the current yeas fiab one of
these possible periods.

Accrual Method—A method of accounting which records revenues apeémses in the period in which they are
earned or incurred and not in the period in whiytare received or paid. Compared to the cashadeth
accounting, the accrual method of accounting isena@curate, but tends to be more complex.
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Adding a Row—Adding a row means creating a new row and additgtie table. For example, when you add a
new account to the account table, you are addnogvao that table.

Adjusting Entries—Entries that adjust the balances of ledger accodulsisting entries are usually made for one
of two reasons. One reason is to record unrecaedents such as revenue earned but not receivedthbe
reason is to correct accounting errors.

Age—The number of days between the date on a partidoleument and the “aging date.” When processing an
aging report, the system prompts for the aging;da&euser determines which date to use as an agiteg (See
Customer Aging. See also Vendor Aging.)

Alphanumeric field—An alphanumeric field is a field whose entries cansist of any combination of letters and
numbers.

Asset Account—Assets are things of value possessed by a busi@ask.in a bank account is an asset, as is
accounts receivable (the money owed a busineds lbystomers). Assets need not be paid for to bsidered
assets. Asset accounts are increased by a dehiteanelased by a credit.

Audit Trail— The ability to verify and track accounting transaics or ledger balances.

Automatic Reorder—The process of generating purchase orders for toweitems whose quantity falls below the
reorder point.

Average Cost—Average cost is a method of calculating the costwdntory items by averaging the per unit cost of
all items currently in stock.

Backorder—If items are out of stock, these items can be putack order. When the item comes in, it is usually
shipped. The backorder document is a modified warsf the original sales order and represents egeagent
to ship the item as soon as the item becomes alaila

Backup—In computer terms, backup refers to the procesep§ing computer files. These copies are usuallgiana
to diskette or tape. File backups are insurancasgsystem failure.

Balance—The balance of an account is equal to the sumeofithit and credit postings to the account. Account
are in balance if the total debits are equal taake credits.

Balance Forward Customers—Statements for “balance forward” customers show tre transactions that affect
the current period. For balance forward custonmmagments are applied to the oldest invoices finstontrast,
“open item” statements show each outstanding irey@ad payments may be applied to a particularié¢evo

Balance Sheet—Fhe balance sheet shows the current financial tonddf a company. The balance sheet lists
assets, liabilities, and capital. It is usuallyatet in two main sections. The first section totssets. The second
totals liabilities and capital. Assets must alwagsial liabilities plus capital.

Blanket Order—This is a large order that is split into more tlome shipment, possibly to different locations.

Blanket Release-A blanket release is a document that is a subsgtariger blanket order. It represents a single
shipment for an order that comprises multiple slapts.

Capital Accounts—(Also called owners’ equity accounts.) These actowecord the difference between what is
owned (assets) and what is owed (liabilities). Theyalso called proprietorship or net worth. Gagtcounts
are increased by a credit and decreased by a debit.

Cash Method—A method of accounting which records revenues apermses in the period in which they are
received or paid and not in the period in whichythee earned or incurred. Compared to the accre#iod of
accounting, the cash method is less complex atmd effed by smaller businesses.
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Cash Receipt—Money received as payment for goods or servicesAlcash receipt is a payment that applies to
an outstanding invoice. A non-A/R cash receipt mgment that does not apply to an outstandingiceva\
non-A/R receipt may not even apply to a customactsount.

Cash Receipts Journal—Fhe cash receipts journal is the journal into whatttcash receipts activity is recorded,
thus affecting the balances of accounts in theivabke ledger.

Chart of Accounts—A “chart” is a list of accounts. A chart of accosiimcludes all the different accounts used in
summarizing the transactions and current conditifoa business.

Check Journal/Cash Disbursement JournatThis is the journal into which all cash disbursetsectivity is
recorded, thus affecting the balances of accouriise payable ledger.

Column—A column is a category slot into which you entdoimation in a table. For example, if the computer
puts “Enter Company:” on the form, the space foltaythe colon is the “column” into which informatias
entered. This is the “Company” column.

Cost of Goods (COG) Accounts—Fhese are expense accounts; they track the ctis¢ same products whose
revenues are recorded in sales accounts. In othrelswthese accounts record the cost of those pr®ethich
the company sells. This cost is recorded at the bfrsale. The balance of these accounts is inedeaih a
debit and decreased with a credit.

