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MULTICURRENCY MENUS 

 

Overview of the Multicurrency menus 

 
The Multicurrency module acts as a currency “translation” utility. It takes the financial 
data from one or more accounting modules, combines this data with information about 
currencies and exchange rates, and restates the data in the proper currency for the 
required document or report. Because this “translation” is the main task of Multicurrency, 
most of the module’s menus contain only reporting options. All other Multicurrency 
specific operations such as updating of currencies, currency exchange rates, and currency 
defaults are performed from the Setup Multicurrency menu. 
 
Foreign Currency Reports Menus 
 
All the reports generated from the Multicurrency module are just like the corresponding 
report in the other Fitrix modules except that they print amounts in the customer or 
vendor’s currency rather than your home currency. 
 
AR Currency Reports: 
 

  
 
AP Currency Reports: 
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OE Currency Reports: 
 

 
 
PO Currency Reports: 
 

 
 
 
 
Setup Multicurrency menu 
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This menu is used for both setting up Multicurrency and for maintaining currency codes 
and exchange rates. Each update option has a Print option counterpart. The menu options 
are as follows: 
 
Update Multicurrency Defaults – used to define the home currency for your company, 
specify which Fitrix modules will use Multicurrency, and to assign an exchange rate type 
for each module that will use Multicurrency. 
 
Update Currencies – used to set up your foreign currency codes and define the GL 
account numbers that will be the Difference on Exchange account for each currency. 
 
Update Daily Exchange Rates - used to enter an exchange rate for each currency code 
and specify the date for which this exchange rate applies. 
 
 
Update Period Exchange Rates – used to enter an exchange rate for each currency code 
and specify the period and year to which this exchange rate applies. 
  
 
 
 
 
 
 
 
 
 
 

MULTICURRENCY SET UP 
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Update Currencies  

 
Menu option MC-5-c 
 
The first step in setting up Multicurrency is to set up your currency codes including a 
currency code for your home currency. 
 
 

 
 
 
Currency Code – enter a currency code of up to three characters. 
  
Description - enter a description for the currency code. 
 
Difference in Exchange Account – enter the GL account for posting the differences that 
arise from changes in the exchange rate. You can use the same account number for each 
currency code or a different one for each code.  
 
Running the Post Cash Receipts options posts the difference between the amount you 
expected to get in home currency and what you actually received in home currency. 
Running the Post AP Check program posts the difference between what you expected to 
pay in home currency and what you actually paid in home currency. 
 
 
 



 8

Update Multicurrency Defaults 

 
Menu option MC- 5 –a 
 
The next step is to activate Multicurrency using this program. 
 

 
 
Home Currency- enter the currency code for your home currency. 
 
Use Multicurrency in AR and OE – Enter Y to activate Multicurrency in Accounts 
Receivable and Order Entry. Leave set to N if you will not be using multicurrency in 
these modules. 

 
Rate Type for AR – enter the rate type you want to use for the AR module. The rate 
types are DAILY (rate is good for one day) and STAND (rate is good for an entire 
accounting period). 

 
Rate Type for OE Pricing – enter the rate type you want to use for the OE module. The 
rate types are DAILY (rate is good for one day) and STAND (rate is good for an entire 
accounting period). 

 
Note: If you choose to use Multicurrency for OE you MUST also use it for AR. 

 
Use Multicurrency in AP and PO – Enter Y to activate Multicurrency in Accounts 
Payable and Purchasing. Leave set to N if you will not be using multicurrency in these 
modules. 
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Rate Type for AP – enter the rate type you want to use for the AP module. The rate 
types are DAILY (rate is good for one day) and STAND (rate is good for an entire 
accounting period). 

 
Rate Type for PO Pricing – enter the rate type you want to use for the PO module. The 
rate types are DAILY (rate is good for one day) and STAND (rate is good for an entire 
accounting period). 
 
Note: If you choose to use Multicurrency for Purchasing you MUST also use it for 
AP. 

 
 

When you press ENTER to exit and save the Multicurrency Default table, if you have 
changed the Use Multicurrency in AR/OE (AP/PU) from N to Y, you will see the 
following prompt: 

  
You have activated Multicurrency for AR/OE (AP/PU). 
Enter ‘Y’ to set all currency codes in the customer (or 
vendor) and activity tables to the home currency value 
shown above. Press ‘N’ to cancel. 
 

