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Chapter 1

Introduction to Production
Order Processing

This chapter contains basic information about ¥®ioduction Order Processing. It
is meant to give you a general picture of whattteelule can do and how it is used.
The sections that address this are as follows:

e General description of the Fitrix Production Orfeocessing system
» Features of Fitrix Production Order Processing

e Overview of Production Order Processing

Introduction to Production Order Processing 1
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General Description

Production Order processing tracks and controldymtion activities within an organization. It als@n-
ages all material movement relative to productifneduction is controlled through the use of promuunct
orders. Material movement, such as component raatssues and returns, scrap, and production rsceip
are managed by production orders. Production orterslso used by the planning applications torensu
the appropriate production and purchase activitieperformed to support external demand.

This chapter is designed for readers who want emkinow Production Order Processing is used to man-
age the production process. It describes the niagotionality of Production Order Processing anakpr
vides brief descriptions of the features that dfered in the application.

Features

An effective production order processing applicattiould allow you to quickly and effectively exezu

a production plan. It should support efficient Bekible material movement methods. It should ako
low production to take place in a variety of busmecenarios (make-to-stock, make-to-order, enginee
to-order, rework, prototyping). And it should magk@duction information available to management in a
timely manner, to assist in decision-making adgeit

To address these requirements, the following featare included in Production Order Processing:

Flexible Order Types

Production orders can be processed using a varfengethods to support the changing needs of busines

» Orders can be processed for standard make-to-g&mok, using a fixed bill of material.
These orders can be entered with minimal effort.

* Orders can be set up for items which are a vadhatstandard item. A fixed bill of ma-
terial can be used, but changes are allowed toelefslightly customized product.

« Orders can be established for prototype items, mgtbill of material initially. The
components can be added as needed to configurethéem.

The variations are managed through the use of dydes. Multiple order types can be establishefinde
ing which bill of material method and routing medhghould be used. During order entry these order
types construct the appropriate bill of material aouting.

2 Introduction to Production Order Processing
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Order Hold Codes

Hold codes are used to control activities which ke place for a production order. If it is detired,
for example, that a certain order or group of asddrould be held until a defective prototype isadwd,
the orders can be assigned to a hold code thatptewmaterial issues. When the rework is complleée,
hold codes may be removed to continue productiatd idodes can be used to control:

e Component issues and returns

» Component transfers and scrap reporting
» Production receipts and scrap reporting

* Production packet print

Order Splits

Order splits allow production for an existing ortieibe moved ahead of the base order. For exaihple,
production order is being held up due to a pactmhponent shortage, the portion of the order thathe
completed is split into a new order. It carriestberect proportion of component material and lglar
costing purposes). Production is completed onplieader. When the component shortage is replen-
ished, the base order can also be completed. Adrdse can be split multiple times. For costingpms-
es, the base order and splits are combined toctaltzurate total costs.

Component Issue Methods
Components may be issued to production ordersembtwo ways:
Component issue transaction (Issue Method = Cmgments are issued explicitly to orders.

During production receipt (Issue Method = P) - Wheam production receipt is entered, the components
are presented for issue.

Each component can be set up with its own issue fijpe issue type is established in the Inventory |
formation table.

Job Shop Capabilities

Using Sales Order Entry in conjunction with Prodrctwvork orders, Routing, and Labor Processing you
can create “jobs” for MTN items (make to non stoakyl roll up costs that will then calculate a fixad
marked up price. An example of this would be th@ant you would charge your customer to refurbish a
computer system they purchased from you.

Introduction to Production Order Processing 3
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Order Notes

Unlimited freeform notes may be included on a pabidun order. The notes may be entered at the order
summary level, or for each component, or eachmgugtep. If notes were established for the stanbidrd
of material (in Bill of Material), or standard rang (in Standard Routing), they are automaticaibud-

ed in the production order.

Multiple Component Transactions

A variety of component material movement transactiare available, to provide maximum flexibility
and control over work in process inventory:

Component allocation- Allows you to allocate components to a specification, batch lot, serial num-
ber, and FIFO date, if desired. In cases whegekihown exactly which material should be used, gam
‘reserve’ it. When the material is ultimately isdube allocated material is used automatically.

Component issue This transaction issues material from inventoryork in process for production or-
ders. The issue can be processed for the requirgattities automatically, or require entry of theuisd
guantities explicitly. For components that mustbatrolled by location, batch lot, serial number, o
FIFO date, additional details must be provided.

All of these transactions update inventory and ostietus immediately when they are entered. Transac
tions are also logged to the inventory transadtistory table, for later review and analysis.

Order History

Completed production orders are flagged to inditiay are ready for close. The closed orders can be
removed from the system, or moved to productiorohistory. Inquiries can be used to review orders
history, to determine past production methods dfettveness.

Material Requirements Planning Integration

Production Order Processing works with Material Resments Planning in the following areas:

* MRP can create production orders with the Orderi¢¥@fRelease function.

* MRP reviews the status of open production ordemsnadetermining if scheduled receipts are
sufficient to meet external demand from forecastabes orders. If open order quantities are not
sufficient, planned orders are created.

* MRP Item Requirements Inquiry displays open quigstiand due dates for production orders,
when analyzing item requirements and projectednitory levels.

4 Introduction to Production Order Processing
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Sales Order Management Integration
Production Order Processing works with Sales Ofiery in the following areas:

» Scheduled receipts from production orders can Wewed for items entered on a sales order. If
insufficient inventory is available, the productiorder due dates can be used to commit delivery
dates to customers.

» When sales orders are entered for items desigaatadsemble-to-order in the item master, pro-
duction orders are automatically created afterroedéry. The production order is linked to the
sales order, to facilitate component material pigkind shipping.

» Production orders for make-to-stock items can bectly linked to sales orders. This causes the
produced item to be discretely allocated to saldsrg when it is received to stock.

Purchase Management Integration

Production Order Processing works with PurchaseiSrith the following areas:

» During purchase receipt transaction entry, prodactirders can be reviewed to determine if a re-
guirement exists for the item being received.

ltem Management Integration
Production Order Processing works with Inventorya in the following areas:

» Production order entry can allocate componentseaitém/warehouse level. This is a high level
of material reservation, to give management a wared level view of material availability.

» Production order entry updates the on-order questior items at the item/warehouse level. This
gives management a warehouse level view of schedatzipt quantities by item.

» Component issues and returns update inventory txedaat the item/warehouse and
item/warehouse/serial or lot levels. They alsottigymovement to the inventory transaction his-
tory table.

» Production receipts update the on-hand inventolgnioas for finished items at the
item/warehouse and item/warehouse/serial or |altev

Bill of Material Integration

Production Order Processing works with Bill of Méés in the following areas:

» Standard bills of material can be used as thersggobint for a new production order. The bill of
material may be changed to support the specifit heing produced.

Introduction to Production Order Processing 5
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Standard Routing Integration
Production Order Processing works with StandardiRgin the following areas:

» Standard routings can be used as the starting fasiatnew production order. The routing may
be changed to support the specific item being predu

Labor Processing

You can collect labor costs and assign these tostsouting step.

Overview

Before You Begin

Before you can use Production Order Processingnyast first complete “setup” of the module. Setip i
the process by which you enter all of the informatiequired to begin entering production orders the
system. Setup includes entry of basic “controloimnfiation that the programs need to run, and etfitry o
special Order Entry reference information.

Production Order-related activities can be divided three broad categories: order entry setupgrord
processing, and report production.

Setup

There are two aspects of setup: Company Setup @adi®ion Order Processing setup. During setup,
you enter all of the information the system refesmas transactions are recorded.

Company setup includes entering basic control médion that the programs need to run, such as compa
ny information, and administrative information. $tioasic setup information is covered in the Getting
Started with Fitrix User Guide. Because the mertioop used for company and administration per@in t
the company as a whole, the menu options used toisimitial company setup are located under the
General/Administrative menu. You only need to perfahis setup procedure once for the system.

Module-specific setup, on the other hand is reguioe each module you have installed. The following
option, accessed from the Production Orders/Filendaance menu, is used for module setup:

Setup Production Order Processing (5-1-1-¢€)

6 Introduction to Production Order Processing
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In addition, you must use the following optionsgegsed from the Production Orders/File Maintenance
menu, to enter reference information which willused during Production Order Entry and Transaction
Processing:

Order Types (5-1-1-a)

Hold Codes (5-1-1-b)
Reason Codes (5-1-1-c)
Responsible Party (5-1-1-d)

These options allow you to set up (and update)ispeades and definitions, and the order entry ulefa
all of which are referenced on a regular basis wérgaring and processing production orders. These
steps are described in detail later in this manual.

Order Processing

After setup is complete, you can begin entering@oedessing production orders. For all types of pr
duction orders, the steps in this process corraspmnoptions located on the Order Processing Ménu.
general, regular order processing involves entaimymaintaining production orders, printing Preduc
tion Packets and Pick Lists, issuing componentgiviang produced items, and closing out completed
orders.

Component Issue (5-1-3-a)

Component Issue by Routing (5-1-3-b)
Production Receipt (5-1-3-C)

Production Scrap (5-1-3-d)

Maintain Production Transactions (5-1-3-e)
Edit Production Transactions (5-1-3-f)

Post Production Transactions (5-1-3-g)

Transaction Processing

Production Orders are used to manage the compieaer# to be used on an order, and to report produc-
tion of item being produced on the order. The felltg transactions are available, on the Transaction
Processing Menu:

Component Issue (5-1-2-a)
Production Receipt (5-1-2-b)

Introduction to Production Order Processing 7
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Each transaction can be selected to immediatelytpasventory and accounting, or be posted l&tar (
example, at the end of the day). When transactiomselected to post later, options on the Traiosac
Processing menu are used to edit, maintain antipest:

Maintain Production Transactions (5-1-3-c)
Edit Production Transactions (5-1-3-d)
Post Production Transactions (5-1-3-e)

8 Introduction to Production Order Processing
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Inquiries

Inquiries are used to review the status of ordeesdisplay format. They are accessed on the lieguir
menu:

Production Order Status (5-1-4-a)
Production Order History (5-1-4-b)
Component Requirements (5-1-4-c)

Reporting

Reports are used to review the status of ordeaspirinted format. They are accessed on the Reports
menu:

Order Shortage (5-1-5-a)

Order Detail (5-1-5-b)

Order Detail — by Job (5-1-5-c)

Order History Detail (5-1-5-d)

Order Component Comparison Detail (5-1-5-€)
Production Order Status Report (5-1-5-f)

Job Cost/Price Detail Report (5-1-5-9)

Work in Process Cost Status Report (5-1-5-h)

Introduction to Production Order Processing 9



Chapter 2

Setup Production Order
Processing

This chapter covers the options, screens, andsfigld use to set up the Production
Order Processing module. It is assumed that ifareureading this chapter for setup
reference, you have already done the basic Congetayp that is required before
you can set up any Fitrix module. For a more cotepiéscussion of the Company
setup, se&etting Sarted with Fitrix. Additional setup is required in the Item Man-
agement module for any items and components us@doaiuction orders. A brief
explanation is included in this chapter, but addidl information regarding item set-
up can be found in thiéem Management User Guide under Inventory Control - Up-
date Inventory Information.

Setup Production Order Processing 10
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File Maintenance Menu

The Production Order Processing File MaintenanceuMgovides options for updating module defaults,
and creating entries in reference tables used gi@nder and Transaction Processing.

i E Bws.-iﬂ!)atabaszsa'mp!e P&m‘.em Lmrl‘?f[)zﬂ Lasﬁr Pﬁﬁiﬂlﬁ%ﬁ E ..
File ‘Wiew Ewecute Seftings Help

el =zm@E

B 2 temM g 4 F-‘rodu:
3 3 Sales' & 2 Produc & 1 File L1 File Maintenance |

[ 4 Purchz &= 3 Labor 5 2 Orderl & a Order Types
£ 5 Produe &= 4 Actual &= 3 Trans:z @ bHoIcECodeS )

m

& 6 ProdurR it = 4 Inguiris ¢ Responsible Pary

7 Customer Relationsh
=] B 5 Repor [E d Setup Production Order Processing

&= 8 Generalmdministraﬁ(-ﬂ. EXll ﬂ Exit

9] Ext

| Status Idie

Order Types

This menu option is used to setup and maintairdifter Types information. Order types provide ddfaul
control information used during entry and maintergaof production orders. You can define multiple or
der types, then use them when you entering newsrde

Note

At least one order type must be entered beforéStisteip Production Order Processing’
option is executed.

Setup Production Order Processing 11
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¥ Order Types

Order Type
Diescription
Accounting Code

G/L Department
Type of Bill of Material
Type of Routing
Type of Purchase Order
Price Calculation Method
Add Date
Change Date

Tof1

File Edit View MNavigation Tools Actions Help
OB & U DE
a ¢ 09 O 9 W

Find Prev Mext Add Update Delete Browse

S B0EHM 9O

MTO

MAKE TO ORDER. - STOCK
DEFALLT

Qoo

Standard with changes
Standard with changes
oTP

Actual units and hours
03/05/2015

09/30/2013

=

The Order Types screen contains the following §ield

Order Type - A unique code (up to 3 characters) to desigaeter type.

Description — A description (up to 30 characters) for thisesrtype.

Accounting Code— A code relating to the account numbers to bd fmethe work-in-process related

transactions. Use the zoom button to preview afisivailable accounting codes.

G/L Department — General Ledger department to be used for pramuotders using this order type.

Type of Bill of Material —This code controls how an item'’s bill of mateiato be processed when a

new production order is entered. The allowed vahres

» Standard No Changes- The manufactured item’s standard bill of matdsi&o be copied into
the order’s list of components when the order i®daand no changes are allowed.

» Standard with Changes- The manufactured item’s standard bill of matasdo be copied into
the order’s list of components, and the componeiitbe displayed, to allow for changes, before

the order is saved.

e Manual Entry — No standard bill of material will be copied irtte order’s list of components,
but the component list screen will be displayedltow the user to enter a custom list of compo-

nent, before the order is saved.

Type of Routing—This code controls how an item'’s routing listase processed when a new produc-

tion order is entered. The allowed values are:

12 Setup Production Order Processing
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 S-The manufactured item’s standard routing ise@dpied into the  order’s routing list,
when the order is saved

e C - The manufactured item’s standard routing ise¢@dpied into the o order’s routing list, and
the list will be displayed, to allow for changesfdre the order is saved.

M — No standard routing will be copied into the algleouting list, but the routing list screen
will be displayed, to allow the user to enter atomsrouting list, before the order is saved.

Type of Purchase Order -zoom to select what PO type should be createduiahase orders issued for
short components.

Price Calculation method- when generating the customer invoice if the pobidn order for the line
types MTO/MTN has a price calculation method ofugdtunits and hours then recalculate item price
based on actual material and labor posted to the grder rather than the estimated/expected umis a
hours.

Add Date — The system will automatically record the dats tow was added.

Change Date-The system will automatically record the dats thiw was last changed.

Hold Codes

Hold codes allow you to suspend order-related giets/from taking place after an order has been en-
tered. You can create multiple hold codes to cugtemow you might wish to suspend specific actti
When an order is to be held, update the order atet the appropriate hold code on the order summary
screen.

Setup Production Order Processing 13
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e

P~ Hold Codes =[-=
File Edit View Mavigation Tools Actions Help
OB UUREEA ALREM @O
QA0 09 0O 9O =
Find Prey Mext Add Update Delete Browse
Hold Code DEF
Descripion  DEFALILT - STOP ALL ACTIVITY
Functions Allowed
Component Allocations | Mot allowed 4 Add Date  0&/22/2010
Component Issue Mot allowed 3 Change Date

Production Packet Print Mot allowed
Production Receipts | Mot allowed
Production Scrap | Mot allowed

Order Clozeout | Mot allowed

Toft

Hold Code

— Enter a unique identifier (up to 3 characters).

Description — Enter description (up to 30 characters) to diesdrold code.

Functions Allowed — each function (menu option) can be controllgzhsately by entering one of the

following values:

Not allowed — this function (menu option) cannot be performasdlong as this hold code is assigned to

the order

Allowed with warning — this function (menu option) can be performed,tha user will be warned that

the order is held

Allowed — this function (menu option) can be performed.

Add Date — The system automatically records date this halsl added.

ChangeDate —The system automatically records ate this holsl last changed

14
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Responsible Party

P~ Responsible Party =aIES]

File Edit View Mavigation Tools Actions Help

OB G EQ ALK @0
A6 909 0 9 &\

Find Prev Mext Add Update Delete EBrowse

Responsible Party QC
Description QUALITY CONTROL DEPARTMENT
Default?
(New Document)

ResponsibleParty — Abbreviation for party responsible for produatiarder (up to 10 characters).
Description- Description of responsible party (up to 30 chiees)

Default- Select to choose default responsible party dygolan production order entry screen.

Setup Production Order Processing

This menu option allows you to setup default valisegshe module, default values that are used tjineu
out the Order Processing and Transaction Procespiins. Some of the default entries on this gtree
are codes you set up in reference files using tieranenu options on the File Maintenance menypso
want to set up the necessary reference files dochmation before you set up the defaults file. Exam-

ple, before you can enter a default order typeaList have been defined via the Order Types option.
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E Setup Production Order Processing | = || =

File Edit View MNavigation Tools Actions Help
OB VU EQA AbEBRME OO0
O =

Update Browse

Default Order Type ST
Default Department 000
Order History Support
Automatic Order Numbers
Mext COrder Number 524
Automatic Pick Number Type |Unigue per Order -
Mext Pick Number 297
Reason Code Required [
Mext G/L Post Document 162
Next G/L Post Sequence 1

Setup Complete
Work in Process Account Defaults

Material 130000000 Production Scrap 100000000
Labor 130000000 | Scrap Expense 100000000
Overhead 100000000 .| Receipts 100000000

Outside Process 100000000

Tof1

When you enter orders and other transactions ydters automatically assigns default values to sofme
the information fields. The default values may cdneen a number of different places, depending @n th
type of data. By automatically filling fields withefaults, the user saves time by not having tor émte
formation for each transaction. You can overwritestdefault values by simply entering the desirald v
ue.

The data in the Setup Production Order Processimgs is unique to each company’s database. Notice
that the screen contains only one entry (the salesghays (1 of 1) at the bottom of the screenkréh

fore, the commands on the command prompt are didabiith the exception of Update and Quit. For
example, you cannot Use Find because there isomd\entry to find and it shows up automatically.

Note

If your system is setup to run more than one compyou must enter defaults for each company.

16 Setup Production Order Processing



Production Order Processing User Guide

The screen contains the following fields:

Default Order Type - the order type to be filled in automatically wieeer you enter a new Production
Order. Click the Zoom button to select from therent list of defined order types.

Default Department- the General Ledger Department to be filled iromatically whenever you enter a
new Production Order. Click the Zoom button to sefeom the current list of defined departments.

Order History Support - select if you want closed orders to be tramsteto Order History files when
they are purged from the active Production Ordeleta Do not select if you want closed orders to be
removed completely from the system when they argqul

Automatic Order Numbers — select if you want the system to automaticadisign Production Order
numbers. When you enter a new order, the Next QNderber will be assigned to the order. You can
override this number during Order Entry if desirBd. not select if you want to manually assign thre O
der Number each time.

Next Order Number-The next order number to be assigned. Used otitheiAutomatic Order Numbers
option is selected..

Automatic Pick Number Type - This value determines how Production Pick Lighibers are to be as-
signed.

Unique per order the first pick list printed for a new order is 1 Subsequent pick lists will
be 2, 3, 4, etc
Sequential- each Pick List will have a number that is uniquevithin the module.

Reason Code Required- select if you want production scrap transactiorisave a reason code entered
with them. Do not select if you do not require asen code when entering production scrap transectio

Next G/L Post Document- Transactions posted to G/L from this moduleamsigned a Journal of ‘PD’,
and a sequential document number. Enter the begjnilue for this document here.

Next G/L Post Sequence Transactions posted to G/L from this moduleamsigned a Journal of ‘PD’,
a sequential document number, and a sequentiahgasiquence number. Enter the beginning value for
this sequence here.

Setup Complete- Enter Y when setup activities are complete, youdare ready to begin processing pro-
duction orders.

Work in Process Account Defaults-Accounting codes are typically used to assigmagctnumbers to
production transactions for the General Ledger reodthese accounts are used as a default in thet eve
that accounting are not used, or were not set opeply.

Material — The account to be debited when component issgesntered. (Note: the account to be cred-
ited comes from the components Inventory Infornmgtio
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Labor — This account is reserved for future use.

Overhead— This account is reserved for future use.

Outside Process- This account is reserved for future use.

Production Scrap— The account to be credited when a productiospstansaction is entered

Scrap Expense The account to be debited when a production dcaagaction is entered

Production Receipt— the account to be credited when a productioeiptcs entered. (Note: the account
to be debited comes from the components Inventdpyiination)

Scrap Reason Codes

Use this screen to set up reason codes that ar@disggned to scrap transactions when entered

I~ Scrap Reason Codes EI@
File  Edit View Navigation Tools Actions Help
OB U AEHLEMOO

A0 9009 0 0 &\
Find Prev MNext Add Update Delete Browse
Reason Code BAD
Descripkion BAD ITEM SO SCRAP
Accounting Code DEFALLT
4dd Date 07}17/2014
Change Date

10f1

CvR.
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Setup for Manufactured Items and Components of a
Production Work Order

Additional setup must be done for manufactured stamd the components of these items in the Item
Management Module under Inventory Control, Updemiinformation (2-1-1-a menu option), before a
production order can be entered and processed.

The Production Order module uses the Bills of Matevhich consists of multiple items and their rela
tionships to each other in a production environmariiill of material defines the items (componerasjl
their respective quantities required to producelardtem (parents).

Items are defined as components or parents imtfentory Control module, in Inventory Mainte-
nance/Update Inventory Information.

To access the manufacturing-related fields for comept and/or parent items, update an item in lrosent

&
ry Control/Inventory Maintenance/Update Inventarformation, then select tt Mfa8as2  pytton. The
following window displays:

!‘ Manufacturing Base Information E"E‘
File Edit View Tools Help
OB WP E]A ALEBEMR @0
Manufacturing Base Information
Item Code C-MAC MAC LAPTOP
General Engineering
Part Type |Manfac11.|red - | Revision Level
Production Type |Mak.e—to—5t0dc - | Drawing Number
ABC Class |Misc - | Change Number
Product Code |§|
Group Cade |§ Bill of Material .
s 0] Bill of Material MFG | % Maintain |
Bityer ™ Routing MFG | Maintain |
Phantom [ | Order Quantity 0.00
Component Issue Method !Componentlssue - |
Accounting Code  DEFALLT (=]
Department =)
[@ox | [4cance |
Enter the product code O¥R
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20

Field Description

Item Code: Inventory Item Code

Description: Item Description

Part Type Manufactured or Purchased. This detesriiog the Planning applications are to plar

for either production or purchase of an item. Iditidn, if a manufactured part is place
on a purchase order to buy, or if a purchased iseentered an an item to be produced
warning messages will be displayed.

Production Type

Assemble to Order or Make to Stothis determines whether items are configured
during sales order entry and allocated to a speséfies order or if item is made to sim
ly add to on hand stock.

ABC Class

An optional classification to be useddports. It rates an item in comparison to other
items as an extension of it's cost times usage.