Count Adjustment Account—This is a balancing account that is posted to vthennventory quantity-on-hand is
adjusted—in this case there is no correspondirg@gburchase of inventory.

Count Sheet—This is a list of items and their physical locagan a warehouse(s) to be used by personnel cguntin
inventory.

Credit—The term credit can refer to two different thinggpdnding on its usage. If used in reference todedg
accounts, credit refers to an entry that increasetecreases a ledger account. Some accountscaeased by a
credit while others are decreased by a credit. Hanedit or debit affects the balance of an accdepends on
the type of account involved. If used in referetceustomer accounts, a credit refers to an ackengvhent of
payment. When a customer pays you, you creditdiistbomer’s account. When you pay a vendor, thatlaen
credits your account.

Credit Memo—If referring to customer accounts, a credit menferseto a document notifying a customer that his
account has been credited (reduced). When dealihgvendor accounts you enter a credit memo tceimse the
amount you owe the vendor.

Creditor— A person or company to whom you owe money. Youidees are creditors when you owe them money.

Current Accounting Period or General Ledger Peridtis-is the accounting period for which you arerently
posting transactions.

Current Assets—Current assets are assets that are normally usedring the operating cycle of a business
(usually one year). Cash and inventory are tymeaimples of current assets.

Customer Accounts—Though not an account in the general ledger sensestomer account is used to summarize
what a given customer owes or is owed at a pagiqubint in time. A customer’s account is summatibg a
statement.

Customer Activity—Activity refers to any transaction that affects taance of a customer or ledger account. A
summary of activity shows all transactions affegtinose balances in the current period.

Customer Aging—The customer aging shows how long any open iteme baen on the books and how much of a
customer’s debt falls into various aging categorid®se aging categories reflect progressively rser®ous
levels of overdue payment.
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Customer Balance—The customer balance is the amount owed by or dwadustomer. If the customer owes you
money, he is said to have a debit balance. If yoe lbim money, he is said to have a credit balaAgaistomer
balance is the total of his current open items.

Customer Terms—Customer terms are the conditions under which ymeet payment from the customer.
Customer terms typically include the period of timi¢hin which you expect to be paid, any discowtswed
for early payment, and the time frame within whéttth discounts are allowed.

Database—A database is all the related information withicoanputer system to which you have access in one
form or another.

Debit—The term debit can refer to two different thingpeleding on its usage. If used in reference to ledge
accounts, a debit refers to an entry that increasdecreases a ledger account. Some accountscagased by
debits while others are decreased by debits. Horedit or debit affects the balance of an accoepedds on
the type of account involved. If used in referetceustomer accounts, when a customer purchasels g
you, you debit that customer’s account. When youglpase goods from a vendor, the vendor debits your
account.

Debit Memo—If used in reference to a customer account, a aebiho refers to a document notifying the customer
that his account has been debited (increased).

Debits and Credits—Each transaction entered into a journal, and eadigtposted to the subsidiary and general
ledgers, consists of debit and credit entries awmore accounts. A ledger account balance igifference
between all debit postings to that account andratfiit postings. Whether a debit or credit postingn account
increases or decreases the account balance depretius type of account.

The basic accounting equation is: assets = ligslit capital. Accounts (assets) on the left sfdb® account-
ing equation are increased with a debit. Thosénenright side (liabilities and capital) are incregsvith a cred-
it. Retained earnings is a type of capital accorgvenue and expense accounts are a subset ofect&arnings.
Revenues increase retained earnings, and becauita eacounts are increased with a credit, reverogeunts
are increased with a credit. Similarly, expenseants decrease retained earnings and capital atscarende-
creased with a debit. Therefore, expense accommisnereased with a debit.

Deleting a Row—beleting a row is the process of removing it frdra tomputer database after it has been added or
updated.

Department Code—A three-character department code identifies whpehbfit center” an account belongs to. If
you are not using profit centers, the default depant code is “000.” Refer to the entry for Pr@inters for an
example of the use of department codes to setaffi penters within a company.

Document—Transactions entered in the Fourth GenerdBiasiness system are referred to as “documents.”
Different journals (accounts receivable, accoumatgaple, for example) may be used to record diffengres of
documents. Documents consist of debit and credlitesrto two or more ledger accounts. In orderateesa
document, that document must be in balance; th#dtegotal of all debit entries must equal thaltof all credit
entries.

Drop Ship Order—This is an order that is shipped directly to youstomer. The items ordered never enter your
warehouse. The items go directly from your vendoydur customer.