If you answer ‘Y’ to this prompt, the home currency is inserted into every record for: 
 
 AR/OE    AP/PU 
• existing customers   existing vendors 
• outstanding AR invoices  outstanding AP invoices 
• AR Cash Receipts   AP Cash Disbursements 
• AR Activity Records  AP Activity Records 
• all existing orders   all existing purchase orders 
 

You must then go into specific customers and vendors and enter their multicurrency code. 
 
 

Update Daily Exchange Rates 

 
Menu option MC-5-e  
 
The records entered with this program must be unique combinations of currency code and 
date. You cannot add two records with the same currency code and date. Daily exchange 
rates are only valid for a single date. 
 



 10

 
 

 
 
 
Currency code – enter a currency code that has previously set up using the Update 
Currencies program. Zoom is available. 

 
Rate Type – Defaults to Daily 

 
Date of This Rate – the date this exchange rate is good for. 

 
Exchange Rate – enter to exchange rate for this currency code is it relates to one of your 
home currency. In the example above the home currency defined in the Update 
Multicurrency program is U.S. dollars so 1.00 USD equals 1.0453 Canadian. 

 
 
 
 

Update Period Exchange Rates 

 
Menu option MC-5-g  
 
The records entered with this program must be unique combinations of currency code and 
period. You cannot add two records with the same currency code and period. 
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Currency code – enter a currency code that has previously set up using  
the Update Currencies program. Zoom is available. 

 
Rate Type – Defaults to STAND 

 
Period – the period and year this exchange rate is good for. 

 
Exchange Rate – enter to exchange rate for this currency code is it relates to one of your 
home currency. In the example above the home currency defined in the Update 
Multicurrency program is U.S. dollars so 1.00 USD equals .7246 Euros. 

 
 
 
 
 
 
 
 
 
 
 
 

MUTICURRENCY IN ACCOUNTS PAYABLE 
 
 

Update Vendor Information  
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Once you have set up your currency codes and activated the Multicurrency module you 
must now go into each vendor record and change the multicurrency code from your home 
currency code to their foreign currency code. Please note that you cannot change the 
currency code of a vendor that has existing activity on the system. This is to ensure that 
the balance and activity for the vendor remain in a single currency. 
 

 
 

Update Payable Documents 

 
The currency code is automatically retrieved from the Vendor Information table and 
appears on this screen. You cannot change the currency code. 
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If the exchange rate for the invoice date used for the invoice is not found, an error 
message will display and the adding of the invoice is terminated. 
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Print Payable Listing and Posting Report 

 
The currency code and exchange rate are printed for each document. The foreign 
currency amount is printed as well as the home currency amount that will be posted to the 
General Ledger. In the example below, $599.00 Canadian dollars equals $573.43 U.S. 
dollars at an exchange rate of  1.0446 
 

 
 

 Create Recurring Documents  

 
Create Recurring documents will use the current exchange rate and the same currency 
code as the original documents. If a current exchange rate is not found, an error message 
is printed and the recurring document is not created. 
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Print Payment Due Report and Create Automatic Checks  

 
If using multicurrency in AP, the currency code appears on the Select vendors screen. 
The reports are sorted by currency code and there are subtotals for each currency. 
 
While the Create Automatic Checks program can be used to create checks in foreign 
currencies, in most if not all cases you will create checks for your home currency vendors 
only. This is accomplished by specifying your home currency in the Select vendors 
screen below. 
 
 

 
  
 
 

Update AP Checks  

 
 
The currency code is retrieved from the vendor table and cannot be changed. 
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Print Check Listing  

 
The currency code and exchange rate are printed for each check. The foreign currency 
amount is printed as well as the home currency amount that will be posted to the General 
Ledger. If an exchange rate for the check date is not found, an error message will print on 
the report. 
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Post Checks (menu option AP-2-h): 
 
This program will calculate the difference between the home currency amount originally 
posted for the invoice (the amount that posted to the General Ledger) and the home 
currency equivalent of the foreign currency at the current exchange rate in place when 
checks are posted. This difference will post to the difference on exchange GL account 
number associated with the foreign currency code in the Update Currency Codes 
program. 
 