Product Code

You may optionally assign this itera fwre-defined Product Code. Reports in other
modules allow you to select items within specifioguct codes

d-

D

Group Code You may optionally assign this item fwexdefined Group Code. Reports in other mg
ules allow you to select items within specific gpatodes

Planner You may optionally assign this item to gefined Planners. Reports in other modules
allow you to select items within specific plannedes

Buyer You may optionally assign this item to prdiged Buyers. Reports in other modules
allow you to select items within specific buyer esd

Phantom: Phantoms are a convenience for definoalection of components which are used to

gether in multiple parent items. The componentsheadefined once under a ‘Phantom

parent item’, then this item is entered as a corapbim the parent items that use the
collection. A phantom is typically never directlyopluced or stocked in inventory. You
may, however, decide to stock phantom items. n¢hse, whenever a parent item ha

phantom in its bill of material, a production ordier the parent will test inventory availt

ability for the phantom before ‘exploding’ its coonents. Whatever inventory is avail
ble is used directly; any shortages will triggereaplosion to the component items in t
collection.
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Field Description

Component Issu¢ For items which are to be used as components ilh @ Imaterial, one of the following

Method values:

Component Issue — Issue this item via the Compadgsut transaction in the Productipn
Order Processing module

Production Receipt — Issue this item via the PrtdodReceipt transaction in the Pro-
duction Order Processing module. These componehtsenssued at the same time the
parent items is being received to inventory. Thisften referred to as ‘back-flushing’.
Operation Complete — Issue this item via the Opmra€ompletion transaction in the
Production Order Processing module.

Not Issued — this item is never issued to a pradoairder. Non-production materials
such as drawings, containers, and tooling are unstids way.

Accounting

Code The accounting code entries define the actual ataoumbers to be used for a variety |of
production related transactions such as which wopgcogress account numbers should
be debited and credited when components are issmwkgroduction receipts for the fin-
ished goods are processed.

Department Enter or zoom to find a department code.

Engineering Re- | Enter an optional value to indicate the currentsien level for the item. This is useful

vision Level where items with extensive and/or frequent configion changes must be managed.

Engineering Enter an optional drawing number that could besre$erenced to a physical drawing

Drawing Num- | or electronic document

ber

Engineering In cases where Revision Levels are used, thisuinefr reference an engineering de-

Change Number| partment change number that advanced the itera twmitent revision level.

Bill of Material Enter the identifier for the deftubill of material for the item. Items are allowealhave
more than one bill of material (for example: engireg, production, and service), and
each bill has its own unique identifier. This valndicates the default bill of material
identifier to be used when entering production osdad performing material planning

Routing Enter the identifier for the default rowgifor the item. Items are allowed to have more
than one routing (for example: engineering, proiductand service), and each routing
has its own unique identifier. This value indicattes default routing identifier to be used
when entering production orders and performing meltplanning.

Order Quantity Enter an option default standarceondy quantity for the item, whenever it is proddice
or purchased.
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Maintaining Item/Warehouse Manufacturing Informatio n

Additional information about the inventory itemsiored at the warehouse level as well, and thefuse
warehouse allows you to have multiple sets ofitifiemation for a single item, depending on theavar
house in which it is used.

From the detail section if the Update Inventoryhnfiation window, you can access manufacturing in-
formation that is specific to an item in an indivad warehouse.

To access the manufacturing-related fields, sﬂlmEDem'l button, move the cursor to the ware-
&

house to be maintained for the item, and selec MfawhBas= pytton. The following window will dis-
play.

r Manufacturing Base Information =B ..
Eile Edit View Jools Help
OB VWL ELRARBLEBEN @O

Base Information

Item Code  C-MAC Warshouse  ATLANTA

Type |Manufﬁct|..tred - | Default Bl MFG
Planner E] Default Routing  MFG
Buyer (=] Default Order Oty 0,000
Prod Type |Make—to—5bod< - | Production Line
Issue Method IComponent Issue - | Department 100 IE'I
Accounting Code  DEFALLT (=]
|Q oK | |r:* Cancel ‘

Select a default make or buy value

Many of the fields in this window are the sametesMfg-Base window described above. These values at
the Item/Warehouse level allow you to override abtaristics or behavior of an item depending on the
warehouse in which it exists. For example an iteightrbe produced in one facility (warehouse) and
consumed in another facility, within the same eorise. In this case, the item can have a Type aitMa
factured in one warehouse, and Purchased in another

Field Description
Item Code: Inventory Item Code
Warehouse Warehouse Identifier
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Field Description

Type Manufactured or Purchased. This determinesthewWrlanning applications are to plan
for either production or purchase of an item. Iditidn, if a manufactured part is placed
on a purchase order to buy, or if a purchased iseentered as an item to be produced,
warning messages will be displayed.

Planner You may optionally assign this item to geéined Planners. Reports in other modules
allow you to select items within specific plannedes

Buyer You may optionally assign this item to prdiged Buyers. Reports in other modules
allow you to select items within specific buyer esd

Prod Type Valid values are make to stock or assemabbrder.

Issue Method

For items which are to be used as coengs in a bill of material, one of the following
values:

Component Issue — Issue this item via the Compadgsut transaction in the Productipn
Order Processing module

Production Receipt — Issue this item via the PrtdodReceipt transaction in the Pro-
duction Order Processing module. These componéhtsenssued at the same time the
parent items is being received to inventory. Thisften referred to as ‘back-flushing’.

Operation Complete — Issue this item via the Opmraompletion transaction in the
Production Order Processing module.

Not Issued — this item is never issued to a pradagairder. Non-production materials
such as drawings, containers, and tooling are umsttds way.

Accounting

Code The accounting code entries define the actual atamumbers to be used for a variety |of
production related transactions such as which wopgkogress account numbers should
be debited and credited when components are issmwkgroduction receipts for the fin-
ished goods are processed

Default Bill Enter the identifier for the defaulillof material for the item. Items are allowedave

more than one bill of material (for example: engireg, production, and service), and
each bill has its own unique identifier. This valndicates the default bill of material
identifier to be used when entering production osdad performing material planning

Default Routing

Enter the identifier for the defawduting for the item. Items are allowed to haveren
than one routing (for example: engineering, proiductand service), and each routing
has its own unique identifier. This value indicates default routing identifier to be used
when entering production orders and performing meltplanning.

Default Order
Quantity

Enter an option default standard ordering quaritythe item, whenever it is produced
or purchased.

Production Line

This field is reserved for futurgeu
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Field Description
Department Enter or zoom to find a department code.

The Order Processing Menu

Use the options on this menu to create and moddguyxtion orders, print shop paperwork, and closeou
orders.

File ‘iew Execute GSattings Help

dymERE

Dev 5.40
(=ESMEIEU 5 Production Management
SRR RN 1 production Orders

= 3 Sales &5 2 Produc 5 1 Fien: I T

m

& 4 Purh @ 3 Labor @ 2 Orcerl [ a oraerEnpyMamonance. |
6 5 Produ @ 4 Acksl gy 3 Tt s oo
& © Produ Sl Sat = 4 Inquiri = ¢ Print Production Packet

& 7 Customer Relationsk £ 5 Repor g e B

ﬁ i Generalrﬁdministran‘(ﬂ_ Exit e Production Pick List - Reprint
ﬂ Em . [=& foperation Closeout

B2 g Order Closeout

3] Ext

Status Erecute: a.icmenuinventn:

This menu contains the following options:

Order Entry/Maintenance - Use this option to enter new production ordarg to maintain existing
orders.

Order Splits - Use this option to split an existing productader into multiple orders with different or-
der quantities and due dates.

Print Production Packet - Use this option to print a packet of informatfon the order, including re-
guired components and routing list. This documsmypically placed with the item being produced, to
track and record the physical progress of the drdtre production facility.
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Production Pick List - Use this option to print a component list toused by personnel responsible for
picking the components and making them availabteégoroduction processes.

Production Pick List - Reprint - Use this option to re-print a pick list which svalready printed. It is
used in the event the original was misplaced dr los

Operation Closeout— Use this option to close routing list stepsdonropen production order.

Order Closeout— Use this option to access submenu and closa speecific production order, close out
a range of orders based on date, run a closedsaigf@ort, re-open a closed order, or purge closeers
from the system.

Order Entry/Maintenance

Use this option (2-a) to enter or modify productaders. The option consists of 5 primary screens:

Order Summary
Cost Elements
Misc Costs List
Component List
Routing List
Configure

Order Entry/Maintenance - Summary screen

When you select Order Entry/Maintenance optiorss Qhder Summary screen displays:

Setup Production Order Processing 25



Production Order Processing User Guide

7~ Order Entry/Maintenance
File Edit View MNavigation Toels Actions Options Help

VB O HEPRERABOIBRHN @O
L i & e @ @©

Cost Elements  Misc Costs  Components Routing  Configure  Serial/Lot

4 ¢ 9o 0 9

Prev Next Add Update Del

W

Order 861 Release 000
Item C-MAC =) Stock Item
Description MAC LAPTOP MEW WERSION
Order Quantity 4.000
StartDate 10/21/2014 [tid]
Due Date 10/22/2014 |14
Order Type m—@
Order Status A
Hold Code EJ
Priority
Sales Crder E|
Line |§
Contact Mame
Contact Phone

Bill of Material MFG
Standard Routing MFG

Allocate Mow? [¥]

ok | [igcened |

Enter an order type. (Use Ctrl-z for a list)

Warehouse MIAMI |E

Extd Desc 4TH GEN INTEL CORE PROCESSOR, 13,3 " DISPLAY, 4GB MEMORY, 256

GB FLASH STORAGE, DVD/CD DRIVE NOT INCLUDED

Assembly Line |EJ
Accounting Code bE=AULT
G/L Department 000 [EI
Job
Project
Responsible Party BETTYE E|
Revision Level
Bill Effective Date  10/21/2014 %]}
User Field 1
User Field 2
User Field 3

Type of Bill of Material | Standard no changes. =

o [ S e e
Type of Routing | Standard no changes =

The following fields are displayed:

Order - The identifier for the order being entered hi tSetup Production Order Processing — Automatic

Order Number was set to Y (yes), this number vélbltomatically assigned when you exit this field.

Release- The number of the release for this productiatenrThis column is used when splitting orders.

If you do not enter a value, a value of 000 willused automatically.

Iltem — The identifier for the item being produced. Zofama list of valid items.

Warehouse—- The identifier for the warehouse in which themitwill be produced. Zoom for a list of val-

id warehouses.

NOTE:

The item and warehouse entered must have alreastydst up in the Update Inventory
Information option in Inventory Control.
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Extd Desc— use this field to enter an extended descrigtiothe work order. If the work order is a result
of a sales order being entered the extended désaripgn the sale order will display here but it ¢smn
revised.

Order Quantity — The number of units of the item being produced.

Start Date — The date this order is to be started. If the é@nhot a valid working day, a warning message
will display. Zoom to display a calendar.

Due Date — The date the order is scheduled to be compfetes date is not a valid working day, a warn-
ing message will display. Zoom to display a calenda

Order Type — Enter a valid order type, or leave blank towlthe system default to be automatically
used.

Order Status— This column can have one of the following values

* A —Active. This is the default value for a new arde
* H —Held. This indicates that the order is to beltiedm further processing

Hold Code— Enter a valid hold code. A hold code should drdyentered if the status is changed to ‘H'.
Zoom for a list of valid hold codes.

Priority — Enter a user-defined priority, up to 4 charaGtérZ or 1-9.

Sales Order/Line—enter an optional sales order and line item $gpeiated demand for this production
order.

Contact Name- if attached to a sales order and a contact nweamseentered on the order it will display
here.

Contact Phone- if attached to a sales order and a contact phanger was entered on the order it will
display here.

Bill of Material — The item’s default bill of material code (fronptlate Inventory Information) will be
assigned automatically. You may change this codmtdher valid bill of material for the produceelnit.
Zoom to display a list of valid bill of material des for the item being produced.

Standard Routing — The item’s default routing code (from Updatedntory Information) will be as-
signed automatically. You may change this codentuiteer valid routing for the produced item. Zoom to
display a list of valid standard routing codestfor item being produced.

Allocate Now— Enter Y to allocate material immediately or Nattocate material later.

Assembly Line—reserved for future use.
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Accounting Code—assigned automatically from the order type. Y@y whange this to a different ac-
counting code, if needed. Zoom to display a listadfd codes.

G/L Department - this field will be assigned automatically frohetorder type. You may change this to
a different department, if needed. Zoom to displdigt of valid departments.

Job —enter an optional job identifier.

Project — enter an optional project identifier.

Responsible Party— enter an optional reference to a party resptmfib the order.
Revision Level- enter an option engineering revision level far item

Bill of Material Effectivity Date — enter an optional date to determine which coraptshare to be used
on this order. Components can have an effectiveata end date in a bill of material. The dateessd
here is used to exclude components which havete#edates before or after the entered date. Hate
is entered, component effective dates will be carybto the order start date, to determine if theyud
be used.

User Field 1— enter optional additional information
User Field 2— enter optional additional information
User Field 3— Enter optional additional information

Type of Bill of Material — this field will be assigned automatically frohetorder type. It controls how
an item’s component list is to be processed wheevaproduction order is entered. The allowed values
are:

» S-The manufactured item'’s standard bill of matdgdb be copied into the order’s list of com-
ponents, when the order is saved

e C - The manufactured item’s standard bill of matasdo be copied into the order’s list of com-
ponents, and the components will be displayedilaavdor changes, before the order is saved.

* M — No standard bill of material will be copied inte order’s list of components, but the com-
ponent list screen will be displayed, to allow tiser to enter a custom list of components, before
the order is saved.

Type of Routing — this field will be assigned automatically frohetorder type. It controls how an item’s
routing list is to be processed when a new prodaatirder is entered. The allowed values are:

» S-The manufactured item’s standard routing ise@dpied into the order’s routing list, when
the order is saved

e C - The manufactured item’s standard routing ise@bpied into the order’s routing list, and the
list will be displayed, to allow for changes, befdhe order is saved.
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M — No standard routing will be copied into the algleouting list, but the routing list screen
will be displayed, to allow the user to enter atoosrouting list, before the order is saved.

Cost Elements screen

3]

When you are in update mode and select! <°Eements | icon the following screen displays:

#

¥~ View Cost Flements |£

File Edit MNavigation Help

OB &

Qav00EDE 9O

Element Costs

Element Expected Unit Expected Total Actual Total Rework Total Basis Driver
LABOR E| 163334 147.0000 0.0000 0.0000 U RH
MATERIAL 0.0000 0.0000 0.0000 0.0000 U C
MNOM-STOCK MATERIAL 0.0000 0.0000 0.0000 0.0000 U c
OVERHEAD 21.0000 0.0000 0.0000 0.0000 U MH

Total Costs [ Price [ Margin

Cost 147.0000 0.0000
Price
Margin

Margin % 0,000 0.000

|Q oK. | |!;{ Cancel |

Enter 5 valid cost element. Zoom for a list

Element — predefined cost elements associated with thisror

Expected Unit Cost the expected unit cost for the element associaitdthis order.
Expected Total Cost the total standard cost of the element associaitcthis order.
Actual Cost- the total actual cost of the element associaiétu this order.

Rework Cost— the total rework cost of the element associai#l this order.

Basis This value defaults to ‘Units’, and should notdbeinged. It specifies that costs are calculated
based on units of components or labor hours usptbtituce. The ‘Cost’ choice is currently not suppor
ed.

Driver - This value is one of:
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» Component Issue — cost is driven by Component lgsthee parent item

» Component Scrap — cost is driven by Component Soréige parent item

* Run Hours — cost is driven by labor reporting ohRuiabor hours

* Machine Hours — cost is driven by labor reportifigachine hours

» Setup Hours — cost is driven by labor reportingefup hours

» OQOutside Process — cost is driven by outside promests per piece in the labor routing

e Misc — cost is driven by miscellaneous costs clihtgehe parent item. This driver is currently
not in use.

Total Cost/Price/Margin - see the chapter on Job Shop in this user guide.

Miscellaneous Costs screen

e
When you are in update mode and select | Misc €osts | jcon the following screen displays:
F~ View Miscellaneous Costs |E| =]
File Edit MNavigation Help
OB QUL EER ST O0EDE 00
!Element Description Expected Cost Actual Cost Frice Ind Pkt Ack Quc Inv “
|Pack [&]) sHIPPING CRATE 15,0000 0.0000 000 @ B @@ @
[@ok | [Fdcancel |

Enter a valid cost element. Zoom for a list

Element — predefined miscellaneous cost elements assdaidte this order.
Description- enter a description of the element.
Expected Cost the expected cost for the element associatedthiitorder.

Actual Cost- the actual cost of the element associated withdider. A display only field that displays
actual cost entered through an AP invoice tiedhi®work order. See the chapter on Job Shop iruges
guide for more information.

Price- the price the customer should be charged foraleiment. If this is a job shop order you will be
prompted to “roll up” the price to accommodate thitgen you save the production work order. See the
chapter on Job Shop in this user guide for momrméation.

Check boxes check which documents you want the miscellasemsts to print on. Choices are:

e Pkt — production packet
» Ack- customer order acknowledgement
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e Quo - customer gquotation
e Inv — customer invoice

Component List screen

This screen displays when you are in update modeake one of the following actions:

If a value of C or M is entered in the Type of Billof Material or

&

If the Lomponents jcon is clicked on the summary screen

The component list displays the standard comporismtsthe produced item’s bill of material (if Bibf
Material Type C or S was selected), or an emptyifi8ill of Material Type M was selected).

The following screen displays:

- Workwith Components = O]

File Edit Mavigation Help
OB QURPER LT00LDIA SO

T
| Sequence  Ttem Warehouse  Description NfS Phn  Issue Method Reqd Quantity ReqdDate  OnHand Available PO Non-Stock Cost UnitPrice  Ind Pkt Ack Quo Inw

Em C-DISK MACON Stack [T Production Receipt 7.000 12/31/2012 000 000 5o W & &
0002 C-KEY MACON Stack | [0 Production Receipt 7.000 12/31/2012 000 000 5 53] ]
}0003 C-MOUSE MACON Stock [F] Production Receipt 7.000 12/31/2012 000 000 S

30004 C-Use MACON Stock [ Production Receipt 14.000 12/31/2012 000 000 Si.

| 0005 C-USBCA MACON Stock Production Receipt 7.000 12/31/2012 000 000 S

0006 C-MON MACON Stock | [] Production Receipt 7,000 12/31/2012 000 000 5

o007 LABOR MACON Non-s.. [ Production Receipt 56,000 12/31/2012 W O @
|

(@ ox | [ cancel | [@petois | [ notes | [ substiutes| [ Cost Eements

Enterjchange the companent item's sequence

One or more components may be entered for the ptiodurder. For each component:

Seq- Enter a sequential identifier for the compon@umponents are sorted for display and print based
on this sequence.

Item — enter a valid item code for the component toged. The combination of the ‘Seq’ and ‘Item’
must be unique for the line. Zoom to display adfstalid items.

Warehouse- enter a valid warehouse from which this compomélhbe used. Zoom to display a list of
valid warehouses.

Description — the description for the component item displyomatically. It cannot be changed.
N/S - defaults to the type of item ( stock or non-kjoc

Phn (Phantom)- this field is assigned automatically from tremits master information. The possible
values are:

* (Yes)-thisitem is a phantom. It is NOT used from inwep, but its components ARE used
from inventory. The phantom code is a conveniemy to configure multiple items under a
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common item code. Then, wherever this common itede ds referenced, the phantom value of 1
indicates that the components for the common itede should be used, NOT the common item
itself.

* (No) —this item is NOT a phantom. It will be used framvéntory directly.

Reqd Quantity (Required Quantity) — the total units of the component item requicegroduce the
number of units of the end item. This value is ¢gfly computed from the quantity per unit in therst-
ard bill of material, times the number of unitsleé produced item.

Reqd Date (Required Date)- the date when this component item is expectée tased from inventory.

On Hand - the current on hand balance in inventory foritéw®. This is displayed as a reference to al-
low the user to determine if a sufficient quanéigsts to be used on this order.

Available — the current on hand balance, minus allocatiorsskes orders or other production orders.
This is displayed as a reference to allow the tesdetermine if a sufficient quantity exists toused on
this order.

Note

While the quantity on hand may indicate a suffitiealance exists to be used, the available quan-
tity gives more information about additional requirents from other orders for this same compo-
nent.

PO — the purchase order created for this componeuinement if there was a shortage of availability.
you are short components you will receive this grbwhen you save the work order:

E Message @

Do you want to create purchase orders for short components now?

i es | r; Mo
v

If you answer Yes this screen displays and yousedect which items you want to create purchasersrde
for, select the type of purchase order, vendor,eandr the cost.

i
&
i

= Additional Information

File Edit MNavigation Help

OB OURPER 2T 00EDHE PO

| confirm Order Type Sequence Item Warehouse  DusDate  Required Qty OnHand Avaiable  Short QiyOnPOs  QtytoOrder Vendor  Buyer  UnitCost Status

E] DTP-Direct To Pr.. 0005 C-USBCA SEATTLE 05/13/2013 2,000 5000 -92000 2000 24000 2000 123457 J2.000
d 0007 LABOR SEATTLE 05/13/2013 8.000 0,000 0000 8.000 0.000 8.000 123462 11.000

[@ox | [ifcancel | [ create orders

Enter quantity, or allow to default
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If the production work order type is ST (for makestock) this PO release screen recommends an order
guantity that will cover all short units on all vikoorders, not just the production work order beirgat-

ed, and the PO type will be REG. If you want tst jorder enough components for the one work order
you can change the “Type” on the screen shown atwod P and receive this message:

F Message EI@

Do you want to change the order quantity to match

only the quantity needed for this order?

XIS

Answer Yes and the order quantity will automatigélke reduced to what the one work order requires.

If the production work order type is MTO or MTN éated automatically from a sales order and is there
fore make to order or make to order nonstock)Bilsrelease screen recommends an order quantity that
will cover just the work order being created anel O type will be DTP (direct to production).

If the AVL Required check box in the Update Purdgh@program is checked and you enter a non-catalog
vendor you will receive this prompt.

I~ Validate Password EI@

File

o)

This vendor is not one of the approved vendars for this item. Enter the password
to continue or contact the purchasing manager and request it be added to the
Approved Vendors List:

Password:

[G oK l |QH Cancel |

Enter AVL password
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Click on the Create Orders button at the bottorthefscreen to create the purchase orders anddbe#br
created will now display as shown here:

I3 Additional Information == =]

OB OURBDERA LTOOEDE GO

[confim — orcer  Type Sequence Ttem Warshouse  DueDate  RequredQty OnHand Avsishble Short  QiONPOs  QtytoOrder Vendor  Buyer  UnitCost  Status

| @ 0005 C-USBCA SEATTLE  05/06/2013 2000 5000 84000 2000 20000 2000 123457 & 2000 New Order Created

‘ ] 0007 LABOR SEATTLE  05/06/2013 8000 0000 0000 8000 0.000 8000 123462 11000

& :
[@oc | [Cdconcel | [ createorders

Enter the buyer code

The PO number created will then display on the Gumapt Screen. The available and on hand are null to
show that the component quantity will be suppligdh® purchase order.

= Work with Components o |- ]
File Edit MNavigation Help

OB OURPEHRA 2T500EDE 90

§5equence Item Wiarehouse  Desaription 3 Phn  Issue Method Reqd Quantity RegdDate  OnHand Available PO Mon-Stock Cost  UnitPrice  Ind Pkt Ack Quo Inv
Fao ] C-DISk SEATTLE  HARD DRIVE Stock | [0] Production Receipt 1.000 03/14/2013 10489.000 410000 20000 @ 1@ &
0002 C-KEY SEATTLE  KEYBOARD Stock  [] Production Receipt 1000 03/14/2013 182000 91,000 32989
000z C-MOUSE SEATTLE  MOUSE Stack | [7] Production Receipt 1000 03/14/2013 191.000 112000 17.589

10004 C-USB SEATTLE USB FLASH DRIVE Stock ] Production Receipt 2.000 03/14/2013 215.000 77.000 55.000
| 0005 C-USBCA SEATTLE USB CABLE Stock ] Production Receipt 1.000 03/14/2013 935 8.800
%0006 C-MON SEATTLE 24" MONITOR Stock [T]  Production Receipt 1.000 03/14/2013 103.000 25.000 175.989
10007 LABOR SEATTLE LABOR CHARGES Non-s.. [[] Production Receipt 8.000 03/14/2013

[@ox | [Mconce | [@oems | [Pivors | [ substiutes| (€ CostHemenss

Enter/change the component item's sequence

If after creating purchase orders you add additioomponents that you are also short on you camzoon the
Order field when the screen above displays tothdsle components to POs already created. If yaeadsvant to
issue yet another PO, leave the order field blank.