Employee Code—Each employee in the Payroll system is identifigdilunique six-character code. Although an
employee’s name and social security number carsée o sort and view data on an employee, the smglo
code is the key used throughout the Payroll systeamiquely identify an employee.

Employee Type—Each employee in the Payroll system can be assdcigith an employee type which is identified
by a unique six-character code. The employee typeiges access to default setup values for the @yepl and
provides a means for grouping employees.
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Expense Accounts—Expense accounts are used to track the cost of disiness. They are a subset of retained
earnings (a capital account). At the end of a geoitime (usually a year) the difference betwdentbtal of all
income account balances and the total of all ex@ansount balances is calculated and that balance i
transferred to retained earnings. After transferthis figure to retained earnings, the balanceach income
and expense account is set to zero. Capital accanatdecreased with a debit. Because expensesadecr
capital, expense accounts are increased with & debi

Field—A field is a data-entry or display area on a foArfield may or may not correspond to what is adfual
stored in a table in the database.

FIFO—"First-In First-Out"—One of several methods of deténing the value of inventory and calculating tioest
of goods sold. Using the FIFO method, it is assuthadthe “first inventory items in” (the oldeswentory
items) are the “first inventory items out” (thestiitems to be shipped).

Finance Charges—Finance charges are charges made by a vendor tagain®r made by you against a customer,
for non-payment of an amount due. Finance changesew charges made against the account because the
payment was not made according to the establisreust

Flat Rate—A value applied on a per-payment basis. Unlikeragretage rate, which calculates a specified
proportion of an amount, a flat rate ignores thacéxalue of the amount, treating it as a singhgrgnt to
which a single unit of the “rate” value is appliddhus the “calculated” value due to a flat ratéhis same each
time it is applied.

FOB—FOB stands for “free on board” or “freight on boartihe FOB point determines when the title to aduat
changes hands; that is, it determines at what pleenbuyer assumes ownership of a product. FOB some—
but does not necessarily—affects who pays thehtaibarges for shipping a product. In some busewxtdse
seller pays freight up to the FOB point and thedsypays from the FOB point. Similarly, in some Ingsises the
FOB point determines who pays insurance on thersérip.

Form—A form is the template into which information istered. A form may combine information from several
different tables, usually lines of information frarfheader” table at the top of the form and sdweras from a
“detail” table at the bottom.

General Journal—The most basic type of journal in an accountingesysis the general journal. It may be the only
journal. Transactions which consist of a debittteast one account and a credit to at least adifferg@ht)
account are entered in such a journal. Ultimatabhetransaction is posted from the general joumalgeneral
ledger account.

General Ledger—The general ledger includes each account listéldechart of accounts, along with debit and
credit transaction entries that add up to the agicbalance.

Income Accounts—These accounts are used to track revenues. Salegns, for example, are a type of income
account. They are a subset of retained earningagigal account). At the end of a period of timsually a year)
the difference between the total of all income antdalances and the total of all expense accaalahbes is
calculated and that balance is transferred torretbearnings. After transferring this figure taareéd earnings,
the balance of each income and expense accougtttis zero. Capital accounts are increased witteditcand
decreased with a debit. Because revenue increap#alcincome accounts are increased with a credit

Income/Deduction/Obligation Codes—Each type of income, deduction, and incurred engrlopligation is
identified by a unigue six-character code. Whenitlceme, deduction, or obligation is used in a pHyntry it
is referred to by this code. The code provides sste default values and basic information requioechlculate
the income, deduction, or obligation amount.

Income Statement—The income statement (also referred to as a “paofit loss” statement) records the changes in
equity associated with business operations foreaifipd period of time. This statement lists theereues and
expenses and the difference between them for acgefitime. The difference between revenues aneérmsgs is
referred to as a net profit or a net loss.
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Inventory Account—This is the current assets account that represi@atgalue of the goods in stock.

Inventory Adjustment Account—This is the ledger account that balances changés teathe inventory account
balance that do not result from sales, returnpuothases.

Inventory Control (I/C)— This is the system for tracking goods stored fée sacustomers, including calculation
of costs and prices.

Inventory Item—This is a single unit of merchandise from inventory
Item Code—An item code is a unique alphanumeric string idgimg a type of inventory item.