If a current exchange rate is not found an error message will print and the cash 
disbursement will not post. You must have an exchange rate that has a date that matches 
the check date and then the check will post. 
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The Gain/Loss on foreign exchange was calculated as follows: 
 
  Canadian  Dollars  Exchange rate 
 
AP Invoice  599.00  573.43   1.0446  
 
Cash Disb   599.00  577.35     1.0375 
 
Gain/(Loss)                                   (3.92) 
 
 
Because the value of the US dollar to the Canadian dollar decreased between the time the 
vendor invoiced you and you made payment  (1 Canadian dollar  was 1.0446 US dollars 
and then decreased to 1.0375 US dollars) there was a loss booked on the difference in 
exchange rate since more US dollars had to be paid by you. 
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MULTICURRENCY IN ACCOUNTS RECEIVABLES 

 
 

Update Customer Information 

 
Once you have set up your currency codes and activated the Multicurrency module you 
must now go into each customer record and change the multicurrency code from your 
home currency code to their foreign currency code. Please note that you cannot change 
the currency code of a customer that has existing activity on the system. This is to ensure 
that the balance and activity for the customer remain in a single currency. 
 
To enter the currency code click on the Addl Info icon on the toolbar and this screen will 
display: 
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Update Receivable Documents  

 
The currency code is automatically retrieved from the Customer Information table and 
appears on this screen. You cannot change the currency code. 
 
If the exchange rate for the invoice date used for the invoice is not found, an error 
message will display and the adding of the invoice is terminated. 
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Print Receivable Listing 

 
The currency code and exchange rate are printed for each document. The foreign 
currency amount is printed as well as the home currency amount that will be posted to the 
General Ledger. If an exchange rate for the invoice date is not found, an error message 
will print on the report. 
 
In the example below, 1,000 Canadian dollars equals 963.86 US dollars at an exchange 
rate of 1.0375. 
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Print Invoices 

 
The currency code and description will print in the heading of the invoice. 
 
 

Post Receivable Documents 

 
This program posts the currency code, currency exchange rate, and home currency 
amounts to the AR activity and AR open item tales. The home currency amount posts to 
the General Ledger. Just like the Receivable Listing report, this report prints both the 
home currency amounts and foreign currency amounts. 
 
 

Update AR Cash Receipts  

 
The currency code is automatically retrieved from the Customer Information table. 
The currency code for the customer cannot be changed. 
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Print Cash Receipts Listing 

 
The currency code and exchange rate are printed for each cash receipt. The foreign 
currency amount is printed as well as the home currency amount that will be posted to the 
General Ledger. 
 

 
 
 
If a current currency exchange rate is not found an error will print on this report as shown 
here and the cash receipt will not post. You must enter a current exchange rate with a date 
that matches the cash receipt date and run the posting again.  
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The Gain/Loss on foreign exchange was calculated as follows: 
 
  CADs  US Dollars  Exchange rate 
 
AR Invoice 1,000.00       963.86  1.0375 
 
Cash Rcpt 1,000.00       956.94  1.0450  
 
Gain/(Loss)                                       6.92 
       
 
Because the value of the Canadian dollar to the US dollar increased between the time the 
customer was invoiced and then made payment  (1 CAD was 1.0375 US dollars and then 
increased to 1.0450 US dollars) there was a loss made on the difference in exchange rate 
since less US dollars had to be paid to you. 
  
 

Create Finance Charge Invoices  

 
This program creates finance charges using the currency code found in the Customer 
Information table. If a current exchange rate is not found, an error message will print on 
the report and the finance charge invoice will not be created. 
 
 

Create Recurring Documents 

 
Create Recurring documents will use the current exchange rate and the same currency 
code as the original documents. If a current exchange rate is not found, an error message 
is printed and the recurring document is not created. 
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MULTICURRENCY IN ORDER ENTRY 
 
 

Update Customer Orders 

 
 
The currency code that displays on this screen is no entry and is retrieved from the 
Customer Information table. Prices that you enter on the customer order should be prices 
in the foreign currency amounts (ie- if the currency code is for CAD then the price you 
enter for each item should be the price in CAD).  
 