Non-Stock Cost— enter the cost for non-stock items

Unit Price — for job shop orders enter the price the cust@heuld be charged. See the chapter on Job
Shop in this user guide for more information.

Check boxes check which documents you want the componengsint on. Choices are:

Pkt — production packet

Ack- customer order acknowledgement
Quo — customer quotation

Inv — customer invoice

O O O o

Action Buttons — With the cursor positioned at a specific componne following buttons support addi-
tional functions which can be accessed

Click to display window with additional detailsrfthe component item
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ploles Click to enter additional text for the component.

If a component has additional text as part of teadard bill of material, this text is copied itke pro-
duction order components as well.

Click to see a list of predefined substitute itdorsthe component item. If a component
displays an insufficient quantity on hand or avaiathe screen may offer alternative componengd-to
low the order to proceed.

[ cost Blements] cick 1o see a list of predefined cost elemensoeisited with the order.  Add appropriate
costs that should be included in production oraests

Un-attaching DTP Purchase Orders from a Work Order

1. Find the DTP PO, go into update mode and set thk wrer # to null as shown here.

References & Contract References & Contract
CustDoc No: 1264 Cust Doc No:
Orig Cust Doc Mo: Orig Cust Doc Mo:
Production Order: 343 @, Production Order: @
Confirm Date: E] Confirm Date: E]
On Board Date: e On Board Date: WE]
Multiple Orders: M Multiple Orders: M
Contract: Contract:
Contact Name: Contact Mame:
Cantainer: Container:

If the PO HAS already been received (and theredtready automatically issued to the Work Order).
The steps are:

1. Enter NEGATIVE Component Issues on the Work Ortterthe items on the PO you want to
remove — this either puts the stock inventory hiatk stock, or moves the $ for non-stock mate-
rial back to the expense account it belongs theEitvay, it removes the $ from the work order.

2. Update the PO in PO Maintenance - blank out theliition Order in the PO Header — this will
take the PO OFF the Job Cost Report for the WodeOr
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To attach the removed DTP PO to another work order
1. Find the PO, go into update mode and enter the onalér #.

References & Contract

References & Contract
Cust Doc Mo: Cust Doc Na:
Orig Cust Doc Mo: Orig Cust Doc No:
Production Order: _ E‘] Production Order: 349 E.]
Confirm Date: Confirm Date:
On Board Date: On Board Date: .
Multiple Crders: M Multiple Orders: M
Confract: Confract:
Contact Mame: Contact Mame:
Container: Container:

You will get this message when you try to savetthesaction because you need to attach the PO
line to the WO line.

F-

P Message oo e

One ore more lines has not been

matched to a component sequence

on the new Production Order

You cannot add this reference

o

Details

2. Go to the detail line on the PO, click { button on the toolbar and this screen will

display:
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T~ Additional ltern Information

=)o ==

File Edit Wiew Tools Help
OB VW REEABOEH @O

MOM STOCK KEEPING ITEMS

Item Code:

Description:

HIE.
MISC SUPPLIES

Purchase Unit:  EA E]
Item Cost: 5.0000
Tax Code:  NOTAX @
Sales Account No: 400000000 (@)

COS/Inv Account No: 730000000 (&) 000 (@]
Warehouse:  MIAMI |

Required Ship Date: [
Required Delivery Date: -DSIDZIZDM .

Confirm Date:

B=®

On Board Date:

DEIE

Component Sequence:

O] [@ow |

Click on the Component Sequence magnifying gldés screen will display. Confirm the info is
correct and click OK to save. This sets the sequénan the PO line and the PO and WO are
now attached.

-

Epu.i_order.compz [=][= ][ =]
OEQ U900
Order Rel  Component Sequence Warehouse Qty Reqd Qty Issued Reqd Date =
349 000 MISC 1 MLAMI 50.000 000 05/02/2014

IG OK ] [Q:{ Cancel ] [M New Search

If the PO has already been received use the Comptssaie option to issue the components to
the Work Order. This would normally happen autooaly when the Purchase Receipt is en-
tered. But in this case, the items have already beeeived.
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Component Details screen

This screen displays when the cursor is positi@red specific component on the Component List

screen, and you click t button. It lets you review and/or enter additiodefail for the se-

lected component. Most of the values are loadeshaatically from either the bill of material comparg
table, or the Item Inventory Information table.

The following screen displays:

-

E View Component Detail |::| I_IEI F==]

EABLEM 90

Production Order Entry/Maintenance - Compenent Detail

08 Uil

Order 432 Release 000
Component Seq 0001 Description
Compenent Ikem  C-DISK Desc 1 HARD DRIVE
Revision Level Desc 2
Operation Used Extended Desc
Operation Consumed -
InventoryMon-Inv |%ock—v|
Izsue Method |W|
Issue Type |Tmnsaxt|on—v| Quantities
Start Offset Days il Per Unit 1.0000000
Date Required  12/31/2012 E] Total Required 7.000
User Field 1 Issued 000
User Field 2 Scrapped .000
User Field 3
& ok | g cancel |

The following fields are displayed:
Order number- the system assigned number associated with thduption order.
Release the system assigned sequential release numbmsiates! with this production order.

Component Item and description- the component item number and its description
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Extended Description— optional extended description for this comporikm.

Revision Level- the current revision level of the item from ttem Inventory Information.
Operation Used- The first step in the routing where this compuriem is used from inventory.
Operation Consumed- this field is reserved for future use.

Inventory/Non-Inventory — the possible values are:

e S (stock)— this component is to be issued from stock
* N (non-stock)— this component will not be issued from stock.

Issue Method- the possible values are:

» C —the component will be issued from stock with @@nponent Issue transaction. This is typi-
cal when the production process involves a reltilang lead time (such as a week or more).

» R —the component will be issued when the end iteradsived into inventory via the Production
Receipt transaction. This is typical when the padidm process involves a short lead time (such
as less than one week).

e —the component will be issued from stock with igmie by Operation transaction. Each compo-
nent which has an ‘Operation Used’ equal to ther&tjmn being issued will be issued from in-
ventory.

* N —the component will not be issued. This is typafatems which are sent to work in processs
in bulk, or for items which are needed in the piigiin process, but are not stocked items (engi-
neering drawings, tooling, etc).

Issue Type— the possible values are:

T —componentis issued from inventory, and it'©aiged cost per unit is used with the quantity
to create a transaction for G/L.

» C —component is not issued from inventory, butdtist per unit is used with the quantity to cre-
ate a transaction for G/L.

Start Offset Days— the number of days after the order starts whisncomponent needed. This offset if
used to component the actual required date focahgonent.

Date Required— the date when this component is to be issued fngentory. The default value is the
order date. If the component has a ‘Start OffsgtsDdefined, this will be added to the order state to
computer a required date.

Print on Packet— Y will print the component on the Production RetcN will not print the component
on the Production Packet.

User Field 1— enter optional additional information
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User Field 2— enter optional additional information

User Field 3— Enter optional additional information

Quantities -

Per Unit — The number of units of the component to produre@ unit of the parent or end item.

Total Required — The total number of units of the component ndedeproduce the total quantity of the
parent or end item.

Issued— The total number of units already issued forabmponent.

Scrapped- The total number of units of this componentadseconsumed by production scrap
transactions.

Notes screen

This screen appears to allow entry of additional tet for the component.

Note

If a component has additional text as part of thadard bill of material, this text is copied into
the production order components as well.

P Component Notes 0001/C-DISK e B

File Edit MNavigation Help

QO UL RBEER OQEDE O

check warranty

|

[ e 2 b
[@ok | [dcancel | [ZEdt | |4 Time Stamp

OVR
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Substitutions screen

This screen displays when the cursor is positi@red specific component on the Component List

screen, and you click tt button. It allows you to review and/or select bsitute item for

the current component. This function is typicalbed when an insufficient quantity of the comporignt
available for the order.

The following screen displays:

= Look Up Substitute Items EI@

File Edit Help
OEQ] Gl 0O
Review /Select Substitute Ttem
Seq  Substitute Item On Hand Available Qty  Comment

|Q oK. | |(:1 Cancel | |M MNew Search

Seq- The sequential order for the component. Typjcélfie substitutes with lower sequence values are
preferred over higher sequence values.

Substitute Item — the item code for the substituting item
On Hand Qty (On Hand Quantity) — the on-hand balance
Available Qty (Available Quantity) — the on-hand balance, minus existing allocatitorshe substitute.

Comment— a user-defined comment for how the substitubailshbe used.

User Actions

Click to use the selected component

Click ignore any selected substitute and return to thrag®nent List screen
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Click @ New Search | o additional search criteria to shortenlisiteof substitutes

Routing screen

This screen will display when in update mode amduer takes one of the following actions:

If a value of C or M is entered in the Type of Rouhg

&

If the Routing jcon is clicked on the summary screen

The routing list displays the routing from the prodd item’s standard routing (if Routing Type C or
S was selected), or an empty list (if Routing Tipe/as selected).

The following screen is displayed:

3 Work with Routing e

OB ¢UhPREA 2300EDHE SO

T *
|5eq Oper  Description LM Ifo Work Center  Machine Dept  Tool List Setup Hr  Run Labor Hr Basis Mach Labar Hr Basis Unit Price Ind Pkt Ack Quo Inv *

innm ASSEMBLY Labor-based Inside  WCOL DPL 0.000 10000000 0.0000000
!GGGZ TEST Labor-based Inside |WCOL DP1 0.000 1.5000000 0.0000000
!GGGB ANTI-VIRUS SCAN Labor-based Inside | |WCOL DP1 0.000 1.5000000 0.0000000

< T

@k | [Mconcd | [Soetais | [ quantives| @ rous | [@cost | [EINotes |

Enterjchange the operation's sequence

One or more routing steps may be entered for tbdyation order. For each routing step::

Seq- Enter a sequential identifier for the routingpstSteps are sorted for display and print basetisn
sequence.

Oper (Operation) — Enter an optional standard operation. Standaer&ions can be defined in the
Standard Routing module. Selecting an operatioa ban automatically fill in many of the remaining
columns for the step (ie Work Center, Machine, Depant, Tool List, Setup Hrs, Labor Hrs)

Description — enter a free-form description of the routingpste

L/M — (Labor/Machine Constrained) — Indicate whether this routing step should bedaked based on
labor hours or machine hours

I/0 (Inside/Outside Process)- Indicate if this step is performed within thergmany’s production facili-
ties, or if it is performed by an outside entity é service provider).

Work Center — enter an optional work center at which this stédpbe performed. If a Work Center is
selected, it's labor and overhead hourly ratesiaesl to compute labor and overhead costs forrther o

Mach (Machine) — enter an optional machine at which this stephelperformed
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Dept (Department) — enter an optional department at which this atifibe performed.
Tool List — enter an optional tooling identifier or listtobls required to be used at this step

Setup Hrs (Setup Hours)- enter the number of hours required to prepasesthp for the production
process. If there is no setup time needed, enter 0.

Run Labor Hrs (Run Labor Hours) — enter the number of hours associated with caingléhis step
for the produced item. This field is used togethith the basis code below.

If the labor time is less than 1 hour, the time tlgsentered as the decimal equivalent of an Heaur.
example, a run time of 5 minutes per piece mugrtered as 0.0833333, or 5/60 of an hour.

Basis— enter one of the following values:

» H (Hours per piece)— the run labor hours above are expressed atdles required to produce
one unit of the end item’

e P (Pieces per hour)- the run labor hours above are expressed apittees completed within
one hour

Unit Price — for job shop orders enter the price the cust@wheuld be charged. See the Job Shop chapter
in this User Guide for more information.

Check boxes- check which documents you want the routingsstegprint on. Choices are:

Pkt — production packet

Ack- customer order acknowledgement
Quo — customer quotation

Inv — customer invoice

O O O o

Action Buttons — With the cursor positioned at a specific routitgp, the following buttons support ad-
ditional functions which can be accessed.

Click to display window with additional miscellamgs details for the routing step
Click to display quantity-related details for tfoaiting step

Click to display hours-related details for thetiog step

Click to display cost-related details for the ingtstep
FIgiES Click to enter additional text for the routingste
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If a routing step has additional text as part efskandard routing, this text is copied into thadpiction
order routing steps as well

Routing Detail screen

This screen displays when the cursor is positiared specific routing step on the Routing List eore

and you click th button.

The following screen displays:

rr. Routing Details | == &J
File Edit View Tools |Help
Q@ B O 1 B E b S = i B ,,
Exit Print OK Cancel Cut Zoom  Motes Attachments U Fields To Do
Production Order Entry/Maintenance - Operation Misc
Order 479 Release 000
Sequence 0001 Operation
Description ASSEMBLY
Status E Print on Packet Y
Work Center WCO01 E Labor Transaction Type ©
Machine E] Job Class EJ
Department DPL (4]
Team |E| Outside Process
Type L Order
Tool List it
Move Time .00 Blkt Rel
Scheduled Start 11}06;2012@
Scheduled Compl 11;13,!2012'@| User-Defined Fields
Last Activity [7E) 1
2
3
|0 OK | |r;1 Cancel |
OVR
L

Status— possible values are:

» 0-the packet has not yet been printed

* 1 - no activity on this operation, and no activityrevious operation

* 2 -no activity on this operation, and the previopsration has started

» 3 -no activity on this operation, and the previopsration has been completed
* 4 —some activity has been reported for this opemati

» 5—this operation is completed
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Work Center — the optional work center at which this operai®heing performed. Zoom for a list of
valid work centers.

Machine — the optional machine at which this operatiobemg performed. Zoom for a list of valid ma-
chines.

Department — the optional production department in which tperation is being performed.
Team — the optional team performing the work at thismgpion
Type — possible values are:

» L —this operation is to be scheduled based on lafars remaining
* M —this operation is to be scheduled base on madtoars remaining

Tool List — the optional tooling list identifier for one neospecial tools required for this operation.
Move Time — the optional move time in days after this opgerais completed. The default value is zero.
Scheduled Start Date- the date this operation is scheduled to beestart

Scheduled Compl (Schedule Completion Date) the date this operation is scheduled to be cetex
Last Activity — the last date any labor activity was reportedHs operation

Print on Packet—Y for yes, N for no.

Labor Transaction Type — this field is reserved for future use. The palssvalues are:

e L —labor is reported by the Labor Transaction Efinction
e O —labor is reported by the Operation Transadtiotion
» P —laboris reported by the Production Receipt fiamc

Job Class— the optional default Job Class for this operatiob classes can be used to set standard labor
rates per hour which may override the Work Certeardard labor rate.

Outside Process-

* Order — The purchase order number associated with gasation, if the Inside/Outside
Process type is O.

» Line — The purchase order line item

» BIkt Rel (Blanket Release)- this field is reserved for future use.

User-Defined Fields 1, 2 and 3 Enter additional user-defined information
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Routing Quantities screen

This screen displays when the cursor is positi@red specific routing step on the Routing List sore

and you click the button.

The following screen displays:

7~ Routing Quantities || -E
File Edit View Tools Help
OB QWP ER BAOUEMN 9O
Production Order Entry Maintenance - Operation Quantities
Order 492 Release 000 Parent Item C-MAC

Sequence 0001 Operation Work Center WCO1 Machine

Description | Zesi=d s 8y

Quantities
Complete 000
Discrepant 000
Scrap 000
Rework 000

[@ox | [4cancet |

Quantities — Complete— The number of units completed through this djmma
Quantity — Disrecpant— This field is reserved for future use
Quantity — Scrap— The number of pieces reported scrapped at ffesation

Quantity — Rework — This field is reserved for future use.

Routing Hours screen

This screen displays when the cursor is positi@red specific routing step on the Routing List sore

and you click the button.

The following screen displays:
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7= Routing Hours E”E
File Edit View Tools Help
OB VW EFERA BALEM @O
Production Order Entry/Maintenance
Operation Hours
Order 432 Release 000 Parent Item C-MAC
Sequence 0001 Operation Work Center  WCO1 Machine
Description  ASSEMEBLY
Std Hrs per Unit Hours Reparted at Standard
Run [1.0000000 RUN .000
Basis Machine 000
Machine .0000000 Setup 000
Basis Rewaork Run .00
Actual Hours Reported Rkt 40
Bin oa0 Rework Setup .000
Machine .0on
|Q oK | ¥4 cancel |

Std Hrs per Unit:

* Run (Standard Hours per Unit — Run)— the number of labor hours required to complete t

end item.

Basis — possible values are:

* H —Run hours are entered as ‘Hours required toym@dne unit’
* P —Run hours are entered as ‘Number of units caielie one clock hour.
e Machine (Standard Hours per Unit — Machine)- the number of machine hours required to

complete the end item.

Basis — possible values are:

» H - Machine hours are entered as ‘Hours requirgntdduce one unit’
» P — Machine hours are entered as ‘Number of upitgdeted in one clock hour.

Actual Hours Reported:

* Run —the number of labor hours reported to-dateHis dperation
* Machine — the number of machine hours reported to-datéhferoperation.

* Hours Reported at Standard

* Run —the number of units completed at this operdtas the Run Labor hours per unit
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* Machine - the number of units completed at this operdietks the Machine Labor hours per
unit

» Setup-if the operation has started the standard dwtups for this operation displays. If the op-
eration has not started, zero will display here.

* Rework Run - this field is reserved for future use.

* Rework Machine — this field is reserved for future use.

» Rework Setup- this field is reserved for future use.

Routing Cost screen

This screen displays when the cursor is positiared specific routing step on the Routing List sore

and you click the button.

The following screen displays:

e

¥~ Routing Costs ==
File Edit Mavigation Help

OB dWhE 2 00EDE O

! Element Std Unit Cost Total 5td Cost Total Actual Cost  Total Rework Cost #
| LABOR] EJ 7.0000 7.0000 0.0000 0,0000
| OVERHEAD 7.0000 7.0000 0,0000 0.0000

|Q O | |t:1 Cancel I

Enter a valid cost element. Zoom for a list

Element — predefined cost elements associated with thisror

Std Unit Cost- the standard unit cost for the element associaitdthis order.
Total Std Cost the total standard cost of the element associaitcthis order.
Total Actual Cost- the total actual cost of the element associaiéuthis order.

Total Rework Cost— the total rework cost of the element associatigiuthis order.
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Configure Screen

See the Product Configurator User Guide for infaromaon configured items.

&

Serial/Lot Screen Serialflot

If you are producing more than one of and itemthiedtem being produced is serial and/or lot # con-
trolled and has one or more components that aia/tmr# controlled use this screen to assign piare
serial/lot #s to end items. Then when either Comgpbissue or Production Receipt is run you cargassi
the component serial/lot #s to the parent serta#ithereby having full traceability as to whidr{s

went into each end item.

If auto serialization is turned on in the IC defauéble you will receive this prompt when you klan
the Serial/Lot screen button

I3 Message 2=

Do you want to auto-generate serial numbers?

|Q fes | |l:1 Mo |

If you answer Y this screen displays with the demiambers populated:

-

¥ Enter Component Serial/Lot o =@ |[==]

OB QWP ER 2V 0QEDE VO

Lot Serial Quantity
ABC3903 1.000
ABC3904 1.000
ABC3905 1.000
ABC3906 1.000
(@ox | [4canca |

If auto serialization is not turned on this scragihstill display but you will need o manually ags seri-
al and/or lots numbers.
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Multiple Inventory Items on the Same Work Order

Example:
You want a single work order that consumes onearernomponents and produces (to stock):

1 unit of anitem A
2 units of an item B
2 units of an item C

To accomplish this:

1. Setup a production order for 1 unit of item A.

2. Add components for all the material needed to pcedtems A, B and C.

3. Add item B as a component with a total gty requinée2, and an issue method of P(production
receipt).

4. Add item C as a component with a total gty requoe?, and an issue method of P(production

receipt).

Issue the components from step 2.

Enter a Production Receipt for item A. Items B &hdill pop up at the bottom of the screen,

with negative quantities displayed in the ‘Thisus'scolumn.

7. When you click OK to save, it will put:

o u

| unit of item A into inventory
2 units of item B into inventory
2 units of item C into inventory

Order Split

Use this menu option (option 2-b) to split a prachrcorder into multiple orders. This option is fude
when the total number of units cannot be complatad,to material shortages or insufficient capaaity
resources. Splitting an order into smaller quatithay allow you to complete a lesser quantitythad
complete remaining quantities when the shortagpafity issues have been resolved.

You must first click the Find button, then entes tBrder Number and Release for the base order you
wish to split, and click OK. The following screeisplays:
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I Order Splits o=
File Edit View MNavigation Tools Actions Help

OB U WhPEARBLEREME @O

A e QO 0 .

Find Prev MNext

Base Order
Order Mumber 465
Release 000
Order Type ST
Order Status A
Order Quantity
Completed Quantity
Scrapped Quantity

Remaining Quantity

Update  Browse

Production Order Split

Item Mumber 100100
Warehouse HOLLAND

Hold Code
10,000
.00a
000
10,000

Due Date  10/03/2012
Split Qrder

Split Order Release

Quantity
Due Date e

Description

212 of 240

B

Split Order Release— enter a new release number for the split oftee. split order will retain the Order
Number, but must have a unique release number

Quantity — enter the quantity to be split into the newaste
Due Date— enter the due date for the new release
Description — enter text describing the reason for the split.

After entering the split order information, clickkQo create the split order. The base order withae as
an active order, with the same due date, and aityahich is the difference between the base order
guantity and the split order quantity.

Print Production Packet

You use this menu option (2-c) to print or reppmduction packets for orders entered through tfteO
Entry/Maintenance option. The Production Packettprsummary information about the order, such a
item produced and warehouse, quantity and due aadereference information and notes. In addition:

Setup Production Order Processing 51



Production Order Processing User Guide

e Component List— the component items and descriptions, along thiglr required quantities and
dates

» Routing List — the routing steps required to product the eswi.itEach step prints with descrip-
tion, setup and labor hour, and department, wonketemachine and teams used to produce.

After selecting output destination, the followingresen will then display:

¥~ Praduction Packet Print E@

Print From To
all Unprinted Orders?  {|

Range of Orders?

Range of Items?

=
o
-3
=
o
03

Range of Due Dates?
Spedific Orders?

Sections to Print

Component List? o
Operation List?

Print Images? vl
[O oK l |r;{ Cancel |

[a]
A

All Unprinted Orders? - Double click to select and print packets for all production orders which
have not yet been printed.

Range of Orders?- Double click to selectf) and print packets for a range of orders. Youtrailso
enter a beginning order number and ending ordeibeum

Range of Items?2 Double click to selectj and print packets for a range of item numbeéfsu must
also enter a beginning item number and ending itember.

Range of Due Dates? Double click to select\) and print packets for a range of due dates. fost
also enter a beginning date and ending date.

Specific Orders?— Double click to select\j individual order numbers (up to eight orders).
Sections to Print

« Component List— Select if you want the componestttd print on the packet. The default/is
« Routing List-Select if you want the routing listadnt on the packet. The defaultis
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NOTE:

You can only select\ for one of the 5 five choices in the ‘Print’ sect above.

After entering the selection information, click @Kprocess the report.

Production Pick List / Production Pick List - Reprint

You use these menu options (2-d and 2-e) to printrint component material pick lists for orders
tered through the Order Entry/Maintenance optidre Production Pick List prints the inventoried com-
ponents which are to be picked to begin the pradagirocess. For each component, the item and de-
scription are printed, along with the quantity riegd and required date. In addition, if the compu(s
are either serialized or lot controlled (seeltihentory Control User Guide), the serial or lot information
is printed below the description.

After selecting output destination, the followingresen will displays:

I~ Production Pick List Re-Print [ 2| =)
Warehouse .‘_.JJ_EJ E|
Range From To
Order

Release

Request Date

Spedific Orders
Orders/Releases

Line Item Sort Sequence I

[G oK l |{:1 Cancel |

=]

Ea)

Warehouse— Enter the warehouse for the order(s) to be mirifea production order requires compo-
nents from multiple warehouses, a separate pitkilist be printed from each warehouse.