Journal—Journals are used to sequentially record businassédctions. Each transaction consists of a delit t
least one account and a credit to at least onkefdift) account. Journal entries are posted tceledgcounts;
therefore, every entry made in a journal ultimatedg an effect on the balance of two or more ledgeounts.
An accounting system may include multiple journakch used to record a specific type of transaclibe
most basic type of journal is the general jourtrabddition there may be an accounts receivablepduan
accounts payable journal, and so on.

Ledger—A ledger consists of a group of accounts and detdtcredit entries representing transactions fifedta
the account balance. A group of accounts is callktiger. The general ledger includes all accdist&l in the
chart of accounts. Subsidiary ledgers compriseetalzd the chart of accounts. The accounts recksvatiger,
for example, comprises all customer accounts. dta of all customer account balances equals ttenba in
the accounts receivable ledger account.

Liability Accounts— Liabilities are debts or anything that is owed.Hiliay accounts are increased by a credit and
decreased by a debit.

LIFO— “Last-In First-Out” is one of several methods ofccdating the cost of inventory items. With the OF
method those inventory items “last in” (most reteptirchased) are considered the “first out” (fbsbe sold).

Open Item Customers—Statements for open item customers show each adisthinvoice and payments are
applied to a specific invoice. In contrast, balafarevard statements show only the transactionsdfiatt the
current period. For balance forward customers, gaymare applied to the oldest invoices first.

Open Iltems—Open items are posted invoices that contain outsigrbalances representing amounts owed by
customers or due to vendors. A document is coresitian open item until that balance is zero.

Order Acknowledgment—An order acknowledgment is a hardcopy version sdilas order. Order
acknowledgments may be sent to customers so tiyattve a record of the sales transaction.

Payable Document—Fhere are four common types of payable documentsndor invoice, a cash disbursement, a
vendor credit, and a vendor debit.

Payable Ledger—A payable ledger is the ledger that includes ald@hcounts affected by accounts payable
transactions—invoices, cash disbursements, andovemedits and debits.

Payroll Deduction—A payroll deduction is any amount withheld fromemployee’s check. For every deduction
there is typically an employer liability incurred.

Payroll Document—A payroll document is the complete record of a plytisbursement. This document includes
an employee’s gross income, deductions, net incamet employer obligations, as well as the relatedanting
data for the document.

Payroll Income—Payroll income comprises wages, reimbursementscasiu outlays recorded as part of a payroll
entry. Payroll income normally is an operating exgee
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Payroll Journal—The payroll journal is the journal into which aliyroll activity—paychecks, income, deductions,
and employer obligations—is recorded. When podtes activity affects the balance of accounts i payroll
ledger.

Payroll Ledger—A payroll ledger is the ledger that includes a# #rtcounts affected by posted payroll
transactions—paychecks, income, withholding, awcdiired obligations.

Payroll Obligation—An employer liability resulting from a payroll treaction, such as withholding federal taxes
from an employee’s paycheck.

Posting—Posting is the process of transferring transactidnsuments) from the journal to the ledger.

Posting Sequence Numbers-All processes which “post” entered data into aajerarea for completed documents
have reports that feature a posting sequence nuifibese numbers are used to keep track of regwatshould
be permanently stored in your records. Each ofethegorts has its own sequence of posting numbers.

Prepaid Asset—This is an asset that you have paid for, but nbtgeeived.

Profit Center—A “profit center” identifies a part of a company f@hich profits can be calculated separately. Sales
and expenses for that division are designated afibepartment” number.

Table 2: Simple Account Chart with Two Profit Centas

Number Dept Account Description Type
100000000 CASH IN BANK ASET
200000000 ACCOUNTS PAYABLE LIABILITY
300000000 EQUITY CAPITAL
400000000 100 PRODUCT SALES INCOME
400000000 200 PRODUCT SALES INCOME
450000000 100 SERVICE SALES INCOME
450000000 200 SERVICE SALES INCOME
500000000 100 COST OF GOODS EXPENSE
500000000 200 COST OF GOODS EXPENSE
600000000 100 GENERAL EXPENSE EXPENSE
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|
600000000 200 GENREXPENSE EXPENSE

Purchase Order—A purchase order represents the purchase of matig®afiom a vendor.

Purchasing—The purchasing system is one of sevE&itdix modules. It provides an automated method for treck
purchases, tracking receiving, and projecting caghirements.