 
 
 
 
 
If you use an order date for a foreign currency customer for which there is no exchange 
rate for that date an error will display and you will not be able to enter the order. Enter 
the exchange rate for the order’s date and then you may continue.  
 
The exchange rate in effect when the order is entered is stored with the order. When the 
order is posted and the AR open item created the exchange rate stored with the order is 
also stored with the AR open item. When the payment is received from the customer the 
system will compare the original exchange rate with the exchange rate in effect when the 
payment is received, calculate the difference in exchange rates, and post this dollar 
amount to the Difference on Exchange GL account number assigned to the customer’s 
currency code using the Update Currencies program. 
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Print Order Acknowledgements  

 
The currency code and currency description print on the order acknowledgement. 
 

Print Invoices and Memos 

 
 The currency code and currency description print on the invoice/memo. 

Print Edit List / Post Order Entry Documents  

 
The amounts that print on this report are translated to the home currency. Amounts 
posted to General Ledger are translated to the home currency. Amounts posted to 
Accounts Receivable are also maintained in the home currency. To view the amount due 
from your customers in their home currency you must run the OE and AR Currency 
reports in the Multicurrency module  
 
In the example below the price to the customer was 2000.00 Canadian dollars and the 
exchange rate when the order was processed was 1.0452 Canadian to $1.00. This 
translates into a sales price of $ 1913.88 USD (2000.00 CAD /1.0452 = 1913.88 USD). 
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MULTICURRENCY IN PURCHASING 

 
 

Update Item Catalog  

 
The currency code is retrieved from the vendor record. The cost amount entered here can 
be in either the home or foreign currency. 
 

 
 
To toggle back and forth between the home currency and the foreign currency select 
Navigation events from the Tools option on the toolbar and select Translate Currency 
Event from the navigation screen that displays. 
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In this example the CAD cost of $6.000 is translated to $5,7416 USD 
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Update Vendor Catalog 

 
The currency code is retrieved from the vendor record. The cost amount entered here can 
be in either the home or foreign currency just like the item catalog. 
 

 
 
To toggle back and forth between the home currency and the foreign currency select 
Navigation events from the Tools option on the toolbar and select Translate Currency 
Event from the navigation screen that displays. 
 
 

Requisitions Menu 

Assign vendors 

 
The foreign and home currency costs display on the vendor zoom screen. 
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Create PO from Requisition 

 
The currency code and description print on the purchase order. The amounts on the 
purchase order are in the foreign currency. 
 
 

Update Purchase Orders 

 
Prices that you enter on the vendor purchase order should be prices in the foreign 
currency amounts (ie- if the currency code is for Canadian dollars then the price you 
enter for each item should be the price in Canadian dollars).  
 

 
 
 
If you use a purchase order date for a foreign currency vendor for which there is no 
exchange rate for that date an error will display and you will not be able to enter the 
purchase order. Enter the exchange rate for the purchase order’s date and then you may 
continue.  
 
The exchange rate in effect when the purchase order is entered is stored with the purchase 
order. When the purchase order is posted through to AP the AP open item created the 
exchange rate stored with the purchase order is also stored with the AP open item. When 
payment is made to the vendor the system will compare the original exchange rate with 
the exchange rate in effect when the payment is made, calculate the difference in 
exchange rates, and post this dollar amount to the Difference on Exchange GL account 
number assigned to the vendor’s currency code using the Update Currencies program. 
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Print Purchase Orders 

 
The currency code and description print at the bottom of the purchase order. 
 
 

Print Receipts Edit and Post  

 
All amounts posted to Inventory and General Ledger are translated to the home currency. 
 
 

Update AP Invoices  

 
The currency of the invoice is determined by the currency of the vendor. Amounts 
entered for a foreign currency vendor are in the foreign currency. The exchange rate used 
for an invoice is the same as that of the purchase order. 
 
 

Print Invoice Edit and Post Invoices  

 
The amounts posted to the General Ledger are translated into the home currency. The 
amounts posted to AP is also in home currency. To view the amount due to your vendors 
in their home currency you must run the PU and AP Currency reports in the 
Multicurrency module.  
 