All Unprinted Orders? (Y or N) — Enter Y to print all orders which do not yet havpick list. Other-
wise, select N.

NOTE

If you select Y here, you cannot also select a BaogSpecific items.
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Range- you can enter ranges of Orders, Releases, anteReDates

Specific Orders— You can enter specific order and release numbers.

NOTE:

You may enter a range, AND specific order numbers.

Line Iltem Sort Sequence- possible values are:

e | — Sort by item number
* L —sort by component sequence number
» D - sort by default stock location

After entering the selection information, click @Kprocess the report.

Operation Closeout

Use this menu option (2-f) to set the status ohamgerations on a production order to completedsCl
ing open operations removes them from the ordezdsding functions in th€roduction Scheduling
module.

!‘— O.peratfun Closeout |i|@
File Edit View Mavigation Tools Actions Help
OB U ULhEEA ALAN HOOEDLE 0O

A e © 0 .

Find Prev Mext Update Browse

Order 457 Release 000 Item C-MAC Start Date 09/14/2012

Ordered 1.000 Warehouse SEATTLE Due Date 09/21/2012
Completed 1,000 Responsible Party

Scrapped .00 Close all Operations? [
| 5eq Diescription Wark Ch Mach | 5is Start Complete Srap Close
!Uﬂﬂl ASSEMBLY WiCo1 3 000 J00 000 E
20002 TEST WiZ01 1 000 000 000 '_.
| 0003 ANTI-VIRUS SCAN Wil 1 000 000 000 = -

10f38

4, View Detal |

Enter Responsible Partyif necessary (optional).
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Close All Operations?- check this box to close all operations.

When you press tab, you may see the following pagingdow:

FF" Warning l = |E| |%1

|Some routing steps not complete ‘

i:.'-:u you wish to force close?

|@‘r’es ||t:1N0 |

Click Yes to continue (all operations will displag checked), or No to return to the screen. Ifsalact
Yes, the cursor will move to the checkbox for tinstfoperation.

Order Closeout

Use these menu options (2-g) to move completeduyatamh orders to the history inquiry tables, retope
as needed, and also purge from the database.

Closeout by Order

Use this option to close a specific Production ©rtlee following window displays:

Use the Find option to enter the order to be cloBeen select Update, and the ‘Close Order’ checlbib
automatically be checked. Click OK with the checkbbecked, and the order status will be changé&iiidsed.

Order Closeout by Date
Use this option to close orders based on theiddtes. The following selection window displays:
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F'2 Order Closeout Report - by Date |£IA_S-J

Select
Completed Orders with Due Dates On or Before JE/ATE [Lid]

[@ox | [iqcance |

|

Enter the date

S 4

An order is eligible to be closed, if its due daten or before the selected due, and:
» All components have been completely issued
« Alllabor has been reported in the Labor Processiadule
» All variances have been posted from the Actuali@gshodule.

The selected Active orders will have their statuenged to Closed. A report lists the Productiate@rwhich
were Closed.

Closed Orders Report

Use this option to print a list of Production Ositirat are closed. No selection window is displayée report
lists one line per closed order, with due datesezladate and quantities.

Re-Open Closed Orders

Use this option to re-open previously closed ordeis common to re-open closed orders when:
» Additional, or previously missed, component matsrare to be issued
» Additional labor is to be issued.

The following windows displays:
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-
r':j Re-Open Closed Orders

Eile  Edit View Navigation
OB & uik
A e Q9 0 K

Find Prev MNext Update Browse

Jools  Actions Help

Order 522 Release a0}

Item COMPUTER
Warehouse SE.-'-\'I'I'LE
Completed 1.000
Scrapped .0on
03/04/2013

Order Type MTT

Start Date
Status C Hold Code
Job
Project
Pricrity
Sales Order 4144 Line
Component [ssue Status | Complete
Labor Reporting Status | Partial
Variance Reporting Status

72 of 93

Not posted

A LB 0

Re-Open Order? (Y/N) [
COMPUTER REFURBISH

Crder Quantity
Due Date

Close Date

Criginal Current
1,000

03/04/2013

1.000
03/04/2013

03/04/2013

1

e

Use the Find option to enter the order to be rexegeThen click Update, and the ‘Re-Open Ordertkihax

will be automatically checked. Click OK to re-open.

Purge Closed Orders

Use this option to remove closed orders from tloelistion Order tables, and optionally archive tliethe
Production Order History tables. The following wimddisplays:

-
[_'1_‘1 Purge Closed Orders Report

|:|E$ i

Select

Item C-MAC
Orders Closed between 03/01/2013

& ox

] IQ;"{ Cancel ‘

Enter the warehouse for dosed orders

Warehouse Ene

and 03/31/2013
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Warehouse -enter the warehouse for orders to be purged. Ifdgonot enter a warehouse, orders for all
warehouses will be considered.

Item — enter the end item for orders to be purged. Ifdomot enter an item, orders for all items willdo@sid-
ered.

Orders Closed between MM/DD/YYYY and MM/DD/YYYY — Enter a range of closed dates. If you do not
enter a range, order with all close dates will diesiered.

NOTE 1. If you do not enter ANY selection criteria, ALL sled orders will be removed and optionally
archived to Production Order History.

NOTE 2: If you want purged orders to be archived, you reelgct ‘Yes’ to the ‘Order History Support’ option
in Setup Production Order Processing.

A report will list the orders removed.

g Order Closeout

[E a Closeout by Order

b Order Closeout by Date
‘= ¢ Closed Orders Report
[E| d Re-Open Closed Orders

e Purge Closed Orders

5] Exit
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Chapter 3

Transaction Processing

This chapter contains reference information ablogitdifferent menu options on the
Transaction Processing menu (option 3), and treessrand fields associated with
these options. The information is organized by maption. .

For each menu option we briefly describe what tleauoption does, show an ex-
ample of the screen or report associated with phiem, and describe each field on
the data-entry screens.
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The Transaction Processing Menu

Use the options on this menu to enter inventonysiaations related to production orders, and wotk wi
reports and screens to control the processingeafrimsactions.

T Fitrix Complete V54 Datat ple Role: ‘al* Pinters: Delll/Dell Laser Printer 1710n =<
File ‘iew Ewscute Sefings  SelectFole  Help
demsE

Fitrix Complete V 5.4

(=82 Yl 5 Production Management t
(SRS =R N 1 proguction Orders

5 3 Sales' &= 2 Produc (5 1 File M}

Transaction Processing
& 4 Puch: &5 3 Labor g 2 Onderl [B[3 Compononilssue]

B 5 Produt &5 4 Actual =1 3 Trans:

@ Copyright 2010
Fourth € fion
Software Solutions, Inc.

7 i : E b Componentlssue by Routing
& Produt it - i p—
=] ﬂ Eﬂ & 4 Inquini & ¢ Production Receipt
B 7 Customer Relationst £ 5 Reporl

[E d Production Scrap
ﬁ i Generala‘Administraﬂ(éﬂ Ex'it @ e Maintain Production Transactions
ﬂ Em . [& 1 EditProduction Transactions
E{, g Post Production Transactions

@ h Assign Componenent SerialiLot Mumbers

of] Exit

I Status Idie

This menu contains the following options:

Component Issue- Use this option to move component items froneitery to work in process via
production orders

Component Issue by Routing Use this option to move component items froneirtery to work in
process via production orders, for components asadspecific labor routing step.

Production Receipt- Use this option to move component items froneirery to work in process and to
move completed items from work in process to fiagimventory.

Production Scrap - Use this option to move component items froneirtery to work in process and to
report units of end item scrapped from productima scrap expense account.
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Maintain Production Transactions - Use this option to process inventory movemaearigactions in the
General Ledger module. You can make changes tortiresaction Date, and Account Num-
bers/Departments, before posting them to InvenBanytrol and General Ledger.

Edit Production Transactions - Use this option to print a validation report frnsactions to be posted
to General Ledger if the posting was not done tiesd.

Post Production Transactions- Use this option to print a posting report farsactions being posted to
General Ledger if the posting was not done reattim

Component Issue

Use this menu option (option 3-a) to issue compbmsentory from stock, and add it to a production
order’'s component material usage. This option &ulsvhen a production order has a lead time that i
long enough to require tracking of the value of kvorprocess on a periodic basis. For example, of a
production order requires a 2-week lead-time togete, and if the material is needed at the sfatie
order, it is possible that the order might stillibgrogress at the end of an accounting periogcdbunt-
ing practices specify that the value of any worpincess be quantifiable at month-end, Component Is
sue supports this requirement.

Component Issue screen

When you select the menu option, the Componenglssteen displays. To enter an issue transaction,
click the Add button. The first time you select Adde Session Default screen displays.

This screen displays:

» The first time you click the Add button or

S

«  When you click the>=5i2n pytton

You typically review or change these session dé&fanrie time, then begin entering transactions.
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IS Set/Change Ses... | == X

File Edit Help
Q B ¢

Bxdt Print OK Cancel Cut Copy

Set/Change
Session Defaults

Session: 430
Type: CI
Reference:
User: kathyh
Transaction Date: 11/06/2012 [m

[@ 0K l IE;{ Cancel ‘

Enter a user-defined reference

|5

Reference— Enter a user-defined general reference to bedsaith the transactions
User — Enter the user associated with this transaction
Transaction Date— Enter the date of the transactions (defaulgyssesn date)

After you review/change the session defaults, aluing any information, select OK and the following
screen displays:

§ Elg e o o )
File Edit View Mavigation Tools Actions Options Help
(L= A BEBEME0QEDE 90

oy it o

Session  Scanner Add Component

A6 9 0 &

Find Prev MNext Add Browse

Transaction Reference

Order < Rel
Issue Number
Pick Number
6L Document
Due Date
Item Salles Order Reference
Viarehouse Sales Order
Issue Date %] Line
Update Tnventory Now? (] Customer

Unissued Only?
Default Quantities? ]

(No Documents Selected)

Enter the following fields:
Order — Enter the production order number for this teation. Zoom for a list of valid production orders

Release- Enter the production order release number fsrtthnsaction.
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NOTE

When you press tab after entering the Releaser, fithes related to the order are automatically
displayed.

Pick Number — If you want to issue from a specific pick listmber, enter it here. If you leave this field
blank, all components which are eligible to be ésbwill be included.

Due Date -date product should be completed by.
Item — finished good item code.
Warehouse— warehouse finished good will be put into.

Issue Date— enter the date to be recorded with the issue.dEffiault is the Session Default Transaction
Date.

Update Inventory Now?— check if you wish to update the inventory imnagely, or uncheck if to up-
date later, via the Post Production Transactionsunagption.

Unissued Only— you can issue components over multiple sesskesh time you start a session this flag
determines what components display in the detafl@s®of the screen. The options are Unissued only,
Active Only, All Components.

Default Quantities? — check to automatically fill in the issue qudastwith the expected issue quantities
(you can still make changes if needed). UnchedH o the quantities manually.

Issue Number- issue number for this work order.
GL Document— document number assigned by the program wheisghe is posted.

Sales Order Reference- if there is a sales order tied to the work grdsrinformation displays here.

NOTES

NOTE 1: When you press tab after selecting the Defaultn@iies choice, the list of
components which can be issued display automaticall

NOTE 2: Only components with an Issue Method of ‘C’ widl tisplayed.

NOTE 3: If one or more components has insufficient invenfor the issue, a warning
window will display:
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ﬂWarning

One or more components iz short]

This Issue— Enter or verify the quantity issued for each ponent. To reverse a previous component
receipt set the Unissued Only flag to All Composearid enter a negative quantity.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘Ttisue’ column, AND the ‘De-
tail’ column is highlighted as ‘Needed’, the Seaald Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘Tlisue’ column, and the on-hand
balance is less than the issue quantity, the fatigwerror displays:

Sts (Status)- the possible choices are:
Close— Change the issue status of this component tee@ldNo further issues can be entered.
Leave Open- The issue status will remain Open. Further issam be entered later.

Re-Open- For a component which was previously closednghadhe issue status back to open.

NOTE:

The Status will be automatically set to Closehéd total quantity issued is equal to or
greater than the quantity required, OR to LeaverQif¢he total quantity issued is less
than the quantity required

Detl- The possible values are:

* Needed- If the component is serialized OR lot-contro)léds button will be turned on. This in-
dicates that an additional window will display f@u to select the serial numbers or lots to be se-
lected.

» Supplied— If the component is serialized OR lot-contro)ledd the serial or lots have been suc-
cessfully selected, this button will be turned on.

*  NONE - If the component is NOT serialized and NOT latrolled, neither button will be
turned on, and the serial or lot selection windaW ot display.
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‘Short’ — This label will display automatically for anyraponent with an on-hand balance less than the
required quantity.

Comment— Enter an optional comment for the componentgsued.

Serial and Lot Selection screen

This screen displays when:

e You tab past ‘This Issue’, for a component wheeetail column was highlighted as ‘Needed'.

e

*  You click the “5=l pytton when the cursor is positioned on a compowaere the ‘Detail’
column is highlighted as ‘Needed’ or ‘Supplied’

You must select serial numbers or lots with a tgtelntity that matches the issue quantity.

The following screen displays:

P Loc/Lot/Serial Detail = EoR =T
File Edit Mavigation H
OB UL EHEALTOOELEDESO
Component Item C-MON Warehouse MIAMI Issue Quantity 4,00 Primary Location A1l
i Location Lot Serial Expire Date 0On Hand Issued This Issue Parent Serial Parent Lot | -
!Al ABC2256 1.000 1.000 E =
Al ABC2257 1.000 1.000
Al ABC2258 1.000 1.000
Al ABC2259 1.000 1.000
Al ABC2260 1.000 000
Al ABC2261 1.000 000
Al ABC2262 1.000 000
Al ABC2263 1.000 000
Al ABC2264 1.000 000
Al ABC2265 1.000 000
Al ABC2266 1.000 000 -
|0 oK ‘ |r;{ Cancel
Enter the parent item's serial number being produced

This Issue— Enter a quantity of the serial number or lotiéss

NOTE:

The issue quantity for each selected serial dslettmmed and compared to the issue
guantity for the component. If the sum does notcimadn error is displayed:

I~ Error

Location total not same as line total
Want more information ?

@ves | Bgne
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If you assigned serial/lot #s to the end item bgirgduced you can zoom from the Parent Serial cerRd.ot #
fields to associate component serial/lots #s thithparent item they will be a part of. If you hangt you will re-
ceived this error.

F Warning E@

End itern serial/lot numbers have not

been assigned yet. Stop and assign them
now, using Production Order Maintenance, or

assign later with the Assign Cormponent Serial

(Lot Mumbers menu option

The same will hold true in the Production Receguesn if that is the issue method used.

Issue History screen

o

This screen displays when you click -1t putton. It displays any previous issue transastfon the
current component item.

The following screen displays:
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L

File Edit g

1gqation

Help

E‘lﬁm[umpnnentlssuel-ﬁstory =] 22 |

BOUUR 2500 90O

Component Issue History

Issue Mumber

Date

Quantity

VR
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Component Issue by Routing (Operation)

Use this menu option (option 3-b) to issue component inventory from stock, and add it to a production
order’s component material usage, for components used at a specific labor routing. This option is very
similar to the Component Issue transaction, but in cases where material usage is closely aligned to labor
routing steps and associated reporting, it more accurately reflects exactly WHEN components are is-
sued. As with Component Issue, if accounting practices specify that the value of any work-in-process be
quantifiable at month-end, Component Issue supports this requirement.

Component Issue by Operation screen

When you select the menu option, the ComponentIbglOperation screen displays. To enter an issue
transaction, click the Add button. The first timauyselect Add, the Session Default screen displays.

This screen displays:

e The first time you click the Add button or

S
«  When you click the #8559 pytton
You typically review or change these session d&farie time, then begin entering transactions.

IS Set/Change Ses... I ==y X

File Edit Help

O B O i E
Exit Print OK Cancel Cut Copy

kg

Set/Change
Session Defaults

Session: 430
Type: CI
Reference:
User: kathyh
Transaction Date: 11/06/2012 [tis]

|& ox I V4 cancel |

Enter a user-defined reference

he

Reference— Enter a user-defined general reference to bedsaith the transactions
User — Enter the user associated with this transaction

Transaction Date— Enter the date of the transactions (defaulgyssesn date)
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After you review/change the session defaults, aluing any information, select OK and the following
screen displays:

I Component BT ting — - ERET
Ble Edit View MNavigaon Tools Actions Options Help
[CL=REVEXH SR BOBRME0QEDE 9O

<!

Find Prev Next Add Browse

Order . Rel Transaction Reference

Issue Number
Routing Seq

Pick Number

GL Document

Due Date
Ttem Sales Order Reference

Warehouse Sales Order

Issue Date ] Line

Update Inventory Now? [

Unissued Only?

Customer

Default Quantities? [

(No Documents Selected)

Enter the following fields:
Order — Enter the production order number for this teatisn. Zoom for a list of valid production orders
Release- Enter the production order release number fsrtthnsaction.

Routing Seq —Enter the labor routing step for the componentset@ssued for this transaction.

NOTE

When you press tab after entering the Releasey, fittheds related to the order are auto-
matically displayed.

Pick Number — If you want to issue from a specific pick listmber, enter it here. If you leave this field
blank, all components which are eligible to be ésbwill be included.

Issue Date— enter the date to be recorded with the issue.dEffiault is the Session Default Transaction
Date.

Update Inventory Now?— check if you wish to update the inventory imnageliy, or uncheck if to up-
date later, via the Post Production Transactionsunagption.

Unissued Only? - Select one of the following choices

Unissued Only— skip any components that have been fully issued

Transaction Processing 69



Production Order Processing User Guide

Active Only — display only components that have an ‘Activeit8$

All Components— display all components, regardless of statysevious issue quantity. This
choice is typically used when a negative issue tifyafie a return to stock) is to be entered.

Default Quantities? — check to automatically fill in the issue quaastwith the expected issue quantities

(you can still make changes if needed). UnchedH o the quantities manually.

A sample component issue screen is shown below:

I3 Compenent Issue by Routing -

= [ B )

Fle Edt View Navigstion Tools Actions Qptions Help
O @] HAHMIBMBEOOEDEE 90

I @ &) e @
Lot/Location Issue History Scanner Session  Add Co

A0 v v =
Find Prev Next Add Browse

Order 480 J Rel 00 MACLAPTOP Transaction Reference

Routing Seq 2 ADD PERIPHERAL DEVICES s bl g
ek b GL Document
Due Date 07/08/2014
Item C-MAC Salles Order Reference

Warehouse MIAMI Sales Order

Issue Date 07/11/2014 g Line
Update Inventory Now? Customer

Unissued Only? | Unissued Only -
Default Quantities?

Sequence Warehouse Item Descripton  QtyOnHand  Qty Availsble  Requied  Issued SerialfLot Thislssue  Sts Detl Comment
1 MIAME CHON 24" MONITOR 632,000 503,000 20,000 2,000 " 18.000 @ Needed () Supplied
2 MIAME CHKEY  KEYBOARD 2881000 2498000 20,000 1.000 19.000 @ Meeded ) Supplied
3 MIAME CHMOUSE | MOUSE 353.000 15.000 20,000 1.000 19.000 @ Needed (7 Supplied

[@ox | [concel | [Ereater |

Enter a single seriallot ar zoom to enter mare than one

NOTES

NOTE 1: When you press tab after selecting the Defaultn@ties choice, the list of

components which can be issued display automaticall

NOTE 2: Only components with a bill of material Issue Medtof ‘O’(Issue by Rout-
ing), AND an Operation Where-Used that matchestiiered routing sequence, will be

displayed.

NOTE 3: If one or more components has insufficient invenfor the issue, a warning

window will display:

One ar more components is short]
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This Issue— Enter or verify the quantity issued for each porrent.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘Thlisue’ column, AND the ‘De-
tail' column is highlighted as ‘Needed’, the Seaald Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘Thlisue’ column, and the on-hand
balance is less than the issue quantity, an eressage will display.

Sts (Status)- the possible choices are:

Close— Change the issue status of this component tee@ldNo further issues can be entered.

Leave Open- The issue status will remain Open. Further issa®m be entered later.

Re-Open- For a component which was previously closednghdhe issue status back to open.

NOTE:

The Status will be automatically set to Closehéd total quantity issued is equal to or
greater than the quantity required, OR to LeaverQif¢he total quantity issued is less
than the quantity required

Detl- The possible values are:

Needed- If the component is serialized OR lot-controjléds button will be turned on. This in-
dicates that an additional window will display feru to select the serial numbers or lots to be se-
lected.

Supplied - If the component is serialized OR lot-controjladd the serial or lots have been suc-
cessfully selected, this button will be turned on.

NONE - If the component is NOT serialized and NOT laitrolled, neither button will be

turned on and the serial or lot selection windoW mét display.

‘Short’ — This label will display automatically for anyraponent with an on-hand balance less than the
required quantity.

Comment— Enter an optional comment for the componentdsued.

Serial and Lot Selection screen
This screen displays when:

You tab past ‘This Issue’, for a component wheeeDetail column was highlighted as ‘Needed'.
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4

*  You click the "2=15 pytton when the cursor is positioned on a compiowaere the ‘Detail’
column is highlighted as ‘Needed’ or ‘Supplied’
You must select serial numbers or lots with a tgtelntity that matches the issue quantity.

The following screen displays:

[ 13 Loc/Lot/Serial Detail = | & )

File | Edit:| Mavigation Help

OB U ERERA RBIOQEDE 9O

Component Item C-MON Warehouse MIAMI Issue Quantity 18.00
Location Lot  Serial Expire Date 0On Hand Issued This Issue 5
Al ABC2351 1.000 R |E|
Al ABC2352 1.000 .00o i
Al ABCZ353 1.000 N}
Al ABC2354 1,000 000
Al ABC2355 1,000 000

Al ABC2350 1.000 000
Al ABCZ2357 1.000 000

Al ABC2358 1.0040 .00a

Al ABCZ2359 1.000 000

Al ABCZ380 1,000 000

Al ABCZ2351 1.000 N}

Al ABC2362 1.000 000

Al ABC2363 1.000 A00 -
& ox ] Iﬂ( Cancel J

OVR
.

This Issue— Enter a quantity of the serial number or lotiéxs

NOTE:

The issue quantity for each selected serial dslsummed and compared to the issue
guantity for the component. If the sum does notcimadn error is displayed:

E? Error:

Location total not same as line total
Want more information 2

I@ Yes I B4 o !
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Issue History screen

e

This screen displays when you click 1% putton. It displays any previous issue transastfonthe
current component item.

The following screen displays:

o

F3 View Component Issue Histary ':nll:@r_EE |

BOWA 290090

Companent [ssue History

Izsue Mumber Date Quantity

Production Receipt
Use this menu option (option 3-b) to:

» Receive a completed item from a production order iimventory.

» Optionally, issue component inventory from stoaiq add it to a production order's component
material usage. Please note that if you try totha@nproduction receipt for a work order that has
an issues method of component issue and not alpapents have been issued you will receive
this error and not be allowed to continue.
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F Warning E@

Mot all components have been issued for the item being received

The cost of the item being received may not be accurate

Review component issued quantities before continuing

This option is used to complete the production poyele. The end item defined on a production oigler
received into finished inventory. Optionally, famaponents defined with a Component Issue Method of
‘P’, quantities are issued from inventory and adgtethe usage quantities. It is useful to definepo-
nents with this issue method when there is a vetishort lead time. In these cases, this funatem

save keystrokes, and offer a higher level of aagyras both component issue and production receipt
happen simultaneously.