Receivable Documents—Fhere are four common types of receivable documentastomer invoice, a customer
cash receipt, a customer credit, and a customét. deb

Receivable Journal—The receivable journal is the journal into whichaalcounts receivable transactions—
invoicing, credits, and debits—are recorded. Whestqd, these transactions affect the balance oluats in
the receivable ledger.

Receivable Ledger—A receivable ledger is the ledger that includeshedlaccounts affected by accounts receivable
transactions—invoices, cash receipts, and custeredits and debits.

Retained Earnings—Retained earnings is the increase in equity thewrésulted from profitable operations; net
income to date minus dividends to date.

Row—aA row is one set of specific information withinabte. For example, an account table contains all th
information about a single account in an accoumt ¥n account table contains as many rows as iere
different accounts.

Statement—The customer statement shows the current actioitg fgiven customer. The statement shows
outstanding invoices, recent payments, credits,detiits to the customer’s account.

Store or Record—Recording or storing a row is the process of saitingthe computer database after it has been
added or updated.

Table—A table is where information is stored in a compugegiven table contains only a specific type of
information. For example, an account table conttiedifferent sales and expense accounts usduklsystem.

Transaction—A transaction is an event that is recorded in ttemanting records. Typically, such an event invelve
the transfer of money, product, or services. Eeatistaction entered in tiBaisiness system is referred to as a
“document.”

Trial Balance—This is a work sheet used as a preliminary steyeterating a Balance Sheet. The trial balance is a
listing of every ledger account, along with its dleimd credit balance. The total of all debit baksshould
equal the total of all credit balances.

Update—Updating a table is the process of changing rovisiwit. Whenever you change a description in the
account table, for example, you are updating awithvin that table.

Vendor Accounts—Though not an “account” in the general ledger seasendor account is used to summarize
what a vendor is owed at a particular point in tidve&endor’s account is summarized by an agingstant.

Vendor Activity— Activity refers to any transaction involving a vemdhat affects the balance of a vendor or
ledger account. A summary of activity shows alhtactions affecting those balances over a spegfieidd of
time.

Vendor Aging—A vendor aging report lists outstanding vendor inge categorized by number of days from the
vendor invoice date or due date.
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Vendor aging reports can be setup to “age” in tiffeicent ways. In the first, an aging report can putstand-
ing vendor invoices into categories, ranging fréwsie currently due to those past due. With thidhotktthe ag-
ing categories reflect ever more serious levelsvefdue payment.

In the second, an aging report can arrange oufsigneéndor invoices into categories, ranging frévosie cur-
rently due to those that will be due in the futdrkis report is a projection of cash requiremelntshis case, the
aging categories reflect amounts due farther irfuhee.

Vendor Balance—The vendor balance is the amount owed to or oweal\mndor. If you owe a vendor money, the

vendor’s account has a credit balance. If the vende@s you money, the vendor’s account has a thakdnce.
A vendor’s balance is the sum of all open itemsgdeing to that vendor.

Vendor Terms—Vendor “terms” are the conditions under which Wleador expects payment from you. Vendor
terms typically include the period of time withirhigh you expect to pay that vendor’s invoices, disgounts
allowed for early payment, and the time frame witiwhich such discounts are allowed.

Glossary 161






Appendix A

Forms

The standard Fitrix products have been designet& with forms manufactured by the Harland Compdrhese
forms can be ordered through the Harland Compary890-346-5316. Sample forms are also available.

Note: Those forms that have 530 in their numberf@ré&itrix version 530 and higher.

Screen Screen Type

Number

4GEN1 Invoice Continuous

AGEN1- Invoice Continuous
530

4GEN6 Invoice Laser

AGENG- Invoice Laser
530

4GEN2 Statement Continuous

4GEN7 Statement Laser

4GEN3 Pick Ticket Continuous

4%@'(\)]3_ Pick Ticket Continuous

4GENS8 Pick Ticket Laser

Forms
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4%2'818' Pick Ticket Laser
4GEN5 Payroll Check Continuous
4GEN10 Payroll Check Laser
4GEN14 AP Check Continuous
4GEN19 AP Check Laser
4GEN11 Purchase Order Continuous
4GEN12 Purchase Order Laser
4GEN14 | OrderAcknowl- Continuous
edgement
4GEN20 Packing List Continuous
4GEN21 Packing List Laser
DW2 Double Window Envelopes
DW73 Double Window Envelopes

Note

If your programs have been modified by your datecpssing department, Harland can design cus-

tom forms to your specifications.
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