Production Receipt screen

When you select this menu option, the Productioceipd screen displays. To enter a receipt trarmacti
click the Add button. The first time you select Adde Session Default screen displays

!‘ Set/Change Session Defaults e || |
File Edit Help
OB @ il

SetfChange
Session Defaults
Session: 520

HA 00

Type: PR
Reference:
User: bettyb
Transaction Date:  03/14/2013 [Lig]

(@ok | [iqcancel |

Enter a user-defined reference

After you review/change the session defaults, ehtetransaction information into the following een:
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F3 Production Recsipt [=1=]=]
OB GULEAEAHNOERN B00EDE 90
vV W
Seles Order Reference
Order 10 \| Release 000 Receipt Number 1 Receipt Date 09/30/2013 lexd|  Unit Cost $100.0000  pescription MAC LAPTOR
Ttem C-MAC Due Date 04/16/2015 This Receipt 1,000 Complete | Close Sales Order 12065401
Warehouse MIAMI ) Ordered 1,000 Detail @ Needed' ( Supplied Undate Inventary Now Tt
SR Total Received IR, Customer 15 OLYMPIC AT WAREHOUSE INC
|sequence Warchouse Item Description QtyOnHand  Qty Avallable Required  Total Issued  SerialfLot This Issue St Detal Comment
| © Needed ® Supplied
Needed () Supplied
) Meeded () Supplied
|
i '
[@ox | [ffconcel | [Ereader |

Enter a single serialflat ar zoom to enter more than one

The following fields are available:
Order — Enter the production order number for this teatisn. Zoom for a list of valid production orders

Release- Enter the production order release number fsrtthnsaction.

NOTE:

When you press tab after entering the Releasey, fihhes related to the order are automatically
displayed

Receipt Number— This number is automatically generated, to iadiche number of receipt transactions
entered for the current production order.

Receipt Date— enter the date to be recorded with the rec€hgt.default is the Session Default Transac-
tion Date.

This Receipt— enter the quantity to receive. To reverse aipusvproduction receipt enter a negative
guantity.

NOTES

NOTE 1: If the end item is either serial or lot controll¢gde Enter Serial/Lot Numbers
screen will display when you click tab from the Bigt Quantity (see below)
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NOTE 2: When you click tab, if any associated componeat&tan on-hand balance
which is less than the required quantity, the feilg window displays:

NOTE3: When you click tab after entering the receipt difgrthe list of components
which can be issued displays automatically. Onipgonents with a Component Issue
Method of ‘P’ will display.

Unit Cost — The unit cost for the end item will be automalticcalculated, from the costs associated with
the components issued. You can change this value.

WARNING:

If you change the calculated unit cost, you mayseahe work in process balance for this
order to be incorrect.

Complete—The possible values are:

» Leave Open- Do not set the order status to Closed

» Close— Set the order status to close. Further recijtiteot be allowed.
This value will be automatically computed basedr@anReceipt Quantity entered. If the total re-
ceived quantity equals or exceeds the order quaittitill be set to Close. If less, it will be st
‘Leave Open'.

If you do enter a short quantity received but yantithe receipt quantity to be costed as if all the
components had been used, manually change the €envallue to Closed. This is handy when
you did use all components but some of the endsitgrmduced had to be scrapped. You want
what was produced to be the cost of all compongsdd and the work order to be closed.

Update Inventory Now? —check if you wish to update the inventory immeeligtor uncheck if to up-
date later, via the Post Production Transactionsunagtion.

NOTE:

When you click tab after selecting the Update InggnNow choice, the cursor will move to the
first component. If no components display, click @kcomplete the receipt.
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The following component fields are available:

This Issue— Enter or verify the quantity issued for each porrent.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘Thlisue’ column, AND the ‘De-
tail’ column is highlighted as ‘Needed’, the Seaald Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘Tlisue’ column, and the on-hand
balance is less than the issue quantity, the fatigwerror displays:

Sts (Status)- the possible choices are:

Close— Change the issue status of this component tee@ld\No further issues can be entered.
Leave Open- The issue status will remain Open. Further issam be entered later.
Re-Open- For a component which was previously closednghdhe issue status back to open.

NOTE:

The Status will be automatically set to Closehd total quantity issued is equal to or
greater than the quantity required, OR to LeaverQji¢he total quantity issued is less
than the quantity required

Total Received-total received to date.

GL Document No —the document number assigned to the work ordehdéposting routine.

Sales Order Reference # the production work order is tied to a saleseawrthe sales order information
will display in these fields

Detail- The possible values are:

Needed- If the component is serialized OR lot-contro)léus button will be turned on. This in-
dicates that an additional window will display feru to select the serial numbers or lots to be se-
lected.

Supplied - If the component is serialized OR lot-contro]ladd the serial or lots have been suc-
cessfully selected, this button will be turned on.

NONE - If the component is NOT serialized and NOT lmitrolled, neither button will be

turned on, and the serial or lot selection windaW ot display.
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‘Short’ — This label will display automatically for anyraponent with an on-hand balance less than the
required quantity.

Comment— Enter an optional comment for the componentgsued.

Enter Serial/Lot Numbers screen

This screen displays when the end item is eithéalemd or lot controlled (See the Inventory Cohtr
User Guide). You must enter the required infornmatmplace the item into inventory.

The following screen is displayed:

P~ Loc/Lot/Serial Detail =N i <"
File Edit Mavigation Help
O &tk ‘ @0
Component Item C-MON Warehouse SEATTLE Issue Quantity 1.00
l Location Lot Serial Expire Date On Hand Issued This Issue s
A -1 -AA NGC4218 000 K |
A -1 -AA NGC4219 000
A -1 -AA MNGC4227 1.000 1.000
A -1 -pA NGC4228 1.000
A -1 -AA NGC4229 1.000
A -1 -AA NGC4230 1.000
A -1 -pA NGC4231 1.000
A -1 -AL MGC4232 1.000
A -1 -AA NGC4233 1.000
A -1 -AA NGC4234 1.000 -
@ok | [ndcanca |

The following fields are displayed:
Lot Number — you can only enter into this field if the itesliot Controlled

Quantity — enter the total quantity to be used.
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Production Scrap

When you select this menu option, the Productiaaysscreen displays. To enter a scrap transaction,
click the Add button. The first time you select Adde Session Default screen displays

13 set/Change... L | B [0 |
File Edit Help
O & 4

SetChange
Session Defaults
Session: 1113

Type:r PS5
Reference:
User: randyij
Transaction Date:  07/11/2014 4]

[@ 0K | |!:1 Cancel ]

=

Enter a user-defined reference 2

After you review/change the session defaults, ehgetransaction information into the following sen:

-
I3 scsc2105c21001g "= | . =&

Fle Edit Vew Navigati Tools Actions Help

OB CUERE/A BB BOQEDE 0O

L I
Find Prev Next Add Browse
Production Scrap Entry

Order 480 @ Release 000 @ Scrap Number 12 Ordered 20.000 Scrap at Sequence 1 EJ This Scrap 1.000 Update Now? [¥]

Item C-MAC Warehouse MIAMI Total Received 1.000 Scrap Date 07/11/2014 Reason DEF @

Total Scrapped 3.000 6L Document UnitCost PG

Seq Warehouse Item On Hand Required Total Issued SerialfLot This Issue Sts Detail Comment
4 MIAML C-DISK 3997.000 20.000 1.000

[@ox | [deonce | [Eoem |

Enter the unit cost for this receipt

The following fields are available:
Order — Enter the production order number for this teatisn. Zoom for a list of valid production orders

Release- Enter the production order release number fsrtthnsaction.
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NOTE:

when you press tab after entering the Releasey, fitthes related to the order are auto-
matically displayed

Scrap Number— This number is automatically generated, to iaiche number of scrap transactions
entered for the current production order.

Scrap Date— enter the date to be recorded with the scrap.dBfiault is the Session Default Transaction
Date.

Scrap Quantity — enter the quantity to be scrapped.

NOTEZL: When you click tab, if any associated componeat®&tan on-hand balance
which is less than the required quantity, the feilg window displays:

ﬁ Warning

e or more components is short!

NOTEZ2: When you click tab after entering the receipt difgrthe list of components
which can be issued displays automatically. Onipgonents with a Component Issue
Method of ‘P’ will display.

Unit Cost — The unit cost for the scrapped item(s) wilkdo¢omatically calculated, as noted above. You
can change this value.

WARNING:

If you change the calculated unit cost, you mayseahe work in process balance for this
order to be incorrect.

Complete—The possible values are:

» Leave Open- Do not set the order status to Closed
» Close— Set the order status to close. Further recuiititaot be allowed.
This value will be automatically computed basedr@anReceipt Quantity entered. If the total re-
ceived quantity equals or exceeds the order quaittitill be set to Close. If less, it will be st
‘Leave Open'.
Update Inventory Now? —check if you wish to update the inventory immeeligtor uncheck if to up-
date later, via the Post Production Transactionsunagtion.
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NOTE:

When you click tab after selecting the Update It@gnNow choice, the cursor will
move to the first component. If no components digptlick OK to complete the receipt.

The following component fields are available:

This Issue— Enter or verify the quantity issued for each ponent.

NOTES

NOTE 1: If you press tab while the cursor is in the ‘Thlisue’ column, AND the ‘De-
tail’ column is highlighted as ‘Needed’, the Seaald Lot Selection screen will display
automatically (See ‘Detail’ description below)

NOTE 2: If you press tab while the cursor is in the ‘Thlisue’ column, and the on-hand
balance is less than the issue quantity, the fatigwerror displays:

Resulting Balance cannot be negative. You willliallowed to continue unless you
change the quantity ssléhan or equal to the on  hand

Sts (Status)- the possible choices are:

» Close— Change the issue status of this component tee@ld\o further issues can be entered.
* Leave Open- The issue status will remain Open. Further issa®m be entered later.
» Re-Open- For a component which was previously closednghdhe issue status back to open.

NOTE:

The Status will be automatically set to Closehd total quantity issued is equal to or
greater than the quantity required, OR to LeaverQif¢he total quantity issued is less
than the quantity required

Detail- The possible values are:

» Needed- If the component is serialized OR lot-contro)léds button will be turned on. This in-
dicates that an additional window will display feyu to select the serial numbers or lots to be se-
lected.

» Supplied— If the component is serialized OR lot-contro)ledd the serial or lots have been suc-
cessfully selected, this button will be turned on.

* NONE - If the component is NOT serialized and NOT lmtcolled, neither button will be
turned on, and the serial or lot selection windaW ot display.
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‘Short’ — This label will display automatically for anyraponent with an on-hand balance less than the
required quantity.

Comment— Enter an optional comment for the componentd&sued.

Enter Serial/Lot Numbers screen
This screen displays when the end item is eithéalemd or lot controlled (See the Inventory Cohtr

User Guide). You must enter the required informmatmplace the item into inventory.

The following screen is displayed:

P~ Loc/Lot/Serial Detail =
File Edit Mavigation Help
O G UBPHA 2TOOLDE 9O
Component Item C-MOM Warehouse SEATTLE Issue Quantity 1.00
i Location Lot Serial Expire Date On Hand Issued This Issue -
|A -1 -a NGC4218 000 '
A -1 -AA NGC4219 000
lA -1 -AA NGC4227 1.000 1.000
IA -1 -AA NGC4228 1.000
I A -1 -AL NGC4229 1.000
|4 -1 -AA NGC4230 1.000
lA -1 -AA NGC4231 1.000
IA -1 -AA NGC4232 1.000
i A -1 -AA MNGC4233 1.000
! A -1 -AA NGC4234 1.000 -
(@ok | [Gdcancel |

The window displays a list of components, with then locations, lot numbers, serial numbers (iflap
cable) and On Hand balances. You can enter istéollowing columns::

This Issue- enter the total quantity to be issued.

NOTE: If the component is serialized, you should onlyeeiat quantity of 1, for each unit to be used.
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Maintain Production Transactions

Use this menu option (option 3-c) to work with puotion inventory transactions which were NOT pro-
cessed with the ‘Update Inventory Now’ choice. Yaun make changes to the Transaction Date, and Ac-

count Numbers/Departments, before posting themweritory Control and General Ledger.

The following screen displays:

o

F3 Maintain Production Transactions

OB & Lk

4 e O 0 .

Find Prev Mext Update Browse

Transaction Type

Amount
Transacton Date
Debit Account/Dept
Credit Account/Dept
OK to Post{YM)
(No Documents Selected)

s BLRE 90

Change Transaction Details

Ttem Warehouse

Session Reference

User Order

Recpt/Ship Mumber Release
Entry Date Line

Entry Time Blkt Rel

]

[= |[= ][]

The following fields are available:

Transaction Date— the date to be recorded in the General Ledger

Debit Account/Dept— Zoom to display valid accounts and departments

Credit Account/Dept — Zoom to display valid accounts and departments
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OK to Post (Y/N) — Enter Y to allow posting to Inventory Controlde@eneral Ledger or N to prevent
posting.

Edit Production Transactions

Use this menu option (option 3-d) to print an dédttng of production inventory transactions whiwkre
NOT processed with the ‘Update Inventory Now' cleoic

o ]

P ma.mal26.mal 2601 E\@
Process
Fram To

Production Order

Warehouse

Session

Transaction Date m m

User

Entry Date [ME] [E]

Reference

[G oK l |(;{ Cancel |
} OVR

Enter the transaction type from

Enter From- and To- ranges for any of the available fieltignt Click OK to process the edit listing.
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Post Production Transactions

Use this menu option (option 3-e) to print a pastiat of production inventory transactions whichre
NOT processed with the ‘Update Inventory Now’ cleoithe posting updates inventory on hand balanc-
es, and posts accounting entries to the Genergdrg¢tansaction tables.

o ]

P ma.mal26.mal 2601 E\@
Process
Fram To
Production Order
Warehouse
Session
Transaction Date m m
User
Entry Date [ME] [YE]
Reference
[O oK l |{:{ Cancel |
Enter the transaction type from S

Enter From- and To- ranges for any of the availdiblds, then Click OK to process the posting list.

Assign Component Serial/Lot Numbers

Use this program to assign component serial/ldb#mrent items if you have not already done singur
either Component Issue or Production Receipt.

Find the production work. Components that havebeen assigned to a parent will display in the tetai
Go into update mode and then zoom to find the ldeti& the component went into.
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7" ssign Componenent Serial/Lot Nut (= e =<
File Edit View Mavigation Tools Actions Help
2B OWhBREABRALIBEM B00EDE 00O
A Qe @ 0O &\
Find Prev MNext Update Browse
Order 533 Item C-MAC Order Quantity 5,000
Rel 000- Desc MAC LAPTOP MNEW VERSION I Due Date 08/19/2014
Comp Sequence Component Serial Number Lot Issued Quantity  Parent Serial Parent Lot -
1 C-MON ABC2059 1.000 ABC2873
1 C-MON ABC2159 1.000 EREEEE) E]
1 C-MOMN ABC2113 1.000
3 C-MON ABC2160 1.000
1 C-MOM ABC2114 1.000
5 C-MEMORY 201408184 10.000
94 of 138
[@ oK l IQ:{ Cancel I @ Header I
OVR.
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Chapter 4

Inquiries

This chapter contains reference information ablogitdifferent menu options on the
Inquiries menu (option 4), and the screens anddiaksociated with these options.
The information is organized by menu option. .

For each menu option we briefly describe what tleauroption does, show an ex-
ample of the screen or report associated with phiem, and describe each field on
the data-entry screens.
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Inquiries Menu

Use the options on this menu to review on screemstatus of open and closed production orders

File Wiew Ewecute Settngs  Help

sl 2@

T oo orer: |
© ¢ PUChi @ 3 Labor 2 Orter [ rooetonorersaus |
68 5 o 4 Ak G 3 Tt 1 s ot Gy
5 6 Produ 9] it & 4 Inquiri ¢ Component Requirements

i 7 Customer Relationsr G5 Repon'ﬂ Exit
B 8 GeneralfAdm\'mstrati(:QI'Eﬁi

9] Exit

m

| sters 10

This menu contains the following options:

Production Order Status - Use this option to review the current summaayust of an order, as well as
details related to components and routing steps.

Production Order History - Use this option to review the summary statuarobrder which has been
closed and purged to history, as well as detdidded to component usage and routing step completio

Component Requirements- Use this option to review all open orders usingpbmmon component item.
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Production Order Status

Use this menu option (option 4-a) to display therent status of an open production order. Infororats
presented as an at-a-glance summary, showing sé#ilive to quantities produced, due dates, and cu
rent operation statistics. You can also review congmt and routing step details.

Production Order Status screen

When you select the menu option, the following sordisplays:

7= Production Order Status |EE§-]
File Edit View Mavigation Tools Actions Options Help
o= A BLEM 96
™, oy o
Cos Components R Qr is
a6 © i
Find Prev MNext Detals Browse
Order 527 Item C-MAC Warehouse SEATTLE
Release 000 Description  MAC LAPTOP UM EA
Order Type ST Job Customer
Order Status  C Project Order
Hold Code Priority Line
Packet Prints
Quantities Dates Processing Status
Original Order 1.000 Start ' 03f14/2013 Component Issue | Complete
Current Order 1,000 Original Due 03/21/2013 Labor Reporting | Partial
Totzl Complete 1.000 Current Due 03/21/2013 Variance Posting  Not posted
Total Scrapped 000 Completed 03/14/2013 Hours Remain
Remaining 000 Created 03/14/2013
Closed 03/14/2013
Current
Oper 0001 ASSEMBLY
Work Ctr WCO1 Mach Dept DP1
Responsible
Tof1

Click the Find button to search for the order. Yam then click

the Details button to access mot®op
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Component List screen

&

This screen displays when you click tCemponents - putton from the Status screen:

F‘ (fompom:nts || el=h --

File Edit MNavigation Help

OB O WhBEHRA B 00EDHE OO

Sequence Item Description Reguired Date  Reguired Qty  Issued Qty

001} C-DISK HARD DRIVE 03/14/2013 1.000 1.000
0002 C-KEY KEYBOARD 03/14/2013 1.000 1.000
0003 C-MOUSE MOUSE 03/1472013 1.000 1.000
0004 C-USB USE FLASH DRIVE 03/14/2013 2.000 2,000
0005 C-USBCA USE CABLE 03/14/2013 1.000 1.000
0006 C-MON 24" MONITOR 03/14/2013 1.000 1.000

=, Details | |% Notes
|@ Ok | IQH Cancel l

Enter/change the component item's sequence

The following additional information is availabley clicking the appropriate button:

View additional details for the current component
View user-defined notes for the current component
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Routing List screen

&

This screen displays when you click t fouing - putton from the Status screen:

-

3 Routing S er=]

OB WP LEHA RV 00ELDE DO

Seg Operation  Description L Work Center | Tool List
0001 ASSEMBLY L Wil
50002 TEST L Wil

iUUCB ANTI-VIRUS 5CAN L wail

[‘K Miscellaneous l |’R Quantities | |"\ Hours | |‘k MNotes |

’@ oK | |r_:1 Cancel ]

Enter/change the operation's sequence

The following additional information is availabley clicking the appropriate button:

View additional descriptive information for theroent routing step

View quantity-related information for the currentiting step

View hours-related information for the currenttiog step
View user-defined notes entered for the curreating step

Inquiries 91



Production Order Processing User Guide

Order History screen

e

This screen displays when you click t drderHistary - button from the Status screen. It displays tiee Pr
duction Receipts which have been processed farutrent order.

E Look Up Inventory Transaction History List |i”@|£|

QR CURBE A 2TO0EDd 9O

Inventory Transaction History List

Item Sequence Date Type  Warehouse Location Quantity Serial Lot !
CMAC 03/14/2013 PR SEATTLE A -1 -AA 1,000 FGS4647 L4
C-DISK 0001 03/14/2013 |1 SEATTLE 1.000

C-KEY 0002 03/1472013 | SEATTLE 1.000

C-MOUSE 0003 03/1472013 I SEATTLE 1.000

C-USB 0004 03/14/2013 | I SEATTLE 2,000

C-USBCA 0005 03/14/2013 (I SEATTLE 1.000

C-MON 0006 03/14/2013 (I SEATTLE A -1 -AA 1.000 NGC4227

4| (1} | ¥

[@ox | [idcance |

OVR
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Order Notes screen

e

This screen displays when you click tMates  button from the Status screen. It displays amy-defined
notes entered for the current order.

...ﬁ Review Summary Motes A= :

File Edit MNavigation Help

QO EER OQEDE O

User: bettyb on Mar 14, 2013 at 03:39 PM
Email B. Jenes when completed

IGDK | I'E Cancel l |f Edit | [l. Time Stamp
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Production Order History

Use this menu option (option 4-b) to display thesary and details for orders which have been purged
to history using the purge program on the Ordec@&sing submenu. Information is presented as an at-
glance summary, showing status relative to quastjtroduced, due dates, and last operation statisti
You can also review component and routing stepildeta

Production Order History screen

When you select the menu option, the following sordisplays:

!" Production Order History =n B!

File Edit View Mavigation Toels Actiens Options Help
CL=MVEXE A B0RME 90

Q G @ 0 &

Find Prew MNext Details Browse

Order 131 Item TESTIOB Warehouse SEATTLE
Release 000 Description  TEST FOR JOB TO PRODUCE UM  EA
Order Type  MTT Job
Order Status  C Project
Haold Code Priority
Packet Prints Demand Crder 49 Line 1
Quantities Dates Processing Status
Original Order 1.000 Start 12/13/2012 Companent Issue | Mone
Current Order 1.000 Original Due  12/13/2012 Labor Reporting | None
Total Complete 1.000 Current Due 12132012 Variance Posting | Posted w
Total Scrapped .0oo Completed 12/20/2012 Hours Remain 0.000
Remaining 000 Created 12/13/2012 eitaik
Closed 12/20/2012 Oper \iork Ctr
Purged 03/14/2013 Mach Dept
Tof1

Click the Find button to search for the order. Yam then click the Details button to access mot®og
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Component List screen

&

This screen displays when you click ttompanents putton from the Status screen:

T Componstn =
File Edit Mavigation Help
A2500EHEVO

OB O WP

Production Qrder Inquiry - Components

Seguence Item Description Required Date  Required Qty  Issued Qty
0 1} 12138 SCM A SERIES CORR (PK/2) 12/13/2012 1.000 000
002 C-08X C-MAC OPERATING SYSTEM 12/13/2012 2.000 000

Iﬂ. Details | [i. Notes | Ii. History |

@ox | [gcencel |
Enter/change the component item's sequence R

The following additional information is availabley clicking the appropriate button:

View additional details for the current component
View user-defined notes for the current component

Reserved for future use
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Routing List screen

&

This screen displays when you click t fouting - putton from the Status screen:

A E Routing |i|@

File Edit Mavigation Help
OB OWEPEQ 2V 00EDE OO

Production Qrder Inquiry - Routing List

Seg Operation  Description L™ Work Center | Tool List
00 1] ASSEMBLY L wdn
["* Miscellaneous l |Q\ Quantities | |°; Hours | % Cost | | Notes

@ok | [gcancel |

Enterfchange the operation’s sequence

The following additional information is availabley clicking the appropriate button:

A Miscellaneous | \jiew additional descriptive information for thercent routing step

R View quantity-related information for the currentting step

e View hours-related information for the currentting step

| View cost-related information for the currenttiog step

@ Motes

View user-defined notes entered for the curreating step

©
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Order History screen

e

This screen displays when you click t drderHistary - button from the Status screen. It displays tiee Pr
duction Receipts which have been processed farutrent order.

= Look Up Inventory Transaction History List EI@

File Edit Help
OB} Ot 90

Inventory Transaction History List

Item Date Type  Warehouse Location Quantity Before After o

€| 1 | 3

[@ Ok ] [[:{ Cancel l [M New Search
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Order Notes screen

e

This screen displays when you click tMates  button from the Status screen. It displays amy-defined
notes entered for the current order.

hE Review Summary Notes i, o

File Edit Mavigation Help

Q0 WRPRER OPEDE O

[@ox | [4cancel | [ZEdt | |... Time Stamp
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Component Requirements

Use this menu option (option 4-c) to display theduarction orders which require a common component.
This is useful in determining where a componemhiteight be needed when it is in stock, or whenvarri

ing on a purchase order.

Component Requirements screen

When you select the menu option, the following sordisplays:

r Component Requirements = @

File Edit View MNavigation Tools Actions Options Help

OB U ARALBMEB00OEDE 90

S -+ +
Order Details  Prod Receipts  Purch Receipts
A e 9 =
Find Prev Mext Details Browse
Item C-USB Warehouse ATLANTA On Hand 000 On Order 50,000
LISB FLASH DRIVE UM EA
Order Rel |S5is | Seguence Reguired Oty Issued Oty Required Date  Due Date
35 000 A 0004 2,000 000 08/17/2011 08/24/2011
Eil 000 A 0004 2,000 000 08/17/2011 08/24,/20011
389 o A 0004 2,000 000 08/17/2011 08/24/2011
1of5

First click the Find button, and enter the comparitem and warehouse to be reviewed. After the item
and its requirements are displayed, click the Dbtaton to access more options.
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Order Details screen

e

This screen displays when you click tOrder Details - putton from the Status screen:

P~ OrderInqui s | =l
quiry
File Edit View Mavigation Tools Actions Options Help
AB0EM 9O
Components  Routing Order History  Notes iz
A6 © 0 O &
Find Prey Next Add Detals Delete Browse Options
Order |EEG Item C-MAC Warehouse  ATLANTA
Release 000 Description  MAC LAPTOP UM EA
Order Type  MTO Job Customer 12
Order Status A Project Order 2528
Haold Code Priority Line 1
Packet Prints
Quantities Dates Processing Status
Qriginal Order 1.000 Start 08/17/2011 Companent Issue | None
Current Order 1.000 Original Due 08/24/2011 Labor Reporting | Partial
Total Complete 000 Current Due 08f24f2ﬁ11 Variance Posting | Mot posted
Total Scrapped 000 Completed Hours Remain 0.000
Remaining 1.000 Created 08/24/2011
Clozed
Current
Oper 0001 ASSEMBLY
Work Ctr WtOl Mach Dept DP1
Responsible
Tof1
5 of
Gox | 4o |
Enter the production order, or allow to default 2

From this screen, you can access the same addlidiataaas in the Production Order Status Inquirgr{tn
option 4-a).
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Production Receipts screen

o

This screen displays when you click t Frad Receipt: - putton from the Status screen. It shows scheduled
receipts from open production orders. If the congmtritem is a manufactured item, this screen would
show any pending production for the item.

' View Production Receipts E@
File Edit MNavigation Help
B ol 2500 900
Order Rel  Due Date Order Quantity Recvd Quantity Curr Oper Curr Center  Curr Machine -
CVR
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Purchase Receipts screen

&
This screen displays when you click t Purch Receipts  hytton from the Status screen. It shows scheduled
receipts from open purchase orders. If the compatem is a purchased item, this screen would show
any pending purchase receipts for the item.

E View Purchase Receipts EI

File Edit Mavigaticn Help

Order Line  Vendor Due Date Quantity Ordered Quantity Received i
1 123457 02/28/2013
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Chapter 5

Job Shop

Job Shop is a type of production process that lesraistom and/or makes to order
products. Jobs are an accumulation of stock anestamk items, labor, overhead,
miscellaneous charges, and outside process stgspéwhich may have associated
internal costs and charges to be billed to theotnist. These elements are then con-
solidated in the job, for both the cost and priReporting is available that compares
price to both actual and estimated costs and ed&sithe gross margin achieved.

In this chapter we will cover the options, screems] reports used to process and an-
alyze jobs. As a prerequisite for job shop procesgou should have already become
familiar with the following Fitrix modules:

e Sales Order Entry
e Production Work Order Processing
» Standard Routing
» Labor Processing

» Accounts Payable
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Setting Up Non-Stock Items to Be Used In Sales Ord&ntry

The end item being produced by a job can be eitmeake to stock item (an item you typically shoak

a non-stock item. For make to stock items thattéxithe item master table you simply use the tiqpe
MTO when entering the sales order and a produetiank will be created when the sales order is saved.
For non-stock items you must first create the itexsimg the Update Non Stock Items program found on
this Purchasing submenu. You then use the lineM/pR (make to order for non-stock) on the sales or-
der.

& ¢ IBH o 200w @ o oo (ETTTIONCTTNN

[ 5 Production Managem = 2 PORe

/=) b Print P &[a Update NonJnventory ltems |
=3 6 Production Planning £ 4 Manufi g5 ¢ Update @ b Update ltem Catalog
& 7 Customer Relationst & 5 Purch: &5 g Print 1 ]  Update Vendor Catalog
& 8 Generalmdmmlstratltﬂ Exit El e Updat: =} d Print Non-Inventory ltems
3] Exit El f Update [ e Printltem Catalog

[ g Updat: f Print Vendor Catalog

E h Update 5] Exit

5] Exit

A good example of a non-stock item used in a jobldide an item for REPAIR as shown here.

The job for this item could then consist of stookl mon-stock items needed to refurbish an itemiprev
ously purchased plus labor and miscellaneous Gkstthe packaging needed to ship the repaired ftem
your customer.
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E Update Non-Inventory ltems

File Edit View MNavigation Tools Actions

OB & ik

A e OO 0 9 =

Find Prey Mext Add Update Delete Browse

Item Code:
Viendor Code:
Commodity Code:

Description:

Item Class:

Purchasing Unit:

Weight:

Volume;

Sales Account Mot

Cost of Sales Account No:
Taxable?:

Subject to Trade Discount;
Item Type:

Commiszion Code:

Default Unit Cost:

REPAIR
123457

REFURBISH A COMPUTER

Help

A BREEN 90

NON A NOM ITEM CLASS

EA

1,000 Unit:

400000000 | =,
500000000 |

o |||

LB

CHAMPION INC

STD 3 STANDARD COMMISSION RATE

50.0000
1of1

E=SEOR =5

Extended Déscription

USE THIS NOM-5TOCK ITEM WHEN REFURBISHING COMPUTERS <
PREVIOSLULY SOLD THAT HAVE BEEN RETURNED FOR REPAIR.
COR UPGGRADE.

Iltem Code

This code uniquely identifies each approved noreintery item to the system.

« Up to 20 characters

Vendor Code

This field holds the vendor code from which thenitis usually purchased.

+ Upto 20 characters

Commaodity Code

This field holds the unique commodity code for titesn. Certain industries use standard
commodity codes to identify items they buy and. d&titry in this field is optional.

Description

There are two description lines available for eiéeim entered.

Extended Description
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Enter up to 256 characters of extended description.

Purchasing Unit

This two character field is required and speciffesdefault unit of purchase for this item.

Weight

The weight of each unit can optionally be enterethis field.

Unit
This field contains the unit of measure for thegirtientered in the previous field.
Volume

This field contains the volume of the item.

Sales Account Number

Enter the sales account number that should betecedihen this item is sold. Initially de-
faults to the sales account number in the UpdatieiCEntry Defaults program but can be
changed.

Cost of Sales Account No

Enter the cost of sales account number that shmiltebited when the production work order
is posted. Initially defaults to the Non-stock Aaob number set up in the Update Purchasing
Defaults program but can be changed.

Taxable

Enter Y if taxed should be charged on this itemmités sold to a customer that you collect
sales tax from.

Subject to Trade Discount

Enter Y if this item should be included in tradedatiunts offered to your customers.

Item Type

This is a non-entry field. It will contain an N farnon-stock item.
Commission Code:

Enter a commission code if commission is paid amitem when it is sold.
Default Unit Cost:

Cost used when non stock item is included in adbithaterial. For job shop items this cost is
not used. The cost will be the accumulation otathponents, labor, and miscellaneous costs
on the work order.
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Entering A Sales Order For A Job

You should already be very familiar with how to pees a sales order using the Fitrix Order Entry-mod
ule. If you are not, you should read the Fitrix @ré&ntry User Guide What will be discussed in Has-
tion are items that need to be made or reworkewtne way via a production work order.

Quotation for a Job

The sales order entry screen:

P Update Customer Orders =aE=n|
File Edit View Movigation Tools Actions Options Help
oO®r O a A o B M L= @ @ & <) @ o 4 24 24 s
Quit Print OK Cancel = Zoom Notes Attachments UFields To Do fiew Detal NextPage PreviousPage InsertRow Delete Row  Append Ro Technical status ~ Help Summary Defaults Credit Check Recalc

A0 Q00 06 O & %

Find Prev Next Add Update Delete Growss Options

Customer Order Credit/Debit/RMA
Phone: 5749935435  OrderType: QUO & Contact Name:  BOB JONES Reason:
Customer: 12 = ContactPhone:  404-567-4039 Description:
Name: CLASSIC PARTS UNLIMITED Extended Description RMA Status:

MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE

Customer PO: 31122 il e Desaiption:
Contract: 4 Base Doc No: 4167
ShipTo Order Number: 4167 RIMA Ref Doc Ko
T MEST Document: 4167 e
Ship/Return Date: 03/19/2013 1Ed] ShipType: OTHER o iecieies. (SRR il BeThan ed;
Required Date: lt&4]  ship Via: YELLOW =] Multiple Orders:
Name: WEST DISTRIBUTION CENTER Ship Complete:
Address: 200 WILLOW LANE Status:  REF
Stage:  NEW
City: SOUTH BEND Currency:
State: IN Zip: 30032 Discount Code:  NONE
Country: US UNITED STATES Order Total: 100.00
Fixed Price;
Line [tems
Ln  Type Stg Item Code Description Additio pton ar ehous um Quantity Price et Amount Ta CRMRsn BKORef
1 MTN MEW  REPAIR REFURBISH A COMPUTER SEATTLE EA 1.000 100.0000 100.00 NOTAX

If the order type entered is QUO for quotation angnponents added to the production work order after
the sales order is saved will not be committed beedhe Allocate Now flag on the production work
order created is unchecked as shown here.
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Order

Item
Description
Order Quantity
Start Date
Due Date
Order Type
Order Status
Hold Code
Priarity

Sales Order
Line

Contact Name
Contact Phane

Bill of Material
standard Routing
Allocate Now?

If you need to send a quotation to your customegagpproval, click on th_

532 Release 000

REPAIR Mon-Stock Ttem
REFURBISH A COMPLITER
1.000

LLE]

LLE]

03/19/2013
03/19/2013
MTN

A

4167

1
BOB JOMES
404-557-4039

hY

OREANS 1 itton on the toolbar

and select Quotation from the drop down list thgpldys. You can also print the quotation using the
Print Quotes/Order Acknowledgements option on thde©Maintenance Menu (option b).

ABC 1110Sampkesuer QUOTATION
Seattle, WA 98133
DISTRIBUTION  (800)555-1212

Sell Ta: CLASSIC PARTS UNLIMITED
22501 72MD
CLEARING FOINT BUSINESS CENTER
SOUTH BEND IM 46601
us

QUOTE MO QUOTE DATE
4167 03719013
QUOTED UM ITEM DESCRIPTION
1.000 EA REPAIR

Ship ToWEST DISTRIBUTION CENTER
200WILLOWY LANE

SOUTH BEND IM 30032
us

Ship Terms: PREPAID SHIP POINT

SE ORDER
122

SHIF V1A
ELLOWY
UNIT PRICE

TERMS
MET30
EXTEMNDED PRICE

100.0000 100.00

REFURBISH A COMPUTER

If the quote is not accepted and the sale ordeariselled, this in turn will cancel the productisark

order linked to it.
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Sales Order for a Job

You can enter a regular order (order type REGJ armjuotation was entered you can change the order
type from QUO to REG. This will commit the compoh@rventory on the production work order and
change the Order Status from REF for referenceQ® for active on the sales order.

= Update Customer Orders =
File Edit View Mavigation Tools Actions Options Help

Q8 @ W b B B K [ B M = V) @ & D @ @ * @ @ ]
Quit Print OK Cancel Cut Copy Paste Zoom  Notes Attachments UFields ToDo  ViewDetal NextPage PreviousPage InsertRow DeleteRow AppendRow | Technicalstatus Help |© Summary Defaults CreditCheck Recalc

A0 QO 0 O & ¥

Find Prev Next Add Update Delete Browse Options

Customer Order Credit/DebitRMA
Phone: 574993543  OrderType: REG ContactName: BOB JONES Reason:
Customer: 12 3 Contact Phone:  404-567-4039 Description:
Mame: CLASSIC PARTS UNLIMITED Extended Description RMA Status:
e b S r;:»ﬁ ggl;g% g:ig?noe THE HARD DRIVE AND REPLACE THE O
Contract: : Base Doc No: 4167

RMA Ref Doc No:
Ship To Order Number: 4167

ShipTo: WEST 3 Document: 4167 RELATE
Ship/Return Date: 03/19/2013 144 Ship Type: OTHER Ordler Date: 03/15/2013 i3 Fefe Bumiel,
Required Date: kx| shipvia; YELLOW 1 Multiple Orders:
Neme: WEST DISTRIBUTION CENTER Ship Complete:
Address: 200 WILLOW LANE Status:  ACT
Stage:  NEW
City: SOUTH BEND Currency:
State: IV zp: 30032 Discount Code:  NONE
Country; US \ UMNITED STATES Order Total: 100.00
Fixed Price;
Line Items
1IMIN  NEW  REPAIR REFURBISH A COMPUTER SEATTLE EA 1,000 100.0000 100,00 NOTAX

hY

If you need to send an Acknowledgement to yourarust for approval, click on tr °"™™  putton on

the toolbar and select Acknowledgement from the dimwn list that displays. You can also print the
acknowledgement using the Print Quotes/Order Ackedgements option on the Order Maintenance
Menu (option b).

ABC 1110 Sample Street ACKNOWLEDGEMENT
Seartle, WA 98133
DISTRIBUTION  (800)555-1212

Sell To: CLASSIC PARTS UNLIMITED Ship To:WEST DISTRIBUTION CENTER
22801 72MD 200 WWILLOWY LANE
CLEARING POINT BUSINESS CENTER
SOLUTH BEND IM 46601 SOUTH BEND INM 30032
us

Ship Terms: PREPAID SHIF POINT
CORDER WO CORDER DATE CUSTOMER SALESPERSONM SE ORDER SHIP WA TERMS
4167 031913 12 BAB 3122 ELLOWY METZ0

ORDERED U ITEM DESCRIFTION UNIT PRICE EXTEMDED PRICE

1.000 EA  REPFAIR 100.0000 100.00
REFURBISH A COMPUTER
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Below is a list of differences between processisglas order for a stock item versus an MTO or MTN
item that will be made or reworked in some way.

Sales Order Header Screen:
Contact Name

Enter a contact name if there is a specific corftarcthis sales order. This contact name will
transfer to the production work order that is aedatvhen the sales order is saved and it will
also display on the Labor Entry screen.

Contact Phone

Enter a telephone number for the contact enterbik dontact phone will transfer to the production
work order that is created when the sales ordemvigd and it will also display on the Labor Entry
screen.

Description

Use this field to enter an optional descriptionwtibe order. The description can be up to 256azhar
ters long. This description will transfer to theguction work order that is created when the sates
der is saved.

Fixed Price

Check this box if you do not want to update the price based on a roll up of prices calculated
and/or entered on the work order.

Sales Order Detail Screen

Line Type — there are two line types that create produatiork orders.

» MTO - make to order. Using this line type will creatproduction work order. The line stage
will initially be set to NEW and when the item isade and the production order is processed, the
line stage will be reset to ORD so that the item loa picked and shipped. If the order quantity is
greater than 1 you will receive this prompt:

E Message E'@

Itern : C-MAC

This itemn is serialized

Do you want to create multiple production orders?

XIS

]
bl
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Answer yes if you want to create multiple productwork orders or no if you want to create one
production work order for the total quantity ordere

e MTN — make to order non stock item. Using this lingetwill create a production work order.
The line stage will initially be set to NEW and withe item is made and production order is
processed, the line stage will be reset to ORIhabthe item can be shipped. When you enter a
MTN item the standard Non-stock item screen shogne lill display.

¥ Mon Stock Item |E“EI .

File Edit View Tools Help
OB OWhEERABLEN @O

MAKE-TO-ORDER NOM-5TOCK

vendor: [EEEGT) |§
Ttem Code: REPAIR (=
Description: REFURBISH A COMPUTER

Item Class: NOM [®]  mowITEMCLASS
Commodity Code:
Purchase Unit: EA

Unit Cost: 10,0000
Weight: 1,000 Unit: LB
Taxable?: M

Discountable?: ™
Sales AccountNo: 400000000 [
Cost of Sales Account Mo: 500000000 |EJ

|Q 0K | |I1f Cancel ]

Enter the vendor code (if known).

The cost that displays on this screen will not eduas the cost of the MTN item. The cost insteiide
the accumulated cost of all components, labor,maisdellaneous costs on the corresponding production
work order.

Price — you have the option of updating the price enterethe sales order by rolling it up based on the
pricing of components, labor , and costs on thelgeton work order unless you have checked thedrixe
Price check box in the order header. See the seatid’roduction Work Orders for more information on
price roll up.
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Production Order Maintenance

When the sales order for an MTO or MTN item is shthe production work order is automatically creat-
ed. This production work can be accessed by gair@rtder Entry/Maintenance option (a) on the Order
Processing submenu shown here:

B 2temM g5 1 Produt
£ 3 Sales' &5 2 Produc &y 1 File Mz

5 4 Purchz 5 3 Labor = 2 Order! [E a Order Entry/Maintenance
E5 5 Produc &5 4 Actual E 3 Transz & b Order Splits
5 5 Producd] Exit 5 4 Inguiri = ¢ Print Production Packet

& 7 CustomerRelalionst & 5 Report @ g production Pick List

& General!.l\dmlnlstrall(ﬂ Exit E e Production Pick List- Reprint

4] Exit [E| f Operation Closeout

B g Order Closeout

[+
It can also be accessed from within Sales OrderyEyt clicking on the Make To Order - pytton on the
toolbar while on the line item in the detail sentmf the Sales Order Entry screen.

Sales order # 4167 (screen shot on previous pagaded this production work order when it was saved

112 Job Shop



Production Order Processing User Guide

= Order Eﬁt!nyaintenance El
File Edit View Mavigation Tools Actions Options Help

{

T
e

Costs Components: Routing
? @ O 9 &\
Find Prey MNext Add Update Delete Browse
Order 532 Release 000
Item REPAIR Mon-Stock Item = Warehouse SEATTLE
Description REFURBISH A COMPUTER. Extd Desc MAKE SURE TO UPAGRADE THE HARD DRIVE AND REPLACE THE »
X DAMAGED KEYBOARD,
Order Quantity 1.000

Start Date 03/13/2013  |uid -

Due Date 03/12/2013 E] Assembly Line o
Order Type MTM '.\ Accounting Code E.JEIEAULT X
Order Status A G/ Department 000 | %
Hold Code ) Job
Priority Project
Sales Order 4167 Responsible Party
Line 1| Revision Level
Contact Mame BOB JONES Bill Effective Date 03/19/2013 ]
Contact Phone 404-567-4039 User Field 1
User Field 2
Bill of Material User Field 3
Standard Routing Type of Bill of Material -
Allocate Mow? Type of Routing -
Tof T

OVR
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Adding Components

. . Components

To add components to the work order, go into updaide and then click on tl button on
the toolbar. This screen displays:

P~ Workwith Components | o |

File Edit Navigstion Help

PR UWRPER LT OQEDE 9O

§5equanza Ttem Warehouse  Description NfS Phn  Issue Method Reqd Quantity Reqd Date On Hand Available PO

;1 C-DIsK SEATTLE HARD DRIVE Stock [C] Compenent Issue 1.000 03/19/2013 10488,000 407.000

iz C-KEY SEATTLE KEYBOARD Stock [T Compenent Issue 1.000 03/19/2013 181.000 88.000

\

|

\

@ox | [deencel | [Boemis | [Enotes | (S substintes] [ Cost Hements

Enterjchange the component item's sequence

Enter the component items needed for the job. Tice wiill default to the list price or whatever grig
structure is set up for the customer (i.e.- cass B0%) in the Special Pricing Defaults definethia
Order Entry module ( see Chapter 2 of the OrdenHoser Guide, Update Special Price Defaults, for
more information on customer pricing).

If any component is a non stock item you must alger the cost for the item.

If the price of the component should be includethiprice roll up , check the Incl check box. Also
check which documents you want the component detgitint on. The choices include:

* Production Packet

e Order Acknowledgement
e Customer Quotation

» Customer Invoice

114 Job Shop



Production Order Processing User Guide

Short Components

If you are short components you will receive thisrmpt when you save the work order:

E Message @

Do you want to create purchase orders for short components now?

LQ Yes i |r1 Mo |

If you answer yes this screen displays and yousetatt which items you want to create purchasersrde
for, select the vendor the PO should be issueanth the cost that should be used.

=/ Additional Information [ |- =1 23]
File Edit Navigation Help
OB OURERER 2900ELDHE PO
| Confim Order  Type Sequence Ttem Warehouse ~ DueDate  Requred Qty OnHand Avaiable  Short QtyOnPOs  QiytoOrder Vendor  Buyer  LmitCost  Status
DTP-Direct To Production 0005 C-USBCA SEATTLE  03/15/2013 1000 7000 65000 1.000 20000 1.000 123457 j2.000]
DTP-Direct To Production 0007 LABOR SEATTLE  03/15/2013 8000 0000 0,000 8000 0000 8000 123462 0000

| &
\
\
‘

FE

Enter quantity, or allow to default

If the production work order type is ST (for toahd this PO release screen recommends an ordetiquan
ty that will cover all short units, not just theoguction work order being created, and the PO wyifidbe
REG. If the production work order type is MTOMIN (for to make to order) this PO release screen
recommends an order quantity that will cover jhstproduction work order being created and the PO
type will be DTP (direct to production).

If you have already created a PO and then add ditiadhl component to the work order that should be
included on the PO, enter the PO number in theraalemn before you click on Create Order. If you
don’t do this a new PO will be created.

If the AVL Required check box in the Update Purah@program is checked and you enter a non-catalog
vendor you will receive this prompt.
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I~ Validate Password EI@

File

o

This vendor is not one of the approved vendeors for this item. Enter the password
to continue or contact the purchasing manager and request it be added to the
Approved Vendors List:

Password:

[Gox | [qcance |

Enter AVL password

The PO number created will then display on the Gumapt Screen. The available and on hand are null to
show that the component quantity will be suppligdh® purchase order.

=/ Work with Components =2 |
File Edit Mavigation Help

OB OURPHA BTO0QEDE 9O

e e Varchouse  Deseription NS Phn Issue Method ReqdQuantity RegdDate  Ontand  Available Po NonStock Cost  UnitPrice  Ind Pkt Ack Quo Inv

im C-DISK SEATTLE HARD DRIVE Stack ] Production Receipt 1.000 03/14/2013 10489.000 410,000 220000 [ 1

}0002 C-KEY SEATTLE KEYBOARD Stack [T Production Receipt 1.000 03/14/2013 182.000 91,000 32888 [

!0003 C-MOUSE SEATTLE MOUSE Stock [F] Production Receipt 1.000 03/14/2013 191.000 112.000 17.589

10004 C-Use SEATTLE USB FLASH DRIVE Stock [ Production Receipt 2,000 03/14/2012 215.000 77.000 55.000

| 0005 C-USBCA SEATTLE USB CABLE Stock [7]  Production Receipt 1.000 03/14/2013 935 8.800

!ﬂﬂﬂﬁ C-MON SEATTLE 24" MONITOR Stock | [] Production Receipt 1000 03/14/2012 103,000 25.000 175989 [@ [

o007 LABOR SEATTLE  LABOR CHARGES Non-s.. [ Production Receipt 8000 03/14/2013 8800 [@ [ B E

| I
(@ ox | 4 concel | [@petais | [Einotes | [ substintes| [ Cost Sements

Enterjchange the companent item's sequence

The purchase order is created with an order tyd@Téf which stands for Direct to Production. Whea th
purchase order is received the production orderpénts should be allocated to will print on theeipt
posting report.
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Adding Routing
S

To add routing steps to the job click on '[,F,"E,“”jrIEI button on the toolbar and this screen displays:

= Work with Routing =R
File Edit Navigation Help

OB OUEFHA 2T 0QEDESO

|Saq Oper  Description LM Ijo Work Center Machine Dept Tool List SEtLIEIHr Run Labor Hr Basis Mach Labor Hr Basis Unit Price Ind Pkt Ack Quo Inv *
il 0010  STAMDARD ASSEMELY Labor-based Inside ~WCOL DP1 0.000 2,0000000 Heurs per piece 0.0000000 Heurs ... 000 M @ E &

|I G s s

[@ok | oo | [Bpetais | (@ Quantiies] [@Hous | [Boost | [Brots |

Enter/change the operation's sequence

Just like with the components, enter the pricegatmrged to the customer and select which docsment
the routing steps should print on.
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Adding Miscellaneous Costs
&

. . . Misc Costs . R
To add miscellaneous costs to the job click or__ button and this screen will display:
= View Miscellaneous Costs E=2E2
File Edit MNavigation Help
OB OUWRhEER L2TO0LEDE 0O
!Element Description Expected Cost Actual Cost Price Ind Pkt Ack Quc Inv
iPACK SPECIAL CRATE AND SHRINK WRAP 20,0000 so000 @ @ W @ @

[@ox | [dcancel |

Enter ¥ to print this charge on the Sales Invoice

Element— must have been previously set up using the Geghénts program (option (b) on the

Standard Routing File Maintenance submenu).

Expected Cost enter what the expected cost is and this cosbeilncluded in the total expected

cost calculation on the Job Cost/Price Detail regiscussed later in this chapter.

Actual Cost — this cost will come from the AP invoice receivfeaim your vendor. See the sec-
tion below “AP Invoices for Miscellaneous Costs”.

Price — enter the price the customer should be chargeithifocost element.

Just like with the components and routing stepascs@hich documents the routing steps should print
by checking the appropriate check boxes.
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Cost Elements Screen
&

To view all of the cost elements that make up tie glick on theCostEements 1y 400

T View Cost Elements =
File Edit MNavigation Help

OB UULPHA LTOQEDEGO

Element Costs
Element Expected Unit Expected Total Actual Total Rework Total Basis Driver
LABOR EI 14,0000 14,0000 0.0000 0.0000 U RH
MATERIAL 21.0503 210503 0.0000 0.0000 U C
PACK 20.0000 20,0000 0.0000 0.0000 C M

Total Costs / Price [ Margin

Cost 55.0503 0.0000
Price 362,989 362.98%
Margin 307.939 362.985
Margin % 84.830 100.000

@ oK | |Q:1 Cancel J

Enter a valid cost element. Zoom for a list

The actual costs will not display until componemise been issued, labor processed and posted,iand m
cellaneous cost are posted through AP. All of tletsps are discussed later in this chapter.

Job Shop 119



Production Order Processing User Guide

Adding Freight to a Job

If the vendor charges freight on the merchandiseh@sed as part of a job and you want this freiglst
included in the job here is the best way to hattule

1. Create a nonstock item FREIGHT.
2. Enter FREIGHT as a non-stock component on the RtamuOrder, with an estimate of the cost
3. When the PO is created for the Production Ordemmorants that are short, FREIGHT will be

added to the PO as a line item.
4. When the PO lines are received, the FREIGHT lidkebei flagged as received along with the

other lines
a. If the AP Invoice is available at the time, theuattfreight amount must be updated on
the PO, BEFORE it is received (just like the priceall other items on the PO should be
verified). If the freight cost is NOT updated, ththe freight cost added to the job will

not be the actual cost.
5. When the AP Invoice is entered in Purchasing, tbiglft line cost can be changed to the actual
freight charged if this was not done in step 4a.

Charging Sales Tax on Jobs

On the Component screen, Routing screen, and Naseslus Costs screen there is a box labeled
Tax. If you want to charge sales tax, check this Bte default values are as follows:

Stock and Nonstock items — will default to taxablaxable flag at item level is Yes.

3 Work with Components [=[&]=]
O OURPEHRA L2TO0QEDE VO

%SEquEn(E Ttem ‘Warehouse  Description Nfs Phn  Issue Method Reqd Quantity Reqd Date  ©nHand Available PO Non-Stock Cost  UnitPrice  Tax Ind Pkt Ack Quo Inv

I C-DISK SEATTLE  HARDDRIVE  Stock  [0] Production Rec.. 1000 0513/2013 10481000 376,000 20000 @ @ @ @ @ @

(@ ox | 4 cancel | @ etais | \ Notes | |B) substitutes| | Cost Elements

Enter Y to print this component on the Sales Invoice

Routing steps - defaults to not taxable.
P~ Work with Routing E@

File Edit Mavigation Help
OB CUERERA 2TOQEDE DO

[
|Seq  Oper Desciption LM Ijo Work Center  Machine Dept Toollist SetupHr Runlabor Hr Basis Mach Labor Hr - Basis UnitPrice Tax Ind Pkt Ack Quo Inv
|

|1 0040 PACKAGING Labor-based Inside WCO1 4,000 0.2500000 Hours per pie... 00000000 Hours ... 45000 [0 @ | @ @&

‘@ OK: | |?:‘ Cancel ‘ ‘@ Details | |® Quanth'esl |® Hours ‘ @Cust | |E] Notes ‘

Check to print this operation on the Sales Invoice
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Miscellaneous Costs — defaults to not taxable.

= View Miscellaneous Costs | = |
File Edit Mavigation Help
Q8 O QR 25 00EHE QO
!Element Description Expected Cost Actual Cost Price Tax Inc Pkt Ack Quo Inv
iPACK SPECIAL CRATE 50,0000 75000 B @ @ @ @ @
[@ox | [fcancet |

Enter ¥ to print this charge on the Sales Invoice

The rule for charging tax on fixed priced jobs ssfallows:

1. If material and labor is not broken out on the iceclways charge tax on the fixed price $
amount.

2. If material and labor is broken out on the invageel labor is not taxable, charge tax on the lesser
of actual material or fixed price.

Price Rollup

Unless you have checked the Fixed Price box oséhes Order header screen, every time you are-in up
date mode and save the production work order tioispt will display:

E Message -
Do you want to update sales order prices?
Q Yes ] |lr: Mo |

Select yes if the unit price on the sales ordeukshbe a cumulative total of pricing on all compotse
routing steps, and miscellaneous costs.

Component Issue

To remove components from inventory run the Compbtesue program (option (a) on this submenu):
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Dev 5.40
[SIEEEN 5 Production Management
(SRS WU =RELET 1 Production Orders

E 3 Sales' &5 2 Produ B3 1 File Mz
[E» 4 Purch: &5 3 Labor B 2 Orderl
B 5 Produt g5 4 Actual E 3 Trans:z
£ 6 ProdulS] Exit | & 4 inquiri
& 7 Custorﬁ-e-r-F-{-e-\élt-ins-r. = 5 Repor
8 Generalmdmlmstran(iﬂ'E;“" o

e T

The Component Issue screen:

3 Transaction Process

a ComponentIssue

[

b Production Receipt
¢ Maintain Production Transactions
d Edit Production Transactions

e PostProduction Transactions

=]
=]
=
=
(=l
=

&
o

E C:nmponenﬂstsue
File Edit View Mavigation Tools Actions Options Help
QB <y QABRAOEMEQOOLEDE OO
F1. a1 N N
s ] £ 4]
Session  Scanner Add Component
4 6 9 @ B
Find Prev Mext Add Browse
Order 532 %) Release 000  Pidk Mumber Issue Number 1 DueDate 03/19/2013 Update Inventory Mow? | /|
Item REPAIR Warehouse SEATTLE GL Document Issue Date 03/19/2013 84| Components to Process | Unissued Only  ~ | Default Quantities? |
Seguence | Warehouse | Item Description Qby Oty Available Required Issued This Issue Sts Detl -
1 SEATTLE C-DISK HARD DRIVE 10488.000 406.000 1.000 000 1.000 Close Needed Supplied
2 SEATTLE C-KEY KEYBOARD 181.000 87.000 1.000 000 1.000 Close Needed Supplied
< )
(New Document)
OVR

Processing a component issue will book the workratess to your General Ledger.

To view what makes

up the Work in Process total run the Work in Predesst Status Report on the Production Management

Reports submenu.

p3s12/2013 17:11:34

ABC DISTRIEUTION

Page: 1
TUszer: bettyb Werk in Process Cost Status Report Pom: omd 10
Detail by Item/Order
Item REPAIR REFUREISH A COMPUTER Warehouse SEATTLE
————————————————————————————————————————————————— L == - oo oo
order Rel Type Sts Quantity Due Date Material setup Labor Overhead  Outside Misc Charge Taotal In Reavd sorap Balanoe
532 000 MIN A 1.000 03718/13
Components
Sagq Item Hlement
1 C-DIBK MATERIAL 11.00 11.00
2 C-KEY MATERIAL 10.05 10,05
Order Totals 21.05 0.00 0.00 0.00 0.00 0.00 21,05 0,00 0.00 21.08
Item Totals 21.05 0,00 0,00 0.00 0.00 0,00 21.05 0,00 0,00 21.05
Report Totals 21.05 0.00 0.00 0.00 0.00 0,00 21.05 0,00 0,00 21.05
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Post Labor Costs to the Job

To post labor costs to the job, run the three @agrfound on this submenu.

& 4 Purch: & 3 Labor g 2 Transz & a Enter Labor Transactions |

S PrO0 69 4 Ackal 5 3 Inaui (3 b st Lanor Transctons
E 6 Produ:iﬂ Exit

=4 BXit - & 4 Reporl 5 ¢ PostLabor Transactions
B 7 CustomerReIationsrﬂ X

S Exit
£ 8 GenerallAdministration
5] ext :
The Enter Labor Transactions screen:
- Enter Labor Transactions &
File Edit View Mavigation Tools Actions Options Help
OB Ok QAALBREN BE0QEDLE QO
X W T
L wr wr
Overrides  History  Session
A 6 00 0 9 &
Find Prev MNext Add Update Delete Browse
Employee Number ERSKCN Trans Date 03/19/2013 JLid Shift 1 %) Stats A
CARL ERSKINE Start Time 10:00 Stop Time 12:00 Elapsed 2:00
Labor Type | Prod Order Rel SalesOrder Line Customer | Name Contact Phone Seq Start Stop Elapse | Complet C MachPers PersMach PctComp #
RUN 532 000 4167 1(12 CLASSIC PARTS UNLIMITED | BOE JONES 404-567-4020 1 10:00 1200 2:00 1.000 000 I 00
(New Document)
VR

For more information on this screen program pleafer to the Labor Processing User Guide.

Once the labor has been entered run the edit astppagram to update both the actual labor costs-as
ciated with the job and the general ledger balances

Job Shop 123



Production Order Processing User Guide

Post Miscellaneous Costs to the Job

These costs are processed through Accounts Payid#dahe Update Payable Documents program found
on this submenu.

B 2 temM & 1 Gener;
5 3 Sales &5 2 Accowr & 1 Payabl

i 3 Accour B 2 Checki [El[a Update Payable Documents | !

& 5 Produt & 4 Payoll & 3 Vendo (= b rint Payable Listing
& 6 Produ & 5 Fixed/ g5 4 Setup = ¢ PostPayable Documents
- Multi-C &S] Exit &} d Print Payables Journal
E’ 8 Gener: &5 7 Multi-Level Tax 5 e Print GIL Activity
ﬂ Exll i ﬂ Exit @ f Update Ledger Accounts
@ g Update Account Groups
h Create Recurring Documents
I Credit Card Import

£ z Batch Maintenance

&) Exit

When entering the detail lines for the invoice diyrgnter the work order that the cost should besddd.
Zoom is available to find the work order numbelease number, and cost element.
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. P~ Update Payable Documents EI@ f
File Edit View Mavigation Tools Actions Options Help
[OR=V X A BEBEME00EDE 9O
<
Baich Options  Vendor Payto  Chart
A6 0@ 0 9 @
Find Prev MNext Add Update Delete Browse

Date: 03/19/2013 33|  Gross AmtEntry: N Dept.: 300
vendor: 123457 9. CHAMPIOMN INC Posted: N
Pay-To: PAYTO Recurrent Code: Recurrent Times:

Doc. Type: 1 5U92 Refho: k Fix Date:
Descript: Invoice Date: 03/19/2013 (k]

Terms: B 2% 10 NET PAYMENT 30 DAYS Default Tax: NOTAX
Pay On: 03/29/2013 |14 Due: 04/18/2013 a4l Disc.: 03/29/2013 [T Disc%: 2.000
P.O. No.: P.O. Date: ]

Acct.Grp: a Cash: 100000000 =,
l-'\-:-:c--.':*.i Dpt Descriphon Code Amount Crder Rel  Element
121500000 000 WIP- PR MOTAX 35.00 3500 DB 532 000 | PACK
Currency: STD Multilevel Tax: 0.00 0.00 DB
3 I P 200000000 | =, —.000 "\. ACCOUNTS PAYABLE 35.00 35.00 C‘R
{New Document)

The GL account number that should be used shouldéosame GL account number that is debited when

the production receipt is posted. See the seatiohis chapter “GL Accounting for Jobs”.

Once the AP invoice has been entered, run theaadipost to post the item to the vendor’s accaubet

paid and to update the GL balances.
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Production Receipt

The Production Receipt program is found on thigrseiu:

Dev 5.40
(=RREEEU 5 Production Management
(SRAE = RELOLTT 1 production Orders

& 3 Sales' &5 2 Produc & 1 File M EIETT T Processing

5 4 Purch: &5 3 Labor & 2 Orderl & a component lesue
5 5 Produc g5 4 Adual &y 3 Trans: @[5 Prodqudion Recent]

[El[b Production Receipt
= 6 ProdutS] Exit

Lo Bl e ] [ 5 Reporl [ g Edit Production Transactions
B 8 Generalmdministraﬁ(ﬂ Exit

e

e PostProduction Transactions

i ] exit

This program will change the line stage on thessatder from NEW to ORD so that it can be processed

[ 4 Inquirh & ¢ Maintain Production Transactions

and shipped and also posts entries to the Genedgldr. See the section in this chapter “GL Accaoynti

for Jobs”.

™~ Production Receipt
File Edit View Navigation Toocls Actions Options Help

OB UUDEEABOIBMN B0Q0EDE SO

Lot/Serial

A6 © 0 &

Find Prev Next Add Browse

Order 532 % Release 000 Receipthumber 3 Recelpt Date 03/19/2013 nE]

Unit Cost §41.0503
Item REPAIR Due Date 03/19/2013 This Receipt 1.000 Complete  Close
Warehouse SEATTLE =, Ordered 1,000 Detail Mesded Supplisd Update Inventory Mow
Status A Total Received 000 GL Document No 167
Sequence | Warehouse  Item Diescription Qty On Hand Qty Available Required  Total SG Detail

=R e =)

(New Document)
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Invoicing the Customer

Once the Production receipt program is run here¢harsteps needed to invoice the customer:

Program Menu Option

Print Picking Ticket 3-2-1-c

Update Invoices/Memos 3-2-1-i-b

Print Invoices and Memos 3-2-1-i-f

Print Order Entry Edit List 3-2-1-k (end of dpsocess for all invoices)
Post Order Entry Documents 3-2-1- (end of dancpss for all invoices)

Please note that when the invoice is created iptbduction order type has the Price Calculatiothde
set to Actual units and hours and the sales osdeoti fixed priced, the item pricing will be basedthe
actual material and labor pricing on the productaier not the estimated.
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Job Profitability Reporting

To determine the profitability of the job run thebJCost/Price Detail Report found on this submenu:

& 1 Financ
2 temM B 1 F'rodut
3 Sales £ 2 Produt & 1 File Mz

4 Purch: & 3 Labor| g5 2 Orderl [ a Order Shortage
5 Produt &5 4 Acual g5 3 Trans: b Order Detail
6 Produdsl Exit & 4 Inguirh = ¢ Order Detail - by Job

7 Customer Relationsk
[E3 5 Repor d Order History Detail

rrLCELECEDE

8 GenerallAdministratic ”
ﬂ Exit e Order Component Comparison

ﬂ . f Production Order Status Report
g Job CostiPrice Detail Report
h Workin Process Cost Status Report

& Exit

03,/1%/2013 18:20:17 BREC DISTRIEBUTICON Pags:
bettyb Job Cost/Prics Detail Rspart Pagm: s<420

Item: REPAIR REFUREISH B COMPUTER

Ordsr R3Z2 salsz Order 4167  ----- Datss ------ ---- Quantitiss ----- -- -- PricsfCost ---------
R=1 000 Line 1 Started 03/19/2013 Ordered 1.000 Prio= 262,00
Wh=ze SEATTLE Custom=r 12 Dus 03/18/2013% Compl=ted 1.000 Expected Cost ER.OR
Type MTH CLASSIC PRRTS UMLIMITED Clased 0B/10/201% U/M ER Expected Margin 04.01%
Status C Aotual Cost 41.05
Deze REFURBISH A COMPUTER hotual Margin fg.60%
---------------------------------------------- COMEP OMEBNTE --mmmmmmmmmm oo mmmmm e e oo oo
777777 Quantity ------- --------- Caost ----------
Seq Component f Description S/H Requirsd Issus=d Expect=d Actual Priecs
1 C-DISK = 1.000 1.000 11.00 11.00 220.00
HARRD DRIVE
2 C-KEY =3 1.000 1.000 10,08 10,08 32,08
EEYEQRRD
------------------------------------------------ T T G <
Work ------ Hours Cost
Seyq IO Descriptien ctr Expectad Reotual Expected Price
1 I STAMDARD RSSEMELY WCol 2.00 2,00 14.00 20,00 60,00
———————————————————————————————————————————————— ol O T B - - ——————
777777777 Cazk ----------
Elsm=nt Descriptien Expected Aeotual Pric=
PACEK SPECIRL CRATE AND SHRINE WRRLP 20.00 0.00 E0.00
Price Expected Cost Expected Margin% Actual Cast Aetual Margin%
Item Subk-Tetals ELy ] EE.0B b4.03% 41.05 Lo .69%
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GL Accounting for Jobs

The item being produced is a MTN (made to order nofstock item)

Component Issue

Debit — for stock items the work in process account ighdebited is the account number for material as
defined for the accounting code used on the prantugtork order (See Accounting Codes on the Bill of
Material File Maintenance menu). For example, & #ttcounting code DEFAULT was used on the pro-
duction work order this account will be debited.

There is no component issue for nonstock compon8ets DTP PO posting below.

!‘a Accounting Codes = = |
File Edit View MNavigation Tools Actions Help
OB ik QA BLEBHE -~

Fz\d Psi' Ngt Pgl Upgte Délaete BrLD.?'sE
Accounting Code:  DEFAULT
Account Type: | MATERIAL
Description:  DEFAULT ACCOUNTS
Account Number: 121100000 |
Date Added: 02/22/2008
Date Last Changed: 02/28/2013
3o0rf8

Credit —for stock items the item’s inventory account nemds defined in the item master. For non-stock
components there is no component issue. See DTFoBg below.
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PO Post for Nonstock Components

For nonstock components a DTP purchase order {doguroduction) can be created to order the items
when the production work order is saved. When fhdsPreceived there is no GL entry made. When the
PO is posted to AP the entry is a debit to WIPtleraccount number defined for the accounting dode
nonstock items shown here and a credit to the athtlitiy account.

P Accounting Codes ==
File Edit View MNavigation Tools Actions Help

OB OB ERARALER %
A e 00 O 9 &

Find Prev Mext Add Update Delete Browse

Accounting Code: DEFAULT
Account Type: | NON-S5TOCK MATERIAL
Description: NOSTOCK MDSE
Account Number: 120000000
Date Added: 08/23/2010
Date Last Changed: 08/23/2010

4o0f8

The cost of the nonstock components is recordech\es production receipt is posted. See Production

Receipt below.

Labor Posting

Debit — the work in process account that is debitetiésaiccount number for labor as defined for the ac-
counting code used on the production work ordee (&ecounting Codes on the Bill of Material File
Maintenance menu). For example, if the accountoutedEFAULT was used on the production work
order this account will debited:
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r_“ Accounting Codes = = |
File Edit View MNavigation Tools Acticns Help
OB GWEPRERA ALRRA -~

A e P00 O © &\
Find Prey Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | LABOR
Description: LABOR
Account Number: 121200000
Date Added: 09/23/2010
Date Last Changed: 02/28/2013
1o0f8

The amount of the transaction is the number of hawarked multiplied by the employee rate in the e
ployee payroll table if the Labor control prograses Employee Rate for costing as shown here vers
using a work center or job class rate). See Se#ilgpProcessing program on the Labor Processieg Fil
Maintenance submenu.

e Setup Labor Processing =N =R =

File Edit View Mavigation Tools Actions Help

[OIL=R VX! A B0LEREM @O
O]
Update

Transaction History Support
Expected Labor Rate Type for Average Costing Employee Rate -
Interface to General Ledger
Interface to Payrol
Efficiency Percent Thresholds

Good 100.00
\Warning 30.00
Foor &0.00

Credit — the work in process account that is creditechttewunt number for labor control as defined for
the accounting code used on the production workrgf8ee Accounting Codes on the Bill of Material
File Maintenance menu). For example, if the acdogntode DEFAULT was used on the production
work order this account will credited:
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!‘a Accounting Codes = = |
File Edit View MNavigation Tools Acticns Help
OB OB EABALRHA -

A e P00 O © &\
Find Prey Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | LABOR CONTROL
Description:  WIP LABOR OFFSET
Account Number: 551000000 |
Date Added: 08/30/2012
Date Last Changed: 10/03/2012
3of14

=]

Miscellaneous Charges Posted via AP

Debit - the account debited is whatever account is ugezh entering the vendor invoice. It is recom-
mended that you use the WIP- Production Receigtsuat since this is what will be credited when the
production receipt is posted. See Accounting Caaethe Bill of Material File Maintenance menu. For
example, if the accounting code DEFAULT was usetherproduction work order this account will
credited when the receipt is posted:

s Accounting Codes ==
File Edit View MNavigation Tools Actions Help
(O =RIVEXE: @ BEbE »

F?tl:l Psz' Ngt .ﬂ?ﬂ Ugﬁe Dé?te BrLDT'se
Accounting Code:  DEFAULT
Account Type: | WIP RECEIPT
Description: RECPT TQ FG
Account Number: 121500000
Date Added: 03/09/2010
Date Last Changed: 10/03/2012

14 of 14

o

Credit — Accounts payable liability account as definethie Vendor Master record.
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Production Receipt

Debit- (MTN item) the item’s cost of goods account number as defimglse Update Non Inventory
Items catalog program.

Credit — Production Receipts WIP account as defined fertbcounting code assigned to the work or-
der.

I Accounting Codes [= ||_IE|_|
File Edit View MNavigation Tools Acticns Help
OB U WP HEABRALOR =

A e P00 O © &\
Find Prey Mext Add Update Delete Browse
Accounting Code: DEFAULT
Account Type: | WIP RECEIPT
Description: RECPT TOFG
Account Number: 121500000
Date Added: 09/09/2010
Date Last Changed: 10/03/2012
14 of 14

Order Entry Invoice Posting Stock or MTO Items

Debit —Accounts Receivable
Debit- Cost of sales as defined in the item master
Credit — Inventory as defined in the item master

Credit — Sales as defined in the item master

Order Entry Invoice Posting Non-stock or MTN Items

Debit —Accounts Receivable
Credit — Sales as defined in the Non Invetory Items catalog

The cost of goods is debited when the productéaepit was posted. See above.

Month End Journal Entries
1. All the work in process (WIP accounts) will net kather out but if you use different WIP

account numbers for material, labor, overhead,wititneed to do a journal entry to offset the
various balances to 0.
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2. There will be a balance in the Labor Control ac¢dhat was credited when the Labor was
posted. Run the Labor History by Empolyee repartlie month to see how many hours were
recorded for labor. Then do a journal entry to titt® labor contol account and credit salary
expense.

© 4 U & 3 Labor 5 2 Transs (3 3 Lavor sty orsr

& 5 Produ &5 4 Actual &5 3 Inguiri b Labor History by Department

6 Produt i
(=] of) Exit [ 4 Reporl =) ¢ Labor History by Group

7 Customer Relationsk -
e ﬂ Exit d Labor History by Work Center

£ 8 GenerallAdministration

& Exit

= e Labaor History by Machine

f Labor History by Team

g Labor History by Employee

h Labor Efficiency by Order

,,'_5‘ i Labor Efficiency by Department
&) | Labor Efficiency by Group

k Labor Efficiency by Work Center
| Labaor Efficiency by Machine

m Labor Efficiency by Team

n Labor Efficiency by Employee

&) Exit
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Chapter 6

Sample Reports and WIP
Reconciliation Steps

This chapter contains reference information ablogitdifferent menu options on the
Reports menu (option 5), and the screens and fedsigciated with these options.
The information is organized by menu option. .

For each menu option we briefly describe what tleauoption does, show an ex-
ample of the screen or report associated with phiem, and describe each field on
the data-entry screens.
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Reports Menu

Use the options on this menu to review on screemstatus of open and closed production orders

Flle Wiew Execute S:atti'ngs Help

SlymEzE

Dev 5.40
[=ESMEIE 5 Production Management
(SRRl = RWELLT 1 Production Orders

5 3 Sales &= 2 Produc =5 1 File M:

a Order Shortage
5 5 Produt & 4 Actual = 3 Trans: [E} b Order Detail
(=l Produ:ﬂ E‘.ﬁ. | &= 4 Inguiri ¢ Order Detail - by Job

7 Customer Relationst
& 7 Customer Relationst o 5 Repor & d OrderHistory Detail

8 General/Administratic g mow
;ﬂ. A ﬂ Exit = e Order Component Comparison

4 em

,, g f Production Order Status Report
= g Jab CostiPrice Detail Report

g h Work in Process Cost Status Report

Status Idle
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Order Shortage Report

File

© ©002

Navigate

Help

03/14/2013 17:50:44 EBC DISTRIBUTION Page: 13
User: bestyb Production Order Shortage Bgm: sc402
OMNT DONGLE ENCAPSULATION
Tetal Compenents 10
Components Short 1
Oxder 427 Release 000 Ordered 500.000 Due Date 07/02/2012 Job Eroup
Item MACH1SWSLFLEXL Desc MACH, 13Completed 000 Broject Product
Whse ATLANTA UM ER Status 2 Planner
————————————————————————————— COMBONENTS - - —=- - ——=-———=———————— - ——— - __
First Quantity  Quantity Date Quantity Available
seq Component/Description Warehouse M/P Oper Per Unit Required fequired  ©On Hand On Rgd Date
0001 CABLSWSLFLEXL ATLANTZ 1.00000 500.000 06/14/2012 8.000 SHORT
00022 WIRE18AWGBLK ATLANTZ 7200000 36000.000 06/14/2012 3215_000 SHORT
0003 PRINTERICTTHERMAL ATLANT2 1.00000 500.000 0§/14/2012 161.000 SHORT
0008 POHERSUPELY ATLANT2 1.00000 500.000 0871472012 213_000 SHORT
0008201 PCBOMNIDONGLIRSSY ATLANT2 1.00000 451.000 08/14/2012 0.000 SHORT
0008202 ENCAPOMNIDONGLE ATLANTZ 1.00000 500.000 06/14/2012 3.000 SHORT
OMNT DONGLE ENCAPSULATION
Total Compenents 10
Components Short &
Order 435 Release 000 Ordered 32000 Due Date 07/03/2012 Job Eroup
Item MP M200 02 Desc 4200 SECompleted 000 Project Produet
Whse ATLANTA UM ER Status 2 Planner

Sample Reports

137



Production Order Processing User Guide

Order Detail Report

P Order Detail

File Navigate Help

© @00 <

03/14/2013 17:51:38
User: bettyb

EBC DISTRIBUTION

Froduction Order Detail Reporc

Page: 1128

Pom: sc406
Ordexr 526 fel 000  Item C-MAC Whse SEATTLE Desc MAC LABTOD /M ER
Type ST Inv/Non 8 Ozdar Desc MAC LADTOD
Status A Hold Code Job Project Packet Count
Priority
Demand fuantities -—----= - - Dates —— - ----—- Hours -
Ordex Original Ordexr 1.000  Spars 03/14/2013 Tosal Standard _ana
Line Type Current Order 1.000  Original Due 03/14/2013 Total Actual 000
Semaining 1.000 Current Due 03/14/2013 Semaining
Totzl Complete 000 Corplesion
Compenent Issus Status o Total Scrap 000 Close
Labor Reporting Status a
Variance Posting Status o
COMPONENTS
Seg 0001 Item C-DISK Dase HARD DRIVE
fnse First Operation
guy per Unit 1.00000 Date fequired 03/14/2013 Oper Consumed
Total Requirasd 1.000 Issus Typs T
Total Issued 0.000 Status A Start Offset o
Total Serapped 0,000 Inv/Hen 0.000
Seq 000Z Item C-KEY Desc KEYBORRD
Whse First Operation L
9oy per Omic 1.00008 Date Required 08/14/2018 Over. Comamed i
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Order Detail by Job

T Order Detail - by Job
File Navigate Help

© ©003

03/14/2013 17:47:23 ABC DISTRIBUTION Page: 1148
User: bettyb Produetion Order Detail Report - by Job Bgm: 50407
Seq 000§ Item C-MON Desc 24" MONITOR
Whse First Operation
gty per Unit 1.00000 Date Required 03/14/2013 Oper Consumed
Total Reguizred 1.000 Issue Type T
Tosal Issued 0.000 Status A Stars Offast a
Total Scrapped 0.000 Inv/Non 0.000
Seq 0007 Item LAROR Desc LABOR CHARCES
Hhse First Operation
Quy per Unit 8.00000 Date Requized 03/14/2013 Oper Coansumed
Total Bequired 8.000 Issue Type T
Total Issued 0.000 Status A Start Offset o
Total Serapped 0,000 Taw/NHon 0.000

ROGUTIING

Seq 0001 Desc ASSEMBLY Operation Work Center WCO1  Mzchine Teol
Status 0 Priority Queus Time .00 Move Time .00 Labor/Machine L
— - Quantities Hours Dates
Stars 1_000 Std Setup 000009 Scheduled Start 03/14/2013
Total Complete -000  Std Lebor/Unit 1.0000 Scheduled Compl 03/14/2013
Total Discrepant 000 Std Mach/Unit 0000 Last Activity
Total Scrap _000 Labor at Std 0000
Total Rework -000 Mach at Std 0000
Remaining 1_0a0 Betusl Setup 0000 Setup % Complete 0o —
Retusl Lebor 0000 Run % Complate -00 d
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Order History Detall

i T
T Order History Detail

File Navigate Help

© @00 <

03/15/2013 12:22:55

User: bestyb

EBC DISTRIBUTICN

Droduction Order Detail Repors

Page: 3

Bgm:

sc408

Dese TEST FOR JOR TO DRCDUCE

NON-STOCE ITEX

Order Desc TEST FOR JOB TO PRODUCE

Order 131 Rel 000 TItem TESTJOR Whse SEATTLE
Type MIN Inv/Nen N
Status C Hold Code Job
Priority
-- Quantities -
Demand Original Order 1.000
Order 43 Current Order 1.009
Line 1Type Remaining 000
Total Complete 1.000
Compoment Issue Status a Total Scrap 00
Labor Reporting Status a
Variance Posting Status b

Seq 001 Ttem 12138
Whse

Seg 00z Item C-0SE
Whse

COMPONENTS

Projecs

- Dates --

Starc 1z/13/2012
Original Due 12/18/2012
Current Due 12/13/2012
Completion 12/20/2012
Close 12/20/2012

Tuzge 03/14/2013

- -- Hours -
Total Standard _o0n
Total Actual 000
Bemaining 000

/M ER

Packet Count

Accounting Code DEFAULT

Desc SCM A SERIES COAR {BK/2)

gty per Unit
Total Required

Total Issusd
Total Scrapped

Desc

1.00000

1.000

0.000

0.000
C-MAC OPERATING SYSTEM
VERSION 10.6

Date Required 12/13/2012
Tssue Type T
Status A

Inv/Nen 0.000

First Operation

Oper Consumed

Start Offset

First Operation

m
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Order Component Comparison

File  Mavigate Help

9 %002 <

-
D4/04/2013 13:Z28:08 LBC DISTRIBUTION Page: Z
User: bettyvb Production Order Comparison Report Pgm: scdls
Item C-MAC
Desc MRC LAPTOP U/M ER
Base Order 525 Hel 0oao
Compare Order 5Z6 Eel 000
—— Component Differences — ‘_
——————— Base Order -———--—— —-———— Compare Order = Difference
Component Sequence Quantity Cost Quantity Cost Quantity Cost
C-DISE 0001 2.0000000 1.0000000 1.0000000
C-EEY 000z 1.0000000 1.0000000 0.0000000
C-MOUSE 0003 1.0000000 1.0000000 0.0000000
C-UsB 0004 2.0000000 2.0000000 0.0000000
C-USBCR o005 1.0000000 1.0000000 0.0000000
C-MON oooe 1.0000000 1.0000000 0.0000000
LRBOR 0oa7 8.0000000 8.0000000 0.0000000
4| i b
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Production Order Status Report

F= Production Order Status Report
File MNavigate Help

0O $00D <

== =

Py
04/04/2013 13:23:40 ABC DISTRIBUTICH Page: Z
TUser: bettyb Production Order Status Report Pgm: sc4iz
Order Ttem Sales Order Line Customer Type Due Date FBrty Oper Responsble Sts
3 12104 8T 0&/30/2010 a
TUNISSUED COMPONENTS

Sequence  Item Description Total Required Issued

0001 1z11z SCM A SERIES CVR-UP TAPE 1.000 0.000

Order Item Sales Order Line Customer Type Due Date Erty Oper Responsble Sts
243 SHWPZZBIEE 8T Q742272011 A

UNISSUETD COMPONENTS

Sequence  Item Description Total Required Issued

1 SWPZZF SMITH & WESSON 22" FRAME 1.000 0.000

1 SWPZZH WING AERO HRNDLEBAR 1.000 a.000

1 SWEPZZFP RACING PEDAL 2.000 0.000

1 SWPZZS TEMPO SADDLE 1.000 0.000

b3 SWPZ22T SMITH & WESSON TIRES 2.000 0.00a

Order Item Sales Order Line Customer Type Due Date DPrty Oper Responsble Sts
245 PROCESS 5T 07/23/2011 I. a
Order TItem Sales Order Line Customer Type Due Date Prty Oper BResponsble St=
248 ARC11z1R 5T 07/30/2011 A
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Job Cost/Price Detail Report

T2 Job'(:fosiﬂ;ﬁce.ﬁefail Report
File MNavigate Help

90002

12/26/2013 13:45:20 ABC MANUFACTIURING Page: 235
User: bettyb Job Cost/Price Detail Report Dgm: sc430
Item: MISC MISC SUPPLIES Unit Price: Extended Brice-
Order 101 Sales Order 310 - === Dates —————- - gRamtitieg —— > ———— Price/Cost -————————
Rel 000 Line 1 Started 10/03/2013 Ordered 2.000 Calculated Price 300.00 |_|
Whse MIAMI Customer 12 Due 10/05/2013 Completed 0.000 Expected Cost 200.00
Type MIN CLASSIC DPARTS UNLIMITED Closed O/M EA Expected Margin 23.33
Status 2 Fixed Price W Aectual Cost 100.00
Desc MISC SUPPLIES Actual Margin €e8.67
PORCHASE ORDERS
PO Number Vendor Name Order Date Item Code Description Ordered Receiwved
z44 CHAMDION INC 10/08/2012 CDRDERE11 COPY ERLPER 8.5 ¥ 11 10.00 1o0.00

COMPONENTS

Quantity Cost
Seg Componsnt / Description Beguized Issued Expected Rctual Price
1 CEAPERS11 u 10.000 10.000 0.00 100.00 300.00
COPY PAPER B.5 X 11
0.00 100.40 300.00

Calculated Frice Expected Cost Expected Margind Actual Cost Actual Marging

Order Sub-Totals 300.09 a-a9 33.33% 100.00 BE.87%
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Work in Process Cost Status Report — Open Orders

T3 Work in Process Cost Status Repart = &=
.
Q002D <
Z
04/04/2013 13:31:53 ABC DISTRIBUTION Page: 1 |E|
User: betcyb Work in Process Cost Status Report Egm: cm4lo
Detail by Item/Order

Item 10000000 TOP PART Warxehouse SEATTLE

Costs
Order Rel Type Sts Quantity Due Date Material Setup Lzbor Overhead Outside Misc Charge Tetal In Recvd Sexap Bzlznce

Item Totals Q.00 o.o00 o.00 0.00 0.00 0.00 o.00 Q.00 o.o0 Q.00

Item 12104 5CM R SERIES MULSTRIEE Warehouse SEATILE

Costs
Order Rel Type St3 Quantity Due Date  Material Setup Labor Cwerhead Outside Mise Charge Tesal In Recvd Scrap Balznee

Item Totals g.00 0.00 0.00 0.00 Q.00 Q.00 0.00 0.00 0.00 ag.00

Item RC1121A ADAPTER KIT, VIS CAMERR Warehouse SEATTLE

Costs
Order Rel Type Sts Quantity Due Date Material Setup Labor Cwerhead Outside Misc Charge Tetal In Recud Serap Balanece
248 000 ST A 50.000 07/30/11
Cperaticns
Seq Description Zlement
0001 ASSEMBLY LABOR 7.00 7.00 -
O AR g i

Additional information about the numbers on this report:
 Component issues add dollars to the material column
» Labor postings add dollars to the overhead column
» Production receipts adds dollars to the rcvd (psgicolumn
* The balance on the work order is Material + OvedheRcvd

At the bottom of the reprot after the total you will see this:

ODTP Purchase Order Becap: Receipts 134.587
Invoices 0.00
Not Invoiced 184_587

* Receipts on Direct to Production purchase orders
* Invoices on Direct to Production purchase orders

* Not Invoiced = Receipt Amount — Invoice Amount n& the DTP purchase orders do not affect the GL
WIP balance until they are posted to AP (debit \&fhid credit AP) this number needs to be addedeto th
GL WIP balance to get it to match the WIP repotalt See the section in this guide on reconcilitogk
in progress.
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Work in Process Cost Status Report — Closed Orders

04/24/2014 12:34:03 ABC MANUFACTURING Page: 2
TUser: bestyb Work in Process Cost - Closed Orders Bgm: cm4ll
Detail by Item/Order
Item C-MAC MAC LRFTOF Warehouse MIRMI
Costs
Order Rel Type Sts Quantity Due Date Material Setup Labor Overhead Cutside Misc Charge Total In Recvd Scrap Balance
Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
87 0go ST € 5.000 08/28/13 Closed Date:
Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
88 0go ST € 5.000 08/25/13 Closed Date:
Order Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
83 000 ST C 5.000 08/25/13 Clesed Date:
Order Totals 0.00 0.00 0.0 0.00 0.0 000 0.0 0.00 0.00 0.00
3 000 MTO C 1.000 04/16/15 Closed Date:
Order Totals 0.00 0.a0 0.a0 0.00 0.a0 000 0.a0 0.00 0.00 0.00
31 000 ST C 10.000 10/01/13 Closed Date:
Order Totals 0.00 0.a0 0.a0 0.00 0.a0 000 0.a0 0.00 0.00 0.00
Item Totals 330.13 0.00 0.00 0.00 0.00 0.00 330.1% 200.00 0.00 130.13
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Work in Process Reconciliation Steps

Balance Sheet Balance: $ 1,000,000
Add:

WIP Open Orders Report: DTP Not Invoiced total 25,000 (1)

WIP Closed Orders Report: DTP Not Invoiced total 15,000 (1)
Subtract:

WIP Closed Orders Report Total fiscal YTD (120,000) (2)
Revised WIP Balance (should match WIP Open Ordssrt total): $ 920,000

(1) DTP purchase orders and purchase orders for nok-géms (line type NON) do not post to GL
WIP until the vendor invoice is received and postedP. However these items are included on
the WIP Cost Status report. Because of this thanoal sheet and WIP report will never balance
due to these transactions so this total must bechtidthe balance sheet balance when reconciling
the two reports.

(2) In order to maintain a proper balance between thekW Process Cost Status report and the
General Ledger work in process account, it is resnggo review the cost details for orders
which are closed out during an accounting periai@mnfirm that all costs have been properly
recorded in the General Ledger.

When using the Average Costing option for inventaajuation, the cost of end items manufac-
tured on production orders is the sum of all matelabor, overhead and outside process costs. If
the production receipt is the last transactioraefoorder, the sum of the costs is transferred from
work in process to the end item’s inventory accolihts leaves a balance of zero for the produc-
tion order. In addition, the order is automaticallgsed. These types of orders reflect a proper
balance with General Ledger.

In some cases, it is necessary to re-open an trdeld more material, labor, overhead, or out-
side process costs. This results in additionalkdosing added to the order that may not be trans-
ferred to inventory and therefore a non-zero baldocthe order. The ‘Work in Process Report —
Closed Orders’ prints the cost value of any oraérere this additional activity occurs. Any cost
balances on closed orders must be either:

» Resolved with additional transactions to propelbge the order (see Approach I)

» Used to create a General Journal that transfersatebalances to another account, typi-
cally Cost of Goods Sold (see Approach II)
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Approach 1 — Resolve Remaining balances

The recommended steps to resolve remaining balamcBsoduction Orders are:

a.

b.

@~oao

Run the WIP Cost Status Report — Closed Ordergetahe list of orders to be ad-
dressed

Use the Production Orders/Order Processing/Ordesedut/Re-Open Closed Orders
— to reactivate a closed order

Enter NEGATIVE Production Receipt transactionstfar total received

Enter adjusting transactions for Component Issifi@pplicable

Enter adjusting Labor Transactions and post them

Enter POSITIVE Production Receipt transactions

Run the WIP Cost Status Report — Closed Orderscentirm the order has a zero
balance

By executing these steps, you can be assurediticasts transferred into WIP, and from
WIP to inventory, are properly recorded in the Gahkedger. If you run the Closed Order
report and see balances for a given accountingghanut do not resolve them, recognize that
they represent costs that were automatically rechéneen Work In Process, but did NOT
have a corresponding transfer of costs in the G¢hedger.

Approach 2 — Record General Journal

1.

If you choose not to take the above steps, yowsarthe total cost from the Closed
Order report to record a General Journal that tg¢kée GL WIP account for the to-
tal value of the orders for the date range spetifi®r the debit if a shop is mostly
make-to-stock, it will be a production variance (ia contra asset account). If make-
to-order, it will be a COGS account.
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Production Order Log

This report prints all production orders enterectli@ year specified by the user. Due to the amofint
information it contains this report should alwaysdxported to Excel since it will not fit on a 813x
form.

Production Order
Sales Order
Description and Extended Description
End Item

Order Quantity
Start Date

Due Date
Responsible Party
Customer PO #
Customer Code
Customer Name
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Job Price by Salesperson/Customer

12/26/2013 13:36:48 Page: 1
User: Job Price by SalesPerson/Customer Pgm: =scd34
Account Prod Order Sales Order Line Invoiced Material Lzbor Hours Rate Description
BJ BILL JOHNSOH
12 CLASSIC PARTS UNLIMITED
127 361 ooo 185.98 185.%8 Q.00 Q.00 Q.00
123 38z [a]a]s} 185.98 185.%8 Q.00 Q.00 Q.00
Account Totals 373 _%9& 379_%& a.aa a.aa a.aa
Sales Perscon Totals 375.9% 373.9% 0.00 0.00 0.00

Sample Reports 149



Production Order Processing User Guide

INDEX

A

ABC Class, 20

Accounting Code, 12, 21, 23, 28
Actual Cost, 29, 30, 48, 118
Adding Components, 114
Adding Routing, 117

Allocate Now, 27, 107

Basis, 29, 43, 47

Bill of Material, 4, 5, 12, 21, 27, 28, 31, 129, 130, 131, 132

Buyer, 20, 23

Closed Orders Report, 56

Component Issue, 61, 121

Component Issue Method, 21, 74, 76, 80
Component Issue Methods, 3
Component List, 25, 31, 38, 41, 52, 90, 95
Component Requirements, 99

cost elements, 29, 30, 35, 48, 119

Cost Elements, 25, 29, 118, 119, 120

D

Default Bill, 23

Default Order Quantity, 23

Default Routing, 23

Department, 12, 17, 21, 24, 28, 42, 43, 45
Driver, 29

E

Edit Production Transactions, 84
Element, 29, 30, 48, 118

Engineering Change Number, 21
Engineering Drawing Number, 21
Engineering Revision Level, 21
Entering A Sales Order For A Job, 107
Expected Cost, 30, 118
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Expected Total Cost, 29
Expected Unit Cost-, 29

F
Fixed Price, 110

G
GL Accounting for Jobs, 129
Group Code, 20

H

Hold Code, 14, 27
Hold Codes, 3, 7, 13

1/0 (Inside/Outside Process), 42
Invoicing the Customer, 127
Issue History screen, 66, 73
Issue Method, 3, 23, 39, 63, 70
Issue Type, 39

Job Class, 45
Job Profitability Reporting, 128

L

Labor Transaction Type —, 45
Line Type, 110

M

Mach (Machine), 42

Machine, 30, 42, 45,47, 48

Maintain Production Transactions, 83
Miscellaneous Costs, 30, 118, 124
Move Time, 45
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Non-Stock Items, 104

(o)

Operation Closeout, 25, 54

Operation Consumed, 39

Operation Used, 39

option
Invoicing Programs, 25
Print Order Acknowledgements, 24, 60
Print Picking Documents, 24, 61, 88
Print Shipping Manifests, 25
Update Customer Orders, 24, 25, 60, 62, 68, 88
Update Debit/Credit Reasons, 17
Update Picked Quantities, 25, 61

Order Closeout, 25, 55

Order History screen, 92

order maintenance menu, 24, 60, 88, 136

Order Notes, 4

Order Notes screen, 93

Order Split, 50

Order Status, 9, 27, 88, 89, 100, 109, 142

Order Types, 2,11

Outside Process, 18, 30, 42, 45

P

Part Type, 20

Phantom, 20

Planner, 20, 23

Post Labor Costs to the Job, 123
Post Miscellaneous Costs, 124
Post Production Transactions, 85, 86
Price Rollup, 120, 121

Print on Packet, 39, 45

Prod Type, 23

Product Code, 20

Production Order History, 94
Production Packet, 24, 39, 51, 114
Production Pick List, 17, 25, 53
Production Receipt, 68, 73, 126

Production Type, 20
Purge Closed Orders, 57

Quotation for a Job, 107

R

Release, 4, 26, 38, 45, 50, 51, 62, 63, 69, 75, 79, 80
Re-Open Closed Orders, 56

Responsible Party, 7, 15, 28, 54

Rework Cost, 29, 48

Routing, 3, 12, 21, 25, 28, 42, 44, 46, 48, 52, 91, 96, 117

Run Labor Hrs, 43

Sales Order for a Job, 109
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Scrapped —, 40

Serial and Lot Selection screen, 65, 71
Serial/Lot Numbers screen, 75, 78, 82
Setup Hrs, 42, 43

Short Components, 115

Standard Routing, 4, 6, 27,42, 103, 118
Start Offset Days, 39

substitute items, 35

Substitutions, 41

T
Team, 45
Tool List, 42, 43, 45

U
Update Customer Orders

option, 25

w

Work Center, 42, 45

Sample Reports
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